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Schenectady County Legislature

Committee on Economic Development and Planning
Hon. Haileab Samuel, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE:  January 3, 2025
TO: Honorable Schenectady County Legislators
FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Committee on Economic Development and Planning
Honorable Haileab Samuel, Chair
Monday, January 6, 2025 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsor
EDP 0 INFORMATIONAL PRESENTATION  Legislator Samuel

BY THE CAPITAL DISTRICT

REGIONAL PLANNING

COMMISSION (CDRPC)
EDP 1 A RESOLUTION REGARDING THE Legislator Samuel

PURCHASE OF REAL PROPERTY
FROM 151 ERIE BOULEVARD, LLC

Friday, January 3, 2025 Page 1 of 1



LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025

Reference: Economic Development and Planning
Dual Reference:

Initiative: EDP O

Title of Proposed Resolution:

INFORMATIONAL PRESENTATION BY THE CAPITAL DISTRICT REGIONAL
PLANNING COMMISSION (CDRPC)

Purpose and General Idea:

INFORMATIONAL PRESENTATION BY THE CAPITAL DISTRICT REGIONAL
PLANNING COMMISSION (CDRPC)

Summary of Specific Provisions:

INFORMATIONAL PRESENTATION BY THE CAPITAL DISTRICT REGIONAL
PLANNING COMMISSION (CDRPC)

Effects Upon Present Law:
None.
Justification:

INFORMATIONAL PRESENTATION BY THE CAPITAL DISTRICT REGIONAL
PLANNING COMMISSION (CDRPC)

Sponsor: Legislator Samuel

Co-Sponsor:



LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025

Reference: Economic Development and Planning
Dual Reference:

Initiative: EDP 1

Title of Proposed Resolution:

A RESOLUTION REGARDING THE PURCHASE OF REAL PROPERTY FROM 151 ERIE
BOULEVARD, LLC

Purpose and General Idea:

Provides authorization for the County to enter into an agreement for the purchase and sale of real
property loacted at 151 Erie Boulevard, Schenectady for the Aquatic Center Project

Summary of Specific Provisions:

Authorizes the County to enter into an agreement for the purchase and sale of real property
loacted at 151 Erie Boulevard, Schenectady for $420,000 for the Aquatic Center Project. Funds
for this property purchase have been previously budgeted, so no budget amendment is needed.
Effects Upon Present Law:

None.

Justification;

The acquisition of this property is needed to facilitate the construction of the Aquatic Center in
downtown Schenectady.

Sponsor: Legislator Samuel

Co-Sponsor:



COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: {518) 388-4355
FAX: {518) 388-4590

To: Honorable Chairperson and Members e Legislature
From: Rory Fluman, County Manager |
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Christopher Gardner, County Attorney

Date: January 3, 2025

RE: Authorization to Enter into an Agreement for the Purchase of Real Property
Located at 151 Erie Boulevard for $420,000 for the Aquatic Center Project

Attached is a memorandum from Christopher Gardner, County Attorney, requesting
authorization to enter into an agreement for the option and purchase of real property located at
151 Erie Boulevard, Schenectady, NY for $420,000. Funds for this property purchase have been
previously budgeted so no budget amendment is needed for this action. As Mr. Gardner
indicates, the acquisition of this property is needed to facilitate the construction of the Aquatic
Center in downtown Schenectady.

1 recommend your approval.



- * COUNTY OF SCHENECTADY
OFFICE OF THE COUNTY ATTORNEY
Inter-Depariment Correspondence Sheet

To: Rory Fluman, County Manager
From: Christopher H. Gardner, County Attorney GM
Dated; January 2, 2025

Copies to:  Gary Hughes, Chair of the Legislature
Richard Ruzzo, District | Legislature
Geoffrey T. Hall, Clerk of the Legislature
M. Joe Landry, Counsel to the Legislature
Jaclyn Falotico, Commissioner of Finance
Paul Romano, Director of Real Property Tax Service Agency
Frank §. Salamone, Executive First Deputy County Attorney
Dr. Steady Moono, President
Patrick Ryan, CFO, SCCC

Re: Contract for Purchase and Sale of 151 Erie Boulevard, Schenectady for the
Aquatic Center Project

s e Vi s S e

Thave attached a copy of the proposed Contract for the purchase of 151 Erie Boulevard, Schenectady,
New York by the County of Schenectady from 151 Erie Boulevard, LLC, (Section, Block & Lot of 39.71-3-33)
This is where Boost Mobile is currently located. This purchase is in the furtherance of the Aquatic Center
project.

The purchase price is $420,000.00 with 2 $1,000.00 deposit upon signing and $419,000.00 due at
closing.

The seller can retain occupancy of the property for up to six (6) months after closing.

The Contract contains provisions for Environmental Tests and Right of Inspection and Access for due
diligence purposes.

This property is being acquired because it is necessary for the construction of the Aquatic Center in
collaboration with SUNY Schenectady. This transformational project will help continue the extensive progress
which has begun on lower State Street and is expected to become & generator of additional sales tax revenue and

hotel/motel tax revenue.



I resommend that this proposed Contract be considered by the County Legislature at its meetings on

January 6 and 14, 2025,

CHG/keh
Attachment



CONTRACT FOR PURCHASE AND SALE OF REAL ESTATE-

IDENTIFICATION OF PARTIES TO THE CONTRACT

A. SELLER - The Seller is 151 Erie Boulevard, LLC, limited liability company organized and
existing under the laws of the State of New York, with an office for the transaction of business
located at 327 Central Avenue, Albany, NY 12206,

B. PURCHASER - The Purchaser is The County of Schenectady, a municipal corporation,
organized and existing under the laws of the State of New York, with an office for the transaction
of business at 620 State Street, Schenectady, NY 12305.

PROPERTY TO BE SOLD

The property which the Seller is agreeing to sell and which the Purchaser is agreeing to purchase
land located in the City and County of Schenectady, State of New York, known as 151 Erie Boulevard,
and more particularly described as Section, Block and Lot of 39.71-3-33,

PURCHASE PRICE

The total purchase price is Four Hundred Twenty Thousand and 00/100 ($420,000) DOLLARS
The Purchaser shall pay the purchase price as follows:

8. § 1,000 deposit due at signing
b. $£419.000 at closing

c. $ 420,000 TOTAL PRICE

ENVIRONMENTAL TEST

Purchaser may cause at its sole expense a Phase I Environmental exemination of the Property to
be made by a qualified expert. Should such examination show that additional examination may be
required to determine if the Property is free from environmental hazard or waste or indicate removal of
an environmental bazard or waste from the Property is necessary, Purchaser may at its option perform
any further examination or action at its own expense. In no event shall the results of the environmental
testing provide grounds for the cancelation of this Agreement.

RIGHT OF INSPECTION AND ACCESS

Purchaser and Purchaser’s engineers, environmental engineers, architects and other consultants
and agents shall have the right fo enter the Property and examine the Property and perform all necessary
tests and inspections (including without limitation, soil borings and water samplings) and perform all
other necessary due diligence for the purpose of satisfying itself as to all matters bearing on the-physical
and environmental condition of the Property and the use and operation of the Property by the Purchaser,
providing Purchaser shall, at its own expense, return the Property to its condition as it existed prior to
any such test or inspection.



REPRESENTATIONS AND WARRANTIES OF SELLER

Seller represents and warrants as follows:

(a)

®

©

()

(®

®

()

(h)

()

The Property is being transferred to the Purchaser in as is condition, empty of all personal
praperty, subject to the Leaseback Right (as hereinafier defined in the Addendumy);

Seller has no actual knowledge of any material pending or threatened lawsuits or claims against
any Seller affecting the Property;

The Seller owns legal and beneficial title to the Property free and clear of all liens and
encumbrances except those which may be discharged at the closing of this transaction;

The Property and its present use and condition do not violate any applicable deed restrictions or
covenants, restrictions or agreements, site plan approvals, zoning or subdivision regulations or
urban redevelopment plans applicable to the Property, as modified by any duly issued variances;

No notices of violation of law or municipal ordinances or of federal, state, county or. municipal
or other governmental agency regulation, orders or requirements relating to the Property have
been entered or received by the Seller, and the Seller has no reason to believe that any notice may
or will be entered;

Except as set forth herein, there is no action or proceeding (zoning or otherwise) or governmental
investigation pending, or, to the knowledge of the Seller, threatened against or relating to the
Seller, the Property or the transaction contemplated by this Agreement, nor, to the knowledge of
the Seller, is there any basis for such an action;

All roads bounding the Property are public roads and the deed is the only instrument necessary
to convey to the Purchaser full access to and the right fo the roeds freely as well as all rights
appurtenant to the Property in the roads;

There are no persons entitled to possession or use of the Property other than the Seller, whether
by lease or other agreement, adverse possession, prescription or otherwise, except as expressly
set forth on any addenda attached hereto and made a part hereof;

There is not, nor has there been, any dispute or claim made with respect to the property lines of
the Propetty.

DEPOSIT

The deposit set forth above shall be non-refundable unless:

a. The Seller cannot transfer good and marketable title; or _
b. The transaction does not close due solely to the actions or omissions of the Seller



SURVIVAL OF REPRESENTATIONS

All of the representations, wartanties and agreements set forth here and elsewhere in this
Agreement shall be true on the execution of this Agreement, but shall not survive the delivery of the
deed and other closing instruments.

SELLER’S DOCUMENTS

At or before the closing, in addition to documents otherwise required herein, Seller shall furnish
the following documents to Purchaser:

a) Such documents, undertakings or representations as Purchaser’s title insurer, or Purchaser’s
attorney may reasonably require.

TITLE AND SURVEY

A fee title insurance policy, if desired or required, shall be obtained at the expense of Purchaser.
The Seller shall provide any available survey, abstract of title or title insurance policy information, and
Seller shall pay the cost of an abstract of title or updating such abstract of title.

Purchaser shall have no obligation to purchase the Property unless, within 45 days following the
full execution and delivery of this Agreement (the “Title Contingency Expiration Date™), the following
contingencies have either been satisfied or waived by Purchaser in Purchaser’s sole discretion:

(a) Purchaser shall have obtained a title report evidencing the ability of Seller to convey
good and marketable fee title fo Purchaser at closing. Nothing contained herein shall permit
Seller to refuse to pay off at the closing mortgages and other liens on the Property.

(b) Purchaser shall have obtained a survey which does not show any state of facts that would
render title unmarketable.

Purchaser shall order such title report, or abstract update, to be credited at closing, and/or survey
within five business days of the execution of the Agreement.

CONDITIONS AFFECTING TITLE

The Seller shall convey and the Purchaser shail accept the Property subject to the covenants,
conditions, restrictions of record and usual utility easements of record and zoning and environmental
protection laws so long as the Property is not in violation ther¢of and any of the foregoing does not
prevent Purchaser’s use of the property as contemplated herein; also subject any state of facts which an
inspection may show, provided that nothing in this peragraph renders the title to the Property
unmarketable,



TRANSFER OF TITLE

Transfer of title is to be completed at 12:00 Noon on or about the 5th business day after Seller’s
Attorney notifies the Purchaser that the residential tenant has vacated the premises in accordance with
Addendum A of this Agreement, at the office of Purchaser’s attorney.

DEED

The Property shall be transferred from Seller to Purchaser by means of a Bargain and Sale Deed
with Covenant against Grantor’s Acts in statutory form, fumished by the Seller. The deed and real
property transfer gains tax affidavits will be properly prepared and signed so that it will be accepted for
recording by the Schenectady County Cletk.

NEW YORK STATE TRANSFER TAX

The Parties acknowledge that the transfer is likely exempt from New York State Transfer Tax as
itis a transfer to an instrumentality of the State of New York, but if the transaction is subject to such tax,
Seller is responsible for such tax.

TAX AND OTHER ADJUSTMENTS

Taxes and assessments shall be apportioned so that the Purchaser and Seller are assuming the
expenses of the Property as of the date of transfer of title.

REAL ESTATE BROKER

The Parties acknowledge that no Real Estate Broker was instrumental in bringing about this
Agreerpent. In the event that a claim is made by Adam Field for a brokerage commission; then the
Purchaser shall be responsible to pay any commission due to Adam Field or Cushman Wakefield which
obligation shall survive the Closing,

NOTICES
All notices contemplated by this Agreement shall be in writing, delivered by certified or
registered mail, return receipt requested, postmarked no later than the required date, or by personal

service by such date to the addresses as first set forth in this Agreement, or by electronic mail to the
Party’s attomey(s).

10



ENTIRE AGREEMENT

This Agreement contains all agreements of the parties hereto. There are no promises,
agreements, terms, conditions, warranties, representations or statements other than contained herein.
This Agreement shall apply to and bind the heirs, legal representatives, successors and assigns of the
respective parties. It may not be changed orally.

MODIFICATION

No change or modification of this Agreement shall be valid or binding upon the parties; nor shall
any waiver of any term or condition be deemed a waiver of the term or condition in the future, unless
the change or modification or waiver shall be in writing signed by all partics.

COUNTERPARTS AND ELECTRONIC SIGNATURE

This Agreement may be executed in counterparts, each of which shall be deemed an original, but
all of which taken together shall constitute one and the same instrument. Confirmation of execution by
electronic transmission of a facsimile, or emailed signature page, shall be binding on a party so
confirming.
BINDING EFFECT

This Agreement shall inure for the benefit of and be binding upon the parties, their legal
representatives, heirs, successors and assigns and shall survive the closing and transfer of title.

SELLER PURCHASER
151 Eric Boulevard, LL.C COUNTY OF SCHENECTADY
L P By: _ . —
i — Rory Fluman
S — S County Manager

11
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EXHIBIT “1”
ADDENDUM

After the Closing, the Seller may retain occupancy of the property for six months without fee
and/or expense with the sole obligation that the Seller shall pay all utilities and provide insurance
in an acceptable coverage amount in which the Purchaser is listed as the lose payee and additional
insured.

The Property is leased to two tenants. One is a retail store that this occupied by a tenant that is
an affiliate of the Seller, that has a month to month lease. The retail tenant shall vacate its leased
space in accordance with Paragraph 1 of this Addendum. The other tenant is a residential tenant
on the second floor that has 2 month to month lease. The Seller shall effectuate the termination
of the residential tenancy and shall notify the Purchaser when the residential unit has been
vacated.

12



Schenectady County Legislature

Committee on Firefighting and EMS
Hon. Anthony Jasenski Sr., Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-45971

DATE:  January 3, 2025
TO: Honorable Schenectady County Legislators
FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Firefighting and EMS
Honorable Anthony Jasenski Sr., Chair
Monday, January 6, 2025 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsors

FE 1 A RESOLUTION REGARDING Legislator Jasenski
AN AGREEMENT WITH
IAMRESPONDOING FOR
EMERGENCY DISPATCH AND
MAPPING SERVICES

FE 2 A RESOLUTION TO ADOPT THE  Legislator Jasenski
SCHENECTADY COUNTY FIRE
MUTUAL AID PLAN

Friday, January 3, 2025 Page 1 of 1
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025

Reference: Firefighting and EMS
Dual Reference: Ways and Means
Initiative: FE1

Title of Proposed Resolution:

A RESOLUTION REGARDING AN AGREEMENT WITH IAMRESPONDOING FOR
EMERGENCY DISPATCH AND MAPPING SERVICES

Purpose and General Idea:

Provides Authorization to Enter into a Multi-Year Agreement with lamResponding Application
for Fire and Emergency Response Services.

Summary of Specific Provisions:

Authorization to enter into a multi-year agreement with lamResponding, which is a system that
enables first responders to know who is responding to an incident, where they are responding
from, and when. Mark LaViolette, Director of Emergency Management indicates, that this
application allows for streamlining knowledge sharing regarding the dispatch of emergency
services along with mapping capabilities. This agreement would have a term of five years. The
first year has a cost of $314 per agency, which includes a 10% discount. The cost per agency
increases by 2.5% after every 12 months.

Effects Upon Present Law:

None.

Justification:

This program has been used by Fire and EMS response agencies throughout the county and New
York State, including the County’s Office of Emergency Management.

Sponsor: Legislator Jasenski

Co-Sponsor:

14



COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
420 STATE STREET
SCHENECTADY, New YORK 12305

TELEPHONE: {518) 388-4355
Fax: (518) 388-4590

To: Honorable Chairperson and Members of jhe Legislature
From: Rory Fluman, County Manager ¢
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Mark LaViolette, Director of Emergency Management

Date: January 6, 2025

RE: Authorization to Enter into a Multi-Year Agreement with JamResponding
Application for Fire and Emergency Response Services

Attached is a memorandum from Mark LaViolette, Director of Emergency Management,
requesting authorization to enter into a multi-year agreement with lamResponding. As Mr.
LaViolette indicates, the application allows for streamlining knowledge sharing regarding the
dispatch of emergency services along with mapping capabilities. This program has been used by
Fire and EMS response agencies throughout the county and New York State, include the
County’s Office of Emergency Management.

This agreement would have a term of five years. The first year has a cost of $314 per agency,
which includes a 10% discount. The cost per agency increases by 2.5% after every 12 months.

1 recommend your approval.

15



County of Schenectady

NEW YORK

mﬁﬂ Emergency Maﬂagment Phona (518) 370-3113

130 Princet Plaza Fax (518) 370-3118
Princetown, New York 12306

December 11, 2024

To: Rory Fluman

From: Mark LaViolette

Subject: JamResponding 5 Year Contract

County Manager Fluman,

I am Responding is an app based program. It is used by all the Fire and EMS response agencies
in the County and by the State of New York. It allows first responders to get mobile dispatch
notifications, know and track who is responding, see where you're going and what you'll
find when you get there, along with other incident management tools. It also has a mapping
program to show location of the incident and hydrants. | am Responding is also used for

Emergency Notification for either one agency or multiple. We have been using this program
in the County for several years and are very happy with it.

Sing ZLH__—-“""
(2]
. aViolette

Director

16



lamResponding ))

ARapIISOS Salutisn
Subscription Order Form
Subscriber: Schenectady County Office of Fire Coordinator (NY)

Subscriber Contact: Name: KEM A\-—M‘!
Emaii; KENNETH. Acmy @.SW-*EC-’W&WN‘/. Gov

Phone: S5/8 =270 B/ 73

Subscription Commencement Date: Jenuary 11, 2025

Product Cost per Agency Number of Initial Term Discount Annual Total
per Year Agencies {months)
lamResponding $349 1 60 10% $314
MyLS N/A N/A N/A NIA #NIA
One Time Set Up Fes |N/A N/A N/A N/A N/A
—
Total Due In Torm £ | 3314

This order (*Subscription Order Form") is entered into between lamResponding and Subscriber for the lamResponding
Subscription and, if applicable, the Mylocal Safety (MyLS Subscription) services (individually and collectively, “laR
Services”). This Subscription Order Form shall be deemed to apply, whether this is the first Subscription Order Form to be
executed by the parties, a subsequent Subscription Order Form or a renewal of any prior subscription order or agreement.
famResponding agrees to provide Subscriber with access to the laR Services in accordance with the terms of this
Subscription Order Form. Subscriber Is solely responsible for obtaining its own intemet connection and hardware.

Subscription Start Date and Term

The subscription shall commence on the Subscription Commencement Date, and shall terminate following the number of
months listed in Initial Term above. The Initial Term may consist of equal 12-month periods or a partial period followed by
equal 12-month periods. For each 12-month period following the first 12-month or partial period, the cost per agency per
year will increase by 2.5%.

Upon the explration of the Subscription term selected above, the subscription will automatically renew for additional
12-month periods {each, a "Renewal Term” and together with the Initiat Term, the "Term”), unless either party provides the
other party with notice of non-renewal at least sixty (60) days prior to expiration of the then-current Term via email to the
lamResponding indlvidual identified in the working documents betwaen the parlies. Verbal cancellations for upcoming
Renewal Terme shall not be accepied.

Subscriber's access to the laR Services shall not ba provided until lamResponding has received this sighed Subscription
Order Form and payment from Subscriber.

Payment Terms

1. Beginning on or before the Subscription Commencement Date and continuing annually on the anniversary of the
Subscription Commencement Date, Subscriber shalt pay the amounts due for the upcoming term.

2. If Subscriber fails to remit payment on or before the Subscription Commencement Date or the annual anniversary
thereof, lamResponding may terminate access to the [aR Services and cancel this Subscription Order Form,

3. All subscription fees are in US funds, and shali be paid in US funds.

4. All prices set forth are the cash discount prices for payments via cash or checks. Non-discounted pricing for credit

i
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card payments is 3.5% higher for all prices set forth.
5. All checls should be made payable to:

lamResponding
Tax |dentification No.: 20-5787005

Taxation
Subscriber certifies that Subscriber (check one box below):

D IS a tax-exempt organization, exempt from state and local sales and use taxes on its purchases, and its tax

exemption (and/or exempt organization) number is: (Please attach tax exemption
certificate)

D S NOT a tax-exempt organization and is NOT exempt from state and local sales and use taxes on its
purchases.

Speclal Terms
N/A
Notes

General Provisions

This Subscription Order Form is governed by the terms and conditions of the latest versions of the [amBesponding
Masier Services Agreement (‘MSAY) and the Temms of Use ("TOU?), which are available at the preceding links, and if
the MyLS Subscription is ordered, then in accordance with the Terms of Use for MyLS, which is found here ("MyLS
TOU"). The MSA, TOU, and MyLS TOU (if applicable), collectively comprise the parties’ agreement (*Agreement’),
which govems the terms of this SubscriptionSubscription Order Form. In the event of a conflict between the terms of
any Subscription Order Form and the terms of the Agreement, the terms of this Subscription Order Form will prevail
and supersede the terms of the Agreement, solely as they apply to the applicable Subscription Order Form.

Signature Line

The signatories to this Order represent that they are duly authorized to execute this Order Form and the Agreement on
behalf of the party they represent.

Emergency Services Marketing Corp. dfb/a Subscriber:

lamResponding ScHe~nsSe T co ST
Byz%— %

Name: Jeff Oathout Name:

Date: Date:

18



LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025

Reference: Firefighting and EMS
Dual Reference:

Initiative: FE 2

Title of Proposed Resolution:

A RESOLUTION TO ADOPT THE SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
Purpose and General Idea:

Provides Authorization to Adopt the Schenectady County Fire Mutual Aid Plan.

Summary of Specific Provisions:

Authorizes the adoption of the Schenectady County Fire Mutual Aid Plan, Mark LaViolette,
Director of Emergency Management indicates that this mutual aid plan would help to aid and
protect against fires and other emergencies for all communities in Schenectady County by
allowing equipment and firefighters to be used cooperatively. The Plan will establish the
operational components, protocols, and procedures, for the mobilization of fire resources during
an emergency incident.

Effects Upon Present Law:

None.

Justification:

This plan provides the processes to properly request, track, manage, utilize, and release fire
resources during emergencies and disasters effectively and efficiently.

Sponsor: Legislator Jasenski

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
20 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: (518} 388-4355
Fax: (518) 388-45%90

To: Honorable Chairperson and Members e Legislature
From: Rory Fluman, County Manager "
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Mark LaViolette, Director of Emergency Management

Date: January 3, 2025

Re: Authorization to Adopt the Schenectady County Fire Mutual Aid Plan

Attached is 2 memorandum from Mark LaViolette, Director of Emergency Management,
requesting authorization to adopt the Schenectady County Fire Mutual Aid Plan. As Mark
LaViolette indicates, this mutual aid plan would help to provide assistance and protection against
fires and other emergencies for all communities in Schenectady County by allowing equipment
and firefighters to be used cooperatively.

This plan was prepared by the County’s Fire Coordinator, and reviewed the NYS Office of Fire
Prevention & Control and the County Fire Advisory Board.

I recommend your approval.

20



County of Schenectady

NEW YORK

Mark LaViolette “Dffice of Emergency Managemaeani

Phone {518) 370-3113
Director

130 Princetown Plaza Fax {518) 870-3115
Princstown, New York 12308 '

December 18, 2024

To: Rory Fluman
From: Mark LaViolette
Subject: Schenectady County Fire Mutual Aid Plan

County Manager Fluman,

Attached is the updated Fire Mutual Sid Plan for Schenectady County.

The purpose of the fire mutual aid plan is to provide assistance and protection for all
Schenectady County communities in case of fire or other emergencies in which outside
assistance is deemed necessary to terminate an adverse incident. Equipment and firefighters
would be used cooperatively and act in accordance with State and local law. The plan is
designed for the mutual benefit all of Schenectady County and is not intended to be used as a
bargaining tool in labor disputes or to financially benefit an individual fire department/company
or municipal government.

Here is a list of the process followed.

Prepared by the County Fire Coordinator

Reviewed for comments by (if needed) NY State Office of Fire Prevention & Control
Reviewed and recommended by the County Fire Advisory Board

Submitted by the Fire Coordinator to the County Manager for review

Submitted to NYS Office of Fire Prevention & Control for approval.

Adopted by the County Board of Legislators

Copy of adopted law distributed to NYS OFPC, County Legislatures and UCC.

Mo W ok B Mo

The next stgh for this plan is to be adopted by the County Legislature.

iy
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SCHENECTADY COUNTY

FIRE MUTUAL AID PLAN

An Annex to the
Schenectady County Comprehensive Emeargency Management Plan

Schenectady County Emergency Management
Fire Coordinator's Office
130 Princetown Plaza
Schenectady, New York, 12306
518-370-3113
Rav. February 2024
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

S=ssscsccosscsseEEMEsCCESCmoSssssEsSsmsssss=smEsssrcocEoDREEEss
Recommended for Adoption by:
SCHENECTADY COUNTY FIRE ADVISORY BOARD
Date: __October 1987

Signed: Robert A, Culver Chairman

SUBMITTED BY COUNTY FIRE COORDINATOR
Signed: __ Kenneth Posson __ Coordinator
ADOPTED BY:

SCHENECTADY COUNTY BOARD OF REPRESENTATIVES

Date: __February 9, 1988
Signed: __ Nicholas C. Barber _ Representative
Offered a resolution that the following plan be adopted as the:
SCHENECTADY COUNTY MUTUAL AID PLAN
Resolution Number 18-88

ADMITTED TO THE NEW YORK STATE
FIRE MOBILIZATION AND MUTUAL AID PLAN

BY:

DEPARTMENT OF STATE
OFFICE OF FIRE PREVENTION AND CONTROL

Date: May 19, 1988

23



SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

REVISIONS

REVISION 1: Updated "Organization™ (Enclosure - C and "Line of Authority"
(Enclosure - D). Added Section 15 B enclosure K, Schenectady
County Plan for Fire Service Response to Hazardous Material Incidents.

APPROVED BY COUNTY LEGISLATURE

Date: _ February 15, 1989, Resolution Number _17-8%

ADMITTED TO NEW YORK STATE FIRE MOBILIZATION
And
MUTUAL AID PLAN

Date: _ February 1889

REVISION 2: General update of fire departments, radio procedure manuai

{Enclosure F) and dispatch information. Added Section 16 “Inter County
Agreements”.

These changes/revisions are made in accordance with Section 2 of this Plan with
revised copies distributed to the following:

Schenectady County Legislature
Schenectady County Fire Departments
New York State Office of Fire Prevention and Control

Date: June 2, 1999

REVISION 3: Section 3B updated Fire Departments, Section 4C 9 removed Breathing
Apparatus fill stations, Section 5C removed, Sectlon 8 updated Control Points,
Section 6D 3a corrected grammar, Section 14C changed Essentials to Basic,
Enclosure changed Organization to Staff, Enclosure D, “Line of Authority”,
Enclosure E, update of “Control Points and Fire Depts. Enclosure F, Fire Radio
Manual, added Addendum 1, and updated Control Points.

These changes/revisions are made in accordance with Section 2 of this Plan with
revised copies distributed to the following:

Schenectady County Legislature
Schenectady County Fire Departments
New York State Office of Fire Prevention and Control

Date: _APRIL 24, 2002
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REVISION 4: All Sections - Corrected Grammar; Formatting
All Sections - Changed the word possesses 10 assume.
Section 3B - Corrected name of fire department
Sectlon 4C - Removed County Arson Task Force
Section 4D - Deleted Communications Deputy and added Information and
Technology Deputy.
Section 5A - Added “operate in compliance with the NIMS structure”
Section 6A - Added Emergency Manager to Organization.
Section 6B - Added Secondary EOC Location
Section 61 - Removed Provisions for Emergency Power.
Section 8D - Revised annual inventory review to biennial.
Section 13 - Changed sending copy of fire report to Fire Coordinator to as
requested by the Fire Coordinator.
Enclosure “C” - Removed Deputy Coordinator — Haz-Mat and
Communications and added Deputy Coordinator — Information and
Technology.
Enclosure “D" - Added Emergency Manager.
Enclosure “E” - Added Stanford Helghts Station #2 Base Radio
Enclosure “F” - Updated County Fire Radio System Operation
Enclosure “H" - Deleted Regional Fire Administrator

These changes/revisions are made In accordance with Section 2 of this Plan with revised copies
distributed to the following:

Schenectady County Legislature
Schenactady County Fire Departments
New York State Office of Fire Prevention and Contro!

Date: April 8, 2008, Resolution No. 55-08
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REVISION 5: All Sections
Changed
Section 3-B
Section 3-C

Section 3-D

Section 3-E

Section 3-F
Section 4
Section 4.2

Section 4-C.4
Section 4-C.6
Section 4-C.9
Section 4-C.10

Section 4
Section 4-A.1
Section 4-A3

Section 4-A.4

Section 4-8

Section - 5-B
Section — 8-A

Corrected Grammar; Formatting

Enclosures to maich current plan

Listed all participants

Added: Unified Communications Center, Enclosure E and
Deleted Fire Control

Enclosure A, Added Unified Communications Center,
Deleted “or other Fie Cantrol Point {(County assigned Town
Base or public safaty answering point)”, Changed enjoy all
of” to “be entitied to”

Deleted “Refusal to respond to a call for assistance from a
participating fire department/company shall be brought to
the attention of the County Fire Coordinator.”, Deleted
"advise, Fire Coordinator of” to report, and added: to the
Schenectady County Fire Coordinators Office.

Deleted Mutual Aid

“Enclosure B”

Deleted: Administer, supervise, and maintain the Added: of
the

Added: County Unified Command Center, Deleted: zone
Deleted: Underwater Search, Added Water

Task Rescue Task Foree, Arson Investigation

Team, Swift Water Rescue

Deleted: 101 Added: 102

Deleted: Deputy Fire Coordinators, Added: Chief Deputy
Fire Coordinators, Battalion Coordinators, EMS
Coordinators, Fire Investigators, Training Coordinator, and
all other support positions that fall under the auspices of
the County Fire Coordinators Office,

Changed Deputy to Battalion

Changed Chief Deputy to Assistant Fire Coordinator
Changed Mutual Aid Deputy to Battalion Deputy Fire
Coordinator, Added: Battalion Fire Coordinators will be
assigned a specific town within the limits of Schenectady
County. Each Battalion Fire Coordinator may be asked to
cover other towns when one or more Battalion coordinators
are unavailable or nesded. Deleted: To a praciical and
reasonable area within the County to assist the fire
departments in obtaining mutual aid and in coordinating
the movement of mutual ald companies. Deleted “number
of zones, unless the coordinator or Chief Deputy Is on the
scens. Added: County Fire Coordinator,

Deleted: The Deputy Coordinators shall be the
representative of the coordinator In thelr area of
assignment unless the coordinator or Chief Deputy is on
the scene.

