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JANUARY 2025 
COMMITTEE MEETING SCHEDULE 

DATE:  3 January 2025 
TO:  Honorable Schenectady County Legislators 
FROM: Geoffrey T. Hall; Clerk of the Legislature 
SUBJECT: Committee Meetings 

Monday, January 6, 2025 
620 State Street 
Legislative Chambers 
Sixth Floor – 7:00 PM 

7:00 P.M. Committee on Economic Development and Planning page 1 
Legislator Samuel, Chair 

Followed by: Committee on Firefighting & EMS page 13 
Legislator Jasenski, Chair 

Followed by: Committee on Labor & Civil Service page 179 
Legislator Frisoni, Chair  

Followed by: page 206 Committee on Ways & Means 
Legislator Patierne, Chair  



Item 

EDP 

EDP 

Schenectady County Legislature 
Committee on Economic Development and Planning 

Hon. Haileab Samuel. Chair 
6th Floor County Office Building 620 State Street, Schenectady, New York 12305 

Phone: {518) 388-4280 Fax: (518) 388-4591 

DATE: January 3, 2025 
TO: Honorable Schenectady County Legislators 

FROM: Geoffrey T. Hall, Clerk of the Legislature 
SUBJECT: COMMITTEE AGENDA 

Committee on Economic Development and Planning 
Honorable Haileab Samuel, Chair 
Monday, January 6, 2025 at 7:00 p.m 
Schenectady County Office Building, 
Legislative Chambers, Sixth Floor 

Title 

0 INFORMATIONAL PRESENTATION 
BY THE CAPITAL DISTRICT 
REGIONAL PLANNING 
COMMISSION (CDRPC) 

1 A RESOLUTION REGARDING THE 
PURCHASE OF REAL PROPERTY 
FROM 151 ERIE BOULEVARD, LLC 

Sponsor 

Legislator Samuel 

Legislator Samuel 

Co-Sponsor 

Friday, January 3, 2025 Page I of! 
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LEGISLATIVE INITIATIVE FORM 

Date: 1/3/2025 
Reference: Economic Development and Planning 
Dual Reference: 
Initiative: EDP0 

Title of Proposed Resolution: 

INFORMATIONAL PRESENTATION BY THE CAPITAL DISTRICT REGIONAL 
PLANNING COMMISSION (CDRPC) 

Purpose and General Idea: 

INFORMATIONAL PRESENTATION BY THE CAPITAL DISTRICT REGIONAL 
PLANNING COMMISSION (CDRPC) 

Summary of Specific Provisions: 

INFORMATIONAL PRESENTATION BY THE CAPITAL DISTRICT REGIONAL 
PLANNING COMMISSION (CDRPC) 

Effects Upon Present Law: 

None. 

Justification: 

INFORMATIONAL PRESENTATION BY THE CAPITAL DISTRICT REGIONAL 
PLANNING COMMISSION (CDRPC) 

Sponsor: Legislator Samuel 

Co-Sponsor: 
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LEGISLATIVE INITIATIVE FORM 

Date: 1/3/2025 
Reference: Economic Development and Planning 
Dual Reference: 
Initiative: EDP 1 

Title of Proposed Resolution: 

A RESOLUTION REGARDING THE PURCHASE OF REAL PROPERTY FROM 151 ERIE 
BOULEVARD, LLC 

Purpose and General Idea: 

Provides authorization for the County to enter into an agreement for the purchase and sale of real 
property loacted at 151 Erie Boulevard, Schenectady for the Aquatic Center Project 

Summary of Specific Provisions: 

Authorizes the County to enter into an agreement for the purchase and sale of real property 
loacted at 151 Erie Boulevard, Schenectady for $420,000 for the Aquatic Center Project. Funds 
for this property purchase have been previously budgeted, so no budget amendment is needed. 

Effects Upon Present Law: 

None. 

Justification: 

The acquisition of this property is needed to facilitate the construction of the Aquatic Center in 
downtown Schenectady. 

Sponsor: Legislator Samuel 

Co-Sponsor: 
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To: 

From: 

CC: 

Date: 

RE: 

COUNTY OF SCHENECTADY 

RORYfLUMAN 
COUNTY MANAGER 

OFFICE OF THE COUNTY MANAGER 
620 STATE S'!REET 

SCHENECTADY, NEW YORK 12305 

TELEPHONE: ( 518) 388-4355 
FAX: (518) 388-4590 

Honorable Chairperson and Memb~s • . e Legislature 

Rory Fluman, County Manager 
' 

Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Christopher Gardner, County Attorney 

January 3, 2025 

Authorization to Enter into an Agreement for the Purchase of Real Property 
Located at 151 Erie Boulevard for $420,000 for the Aquatic Center Project 

Attached is a memorandwn from Christopher Gardner, County Attorney, requesting 
authorization to enter into an agreement for the option and purchase of real property located at 
151 Erie Boulevard, Schenectady, NY for $420,000. Funds for this property purchase have been 
previously budgeted so no budget amendment is needed for this action. As Mr. Gardner 
indicates, the acquisition of this property is needed to facilitate the construction of the Aquatic 
Center in downtown Schenectady. 

I recommend your approval. 

4



COUNTY OF SCHENECTADY 
OFFICE OF THE COUNTY ATIORNEY 
Inter-Department Correspondence Sheet 

To: Rory Fluman, County Manager 

From: Christopher H. Gardner, County Attorney e#6 

Dated: January 2, 2025 

Copies to: Gary Hughes, Chair of the Legislature 
Richard Ruzzo, District 1 Legislature 
Geoffrey T. Hall, Clerk of the Legislature 
M. Joe Landry, Counsel to the Legislature 
Jaclyn Falotico, Commissioner of Finance 
Paul Romano, Director of Real Property Tax Service Agency 
Frank S. Salamone, Executive First Deputy County Attorney 
Dr. Steady Moono, President 
Patrick Ryan, CFO, SCCC 

Re: Contract for Purchase and Sale of 151 Erie Boulevard., Schenectady for the 
Aquatic Center Project 

I have attached a copy of the proposed Contract for the purchase of 151 Erl~ Boulevard, Schenectady, 

New York by the County of Schenectady from 151 Erie Boulevard, LLC. (Section, Block & Lot of 39.71-3-33) 

This is where Boost Mobile is cWTently located. This pmchase is in the furtherance of the Aquatic Center 

project. 

The purchase price is $420,000.00 with a $1,000.00 deposit upon signing and $419,000.00 due at 

closing. 

The seller can retain occupancy of the property for up to six (6) months after closing. 

The Contract contains provisions for Environmental Tests and Right of Inspection and Access for due 

diligence purposes. 

This property is being acq_wred because it is necessary for the construction of the Aquatic Center in 

collaboration with SUNY Schenectady. This transformational project will help continue the extensive progress 

which has begun on lower State Street and is expected to become a generator of additional sales tax revenue and 

hotel/motel tax revenue. 
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I ~ommend that this proposed Contract be considered by the County Legislature at its meetings on 

January 6 and 14, 2025. 

CHG/kah 
Attachment 
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CONTRACT FOR PURCHASE AND SALE OF REAL ESTATE· 

IDENTIFICATION OF PARTIES TO THE CONTRACT 

A. SELLER - The Seller is 151 Erie Boulevard. LLC, limited liability company organized and 
existing under the laws of the State of New York, with an office for the transaction of business 
located at 327 Central Avenue, Albany, NY 12206. 

B. PURCHASER - The Purchaser is The County of Schenectady, a municipal corporation, 
organi2:ed and existing under the laws of the State ofNew York, with an.office for the transaction 
of business at 620 State Street, Schenectady, NY 12305. 

PROPERTYTOBESOLD 

The property which the Seller is agreeing to sell and which the Pw-cbaser is agreeing to purchase 
land located in the City and County of Schenectady, State of New York, known as 151 Erie Boulevard., 
and more particularly described as Section, Block and Lot of 39. 71-3-3 3. 

PURCHASE PRICE 

The total purchase price is Four Hundred Twenty Thousand and 00/100 ($420,000) DOLLARS 
The Purchaser shall pay the purchase price as follows: 

a. 
b. 

c. 

$ 1,000 
$419,000 

$420,000 

ENVIRONMENTAL TEST 

deposit due at signing 
at closing 

TOTAL PRICE 

Purchaser may cause at its sole expense a Phase I Environmental examination of the Property to 
be made by a qualified expert. Should such examination show that additional examination may be 
required to determine if the Property is free from environmental hazard or waste or indicate removal of 
an environmental hazard or waste from the Property is necessary, Purchaser may at its option perform 
any further examination or action at its own expense. In no event shall the results of the environmental 
testing provide grounds for the cancelation of this Agreement. 

RIGHT OF INSPECTION AND ACCESS 

Purchaser and Purchaser's engineers, environmental engineers, architects and other consultants 
and agents shall have the right to enter the Property and examine the Property and perform _!Ul necessary 
tests and inspections (including without limitation, soil borings and water samplings) and ~rform all 
other necessary due diligence for the purpose of satisfying itself as to all matters bearing on the·physical 
and environmental condition of the Property and the use and operation of the Property by the Purchaser, 
providing Purchaser shall, at its own expense, return the Property to its condition as it existed prior to 
any such test or inspection. 
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REPRESENTATIONS AND WARRANTIES OF SELLER 

Seller represents and warrants as follows: 

(a) The Property is being transferred to the Purchaser in as is condition, empty of all personal 
property, subject to the Leaseback Right (as hereinafter defined in the Addendum); 

(b) Seller bas no actual knowledge of any material pending or threatened lawsuits or claims against 
any Seller affecting the Property; 

( c) The Seller owns legal and beneficial title to the Property free and clear of all liens and 
encumbrances except those which may be discharged at the closing of this transaction; 

(d) The Property and its present use and condition do not violate any applicable deed restrictions or 
covenants, restrictions or agreements, site plan approvals. zoning or subdivision regulations or 
urban redevelopment plans applicable to the Property, as modified by any duly issued variances; 

(e) No notices of violation of law or municipal ordinances or of federal, state, cowty or-municipal 
or other governmental agency regulation, orders or requirements relating to the Property have 
been entered or received by the Seller, and the Seller has no reason to believe that any notice may 
or will be entered; 

{:t) Except as set forth herein, there is no action or proceeding (roning or otherwise) or governmental 
investigation pending, or, to the knowledge of the Seller, threatened against or relating to the 
Seller, the Property or the transaction contemplated by this Agreement, nor, to the knowledge of 
the Seller, is there any basis for such an action; 

(g) All roads bounding the Property are public roads and the deed is the only instrument necessary 
to convey to the Purchaser full access to and the right to the roads freely as well as all rights 
appurtenant to the Property in the roads; 

(h) There are no persons entitled to possession or use of the Property other than the Seller, whether 
by lease or other agreement, adverse possession. prescription or otherwise, except as expressly 
set forth on any addenda attached hereto and made a part hereof; 

(i) There is not, nor has there been, any dispute or claim made with respect to the property lines of 
the Property. 

DEPOSIT 

The deposit set forth above shall be non-refundable unless: 

a. The Seller cannot transfer good and marketable title; or 
b. The transaction does not close due solely to the aC'tions or omissions of the Seller 

2 
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SURVIVAL OF REPRESENTATIONS 

All of the representations, warranties and agreements set forth here and elsewhere in this 
Agreement shall be true on the execution of this Agreement, but shall not survive the delivery of the 
deed and other closing instruments. 

SELLER'S DOCUMENTS 

At or before the closing, in addition to docwnents otherwise required herein, Seller shall furnish 
the following documents to Purchaser: 

a) Such documents, undertakings or representations as Purchaser's title insurer, or Purchaser's 
attorney may reasonably require. 

TITLE AND SURVEY 

A fee title insurance policy, if desired or required. shall be obtained at the expense of Purchaser. 
The Seller shall provide any available survey. abstract of title or title insurance policy infonnation, and 
Seller shall pay the cost of an abstract of title or updating such abstract of title. 

Purchaser shall have no obligation to purchase the Property unless, within 45 days following the 
full execution and delivery of this Agreement (the ''Title Contingency Expiration Date''), the following 
contingencies have either been satisfied or waived by Purchaser in Purchaser's sole discretion: 

(a) Purchaser shall have obtained a title report evidencing the ability of Seller to convey 
good and marketable fee title to Purchaser at closing. Nothing contained herein shall permit 
Seller to refuse to pay off at the closing mortgages and other liens on the Property._ 

(b) Purchaser shall have obtained a survey which does not show any state of facts that would 
render title unmarketable. 

Purchaser shall order such title report, or abstract update, to be credited at closing, and/or survey 
within five business days of the execution of the Agreement. 

CONDITIONS AFFECTING TITLE 

The Seller shall convey and the Purchaser shall accept the Property ~ject to the oovenants1 

conditions, restrictions of record and usual utility easements of record and zoning and environmental 
protection laws so long as the Property is not in violation thereof and any of the foregoing does not 
prevent Purchaser's use of the property as contemplated herein; also subject any state of facts which an 
inspection may show, provided that nothing in this paragraph renders the title to the Property 
unmarketable. 
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TRANSFER OF TITLE 

Transfer of title is to be completed at 12:00 Noon on or about the 5th business day after Seller's 
Attorney notifies the Purchaser that the residential tenant has vacated the premises in accordance with 
Addendum A of this Agreement, a.t the office of Purchaser•s attorney. 

DEED 

The Property shall be transferred from Seller to Purchaser by means of a Bargain and Sale Deed 
with Covenant against Grantor's Acts in statutory form, furnished by the Seller. The deed and real 
property transfer gains tax affidavits will be properly prepared and signed so that it will be accepted for 
recording by the Schenectady County Clerk. 

NEW YORK STATE TRANSFER TAX 

The Parties acknowledge that the transfer is likely exempt from New Y <_>rk State Transfer Tax as 
it is a transfer to an instrumentality of the State ofNew York, but if the transaction is subject to such~ 
Seller is responsible for such tax. 

TAX AND OTIIER ADJUSTMENTS 

Taxes and assessments shall be apportioned so that the Purchaser and Seller are assuming the 
expenses of the Property as of the date of transfer oftitle. 

REAL ESTATE BROKER 

The Parties acknowledge that no Real Estate Broker was instrumental in bringing about this 
Agreement. In the event that a claim is made by Adam Field for a brokerage commission; then the 
Purchaser shall be responsible to pay any commission due to Adam Field or Cushman Wakefield which 
obligation shall survive the Closing. 

NOTICES 

All notices contemplated by this Agreement shall be in writing, delivered by certified or 
registered mail. return receipt requested, postmarked no later than the required date, or by personal 
service by such date to the addresses as first set forth in this Agreement, or by electronic mail to the 
Party's attomey(s), 
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ENTIRE AGREEMENT 

This Agreement contains all agreements of the parties hereto. There are no . promises, 
agreements, terms, conditions, warranties, representations or statements other than contained herein. 
This Agreement shall apply to and bind the heirs, legal representatives, succ~ors and assigns of the 
respective parties. It may not be changed orally. 