Added:. Assistant/Deputy Fire Coordinator position and
dutles, Updated Chief Deputy, Battalion Deputy, and
Deputy Fire Coardinator positions

Deleted: which the / fire — added / she, he / she, she
Deleted: consist of five (5) area control points, also
Known as Public Safety Answering Points (PSAPS),
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With the sixth at the county Emergency Operations

Section - 6-B

Section — 8-C.1

Section — 8-C.2

Section - 6-C.3
Section - 6-D.1
Section — 6-D-3.a
Section — 6-D-3.b

Section — 6-F
Section — 6-G

Section — 8-I

Section - 7

Center (ECC), Normal fire radic operations will be directed
to the appropriate area fire control point., (See Enclosure
E)

Changed and updated: address to 100 Kellar Avenue as
primary Added: When Activated and primary

Changed address to 531 Liberty St. as Secondary
Deleted: Area County Control Points section

Deleted: and all area county fire control points, designated
Deputy Coordinator (Communications Deputy)

Deleted: Control Points wili normally be handled

By the designated dispatcher at that location or

Another dispatcher may be fralned. Added: meet

All NIMS requirements and are, Director of the Unified
Communications Center, Fire Coordinator or Emergency
Manager

Deleted: any of the county control points, is Changed

To are

Added: by the Director of the Unified Communications
Center, (See Enclosure F)

Added: Director of the Unified Communications Center,
Deleted: They, Added: in tum

Added: Director of the Unified Communications Center,
Deleted: Operation without identifier authorized by the
licensee is a violation of Federal Communication
Commission rules

Deleted: and Area Fire Control Points. Added: Unified
Communications Center

Added: The County Fire Coordinator shall maintain a
Current list of resources avallable throughout the county.
He / She will have this information availabte electronically /
paper for use during EOC Activations and when needed.
Deleted: prepared a map, status board or similar device
for rapidly determining the status of fire resources within
Schenectady County, the device will be located at the
County EOC. Additional devices may be located at the
Area County Radio Control Points for use during
localized operations.

Deleted: Each Public Safety Answering Point will insure
That all county fire control points have adequate
Emergency Backup power and sufficlent fuel supply for
extended Operation. The PSAP shall notify the county fire
Coordinator when operating on emergency power.
Added: Schenectady County shatll insure that the Unified
Communications Center and all Emergency Operation
Centers have a backup power supply and a sufficient fuel
Supply for an extendad pericd of time.

Deleted; Fire Control Center Added: Unified
Communications Center

Deleted: at a specific fire control center

Added: At the Unified Communications Center if deemed
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Nacessary.
Section — 8-A

Section - B-B

Section — 8-C

Section - &-A

Section — 9-B

Section - 10

Section - 12-A

Section —12-B

Section - 14-C

Added: Unified Communications Center, Deleted: County
Area Control Points, in addition, a copy will be forwarded
to the New York State Office of Fire Prevention and
Control

Deleted: be responsible for, Added: All Chief Officers
shall be responsible to submit an updated inventory list to
the Schenectady County Office of the Fire Coordinator
each year in January to maintain an accurate list.

Added: Assistant Fire Coordinator, immediately when
added or deleted

Added: It is recognized that a few agencies in
Schenectady County utilize the "Double Higbee” thread.
All agencles providing mutual aid shall ensure that they
have the proper adapters on their apparatus to
accommodate the different threads that they may
encounter.

Added: It Is also recommended that each agency take
an inventory prior to any deployment of equipment, which
includes model and serial numbers of items. , (See
Enclosure G)

Deleted: Fire Control Point

Added: Unified Communications Center / the Unified
Communications Center, Emergency Manager, Director of
the Unified Communications Center, or the Fire
Coordinator. Deleted: Non-County owned base stations
will cease operation upon direction of the county control
Deleted: The Office of Emergency Management EOC
Added: 100 Kellar Ave, Rotterdam, NY

Deleted: Area Fire Radio Control Points

Added: The Unified Communications Center

Added: initial firefighter

Page 19 Updated Organization Chart

APPROVED BY COUNTY LEGISLATURE

Date: , Resoluiion Number =
DMITTED.TO E MOBILI

And
MUTUAL AID PLAN

Date:
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
PURPOSE

The purpose of the fire mutual aid plan is to provide assistance and protection for all Schenectady
County communities in case of fire or other emergencies in which outside assistance is deemed
necessary to terminate an adverse incident. Equipment and firefighters would be used
cooperatively and act in accordance with State and local taw. The plan is designed for the mutual
benefit all of Schenectady County and is not intended to be used as a bargaining too! in labor
disputes or to financially benefit an individual fire department/company or municipal government.

ADMINISTRATION

The administration and execution of the "Mutual Aid Plan” shall be the duty of the County Fire
Coordinator as defined by Section 225-a of County law.

SECTION 1: QBJECTIVE
Definition of Mutual Aid:

Mutual Aid is organized, supervised, coordinated and cooperative reciprocal assistance in which
personnel, equipment, and physical facilites of participating fire depariments, regardless of type or
size, are utilized for fire or other emergencies in which the services of fire fighters or fire equipment
would be called upon throughout the County of Schenectady and adjacent areas.

Amendments:
Amendments to this plan may be made periodically and will follow this procedure:

Prepared by the County Fire Coordinator

Reviewed for comments by (if needed) NY State Office of Fire Prevention & Control
Reviewed and recommended by the County Fire Advisory Board

Submitted by the Fire Coordinator to the County Manager for review

Submitted to NYS Office of Fire Prevention & Centroi for approval,

Adopted by the County Board of Legislators

Copy of adopted law distributed to NYS OFPC, County Legislatures and UCC.

NP

SECTION 2: REVIEW/REVISION

The Fire Coordinator will review the plan annually and will process necessary changes.
SECTION 3: PARTICIPATION

A. Definition

The terms Fire Company/Fire Department as used in this plan shalt include ali fire companies, fire
departments, rescue squads, EMS agencies and other specially frained groups or squads such as
fire police, hazardous materials/confined space rescue team, water rescue task force, rope rescue
team or other unit of the fire department, fire company or fire district whether incorporated or not
and shall mean and include any firefighting unit, industrial, military or other as may be defined or

30



described in Section 209 of the General Municipal Law.
B. Extent and Limit of Fire Departments

All cities, towns, villages, fire districts, industrial fire departments and military installations
may fully participate in this plan. Currently these departments are:

ALPLAUS PATTERSONVILLE
BEUKENDAAL PINE GROVE

CARMAN PLOTTERKILL

DELANSON QUAKER STREET
DUANESBURG ROTTERDAM JUNCTION
EAST GLENVILLE ROTTERDAM DISTRICT #2
GENERAL ELECTRIC — MAIN PLANT CITY OF SCHENECTADY
GENERAL ELECTRIC - R&D SCHONOWE

GLENVILLE HILL SCOTIA

KNOLLS ATOMIC POWER LABORATORY SOUTH SCHENECTADY
MARIAVILLE SCHENECTADY INTERNATIONAL
NISKAYUNA DISTRICT #1 STANFORD HEIGHTS
NISKAYUNA DISTRICT #2 THOMAS CORNERS

109™ STRATTON AIR NATIONAL GUARD WEST GLENVILLE

C. Extent and Limit of Participation with Adjacent Counties

See Section 16 for Inter-County agreements. Local reciprocal assistance, if any, is in
accordance with section 209 of the General Municipal Law. All requests for assistance
should be routed through a Unified Communications Center (see enclosure F) except when
Schenectady County Emergency Operations Center (EOC) is activated, or automatic
response plans have been developed that designate dispatching by an alternate method.

Mutual ald Is provided to and received from Albany, Schoharie, Montgomery, and Saratoga
Counties through their respective fire control centers and under the direction of their County
Fire Coordinator or legally appointed deputies.

D. Entering and Participating in the Plan

Any duly established fire company/depariment may participate in this plan by filing a copy of
the resolution, adopted by the fire company/department, with the Office of the Fire
Coordinator. Such resolution shall state that such fire company/department elects to
participate in the Schenectady County Fire Mutual Aid Plan and will comply with the provisions
of the plan (See Enclosure A). The resolution shall state that the fire company/department
shall recognize a call for assistance from ancther company or department through the
Schenectady County Unified Communications Center.

Included in such resolution, or by separate resolution, the governing body of the fire
company/department will state that no restrictions exist against "Outside Service” by the fire
company or fire department of the municipality or district within the meaning of "Section 209"
of the General Municipal Law which would affect the power of the fire company or department
fo participate in the Schenectady County Fire Mutual Aid Plan, and that the legislative body or
goveming board recognizes and accepts their financial responsibility pursuant to "Section 209"
of the General Municipal Law.
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If outside service activities of a participating fire company/department are restricted pursuant
o "Section 209" of the General Municipal Law, notice of any restrictions shall be promptly
given to the Schenectady County Fire Coordinator. Any such restrictions imposed by the
governing body shall take effect in accordance with the resolution imposing the restrictions.

Fire companies/departments participating In the plan shall be entitled to the benefits
associated with the plan including the use of the County Fire Radio System.

E. Obligation to Respond

Each participating fire department or fire company will respond to any call for assistance from
another fire department/company made pursuarit to the provisions of this plan. It is understood
that there may be times when an agency is unabie to respond due to manpower, equipment, or
logistical issues. But it is important to note that under this agreement each agency shall make
every effort to meet response requests. If any agency deems that another agency did not
respond due to reasons other than what has been stated above, the matter should be
forwarded in writing to the Schenectady County Fire Coordinators Office. If deemed the refusal
to respond Is unwarranied, the matter shall be referred to the County Fire Advisory Board. After
a thorough review by the Fire Advisory Board, they shall report their findings and
recommendations to the Schenectady County Fire Coordinators Office.

Any acfion regarding the matter shall be limited to the conditions of the Fire Mutual Ald Plan.
The Fire Coordinator does not possess the power fo take any disciplinary action regarding the
internal operation or function of a fire cormpany/department, its officers, or members.

F. Withdrawal from the Plan

Any fire company or depariment may elect to withdraw from this ptan by adopting a resolution to
such effect. Such withdrawal shall become effective thirly days (30 days) after filing such notice
with the Schenectady County Fire Coordinator.

Any fire company or department withdrawing frorn this plan, upon the effective date, shall return all
County ownad equipment to the Schenectady County Fire Coordinator. Also, withdrawal from the
plan or non-participation in the plan will result in suspension of mutual aid, pursuant to this plan, to
the fire department or company taking such action.

All radio identifiers and call signs issued to such fire department/company are canceled on the
effective date of withdrawal and all privileges conceming the use of the Schenectady County Mutual
Aid and Fire Radio System are withdrawn.

SECTION 4: EXTENT & LIMIT OF AUTHORITY OF COUNTY OFFICIALS

A. Crganization and Responsibility

The organization, responsibilities, operation, and line of authority of the County Fire Mutual Aid
Plan shall be as outlined in the flow chart illustrated in "Enclosure B*
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Fire Coordinator

As the chief fire official at the County level, the Fire Coordinator will have the following duties
and responsibilities:

1.

10.

Administer the Schenectady County Mutual Aid Plan and be responsible for the efficient

operation of the plan for intra and inter county purposes at fires or where the services of
firefighters are used.

Assists in the administration / control of the Schenectady County Fire Radio System
under authorization of and in accordance with the Federal Communications
Commission.

Work with OFPC Fire Protection Specialist assigned to the county to administer the
State Fire Training Outreach Program. Select and monitor appropriate training courses
that meet the needs of the fire service within Schenectady County. The County Fire
Coordinators office will also be responsible for additional County Tralning Programs
which may be provided by their office.

Maintain an up-to-date inventory of equipment and personnel available for respanse fo
mutual ald requests. Such inventory shell be filed at each of the County Unified
Command Centers with copies o each Battalion Deputy Fire Coordinator and to the
Office of Fire Prevention & Control.

Act as a liaison between the fire service of Schenectady County, the Division of
Homeland Security and Emergency Services - Office of Fire Prevention and Control, the
County Board of Legislature, and the County Fire Advisory Board.

Coordinate the organization, operation and training of specialized squads or units made
up of firefighters that are approved for such activities within their respective department
or company and available to respond to mutual aid requests requiring such specialized
service. Such squads or units may be, but are not limited to, Hazardous Materials
Team, Water Rescue Task Force, Arson Investigation Team, Search and Rescue, High
Angle Rope Rescue, Swift Water Rascue, etc.

Organize and operate such squads, teams or services within the Office of Fire
Coordinator as may be authorized or mandated by the County Board of Legislature or
County Manager.

Maintain records and files of information that may prove of value to the fire service or
other emergency services in the County. Such records or files may include but are not
limited to, Fire Investigation Reports, Equipment Inveniories, stc.

Maintain, operate, or respond specialized equipment such as field communications
mobile unit (C-100), Origin and Cause / MCI Vehicle (C-102) or other equipment as
authorized by the County Manager or Board of Legislature.

Appoint and terminate Chief Deputy Fire Coordinators, Battalion Coordinators, EMS
Coordinators, Fire Investigators, Training Coordinator, and all other support positions
that fall under the auspices of the County Fire Coordinators Offica, in accordance with
Section 401 of the County Law, Section 3 of the Public Officers Law, and the Civil
Service Law,

12
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11. Additional responsibilities as Regional Fire Administrator are listed under Section 11-B
of this plan.

8. Assistant / Deputy Fire Coordinator

Deputy / Battalion Fire Coordinators are appointed by and directly responsible to the County
Fire Coordinator. Areas of assignment are determined by the Fire Coordinator and are based
upon the needs of the fire service (ses enclosure C). Assignments include but are not limited
to the following:

Assistant Fire Coordinator

Chief Deputy

Mutual Aid {Battalion Deputy - Fire)
Mutual Aid (Zone Deputy - EMS)
Fire Investigation

Fire Training

Information & Technology

1. The Assistant Fire Coordinator shall assist the Fire Coordinator in specific areas of
responsibility as assigned. The Assistant Fire Coordinator shall be first in line to assume the
powers and perform the duties of the County Fire Coordinator in his or her absence or inability
to act, pursuant to section 401 of the County Law. The Assistant Fire Coordinator is a part time
Schenectady County position and is appointed by the County Manager.

2. Chief Deputy

The Chief Deputy Coordinator shall assist the Fire Coordinator and Assistant Fire Coordinator
in specific areas of responsibility as assigned. The Chief Deputy shall be in line fo assume the
powers and perform the duties of the County Fire Coordinator, and Assistant Fire Coordinator
in his or her absence or inability to act, pursuant to saction 401 of the County Law. (Enclosure

C) Chief Deputies have specific areas of responsibility such as Operations, Arson and Special
Task Force.

Each Chief Deputy Coordinator shall be given an outline of his or her duties when assigned.

3, Battalion Deputy Fire Coordinator

To provide ready assistance fo local fire departments, Battalion Deputy Fire Coordinators may
be appointed. These Battalion Fire Coordinators will be assigned a specific town within the
limits of Schenectady County. Each Battalion Fire Coordinator may be asked to cover other
towns when one or more Battalion Coordinators are unavallable or needed.

Other duties shall be assigned by the Fire Coordinator and may include any responsibility or
function of the coordinator's office. The number of Battalion Deputy Fire Coordinators will be
determined by the Schenectady County Fire Coordinator. The Battalion Deputy Coordinator
shall be the representative of the coordinator in all emergencies in their Battalion.

Each Battalion Deputy Coordinator shall be given an outline of his or her duties when assigned.

4. Deputy Coordinators (Training, EMS, Information & Technologies.)
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Deputies may be appointed, at the discrefion of the Fire Coordinator, to assist in areas of
speciafized fire service needs. Although the primary responsibility of these deputies may be in
specific areas, other duties may be assigned to meet the needs and obligations of the Fire
Coordinator’s office. Examples of assignments may be Fire Training, EMS, stc.

Each Deputy Coordinator shali be given an outline of his or her duties when assigned,

C. Fire Advisory Board

The Fire Advisory Board shall act in accordance with New York State Law, County “Law 225-a"
It shall act in an advisory capacity to the Fire Coordinator who in turn is the liaison for the
County Manager and the County Board of Legislature on matters conceming the provisions of

the Mutual Aid Plan and other fire related matters as directed by the County Manager or Board
of Leglslature.

D. Line of Authority

1. Absence of County Fire Coordinator - The Fire Coordinator shall designate in writing and on
file with the County Clerk and with the Clerk of the County Board of Legislature the order in
which Assistant / Chief Deputy Coordinators are to possess the powers and petform the

duties of County Flre Coordinator in his / her absence or inability to act, pursuant to Section
401 of the County Law. (See Enclosure D)

2. Vacancy in the Position of County Fire Coordinator -The Assistant Fire Coordinator shall
assume the powers and perform the duties of the County Fire Coordinator until a successor

is appointed by the County Board of Legislature and has qualified, pursuant to Section 401
of the County Law.

SECTION 5: STATUS OF LOCAL FIRE DEPARTMENTS

A. Maintenance of Individuality

Each fire department participating in this plan shall maintain its internal command and
individuality and operate in compliance with the NIMS structure.

B. Duties of Local Fire Chief

The fire chlef of any fire department or company shall, in addition to any other duties assigned
to him / her by law or contract, to the extent reasonably possible determine or cause to be
determined the cause of each fire or explosion which the fire department or company has
been called to suppress. He / She shalll file with the Office of Fire Prevention and Centrol of
the Division of Homeland Security and Emergency Services a report containing such
determination and any additional information required by such office regarding the fire or
explosion. He / She shalt contact or cause fo be contacted the appropriate investigatory
authority If he / she have reason to believe the fire or explosion is of incendiary or suspicious

oprigin.

C. Authority of "Requesting™ Fire Chief or Incident Commander

1. A "Requesting" Fire Chief or incident Commander is one who requests mutual aid for

their particutar department in accordance with this Plan.
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Incident Command at a fire or other emergency, in which the services of a fire
department would be used under mutual aid, remains with the fire department
requesting such aid.

The Incident Commander will work with the chiefs, senior officers and officers of other
departments providing mutual aid. The firefighters in the assisting departments may be
commanded by their own officers, who are in turn supervised by the officers in the
department requesting mutual aid.

SECTION 6: ORGANIZATION AND OPERATION OF THE COUNTY FIRE RADIO SYSTEM
AND CONTROL CENTERS

A. Organization

The Schenectady County Fire Radic System is controlled at 1 Central Unified Communications
Center (UCC) and falls under the Director of the Unified Communication Center. The County EOCC
shall be activated by the Fire Coordinator, Emergency Manager or Assistant Fire Coordinator on
an as needed basis. Upon activation of the County EOC, the area control points will operate under
the direction of County Control Points.

B. Location of Control Points:

Primary Control Point Location
Unified Communications Center Hamburg St. Roiterdam, NY

Emergency Operations Center (When activated)

Primary ~ Schenectady County Emergency Management
130 Princetown Plaza
Schenectady, NY 12306

Secondary - Schenectady County Public Works Department
100 Keltar Ave
Schenectady, NY 12306

C. Supervision and Dispatching Service

1l

2;

3.

The Emergency Manager, County Fire Coordinator, or any designated individual assigned
by the Emergency Manager is responsible for the activities and operation of the County
Emergency Operations Center (EOC). And all Area County Fire Control Points.

Dispatching service at the County EOC will be comprised of trained dispatchers who meet
all NIMS requirements and are authorized by the Director of the Unifled Communication
Center, Fire Coordinator or Emergency Manager. Control Paints will normally be handled
by the designated dispatcher at that location, or another dispatcher may be trained.

No person may operate any equipment at the Schenectady County Unified
Communications Center or at any of the County control points that are not specifically
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trained and authorized. Operation by unauthorized persons shall be reported and may
result in penalties and/or imprisonment by the Federal Government under the Federal
Communications Commission regulations.

D. Radio and Telephone Communications

1. The radio and telephone procedure shall conform to that prescribed by FCC rules and
regulations and with the Radio System Operations Manual as issued by the Deputy Director
of the Unified Communications Center, Fire Coordinator (see Enclosure F).

2. No fire officer, firefighter or other person may use a two-way radio on the fire radio system
unless they operate within the rules and regulations as outlined in the Radio System
Operations Manual.

3. Authorization {o use non-county owned transmitters (portable, mobile, +or fixed base), tohe
generators, automatic alarm or other equipment that causes signals, messages or other
transmissions on the County Fire Radio System are subject to the following approval
procedures.

a. Written requests must be submitted to the Director of the Unified Communications
Center and the Fire Coordinator on an appropriate form. Such raquests will be reviewed
by the Fire Advisory Board and a recommendation submitted to the Fire Coordinator,
and the Director of the Unified Communications Center, who will in turn approve or deny
the request.

b. Upon application to the Director of the Unified Communication Center, Fire
Coordinator and upon approval, a Fire Chief and/or Assistant Chief may install and
operate a mobile fire radio in their personal vehicle or operate a portable radio on
the fire radio system. Such approval is valid only as long as that officer is the
incumbent. Approval is not required to transfer the radio and identifier to the newly
elected Chiefs or Assistant Chiefs personal vehicle.

E. Radio System

The Fire Radio System of Schenectady County shall be displayed on a map available for
immediate examination. {See Enclosure E)

F. Communications with Other Counties

Communications with the fire control centers of Albany, Saratoga, Montgomery, and Schoharie
Counties as well as other Counties within the State are through the County EOC on Frequency
800 MHz talk group, other available frequencies which adjoining counties are able to communicate
on or by telephone. The telephone numbers of adjacent County Control Centers as well as the
corresponding County Fire Coordinator shall be posted at the Schenectady County Unified
Communications Center and Area Fire Control Points.

G. Method of Determining Status of Equipment, Apparatus and Manpower

The County Fire Coordinator shall maintain a current list of resources avallable throughout the
county. He / She will have this information available electronically / paper for use during EOC
activations and when needed.

l. Provisions for Emergency Power
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Schenectady County shall insure that the Unified Communications Center and all Emergency

Operation Center have a backup power supply and a sufficient fuel supply for an extended period
of time.

SECTION 7: STAFF OF THE COUNTY UNIFIED COMMUNICATION CENTER

Normal dispatching will be provided by the dispatcher on duty or another authorized dispatcher
when required. The County Fire Coordinator and/or any of the Deputy Fire Coordinators not

assigned to the County EOC may be stationed at the Unified Communications Center if deemed
necessary.

SECTION 8: RESOURCE INVENTORY

A. A County Inventory consisting of apparatus and equipment of participating fire departments will
be located at the County Emergency Operations Center, Unified Communications Center afl
County Area Control Points and with the County Fire Coordinator. In addition, a copy will be
forwarded to the New York State Office of Fire Prevention and Control,

B. The County Fire Coordinator or designee shall maintain the inventory. All Chief officers shall
be responsible to submit an updated inventory list to the Schenectady County Office of the
Fire Coordinator each year in January to maintain an accurate list.

C. The County Fire Coordinator or designated Assistant Fire Coordinator, Battalion Deputy Fire
Coordinator shall contact each Fire Chief from time to time regarding inventory. Each Chieflis
requested to notify the Office of the Fire Coordinator of any additions or deletions of their fire
department inventory immediately when added or deleted.

D. The inventory shall be completely reviewed at the time this plan is reviewed (annually) by the
County Fire Coordinator.

SECTION 9: EQUIPMENT COMPATIBILITY & IDENTIFICATION

A. All apparatus and its associated equipment operating as part of this plan shall be equipped
with National Standard hose threads as defined by the National Bureau of Standards or provide
sufficient adapters to permit nterconnection with "NST". Consideration should be given to
obtaining quick-connecting adapters for large diameter hose. It is recognized that a few
agencies in Schenectady County utilize the “Double Higbee” thread. All agencies providing
mutual aid shall ensure that they have the proper adapters on their apparatus to accommodate
the different threads that they may encounter.

B. Itis suggested that for ease of identification and recovery of equipment after & mutual aid
operation, that ali fire departments mark their equipment with their respective county
identification number (See Enclosure G) or other appropriate markings. Htis also
recommended that each agency take an inventory prior to any deployment of equipment, which
includes model and serial numbers of items.

SECTION 10: EMERGENCY OR ALTERNATE COUNTY FIRE RADIO CONTROL CENTER

Normal emergency and required radio traffic will be directed to the County Unified Communications
Center. Upon activation of the County Emergency Operations Center (EOC) by the Fire
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Coordinator or Emergency Manager, the Unified Communications Center shall operate under the
direction of the County EOC.

in the event that the County EOC Is unable to operate, or should it be more advantageous for
operations from an alternate Control Point, that Control Point shall be designated by the
Emergency Manager or the Fire Coordinator and shall assume all of the authority of County EOC.

SECTION 11: PARTICIPATION IN THE STATE FIRE MOBILIZATION AND MUTUAL AID PLAN

This plan, upon admittance by The Office of Fire Prevention and Control, shall become part of the
State Fire Mobilization and Mutual Aid Plan.

A. Procedure for Activation of the Plan

The County Fire Coordinator or deputy in line of authority designated pursuant to Section 401
of the County Law may in accordance with Title 19 Part 450 of the Officlal Compilation of
Codes, Rules and Regulations of the State of New York request the State Fire Administrator to
activate the State Plan for assistance.

B. Authority and Responsibility of Reglional Fire Administrator

It shall be the policy of the State Fire Administrator, where practicable, to appoint as Regional
Fire Administrator, the person holding the office of County Fire Coordinator.

Duties of Regional Fire Administrator shall be as outlined in the Official Compilation of
Codes, Rules and Regulations of the State of New York Section 450.3 and in addition to
directives and procedures established by the State Fire Administrator.

C. Retirement Provisions Relating to the Position of Regional Fire Administrator

Shouid the Fire Coordinator be separated from their office for any reason, they are retired
Regional Fire Administrators. The State Fire Administrator is authorized by law to appoint this
position.

D. County Number Issued Under the State Mobilization and Mutual Aid Plan

The County Fire Coordinator shall utilize County number forty-seven {47) assigned to
Schenectady County by the State Mobilization and Mutual Aid Plan.

SECTION 12: COORDINATION WITH OTHER EMERGENCY SERVICES

A. The County Emergency Operations Canter (ECC) is located at 130 Princetown Plaza,
Rotterdam, NY. The Office of Emergency Management has stations for the operation of police
and other emergency services in time of need.

B. Telephone numbers of other services and agencies such as electric power, telephone; Red
Cross, efc. shall be maintained at the Emergency Operations Center, the Unified
Communications Center and at Control Points

SECTION 13: COUNTY WIDE FIRE REPORTING
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Each Fire Chief or designated officer in a fire company or department shall regularly repor all fires
to the State Office of Fire Prevention and Control In accordance with Section 209 of the General

Municipal Law. The designated copy of the standard report form shall only be glven to the County
Fire Coordinator upon request.

SECTION 14: TRAINING

A. The courses of the New York State Outreach Training Program and any/all other courses
developed and taught by the State or County are adopted as standard throughout the County of
Schenectady.

B. The County Fire Coordinator will collaborate with the NYS Office of Fire Prevention and Control
to provide training by New York State fire instructors. The County Fire Coordinator will also
develop specialized training programs or seminars as the need arises to assist local fire
departments in thelr training requirements.

C. To insure adequate and consistent firefighter training and safety throughout Schenectady
County, it is recommended that each fire depariment follows the NYS Office of Fire Prevention
and Controls “Recommended Best Practices” for fire department training programs.

SECTION 15: OTHER FIRE SERVICE-RELATED PLANS IN EXISTENCE

A. Schenectady County has developed a State Approved Arson Control Plan which is attached as
enclosure "H."

B. Schenectady Counfy has developed a State Approved Plan for Fire Service Response to
Hazardous Material Incidents which is attached as enclosure "I

C. Schenectady County has developed an approved Standard of Communication Procedure
Manual which is attached as enclosure “F"

SECTION 16: INTER COUNTY AGREEMENTS

A. Schenectady County has an agreement with the Regional Hazardous Materials which is
comprised of Schenectady, Albany, Saratoga, and Rensselaer Counties.
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

offered the following resolution and moved its adoption.

Resolved that elects to participate in the
Schenectady County Fire Mobilization and Mutual Ald Plan as Is now in force and is amended from
time to time and certifies to the Schenectady County Board of Legislature, through its County Fire
Coordinator, that no restrictions exist against "outside service" by such fire company or department,
within the meaning of Section 209 of the New York State General Municipal Law, which would
affect the fire company or departments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectedy County Fire
Coordinator.

seconded the resolution.

VOTED: In Favor Opposed Not Voting ______
CARRIED: ~ (Date)
OFFICER:
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

ENCLOSURE

PLAN ORGANIZATION AND RESPONSIBILITIES

Board of Legislature
Chairperson

County Manager

Emergency Management

Director

Fire Coordinator

See Section 4-Cof Plan —————————

Assistant
Fire Coordinator
See Section 4-D of Plan

Chief Deputy
Fire Coordinator

|

' Fire Advisory Board
|  See Section 4-B of
| Plan

|
Staff Deputies

{Special Assignments)
See Section 4-D of Plan

42

Battation/Zone Deputies
(Mutuali Aid)
See Section 4-D of Plan

!
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
APPENDIX “C™
FIRE COORDINATORS OFFICE

FIRE/EMS COORDINATOR

KENNETH ALMY

ASSISTANT FIRE
COORDINATOR

DALE LINGENFELTER

CHIEF DEPUTY
FIRE INVESTIGATION

JOSHUA WALTER

CHIEF DEPUTY
OPERATIONS

JOHN NUZBACK JR.

CHIEF DEPUTY
BPECIAL OPERATIONS

ANDREW COPPOLA

L

FIRE INVESTIGATION

CHIEF INVESTIGATOR
JOSH WALTER

JAMES SPENCER
Cralg Myers

Investigators
ALEX KACZOR
Paul Chiarelle

JOSH SMITH

ROBERT AGANS 11
CHRISTAIN SOTO
DANIEL MARCHAND

ANDREW FIUMANC
! CASSANDRA COPPOLA “

TRAINING
RICK MANOCCH!

ors
JAMES JONES
DANIEL MINERSAGAN
CRAIG MACHERONE
DALE LINGENFELTER
PATRICK GRIFFITHS
BRIAN BEARDSLEY
NICK PERSONS
RONALD CASTER
JOHN NUZBACK JR.
LINDSEY TIBBITS

DEPUTIES (Battalions) EMS ZONE DEPUTIES
BATTALION 1 EMS WEST
Max Greppo VALARIE PAGANO
DUANESBURG / ROTTERAM
BATTALION 2
MARTY BAILEY EMS EAST
James Jones
BATTALION 3 GLENVILLE / NISKAYUNA
JEFFREY HOFFMANN
BAYTALION 4
CHARLIE FRIDERICI
CITY OF SCHENECTADY
DONALD MORENO
—

43

INFORMATION &
TECHNOLOGY

PHOTOGRAPHY
JOHN WALCESKY

DOCUMENTATION
RICK MANOCCHI
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
APPENDIX “D"

FIRE COORDINATORS OFFICE
LINE of AUTHORITY

Should the County Fire Coordinator be unavailable or unable to perform the duties of this office for
whatever reason, the Assistant Fire Coordinator shall assume the powers and perform the duties
of the Fire Coordinator. Should the Assistant Fire Coordinator be unable to perform, then the
responsibilities shall pass in the arder listed below:
Chief Deputy Fire Coordinator (Operations)
Chief Deputy Fire Coordinator (Fire Investigations)
Chief Deputy Fire Coordinator (Special Operations)

Deputy Fire Coordinator (City)
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "E"
COUNTY FIRE RADIO SYSTEM COUNTY RADIO MAP

Backhaul / Network Connectivity

3 o - — pr— ja—
Gossooad

. Mott Road [

7 |
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
APPENDIX "fF"
SCHENECTADY COUNTY RADIO PROCEDURE MANUAL

46
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SCHENECTADY COUNTY
FIRE MUTUAL AID
APPENDHX “F”

Schenectady County

Caommunications Flan
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SCHENECTADY COUNTY FIRE / EMS RADIO SYSTEM OPERATION
STANDARD COMMUNICATIONS PROCEDURE MANUAL

Updated:
January 2023
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SCHENECTADY COUNTY FIRE / EMS RADIO SYSTEM OPERATION
STANDARD COMMUNICATIONS PROCEDURE MANUAL

Genaral Purpose ~

These procedures are intended to improve operations on the Schenectady County Fire/EMS Radio System by
ensuring compliance with good operational practices and reducing the amount and length of radio
fransmissions. The Director of the Unified Communication Center is responsible for the operation and
maintenance of the radio systemn as appropriate. Changes to these procedures are the responsibility of the
Director of the Unified Communications Center and the Schenectady County Fire/EMS Coordinator in
cooperation with the county Fire Advisory Board / EMS Commitiee. Al users of the radio system are to comply
with these procedures.