MODIFICATION 

No change or modification of this Agreement shall be valid or binding upon the parties; nor shall 
any waiver of any tenn or condition be deemed a waiver of the term or condition in the future, unless 
the change or modification or waiver shall be in writing signed by all parties. 

COUNTERPARTS AND ELECTRONIC SIGNATURE 

This Agreement may be executed in counterparts, each of which shall be deemed an original, but 
all of which taken together shall constitute one and the same instrument. Confirmation of execution by 
electronic transmission of a facsimile, or emailed signature page, shall be binding on a· party so 
confirming. 

BINDING EPFECT 

TI.us Agreement shall inure for the benefit of and be binding upon the parties, their legal 
representatives, heirs, successors and assigns and shall survive the closing and transfer of title. 

SELLER 

151 Erie Boulevard, LLC 

By: ___ -----

PURCHASER 

COUNTY OF SCHENECTADY 

By:_ , __ _ __ _ 
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RoryFluman 
County Manager 
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EXHIBIT "1" 

ADDENDUM 

1) After the Closing, the Seller may retain occupancy of the property for six months without fee 
and/or expense with the sole obligation that the Seller shall pay all utilities and provide insurance 
in an acceptable coverage amount in which the Purchaser is listed as the lose payee and additional 
insured. 

2) The Property is leased to two tenants. One is a retail store that this occupied by a tenant that is 
an affiliate of the Seller, that has a month to month lease. The retail tenant shall vacate its leased 
space in accordance with Paragraph 1 of this Addendwn. The other tenant is a residential tenant 
on the second floor that has a month to month lease. The Seller shall effectuate the termination 
of the residential tenancy and shall notify the Purchaser when the residential unit bas been 
vacated. 
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Item 

FE 

FE 

Schenectady County Legislature 
Committee on Firefighting and EMS 

Hon. Anthonv Jasenski Sr. , Chair 
6th Floor County Office Building 620 State Street, Schenectady, New York 12305 

Phone: (518) 388-4280 Fax: (518) 388-4591 

DATE: January 3, 2025 
TO: Honorable Schenectady County Legislators 

FROM: Geoffrey T. Hall, Clerk of the Legislature 
SUBJECT: COMMITTEE AGENDA 

Firefighting and EMS 
Honorable Anthony Jasenski Sr., Chair 
Monday, January 6, 2025 at 7:00 p.m 
Schenectady County Office Building, 
Legislative Chambers, Sixth Floor 

Title 

1 A RESOLUTION REGARDING 
AN AGREEMENT WITH 
IAMRESPONDOING FOR 
EMERGENCY DISPATCH AND 
MAPPING SERVICES 

2 A RESOLUTION TO ADOPT THE 
SCHENECTADY COUNTY FIRE 
MUTUAL AID PLAN 

Sponsor 

Legislator J asenski 

Legislator J asenski 

Co-Sponsors 

Friday, January 3, 2025 Page 1 of 1 
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Date: 
Reference: 
Dual Reference: 
Initiative: 

LEGISLATIVE INITIATIVE FORM 

1/3/2025 
Firefighting and EMS 
Ways and Means 
FE 1 

Title of Proposed Resolution: 

A RESOLUTION REGARDING AN AGREEMENT WITH IAMRESPONDOING FOR 
EMERGENCY DISPATCH AND MAPPING SERVICES 

Purpose and General Idea: 

Provides Authorization to Enter into a Multi-Year Agreement with IamResponding Application 
for Fire and Emergency Response Services. 

Summary of Specific Provisions: 

Authorization to enter into a multi-year agreement with IamResponding, which is a system that 
enables first responders to know who is responding to an incident, where they are responding 
from, and when. Mark La Violette, Director of Emergency Management indicates, that this 
application allows for streamlining knowledge sharing regarding the dispatch of emergency 
services along with mapping capabilities. This agreement would have a term of five years. The 
first year has a cost of$314 per agency, which includes a 10% discount. The cost per agency 
increases by 2.5% after every 12 months. 

Effects Upon Present Law: 

None. 

Justification: 

This program has been used by Fire and EMS response agencies throughout the county and New 
York State, including the County's Office of Emergency Management. 

Sponsor: Legislator Jasenski 

Co-Sponsor: 
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To: 

From: 

CC: 

Date: 

RE: 

COUNTY OF SCHENECTADY 

RORYFLUMAN 
C0UNrY MANAGER 

OFFICE OF THE COUNTY MANAGER 
620 STA TE STREET 

SCHENECTADY, NEW YORK 12305 

TELEPHONE: ( 518) 388-4355 
FAX: [518) 388-4590 

Honorable Chairperson and Mem?iof • e Legislature 

Rory Fluman, County Manager . 4 . 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Mark La Violette, Director of Emergency Management 

January 6, 2025 

Authorization to Enter into a Multi-Year Agreement with IamResponding 
Application for Fire and Emergency Response Servic..es 

Attached is a memorandum from Mark La Violette, Director of Emergency Management, 
requesting authorization to enter into a multi-year agreement with IamResponding. As Mr. 
La Violette indicates, the application allows for streamHning knowledge sharing regarding the 
dispatch of emergency services along with mapping capabilities. This program has been used by 
Fire and EMS response agencies throughout the county and New York State, include the 
County's Office of Emergency Management. 

This agreement would have a term of five years. The first year has a cost of $314 per agency, 
which includes a 10% discount. The cost per agency increases by 2.5% after every 12 months. 

I recommend your approval. 
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( 

County of Sc.ienectaify 

Merk LaViolelte 
Director 

To: Rory Fluman 

From: Mark La Violette 

Subject: lamResponding 5 Year Contract 

County Manager Fluman. 

NEWYORK 

130 PrincetcMI Plaza 
Princetown, New Yolk 12306 

Phone(818)370-3113 
Fax(518)370-3115 

December 11, 2024 

I am Responding is an app based program. It is uaed by all the Fire and EMS ~onse agencies 
in the County and by the State of New Y odt. It allows first responders to get mobile dispatch 
notifications, know and track who is responding, see where you're going and what you'll 
find when you get there, along with other incident management tools. It also has a mapping 
program to show location of the incident and hydrants. I am Responding is also used for 
Emergency Notification for either one agency or multiple. We have been using this program 
in the County for several years and are very happy with it 
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lam Responding >» 
a lbpldSOS Solutiaft 

Subscription Order Form 
Subscriber: Schenectady County Office of F°n Coordinator (NY) 

Subscriber Contact: Name: Ker-...) A'-""" 
Email: l(e,t-lN ~ . A'-""' Y f..5cw.-JE;. C.'H>tO( Cu.,,..>-r( N-1, 60✓ 

Phone: :SI 8 3?o 3//3 

Subscription Commencement Date: J■nuarv 111 2025 
~ 

Product Cost per Agency Number of Initial Term , Discount Annual Total 
perVear 

1 

Agencies (months) 

lamResponding $349 1 80 10% $314 

MyLS NIA NIA NIA NIA IN/A 

One Time Set Up Fee NIA NIA NIA NIA NIA 

TObl Duo In Tonn I I $314 ] 
This order ("Subscription Order Form•} is entered Into between lamResponding and Subscriber for the lamRespondlng 
Subscription and, if applicable, the Mylocal Safety (MyLS Subscription) services (Individually and collectively, "laR 
Servicesj. This Subscription Order Form shaJJ be deemed lo apply, whether this is the first Sut>sct;>tlon Order FOffll to be 
executed by the parties, a subsequent Subscription Order Fonn or a renewal of any prior subscription order or agreement. 
iamResponding agrees to provide Subscriber with access to the laR Services in accordance with the terms of thia 
Subscription Order Form. Subscriber is sofely responsible for obtaining ita own internet connection and hardware. 