Definitions —

1) APPARATUS - A Fire Distriot/Depariment owned vehicle such as a fire engine, ladder tnuck, tanker,
rescue fruck, Utility vehicle, boat, or ambulance.

2) CAR - A privaiely ownad, or Fire District/Department owned vehicls designated for use by a chief
officer of that flre district/department.

3) UNIFIED COMMUNICATIONS CENTER (UCC) Is the designated agency to dispatch fire and
ambulance agencles.

4) ACKNOWLEDGEMENT ~ Indicates that a dispatched Department has received an alarm and
notifloation is made to the dispatching UCC by a car, apparatus, or the base. At this time the
dispatched department has taken responsibility for the call.

5) RESPONDING - A Car or Apparatus is enrouie fo & call and has notified the UCC.

6) INCIDENT COMMAND - An individual who has arrived on scene and has established command

7) Alert TONES - Tones used to activate a firs depariment / EMS siren or pagers.

8) IN-SERVICE - Any apparatus that Is avaliable to respond to a cail, regardiess of the physical Jocation
of the apparatus in relation to their normal running district.

9) QUT OF S8ERVICE ~ Any apparatus that cannot respond to a call.

10) DOWNGRADE - Terminology ueed to change a response for an amergency response to a non-
emergency response as designated by the Incident Commander. ICe should use the term *non-
emergency response” or "Priority 2" versus “respond with caution” to downgrade a response.

11} UPGRADE -~ Generally used but not Imited to use on EMS calls when the Incident Commander and/or

UCC dispatcher request responding apparatus to expadite their response.
Equipment and Standards -
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SCHENECTADY COUNTY FIRE / EMS RADIO SYSTEM OPERATION

STANDARD COMMUNICATIONS PROCEDURE MANUAL

The Schenectady County Director of the Unified Communications Center holds the Federal Communications
Commisslon (FCC) licenses for the Schenectady County Fire Radio System.

Fire/EMS agenciles within Schenectady County and other selected groups are parmitied to purchase Install and
use portable, mobile, and base radios. Any such agency wishing to add radios to the County system must have
a signed Usar Memorandum of Agreement with Schenectady County prior to adding redios. This memorandum
is obtalned through the Unified Communications Center. All such radios that are purchased by a Fire/EMS
agency will require prior approval to be on tha Schenectady County system. All agencies will submit a usage
request form to the Director of the Unified Communication Center. Once approved the Director will need to be
contacted for the radio to be put into service.

Minimum equipment standards and rules & regulations for operation on the County owned system are
established by the Director of the Unified Communications Center and Office of Fire/EMS Coordinator.

Inclucded ars such ftems as:

Approval of frequency usage.

Additions of moblle, portable, or fixed (base) redio units; (Motorola Cnly)

Approval of {one signaling for pagers and home elerts.

Assignment of radio units to out of county depariments.

Approval for any other action(s) that may cause a signal or tranemission on those frequencies
licensed to Schenectady County.

Specific programming is required for all redios purchased {TDMA, OTAP, SmartZons, Enhanced
Data, Group Services)

& b

The following standards for the Schenectady County Fire Radio S8ysiem must be also adhered o when
operating on the system.

1. Base stations shall not exceed 25 watts output power,

2. Antennas (other than County owned) shall not exceed & maximum height of 20 feet.

3. Prior to placing any radio in service, the user shall Utilize the Fire Radio Usage Form o obtain radio
system approval.

4, Departments wishing to add radios to the system shall use the form In Appendix "E” {0 request
approval for system access. Thie form should be submitied to the Schensctady County Fire / EMS
Coordinator for review with the Director of the Unified Communications Center.

Fire Department/EMS Agency Rudio Usage -

Codes are not permitied on the County Fire Radio System and plain English should be used at a¥ times when
making transmissions in accordance with National Incident Management System (NIMS) guidance. The only
codes allowed are outlined below:

1 Priority One — Respond in emergency mode

2 Priority Two - respond In a non-emergency mode

3 Priorily Three — Nonemergency once available

4 EMS determinants: Alpha, Bravo, Charlie, Delta. and Eche.
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SCHENECTADY COUNTY FIRE !/ EMS RADIO SYSTEM OPERATION

STANDARD COMMUNICATIONS PROCEDURE MANUAL

Only the 1st arriving Chief and first arriving apparatus should call on the scene. Incorhing apparatus is
encouraged to call for instructions when approaching the scene, it is typically not necessary for additional
chiefs or apparatus o call amiving on the scane, Ambulances should call on scens to document patient care
times.

When the callincident ls completed, the apparatus shall etate to the UCC dispatcher "Retumning In service or
Retuming out of service” when leaving the scene. Once ell agency apparatus has retumed, the last apparatus
shell state “Al department apparatus In quarters™, This will cleer the operations talk-group for use by
another agency. Note: If your agency is not actively operating at a scene, the dispatcher has the right
to add another agency or move your agsncy off the operational talk-group.

Personnel shall demonstrate common courtesy, when operating on the Schenectady County Radio System.
There are & large number of users on this system and NO fire department or EMS agency within Schenectady
County or those outside of Schenactady County has the absolute right of usage of any tatk group.

Radio courtesy is stressad and ell Fire/EMS agency members along with the UCC dispatchers are asked to
demonstrate such courtesies when using the Schenectady County Fire/EMS Radio System.

These courtesies include but ars not Imited to:

Ensuring tatk-group is clear prior to tranemitting
Keeping unnecessary and/or objectionabile conversation off the air
Speaking In a caim professional manner at ail times

it is undersiocod that during particularly streseful thnes, transmissions may not reflest the ullimate in radio
procedures and practices. These transgressions should be discontinued immediately and not be discussed on
the air. Rude and questionable comments will not be tolerated. Situations that accur should bs discussed
after the incldent and the discussion shoukd involve the Director of the Unified Communications Center (UCC),
Fire/EMS Coordinator and the affected fire department Chief or EMS agsncy Captain.

The Office of Fire/EMS Coordinator relies on the UCC Dispatchers fo ensure proper system use and expects
@ dispatcher to advise field units, as appropriate, to minimize objectionable conversations on or sbuse of the
radio systsm. Use of the radio system for parades, fund drives, fieki days, elc. is only permitted op training or
ground talk-groups s these talk-proups are not monltored by the UCC. The county UCC SHALL NOT be
notified when units are In mobile service for driver fraining, parades, drills, work detalis etc.
Departments/Agencles should consider other communication sources for Internal notfication for theee noti-
amergency events,

Talk Group Assignments
UCC Dispatchers have the authorlty and responsibliiy to assign fire departments to talk-groups. All agencies
once dispatched will receive their taik-group assignment. No depariment or town will have a permanent

assigned operational talk group. Once operating at an incident, any talk group changes need to be
coordinated with the 1C{s) prior fo the announced change.
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SCHENECTADY COUNTY FIRE / EMS RADIO SYSTEM OPERATION
STANDARD COMMUNICATIONS PROCEDURE MANUAL

If any Fire / EMS agency would iike to utflize & tactical or ground talk group may do so without permission of
the UCC Dispatcher, since these talk-groups are not monitored at the UCC. Each town will have a training talk
group assigned and shall be abls to utilize them without prior approval.

TRTAC 1 - Town of Rotterdam
TRTAC 2 — Town of Glenwille

TRTAC 3 - Town of Duanesburg
TRTAC 4 ~ Town of Niskeyuna
TRTAC 5 — Schenectady County EMO

If any unit or Fire / EMS agency does not respond to the dispatcher’s directions or requests, the dispetcher
shali immediately notify the UCC Director and Fire/EMS Coordinator or Emergency Manager for further action.

Moblle identifiers - TEBD Appendix A
Radio System Transmisslons:

In accordance with NIMS guidance, plain English should be used at all times except as noted above when
making radio transmissions. Prior {o making any radio transmisslons, ensure there is no other traffic on the
talk-group, Always speak slowly and in a ciear, distinct tone of voice. DO NOT SHOUT!

When using ths radio

Always:
Know what you are going to say
Speak clearly and distinctly
Repeat or spell words when necessary
Keep messages as shott as possible
Use complete numeric unit identifiers.
Follow dispatcher’s requests

Use NIMS nomenciature (i.e., Command, Operations etc.) when operating at scenes
Be courteous at all fimes

Never:
Use profane, obscens, or questionable language

Transmit unnecessary messages, rude comments or make jokes
Use nicknames or first names,

Transmit messages other than those related fo OFFICIAL business.
Chastise or soold individuals, other responders, or dispatchers
Yell or Shout,

Mayday Calls: Appendix *C"
Phonetic Alphabet and Numerals —
A-~Alpha  H-Hotel 0-Oscar U - Uniform
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SCHENECTADY COUNTY FIRE / EMS RADIO SYSTEM OPERATION

STANDARD COMMUNICATIONS PROCEDURE MANUAL

B~-Brave [-india P —Papa V - Vietor
C~Chares J-—Jullet Q- Quebec W — Whiskey
D - Deita K — Kilo R-Romeo X~ X-ray

E - Echo L-Lima S-Sierma Y- Yankee
F-Foxtrot M —Mike T=-Tange Z-Zulu

G - Golf N — November

Numesrals —

0 - Zee-roh 5 - Fi-Yiv
1-Wun 6 ~ Siks

2-To 7 — Sev-Ven

3 = Thuh-Ree &-Ale

4 - Fo-Wer 9 - Nine Ni-Nah

Phonetic spelling Is usad only on difficult words such as the last names of people, streets or words that may
easily be confused. For Example:

Ball Street and Fall Street

Bal — Bravo-Alpha-Lima-Lima
Fall — Foxirot-Alpha-Lime-Lima

Phonetic spelling is also encouraged when dealing with hazardous materials and in fact this is a recommended
practice employed by Hazardous Materials respones parsonnel.

Appendix A — ldentifier Numbering System
Appendix B - Frequencles

Appendix C - Mayday Procedures
Appendix D — Storm Protocol

Appendix E - Usage Form
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STANDARD COMMUNICATIONS PROCEDURE MANUAL
Appendix A

Updated - 01/2023
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STANDARD COMMUNICATIONS PROCEDURE MANUAL
Appendix A

Mobile and portable radio identifiers shall include the type of unit, town designator, district
designator and unit number in the sequence shown:

Town District Type Unit
X X X X
Types:

E-~ Engine ~ 2560 GPM pump capacity or greater

T~ Truck — Aerial, Quint, Quad, Snorkel

TA - Tanker — 1000 gallons of water or greater

ETA - Engine/Tanker — 1000 gallons of water or greater and 500 GPM pump or greater

ER - Engine/Rescue — A vehicle which meets the definition of both other liems listed

M~  Miscellansous — Paramedic Fly Cars

R~ Rescue or other type emergency vehicle such as a Rehab Unit
U - Utility - Vehicles used to haul hose, generators and other miscellaneous
equipment

WR - Water Rescue equipment such as boats, jet skis, etc.

A—  Ambulance

Car — Chief Officer’s Car

P—  Portable Radios

Town/Agency Number Assignments:

1 - Rotterdam 5 — Industrial Agencies
2 — Glenville 6 — Open 9 - Ambulances
3 ~ Duanesburg 7 —~ Open
4 — Niskayuna 8 — Open
Example:
Town District Type Unit
X X X X

2 2 2 1
Glenville Alplaus Engine Unit ID

g 3 8 3
Ambulance  Town Ambulance ID Unit ID

Units from outside of Schenectady County, that have permission to operate on the Schenectady
County Radio System, will be assigned their “Home” identifier preceded by thelr fire district
name. For example, an engine from Fort Hunter Fire Department would be identified as Fort
Hunter E-36.
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STANDARD COMMUNICATIONS PROCEDURE MANUAL
Appendix B

Pottabla Redio Configuration / Talkgm {Channel} Aseignments

Zona
SCHDY A
SCHDY A

. SCHDY A

|
| SCHDY A
: SCHDY A

| SCHDYA

i

. SCHOY A

"SCHDY A
BCHDY A

1

SCHDYA -
SCHDY A

SCHOVA

SCHOYA

SCHOY A
k- SCHDY A

Zone
| SCHOY R
sz s s
' SCHOYB

SCHOY B
ScHov B

SCHDYB |

)

SCHDYAR |

SCHDY B
SCHOY B

!

!

SCHOYE

SCHDY B

-

~ScHoYB
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Channel Number ~ Mama Dascription of Use
,.IEELGQLWM_, === ;
1 SCFIRE { } Main Dispaich Talkaroup 1 for Initial Cadl, foliowing 2
B .. Yone acfivation on UHF, 460.575 MHz_
2 SCFOP2 #ire Opemational Talkgroup Z {of 8), accessed as
...  direcledby DI ) guring Infilal Cal
3 SCFOP3 Fire Operatioral T rowaiofs).mudas
dirgctod by Dispatch during intle) Call
4 SCFOP 4 Fire Operatmn;: Taligroup 4 {of a")haelaac:ed as
5 i SCFOP5 mommmmupstofa).mas '
" é . during inktal Cal
6 ; SCFOPSE FlrquemﬂomlTalkurwpﬂofs).Mas
i i _— during (n'ial Cell
14 : §CFOP7T | m‘mﬁmmkgmmfs).mmedas
; ... ... ... Siected by Dispateh during Infisl Call
8 i SCFOPSE : Fhﬂmraﬁmaﬁaﬂwmpl(ofa). sccessed as
i ] o directed by Dispaich during Inlal Call
8 [ SCFTACT Bpecial Taclical, diracied to as needed
10 SCFTAC2 Bpedal Tauhenl_,_ﬁlauhd 0 a5 needod
11 | SCRITY | Rapdinisrveniion Team, directad t as nesded
12 SCRIT2  Repid Intervention Team, direoted to as nesded
13 ' 8C GRD1 os-smmaumawum.mmnaw
14 1 SCGRD 2 OIT-System(.‘.himaltyplcalyuaadonEventSmnelf'
15 ' FIRE POL Fire Palice Dep_kgygad o Event
16 SC FIRE 1 Same a8 posilion one on aalactor
Channa Numbar Name Description of Use:
{on Top Selegtor) _ S e
1 SCEMS 1 EME Opamﬂmal Taligrotp 1 (of 2). msued ]
_ _directad by Dispetch during initial Call
2 SCEMS 2 EM& OpmﬂomlTallvgroupz(ufz), Bccassed a8
I dirscted by Dispetch during initial Cal
3 BCEMSTAC Specigl Tactical, directed to 88 needes
4 MED ER Hosplta! commhalg\s Taligroup with Ground
5 AIRIGRND Hallcopter Oommuﬂudima Taﬂgmup with Ground
8 REG HAZM Hm“ﬂﬂww ug i
T TRTAC1 Fire Opsrational Tralring Talkgroup 4 {of 5) :
Asslyned to Town of Duanesbury ;
2 TRTACZ Fire Dperational Training Talkgroup 2 {of 5)
. _— Agsigned to Town of Glemille
9 TRTAC3 Fire Dperational Training Taflgroup 3 {of 5)
W Assiznad o Town of Rotterdam
10 TRTAC4 Fire Operational Tralning Ta!gmup 4(cf5)
Assignad to Town of
11 TRTACH Fire Operational Ttalnlng Tnlmup B {cf5)

Assigned to Town of Schenectady Counly EMO
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STANDARD COMMUNICATIONS PROCEDURE MANUAL

_SCHOY® |

"SCHOY R _

“SCHOYB™

Zone
SCHDY C
SCHDY €

EEHDYE

SCHDY C
"SCHRYC
SCHDY C

SCHDYE |

BCHDYC
SCHOY ¢
SCHDY C_

SCHDY G

SCHDY C
_ScHDYC

SCHOYC

SCHDYC
SCHDY C |

Channel Rumber
fon Top Selsctor)

i
!

F
|

:
=

1

> ;A W

'
o~

2a00
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Appendix B
BCGRD 4 Ofi-Systemn Channel typicaly used on scene if
S _peeded
. __...BLANK L s s g

. BLANK

_BLANK e
SCEMS 1 ‘Sampe as position one on selector
“Name Description of Use

" @FDOPS 1 ; :
SFD OPs2 Schenemdynreomﬁu Takgroup used as
BFD GRD1 " Oft-System crlanne; lypinal]y used on sceneif
$CJOPST Joint Opemtlons Tamoup shared with 2/l Police,
_ o i nd EM$ Agencles 1 (of 31 L

8C JOFS 2 Jaint opemum Talkgroup shared with ail Police,
o Fire, end EMB Agentles 2 iof 3)
8C JOPS 3 Joint Opemuons Talkgroup shared with all Poiice,
. Fire, and EMS Agendes 3 rof3:
S5C JGRD 1 ; CifSystem Channel typically used on scene If
o i _ neaded

BLANK i I

BLANK | .

BiANK

BLANK 2 —

BLANK !

BLANK

BLANK =

BLANK g = smpes g gLy
SFDOPS 1 Same as ;osiion ons on selactor
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Radio Procedures “Mayday” / Alert Tone Activation

1. Transmission of a Mayday:

*  “MAYDAY" will be used when an emergency responder on scene is In Immediate
Danger.

s When a “MAYDAY" call Is received from the scene, Fire Control will establish radio
priority and ensure that the Incident Command or Operations Command on scene has
recelved the "MAYDAY" notification.

¢ Until the emergency situation has been cleared by the incident Commander or
Oparations Command, units will remain on the assigned channel. NOTE: The Incident
Commander may request an alternate channel for operational requirements. All units

assigned to the possible "MAYDAY” situation shall remain on the orlginal assigned
channel.

* Any person, who believes that a responder’s life may be in danger, may call.a
"MAYDAY".

2. Emergency Alert Tone Activation: On Scene

# When a dispatcher receives an "Emergency Alert Tone” from a radip, the following
action shall be taken.

(]

o]
G

Attempt to make contact with the Unit ID# that activated their emergency alert
tone.

Confirm with that unlt If it is an actual emergency or an accidental activation.

if the unit states “Accldental® than the activation can be cleared.

NOTE: If a true emergency exists, the dispatcher shall follow *MAYDAY”
procedures.

if there is no reply from the Unit, a second attempt to contact shall be made. if
there is no confirmation following the second attempt, the dispatcher shall set
off an “Alert Tene” for approximately 3-4 seconds,

Dispatcher shall request all units to clear the alr for emergency traffic.
Dispatcher shall state an emergency activation has been recelved from Unit ID#.
Dispatcher will awalt confirmatlon from the Incident Command or Operations
Command for further Instructions.
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Until the emeargency situation has been cleared by the incident Commander or
Operations Command, units will remain on the assigned channel. NOTE: The Incldent
Commander may request an alternate channel for operational requirements. All units
assigned to the possible "MAYDAY” situation shall remain on the original assigned
channel.

3. Emergency Alert Tone Activation: Not on Scene

When the UCC recelves an alert actlvation and the agency Is not actively operating at a
scene. The dispatcher will take the following steps in order to confirm the nature of the
activation: Note: At any point contact Is made and the activation is deared, therels
no need to continue the call notifications.

©

(=]

Attempt to contact the apparatus or individual who the actlvation originated
from. (By Radio)

If the unit states “Accidental” than the activation can be cleared. If a true
emergency exists, tones will be sent out for the appropriate agency for response.
Contact the agency by phone.

Call the contact person for that agency.

Send Law Enforcement to the last know locatlon. If unknown, send Law
Enforcement to the agency's station.

Contact the County Fire/EMS Coordinator

Note: if at any point an agency confirms "Accidental” than the activation can be
cleared. If a true emergency exists, tones will be sent out for the appropriate
agency for respanse.
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Schenectady County Unified Communications

Rl e S e R SR S A T R L S e T T TR A T T T TR,

! Subject:  Gtorm Procedure Radio Operations County Fire | Poloy uccems |

F ————

j Eneu: Authority Diredtor:  Kevin Spawn

|
| Rescindad: Amended:

S

Purpose: This procedure is for any major storm or event that may severely affect ane or
more Towns in Schenectady County. The Schenectady County Unified Communications
Center must organize, contyol, and menage the incoming 911 call volume and be able to
monitor and assist all agencies in the field. Enacting the “Storm Procedure” will allow
Schenectady County agencies to operate closely with our county fire communications
center and direct mutual aid partners,

STORM PROCEDURE SCHENECTADY COUNTY FIRE DEPARTMENTS

1. Schenectady County Unified Communications Center Director or his‘her designee
after consulting with Schenectady County Car 1 will activate the procedure.

2. When Activatad Dispatch will tone out all county fire departments for a Stand-By
in their Quarters. If manpower permits a message will be sent via, I Am
Responding to all effected agencies with the storm protocol and operation talk
group assignment.

Exclusion: If the storm in question is centrally located over one town jurisdiction,
this plan can be scaled to notify only those town agencies effected.

IE: "Only” Town of Glenvilie Departments

3. Fire Departments will then switch their radios to the following assigned talk
oups.

s Fire OPS 2 — Scotia, Thomas Corness, Stratton, Alpaus, Bugt Glenville,
Glenvitle Hill, West Glenville, and Beukendaat

o Fire OPS 3 - Carman, Rotterdam FD2, South Schensctady, Schonowe,
Pine Grove, Plotterkill, Rotterdam Jet, Pattersonville

¢ Fire OPS 4 — Niskaywma FD1, Niskayuna FD2, Stanford Heights

# Fire OPS 5 — Mariaville, Duanesburg, Delanson, Quaker St

4. If the “Storm Procedure” is enacted, the UCC will dispatch as normal over Fire
Channe] | and each agency wiil go fo the assigned talk group listed above,
Agencies will need to limit communications, when possible. Agencies should also
utilize available none repeated ground talk groups or tactical talk groups not
monitored by dispatch for internal communications.

SCHENECTADY COUNTY UNIFIED COMMUNICATIONS CENTER STANDARD
OPERATIONS PROCEDURES
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Schenectady County Unified Communications

e R AL B P e N Y P e A 9 TR P o et R Y R i e e e

 Sublsct  Storm Procedure Radio Operations County Fire | Polioy  Uccoces

Lt

' Rescinded: [Pr—

 — S

5. Following this procedure will also allow dispatch fhe opportunity to ssign free
Fire Operation Talk Groups for any major incident that comes in during the stonn
operation such as a structure fire. These incidents will always be given the highest
priority and every effort will be made to assign a specific standalone talk group for
those operations.

6. At the conclusion of storm protoool, announcement will be made over all fire
oparating telk groups that normal fire operations will commence and storm protocol
has eanded.

SCHENECTADY COUNTY UNIFIED COMMUNICATIONS CENTER STANDARD
OPERATIONS PROCEDURES
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STANDARD COMMUNICATIONS PROCEDURE MANUAIL
Appendix E

Updated 01/2023
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Appendix E

| SCHENECTADY COUNTY FIRE RADIO SYSTEM
| USAGE REQUEST FORM

. All radie system users must fill out this form to request approval to operate any radios.or call |
! signs on the Schenectady County Fire Radio System

| s ﬁi
Fire / EMS / Agency Name:

Individual Requesting:

Address: _

| _ N

Phone: _

| certify that all proposed equipment meets the standards outiined In the
Schenectady County Radio Procedures Manual.

Signed:

Place an {X) in the appropriate request below and complete required information

-

| 1.___ Mobile Radio Call Sign 2. Add/Relocate/Change Radlos ‘

3. Portabie Radio Call Sign 4, Change Call Sign

Please explain the purpose for your request:

Approved Disapproved:
Comments or Restrictions e s
Fire Advisory Board Recomnmendation: Fire Coordinator Approval:

. ﬁpproved: Ye;_[ No Signature:
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "G"

New York State Office of Fire Prevention and Control
Fire Department Identification Numbers

ALPLAUS 47001
BEUKENDAAL 47002
CARMAN 47003
DELANSON 47004
DUANESBURG 47005
EAST GLENVILLE 47006
GENERAL ELECTRIC - MAIN PLAN 47411
GENERAL ELECTRIC-R&D 47411
GLENVILLE HILL 47008
KAPL 47416
MARIAVILLE 47012
NISKAYUNA FIRE DISTRICT #1 47009
NISKAYUNA FIRE DISTRICT #2 47013
NYS 108TH AIR NATIONAL GUARD 47311
PATTERSONVILLE 47014
PINE GROVE 47015
PLOTTERKILL 47016
QUAKER STREET 47017
ROTTERDAM JUNCTION 47020
ROTTERDAM FIRE DISTRICT #2 47019
SCHENECTADY, CITY OF 47021
SCHENECTADY INTERNATIONAL 47413
SCHONOWE 47023
SCOTIA 47024
SOUTH SCHENECTADY 47026
STANFORD HEIGHTS 01032
THOMAS CORNERS 47028
VON ROLL 47415

WEST GLENVILLE 47029
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
APPENDIX "H"
SCHENECTADY COUNTY ARSON CONTROL PLAN
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SCHENECTADY COUNTY
FIRE MUTUAL AID
APPENDIX "H”

Schenectady County

Arson Control Plan
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SCHENECTADY COURNTY
ARSON CONMTROL PLAN
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Scheneciady County Office of Emergency Management
Fire Coordinator’s Office
130 Princetown Plaza
Schenestady, New York, 12308
518-370-3113
Rev. January 2019
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Schenectady County
Arson Control Plan
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SCHENECTADY COUNTY
ARSON CONTROL PLAN
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SCHENECTADY COUNTY
ARSON CONTROL PLAN

introduction

The purpose of this plan is two-fold. The first is to ensurs that Schenectady County Is in compliance
with New York State - General Municipal Lew 204-c which requires the goveming body of sach county
to dewelop and adopt a plan for arson investigation within the county and fo submit sald plan to the
Offtce of Fire Prevention & Control for approval. The sscond purpose is o develop processes and
procedures for the canduct of fire Investigations with the ultimate goal of controlfing arson within
Schenectady County. This can be accomplished by intagrating fire, law enforcsment and
proseculorial services, as dicteted, during ail fire Invastigations and increasing the cooperation
batween govemment and key private sector organizations Including but not limited 1o citizens groupe.

Thie plan does not attempt to prasent detailad date relative to fires within the county, the value of
property ioss or the number of injuries or deaths. This Information is reedily avallable from & number
of resources including but not limited to Office of Fire Coondinater, local law enforcement agencles,
insurance companiss and the New York State — Office of Fire Prevention and Control (OFPC)
Information Management System. Instead, the Arson Control Plan for Schenectady County was
undertaken with the concspt of making the plan simple In nature yet capturing the scope, procedures
and policies currently in place to ensure a viable working plan for the County. In addition, this plen
contalns the general slements as suggestad in the guidance offerad by the New York State - Office of
Fire Prevention & Control.

Pescrirtion of Communit-

Schenectady County was established in 1809 and is 208.10 square miles. it is ranked as the second
smallest county, in terms of square miles, in New York State and in 2017; was ranked 22" in
population {approximately 154.751) of all New York Countles (82 total). The county s located near
the convergencs of the Mohawk and Hudson Rivers approximately 180 miles north of New York City
and 18 miles norihwest of the Ceplial City of Albany. The Mohawk River bisects the county with the
Town of Glenville and Villags of Scofia, which comprieas approximately &0 square miles, lying north of
the river. The remalning four Towns (Rotterdam, Niskayuna, Duanesburg, Princetown) one City
{Schenectady) and one Village (Dslanson) are on the southem side of the river. The rural, Westem

fwo thirds of the county is part of the Heldaberg Mountains and classified as piateau uplands with low
5
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rolling hills with slevations of 800 feet or more. The urban Eastern portion of the county is primarily
lowlands.

The distribution of Schenectady County’s population as wall as its socisl and economic characteriatics
varies considerably across the County. According to the U.S. Census, the City of Schenectady has a
population density of 5,699 persons per square mile while the average suburban population density is
approximately 768 persons per square mile. Median family income also variea widely with Glenvilie
and Niskayuna generally above average, seclions of the Clty of Schenaciady below average and the
remalinder of the county, average; with a median househoid income of $53.182 (Cansus Bureau
2007).

Arson is & crime that permeates soclety. # knows no boundaries and affects everyone, rich or poor,
young or old. An arsonist is a potential kifler. No one will ever know the exact number of fires which
have been set for one reason or ancther whether for profit, revenge, thifll, stc. It s ssfe to state that
areon fires occur in Schenectady County.

Many times & serious fire is regarded as an urdorfunate accident rather than a possible arson case.
This bellef may result from the fact that fire has been a constant menaca to mankind over the
centuries and is righfully looked upon as a fearsome element that may leap out of control at any time.
Another fact may be that most people are law-abiding individuals who have never had any urge to set
fire to & building. Others simply don't believe that there is an arson problem In the United Siates
much less in Schenectady County. Such thinking can lead to any number of fires being classified as
accidental In origin, even though some of them resulted from the acts of arsoniste.

The direct effects of arson are usually obvious, such as loss of life or property and ere widsly reporied

in the madia while the indirect effects are seldom known or reported. These can incluge an increagse
in insurance rates and property taxes or effect property values in a particular area.

Detectin;: Arson
It is difficult 1o create a valid siatistical picture of the extent of fire-setting in the United States. In large

part, this can be attributed to our lack of belief that an arson problem exists, a lack of enthusiasm in
pursuing a fire cause to a conclusion or the difficulty in convicting an accused arsonist, In order to
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gleam & trus pictura of the arson problem several steps are needaed, These include batter
recordkeeping and information sharing, & therough investigation by trained and certified psrsonns|,
sducating response personnel and the help of every citizen in the county.

Arson is a complex crime that has bean fermed the easiest crime to commit and the most difficult to
dstect and convict, many times tougher than a solving a homicide. The ersonist has the *edge” before
the fire and holds it after the fire. Physical evidence, which normally aids in identifying and convicting
criminals, may have been partially or wholly destroyed by the fire itself. Sometimes we fail to detect
an incendlary fire because fire-setters (arsonists) are 2 mixed group of people who may fall to arouse
sugpicion. Only in rare Instanoes is a true professional criminal, “a torch” encountered. Fire-setters,
#§ @ group, are generally amateur criminals with liftle or no criminal background history. But the root
of arson lies not only in criminal activity but also in human behavior, soclal changes, economic trends
and urban decay.