Subscription Start Date and Tenn 

The subscription shall commence on the Subscription Commencement Date, and shall terminate following the number of 
months listed in Initial Term above. The Initial Term may consist of equal 12-month periods or a partial period followed by 
equal 12-montti periods. For each 12-month period following the first 12-month or partial period, the cost per agency per 
year will increase by 2.5%. 

Upon the expiration of the Subscription term selected above, the subscription wiH automatically renew for additional 
12-month periods (each, a "Renewal Tenn• and together with the Initial Term, the "Term"), unless either party provides the 
other party with notice of non-renewal at least sixty (60) days prior to expiration of the theJM:urrent Term via email to the 
lamRespondlng individual Identified In the working documents between the parties. Verbal cancellations for upcoming 
Renewal Terms shall not be accepted. 

Subscriber's access to the laR Services shall not be provided untlt lamResponding has received this signed Subscription 
Order Fonn and payment from Subscriber. 

PaymentTenns 

1. Beginning on or before the Subscription Commencement Date and continuing annually on the anniversary of lhe 
Subscription Commencement Date, Subscriber shaU pay the amounts due for the upcoming term. 

2. If Subscriber fails to remit payment on or before the Subscription Commencement Date or the annual anniversary 
thereof, lamResponding may terminate acceaa to the laR Services and cancel this Subscription Order Form. 

3. All subscription fees are In US funds, and shalt be paid in US funds. 
4. All prices set forth are the cash discount prices for payments via cash or checks. Non-discounted pricing for credit 
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card payments is 3.5% higher for all price& set forth. 
5. All checks should be made payable to: 

lamReaponding 
Tax Identification No.: 20-5787005 

Taxattoo, 

Subscriber certifies that Subacriber (check one box below): 

D ES a tax-exempt organization, exempt from state and local sales and use taxes on Its purchases, and its tax 
exemption (and/or exempt organization) number is: _________ (Please attach tax exemption 
certificate) 

D IS NOT a tax-exempt organization and is NOT exempt from state and local sales and use taxes on its 
purchases. 

Speclal Terms 

NIA 

Notes 

General Provlsio1111 
This Subscription Order Form is governed by the terms and conditions of the latest versions of the !amBe§pondjng 
Master Seryjces Agreement ("MSA") and the Tenns of Use ("TOlr). which are avauble at the preceding links, and if 
the MyLS Subscription is ordered, then in accordance with the Tenns of Use for MyLS, which is found ~ C-MyLS 
TOU"). The MSA, TOU, and MylS TOU (if applicable), collectively comprise the parties' agreement ("Agreement'}, 
which govems the terms of this SubscrfptlonSubscription Order Form. In the event of a conflict between the terms of 
any Subscription Order Form and the terms of the Agreement. the terms of this Subscription Order Forrn will prevai 
and supersede the terms of the Agreement, solely as they apply to the appflcable Subscription Order Fonn. 

Signature Line 

The signatories to this Order represent that they are duly authorized to execute this Order Form and the Agreement on 
behalf of the party they represent. 

Emergency Service8 Marketing Corp. d/b/a 
lamResponding 

Name: Jeff Oathout 

Date: 

Subscriber: 

.5 C..lt&.:..~C-~ 'i 

Name: 

Date: 
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LEGISLATIVE INITIATIVE FORM 

Date: 1/3/2025 
Reference: Firefighting and EMS 
Dual Reference: 
Initiative: FE2 

Title of Proposed Resolution: 

A RESOLUTION TO ADOPT THE SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Purpose and General Idea: 

Provides Authorization to Adopt the Schenectady County Fire Mutual Aid Plan. 

Summary of Specific Provisions: 

Authorizes the adoption of the Schenectady County Fire Mutual Aid Plan. Mark La Violette, 
Director of Emergency Management indicates that this mutual aid plan would help to aid and 
protect against fires and other emergencies for all communities in Schenectady County by 
allowing equipment and firefighters to be used cooperatively. The Plan will establish the 
operational components, protocols, and procedures, for the mobilization of fire resources during 
an emergency incident. 

Effects Upon Present Law: 

None. 

Justification: 

This plan provides the processes to properly request, track, manage, utilize, and release fire 
resources during emergencies and disasters effectively and efficiently. 

Sponsor: Legislator Jasenski 

Co-Sponsor: 

19



To: 

From: 

CC: 

Date: 

Re: 

COUNTY OF SCHENECTADY 

RORYFI.UMAN 
COUNTY MANAGER 

OFFICE OF THE COUNTY MANAGER 
620 STATESTREEr 

SCHENECTADY, NEW YORK 12305 

TaEPHONE: (518) 388-4355 
FAX: (518) 388-4590 

Honorable Chairperson and Memb~e Legislature 

Rory Fluman, County Manager ~"'=r: 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Mark La Violette, Director of Emergency Management 

January 3, 2025 

Authorization to Adopt the Schenectady County Fire Mutual Aid Plan 

Attached is a memorandum from Mark La Violette, Director of Emergency Management, 
requesting authorization to adopt the Schenectady County Fire Mutual Aid Plan. As Mark 
La Violette indicates, this mutual aid plan would help to provide assistance and protection against 
fires and other emergencies for all communities in Schenectady County by allowing equipment 
and firefighters to be used cooperatively. 

This plan was prepared by the County's Fire Coordinator, and reviewed the NYS Office of Fire 
Prevention & Control and the County Fire Advisory Board. 

I recommend your approval. 
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Mart LaVlolette 
Dtrsctor 

County of Sclieneaatfy 
NEWYORK 

nagement 

130 Princetown Plaze 
Pmcetown, New York 12306 

Phone (518) 370-3113 
Fax (518} 370-311 !'i 

December 18, 2024 

To: RoryFluman 

From: Mark LaViolette 

Subject: Schenectady Cmmty Fire Mutual Aid Plan 

County Manager Fl~ 
Attached is the updated Fire Mutual Sid Plan for Schenectady County. 
Toe purpose of the flre mutual aid plan is to provide assistance and protection for all 
Schenectady County communities in case of fire or other emergencies in which outside 
assistance is deemed necessary to terminate an adverse incident. Equipment and firefighters 
would be used cooperatively and act in accordance with State and local law. The plan is 
designed for the mutual benefit all of Schenectady County and is not intended to be used as a 
bargaining tool in labor disputes or to financially benefit an individual fire department/company 
or municipal government 
Here is a list of the process followed. 