One of the greatest handicape to the detection of arson i the limited exposure that the average fire or
law enforcement officlal has to fire investigations. Fer this reason alone, it Is to a fire chiefs
atvantage to call 'In a more experienced fire investigation team in sases where the exact cause of a
fire Is unusual or in doubl,

Many set fires have telitale signs that may be eo obvious that the first fire or law enforcement officer
on the ecane will al least consider the fire to be arson. In cortrast, signs of arson may be so well
concealed that monthe of patient investigation will be required to demonstrate the fire was sat. if
there an indicator of arson presen, it may not scream out, thie I arson but k may whisper, thisis a
suspicious fire, it is the whisper that is usually not heard or ignarad by inexperienced fire or law
enforcement officiale.

Ancther seidom discussed reabon to delecting suspisious fires is the lack of an aggressive community
campaign for reporting arson fires. Although the actusl arson act is many times committed In
“secrecy,” the fire setter will eventually slart to talk or “brag™ about sstting the fire; especlally if any
significant amount of time transpires sines the fire occurred. Consequently, someons other the
arsonist, s aware that a fire wae set but doasn't know who to call or they may not think the fire was a
big deal, egpecially if the it ocourred in a vacant building or if ne one was killsd or injured,
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Degcrintion of Arson Problem

There Is no single source that contains compiete and detailed information on fires that occurred In
Schensctady County, much less thoss fires that may have been arson-relaiad. All fire
departmants/companies keep records on fires they respond to; however, the amount, the accuracy
and the conslstency of the information gathered and the format in which it is recorded varies
censiderable between departments. The participation rate of fire depariments in Schenestady County
in the New York State Fire Reporiing System is In the high 80 percentfis. The incomplete participation
and/or accuracy of information provided simply compounds the problem of obtaining a true pictire of
the type of fires occurring In the county.

However, the problem just doesn't exiet in reporiing. As stated above, fire and law enforcement
officials have a difficult ime bslieving an arson problsm exists within thelr jurisdiction. In cther cases,
fire and law enforcement officlals may know and may even be able to prove that a fire was
intentionatiy set but do not vigorousfy pursue a casa. The precise reasons will never be known but
uniass there is, an Injury/death or subsiantial property loas invoived with these fires, these cases are
ususlly of a lower priority for the agencies involved.

Schensctady Count:” Arson Plan

in the early 1980°s Schenectady County developed an Arson Control Plan which addressed the srson
problem at the time in the County. The items listed In this plen included but were not limited to; data
collection, the establishment of a fire investigation team, establishment of an arson hotiine and
responder education. The following includes an update of where Schenectady County is now In terms
of these items and additional inltlatives that are being pursued.

Fire Re:orting and Data Collection

As described above the participation rate of fire departments in Schenectady County In the New York
State Fire Reporting System could only be described as fair prior to 2003. Since that time, the Office
of Fire Ceordinator, Schenectady County has exeried a concentrated effort to ensure that
Schenectady County fire departments pericipate in the New York State reporting eystem. Although
the rate of participation has substantially improved (87% In 2017), there sre stil departmenis that are
not participating or have not submitied raports for every month of a partioular year, In addition, some
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of the data submitted is either incomplete or miesing, Efforte continue to Improve fire department
participetion and improve the type and quallty of information submitted.

A databass of fire investigations conducted by the Scheneatady County Fire Invasiigation Tesm was
estabilshed. This database Inciudes only the fires/explosions that the county team Is called to
investigute. It contains basic information as set forth in the New York Stale - Information Records
and Retention guide. in addition, because all investigators are volunteer team members and cannot
possibly make all of the fire investigations conducted, a nofifivation of the results of &l fire
investigations s sent to all tsam members Immedietely upan completion of the investigation. His
believed that this may help in identifying trends and patterns but at the very iaast keep team members
up to date on the typee and causes of fires.

Count.: Fire Investiqation Team
The Schenectady County Fire Investigation Team was established in the mid 1980’s to assist local fire
chiefs in mesting thelr respongibiliies under General Municipal Law 204-d, which requires & fire chisf
to “determine or cause to be determined the cause of each fire or explosion which the firs department
or company is calied to suppress.” A the majority of fire chiefs In Sthenectady County are
volunteers, they either do not have the required training to make a fire cause determinations andfor
the time required to thoroughly investigate fires to determine cause.

The Schenectady County Fire Investigation Team Is considered a “specialized team”, (per N.Y. GMLU.
LAW § 208-bb: NY Code - Section 208-BB) and conelets of personnel who serve s voluntsers and as
such are not considerad to bs smployees of Schenectady Counly. The team is currently siaffed with
twelve investigators, maximum permissible, with a wids extent of experience renging from 6 years o
over 25 years of fire Invesligallon time.

Appointment — As a vacancy on the team occurs, an anncuncemant of the opaning(s) Is
advertised via elestronic media fo all fire depariments within the county, The Office of Fire
Coordinator forme & sub-commitiee of members (3) of the exieting team to review resumes,
certifications and interview candidates. Upon completion they present their recommendation fo the
Fire Coordinalor and the Dirsctor of Emergency Management, who make the final determination on
appointment. Each member will then serve a minimurm of 1 year probationary period and all
appointments are at will posltions.
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Candidates must complete the NYS recommended aourses for Fire Investigator and pass each
course with the national certification when applicable. All coursswork shall be completed within two
(2) years.

Dismigsal — Members of the Fire Investigation Team answer directly to the County Fire
Coordinator. The Fire Coordinator in conjunction with the Dirsctor of Emergency Management is
solely responsible for the dismissal of membere. Members may be dismissed for a variety of reasons
including but not limited to; fallure to make required number of investigations, fallure to malntain
continuous training requiremsnis or other scis that are not consistent with professional standards of @
fire investigator.

Tralnin.: - Team members are required to participate in an annual minimum of 12 hours of
documentad and tested training offered through the New York State Office of Fire Prevention &
Control, the Intemational Association of Arson Investigators (LAAI), and New York State, Chapter #23
of IAAL This training may afeo Include but is not Emited to; local seminars sponsored by the Capltal
Distriot Fire Investigedor Association and the annual NYS-OFPC Fire/Arson Investigation Seminar.

All team members wifl also be required to investigaie a minimum of 12 hours of fires a year, maintain
annusl Harmat refresher and stay compllant with minimum standards for fire Investigator's set forth In
NFPA 1033. Any and all other certified fraining courses shall meet all requirements set forth by the
standards prior fo credit being given.

O erations - The Schenectady County Fira Coordinator is responeible for the Fire Investigator
staff. All Fire Investigatore are responsible to follow the attached Schenectady County Fire
Imvestigation SOG and uillize all forme when appropriate. This Standing SOG and attached forms are
for the utliization of Schenaotady County Fire investigation staff only. (See Appendix A, 8, C and D)
In addition to the Schenectady County Fire Investigation staff, the Schenectady City Fire Department
and the Knplls Atomic Powsr Laboratoties both have their own Fire Investigation Teams. These
teams are governed under their organizations 800's.

Schenectad: County Inkiatives

In 2003, a vehicle was purchiased by the County for the exclusive use of the fire Investigation team. It
Is fully equipped with the tools and equipment neceseary to conduct an in-depth fire Investigation.

10
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In 2018, a standard reporting form was updated for use by all team members (See Appendix A) thia
form was created using a number of sources as a guide including but not limited to; NFPA 821 and
the NYS Office of Fire Prevention and Control. The standard reporting form Is reviewed and updatad
as necessery and all team members are required to uee the form during the sonduct of fire

Investigations.

ih 2018, a standard operating guideline for conducting fire investigations was updated for the County
Fire Investigation Team. This standard guideline ensures continuity and consistency in the manner In
which fires within ihe County are investigated. Coples of these guidelines are presented in Appendix
e

In 2018, a siendard report writing format wae updaied by Schensctady County. This report writing
format was based on the same format used by the New York Office of Fire Prevention and Control —
Arson Bureau. The standard report writing format is reviewed end updated as necessary and ali team
members are required to use the formet for authoring their fire investigetion reports.

Coordination of Investications

Investigations conducted by the Scheneotady County Fire Investigation Team are always conducted
&t the request of and with the authority of the local jurisdictional fire chief. In the earliest stages of the
Investigative process, the local law enforcement agency having jurisdiction Is also natified, if not
already on scene. In many cases, the Investigation is conducted a8 a "join{" Investigation with that
agency. This is particularly important, when in the early siages of the investigation, information Is
developed that may lead the team to think that & fire Is suspicious or incendiary in nature, when an
injury and/or death occurrsd as & result of the fire or when there ks a substantial dollar lose in terms of
property and equipment. In cases where It is appropriate to notify other agenclee such as the New
York Stata Police, Bureau of Alcohol Tobasco and Firearms or the FBI, this nofification Is usually
handled by the local law enforcament agency in conjunction with the Office of Fire Coordinator. The
County Fira Inveetigation Team also rellas on the local law enforcament agency to notify the
Schenectady County District Altorney's Office when it is approprigts to do so but may make direct
coniact if recessary.

The Schanectady Counly Fire Investigation Team relies on the assistance of cther agencies, in
particularly the New York State - Office of Fire Pravention & Cantrol {OFPC) — Araon Bureau for
iechnical assistance with fire investigations. | is standard policy to request OFPC assistance when

11
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there is a fatality, serious injury, substantial doliar loss or when, any team member feels, it would
bensficial to obtain their technical expertise.

The Office of Fire Coordinator has sponsored and will continue fo sponsor Fire Investigation Courses
which are aimed at encouraging membars of locsl law enforcemert agencies and personnel frum the
Office of Dietrict Attorney 1o aitend. The first effort was conducted in 2008 and sevaral police officers
from depariments within the county and an investigetor from the District Attomey’s office succeasfully
completed the course. One of those police officers has since joined the County Fire Invesfigation
Team. In addiion {o offering the courses, those parsonna!l who do complete an approved course can
also participate in the “Intemn Program” described under the Education and Training below.

Local Fire and Law Enforcement Acency Responsibllities

The fire chief of sach department within Schenectady is responsible for initia! origin and cause
investigation of any fire they respond fo in accordance with GML 204d, including these suspecied of
being caused by smoking meterials. Origin and cause of minor fires is generally completed by
individual departments without a need to cali on the Schenectady County Team. While some
depariments may have members who have received fire investigation training. There are no
departments which have established In-house fire investigation teams with the exception of the Cliy of
Schenectady and Knolls Atomic Power Laboratory. Consequently most fire departments will call upon
the County Team for a fire investigation when they determine i is beyond thelr knowledge and
training.

All investigations conducted by the Schenectady County Fire Investigation Team are conducted at the
pleasure of the juriadictional fire depariment end in accordance with national stendarde including, The
Nationa! Fire Protection Association's (NFPA), Standard 821 - Guide for Fire and Explosion
Investigations.

Schenectad, Cit: Fire De.artment

In 2008, the City of Schenectady established a full-iime Fire Investigation Division within the
department. The Division Is staffed by four parsonnel, a Deputy Chief, a Captain, a Lisutenant
and a Firefightsr, all who have been trained and Certified Fire Investigatore. While the city
team usually conducts ali investigetions of fires that occur within the city limits, the county

12
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team has worked in combination with tha city team In investigating fires. This also Includes the
city assisting the county with fires outside of the ity limits. In addition, representatives from
the New York State Office of Fize Prevantion and Contro! ~ Arson Bureau and the Bureau of
Aleohol, Tobacco and Firearms have been called upon to sasist with fire investigations both in
the clty and outside of the city

Schenectad: Count: Law Enforcement Acencies

Glenville Polics Schenectady Police
Niskayuna Police Schenectady County Sheriff
Rotterdam Police Stats Police — Princetown

None of the above listed agencies mainfains an independent fire investigation team and reliss
an the City or County Team to conduct fire investigstions. Both the Schenectady County and
Schensctady City Fire Invesligation Team works very closely with all local law enforcament
agencies and relles on these agencies for assistance Including but not limited to maintaining a
scane, assisting In evidence coliection, packaging, security and withess interviews,

Schenectad: County District Atforne,’'s Office

The Schenectady County District Attorney’s (DA) Office does not meintain @ fire Investigation
team but relies on the Schenectady City and County invesiigation teams to conduat fire
investigations. The DA's office does have a dedicated Assistant District Attorney (ADA) who
prosecutes cases of suspected arson.

This ADA iz avallable to the City and County team members to provide advice and guidance
relative lo documentation and preparetion for court appearances or consult on any other legal
mattars relative to fire investigations.

Arson Re, orfin:.

When the county fire investigation team was sstablished in the sarly 1980's, an arson hotline was sel-
up to provide for and encourags citizens to report activiiies they may have seen or have knowledge
related 1o certain fires. One of the keys in defermining how a fire staried s the Information a
person(s) has who first discovers or sees the fire. Citizens often have information relative 1o a fire but
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elther through fear, intimidation or because they don't feel it is important; do not come forward with
that information. The purpose of the arson hotline is to provide those cifizens with an opportunity to
offer information yet remain anonymous. Rewards are offered to callers whose information results in
the arrest and conviction of an arsonist,

‘Thes Arean Hotline Is answered by the Unffied Communications Center and information taken is
forwarded to the appropriate agency, such as Schenactady County Fire Coordinator's Office, Chty Fire
Department and/or local law enforcement agency affacted,

The amount of money paid to individuals who provide information leading to the amvest and conviction
of a person for arson is determined by a four person commitiee made up of the following;
Schenectady County Fire Coordinator, City of Schenactady Fire Chlef, Schenectady County
Emergency Manager or hisfher cesignee (as named by the Emergency Managen), City of Schenectady Fire
Investigaior (as namad by the Chief)

When a reward Is fo be paid, this commiitee meets; reviews information provided and determines the
amount of money to be paid. Rewards shall not be less than $100.00 or more than $500.00
depending on the type of conviction and the funds available in the account. Rewards shall be pald
through the Schenectady County District Altorney’s office to ensure anonymity of individuals making
the report.

Education/Trainin:;

The Office of Fire Coordinator has realized the need fo continue to educats firefighters in recognizing
potential arson fires. Working closely with the Stete Fire Inetructars, assigned to Schenectady
County, a Certified Fire Investigator from the Schenectady County Fire Investigation Team makes a
presentation during all Basic Exterior Firefighting Opsrations / Intarior Firefighting Operations courses.

In addition, members of the team are invited to fire department open houses and will display
equipment and discuss fire investigations with fire depariment members and the gensral public.
Some fire depariments within the county have also devoted training/drills o fire Investigations with
mambers of the team as main speakers.

The Office of Fire Ceordinator has also sstablished an “infern program” for firefighters who have
completed New York Siate approved fire Investigation courses. This program sllows these firefighters
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to work aiong with tralned team members in fire investigation while thay accumulate thelr required
hours for cerlification. This program s & win-win for both the “infeme™ and the County In that, not only
are the firefighiers mesting their requirement for certification but they can assist thelr individua!
depariments with recognizing suspicious fires or potential arson fires. The requirements,
responsibliities and imitatlons of "interns” are listed in Appendix "E" of this plan.

Juvenile Fire Setter Pronram

Schenactady County is fortunate to have @ member of the City of Schenactady Fire Investigation
Team who s trainad to work with juvenile fire selters.

On the county level, most cases are rsferred through the Office of Fire Coordinator who in tums puts
individuals in cortact with the trained members of the Schenectady City investigation Team or Office
of Fire Prevention and Confrol. Information gamered during the process of dealing with a juvenile fire
setier is confidential and the only information available ie the fact thet the potential fire setter was
either contacted or not.

Bum Reporting

The New York State Bum Infury Reporting System (BIRS) s a database maintained by the Office of
Fire Prevention and Control's (GFPC) Inspeciions and Investigations Branch, New York State Penal
Law Section 265.26, identifies the reguirements of burn Injuries snd wounds to be reportad, The
Schenectady County Fire Coordinator will collect the data that is received from the NYS Office of Fire
Prevention and Control and distribute it to the appropriate authoriiies having jurisdiction in
Schenectady County. This data will be utilized to assist agencles with suspected arsonists within their
jurisdlotions,

In 2008, additional legislation was enacted amending GML 204d requiring fire chiefs and/or
fire Investigation units to report all fires suspacted to have besn caused by cigarettes to the
Office of Fire Prevention & Control within fourtean days of completing their investigation. This
lagisiation Is infended to provide a process for the fire service fo measure the effectiveness of
the standard In reducing the number of cigaretie caused fires and the resultant doliar loss
and fire deaths. Schenectady County shall report such findings as required by GML 204d,
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Summar::

It is falr to state that the steps initiated by Schenectady County in the early 1880's wers significant in
ssiablishing a comprehensive program in investigating and determining fire causas. The County has
and will continue {0 support local fire departments/companies in the fire Investigative process and this
effort will continue through the Office of Fire Coordinator. In addifion, the Inlflatives as listed above
coupled with vigllance on the part of team members and local fire depertment/iaw enforcoment
officers/members will at the very lsast help in keeping an increased level of awareness that a fire may
be “suspicious” and it wift nat be ignored or disregarded.
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County of Schenectady
NEW YORK

Office of Emergency Managemant
130 Princotown Plaza
Schenectady, New York 13308

Decembar 11, 2018

STANDARD OPERATING GUIDELINE
CONDUCT OF FIRE INVESTIGATIONS

. COMFLIANCE WITH THIS STANDARD ORERATING INSTRUCTION IS MANDATORY

Purpose:

The purpose of this procedura s to establish a standard operating guldeline for conducting fire
Investigations as requested and under the auapices of the Office of Fire Cocrdinator, Schensctady
County.

Background:

The former and cumrent members of the Schenectady County Flre inveetigation Team have enjoyed a
reputation of thoroughness and diligence whan conducting fire Investigations and detsrmining fire
arigin and cause. This can be directly atiributed to the procedures and education required of each
team member since the team’s inception in the 1980’s.

In order to ensure continued compliance with applicable codes, standards and laws It Is essential to
conduct fire Investigations In such a manner so that the procedures, tachniques and methods used
during an inveafigation can withstand the scrutiny snd examination oftan encountered in both eriminal
and divil I:gllﬂy cases and to make sure that fires that may be “suspicious” are ldentified and
docurnenied.

Procedure:;
The Schenectady County Fire Investigation Team may NOY conduct any fire Investigation urless
requested by the authorily having jurisdietion, which in most cases Is the local fire chief or his
designee. The authority having jurisdiction may aleo be a locel law enforcemant agency.
When notified of a fire investigation all team members will comply with the foliowing:

A) Team members shall assemble at the scene in one designated area untlf needed.

The Fire Goordinator or senior most team member shall check-in with the Incident
Commander. This is absolutely essential as recent court decisions emphastzed.
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B)

C)

D)

E)

G)

H)

i)

The Fire Coordinator, Chief Deputy Fire Investigator or Chief Daputy Fire Coordinator
will be responsible for designating the “Lead nvestigator® who shall lead of the
Investigation,

The person who Is designated as "Lead Investigator” will also be responsible for writing
the final report and submitting such report along with all supporting documentation and
photo’s to the Fire Coordinator within 16 daye of the Investigation. The final
repori/nametive shall only utiize the format that has baen approved by the fire
investigation unit and the County Fire Coordinator’s Office.

The Lead Investigator will assign other team msmbars to perform various tasks
including but not limited to:

1) Interviews ~ Flrefighters/Occupante/Police/ Other Witnesses {2 invastigator Minimum)
2) Physical Inspection ~ Exterior/interiar

3} Photographs and Photo Log { NYB Certsfied Fire investigtors Only}

4) Evidence Collection and Documentation (Nvs Gestiffed Firs investigators Oniy)

5) Scene Entry/Exit Log

All membsrs will wear supplied helmet and any other safety equipment, such as boots
and gloves. Latex gloves will be worn at all times while doing the physical examination
(fo.iireserve the scene). The lead investigetor shall ensure that the responsible fire
department conducts appropriate meter readings and deem the conditions safe prior to
any team member entering the investigation ares. The team will not enter any area
deemed unsafe or if CO reading Is above 50 PPM

A “Consent to Search”form should be cbtained prior to any inspections, searches or
Investigations. If an individual is not present or available to sign the form, the Lead
Investigator should consult with the local iaw enforcament agency on scene. {Ses
Attachment "A")

Evidence gathered at any scene, which requires analysis at the State Police
Laboratory In Albany, shall be delivered the same or next business day. Any evidence
that is not taken to the State Police laboratory the day of the event, shall be maintain
overnight in an approved evidence storage ares, A chain of custody form shali be
maintained for ell evidence. (See attachmant “B")

NOTE: Only Certified Fire Invastigators may collect evidence.

Upon completion of the invastigation and/or pricr to leaving a scens, all team members
shall gather together and complets the section of the Investigator's form listing "Fire
Origin and Cause.” Each cause shall be reviewed and a determination shall bs made.

All team membere shall assist in clsaning and restoring equipment used at the scene
of the investigation. Equipment shall be cleaned as tharoughly as possible prior fo
being placed back In service.

If any team member, prior to or duting the course of an investigation wishes to obtain technical
assistance from an outside agency, including but not limited to the New York State — Office of
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Fire Prevention and Control, the Fire Coordinator shall concur and sald agency shall be
nefified. if the Fire Coordinator is not present, Chisf Deputy Investigator or Chief Deputy
Coordinator shell concur and notify requesied agency.

For any fire involving a fatality or serious fire related injury, & request for assistance from the
Office of Fira Prevention and Conirol shall be eutomatic. On-scene investigators may consider
reéuesﬂng technical assistanss st scenss which involve a large property loss i.e.,
>$250,000.00.

Written fire reports shall be compisted as soon as possible following an fire Investigation but
not longer than 15 days after the investigation ie completed, All reports must contain original
signatures. The written report shafl be reviewed by the pesr team members that were present
and sent via emall to the Fire Coordinator and Chisf Depuly Fire Investigator in word format.
Once the Fire Coordinator receives the electronic report he/she will send a PDF copy
containing a watermark which reads “FD COPY" to the Fire Chisf having jurisdiction.

All original fisld notes, pholographs, drewings, diagrams, etc. shall be forwarded to the Office
of Fire Coordinator with tha completed signed report. After all original notes are given to the
Fire Coordinator; the member wiil notify the Chief Deputy Fire Investigator for record keeping.
if the requested fire investigafion la at a scene where a team member has responded with their

home fire department, that team member shall be duly relieved of duty by their department
prior to participeting in the fire Investigation.

Scoit R. Pike
Fire/EMS Coordinator
Schenectady County

Revision Update 12/11/2018
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Schenectady County, NY
Office of Fire Coordinator
Fire Investigation Examination and Report

Ownet/Tenant/Occupant Voluntary Statement

Name B Owner/Tenant/Oceupart
Address gy S . ContactNumber: {___) __
DOB_ ... LicenseiDNumber =~~~ State _ __

Insurance Yes / No Agency Name Agency Contact Number ()
Mortgage Yas / Ne Morigage Company foan Current Yes / No

Ageof Buiding_  __  _ Electrical Issuea Yes/ No  Any recent work Yes/ No  Smoks Yes/ No
Smoke in building Yesf No Candles or Incents Yes! No Other Issues:

Statement:

I have been informed and I know that making a false statement is punishable as a Class “A”
Misdemeanor pursuant to Section 210.45 of the New York State Fenal Law
Signature: _ __ Print name: Date:

Fire investigator o Date:
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Schenectady County, NY
Office of Fire Coordinator
Fire Investigation Examination and Report

Owner/Tenant/Occupant Voluntary Statement

Name Owner/Tenant/Occupant

Address _ Contact Number: {___ )

DOB __ License ID Number _ State ___

Insurance Yes / No Agency Name . Agency ContactNumber(___)_
Mortgage Yes / No Morigage Company L loan Cumrent Yas / No
Age of Bullding Electrical issues Yea/ No  Any recent work Yes/No  Smoke Yes/ No

Smoke in bullding Yes/ No Candles or Incents Yes/ No Other Issuas:

Statement: I

I have been informed snd I know that making a false statement is punishable as & Class “A”
Misdemeanor pursuant to Section 210.45 of the New York State Penal Law.
Signature; , ____ __Print name: _ s < s IR

Fire Investigator Date:
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Schenectady County, NY

Office of Fire Coordinator
Fire Investigation Examination and Report

Fire { Police Department interview
Name Rank
DOB__ . Contact Number(___ ) }
Department_ Arivaltime: ___
Method of entry: Any Injuries: _ _ Any Ventilation:
Anythingmoved: Breakers turned off:

Interview:

1 have been informed und I know that making 2 false statement is punishable as a Class “A”
Misdemesnor pursuant to Section 210.45 of the New York State Penal Law.

Slgnature: Print name: _ _ _ Date:

Fire Investigator __ Date;
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Schenectady County, NY

Office of Fire Coordinator
Fire Investigation Examination and Report

Consent to Search
-y - ; - othe , . ofthe
{Person giving consent) (Owner, Tenant, Manager, Other)
_locatedin __~ ~~__~~~_at
(Residence, business, vehicie, stc.) {Chy, State)

B do hereby and voluntarily give my coneent to

(Physical Addrass)
the Schenectady County Fire Coordinator's Office and any other fire official, mvestigator or law enforcement
officer participating in the investigation of this Incident, to enter and search the property described above and
the surrounding areas of the premises, including any other strucfures or vehicles situated on or adjacent fo the

property, to examine and remove avidence relating to the fire which occurred on or about
{Ome &Time)

| specifically give my consent and authorize these persons fo Ingpect and remove any items of evidence
related directly or indireetly to the investigation of the circumstances and causs of the fire, specifically give my
consent and authorize these persons to use an accelerant dstection canine to assist and participate in the
search of the premises, surrounding areas, other structures and vehicles. This consent shall remain in effect
and shall authorize subssquent entry and removal of evidence as often as may be necessary; o compiete the
investigation of this incident or until this consent Is revoked In writing.

Signature: _ Dale; Time:
Current Address: _ City, State: B
Telephone: { )

Witnessed by: L . Date: Time:
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Schenectady County, NY
Office of Fire Coordinator
Fire Invesligation Examination and Report

T Pre investigation Check list
i Consent to search signed Structure risk of collapse =
Chief OK entry CO reading in structure
Pictares before entry Hydrogen Cyanide reading in structuore =~~~
Fire Date and Day of the Week: "Date of Investigation: R
"Loocstion: Time of Incident.
“Type of Event: (i, expiosion, wio) - I Time of Investigator's Call:
' Requesting Authority: (Nere, Depariment, Rark) Lead Investigator:
Investigators on Scene:
il ~ OWNER/OCCUPANTINFORMATION ~_— — ==
Buliding Owner: " DCB: | Interviewad? Yes|[ ] No[ ]
L i e i - | oo e
Address of Owner: (if differsni than loss location) Owner Contact Number:
‘Building Occupant: (List Maln Ocoupant - List DOB: " interviewed? Yes[ ] Noi ]
additonal occcupanis on page 7 of report)
Lcamt Number of Occupant: Temporary Address:
| ALARM INFORMATION
! PSAP Receiving Alarm: "] Alanm Reosived by: '
“'Name of Person Reporting Event: Cell[ 1 o11[ | Other|
]
‘Address: " Telephone:
{— R )
' Reported a5: ({Smoke Visible, Fiames Visibie, etc.) Coming from:
[ P s
; WEATHER
i
Temperature  Wind Speed Wind Direction Precipitation
F MPH From Type
General Condltions: (Clear, partly cioudy, overcast, sic.) _ _ .
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Schenectady County, NY
Office of Fire Coordinator
Fire Investigation Examination and Report

e g —_— JE=a.

FIRE DEPARTMENT INFORMATION

i e B bt sr—————— -

‘“1“Amving Fire Department:
FD Method of Entry: o | Enfry Location:
|

: Other Responding Departments: {List each department)

fiin Grew Interviewsd? Yes[ ] No{ ] Names:
" .

LAW ENFORCEWMENT INFORMATION
! Police Agency: T {9Officeron Scene:
is this a Joint Invesfigation: o iiIrﬁn?sﬁg?iirtgOﬁﬂsrT .
Yes{ 1 Nol ] Tobe Determined[ | |

i
i

; "7 BUILDING INFORMATION ~ =
|

MBullding Use:

Retall[ ] Dweling[ | Apartment] ] Manufacturing[ ] Instituion{ ] Garage[ |

Storage Bullding| | Warshouse{ | Other| |
Bullding Construction Style:

Fire Resistive (I) Non-Combustible (II)

Ordinary (IIl) Heavy Timber (1V)
Wood Frame (V) Balloon Wood Frame (V) Platform Post & Beam Other

—

Length: | Width: " Melght: Estimated Age:

L

bBasement: }

Yes[ 1 Nof ] Finished [ | Unfinished [ } Partiali |
Faundstion:

| CrawiSpace: ___ Pler:____ Siab: Block: ___ Bridc,__ Powed:____  Stone:___
Attic/Crawd Space: Yes| | Noj | =Fimhod1 ] Unfinlshed| ! Partial| !

Floor Consiruction: Wall Construction:
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Schenectady County, NY
Office of Fire Coordinator
Fire Investigation Examination and Report
Roof Type & Covering:
Flat ___ Gabel: Gambrel: ____ Shed: _  Mansard: __ Hipped: Pyramidat;
i Salt Box (Lean To): Other Covering:
' Exterior Wall Covering:
|

Aluminum: ____ Brick ___ Metal: ____ Stucco:__  Asphalt _  Conorete:
ESt:me: — .. Vinyt_____ Wood: _ Other: -

; HEATING BYSTEM -

Heating System Type: !Un—itg__mnd

Model No. Serlal No.

Location in Structure: Systemwas: On[ ] Off[ | Unknown[ |

Fuel Source: (Gas, O, Propans, Wood) I if OilfPropane - Location of Tank: ' Age:

Any Reoent Work on of Problems with System: I Tank(in Area or Origin? Yes[ 7 No{ |
" HOT WATél"l SYSTEM
Type: UnitBrand:
Model No. | Serial No.
| Fusl Source: (Gas, O, Propens, Wood) Location In Stmd;rre: Age:
'AnyReoentWorkonorProbIemwlﬁ\Sys'h'am: ilsf&nklnﬁﬁﬁﬁm Yes{ 1 No[ }
ELECTRICAL SERVICE

1
[Type of Service: Fuses] ] NumberinFansi{ |  CircullBreskers| | Numberin Panek [ |
i

| Amp Service: | Pansl Brand: Service Panal Entrance Location:

L | Overhead [ |  Underground [ ]

: Ie Panel in Area of Origin: Yes[ ] No[ ] Complete Electrical Documentation Form
Panel Box Damage: " Recent Work:

[ 1Yes [ INo  Undetermined] ] [ ]Yes { INo  Undetermined] ]
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Schenectady County, NY
Office of Fire Coordinator
Fire Investigation Examination and Report

Analyzing Dats
 NOTPRESENT  EXAMINED AND ELIWINATED NOT ELIMINATED
g

COOKING EQUIPMENT

ELECTRICAL SERVICE & EQUIPMENT
Appliances

Buliding Wiring
Enftrance / Service
FIREWORKS & EXPLOSIVES
| IGNITABLE LIQUIDS (Accidental)
GAS LEAKS & EXPLOSIONS

HEATING EQUIPMENT
Fixed

Fortable
| LOW TEMPERATURE IGNITION
' MECHANICAL SPARKS
’; OPEN FLAMES
\' Candles
Lighter
Maiches
i Other:
SMOKING MATERIALS
Clgar
Cigareties
Pips
Other:

SPONTANEOUS HEATING
Chemical reaction

Fermentation
Oxidation
WEATHER RELATED
Lightning
e Sun's Rays
[ OTHER:

00O O00O OO00O0 ODO0O0OQ0 0000 OoDOoopooo o
OO0 O0OD0O 0000 OooOoO0 oooOo oooboDb
o000 00D Oo0O0 OO0O0OQ0 OoOooO0o0 oogooo d
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Schenectady County, NY

Office of Fire Coordinator
Fire Investigation Examination and Report

FIRST FUEL IGNITED: SECDND FUEL IGNITED:

E HYPOTHES!S:

L
|
{
1
¢
3

| 18 the hypotheals testad? How?
l {Cheok one)

El Cauge of the fire

'3 Potentlal cause of fre__ - . .

3 Insufficient Information to determine cause

CLASSIFICATION OF FIRE ( CHECK ONE)
[ intentional ] Unintentional [JUnclassified

- FIRE PROTECTION AND ALARN: SYSTEMS

Smoke Delectors: Yes[ ] No{ ] Activaied: Yes[ ] No[ ]
Quantity: Battery or Hard Wire Could Not Determine: [ ]
I
. VL .
Sprinkler System: Yes[ ] No[ 1 IAuﬁvatod: Yes[ ] No[ 1}
: Type: No of Heads:

" Other Systems or Davices: (Le., heat detectors, CO detectars, burglar alerms, etc.)

" CABUALTY INFORMATION
| Civilian injuries: Yes[ } No[ | Civillan Fataiifles: Yes] ] No[ ]
Injury Type: Transported by:
g'Tmnsported’ioﬁahdi‘by: Medical Examiner Notified: Yes[ | No[ ]
i\a’it:iim{s) Name: -
Firefighter Injuries: Yes[ ] Nof ] Firefighter Fatalities: Yes| ] No[ ]

Transuorted to and by: Medical Examiner Natffied: Yes| | No| |
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Schenectady County, NY
Office of Fire Coordinator
Fire Investigation Examination and Report

|
;
!
[ A——

INSURANCE INFORMATION
“Insurance Carrler: ' Agent Name: T
" Agent Telephone Number- " Notfication Made: Yes| | No[ ]

Coverage on: Buikding[ ] Contents| ] Oiher|

FQUIPMENT INVOLVED IN AREA OF ORIGIN

SO— S
. Model # Serial # _ Voltage: Age:
Last Person Leaving the Building:

! PHOTOS AND EVIDENCE

BhoicsT VesT ] No[ ] Taken by Catora Type:
Photo Log Completed by: B

Physical Evidence Obiained: T Tvps of Sanphe: ™

Yes[ 1 No[ ]

| BSOS

T

Number of Samples Obtained: | Gustody Form Completed by: f‘"Evi'&eiiéé Log Completed by*
Date/Time: | Taken by: |

NYSP Lab Required: Yas[ ] No[ ] Delvery Date: Dallivered by:

Form Completed by Date:

I certify that the information contained hersin Is true and acourate to the best of my knowledge and befief.

Name: Date Information Obiained:

Signed by: Date:
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Schenectady County, NY
Office of Fire Coordinator
Fire investigation Examination and Report

BUILDING/ROOM DIAGRAM

Not Drawn to Scate

Drawn By:
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Schenectady County, NY
Office of Fire Coordinator
Fire Investigation Examination and Report

BREAKER / FUSE PANEL DOCUMENTATION

O ~ O & =

Date: DocumentedBy: -
locatlos; .~~~ Panel Brand: L
Pansl Amperage: Any known lssues or recent work: _ -
Any breakers turned off before Investigation YES/NO EXPLAN:_ =~ e
_5_ g = oo - —
Breaker# | (check) Description Broaker#  (check) ! Description
onf off [ X On fOff 1 ) S i
. .'. ; *5 ! — :
i "4 | i
?B : -
10
1 51 12 ]
— ) -
113 I : 14
1 !
18 18 l
17 18
o B ,
2 j "15!2 I :
2 ke 1
- 1 26 1 !
. i
|
— T T I
—%l i i
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Schenectady Gounty, NY
Office of Fire Coordinator
Fire Investigation Examination and Report

RECEIPT FOR TRANSFER OF EVIDENCE

Date: Time:

Fire Depariment:

Incident Location;

Lead Investigaior:
Evidence Related to County Fire Report No.

Evidence Gathered by: N
Dascription of Evidenca: -
Description of Container(s): __ A
Releasedby: _ = = =~ Date:

{Frint Name)
Signature; _ Agency Afiiliation: _
Released to: o Date:

(Print Nams)
Signature: Agency Affiliation:
Released to: - o Date:

{Print Name)}

Signature: Agency Affiation:
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FIRE NUMBER:

LOCATION:

CAMERA TYPE:

DATE TAKEN:

PHOTO NO.

-

S —
? ;

Schenectady County, NY
Office of Fire Coordinator
Fire Investigation Examination and Report

Photo Form Logs
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Schenectady County, NY

Office of Fire Coordinator
Fire investigation Examination and Report

EVIDENCE LOG

FIRE NUMBER: DATE: o s

LOGATION:

INVESTIGATOR(S) COLLECTING EVIDENCE:

ITEM NO. ' DESCRIPTION [ LOCATION COLLECTED | DATEITIME

‘

= T———
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Investi:ation Team Intern Packet

Schenectady County Office of Emergency Management
130 Princetown Plaza

Schenectady, NY
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Confidentialit Arreement

The Emergency Management Office deals with highly sensttive information on & daily
basis. We deal with emergency situations and the information pertaining to each individual
situation. At all imes the utmost respect for others privacy sensitive information shall be
maintalned. If you at any tims violate the confidentiality, action{s) will be taken including
possible termination of your position as intern.

| hereby acknowledge and understand the importance of confidentiality and privacy and
agree to maimtain confidentially at all imes during my internship. Any information | have
obtained will not be dispersed any time.

Signature: Date:
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EMERGENCY CONTACT INFORMATION

Name:

Primary Contact: Individual to be nofified in case of emergency:

Name: Relationship:
Addrass:
Phone #1: Phone #2;

Secondary Contact: individual to be notified in case of emergency:

Name: Relationship:
Addrass:
Phone #1. Phone #2:

—— R P PR SN P ' mm—

THE ABOVE INFORMATION IS TRUE ACCURATE AND CORRECT TO THE BEST OF MY KNOWLEDGE
AND BELEF.

SIGNATURE: DATE:
Print Name:
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Schenectady County NY
Office of Fire Coordinator

Fire investigation - Intern Procedure

The following information is provided for all personnel who have been authorized to participate In the
fire investigation process in order o attain hours for New York State cerlification. Firefighters wishing
to complete investigation hours for certification shall be calied interns and listed as such on all reporis
and documeniation,

Firefighters wishing i participate In this program are required to present a letter from thelr Fire/Pollce
Department Chief acknowledging your department’'s agreement for coverage and allowing you to
periicipate in investigations throughout the county. Also plsass provide a copy of your course
completion certificates for our files in the Emergency Manegement Office.

1)

2)

3)

Schenectady County will not provide pagers/radios or PPE for personnel wishing to attain
hours In order 1o complete certification requirements, Personal proteciive equipment is
required on all Investigations. Limited aquipment is avallable on the fire Investigafion vehicle,

intemns shall report io the County Firs Coordinator, Chief Deputy, Chief Deputy Fire
Investigator prior to entering any fire scene. Generally, ceriified Investigators from the County
team shall enter and conduct an Inspection, take pletures, ete, Investigators may declde at
this point that an intern will or will not be permitted into certsin areas, ete.

A briefing prior to entry should be conducted to advise those intemns entering the scene on

what thay can or cannot do and that they should follow the Insfructions of the  certified investigator
at all times.

4)

5)

8)

7)

8)

An entry log, if established, shall be maintained for all personnel entering the scane. This log
shali become part of the officlal file.

Interns shall be assigned to arki remain with a certifiad Investigator at all times. They shall not
be permitted to wander around a scene on their own. Intemns may be utilized for digging,
sifting, moving matsrials, maintaining the entry log, etc.

intsrns SHALL NOT respond to any fire scene with red lights, blue lights or any other typs
waming device,

Inferns SHALL NOT discuss any findings and other pertinent Information gathered 2t a fire
scene with personnel outslde of the County Fire Investigation Team.

intems may nol take notes and/or photographs es these will not become part of the official
file, however [f thay act as a scribe for a certified investigator, these fleld notes SHALL

become part of the officlal file. Note that notes and pholographs prepared by an intern may in
fact become discoverable materials.
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9) No information Including but not imited to pictures, reports, comments, etc. shall be posted
on any sotial media sites including but not limited o Facebook, Twitter or fire dapartment
websites, elo.

10) Schenectady County does not provide compenesation to Intems in any manner or form and
interns are only coverad by the County Genaral Liabiiity insurance policy if they are injured.
Coverage Is not provided for travel o or from fira scenes.

1) Participation and/cr completion of an intemship with the Schensctady County Fire

Investigation Team does not imply that participanis do not automatically or otherwise become
members of the Scheneatady County Fire Investigation team.

Rew. 7
07118
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
APPENDIX “I"

SCHENECTADY COUNTY HAZARDOUS MATERIALS PLAN
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SCHENECTADY COUNTY
FIRE MUTUAL AID
APPENDIX “1”

Schenectady County

Hazardous Materiais Plan
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SCHENECTADY COUNTY

PLAN FOR FIRE SERVICE RESPONSE
TO
HAZARDOUS MATERIALS INCIDENTS

OFFICE OF FIRE COORDINATOR
SCHENECTADY COUNTY
531 Liberty Street
Schenectady, NY 12305

Originally Approvad 1988
Revised Octobar 2022
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SCHENECTADY COUNTY FIRE SERVICE RESPONSE PLAN
TO
HAZARDOUS MATERIALS INCIDENTS

REVISIONS:

Rev. 1 (9/86) - Removed Hoffmans Fire Department (pg. 3); corrected Fire Contro! Point identification
{pa. 6); added reference to Auxiliary Police and sheltering in place (pg. 7); removed sentence
referring to added equipment (pg. 8); corrected MAP-A; replaced TABLE - A with generic description;
rewrofe TABLE - G to agree with present dispaich configuration; added reference to sheltering in
place TABLE- H; replaced TABLE - |; removed phone numbers from TABLE - J as obsolets,

END OF REVISION- 1

Rev. 2(8/01) - Updated community populations{pg. 2); Changed number of county fire departments
{0 268 (pg. 2); Removed Raclors Fire Dept. (pg 3), Updatad County Map showing Fire Dept. locaticns
{pg. 8); Updated County Map Legend (pg. 10); Removed County Fire Mutual Aid Plan Paragraphs
and made reference toplan and its location (pg. 13); Updated Haz-Mat incident Report Form (pg. 14);
Table E, added statement, to operate under the Incident Command System (Pg. 16); Updated |
Changed Fire Control Point from Duanesburg State Pollce to Princetown State Police (Pg 19);
Removed &ll references to Emergancy Broadcasting System (EBS), and Changed to Emergency
Alerling System (EAS) (pg. 20, 21,22).

Added short form Tier [} list, showing chemlcals on slte of each facllity reporting
END OF REVISION- 2

Rev. 3(6/08) - Updated community populations (page 8); Added Transporiation Routes {Section |, F,
page 6); Updated On-Scene Incident Commander to include operations under NIMS guidancs
(Sectionll, D, page 9); Delsted Section lll, Commiitee Recommendations; Revised Haz-Mat Incident
Report Form, Table D, page 17); Deleted Attachment A-3, Chemical Listings from Tier |l reports;
Changed Community Alert Network to Rapid Notify System({various pages); Revised Fire Depariment
Dispatching, Table G, page 22); Added listing of clean-up companles (Table |, page 27);Corrected
spelling and grammar throughoutdocument.

END OF REVISION - 3

Rev. 4 (4/14) - Updated community populations (page 8); Updated Table G{page 22) to reflect new
Unifled Communications Center; Cotrected spelling and grammar throughout document.

END OF REVISION -4

Rev. 5(10/22) Updated community populations (page &), Corrected spelling and grammar throughout
document.
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ORIGINAL FIRE HAZARDOUS MATERIALS COMMITTEE

Ronald Hutchins, Chief- Ractors Volunteer Fire Department
Glenville Fire Chiefs Assocdiation

Leonard Prevost, Chief - East Glenville Volunteer Fire Department
County Hazardous Materials Team

Kenneth Posson
Schenactady County Fire Coordinator

Thomas Vamo, Chief
Schensctady Fire Depariment

Kenvin Thomas, Chief - Duanesburg Voluntesr Fire Department
Schenactady County Chiefs Assoclation

John Kehoe
Schenectady County Fire Advisory Board

Howard Relyea, Chief- South Schenectady Volunteer Fire Department
Rofterdam Fire Chiefs Association

Robert Widdop, Commissioner
Niskayuna Fire District No. 2

This document was originally prepared by the staff of the Schenectady County Planning
Department under the direction of the Schenectady County Fire Coordinator and the
Schenectady County Fire Hazardous Meterials Planning Committes. Financial aesistance for

development of the Plan was provided through a grant from the Department of State's Office
of Fire Prevention and Control.
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SECTIONT
A. INTRODUCTION

Response to hazardous materials incidents is an issue which grew out the tragedy that
occurred in Bhopal, India In December1884. This incldent fllustrated to the workd the critical
need for effective, efficient, and safe response procadures for these chemical types of
emergencies. This need was amplified in the years following the terrorist attacks of
September 11, 2001, and the continuing threat which resulted from these events. in
Schenectady County, the fire service has taken a lead role in this chaflenge, seeking to
acquire the training and equipment necessary to control and contain potential chemical
incidents.

Schenectady County residents have long besn aware of the danger associated with
hazardous materials. The County Is home o many companies which uss and/or store
hazardous materials. The manufacturing procasses used by some of these companies require
employees and responders to bacome familiar with the potential dangers of highly toxic
chemicals. The need to ensure an effective procedure for responding to a hazardous
materials emergency is a compelling influence, which has shaped financial suppori and
program development of the County’s policy makers.

The following plan represents an assessment of the problems and possible solutions the
County's fire service will employ. implementation of this plan will assist the fire departments of
the County to meet the ever-changing challenge of hazardous materials incldent response.

In sarly 1987, the New York State Legislatureenacted Section 204 and 209-y of the Genera
Municipal Law mandating that countiss develop a plan for fire service response to hazardous
materials incldents. The law authorizes counties to establish a hazardous materials
emargency response team. In response to the State's mandate, the Schenectady County
Legislators passed Resolution No. 37-88, authorizing the submission of an application for a
Hazardous Materials Planning Grant {o estabiish a Hazardous Materials Response Team. A
Hazardous Materials Plan Committee representing the fire depariments, within the County,
directed the overall planning process, The Commilitee was chaired by the County's Fire
Coordinator and staff assistance was provided by the Schenectady County Planning
Department. The Committee met regularly to analyze hazardous sites, to review existing
procedures, and to develop improved methods for response and control. The Plan was
completed for submission to the New York State Offios of Fire Prevention and Control in
Septamber1988.

Following the events of 9/11 coupled with directives from a variety of government
organizations including but not limited to; the Office of Homeland Security {OHS), the State
Emergency Management Organization (SEMOQY} and the Office of Fire Prevention and Control
{OFPC), the considerations of the hazardous materials response were expanded to include
the potential use of Weapons of Mass Destruction (WMD). While the resuilt of a WMD attack
would most likely resultin a hazardous materials response by local fire depariments, response
considerations were greatly expanded and have been incorporated in planning, training and

5

115



drill objectives.
RESCRIPTION OF COMMUNITY

Schenectady County covers a 208.1 square mile aresa located near the convergenca of the
Mohawk and Hudson Rivers. The Mohawk River bisects the County, with the Town of
Glenville and the Village of Scotla lying north of the river, and the remalning four towns, one
city and one village on the southern slde. The rural, western two-thirds of the Countyis part of
the Helderberg Mountains and classified as plateau uplands, with low rolling hlils and
elevations of 600 feet or more, while the urban, eastern portion of the County Is primatily
lowlands.

The County of Schenectady has a total population of approximately 168,061*. Almosthalf of
this iotal residesin the City of Schenectady (population 67,047). The nextlargest percentages
are found in the larger Towns of Rotterdam (30,523), Glenville (29,326), and Niskayuna
{23,278). The balance of the population lives in the rural Towns of Duanssburg (5,863), and
Princetown {1,836). Includedin the town papulation numbers are the Villages of Scotia (7,272)
and Delanson (385). Geographically, this translates inte the fact that the majority of the
population lives In the eastern side of the county. That concentration underscores the need
for effsctive Haz-Mat control and response measures.

* The population numbers are based on 2020 Census Data obtained from the US Census Bureau.

RESCRIPTION OF COUNTY FIRE PROTECTION

Overview - There are twenty-three (23) fire depariments in Schenectady County, excluding
private departments. Each department has a separate jurisdiction and a limited Haz-Mat
response capability, In addition to firefighting activities, many county fire departments provide
emergency medical services and a variety of other emergency rasponse services,

Schenectady County's fire departments range from fully paid operations in the City of
Schenectady, (two departments, Niskayuna and Scotla, maintain limited “on duty” paid
personnel and are supplemented by volunieers) to the entirely volunteer departments, which
account for nearly ninety percent (90%) of the fire protection forces In the County.

In addition, private fira departmentsfbrigades are maintained by the General Elactric Company
at its Main Plant, Schenectady, the GE Global Research Center in Niskayuna and the 109th
Alr Natlonal Guard Unit stationed at the Stration Air Base in Glenville. The Knolls Atomic
Power Laboratory (KAPL) operated by Bechtel Marine for the United States Department of
Energy alse maintaing a full fire fighting force on site.

Table A contains a jisting of fire departments by political subdivision.
DESCRIPTION OF HAZARDOUS MATERIALS SITES

On October 17, 19886, the "Superfund Amendments and Reauthorization Act of 1986" (SARA)
was enacled. SARA established requirements for Federal, Slate, local governments and
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private Industry with respect to emergency planning and "community right-to-know" reporting
for hazardous and toxic chemicals. Under Section 312 of these requirements, an emergency
and hazardous chemical Inventory form Is submitted to the State Emergency Response
Commission, the Local Emergency Planning Committee, and the local fire department.

The County’s original Fire Hazardous Materials Planning Committee worked with both the
Local Emergency Planning Commiftee and local fire departments to identify potentially
hazardous facilities within the County. Table B list the fadilities that use, produce and/or store
hazardous materials/substances and Source of Concern for each facllity.

IBANSPORTAIION ROUTES

In addition to the fixed facilities, the Local Emergency Planning Committes has identified that
many of the County highways are used as routes for daily shipment of hazardous
materials/substances. There are ten major transportation routes running through the county
as follows:

Interstate 90 (NY Thruway)
Interstate 88

Interstate 890 {totally within Schenectady County)
US Route 20

NY Route 7

NY Route §

NY Route 58

NY Route 50

NY Route 103

NY Route 146

NY Route 147

There are also & number.of minor highways running through the county as well as three major
railroad systems. There is ons river (Mohawk) running through the lower eastern section of
the County sultable for shipping hazardous materials/substances.
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SECTION2

ADMINISTRATION

The Schenectady County Fire Service Hazardous Materials Plan shall be incorporated as part
of the County Fire Mutual Aid Plan (Table C) and shall be an annex o the County
Comprehensive Emergsncy Management Plan.

Adminlstration of this Plan will follow the process outlined in Sections 1 and 4-C of the Fire
Muiual Aid Plan and will be reviewed and revised as required. The Schenectady County Fire
Mutual Aid Plan has been distributed to all county fire depariments and the original copyis
maintained in the Office of Fire Coordinatorand is available for review. |n addition, the Office
of Fire Prevention and Control has reviewed and approved the current revision (1/08) ofthis
plan.

ACTIVATIONDEACTIVATIONOF THE PLAK

Activation of the Fire Service Flan for Response to Hazandous Materlal Incidents may be
requesied by the On-Scene Incident Commander {IC), the County Fire Coordinator {or his

designee) or the County Emergency Manager through the County Public Safety Answering
Paoint.

Note: The PSAP may also be referred to as Fire Control Center.

Information conceming the level of the Incident, the products Involved as well as possible
life/safety concerns should be included when activation is requested. At that ime, the
Dispatcher will notify the appropriate response agencies per the Schenectady County
Fire/EMS Dispatch Manual, Section 2 currentrevision. Thedispatcher ehall also complete the
form in TableD.

Personnel and equipment commensurate with the "Level of Response” required for the
declared incldent will be determined by the Incident Commandaerin consultation with the
Hazardous Materials Specilalist.

ERE-PLANNINGAND DOCUMENTATION

Each fire department which has fixed sites contalning hazardous materials in thelr service
areas or which has a potential for an Incident Involving the transportation of hazardous
materials through theirjurisdiction, should conslder thelr enticlpated lsvel of involvementand
develop & pre-plan for response based upon thatdetermination. The Fire Coordinatoror Zone
Deputy shouid asslist the local fire departments, whan reguested, in determining a level of
response as well as a deparimentpre-plan.

ldentification of Hazardous Materials sites within the County are listed in Table B. Records of
slte plans and the documentation of haz-mat incidents will be coordinated by the County
Ermergency Management Office (CEMO), the County Fire Coordinator and the Local
Emergency Pianning Committee (LEPC).
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SCHENECTADY COUNTY

Water Task Force Plan

Schenectady County Emergency Management
Fire Coordinatore Office
130 Princatown Plaza
Schenectady, New York, 12305
518-370-3113
Rev. 10/18/2018
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SCHENECTADY COUNTY WATER TASK FORCE

PURPOSE

The purposae of this standard operating guldeline to provide guidance when responding to emergency
calls Involving a water rescus incident while ensuring the safsty and well-being of both rescuers and
victims, To establish a uniform approach for safe and successful operations at an incldent requiring
the use of water craft and rescue equipment and procedures:

Radio Communications will be conducted on Schenectady County Channel # 3

Incident Command:

Incident Command System will be utilized while functioning during all water rescue operations. It is
understood that the command structure shall fit under the Operational branch of the existing Incident
Command System at any water rescue incident.

Command should Institute a Safety Officer at all water rescue incidents if the number of personnel
allows.

incident Commander:

As the task force operates within several fire district boundaries, the initial incident Commander
should be the first officer on scene, a declaration of command along with a size up should be mads
as soon as possible. As the Schenectady County Sheriff department responds as a member of the
task force, they may assume command or direct operations as wamranted,

With several agencies responding to an incident it is imperative a command structure is in place as
soon as possible. Command can be transferred as dictated by jurisdictional boundaries or other
related matters.

Equipment:

All fire apparatus, including command vehicies and responding coordinators responding directly to the
scene should carry as minimum baslc rescue equipment. Lieted are examples of some basic and
advanced equipment.

Basle: All apparatus responding to the scens

Throw Bag with 2 minimum of 50 feet.

Personal Floatatlon Device(s).

Throwable Floatation Device for victim which can be a PFD.
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Advanced:

Fioatatlon Suits or Cold Water Rescue Suits.
Tether Lines and Hamess.

Water Crafts — Boats, sleds, boards etc.
Sonar's

Trailers

Lighting Equipment

Rescue operations should be conducted from low risk to high risk order. Rescues should be
conductad with the least amount of risk fo the rescuer necessary to rescue the victim.

Shore-Based Rescue:;

This can be performed by Awareness or Operational level responders. If the victim is

stranded and not in immediate danger, advise them to remain out of the water. If a shore-based
rescue is necessary, use a throw bag, tool, or object to reachftoss to the victim. All rescuers or
support staff operating within 15 feet of the water's edge will use at a minimum a Coast Guard
approved Type IV PFD. Turmout gear is not to be wom within 15 feet of the waters edge.

Types of Shore-Based Rescue:

TALK: Talk the victim into self-rescus. If possible, the victim is in the water and ¢an be talked into
swimming to shore or assisting the rescuers with his/her own rescue. Be aware of onset of
hypothermia In the victim as it may affect their ability to communicate propery.

REACH: If possibie, the rescuer should extend his/her hand or some other object, such as a plke
pole, to remove the victim from the water.

THROW: If the victim Is too far out in the water o reach, rescuer(s) should attempt to throw the victim
a throw bag or some plece of positive flotation device.
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Water-Based Rescue:

Used when needed to have rescuers enter the water. This method should only be

atternpted by trained rescuers. (Each department in the task force is responsible for their own
rescuers training). In water Rescue Personnel will often coordinate with watercraft oparator to gain
access to victim(s).

Types of Water-Based Rescue:

ROW: Use of watercraft with or without motorized power. There should be consideration for personal
protective equipment {(PPE) for victim(s).

GO: Putting rescue personnel in the water to reach the victim. Prior to entering the

water, rescue personnsl shell be briefed on the plan, the back-up plan and

emergency precedures, This is a very high risk operation. The rescuers should bring as minimum a
PFD to the victim.

Tralning:

All Task Force department members will be trained to following minimum standard:
Shore Based Rescues:

Water Rescue Awareness - OFPC

Rescue Tech - Basic

Water Based Rescue!

Swim Qualificatlons ~ BSA requirements at a minimum {(documented)
Department In house tralning - Annual documentation
NYS Swift Water or Flood Rescue Course

Boat Rescue:
NYS8 Boaters Safety Course Completion

Boating Operations Course (NYS or In-house)
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Schenectady Water County Task Force Responses

Appendix A
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Mohawk River/Zone 1: Montgomery County Line 1o Lock #9
Regular Boating Season: About May 17 to November 14%

Winter Boating Season: November 15% to about May 1*
Tn (ha winter passon, caly Alplaus snd Nisksymus 2 are sbiz $o nsvigete the iver

Common Landmarks within Zone 13

Black RR Bridge in Rotierdam Junction (Bridge near SI Group is Zone 2)

Rt103 Bridge (west side)

Buoys within Zoue 1:

R160 R164 R166 R168 R172 R174 R176

R178

Glel G163 G167 Gi71 G173 G175 G177

G179

Level 1 Event: o A -
iBody Recovery Sinking Boat (pump out) Anims] Rescue

(nvestigation/Search Stranded Person(s) Boat Callislon (simple)

Level 1 Response

Boats Fire Departments Ambulances Police Departments
Beukendaal Pattersonville Rotterdam Amb Rotterdam
Rotterdam Jonction  County Coordinators SCSO
| Level 2 Event: - o . il - .

| Overtarned Boat Boat on Fire (small) Drowning in Progress
JFuemaShmehty ___ Rescoe or Medical Assistance ~ Attempted Suicide

Level 2 Response (In addition to Level 1): In CAD, type F2

Boats Fire Departments Ambuiances Polive Departments
Schonowe
| Level 3 Event - o T
|
Boat on Fire (Commercial or Lerge Boat) Multiple (2+) Boat Collision
| Aireraft Incident Railroad Incident Bridge Fire
. Incident Involving 3+ Injuries/Casusltics Incident involving 3+ Individuals

Level 3 Response (In addition to Level 1 and Level 2): In CAD, type F3

Boeats ¥ire Departments Ambulance Police Departments
Alplans Mohawk Amb Glenville
Scotia

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE

126



Mohawk River/Zone 2: Lock #9 to Lock #8
Regular Bosating Season: About May 1* to November 14®
Winter Boating Season: November 15® to about May 1%
T the winter seasom, only Alpisus sod Niskayoos #2 are sbie to raviguts the river

Common Landmsarks within Zone 2:

SI Group in Rotterdam Black RR Bridge near SI Group Kiwanis Park

1890 Bridge near Bxit 1A Daly's Island Maalwyck Park (most of the park)

Rt103 Bridge (east side) National Grid Large Substation

Buoys within Zane 2:

R120 Ri22 R124 R126 Ri28 R130 Ri32

Ri3x4 R136 R138 R140 R148 R142 R154

G123 @125 G127 G129 Gi3l G133 G135

G137 Gl41 G143 G145 G149 G151 G153

G155
vel 1 Event: ' - T "

ody Recovery Sinking Boat (purp out) Animal Rescue ‘

estigation/Search _ Stranded Person(s) Boat Collision (simple) el

Level 1 Response

Boats Fire Departments Ambulznces Pollce Departments

Beukendeal County Coordinators Rotterdam Amb Rotterdam

Rotterdam Junction SCsO

STy T U= .
Overturned Boat Boat on Pire (amall) Drowning in Progress
Fire in a Shore Facility Rescue or Medical Assistance ~~~ Atfemnpted Suicide

Level 2 Response (In addition to Level 1): In CAD, type F2

Boaty Fire Departments Ambuiances Police Departmenty
Schonowe
Level 3 Event: ' o )
Boat on Fire (Commervcial or Large Boat) Multiple (2+) Boat Collision
Aircraft Incident Railroad Incident Bridge Fire
! Incident Involving 3+ Injuries/Casunlties _____Incident involving 3+ Individuals

Lovel 3 Response (In addition to Level 1 and Level 2); In CAD, type F3

Boats Fire Departmenty Ambulances Police Departments
Alplaus Mohawk Amb Glenville
Scotia

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE
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Mohawk River/Zone 3: Lock #8 to Western Gateway Bridge
Regular Boating Season: About May 1% to November 14®
Winter Boating Season: November 15" to about May 1*
In the winter seawon, only Alplaus end Niskaywna #2 ave shlsto navigats the river

Common Landmerks within Zone 3;
Maalwyck Park dirt lot Isle of the Onejdas sccC
Glen Sanders Isle of the Onondagas ‘Western Gateway Bridge
Isle of the Cayogas
Buoys within Zone 3:
R82 R84 R86 R100 R104 R106 R108
R110 R112
G89 G103 G107 G109 Gl11 Gl13
{Level 1 Event: - - e
Body Recovery Sinking Boat {(punp out) Animal Rescue
ovestigntion/Search Stranded Person(s) = _Boat Collision (simple) ‘
Level 1 Response:
Baosts Fire Departments Ambulances Police Departments
Schonowe County Coordinators Mohawk Amb Glenville
Scotia SCsO
[ijw?;i'fs've';t?" T T p
| Overtamed Boat Boat on Fire (smalf) Drowning in Progress i
Fireina Shore Facility =~ Resouo or Medioal Assistance ~ _ Attempted Snicide 3 ‘|
Level 2 Response (In addition to Level 1): In CAD, type F2
Bosts Fire Departments Ambulsnces Police Departments
Beukendasl
] Level 3 Event: - - .
] Roat on Fire (Commercia! or Largo Boat) Multiple (2+) Boat Collision
Aircraft Incident Railroad Incident Bridge Fire |
. Incident Involving 3+ Injurics/Casualtics ncident involving 3+ Individuals I
Level 3 Reaponse (In addition to Level 1 and Level 2): In CAD, type F3
Boats Fire Departments Ambulance: Police Departments:
Alplaus Rotterdam Amb Rotierdam
Niskayuua # 2

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE
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Mohawk River/Zone 4: Western Gatewa, teway Bridge to Rexford Bridge
Regular Boating Season: About May 1* to November 14%

Winter Bosting Season; November 15 to sbout May 1%
In fas winter sesson, only Alplsus wsd Niskayuna #2 sre sble to navigate the fiver