1. Prepared by the County Fire Coordinator 

2. Reviewed for comments by (if needed) NY State Office of Fire Prevention & Control 

3. Reviewed and recommended by the County Fire Advisory Board 

4. Submitted by the Fire Coordinator to the County Manager for review 

5. Submitted to NYS Office of Fire Prevention & Control for approval. 

6. Adopted by the County Board of Legislators 

7. Copy of adopted law distributed to NYS OFPC, County Legislatures and UCC. 

for this plan is to be adopted by the County Legislature. 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 
================----===========--=============•=========--=•••=== 

Recommended for Adoption by: 

SCHENECTADY COUNTY FIRE ADVISORY BOARD 

Date: October 1987 

Signed: RobertA. Cylver Chairman 

SUBMITTED BY COUNTY FIRE COORDINATOR 

Signed: Kenneth Posson Coordinator 

ADOPTED BY: 

SCHENECTADY COUNTY BOARD OF REPRESENTATIVES 

Date: Februaiy 9, 1988 

Signed: Nicholas C. Barber Representative 

Offered a resolution that the following plan be adopted as the: 

SCHENECTADY COUNTY MUTUAL AID PLAN 

Resolution Number 19-88 

ADMITTED TO THE NEW YORK STATE 
FIRE MOBILIZATION AND MUTUAL AID PLAN 

BY: 

DEPARTMENT OF STATE 
OFFICE OF FIRE PREVENTION AND CONTROL 

Date: May 19. 1988 

\ 
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REVISION 1: 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

REVISIONS 

Updated •organization" (Enclosure ~ C and 0Line of Authorltyn 
(Enclosure - D). Added Section 15 B enclosure K, Schenectady 
County Plan for Fire Service Response to Hazardous Materlal Incidents. 

APPROVED BY COUNTY LEGISLATURE 

Date: February 15, 1989. Resolution Number 17-89 

ADMITTED TO NEW YORK STATE FIRE MOBILIZATION 
And 

MUTUAL AID PLAN 

Date: Februa,tY 1989 

REVISION 2: General update of fire departments, radio procedure manual 
(Enclosure F) and dispatch information. Added Section 16 "Inter County 
Agreements•. 

These changes/revisions are made in accordance with Section 2 of this Plan wl1h 
revised copies distributed to the following: 

Schenectady County Legislature 
Schenectady County Fire Departments 

New York State Office of Fire Prevention and Control 

Date: June 2, 1999 

REVISION 3: Section 3B updated Fire Departments, Section 4C 9 removed Breathing 
Apparatus fill stations, Section 5C removed, Section 6 updated Control Points, 
Section 6D 3a corrected grammar, Section 14C changed Essentials to Basic, 
Enclosure changed Organization to Staff, Enclosure D, "Line of Auttiority•, 
Enclosure E, update of "Control Points and Fire Oepts. Enclosure F, Fire Radio 
Manual, added Addendum 1, and updated Control Points. 

These changes/revisions are made in accordance with Section 2 of this Plan with 
revised copies distributed to the followfng: 

Schenectady County Legislature 
Schenectady County Fire Departments 

New York State Office of Fire Prevention and Control 

Date: APRIL 24, 2002 
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REVISION 4: All Sections - Corrected Grammar; Formatting 
All Sections - Changed the word possesses to assume. 
Section 38 - Corrected name of fire department 
Section 4C - Removed County Arson Task Force 
Section 4D - Deleted Communications Deputy and added Information and 

Technology Deputy. 
Section 5A - Added "operate in compliance with the NIMS structure" 
Section 6A - Added Emergency Manager to Organization. 
Section 6B - Added Secondary EOC Location 
Section 61- Removed Provisions for Emergency Power. 
Section 8D - Revised annual Inventory review tD biennial. 
Section 13- Changed sending copy of fire report to Fire Coordinator to as 

requested by the Fire Coordinator. 
Enclosure "C" - Removed Deputy Coordinator - Haz-Mat and 
Communications and added Deputy Coordinator - Information and 
Technology. 
Enclosure "D" - Added Emergency Manager. 
Enclosure "E" -Added Stanford Heights Station #2 Base Radio 
Enclosure "F" - Updated County Fire Radio System Operation 
Enclosure "H" - Deleted Regional Fire Administrator 

These changes/revisions are made In accordance with Section 2 of this Plan with revised copies 
distributed to the following: 

Schenectady County Legislature 
Schenectady County Fire Departments 

New York Slate Office of Fire Prevention and Control 

Date: April 8. 2008. Resolution No. 55-08 
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REVISION 5: All Sections 
Changed 
Section 3-8 
Section 3-C 

Section 3-D 

Section 3-E 

Section 3-F 
Section 4 
Section 4.2 

Section 4-C.4 
Section 4-C.6 

Section 4-C.9 
Section 4-C.10 

Section 4 
Section 4-A 1 
Section 4-A3 

Section 4-A4 

Section 4-B 

Section - 5--8 
Section - 6-A 

Corrected Grammar; Formatting 
Enclosures to match current plan 
Listed all participants 
Added: Unified Communications Center, Enclosure E and 
Deleted Fire Control 
Enclosure A. Added Unified Communications Center, 
Deleted "or other Fie Control Point (County assigned Town 
Base or public safety answering point)". Changed enjoy all 
or to "be entitled to" 
Deleted •Refusal to respond to a call for assistance from a 
participating fire department/company shall be brought to 
the attention of the County Fire Coordinator.", Deleted 
"advise, Fire Coordinator or to report, and added: to the 
Schenectady County Fire Coordinators Office. 
Deleted Mutual Aid 
"Enclosure B" 
Deleted: Administer, supervise, and maintain the Added: of 
the 
Added: County Unified Command Center, Deleted: z:one 
Deleted: Underwater Search, Added Water 
Task Rescue Task Force, Arson Investigation 
Team, Swift Water Rescue 
Deleted: 101 Added: 102 
Deleted: Deputy Fire Coordinators, Added: Chief Deputy 
Fire Coordinators, Battalion Coordinators, EMS 
Coordinators, Fire Investigators, Training Coordinator, and 
all other support positions that fall under the auspices of 
the County Fire Coordinators Office. 
Changed Deputy to Battalion 
Changed Chief Deputy to Assistant Fire Coordinator 
Changed Mutual Aid Deputy to Battalion Deputy Fire 
Coordinator, Added: Battalion Fire Coordinators will be 
assigned a specific town within the limits of Schenectady 
County. Each Battalion Fire Coordinator may be asked to 
cover other towns when one or more Battalion coordinators 
are unavailable or needed. Deleted: To a practlcal and 
reasonable area within the County to assist the fire 
departments in obtaining mutual aid and in coordinating 
the movement of mutual aid companies. Deleted "number 
of zones. unless the coordinator or Chief Deputy Is on the 
scene. Added: County Flre Coordinator, 
Deleted: The Deputy Coordinators shall be the 
representative of the coordinator In their area of 
assignment unless the coordinator or Chief Deputy is on 
the scene. 
Added: Assistant/Deputy Fire Coordinator position and 
duties, Updated Chief Deputy, Battalion Deputy, and 
Deputy Fire Coordinator positions 
Deleted: which the I fire - added / she, he / she, she 
Deleted: consist of five (5) area control points, also 
Known as Public Safety Answering Points (PSAPS), 
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With the sixth at the county Emergency Operations 
Center (EOC), Normal fire radio operations will be directed 
to the appropriate area fire control point, (See Enclosure 
E) 

Section - 6-B Changed and updated: address to 100 Kellar Avenue as 
primary Added: When Activated and primary 
Changed address to 531 Liberty St. as Secondary 
Deleted: Area County Control Points section 

Section - 6-C.1 Deleted: and all area county fire control points, designated 
Deputy Coordinator (Communications Deputy) 

Section - 6-C.2 Deleted: Control Points will normally be handled 
By the designated dispatcher at that location or 
Another dispatcher may be trained. Added: meet 
All NIMS requirements and are, Director of the Unified 
Communications Center, Fire Coordinator or Emergency 
Manager 

Section - 6-C.3 Deleted: any of the county control points, is Changed 
To are 

Section - 6-0.1 Added: by the Director of the Unified Communications 
Center, (See ~nclosure F) 

Section - 6-D-3.a Added: Director of the Unified Communications Center, 
Deleted: They, Added: in tum 

Section - 6-D-3.b Added: Director of the Unified communications Center, 
Deleted: Operation without identifier authorized by the 
licensee is a violation of Federal Communication 
Commission rules 

Section - 6-F Deleted: and Area Fire Control Points. Added: Unified 
Communications Center 

Section - 6-G Added: The County Fire Coordinator shall maintain a 
Current list of resources avallable throughout the county. 
He I She will have this infonnation available electronically / 
paper for use during EOC Activations and when needed. 
Deleted: prepared a map, status board or similar device 
for rapidly detennining the status of fire resources within 
Schenectady County, the device will be located at the 
County EOC. Additional devices may be located at the 
Area County Radio Control Points for use during 
localized operations. 

Section .... 6-1 Deleted: Each Public Safety Answering Point will insure 
That all county fire control points have adequate 
Emergency Backup power and sufficient fuel supply for 
extended Operation. The PSAP shall notify the county fire 
Coordinator when operating on emergency power. 
Added: Schenectady County shall insure that the Unified 
Communications Center and all Emergency Operation 
Centers have a backup power supply and a sufficient fuel 
Supply for an extended period of time. 

Section - 7 Deleted; Fire control Center Added: Unified 
Communications Center 
Deleted: at a specific fire control center 
Added: At the Unified Communications Center if deemed 
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Necessary. 
Section - 8-A 

Section- 8-B 

Section - 8-C 

Section - 9-A 

Section - 9-B 

Section :- 1 0 

Section - 12-A 

Section - 12-B 

Section - 14-C 

Added: Unified Communications Center, Deleted: County 
Area Control Points, In addition, a copy will be forwarded 
to the New York State Office of Fire Prevention and 
Control 
Deleted: be responsible for, Added: All Chief Officers 
shall be responsible to submit an updated inventory list to 
1he Schenectady County Office of the Fire Coordinator 
each year in January to maintain an accurate list 
Added: Assistant Fire Coordinator, Immediately when 
added or deleted 
Added: It is recognized that a few agencies in 
Schenectady County utilize the noouble Higbee• thread. 
All agencies providing mutual aid shall ensure that they 
have the proper adapters on their apparatus to 
accommodate the different threads that they may 
encounter. 
Added: It Is also recommended that each agency take 
an inventory prior to any deployment of equipment, which 
includes model and serial numbers of items. , (See 
Enclosure G) 
Deleted: Fire Control Point 
Added: Unified Communications Center I the Unified 
Communications Center, Emergency Manager, Director of 
the Unified Communications Center, or the Fire 
Coordinator. Deleted: Non-County owned base stations 
will cease operation upon direction of the county control 
Deleted: The Office of Emergency Management EOC 
Added: 100 Kellar Ave, Rotterdam, NY 
Deleted: Area Fire Radio Control Points 
Added: The Unified Communications Center 
Added: initial firefighter 
Page 19 Updated Organization Chart 

APPROVED BY COUNTY LEGISLATURE 

Date: , Resolution Number ____ _ 

ADMITTED TO NEW YQRK STATE EIRE MOBILIZATION 
And 

MUTUAL AID PLAN 

Date: -----'--- - --
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

PURPOSE 

The purpose of the fire mutual aid plan is to provide assistance and protection for all Schenectady 
County communities in case of fire or other emergencies ln which outside assistance Is deemed 
necessary to terminate an adverse incident. Equipment and firefighters would be used 
cooperatively and act in accordance with State and local law. The plan is designed for the mutual 
benefit all of Schenectady County and is not intended to be used as a bargaining tool in labor 
disputes or to financially benefit an individual fire department/company or municipal govemment. 

ADMINISTRATION 

The administration and execution of the •Mutual Aid Plan" shall be the duty of the County Fire 
Coordinator as defined by Section 225-a of County law. 

SECTION 1: OBJECTIVE 

Definition of Mutual Aid: 

Mutual Aid is organized, supervised, coordinated and cooperative reciprocal assistance in which 
personnel, equipment, and physlcal facllltles of participating fire departments, regardless of type or 
size. are utilized for fire or other emergencies in which the services of fire fighters or fire equipment 
would be called upon throughout the County of Schenectady and adjacent areas. 

Amendments: 

Amendments to this plan may be made periodically and will follow this procedure: 

1. Prepared by the County Fire Coordinator 
2. Reviewed for comments by (if needed) NY State Office of Fire Prevention & Control 
3. Reviewed and recommended by the County Fire Advisory Board 
4, Submitted by the Fire Coordinator to the County Manager for review 
5. Submitted to NYS Office of Fire Prevention & Control for approval, 
6. Adopted by the County Board of Legislators 
7. Copy of adopted law distributed to NYS OFPC, County Legislatures and UCC. 

SECTION 2: REVIEW/REVISION 

The Fire Coordtnatorwill review the plan annually and will process necessary changes. 

SECTION 3: PARTICIPATION 

A. Definition 

The terms Fire Company/Fire Department as used in this plan shall Include all fire companies, fire 
departments, rescue squads, EMS agencies and other specially trained groups or squads such as 
fire police, hazardous materials/confined space rescue team, water rescue task force, rope rescue 
team or other unit of the fire department, fire company or fire district whether incorporated or not 
and shall mean and include any firefighting unit, indusbial, military or other as may be defined or 
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described in Section 209 of the General Municipal Law. 

B. Extent and Limit of Fira Departments 

All cities, towns. villages, fire districts, industrial fire departments and military installations 
may fully participate in this plan. Currentlythese departments are: 

ALPLAUS 
BEUKENOML 
CARMAN 
DELANSON 
DUANESBURG 
EAST GLENVILLE 
GENERAL ELECTRIC - MAIN PLANT 
GENERAL ELECTRIC - R&D 
GLENVILLE HILL 
KNOLLS ATOMIC POWER LABORATORY 
MARIAVILLE 
NISKAYUNA DISTRICT #1 
NISKAYUNA DISTRICT #2 
109TH STRATTON AIR NATIONAL GUARD 

PATTERSONVILLE 
PINEGROVE 
PLOTTERKILL 
QUAKER STREET 
ROTTERDAM JUNCTION 
ROTTERDAM DISTRICT #2 
CITY OF SCHENECTADY 
SCHONOWE 
SCOTIA 
SOUTH SCHENECTADY 
SCHENECTADY INTERNATIONAL 
STANFORD HEIGHTS 
THOMAS CORNERS 
WEST GLENVILLE 

C. Extent and Limit of Participation with Adjacent Counties 

See Section 16 for Inter-County agreements. Local reciprocal assistance, if any, is in 
accordance with section 209 of the General Municipal Law. All requests for assistance 
should be routed through a Unified Communications Center (see enclosure F} except when 
Schenectady County Emergency Operations Center (EOC) is activated, or automatic 
response plans have been developed that designate dispatching by an alternate method. 

Mutual aid Is provided to and received from Albany, Schoharie, Montgomery, and Saratoga 
Counties through their respective fire control centers and under the direction of their County 
Fire Coordinator or legally appointed deputies. 

D. Entering and Participating In the Plan 

Any duly established fire company/department may participate in this plan by filing a copy of 
the resolution. adopted by the fire company/department, with the Office of the Fire 
Coordinator. Such resolution shall state that such fire company/department elects to 
participate In the Schenectady County Fire Mutual Aid Plan and will comply with the provisions 
of the plan (See Enclosure A). The resolution shall state that the fire company/department 
shall recognize a call for assistance from another company or department through the 
Schenectady County Unified Communications Center. 