Common Landwmarks within Zone 4:
Riverside Park Rowing Club Union College Boathouse
Scotia Train bridge (brown) Stockade Area Rivers Casino
Water's BEdge Lighthouse (Boat Launch) Thin Istand with elect. Tower Freedom Park
Mohawk Valley Marina (Alplavs Maring) Jumpin® Jacks Boat House on Aqoeduct Rd
Freemsans Bridge
Buoys within Zone 4:
R68 R70 R72 R76
G65 G67 G69 G69A G71 GT1A G73
G75 G771 G79 G81 G383
TLevel 1 Event: ) .
iB“dY Sinking Boat (pump out) Animal Rescue
Level 1 Response:
Boats Fire Departments Ambulances Police Departments
Scotia Couaty Coordinators Mohawk Amb Glenville
Alplans SFD (if in elty Heiits) 8CS0
| Level2 Event: T o S
Overturned Boat Boat on Fire (small) Drowning in Progress
]_F‘uemaShmethty Rescuc or Medical Assistance ~ Atsernpted Suicide .
Level 2 Respomse (In nddition to Level 1); Ju CAD, type F2
Boats Fire Departments Ambulances Police Depertments
Niskayuna # 2 Thomas Cormers
e
| Boat on Fire (Commercial or Large Boaf) Multiple (2+) Boat Collision
- Aircraft Incident Railroad Incident Bridge Fire
 Incident Involving 3+ hnjuries/Casualties Incident involving 3+ Individuals
Level 3 Response (In addition to Level 1 and Level 2): In CAD, type F3
Boats Fire Depariments Ambulanee: Folice Departments:
Schonowe Niskayuna #1 Amb  Niskayuna

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE
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Mohawk River/Zone 5: Rexford Bridge to Lock #7
Regular Boating Season; About May 1* to November 14

‘Winter Boating Season: November 15% to about May 1*
Tn fhe winter scason, only Alplvos and Niskayons #2 are dhie bo nvigats the river

Common Landmarks within Zone 5:
Rexfond Bridge Schenectady Yacht Club GE RE&D (water tower on gite)
K APL (water tower on site) West side of Lock 7 51 Group in Niskayuna
4 cement pillars in water (possibly an old bridge)
Bueys within Zone S:
R50A RS0B RS2 RS54 R56 R56A R58
R60
G49A GS3 G55 G57 GSTA G59 G6l
[Level 1 Event: - - ol
Body Recovery Sinking Bost (purap cut) Animal Rescue
InvestigationSearch  ~ Strunded Person(s) Boat Collision (simple) -
Level 1 Response:
Boats Fire Departments Ambnulsnces Police Departments
Nigkeyuns # 2 County Coordinators Mohawk Amb Niskayuna
Alplaus SCSO
Level 2 Event: e - T
Overtumed Boat Bost on Fire (small) Drowning in Progress I
| Fireina ShoroFasility ~ RescucorMediosl Assistance _ Attempted Suicido .
Level 2 Response (In ndditiom to Level 1): In CAD, type F2
Boats Fire Departments Ambulances Police Departments
Seotia Nigkayuna # 1
 Lievel 3 Event: o O R
Bost on Fire (Commercial or Large Boat) Multiple (2+) Boat Collision
Alrcraft Incident Railroad Incident Bridge Fire
. Jncident Involving 3+ Injuriew/Casualtics Incident involving 3+ Individuals 1
Level 3 Response (In addition to Level 1 and Level 2); In CAD, type F3
Bosts Fire Departments Ambulapce; Police Departments:
Schonowe Colonie
Beukendaal

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE
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Mohawk River/Zone 6: Lock #7 to Albany County Line

Regular Boating Season: About May 1* to November 14*
Winter Boating Season: November 15% to about May 1*
In the winter season, only Alpimus and Nitiayuna #2 are abis (0 navigate fhe river
Common Landmarks within Zone 6:
Lock 7 Park Goat Island (closer to Saratoga County side) Eest side of Lock 7
Lions Park/Train Station Niskn Isle (Ferry Rd)
Buoys within Zone 6:
R32A R32B R34 R36 R38 R40 R42
Rd4 R46
G39 G39A G41 G43 G45 G47 G49
Level 1 Event: T T ]
|
Body Recovery Sinking Boat (pump out) Animal Rescue
Investigation/Search ... Stranded Person(s) . Boat Collision {simplc)
Level I Respouse:
Boats Fire Departments Ambulances Police Departments
Niskayung # 2 County Coordinetors Mohawk Amb Niskayuna
Verdoy SCSO
" Level 2 Event: T B T
Owerturned Bost Bost on Fire (smalf) Drowning in Progress
Fire in a Shoro Facility Rescue or Medical Assistance Atterpted Suicide .
Level 2 Response (In addition to Level 1): In CAD, type F2
Boats Fire Departments Ambulances Police Departments
Alplaus
i Level 3 Event: n
Boat on Fire (Commercial or Large Boat) Multiple (2+) Boat Collision
Alrcraft Incident Railroad Incident Bridge Fire
| Incident Tnvolving 3+ Injuries/Casualtics _ncident involving 3+ Individuals o
Level 3 Response (In addition to Level 1 and Level 2): In CAD, type F3
Boat» Fire Departments Ambulanee: Police Departments:
Boght (Albany CO) ColonieEMS Colonie
Vischer Ferry (Saratoga CO)

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE
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SCHENECTADY COUNTY WATER TASK FORCE
WINTER OPERATIONS
NOVEMBER 15™ —~ APRIL 30th

Mohawk River: Zone 1, Zone 2, — Montgomery County Line to Lock 8

Boats: Fire Depariments: Police:
Alplans Buekendaal (ice rescue response) Jurisdictional
Niskaynna District #2

Mohawk River: Zone 3 ~ Lock 8 to Western Gateway Bridge

Boats: Fire Departments Police:
Alplaus Jurisdictional Jurisdictional
Niskayuna District # 2 Scotla (fce rescue response)

Mohawk River: Zone 4 and Zone 5 — Western Gateway Bridge to Lock 7

Boats: Fire Departments Police:
Alplaus Jurisdictional Jurisdictional
Niskayans Digirict # 2 Scotia (ice rescae response)

Mohawk River: Zone 6 ~ Lock 7 to Albany County Line

Boats: Fire Departments Police:
Alplang Jurisdictional Jurisdictienal
Niskayuna District #2

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE
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SCHENECTADY COUNTY
FIRE MUTUAL AID
APPENDIX “K”

Apparatus Type and Kind
Apparatus Equipment
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[ _
loepartment Deoon Bt Fars GusMeters  |Menerstors | MaaMat | beSWaterRescus |  Miobila Caeade
i Niskayuna2 4121 /hower 5,000 Ibs Hyd 5 Battery Fans (HaGas | (3)3500 port N/A 6Cokd WeterSults |  4144/Onboard
‘ | aizshower | Combl/Spreaders, 2120vFans (3) 2200 port 1 Inflstable Bost
i Cutters 2 Gas Powered o
1 Battary Hurst I
_ i 1 Battery Halmatro |
Niskayuna 2 | port. tighs | Rahat fiope Reseun Saves  TIc Wiidiand Foam Port. Pymps
| 3eamerytower NA (D250 RopeBags | GChainSaws | SFulSe | 1000°Hose 4121/50 Gal @10v 13/8 |
B (12 220vien| Harness,Pulleys | (3) 20" Forestry | 18SmaliSbe |3 CombiNozdes|  4122/90Gal |2y 120v 2172
OFF R Uither Carvler|  {3) 20" Roof 3 inctan Tonls | aga
{3)Gas K12 i |
1 Battery k-12
Depastment Denan Extricstion Fans Eas Misturs | Generaftrs Haz Mat lokWater Restoe Moblla Careade
Pattersonville NFA 1 Full Set of Jaws 1Gas (1) 46os MN{A NA (2) 150" Throw Bagy /A
L 1 Fleciric B Ufe Jackets
Pattersonville Part. Lights p— Ropa Razcwe S TIC Wt Foam Port, Pumps
N/A N/A WA 1 Chain Sawe IMSA | Rakes,Brooms |  1228/unk Gats 3 Portable
== 2 B0 e 3 Personal 1" Hose unk
Department Decon Estrication Fans GasMeters  |Ganerstors HmMst | lccSWatarRescus | Mobile Cascade
| tne Grove N/A 1SetBatteryHurst | 2SmokeEjectors | (3)48as 152110k N/A WA 1545- Cascade Fill Station
! LSettydrumst | 2 PosPresmre 100 1522/10%
| Alr Bags 2 Comb. Gas 152376k
Rescue Strots 2Portay
Pine irove Pert. Lights Hehab Rope Rescus Saws Tic Witdland Foam Port. Pumps
& Portable Light Tower N/A N/A 3 Chaln Saws 2TC 200" Hose: 1523730 Gal {3} 350 GPwt
3 Vent Saws 152130 Gl |
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A e e —
L
apartment Simay Barizatizn Fans GasMeters  |Samarvion HoeMat | bceBWater Revowe |  Viohile Cascade
Fotterkdl NfA 1 Set HURST Tools 1 Blectrio {1) 4 Gas {3) dhw Gas WA 4 Ioe Rescue Skits N/ i
e COMaters | {2)SkwGas Ropes
(1] 10kw Gag
Pieatarki Port. Lights Rehah Rope Rescue Sews TIC Wildtana Foam Port. Pumgs
Hand Lights Basic Yes/uaknown Ax12 AMSATIC WA 1841 CAFS 1 Gas Bhp 3"
2 Gas Chainsaw SThvex PlusCiL A 16555 hp 2”
| 1 Batt, Chainsaw
CrepaTE Decon Exrication Fans. Gos Meters | Ganarators Hmwist | icomWator Rescue | Miohiie Castade
Quaker Street WA 1Genids 1553 | 2SmokmEe | Zmultimeters | 3032/meh NIA N/A W/A
1 Genesls (195-513 3045/mob
QDuakerStraet Poit. lights Rehab Rope ResCue Saws TIC Wildiand Foam Port. Pumps
] 4 Big Stream n/A NA 2 Chatn Saws 27 1000'Hose |  NoFoamyFS00 2 Submersibie
3 Hoda 1 Kook Saw Nomles aTrash
= Forestry Ganr
Weparmiane Decon Estrizion Fans Gos Meters | Generators Hutax | luSWaterRescum |  Mobiia Cascade
Rotterdam 2 N/A | 1SetHiPresHurstHyd | 7 Battery Fan 4MSASGas | BTellsht |  Pigsocis /A N/A
1 [ 1SetHurstEDraullc | 2 Flac SmokeEjec | 2 MSAS Gasw/l | (2) 3000w Por|  Padsatc
“__g 2 Hnmtninbi'ﬁxl
Rotterdam 2 | Port. lights Rehab Ropna Rescue Saws TIC Wildbanet Foam Pork. Pumps
3 Tele Ught WA High Angle IVestSaws | ASCORMC |  N/A 1225715 Gals | 22ero Elect. Sump
4 Battery Oper | Uwange 2 Chain Saws ’ 2 Gas Trash Pumps
| WieBasket | 3 Pwrtner Rotary
Tripod Z Battery Rotary
- targe Area Search
== FASTIRIT
]
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
PURPOSE

The purpose of the fire mutual aid plan is to provide assistance and protection for all Schenectady
County communities in case of fire or other emergencies in which outside assistance is deemed
necessary to terminate an adverse incident. Equipment and firefighters would be used
cooperatively and act in accordance with State and local law. The plan is designed for the muiual
benefit all of Schenectady County and is not intended fo be used as a bargaining tool in labor
disputes or to financially benefit an individual fire department/company or municipal government.

ADMINISTRATION

The administration and execution of the "Mutual Aid Plan" shall be the duty of the County Fire
Coordinator as defined by Section 225-a of County law.

SECTION 1: OBJECTIVE
Definition of Mutual Aid:

Mutuai Aid is organized, supervised, coordinated and cooperafive reciprocal assistance in which
personnel, equipment, and physical facilities of participating fire departments, regardiess of type or
size, are utilized for fire or other emergencies in which the services of fire fighters or fire equipment
would be called upon throughout the County of Schenectady and adjacent areas.

Amendments;
Amendments to this plan may be made periodically and will follow this procedure:

Prepared by the County Fire Coordinator

Reviewed for comments by (if needed) NY State Office of Fire Prevention & Control
Reviewed and recommended by the County Fire Advisory Board

Submitted by the Fire Coordinator to the County Manager for review

Submitted to NYS Office of Fire Prevention & Control for approval.

Adopted by the County Board of Legislators

Copy of adopted law distributed to NYS OFPC, County Legislatures and UCC.

NoapwNa

SECTION 2: REVIEW/REVISION

The Fire Coordinator will review the plan annually and will process necessary changes.
SECTION 3: PARTICIPATION

A. Definition

The terms Fire Company/Fire Department as used in this plan shall include all fire companies, fire
departments, rescue squads, EMS agencies and other specially trained groups or squads such as
fire police, hazardous materials/confined space rescue team, water rescue task force, rope rescue
team or other unit of the fire department, fire company or fire district whether incorporated or not
and shall mean and include any firefighting unit, industrial, military or other as may be defined or
described in Section 209 of the General Municipal Law.

152



Fire Prevention

] 0 I pe v
i Py
1 Hiv et

County Mutual Aid Plan Review Check List

County Being Reviewed: Schenectady E Revised Submission
Date Plan Received: 03/19/2024

Date Reviewed: 9/4/2024

Reviewed By: DC Rifenburgh

FPS Review: Approved [:I Corrections Needed
Supervisor Review: [Z‘ Approved D Corrections Needed

Final OFPC Approval Date: 9/4/2024
Date returned to county for adoption: 9/10/2024
Date adopted plan received:

S L a2 e -

County Organization
Include county organization chart
List duties and authority of county fire officials
Coordinators
Identify individual responsible to compiete the duties of the County Fire Coordinator

u Identify individuals responsible to complete the duties of the Deputy County Fire coordinator
|/ | Identify line of authority/succession

County Fire and Specialized Resources

Identify county fire and specialized resources

Type county fire and specialized resources consistent with FEMA guidelines
Fire Departments

Identify county fire departments
n Identify county fire depariment resources
Type county fire department resources consistent with FEMA guidelines
Identify participating county fire departments

Fire Operations Canter, State Emergency Coordination Center Building 22 State Office Campus | 618.282.2338 | www.dhses.ny.goviofpe
4216
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Non-Municipal Fire Resources

Identify county non-municipal fire resources

Type county non-municipal fire resources consistent with FEMA guidelines
Out of County Fire Resources

ldentify configuous counties that participate in plan

[Zl Identify out of county specialized resources that participate in plan
Radio Frequencles

identify county fire radio frequencies and private line codes
General

Use "Office of Fire Prevention and Centrol” throughout

Ensure clear and easy o understand

Place content under appropriate headings

Define mutual aid

Legal Issues

Identify legal authority
Define fire department participation
/| Address obligation to respond
Review/Update/Amendments
Identify review and update procedure
Include frequencies in review and update procedure
Include amendment procedure
E} Include update/amendment submission procedure to OFPC
Withdraw
[Z] Include procedure to withdraw from the plan
Idenﬂfy consequences of withdraw from the plan
Appendices
Include information subject to change in the appendixes instaad of the main body pfan examples:
o Radio Procedures
« County Hazmat Plan

= County Arson Plan

List all appendixes in the Table of Contents
Reference all appendixes within the main body of the plan
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Alplaus Fire District No. 2, Glenville, NY offered the following resolution and moved its adoption,

Resolved that Alplaus Fire District No. 2, Glenville, NY elecis to participate in the Schenectady
County Fire Mobilization and Mutual Aid Plan as is now in force and is amended from time to time
and certifies to the Schenectady County Board of Legislature, through its County Fire Coordinator,
that no restrictions exist against “outside service” by such fire company or department, within the
meaning of Section 209 of the New York State General Municipal Law, which would affect the fire
company or departments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schensctady County Fire
Coordinator.

_j‘ ahf\ r \/\ CLQ o & seconded the resolution.

VOTED: In Favor j Opposed _ (O Not Voting

CARRIED: m N Ui _(Date)

OFFICER: /7”(//% %4,
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Beukendaal Fire District # 5, Glenville, NY offered the following resolution and movad lis
adoption.

Resolved that Bgmm“lﬂmmg &5, Glenville, NY elects to pariicipate inthe Schensctady
County Fire Mobilization and Mutual Aid Plan as is now In force and is amended from time fo ime

and ceriifies o the Schenectady County Board of Legislature, through its County Fire Coordinator,
that no restrictions exist against "outside service” by such fire company or department, within the
meaning of Section 209 of the New York State General Municipal Law, which would affect the fire

company or depariments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

_ Seot/ fololes  seconded the resolution.
VOTED: !nFavor_{_Oppmd Q Not Voting
CARRIED; 74 b (Date)

OFFICER: A

— =
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Carman Fire District No. 3. Rotterdam, NY offered the following resolution and moved its
adoption.

Resolved that Carman Fire District No. 3, Rotterdam, NY elecis to pariicipate in the Schenectady
County Fire Mobilization and Mutual Aid Plan as is now in force and is amended from time to time
and certifies to the Schenectady County Board of Legislature, through its County Fire Coordinator,
that no restrictions exist against "outside service” by such fire company or department, within the
meaning of Section 209 of the New York State General Municipal Law, which would affect the fire
company or departments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

Tom

cJ __seconded the resolution.
VOTED: In Favor i Opposed Not Voting
CARRIED: [0 'l 9 f 2y __ (Date)

o
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TTC"H PARTICIPATE IN
E
SCHENECTTADY COUNTY FIRE MUTUAL AID PLAN

The Village of Delanson, NY offered the following resolution and moved its adoption.

Resolved that Delanson Fire Depatment, Delanson, NY elects to pariicipate in the Schenectady
County Fire Mobilization and Mutual Ald Plan as is now in force and is amended from time to time
and certifies to the Schenectady County Board of Legisiature, through its County Fire Coordinator,
that no restrictions exist against "outside service™ by such fire company or department, within the
meaning of Section 200 dfthe New York State General Municipal Law, which would affect the fire
company or departments participation in the plan.

Be it further resoived that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

TMetunid by Mage orfed
MW seconded the resolution.

VOTED: In Favor LOpposed Not Voting Eou QNL \fm
e By—
CARRIED: plettzs (Date) ~+ucher QW.
OFFICER: )’QZ//’_ Drusrec & |
f

g
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENEGCTADY COUNTY FIRE MUTUAL AID PLAN

_W offered the following resolution and moved its adoption.
Resolved m_«hueﬁ@&x&ﬁm&jﬂﬁ@_ elects 1o participate In the
Schenectady County Fire Mobllizatioh and Mutual Aid Plan as Is now in force and is amended from

time to ime and certifies to the Schenectady County Board of Legislature, through its County Fire
Coordinator, that no restrictions exist against "outside sarvice™ by such fire company or department,
within the meaning of Saction 209 of the New York State General Municlpal Law, which would
affect the fire company or depariments pariicipation in the plan.

Be it further resolved that a copy of this resolution be filad with the Schanectady County Fire
Coordinalor.

gﬁgygi . EM saconded the resolution.

VOTED: In Favor é_ Opposed _#Z __ Not Voting &

';‘,_mnmzn: f{/é;éﬂ?’ __(Date)

ﬁfﬁf;ﬂf&m@/ﬂﬁféfu{ﬁmgﬁ
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE “A"

RESOLUTION TO PARTICIPATE IN
: THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

: ~ NY slects to participate In the
Schenectady coumyFl'eMuﬁ.nl \ Phnaalsnowhformund[samndedfm time fo time
and cerifies to the Schenectedy County Board of Legisiaturé, through s County Fire
Coordinator, that no restrictions exist against "outside service” by such fire company or
department, within the maaning of Section 208 of the New York State General Munioipeal Law,
which would affect the fire compenty or departments participation in the plan. .

Be It further resolved that a copy of this resclufion be filed with the Schenectady County Fire
Coordinator.

Commrussioner Duss Thominsil__seconded the resolution.
VOTED:  InFavor___Opposed O NotVoting _1

CARRIED: _UCIber 31 2094 . (Date)

OFFICER:
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

. Cenegicaro oftered the following resolution and moved its adoption.

Resoived mata%_}_g)v\\le. HukGice District#® olects 1o participate in the
Schenectady ty Fire Mobitization and Mutual Aid Plan as is now in force anl is amendad from
time to time and certifies fo the Schenectady County Board of Legisiature, through fts County Fire
Coordinator, that no restrictions exist against "outside service” by such fire company or department,
within the meaning of Section 208 of the New York State General Municipal Law, which would
affect the fire company or departments participation in the plan.

Be it further resolved that a copy of this resclution be filed with the Schenectady County Fire
Coordinator.

L. ‘c:i‘-j seconded the resolution.

VOTED: InFavor _3_Opposed _C _ NotVoting O

CARRIED: {2 /11 [ 2024 (Date)

OFFICER: (A f1 —
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLCSURE ~A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Schenectady CouninireMumlAid Planaaunowhfomaand lsamondadﬁun fime to time
and certifies to the Schenectedy County Board of Legisiature, through is County Fire
Coordinator, that no restrictions exist against “outside service® by such fire company or
department, within the meaning of Section 208 of the New York State Gansral Municipal Law,
which would affect the fire company or depariments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

l/‘;ééf ‘QO\__C,L;_(‘S seconded the resolution,

VOTED: In Favor /Oppoud NotVoting _
GARRIED: &G’Qf 7,202 Date)

OFFICER; FASD '
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION T1?H PARTICIPATE IN
E
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Commgfane Viyant ﬁq{r Popde He mtion

Niskayuna Fire District # 1, Niskayuna, NY offered the following resolution and movad its
adoption.

Resolved that the Niskayuna Fire District # 1, Niskayuna, NY elects to participate in the
Schenectady County Fire Mutual Ald Plan as is now in force and is amended from time o time
and ceriifies to the Schenectady County Board of Legistature, through its County Fire
Coordinator, that no restrictions sxist against "ouiside service" by such fire company or
department, within the meaning of Section 209 of the New York State General Municipal Law,
which would affect the fire company or departiments participation in the plan.

Be it further resclved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

A Ny | ST A N P seconded the resolufion,
VCTED: In Favor _~)_ Opposed _ <> Not Voting _&
CARRIED:  ’&/2f/2~2|  (Date)

OFFICER: 7 / .

ltei rE.Y
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"
RESOLUTION TO PARTICIPATE N

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Niskayuna Fire District # 2, Niskayuna, NY offered the following rasolution and moved its
edoption.

Resoclved that the Niskayuna Fire District # 2, Niskayuna, NY elecls to patticipate in the
Schenectady County Fire Mutual Ald Plan as is now in force and is amended from time to time
and certifies to the Schenectady County Board of Legislature, through its County Fire
Coordinator, that no restrictions exist against "outside service® by such fire company or
department, within the meaning of Section 200 of the New York State General Municipal Law,
which would sffect the fire company or depertments participation in the plan.

Be it further resolved that a copy of thie resolution be filed with the Schenectady County Fire
Coordinator

— seconded the resolution.
VOTED: In Favor -~/ Opposed Not Voting
CARRIED: lofsfread (Date)

officer:  Chief Gestq Bubieto:

164



SOHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE “A"

RESOLUTION TﬂH;#ETIGIIFATE i
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

onvlie NY offered the followlng sesohsies and moved s

\ ® 4, Pattorgonville, NY clchs 1o parboipate in ihe
smm uuumy Firy Makdizatinn 1-% M unl Ald Ban & is now  loree and is amended o

Wt to Rihe ond Guit0s 0 e Scher aclagy County 2sard of Lesisihhure, through is Counly Fie
Coondizator, thal no resinctons exist 2ganst "t als e sewviso™ by such fire company of departnent,
wilie the meonng of Secton 208 of the “ew Yark Slate Genera’ Nunicpal Law. whiich wolld
affnct tra for company oy dagadments gan 2peat an -pthe plan,

Be i furthee resawed et @ copy af This resalafion ¢ fled wilh the Schensctzdy Coumly Fho
Goemiiritos,

- et __iﬂg':-'ﬁ,_ . seconcad L sy slion,

VOTED: mFm._s_mi_Nuqu!m,ﬂ

cammisns_ (1 252031 o

OFVICER:__ T8k Ay fgany, Lhwaf
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Pine Grove Fire District # 5,_Schanectady. NY offerad the following resolution and moved its
adoption.

Resolved that the Pine Grove Fire District # 5. Schensctady, NY elecis to participate in the
Schenectady County Fire Mutual Ald Plan as is now in force and is amended from time to time

and cerlifies o the Schenectady County Board of Legislature, through its County Fire
Coordinator, that no restriclions exist against "outside service" by such fire company or
department, within the meaning of Section 209 of the New York State General Municipal Law,
which would affect the fire company or departments participation in the plen.

Be it further resoivad that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

e N seconded the resolution.
VOTED: In Favor Opposed Not Voting
GARRIED: o ’/ 24,/ 29 (Date)

OFFICER: {:';,év/;{ T R
b R s e
4 Fd ‘;"’/"f S
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Plotterkill Fire District, Princetown, NY offered the following resolution and moved Its adoption.

Resoclved that Plotterkill Fire District, Pringetown, NY elects to participate in the Schenectady
County Fire Mobilization end Mutual Aid Plan as is now in force and is amended from time to time
and certifies fo the Schenectady Gounty Board of Legislature, through its County Fire Coordinator,
that no restrictions exist against "outside service® by such fire company or department, within tha
meaning of Section 209 ofthe New York State General Municipal Law, which would affect the fire
company or departments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

seconded the resoiution,

VOTED: In Favor x Opposed Not Voting.___

CARRIED: I ;/ 1z /2 (Date)

OFFICER: Evk 1l dolsbp - {ire Cheed

/ 7T —
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE “"A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Quaker Street Fire Depariemnt, Delanson, NY offered the following resolution and moved its
adoption.

Resolved that the Quaker Strest Fire Department Delanson, NY elecis to participate in the
Schenectady County Fire Mutual Ald Plan as iz now in forcs and is amended from time to time
and ceriifies to the Schenectady County Board of Legisiature, through ite County Fire
Coordinator, that no restrictions exist against "outside service” by such fire company or
department, within the meaning of Section 209 of the New York State General Municipal Law,
which would affect the fire company or departments participation In the plan.

Be it further resolved that a copy of this resolution be flled with the Schenectady County Fire
Coordinstor.

Bobbyjoe Billetdoux
¥ seconded the resolution.

VOTED: In Favor __ 12 Opposed Not Voting

CARRIED: Bobbyjoe Billetdoux 9123/20211:)&:6}

OFFICER: Chief Bobbyjoe Billetdoux
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE “A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

moved ks adoption,

Resolved that the R : ;
participata in the Sehenachdy County Flre Mutual Ald Fian as is now In foree and is amended
from time to time and certifies to the Schenectady County Board of Legisiature, through its
County Fire Coordinator, that no restrictions exist against “outside service® by such fire
company or department, within the meaning of Section 208 of the New York State General
Municipal Law, which would saffect the fire company or departments participation in the plan.

Be it further resolved that a copy of thia resolution be filed with the Schenectady County Fire
Coordinator.

™

\.)dmg Z Cczgg e € ls_Lieyc seconded the resolution,

-
VOTED: In Favor _2 __ Oppossd & _ NotVoting /A

‘>

CARRIED: £ ~a¥ {Date)

OFFICER: M’am 9 ( L z&_fmi;d“’
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Rotterdam Fire District # 2. Rotterdam, NY offered the following resolution and moved its
adoption.

Resolved that the Rotterdam Fire District # 2. Rotterdam, NY elecis {o participate in the
Schenectady County Fire Mutual Aid Plan as is now in force and is amended from time to time
and certifies to the Schenectady County Board of Legislature, through its County Flire
Coordinator, that no restrictions exist against "outside service" by such fire company or
department, within the meaning of Section 209 of the New York State Genera!l Municipal Law,
which would affect the fire company or departments participation in the plan.

Be it further rescived that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

i T
.J/‘?;ﬂ’l LF r"'f_A__/Q _ seconded the resolution.
VOTED: in Favorgm Opposed Not Voting
CARRIED: _ 0%, 21 M / 201‘1 __(Date)
Y
i

vt

oFFicer: “LLdr( mem %sf/zoaq
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE “A"

RESOLUTION TO :ART'CIPA‘I’E IN
T
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Lt oo M0 offered the fallowing resolution and moved s adoption.
Resolved that__Sxrznraaty fioe ldor elscts to participate In the
Scheneciady County

County Fire Mobilization and Mutual Ald Pian as Is now in force and Is amended from
time to time and certifies to the Schenectady County Board of Legislature, through ite County Fire
Coordinafor, that no restrictions exist against "outside service" by such fire company or department,
within the meaning of Section 208 of the New York State General Municipal Law, which would
affect the fire company or departments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coardinator.

secondad the resolution,

VOTED: InFavor K Opposed Not Voting

CARRIED: ”éo_/zv ___ (Date)

OFFICER: A analf Moterm)
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "“A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Schonowa Fire District # 7. Rotterdam NY offered the following resolution and moved its
adoption.

Resolved that the Schonows Fire District # 7, Rotterdam, NY elects to participate in the
Schenectady County Fire Mutual Ald Plan as is now in force and is amended from time to fime
and cerifies tv the Schensclady County Bosard of Legislature, through its County Fire
Coordinator, that no restrictions exist against "outeide service” by such fire company or
department, within the meaning of Section 200 of the New York State General Municipal Law,
which would affect the fire company or departments participation in the plan.

Be It further resolved thet a copy of this resalution be filed with the Schenectady County Fire
Coordinator.

—Mithsol Hoyussy seconded the resolution.
VOTED: InFavor _5  Opposed _ ()  NotVoting 0

CARRIED: _ _1p/[:7/202Y _ (Date)

OFFICER: _@m#:ﬁﬁu__
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Trustee Brown offered the fellowing resclution and moved its adoption.

Resolved that, the Village of Scotia Bord of Trustees elects fo participate in the Schenectady
County Fire Mobilization and Mutual Aid Plan as is now in force and is amended from time to
time and certifies to the Schenectady County Board of Leglslature, through its County Fire
Coordinator, that no restrictions exist against "outside service” by such fire company or
department, within the meaning of Section 209 of the New York State General Municipal Law,
which would affect the fire company or departments participation in the plan.

Be it further resolved that a copy of this resolution ba filed with the Schenectady County Flre
Coordinator.

Trustee Solotruck seconded the resolution.

VOTED: in Favor § Opposed 0 Not Voting 0

CARRIED: November 13, 2024

OFFICER:  Maria A. Schmitz, Clerk to the Boart

173



SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Shuford
Stonediford Holghts Fire Department Schenectady, NY offered the following resolution and
moved its adoption.

Ste.nferd
Resolved that the e Heights dy, NY seiects fo pardicipate In the
Schenectady County Fire Mutual Aid Plan as is now in force and is amended from time to time
and certifies to the Schenectady County Board of Legisiature, through its County Fire
Coordinator, that no restrictions eist against "outside service" by such fire company or
department, within the meaning of Section 208 of the New York State General Municipal Law,
which would affect the fire company or depariments parlicipation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

ﬁagh? E'Zgg,mhm‘gﬂg: sacondad the resolution.

VOTED; in Favor Ai: Opposed ______NotVoting _____
carRrRiED: _ /0[15)ad  (Date)
OFFICER: iﬂ:ﬁ _ L’ﬁéff- S

N

'}wa \‘.'LJ |
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Moﬂmﬂ the following resclution and moved Its adoption.

Resolved that/ > e L fi: [) BT olects %o participats in the
Schenectady County Fire Mobliization and Mutuad Ald Plan as is now in force and is amended from
time totime and certifies to the Schenectady County Board of Legislature, through its Gounty Fire
Coordinator, that no restrictions exist against “outside service” by such fire company or department,
within the meaning of Section 209 of the New York State General Munlicipal Law, which would
affect the fire company or departments participation In the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Caordinator.

e /2 .
Mg E_&.Jl Hews seconded the resolution.