Included in such resolution, or by separate resolution, the governing body of the fire 
company/department will state that no restrictions exist against "Outside Service" by the fire 
company or fire department of the municipality or district within the meaning of "Section 209" 
of the General Municipal Law which would affect the power of the fire company or department 
to participate in the Schenectady County Fire Mutual Aid Plan, and that the legislative body or 
governing board recognizes and accepts their financial responsibility pursuant to "Section 209" 
of the General Municipal Law. 
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tf outside service activities of a participating fire company/department are restricted pursuant 
to "Section 209" of the General Municipal Law, notice of any restrictions shall be promptly 
given to the Schenectady County Fire Coordinator. Any such restrictions imposed by the 
governing body shall take effect in accordance with the resolution imposing the restrictions. 

Fire companies/departments participating In the plan shall be entitled to the benefits 
associated with the plan including the use of the County Fire Radio System. 

E. Obligation to Respond 

Each participating fire department or fire company will respond to any call for assistance from 
another fire departmenVcompany made pursuant to the provisions of this plan. It is understood 
that there may be times when an agency is unable to respond due to manpower, equipment, or 
logistical issues. But it is important to note that under this agreement each agency shall make 
every effort to meet response requests. If any agency deems that another agency did not 
respond due to reasons other than what has been stated above, the matter should be 
forwarded in writing to the Schenectady County Fire Coordinators Office. If deemed the refusal 
to respond Is unwarranted, the matter shall be referred to the County Fire Advisory Board. After 
a thorough review by the Fire Advisory Board, they shall report their findings and 
recommendations to the Schenectady County Fire Coordinators Office. 

Any action regarding the matter shall be limited to the conditions of the Fire Mutual Aid Plan. 
The Fire Coordinator does not possess the power to take any disciplinary action regarding the 
internal operation or function of a fire company/department, its officers, or members. 

F. Wlthdrawal from the Plan 

Any fire company or department may elect to withdraw from this plan by adopting a resolution to 
such effect. Such withdrawal shall become effective thirty days (30 days) after filing such notice 
with the Schenectady County Fire Coordinator. 

Any fire company or department withdrawing from this plan, upon the effective date, shall return all 
County owned equipment to the Schenectady County Fire Coordinator. Also, withdrawal from the 
plan or non-participation in the plan will result in suspension of mutual aid, pursuant to this plan, to 
the fire department or company taking such action. 

All radio identifiers and call signs issued to such fire department/company are canceled on the 
effective date ofwlthdrawal end all privileges concerning the use of the Schenectady County Mutual 
Aid and Fire Radio System are withdrawn. 

SECTION 4: EXTENT & LIMIT OF AUTHORITY OF COUNTY OFFICIALS 

A. Organization and Responsibility 

The organization, responsibilities, operation, and line of authority of the County Fire Mutual Aid 
Plan shall be as outlined in the flow chart illustrated in "Enclosure e• 
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Fire Coordinator 

As the chief fire official at the County level, the Fire Coordinator wlll have the following duties 
and responsibilities: 

1. Administer the Schenectady County Mutual Aid Plan and be responsible for the efficient 
operation of the plan for intra and inter county purposes at fires or where the services of 
firefighters are used. 

2. Assists in the administration / control of the Schenectady County Fire Radio System 
under authorization of and in accordance with the Federal Communications 
Commission. 

3. Work with OFPC Fire Protection Specialist assigned to the county to administer the 
State Fire Training Outreach Program. Select and monitor appropriate training courses 
that meet the needs of the fire service within Schenectady County. The County Fire 
Coordinators office will also be responslble for additional County Training Programs 
which may be provided by their office. 

4. Maintain an up-to-date inventory of equipment and personnel available for response to 
mutual aid requests. Such Inventory shall be fifed at each of the County Unified 
Command Centers with copies to each Battalion Deputy Fire Coordinator and to the 
Office of Fire Prevention & Control. 

5. Act as a liaison between the fire seJVice of Schenectady County, the Division of 
Homeland Security and Emergency Services - Office of Fire Prevention and Control, the 
County Board of Legislature, and the County Fire Advisory Board. 

6. Coordinate the organization, operation and training of specialized squads or units made 
up of firefighters that are approved for such activities within their respective department 
or company and available to respond to mutual aid requests requiring such specialized 
service. Such squads or units may be, but are not limited to, Hazardous Materials 
Team, Water Rescue Task Force, Arson Investigation Team, Search and Rescue, High 
Angle Rope Rescue, Swift Water Rescue, etc. 

7. Organize and operate such squads, teams or services within the Office of Fire 
Coordinator as may be authorized or mandated by the County Board of Legislature or 
County Manager. 

8. Maintain records and flies of information that may prove of value to the fire service or 
other emergency services in the County. Such records or files may include but are not 
limited to, Fire Investigation Reports, Equipment Inventories, etc. 

9. Maintain, operate, or respond specialized equipment such as field communications 
mobfle unit (C-100), Origin and Cause/ MCI Vehicle (C-102) or other equipment as 
authorized by the County Manager or Board of Legislature. 

10. Appoint and terminate Chief Deputy Fire Coordinators, Battalion Coordinators, EMS 
Coordinators, Fire Investigators, Training Coordinator, and all other support positions 
that fall under the auspices of the County Fire Coordinators Office, in accordance with 
Section 401 of the County Law, Section 3 of the Public Officers Law, and the Civil 
Service Law. 
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11. Additional responsibilities as Regional Fire Administrator are listed under Section 11-B 
of this plan. 

B. Assistant I Deputy Flnt Coordinator 

Deputy/ Battalion Fire Coordinators are appointed by and directly responsible to the County 
Fire Coordinator. Areas of assignment are determined by the Fire Coordinator and are based 
upon the needs of the fire service (see enclosure C). Assignments include but are not limited 
to the following: 

Assistant Fire Coordinator 
Chief Deputy 
Mutual Aid (Battalion Deputy- Fire) 
Mutual Aid (Zone Deputy- EMS) 
Fire Investigation 
Fire Training 
Information & Technology 

1. The Assistant Fire Coordinator shall assist the Fire Coordinator In specific areas of 
responsibility as assigned. The Assistant Fire Coordinator shall be first in line to assume the 
powers and perform the duties of the County Fire Coordinator In his or her absence or inability 
to act. pursuant to section 401 of the County Law. The Assistant Fire Coordinator is a part time 
Schenectady County position and Is appointed by the County Manager. 

2. Chief Deputy 

The Chief Deputy Coordinator shall assist the Fire coordinator and Assistant Fire Coordinator 
in specific areas of responsibility as assigned. The Chief Deputy shall be in llne to assume the 
powers and perfomn the duties of the County Fire Coordinator, and Assistant Fire Coordinator 
in his or her absence or inability to act, pursuant to section 401 of the County Law. (Enclosure 
C) Chief Deputies have specific areas of responslblllty such as Operations, Arson and Special 
Task Force. 

Each Chief Deputy Coordinator shall be given an outline of his or her duties when assigned. 

3, Battallon Deputy Fire Coordinator 

To provide ready assistance to local fire departments, Battalion Deputy Fire Coordinators may 
be appointed. These Battalion Fire Coordinators wlll be assigned a specific town within the 
limits of Schenectady County. Each Battalion Fire Coordinator may be asked to cover other 
towns when one or more Battalion Coordinators are unavailable or needed. 