VOTED: In Favor Q Opposed _ ¢ Not Voting _¢&

CARRIED: |2/ /24 (Date)

20
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Stratton Air National Guard Base Fire Department, Scotia, NY offered the following
resolution and moved Iits adopilon.

Resolved that the Stratton Alr National Guard Base Fire Department, Scotia, NY elects to
participate in the Schenectady County Fire Mutual Aid Plan as is now in force and is amended
from time to time and certifies 1o the Schenectady County Board of Legislature, through its
County Fire Coordinator, that no restrictions exist against "oulside service® by such fire
company or department, within the meaning of Section 209 of the New York State General
Municipal Law, which would affact the fire company or departments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

— _ __ seconded the resolution.
VOTED: In Favor X Opposed Not Voting
CARRIED: 30 September 2024 (Date)

OFFICER: ‘B\b‘w _M
Brian Deviin
Fire Chlef

Stratton Alr National Guard Base
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"

RESOLUTION TO PARTICIPATE IN
THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

Thomas Cornerss Fire District # 7, Glenville. NY offered the following resciution and moved
its adopticn,

Resolved that the Thomas Corners Fire District # 7. Glenville. NY elecls to pariicipale in the
Schenectady County Fire Mutual Aid Plan as is now in force and is amended from time to time
and certifies to the Schenectady County Bosrd of Legislaturs, through its County Fire
Coordinator, that no restrictions exist against "oulside service" by such fire company or
department, within the meaning of Section 202 of the New York State General Municipat Law,
which would affect the fire company or departments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

COGTLON FRACE & ¢ Loyre Fenn

mx\‘\t: - Sasm\;ﬁ-\-\ seconded the resolution.
VOTED: inFavor 5 Opposed _TO__ NotVoting O
CARRIED: o.-9-a4 (Date)

OFFICER: _g.h&ﬁ k.
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN
ENCLOSURE "A"
RESOLUTION TO PARTICIPATE IN

THE
SCHENECTADY COUNTY FIRE MUTUAL AID PLAN

West Glenville Fire District # 6. Glenville, NY offered the following resolution and moved Its
adoption.

Resolved that the West Glenville Firs District # 8, Glenville. NY elects to particlpate in the
Schenectady County Fire Mutual Aid Plan as is now in force and is amended from time to time and
certifies to the Scheneciady County Board of Legislature, through its County Fire Coordinator, thatno
restrictions exist agalnst "outside service” by such fire company or department, within the meaning of
Section 209 of the New York State General Municipal Law, which would affect the fire company or
departments participation in the plan.

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire
Coordinator.

Tirm % penelr
(_qiL'“jL_’@f@_/'l s seconded the resclution.

VOTED: InFavor % Opposed _{L NotVoting ___

CARRIED: / //_{// i/ 24 (Date)

OFFICER: 7_ . 44-%?9%%4‘(/ Ll ' a1

18
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Schenectady County Legislature

Committee on Labor and Civil Service

Hon. Pete Frisoni, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE: January 3, 2025
TO: Honorable Schenectady County Legislators

FROM: Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Commitiee on Labor and Civil Service
Honorable Pete Frisoni, Chair
Monday, January 6, 2025 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsor

LCS 1 ARESOLUTION TO CREATE AND Legislator Patierne
ELIMINATE CERTAIN POSITIONS IN
VARIOUS COUNTY OFFICES,
AGENCIES OR DEPARTMENTS

LCS 2 A RESOLUTION REGARDING AN Legislator Patierne
AGREEMENT WITH
GOVERNMENTJOBS.COM, INC. (D/B/A
NEOGOV) FOR VARIOUS ONBOARDING
AND TRAINING SOFTWARE SERVICES0

LCS 3 A RESOLUTION REGARDING Legislator Patierne
BUDGETARY AMENDMENTS FOR THE
OFFICE OF THE SCHENECTADY
COUNTY ATTORNEY

LCS 4 A RESOLUTION CONFIRMING THE Legislator Patierne
APPOINTMENT OF A PERSON TO THE
POSITION OF DIRECTOR OF
CONSUMER AFFAIRS/WEIGHTS AND
MEASURES

Friday, January 3, 2025 ' Page 1 of 1
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025

Reference: Labor and Civil Service
Dual Reference: Ways and Means
Initiative: LCS1

Title of Proposed Resolution:

A RESOLUTION TO CREATE AND ELIMINATE CERTAIN POSITIONS IN VARIOUS
COUNTY OFFICES, AGENCIES OR DEPARTMENTS

Purpose and General Idea:
Provides Authorization to Create and Eliminate Positions in Various Departments.
Summary of Specific Provisions:

Brandy Hillard-Bouldin, Commissioner of Social Services, and Kevin Spawn, Director of the
Unified Communications Center, are requesting the authorization to create and eliminate
positions within their departments. This initiative would authorize the elimination of a
Information Processing Specialist I position (CSEA Grade 5) and the creation of the position of
Eligibility Clerk (CSEA Grade 8) in the Department of Social Services. Additonally, this
initiative would authorize the elimination of the full-time Radio Support Specialist position and
creation of a part-time Radio Support Specialist position at the Unified Communications Center.

Effects Upon Present Law:

The Department of Finance provides the following amendment to the 2025 Operating Budget to
support the proposed personnel actions for the UCC and DSS.

At the UCC, this change will eliminate a full-time Radio Technical Support Specialist position
and create a part-time Radio Technical Support Specialist position at an annual salary of
$35,000. At DSS, this change will eliminate an Information Processing Specialist I position and
create an Eligibility Clerk position. The Eligibility Clerk position’s annual salary is $42,324.

Increase Expense Code By:

A513022.112 Hourly Rated Wages $35,000
A516010. 01115 Eligibility Clerk $42.324
Decrease Expense Code By:

A513022._01020 Radio Technical Support Specialist $61,322
A516010. 01243 Information Processing Specialist I $37,094

Decrease Use of Fund Balance:
A.599 Appropriated Fund Balance $21,092
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I recommend that this budget amendment be presented to the Schenectady County Legislature
for consideration.

Justification:

Brandy Hillard-Bouldin, Commissioner of Social Services, states that such changes in the
Department of Social Services would create a more marketable position, which would better
assist with the needs of the Child and Family Services unit as well as help with recruitment.
Kevin Spawn, Director of the Unified Communications Center, states that the Radio Support
Specialist position was initially heavily involved in the implementation of the Emergency
Communications System. As this project has been completed, there is no longer the need for full-
time direct monitoring services. Additionally, this change would result in cost- savings for the
County.

Sponsor: Legislator Patierne

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEw YORK 12305

TELEPHONE: {518) 388-4355
Fax: {518) 388-45%0

To: Honorable Chairperson and Members of the Legislature
From: Rory Fluman, County Manager P
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature

Brandy Hillard-Bouldin, Commissioner of Social Services
Kevin Spawn, Director of the Unified Communications Center
Jaclyn Falotico, Commissioner of Finance

Joe McQueen, Director of Human Resources

Date: January 3, 2025

RE: Authorization to Create and Eliminate Positions in Various Departments

Attached are memoranda from Brandy Hillard-Bouldin, Commissioner of Social Services, and
Kevin Spawn, Director of the Unified Communications Center, requesting authorization to create
and eliminate positions within their departments.

Ms, Hillard-Bouldin is seeking to eliminate the position of Information Processing Specialist 1
(CSEA Grade 5) and create the position of Eligibility Clerk (CSEA Grade 8) in the Department
of Social Services. As Ms. Hillard-Bouldin indicates, these changes would better assist with the
needs of the Child and Family Services unit as well as help with recruitment by creating a more
marketable position.

Mr. Spawn is seeking to eliminate the position of full-time Radio Support Specialist and create
the position of part-time Radio Support Specialist at the Unified Communications Center. As Mr.
Spawn indicates, this position was heavily involved in the implementation of the Emergency
Communications System. As this project has been completed, there is no longer the need for full-
time direct monitoring services. This position change would result in a cost-savings for the
County.

The attached memoranda from Jaclyn Falotico, Commissioner of Finance, and Joe McQueen,
Director of Human Resources, detail the actions necessary to create the position.

I recommend your approval.
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SCHENECTADY COUNTY

DEPARTMENT OF SOCIAL SERVICES

797 Broadway, Suite 301 Brandy Hillard-Bouldin
Schenectady, NY 12305 Commissioner
518-388-4400

518-388-4644 (FAX)

MEMORANDUM

TO: Rory Fluman, County Manager

FROM: Brandy Hillard-Bouldin, Commissioner
DATE: December 12, 2024

RE: Change of Position Request

The Department of Social Services is requesting a conversion of the following position to promote recruitment
with a more marketable position as it aligns with the tasks needed to the salary base pay, as well as to assist with
Child and Family Services. This change is to convert one (1) currently budgeted Information Processing
Specialist I position - Grade 5 to one (1) Eligibility Clerk position - Grade 8. This change would result in the
following budget line changes:

Reduction to A516010 01243 by $37,094
Increase to A516010_01115 by $42,324

This change resulting in a total budget increase of $5,230

Thank you for your consideration.
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smmecser e Schenectady County

+EEK Unified Communications Center
@{( 2694 Hamburg Street, Schenectady NY 12303

Phone: (518) 630-0911 Fax: (518) 831-2850

Kevin W, Spawn - Director
Albert A. DelGiacee — Deputy Director

MEMO CORRESPONDENCE
TO: County Manager Rory Fluman DATE: 12/13/2024

FROM: Director Kevin Spawn

SUBJECT: Radio Network/Technical Support Specialist
%—5
Sir,

We currently have and budget for a Radio Support Specialist on a full-time basis to assist
with the daily operations of our Radio System. The position includes System Monitoring, Site
Visits, Advising on Planned Upgrades, and Inventory of Equipment. When this position was
created, we were heavily involved in the roll out of the new Emergency Communications
System, and this position was crucial in making the roll out 2 success. Now that work has been
completed, the system has been stable for some time, and any issues that were found have been
worked out of the new system. At this time, it is believed this position can be moved to a patt-
time status. We currently budget $61,322.00 with benefits for this position. I would like to move
this funding to a part-time line in the budget. Place a cap on the funding at $35,000 a year and
pay an hourly rate of $40.00. This change will be a noted cost savings for the annual budget.

Director,

evin Spawn
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County of Schenectady
620 State Street, 3" Floor,

Schenectady, N.Y. 12305 County Finance
(518) 388-4260
(518) 388-4248 Fax
TO: Rory Fluman, County Manager
FROM: Jaclyn Falotico, Commissioner of Finance J-
DATE: January 2, 2025
SUBJECT: Budget Amendment — Regular Persormel Actions

The Department of Finance provides the following amendment to the 2025 Operating Budget to
support the proposed personnel actions for the UCC and DSS.

At the UCC, this change will eliminate a full-time Radio Technical Support Specialist position and
create a part-time Radio Technical Support Specialist position at an annual salary of $35,000. At
DSS, this change will eliminate an Information Processing Specialist I position and create an
Eligibility Clerk position. The Eligibility Clerk position’s annual salary is $42,324.

Increase Expense Code By:
A513022.112 Hourly Rated Wages $35,000
A516010._01115 Eligibility Clerk $42,324
Decrease Expense Code By:
A513022._01020 Radio Technical Support Specialist $61,322
AS516010. 01243 Information Processing Specialist [ $37,094

Decrease Use of Fund Balance
A.599 Appropriated Fund Balance $21,092

[ recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration.
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Human Resoume‘s
Memo

To:  Rory Fluman, County Manager
From: Joe McQueen, Director of Human Resources

Date: January 2, 2025

Re:  Elimination and Creation of Positions in the Department of Social Services

The Schenectady County Department of Social Services has requested the elimination of
the position Information Processing Specialist I and the creation of the position Eligibility
Clerk.

I recommend the creation of the position Eligibility Clerk at a CSEA Grade 8.

No additional action is necessary by the Schenectady County Civil Service Commission.

Thank you.
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025

Reference: Labor and Civil Service
Dual Reference:

Initiative: LCS2

Title of Proposed Resolution:

A RESOLUTION REGARDING AN AGREEMENT WITH GOVERNMENTJOBS.COM, INC.
(D/B/ANEOGOV) FOR VARIOUS ONBOARDING AND TRAINING SOFTWARE
SERVICESO

Purpose and General Idea:

Provides Authorization to Enter into a Multi-Year Agreement with Governmentjobs.com, Inc.
(d/b/a NEOGOV) for Onboarding and Training Module Software.

Summary of Specific Provisions:

Authorizes the County to enter into a multi-year agreement with Governmentjobs.com, Inc.
(d/b/a NEOGOV) for onboarding and training module software. This agreement has a term
beginning January 20, 2025, and ending December 31, 2029.

Effects Upon Present Law:

None.

Justification:

Toe McQueen, Director of Human Resources indicates that this agreement would be beneficial to
the County in two ways. The first is that the new software and digital onboarding forms would
significantly reduce the need for the current one-hour, in-person onboarding process, freeing up
the Human Resources staff’s time. The second way is that it would allow the department to
transition away from the manual tracking of employee training by providing software that will
track this training. The total cost over the nearly five-year term would be $371,641.67.

Sponsor: Legislator Patierne

Co-Sponsor:

187



COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

QFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: [518) 388-4355
FAX: (518) 388-4590

To:

From:

CC:

Date:;

RE:

Honorable Chairperson and Memb the Legislature
Rory Fluman, County Manager ?’.

Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature

Joe McQueen, Director of Human Resources

January 3, 2025

Authorization to Enter into a Multi-Year Agreement with Governmentjob.com,
Inc. (d/b/a NEOGOV) for Onboarding and Training Module Software

Attached is a memorandum from Joe McQueen, Director of Human Resources, requesting
authorization to enter into & multi-year agreement Governmentjob.com, Inc. (d/b/a NEOGOV)
for onboarding and training module software. As Mr. McQueen indicates, this agreement would
be beneficial to the County in two ways. The first is that the new software and digital onboarding
forms would significantly reduce the need for the current one hour, in-person onboarding
process, freeing up the Human Resources staff’s time. The second way is that it would allow the
department to transition away from the manual tracking of employee training by providing
software that will track these trainings.

This agreement has a term beginning January 20, 2025 and ending December 31, 2029. The total
cost over the nearly five-year term would be $371,641.67.

I recommend your approval.
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Department of

Human Resources

Memo

To:  Rory Fluman, County Manager
From: Joe McQueen, Director of Human Resources

Date: 12/18/2024
Re:  Purchase of Onboarding & Training Module Software

The Human Resources Department is requesting Schenectady County enter into a contract
with Governmentjobs.com, Inc. (d/b/a NEOGOV) for onboarding and training software
modules which will integrate with our eGov Civil Service Software currently provided to us
through Governmentjobs.com.

Currently our employee onboarding is completed in person and can take up to 1 hour of staff
time. This new software will allow new employees to complete new hire paperwork faster
and more accurately with digital onboarding forms they can complete at home and which
integrate into our current Civil Service database (eGov) as well as the MUNIS payroll
database, This new process will free up staff time to complete other tasks,

Tracking our employee training is also completed manually with spreadsheets. This new
software will provide employee training with an easy-to-use system for HR, department
managers, and our employees by cenfralizing all training tracking in one HR LMS platform
designed specifically for our needs.

At this time, I am recommending that Schenectady County enter into a contract with
Governmentjobs.com, Inc. for the software and installation of both onboarding and training
modules in the amount of $62,197.29. The contract also includes a three year maintenance
agreement with an option for years four and five for a total contract amount of $371,641.67.
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NEOGOV™

Dec 17, 2024
Subject: NEOGOV Sole Source Letter
To Whom It May Concern:

Governmentjobs.com, Inc. (d/b/a NEOGOV) is the largest provider of out-of-the-box software as a service (“SaaS”)
Workforce Management Solutions tailored for the public sector and higher education, NEOGOV is the sole source
provider of an integrated suite of Workforce management tools designed exclusively for government agencies and
institutions of higher education. NEOGOV’s workforce management suite consists of four integrated modules
Recruit, Develop, Manage, and Comply. NEOGOV products are built to support the unique needs of public sector
HR teams and to automate the entire employee lifecycle while maintaining the highest standard of compliance. As a
result of our investment in innovation and unique expertise working in the public sector and education, we have
cteated 2 one-of-a-kind solution offering the following properties:

Insight and Governmentiobs com

¢ Insight is the only applicant management platform fully integrated with the Governmentjobs.com public
sector job board; both are manufactured and supported solely by NEOGOV,

® Insight is one of the only applicant tracking systems with a public sector Job Description and Salary Range
Database

& Insight is an applicant tracking system with robust public sector time-to-hire data

® Insight has public sector data allowing NEOGOV to provide relevant recruiting analytics to help make
informed business decisions, including benchmarking, and time-to-hire data with other area public sector
agencies.

® Insight is the only applicant tracking system fuslly integrated with the Schooljobs.com higher education job
board.

¢ Insight is the only public sector focused applicant tracking system integrated with “Atiract”, a Candidate
Relationship Management tool (CRM) to better capture candidate leads, manage relationships, automate
communications, and measure recruiting data. The integration with Atiract allows NEOGOV customers to
expand the candidate pool with Govemmentjobs.com candidates that have opted-in to receive job
notifications for open jobs in their area of interest.

Onboard

® Onboard is the only onboarding tool that directly integrates with NEOGOV s Insight, an applicant fracking
system allowing customers to automate the hiring process and meet compliance requirements, reducing the
time to hire,

¢ Onboard is home to one of the largest public sector new hire global forms banks

® Onboard is the Only onboarding tool that integrates training with NEOGOV’s Learn, a [eaming
management solution, allowing employees to be better informed, better trained, and more productive on
day one,

@  Attract is the only cendidate relationship manager (CRM) fully integrated with Insight and OHC to better
capture candidate leads, manage relationships, automate communications, and measure recruiting data. The
integration between Insight, OHC, and Attract allows NEOGOV customers to expand the candidate pool
with Gevernmentjobs.com candidates that have opted-in to receive job notifications for open jobs in their
area of interest.

® Atfract is the only candidate relationship manager (CRM) that allows for data from Career Pages to flow
directly to Attract

5SS B~ = ———————_

2120 Park Place, Suite 100 * £| Segundo, CA 90245 « Tel: (310) 426-6304 * Fax: (310) 426-6305 » info@neogov.com
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NEOGOV™
Leam

® Leam is the only learning management system to integrate with NEOGOV’s Onboard, an onboarding
management solution that enables new hires to become more productive before their first day on the job by
streamlining new hire paperwork, processes, and training on an easy-to-use platform.

e Leamn is the only learning management system to fully integrate with NEQOGOV’s Perform, the only
full-featured employee performance management software in the marketplace with specific public sector
functionality and a mobile-friendly interface. Perform automates annual end probationary employee
evaluations, allowing your HR team to automate the process of identifying skill gaps and areas of
improvement in their employees.

@ Perform is the only performance management tool to directly integrate with NEOGOV’s Learn a learning
management system that eliminates the administrative burden of managing multiple employee training
programs by providing a centralized online platform

# Perform is home to one of the largest public sector specific competency banks

@ Perform has one of the largest public sector specific writing assistant banks

¢Forms
® eForms provides cusiomers with one of the largest public sector digital process banks
® cForms contains one of the largest public sector employee form banks

® NEOGOV's Core, Benefits, Payroll, and T&A solutions is the only HRIS solution to fully integrate with
NEOGOV’s Talent Management Solutions.

® Core HR empowers agencies to tailor employee compenssiion processes to align with organizational
policies and procedures, facilitsting mass salary updates {e.g., union renegotiations or COLA increases) and
bulk rate chenges. Additionatly, it offers customizaiion options for FTE tracking, scales/steps, ranges,
premiums, and distribution codes.

® Benefits allow agencies to define plan specifics, coverage details, and rate dats, as well as manage open
encollment, new hire enrollment, and qualifying Jife events, Benefits’ versatility accommodates a spectrum
of benefit plans, This allows for the creetion of customized schedules based on employee groups, types, and
unions. Notably, it excels in handling intricate contribution calculations, making it the optimal and
exclusive solution for our specific needs,

e Payroll Ensurcs timely and accurate payroll processing in compliance with evolving payroll laws, cur
golution seamlessly integrates with any general ledger or accounting suite. With advanced capabilities
including retro pays, future dating, FLSA compliance, and more, it meets complex payroll requirements
effortlessly.

e Time & Attendsnce offers a highly configurable and automated solution, our system allows for the setup of
unfimited schedule and shift patterns, providing seamicss integration with time clocks and mobile time
entry through online timesheets. This automation streamlines processes, significantly reducing costly errors
asscciated with manual tasks and ensuring accurate payroll

BowerPolicy

# PowerPolicy uniquely links critical content to state and national standards to elert staff when changes may
impact their compliance

@8 PowerPolicy helps manage and maintain crucial content including digital signatures and comprehensive
workflows

o PowerPolicy offers public facing linkability for public transparency

o PowerPolicy offers a fully compatible mobile application that allows full acknowledgment as well as
importing documents anytime from anywhere,

® PowerPolicy offers a full integration to most document formats for ease of editing

® PowerPolicy offers side-by-side comparison across all version’s history of documents

® PowerPolicy offers customized analytics and scheduled delivery reporting

2120 Park Place, Suits 100 » Ef Segundo, CA 80245 » Tel: (310) 428-8304 * Fax: (310) 426-8305 * Info@neogov.com
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NEOGOV™

& Vetted offers configurable tools that can be adapted to meet the unique needs of different job types. This
includes the ability to configurs the Personal History Statement (PHS), correspondence, waivers, checklists,
and more to fit specific agency requirements.

¢ Vetted streamlines background investigation processes by imtegrating with Insight, With one click,
candidates can be sent from the Exam Plan or Referred List in Insight to Vetted, allowing reviewers to
assess supplemental questions without needing to log into multiple systems.

¢ Vetted provides advanced flagging and reporting features to identify potentially disqualifying information.
This includes the ability to flag contradictions, request credit and social checks with ease, and leverage
nser-friendly daghboards for command staff to approve or deny candidates efficiently.

& Vetred enhances communication and tracking throughiout the hiring process. It provides teols to view, send,
and track all messages with applicants, store this mformation for easy reference, and includes configurable
waiver templates for various authorization needs.

Discover
@ Scoring interface in‘out of the New York State Civil Service System.
® Yearend reporting to sireamline processes and meet New York State requiremenits.
¢ Roster management of civil service employees from hire to retire.
¢ Integrates Seamlessly with the NEQOGOV Workforce Managenient Suite.

Single Si

e NEOGOV's Single Sign-On (880) provides the ability fo validate usernames and passwords against

internal user databases, such as Active Directory, Netware, Azure AD, ete., rather than having separate user
passwords managed by NEOGOV,

Pesition]
® NEOGOV's Position Control Import allows for data transfer from an organization's existing HRIS system
te NEOGOV for Position titles and Numbers,

Enwloves Iport
® NEOQOV's Employes Importt alfows for Data Transfer from an organization's existing HRIS system to
NEBOGOV for employee data, including new hires, rehires, and employee updates (e.g., Promotions,
Demotions, Transfers, etc.)

New Hire Export
@ NEOGOV’s New Hire Export provides a link to export new hire and rehire data from NEOGOV Insight
fnto the orgamization's existing HRIS system,

Laserfiche Infegration
e NBEOGOV’s integration with Laserfiche through MCCI, offers unparafleled efficiency and automated data
management capabilities, that precigely meet our specialized needs for centralized, automated personnel file
creafion and records retention.

NEOGOV retains exclusive control over the distribution and resale of the NEOGOV suite and related professional
services. While NEOGOV has authorized resellers, no reseller has blanket suthority to distribute or resell NEOGOV
products or sesvices without explicit prior consent from NEOGOV. Consequently, NEOGOV remains the sole source
from which customers may acquire NEQGOV praducts and professional services unless otherwise expressly approved
by NEOGOV.

In addition, all NEOGOY training, system documentation, hosting services, information security, and software
maintenance for the products listed herein are provided by or through NEOGOV personnel.

2120 Park Place, Sulte 100 « El Segunde, CA 20245 - Tel: (310) 428-6304 * Fax: (310) 426-8305 ¢ info@neogov.com
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NEOGOV”™

Note, this letter is for information purposes only. Please note, this letter is not intended to serve as @ legal opinion as to
the availability of NEOGOV solutions through any particular procurement method. Recipients are advised to conduct
independent analysis to determine wheiher procurement regulations applicable to their agency permit sole-source
procurement.

Please let us know if you require any further information regarding our services.

Sincerely,

o S

Joshua Snyder
NEOGOV VP of Business Development

2120 Park Place, Sulte 100 « E! Segundo, CA 80246 » Tel: (310) 426-8304 « Fax: (310) 428-8305 * Info@neogov.com
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PowerDMS 2120 pork . i 00 NEOGOV

by NEG GOV £t Segundo, CA 0245

THIS IS NOT AN INVOICE

g TR
Accourt Number: A699400 Ordes #: Q283501
Gustomer: Schenectady, Caunty of (NY) Valid Undil: 1/20f2025
Effective Employee Count: 1,243
Sales Rep: Vincent VanAuker
Eiffing Comtpet: Schenectady, County of {KY) Shipping Contact : Schmemdy, County of {NY)}
Joa MeQueen
Bilging Addrese: 620 State St Shipping Address: 620 State St
Schenectady, NY 12305 Schenectady, NY 12305
Billing Contaet Erneil: Shipptng Contact Emait: joe.mequesn@schenectadycourty.com
Billing Phone: shippiny Phone: (518) 368-4233
Bayiment Term:
PO Humbser:

e S e e

Year 1
ltem Type | start Date End Date | Liconse Typs Total (USD)
Onbgoard Subscription Recurring 1/20/2025 | 12/31/20258 Ertiployee §11,201.85
Based
Learn Subscription Recutring 1/20/2025 | 12/31/2025 Emplovee $24324.45
_ Baged
Position Import Subsctiption Recurring 1720720258 | 12/81/2028 Emplovee §1978.66
‘ B ) Based
Bosgition Import Setup : Services Employee §3,307.50
Baged
Single Sign On Subseription Recurring 1/20/2025 | 12/31/2025 Employee §1,361.96
Based
Single Sign On Setup Services Emplovee $1,575.00
Based
Employee Import Subscription Recurring 1r2072028 12/81/2025 Employee ' §1,878.66
Based ‘
Employes Import Setup Services Employee $3,307.50
Bacad
New Hire Export Subscriptions (ON) Recurring 1720/2025 12/51/2028 Employee §142.43
Baged
| New Hire Export (ON) Setup Services Employee §1,575.00
' Based
| Depéartrents Import Subscription Recutring 1/20/2025 | 12/31/2025 Quantity §1,700.18
Based

Page 10f5
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t B00.746.5104
2920 Park P1. Sulte 100

NEOGOV

W HEGGOV El Segundo. CA DO24%
Itemm Type Stert Date EndDate | Licenca Type Total (USD)
Deparimens Import Setup Services Quantiy $1,500.00
Based
Learn Setup Services Emploves a $5,280.00
Baged
Onboard Setup Services Employae $3,465.00
Besed
Year 1 TOTAL: | $62,197.29
Year 2 -
item Type StestDats | EndDate | License Type Total (USD)
Onbeard Subscription Recurring 1/1/2026 | 12/81/2026 | Employes §15.729.60
Based
Leern Subscription Recurring 1/1/2026 12/51/2026 Employee 434,156.00
Based
Position Import Subscription Recurring 1/1/2026 | 12/31/2026 | Employes $2,778.40
Based
Single Sign On Subseription Recurring 1/1/2026 12/31/2026 Ernpioyes $1,898.40
Bazed
Employee Import Subscription Recurring 1/1/2026 12/31/2026 Employee §2,778.40
Based
Mew Hire Export Subseription (ON) Recurring 1/1/2026 12/31/2026 Emplovee $200.00
Based
Departments import Subscription Recutring Y1/2026 | 12/51/2026 | Quantlty $2,400.00
Based
Year 2 TOTAL: $58,840.80
Year 3 i
ltem Type | startpate EndDate | License Typs |  Total (USD)
Onboard Sub_scripﬂnn Recurring 1/1/2027 12/81/2027 Employee §20,645.10
Based
Learn Subscription Recurring 1/172027 12/31/2027 Employee §44,829 75
Based
Position knport Subsceription Recurring 1/1/2027 12/31/2027 Employee $3,646.65
Based
Sirigle Sign On Subacription Recurilng 1/1/2027 12/31/2027 Employee 52,491.65
Based
Emplovee [mport Subscription Recurring 11112027 12/31/2027 Employee 43,646.65
_ Based
New Hira Export Subscription (ON} Recurrrlng 11172027 12/31/2027 Empioyee $262.50
Based
Page 2 of &
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€ 850749, 5104 e, ©
PowerDMS WL if O NEOGO
wHESGOY £ Sogunide, £k 90245 : '
itern Typs Start Date Erdd Dates | Licanise Type Total (USD)
Cepartments Import Subsotiption Recurring 1/1/2027 12/81/2027 Quéntity $3,150,00
Based
Year 3 TOTAL: $78,672.30
Year 4
ttem Type Start Bate End Daie Liesnee Type | Total (USD)
Onboard Subscription Recurting 1/1/2028 | 12/31/2028 | Employee $71,824.82
Besed
Learn Subscription Recurring 1/1/2028 | 12/31/2028 | Employee $47,391.45
Baged
Pogition Import Subsctiption Recurring 1/1/2028 12/5112028 Ermployes $3,855.03
B Baged
Single Sign On Subscription Recutting 17142028 12/31/2028 Emplovee §2,634.03
Based
Employee impert Subscription Recunring 1/1/2028 12/31/2028 Erriployes §3,855.03
Based
New Hire Expart Subscription (ON) Recurring 1/1/2028 12/31/2028 Eniployee §277.50
Based
Depariments import Subseription Recurring 14172028 12/31/2028 Quantity $3,330.00 |
Based
Year 4 TOTAL: $83,167.86
Year 5 ]
Remn Type Start Date End Date | Litense Type Total (W80}
Onhoard Subseription Recurring 1/1/2029 12/81/2029 Empiovea $23,004.54
Based
Learn Subsctiption Recurting 1/1/2028 12/31/202¢ Employee 84905298
Based
Boskion import Subseription Recurring 1172029 12/31/2029 Empioyee §4,063.41
Basad
Singte Sigh On Subscription Recutring 1/1/2029 12/31/2029 Ernployés §2,776.41
Bated
Ernployee Import Subscription ReEumng 1/14202% 12/317/2028 Ermiplovee $4,063.41
Based
New Hire Export Subscription {ON} Recurring 1/1/2029 12/31/2028 Emplovee $282.50
Based
Departments import Subscription Recuring 1/1/2022 1278112028 Quantity $3,510.00
Basged
Year 5 TOTAL: $87,663.42
Page 3of &
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PowerDMS i, NEOGOV

ty NEOGOV €l Ssgunde, Ck 90245

Total: | $371,641.67

This price does NOT include any sales tax. Total in USD

Licsnee Tetne: Enterptise license danctes that Customer has purchased an enterprise wide fcense up to the employee count specified above.
User based license denotes that Customer hes purchaged the number of ficenses eet forth In the guantity cafumn, ltem count denotes the number
of Keme thet Customer hae licensed as gat forth In the quantity column.

Payinent Terme: Allinvolces lssued hereunder ere due uperi the Involoe due date. f the Order Is for a period longer than ane yesr, the fees for

the firet period shown ehall be Invoiced Immediately end the fees for future yesrs/perlods shall be invelced annvally In advance of zach 12 month
period shown on the Order, but regerdiese of the billing cycle, Customer ls responsible for the fees for the entire Order. The fees #et forth in this
Service Order ate exclusive of all applicable taxee, levies, or dutles Imposed by taxing autherities and Customer shell be responsible for payment of
any such applicable taxes, levies, or duties, All payment obligstions are non-cancelfable, and all fees pald are non-refundable. Peyment for servicee

orcered hereunder shall be made to Govemmentjabs.com, Ine., (1/8/A NEOGOV).

Terme & Conditions: This Order Eormm crestes a legalfy binditg corttraet on the parties. Unless otherwise agreed In a wiitten agreement
between GovemmeniJobe.com, Inc. (D/B/A/ NECGOV), perent company of PowerDMS, Ine,, Cuehlt, Inc., Ragnasoft LLC (B/B/A/ PleniT Schedute),
&nd Desfgn B, LLC (0/8/A Agency360) (coliactively, “NECGOV) end Customer, thie Order Form and the services to be fumished pursuant to

thig Order Form are subject 1o the terms and conditions set forth here: hitnsi/Www neogov.com/seryvice-specifications. The Effective Date (22
defined in the terms and conditions) shall be the Subscription Stari Dete.

BRI — e

#f this Ordet Eorm is eecuted and/or returned to NEQGOV by the Customer afier the Subscristion Start Date stated in this Order Fotm, NEOGOV
may adjuet the Subscription Start Date and the correeponding Subsaription End Date, without Increasing the ioial fees, based on the date NEOBQV
activates the subscription, provided the total length of the subseription term does net change. Following sctivation, any adjustments to such
Subseriptlon Stert Date end Subseription End Dete may be confirmed by refererice to the involce sent by NEOGOV,

Page 4 of 5
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PowerDMS 228 S b 10 NEOGOV

by NESGOV El Ssgundo, CA 86248

Your signature below constitutes acceptance of terms herein and contractual commitment to purchase
the items listed above.

Accepted and Agreed By Authorized Representative of:
Schenectady, County of (NY)

Slonature;

Printed Mame:

Titke:

Date

Accepted and Agreed By Authorized Representative of.
NEOGOV

Signature:

Printed Name:

Title:

Date

THE INFORMATION AND PRICING CONTAINED IN THIS GRDER FORM IS STRICTLY CONFIDENTIAL.

Page 5cf§
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025

Reference: Labor and Civil Service
Dual Reference: Ways and Means
Initiative: LCS3

Title of Proposed Resolution:

A RESOLUTION REGARDING BUDGETARY AMENDMENTS FOR THE OFFICE OF THE
SCHENECTADY COUNTY ATTORNEY

Purpose and General Idea:

Provides Authorization to Amend the 2025 Operating Budget to Accommodate a Salary Increase
for One (1) Deputy County Attorney

Summary of Specific Provisions:

Authorizes the amendment of the 2025 Operating Budget to accommodate a salary increase for
one (1) Deputy County Attorney who works out of the Child Protective Services Unit at DSS.
This salary, which is currently budgeted at $96,599, would be increased to $120,000.

Effects Upon Present Law:

The Department of Finance provides the following amendment to the 2025 Operating Budget to
support the proposed County Attorney salary change for one Deputy County Attorney Position in
the Child Protective Services division of the Law Department. The new annual salary for this
position is $120,000.

Increase Expense Code By:
A511420. 01362 Deputy County Attorney $23,401

Increase Use of Fund Balance
A.599 Appropriated Fund Balance $23,401

I recommend that this budget amendment be presented to the Schenectady County Legislature
for consideration.

Justification:

This salary change is a more competitive salary which would allow the County Attorney to fill
this position’s vacancy in a unit that works to prevent child abuse and neglect.

Sponsor: Legislator Patierne

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: (518) 388-4355
Fax: {518} 388-4590

To: Honorable Chairperson and Members gfthe Legislature
From: Rory Fluman, County Manager ey (L
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Christopher Gardner, County Attorney
Jaclyn Falotico, Commissioner of Finance

Date: January 3, 2025

Re: Authorization to Amend the 2025 Operating Budget to Accommodate a Salary
Increase for One (1) Deputy County Attorney

Attached is a memorandum from Christopher Gardner, County Attorney, requesting
authorization to amend the 2025 Operating Budget to accommodate a salary increase for one (1)
Deputy County Attorney that works out of the Child Protective Services Unit at DSS. This
salary, which is currently budgeted at $96,599, would be increased to $120,000. As Mr. Gardner
indicates, this salary change would allow the County Attorney to fill this position’s vacancy in a
unit that works to prevent child abuse and neglect.

The attached memorandum from Jaclyn Falotico, Commissioner of Finance, detail the necessary
budgetary actions.

I recommend your approval.
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COUNTY OF SCHENECTADY
OFFICE OF THE COUNTY ATTORNEY
Inter-Department Correspondence Sheet

To: Rory Fluman, County Manager
From; Christopher H, Gardner, County Attorney OM
Dated: December 23, 2024 —- REVISED January 2, 2025

Copies to:  Geoffrey Hall, Clerk of the Legislature
M. Joe Landry, Counsel to the Legislature
Jaclyn Falotico, Commissioner of Finance
Marylou Riddle, Executive Secretary, Office of the County Manager
Joe McQueen, Director of Human Resources
Dennine LaPlante, Deputy Director of Civil Service
Kelly Hartley, Confidential Secretary, Office of the County Attorney
Pamela Petter, Legal Secretary, Office of the County Attorney
Jennifer Barnes, First Deputy County Attorney

Re: Change in Salary for a Deputy County Attorney Position in Child
Protective Services

One of the Deputy County Attorneys in our DSS offices submitted a resignation effective January
10, 2025, to accept a position at a higher salary with the State of New York.

I have recruited a replacement for this position who currently works for the State of New York,

but who has seven years of service as an attorney for the County, who will join us if we can pay an
annual salary of $120,000.

In the past year the County Attomey’s Office has had a 40% turnover rate with one attomey
elected to Schenectady County Family Court, two attorneys leaving to become law clerks for
two Albany County Family Court, and most recently, an aitorney leaving to join the
Counsel’s Office for the State Insurance Fund, All received significantly higher salaries in
their new positions.

Accordingly, as we have discussed, legislative action is required to increase the 2025 salary for
this position from $96,599 to $120,000. This action is necessary in order to fill this vacancy in the
critical Child Protective Services which helps prevent child abuse and neglect. I recommend that
this matter be forwarded to the County Legislature for their consideration at their meetings on
Yanuary 6" and 14%, 2025,

Thank you for your consideration in this matter.

CHG/pmp/kah
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County of Schenectady
620 State Street, 3™ Floor, e -
Schenectady, N. Y. 12305 County Finance
(518) 388-4260
(518) 388-4248 Fax

Memo

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance ‘{‘F
DATE: December 31, 2024

SUBJECT: Budget Amendment — County Attomey Salary Change

The Department of Finance provides the following amendment to the 2025 Operating Budget to
support the proposed County Attorney salary change for one Deputy County Attorney Position in
the Child Protective Services division of the Law Department. The new annual salary for this
position is $120,000.

Increase Expense Code By:
AS511420._01362 Deputy County Attorney $23,401

f alance

A599 Appropriated Fund Balance $23.401

I recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration.
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025

Reference: Labor and Civil Service
Dual Reference:

Initiative: LCS 4

Title of Proposed Resolution:

A RESOLUTION CONFIRMING THE APPOINTMENT OF A PERSON TO THE POSITION
OF DIRECTOR OF CONSUMER AFFAIRS/WEIGHTS AND MEASURES

Purpose and General Idea:

Provides Authorization for the Appointment of James R. D'allaird to the Position of Director of
Consumer Affairs/Weights and Measures,

Summary of Specific Provisions:

Authorizes the appointment of James R. D'allaird to the Position of Director of Consumer
Affairs/Weights and Measures effective Januvary 27, 2025 at a salary of $79,135.

Effects Upon Present Law:

None.

Justification:

Mr. D'allaird has significant experience in the calibrating, testing, and usage of equipment as part
of a production process. Additionally, Mr. D'allaird brings years of business and sales experience
to the position. He holds a B.B.A. in business and Technology as well as an M.B.A. His skills
and experience will provide an excellent background for the position of Director of Consumer
Affairs/Weights and Measures.

Sponsor: Legislator Patierne

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEw YORK 12305

TELEPHONE: (518) 388-4355
Fax: {518) 388-45%0

To: Honorable Chairperson and Members of the Legislature

From: Rory Fluman, County Manager q"

CC: Geoffrey T. Hall, Clerk of the Legislature
Alissa Foster, Deputy Clerk of the Legislature

Date: January 3, 2025

Re: Appointment of James R. D'Allaird to the Position of Director of Consumer
Affairs/Weights and Measures

I hereby appoint, subject to confirmation by the County Legislature, James R. D'allaird to the
position of Director of Consumer Affairs/Weights and Measures effective January 27, 2025 at a
salary of $79,135.

Mr. D'Allaird has previous experience in leadership roles, starting with serving as an Area
Manager at Boscov’s in 2001 where he oversaw 8-10 employees and had to track sales. He then
worked as a Grounds Supervisor at Princetown Cable from 2004 until 2008, developing and
initiating projects while also supervision four workers. Mr. D’Allaird eventually joined the
County in 2013 as a Motor Vehicle Representative at the DMV where he administered exams
and interviewed clients to determine their needs. He then joined Weights and Measures as an
Inspector, a position he has held since 2018. During this time, the tested products, inspected fuel
delivery pumps, inspected weighing systems, and tested check-out systems to ensure that
consumers were paying for the good or service that was being listed by a retailer.

In addition to his work experience, Mr. D’ Allaird earned a Bachelor of Business Administration
at the SUNY College of Technology at Delhi and a Master of Business Administration at
Clarkson Graduate College.

I recommend your confirmation.
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James R. D’Allaird

Work History

2018-Present, Inspector Weights and Measures/Consumer Affairs

Test products sold at retail level to ensure package weight meets labeled weight
Inspection of fuel delivery pumps and delivery vehicles

Inspection of weighing and measuring systems to within tolerance set by NYS
Conduct inspections to verify accuracy of computer assisted check-out systems
Document findings and inspection results, issue fines when necessary.
Enforcement of Local County Law 10-2020 (Item Pricing Law)

2013-2018 Motor Vehicle Representative, Schenectady County DMV

Interview clients, determine needs and provide relevant forms and instructions
Process Identification, registration, and title transactions in compliance with NYS Law
Ensure that forms are completed and audited in compliance NYS DMV procedure
Administer exams for Class D and CDL Licenses

Process clients for Drinking Driving programs

2004-2008 Grounds Supervisor; Princetown Cable, Princetown, NY

Develop and initiate construction and grounds and projects

Calculate square footage for purchase of landscaping/building materials
Ensure completion and documentation of equipment service
Supervision of four seasonal workers

Initiated bulk purchasing strategy to control cost

m;—zooa Area Manager; Boscov’s Dept. Store, Colonie, NY

® 0 & o =

Oversee day-to-day operation of Candy, Toy and Stationary departments
Create schedules for 8-10 employees

Track sales and develop initiatives to increase revenue

Develop floor plans for merchandising

Represent the company in a professional and courteous manner.

Education

L
[ ]

2016-M.B.A Clarkson Graduate College
2011- B.B.A in Business & Technology Management SUNY College of Technology at Delhi

Additional Skills

Microsoft 2007 Word, Excel, & Power-point
Microsoft 2007 Project

Microsoft 2007 Visual Basic

Microsoft Access 2007
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Schenectady County Legislature

Committee on Ways and Means
Hon. Richard Patierne, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE: January 3, 2025
TO: Honorable Schenectady County Legislators
FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Committee on Ways and Means
Honorable Richard Patierne, Chair
Monday, January 6, 2025 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsors

WM 1 A RESOLUTION APPROVING Legislator Patierne
CAPITAL BUDGET
AMENDMENTS REGARDING
THE AQUATIC CENTER IN THE
CITY OF SCHENECTADY

WM 2 A RESOLUTION CORRECTING Legislator Patierne
CLERICAL ERRORS ON THE
MUNICIPAL TAX ROLL OF
DUANESBURG

WM 3 ARESOLUTION AUTHORIZING  Legislator Patierne
THE CHARGEBACK OF
UNCOLLECTIBLE TAXES TO
CERTAIN SCHOOL DISTRICTS

Friday, January 3, 2025 Page | of 2
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Item Title Sponsor Co-Sponsors

WM 4 A RESOLUTION REGARDING Legislator Patierne
THE PROCESSING OF REAL
PROPERTY TAX CORRECTIONS
AND REFUNDS FOR THE 2025
CALENDAR YEAR

L.CS 1 A RESOLUTION TO CREATE Legislator Patierne
AND ELIMINATE CERTAIN
POSITIONS IN VARIOUS
COUNTY OFFICES, AGENCIES
OR DEPARTMENTS

LCS 3 A RESOLUTION REGARDING Legislator Patierne
BUDGETARY AMENDMENTS
FOR THE OFFICE OF THE
SCHENECTADY COUNTY
ATTORNEY

FE 1 A RESOLUTION REGARDING Legislator Jasenski
AN AGREEMENT WITH
IAMRESPONDOING FOR
EMERGENCY DISPATCH AND
MAPPING SERVICES

Friday, January 3, 2025 Page 2 of 2
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025
Reference: Ways and Means
Dual Reference:; Ways and Means
Inmitiative: WM 1

Title of Proposed Resolution:

A RESOLUTION APPROVING CAPITAL BUDGET AMENDMENTS REGARDING THE
AQUATIC CENTER IN THE CITY OF SCHENECTADY

Purpose and General Idea:

Provides Authorization to Amend the Capital Budget to Accommodate Construction of the
Agquatic Center.

Summary of Specific Provisions:

Authorizes the amedning of the Capital Budget to accommodate updates to the construction of
the Aquatic Center in the City of Schenectady in the amount of $10 million,

Effects Upon Present Law:

The Department of Finance provides the following amendment to the Capital Project
2401240083 to amend the Aquatic Center Budget. This amendment reflects the State Aid
(DASNY) match provided against the other matchable funds associated with the project,
bringing the project total to $52 million.

Increase Expense Code By:
H542401.401000 Aquatic Center $10,000,000
(2401240083-0001-0401)

Create/Increase Revenue Code By:
H32401.3270 State Aid -~ Community Colleges (DASNY) $10,000,000

I recommend that this budget amendment be presented to the Schenectady County Legislature
for consideration,

Justification:

County Manager Rory Fluman indicates that the project, which was previously budgeted for $42
million, now includes an additional $10 million in NYS SWIMS funding. Because the total
funding being provided to this project has now increased to $52 million, the SUNY System

requires that the original resolution be updated to reflect that change.

Sponsor: Legislator Patierne
Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: (518) 388-4355
Fax: [518) 388-4590

To: Honorable Chairperson and Members of the Legislature
From: Rory Fluman, County Manager ?:
€Cs Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Jaclyn Falotico, Commissioner of Finance

Date: January 3, 2025
Re: Authorization to Amend the Capital Budget to Accommodate Construction of the
Aquatic Center

T am requesting authorization to amend the Capital Budget to accommodate updates to the
construction of the Aquatic Center in the City of Schenectady in the amount of $10 million. The
project, which was previously budgeted for $42 million, now includes an additional $10 million
in NYS SWIMS funding. Because the total funding being provided to this project is now
increased to $52 million, the SUNY System requires that the original resolution be updated to
reflect that change.

The attached memorandum from Jaclyn Falotico, Commissioner of Finance, detail the necessary
budgetary actions.

I recommend your approval.
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County of Schenectady
620 State Street, 3% Floor, y _
Schenectady, N, Y. 12305 County Finance
(518) 388-4260
(518) 3884248 Fax

Memo

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance [
DATE: December 31, 2024

SUBJECT: Capital Budget Amendment — Aquatic Center

The Department of Finance provides the following amendment to the Capital Project 2401240083
to amend the Aquatic Center Budget. This amendment reflects the State Aid (DASNY) match
provided against the other matchable funds associated with the project, bringing the project total to
$52 million.

Increase Expense Code By:
H542401.401000 Aguatic Center $10,000,000
(2401240083-0001-0401)

Create/Increase Revenue Code By:
H32401,3270 State Aid — Community Colleges (DASNY) 10,000,000

I recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration.
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025
Reference: Ways and Means
Dual Reference: Ways and Means
Initiative: WM?2

Title of Proposed Resolution:

A RESOLUTION CORRECTING CLERICAL ERRORS ON THE MUNICIPAL TAX ROLL
OF DUANESBURG

Purpose and General Idea:

Provides Authorization to Correct and Refund Tax Roll in the Town of Duanesburg.

Summary of Specific Provisions:

The Real Property Tax Service Agency has an application requiring legislative approval for tax
corrections in the Town of Duanesburg. The applicants made timely Schoharie CDS tax
payments but due to a processing error with the school, the amounts were re-levied onto the 2024
property tax bill as unpaid, necessitating $3,288.44 to be refunded back to the applicant.

Effects Upon Present Law:

The Real Property Tax Service Agency has received two (2) applications for correction of the tax
roll from the Town of Duanesburg. The attached memorandum from Paul Romano, Director of
Real Property Tax Service Agency, provides the necessary detail to approve this request as the
applicants are entitled to a correction or refund of the taxes levied pursuant to the definitions of

Section 550 of the Real Property Tax Law.

The Department of Finance recommends that this item be presented to the County Legislature for
its consideration.

Justification:
Legislative approval necessary for tax corrections.
Sponsor: Legislator Patierne

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEw YORK 12305

TELEPHONE: (£18) 388-4355
Fax: (518) 388-4590

To: Honorable Chairperson and Members of the Legislature
From: Rory Fluman, County Manager a"
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature

Jaclyn Falotico, Commissioner of Finance

Paul Romano, Director of Real Property Tax Service Agency
Date: January 3, 2025

RE: Authorization to Correct and Refund Tax Roll in the Town of Duanesburg

The Real Property Tax Service Agency has two (2) applications requiring legislative approval
for tax corrections in the Town of Duanesburg.

The applicants made timely Schoharie Central School District tax payments, but due to a
processing error with the school, the amounts were re-levied onto the 2024 property tax bill as
unpeid, necessitating $3,288.44 to be refunded back to the applicants.

Attached is a memorandum from Jaclyn Falotico, Commissioner of Finance, detailing the
properties and the level and nature of the corrections.

I recommend your approval.

212



County of Schenectady
620 State Street, 3™ Floor, : ; ;
Schenectady, N.Y. 12305 County Finance
{518) 388-4260
{518) 388-4248 Fax

Memo

TO: Rory Fluman, County Manager
FROM: Jaclyn Falotico, Commissioner of Finance {f~
DATE: December 21, 2024
SUBJECT: Applications for Corrected Tax Roll
{Town of Duanesburg)

The Real Property Tax Service Agency has received two (2) applications for correction of the tax roll
from the Town of Duanesburg. The attached memorandum from Paul Romano, Director of Real Property
Tax Service Agency, provides the necessary detail to approve this request as the applicants are entitled to
a correction or refund of the taxes levied pursuant to the definitions of Section 550 of the Real Property
Tax Law.

The Department of Finance recommends that this item be presented to the County Legislature for its
consideratior.
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g%nty . Street, 3" Floor,
State , :
Schenectady, N. Y. 12305 County Finance
(518) 388-4260 :
(518) 388-4248 Fex

Memo

TO: Jaclyn L. Falotico, Commissioner of Finance

FROM: Paul G. Romano, Director }.

DATE: December 20, 2024

SUBJECT: Applications for Refunds on Tax Roll (2)
(Town of Duanesburg)

The Real Property Tax Service Agency has two (2) mhmsmquhngbmdahwappmvalfuramﬁndmﬂwm
Town and Comnty General Tax Bill from the Town of Deanesburg. The applicants named below are entifled to a
correction or refund of the taxes levied pursuant to the definitioms of Section 550 of the Real Property Tax Law.

OWNER AMOUNT OF AMOUNT OF
TOWN BB REASON TAXES BILLED TAXES DUE
Dusnesborg ~ Daly, William J. Jr. Cierical Broror $ 4,398.18 $ 1,428.42
73,00-1-7.1 Amount to Refund = $2,969.76
Klinker, Richard Clerical Error $ 4,870.14 $ 1,581.70
73.00-1-8 Amount to Refund = $3,288.44

(The sbove referenced parcels made timely Schoharic CSD tax payments but due to a processing error with the
achool, the amounts were erroneously re-levied onto the 2024 property tax bill as unpaid. Approval is nceded to
refund the school re-levy amounts.)
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025
Reference: Ways and Means
Dual Reference: Ways and Means
Initiative: WM 3

Title of Proposed Resolution:

A RESOLUTION AUTHORIZING THE CHARGEBACK OF UNCOLLECTIBLE TAXES TO
CERTAIN SCHOOL DISTRICTS

Purpose and General Idea:

Provides Authorization to Chargeback School Districts for School Taxes Retumned to the County.
Summary of Specific Provisions:

Authorizes the chargeback of two (2) School Districts, Scotia-Glenville Central, and Schoharie
Central School Districts, in the cumulative amount of $16,441.60 for school taxes previously
paid and subsequently deemed as levied and uncollectable on the Town/County tax bill.

Effects Upon Present Law:

Listed below are school taxes that have been returned to the County for collection that

subsequently were determined to be erroncously levied and, therefore, are uncollectible on the
Town/County tax bill.

Scotia-Glenville Central School District $ 9.57
Schoharie Central School District h 16.432.03
Total $ 16.441.60

The school districts have been advised that these amounts will be presented to the County
Legislature at the January meeting for approval of the chargeback of these taxes back to the
school districts.

Justification:

Certain school taxes have been returned to the County for collection that were subsequently
determined to be erroneously levied and are therefore uncollectible on the Town/County tax bill.

Sponsor: Legislator Patierne

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

QOFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: {518) 388-4355
Fax: (518) 388-4590

To: Honorable Chairperson and Members of fhe Legislature
From: Rory Fluman, County Manager q‘
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Jacklyn Falotico, Commissioner of Finance

Date: January 6, 2025
Re: Authorization to Chargeback School Districts for School Taxes Retumed to the
County

Attached is a memorandum from Jaclyn Falotico, Commissioner of Finance, requesting
authorization to chargeback the Scotia-Glenville Central, and the Schoharie Central School
Districts for school taxes previously paid and subsequently deemed as levied and uncollectible on
the Town/County tax bill.

I recommend your approval,
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County of Schenecady

620 State Street, 37 Floor, Schenectady, New York 12305
{518) 388-4260

{518) 388-4248 Fax

County Finance

Memo

To: Rory Fluman, County Manager =
From: Jaclyn L. Falotico, Commissioner of Finance b—

Date: December 20, 2024
Re: Chargeback to School Districts for School Taxes Returned to the County

Listed below are school taxes that have been returned to the County for collection that subsequently were
determined to be erroneously levied and, therefore, are uncollectible on the Town/County tax bill,

Scotia-Glenville Central School District $ 9.57
Schoharie Central School District § 16432.03
Total 3.16.441.60

The school districts have been advised that these amounts will be presented to the County Legislature at
the January meeting for approval of the chargeback of these taxes back to the school districts.

SABUDGETS-AN Buriget FoldersiBudost Amendmentsto02R01 - Jarua\ChargaBark Schook Dist 2004-1.docx.
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LEGISLATIVE INITIATIVE FORM

Date: 1/3/2025
Reference; Ways and Means
Dual Reference: Ways and Means
Initiative: WM 4

Title of Proposed Resolution:

A RESOLUTION REGARDING THE PROCESSING OF REAL PROPERTY TAX
CORRECTIONS AND REFUNDS FOR THE 2025 CALENDAR YEAR

Purpose and General Idea:
Provides Authorization to Renew the Annual Correction of Errors Procedures under $2,500.
Summary of Specific Provisions:

Authorizes the ability of Schenectady County Commissioner of Finance, Jaclyn Falotico, to
approve all corrections, credits, and refunds that do not exceed $2,500.

Effects Upon Present Law:

None.

Justification:

Paul Romane, Director of Real Property indicates, that sections 554(9)(a) and 556(8)(a) of New
York State Real Property Tax Law allow the tax levying body to designate an official
empowered to authorize payments of bills, without prior audit of such body, with the ability to
approve all tax bill corrections, credits, or refunds that do not exceed $2,500. The designated
official for Schenectady County is the Commissioner of Finance, Jaclyn Falotico. Commissioner
Falotico would report monthly to the legislative body the details of the corrections, credits, or
refunds for the preceding month, all corrections, credits, or refunds exceeding $2,500 will
continue to require legislative authorization via resolution.

Sponsor: Legislator Patierne

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE; (518) 388-4355
FaX: (518} 388-45%0

To:

From:

CC:

Date:

Re:

Honorable Chairperson and Members of the Legislature
Rory Fluman, County Manager ?\

Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature

Jaclyn Falotico, Commissioner of Finance

Paul Romano, Director of Real Property Tax Service Agency
January 6, 2025

Authorization to Renew the Annual Correction of Errors Procedures under $2,500

Attached are memoranda from Jacyln Falotico, Commissioner of Finance, and Paul Romano,
Director of Real Property Tax Service Agency, requesting authorization to designate Jaclyn
Falotico the ability to approve all corrections, credits, and refunds that do not exceed $2,500.
This renewal would allow County and Town officials to issue corrected bills and refunds more
quickly and efficiently. If designated, Jaclyn Falotico must report details of corrections to the
legislative body every month.

1 recommend your approval.
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County of Schenectady
620 State Street, 37 Fioor, ;
Schenectady, N. Y. 12305 County Finance
(518) 288-4280
(518) 388-4248 Fax

Memo

0: Rory Fluman, County Manager
From: Jaclyn Falotico, Commissioner of Finance (yé
Date: December 17, 2024
Re: Annual Renewal of Authorization of Tax Bill Corrections, Credits and Refiunds Under Real
Property Tax Law

The Department of Finance respectfully requests that the Schenectady County Legislature authorize the
Commissioner of Finance to issue tax bill corrections, credits, or refunds that do not exceed $2,500, The
Schenectady County Legislature has provided such authorization since 2019,

As noted in the memo provided by Paul Ramano, Director of the Real Property Tax Service Agency,
sections 554(9)(a) and 556(8)(a) of New York State Real Property Tax Law allow the tax levying body to
designate ar official empowered to authorize payments of bills, without prior audit of such body, with the
ability to approve all tax bill corrections, credits, or refunds that do not exceed $2,500. The designated
official for Schenectady County is the Commissioner of Finance. The designated official must report
monthly to the legislative body the details of the corrections, credits, or refunds for the preceding month,

Corrections, credits, or refunds exceeding $2,500 will continue to require Jegislative authorization via
resolution.

The Department of Finance is seeking renewal of this policy for calendar year 2025, This authorization
would expire at the end of the calendar year and would require renewal by the Legislature each subsequent
year,

Thank you for your consideration.
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County of Schenectady
620 State Street, 3 Floor, :
Schenectady, N. Y. 12305 County Finance
(518) 388-4260
(518) 388-4248 Fax

Memo

TO: Jaclyn L. Falotico., Commissioner of Finance
FROM: Paul G. Romano, Director \k
Real Property Tax Service Agency
DATE: December 17th, 2024
RE; Anmusl Renewal of Correction of Errars Procednres under $2,500

New York State Real Propesty Tax Law Sections 554(9)(a) & 556(8)(a) allows the County Legislature to
annually designate the Commissioner of Finance the ability to approve all corrections, credits or refunds
that are submitted to the Real Property Tax Service Agency if the comrected amount does not exceed
$2,500.

Renewing this procedure would allow County & Town officials the ability {o issue corrected bills and

Attached are the referenced sections of RPTL.

We are looking for authorization from the Legislature to enact this procedure again for calendar year
2025,

Thank you.
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8. (a) A tax levying body may, by resolution, delegate to an official
who is empowered to authorize payment of bills without prior audit by
such body or, in the event there 1s no official so empowered, to an
official responsible for the payment of bills wpon audit of the
approprlate municipal corporation so designated by it, the authority to
perform the duties of such tax levying body, as provided in this
section. Such resolution shall only be in effect during the calendar
year in which it is adopted and shall designate that such delegation of
authority is applicable only where the recommended refund or credit is
twenty-five hundred dollars or less, or such other sum not to exceed
twenty-five hundred dellars.

{b) Where such resolution is adopted and the recommended refund or
credit does not exceed the amount specified in the designating
resolution, the county director shall transmit the written report of the
investigation and recommendation, together with both copies of the
application, to the official designated by the tax levying body. Upon
receipt of the written report, the designated official shall follow the
procedure which the tax levying body would follow in making refunds,
provided, however, where the designated official denles the refund or
credit, in whole or In part, such official shall transmit to the tax
levying body for its review and disposition pursuant to subdivision five
of +this section the written report of the investigation and
recommendation of the county director, together with both copies of the
application and the reasons that the designated official denied the
refund or credit. Where the recommendation of the county director is to
deny the application or the refund or credit requested is in an amount
in excess of the amount authorized in the enabling resolution, the
county director shall transmit the written report of the investigation
and recommendation, together with both copies of the application, to the
tax levylng body.

{c) On or before the fifteenth day of each month, the designated
official shall submit a report to the tax levying body of the refunds or
credits processed by such official during the preceding month. Such
report shall indicate the name of each recipient, the location of the
property and the amount of the refund or credit.

(d) In no case shall the total sum of such refunds or credits approved
by the designated official exceed the amount appropriated therefor by
the tax levying body.
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9.

(a) A tax levying body may, by resolution, delegate to an official
who is empowered to authorize payment of bills without prior audit by
such body or, i1n the event there is no official so empowered, to an
official responsible for the payment of bills upon audit of the
appropriate municipal corporation so designated by 1t, the authority to
perform the duties of such tax levying body, as provided in this

section. Such resolution shall only be in effect during the calendar
year in which it is adopted and shall designate that such delegation of
authority is applicable only where the recommended correction is
twenty-five hundred dollars or 1less, or such other sum pot to exceed
twenty-five hundred dollars.

(b) Where such rescluticn is adopted and the recommended correction
does not exceed the amount specified in the designating resolution, the
county director shall transmit the written report of the investigation
and recommendation, together with both copies of the application, to the
official designated by the tax levying body. Upon receipt of the written
report, the designated official shall follow the procedure which the tax
levying body would follow in making corrections, provided, however,
where the designated official denies the correction, in whole or in
part, such official shall transmit to the tax levying body for its
review and disposition pursuant to subdivision five of this section the
written report of the investigation and recommendation of the county
director, together with both copies of the application and the reasons
that the designated official denied the correction. Where the
recommendation of the county director is to deny the applicatien or the
correction requested is an amount in excess of the amount authorized in
the enabling resolution, the county director shall transmit the written
report of +the investigation and recommendation, together with both
copies of the application, to the tax levying body.

(c) On or before the fifteenth day of each month, the designated
officlal shall submit a report to the tax lewying body of the
corrections processed by such official during the preceding month. Such
report shall indicate the name of each recipient, the location of the
property and the amount of the correction.
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