Other duties shall be assigned by the Fire Coordinator and may Include any responsibility or 
function of the coordinator's office. The number of Battalion Deputy Fire Coordinators will be 
detennined by the Schenectady County Fire Coordinator. The Battalion Deputy Coordinator 
shall be the representative of the coordinator in all emergencies in their Battalion. 

Each Battalion Deputy Coordinator shall be given an outline of his or her duties when assigned. 

4. Deputy Coordinators (Training, EMS, Information & Technologies.) 
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Deputies may be appointed, at the discretion of the Fire Coordinator, to assist in areas of 
specialized fire service needs. Although the primary responsibility of these deputies may be in 
specific areas, other duties may be assigned to meet the needs and obligations of the Fire 
Coordinator's office. Examples of assignments may be Fire Training, EMS, etc. 

Each Deputy Coordinator shall be given an outline of his or her duties when assigned. 

C. Fire Advisory Board 

The Fire Advisory Board shall act in accordance with New York State Law, County •Law 225-a• 
It shall act in an advisory capacity to the Fire Coordinator who in turn is the liaison for the 
County Manager and the County Board of Legislature on matters concerning the provisions of 
the Mutual Aid Plan and other fire related matters as directed by the County Manager or Board 
of Leglslature. 

D. Line of Authority 

1. Absence of County Fire Coordinator- The Fire Coordinator shall designate in writing and on 
file with the County Clerk and with the Clerk of the County Board of Legislature the order In 
which Assistant / Chief Deputy Coordinators are to possess the powers and perform the 
duties of County Fire Coordinator in his / her absence or inability to act. pursuant to Section 
401 of the County Law. (See Enclosure D) 

2, Vacancy in the Position of County Fire Coordinator -The Assistant Fire Coordinator shall 
assume the powers and perform the duties of the County Fire Coordinator until a successor 
is appointed by the County Board of Legislature and has qualified, pursuant to Section 401 
of the County Law. 

,SECTION 5: STATUS OF LOCAL FIRE DEPARTMENTS 

A. Maintenance of Individuality 

Each fire department participating in this plan shall maintain its internal command and 
Individuality arid operate in compliance with the NIMS structure. 

8. Duties of Local Fire Chief 

The fire chief of any fire deparbnent or company shall, in addition to any other duties assigned 
to him / her by law or contract, to the extent reasonably possible detennine or cause to be 
determined the cause of each fire or explosion which the fire department or company has 
been called to suppress. He / She shall file with the Office of Fire Prevention and Control of 
the Division of Homeland Security and Emergency Services a report containing such 
determination and any additional information required by such office regarding the fire or 
explosion. He / She shall contact or cause to be contacted the appropriate investigatory 
authority If he I she have reason to believe the fire or explosion Is of incendiary or suspicious 
origin. 

C. Authority of •Requesting'" Fire Chief or Incident Commander 

1. A "Requesting" Fire Chief or Incident Commander is one who requests mutual aid for 
their particular department in accordance with this Plan. 
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2. Incident Command at a fire or other emergency, in which the services of a fire 
department would be used under mutual aid, remains with the fire department 
requesting such aid. 

3. The Incident Commander will work with the chiefs, senior officers and officers of other 
departments providing mutual aid. The firefighters in the assisting departments may be 
commanded by their own officers, who are in tum supervised by the officers In the 
department requesting mutual aid. 

SECTIOt!,6: ORGANIZATION AND OPERATION OF THE COUNTY FIRE RADIO SYSTEM 
AND CONTROL CENTERS 

A. Organization 

The Schenectady County Fire Radio System is controlled at 1 Central Unified Communications 
Center (UCC) and falls under the Director of the Unified Communication Center. The County EOC 
shall be activated by the Fire Coordinator, Emergency Manager or Assistant Fire Coordinator on 
an as needed basis. Upon activation of the County EOC, the area control points will operate under 
the direction of County Control Points. 

B. Location of Control Points: 

Primary Control f!!i!!! Location 

Unified Communications Center Hamburg St. Rotterdam. NY 

Emergency Operations Canter (When activated) 

Primary .. 

Secondary -

Schenectady County Emergency Management 
130 Princetown Plaza 
Schenectady, NY 12306 

Schenectady County Public Works Department 
100 Kellar Ave 
Schenectady, NY 12306 

C. Supervision and Dispatching Service 

1. The Emergency Manager, County Fire Coordinator, or any designated individual assigned 
by the Emergency Manager is responsible for the activities and operation of the County 
Emergency Operations Center (EOC). And all Area County Fire Control Points. 

2. Dispatching service at the County EOC will be comprised of trained dispatchers who meet 
all NIMS requirements and are authorized by the Director of the Unified Communication 
Center, Fire Coordinator or Emergency Manager. Control Points will normally be handled 
by the designated dispatcher at that location, or another dispatcher may be trained. 

3, No person may operate any equipment at the Schenectady County Unified 
Communications Center or at any of the County control points that are not specifically 
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trained and authorized. Operation by unauthorized persons shall be reported and may 
result in penalties and/or imprisonment by the Federal Government under the Federal 
Communications Commission regulations. 

D. Radio and Telephone Communications 

1. The radio and telephone procedure shall conform to that prescribed by FCC rules and 
regulations and with the Radio System Operations Manual as issued by the Deputy Director 
of the Unified Communications Center, Fire Coordinator (see Enclosure F). 

2. No fire officer, firefighter or other person may use a two-way radio on the fire radio system 
unless they operate within the rules and regulations as outlined in the Radio System 
Operations Manual. 

3. Authorization to use non-county owned transmitters (portable, mobile, +or fixed base), tone 
generators, automatic alarm or other equipment that causes signals, messages or other 
transmissions on the County Fire Radio System are subject to the following approval 
procedures. 

a. Written requests must be submitted to the Director of the Unified Communications 
Center and the Fire Coordinator on an appropriate fonn. Such requests will be reviewed 
by the Fire Advisory Board and a recommendation submitted to the Fire Coordinator, 
and the Director of the Unified Communications Center, who will In turn approve or deny 
the request 

b. Upon application to the Director of the Unified Communication Center, Fire 
Coordinator and upon approval, a Fire Chief and/or Assistant Chief may install and 
operate a mobile fire radio in their personal vehicle or operate a portable radio on 
the fire radio system. Such approval is valid only as long as that officer is the 
incumbent. Approval is not required to transfer the radio and identifier to the newly 
elected Chiefs or Assistant Chiefs personal vehicle. 

E. Radio System 

The Fire Radio System of Schenectady County shall be displayed on a map available for 
immediate examination. (See Enclosure E) 

F. Communications with Other Counties 

Communications with the fire control centers of Albany, Saratoga, Montgomery, and Schoharie 
Counties as well as other Counties within the State are through the County EOC on Frequency 
800 MHz talk group, other available frequencies which adjoining counties are able to communicate 
on or by telephone. The telephone numbers of' adjacent County Control Centers as well as the 
corresponding County Fire Coordinator shall be posted at the Schenectady County Unified 
Communications Center and Area Fire Control Points. 

G. Method of Determining Status of Equipment, Apparatus and Manpower 

The County Fire Coordinator shall maintain a current list of resources available throughout the 
county. He/ She will have this information avallable electronically/ paper for use during EOC 
activations and when needed. 

I. Provisions for Emergency Power 
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Schenectady County shall insure that the Unified Communications Center and all Emergency 
Operation Center have a backup power supply and a sufficient fuel supply for an extended period 
of time. 

Sl;;CTIQN 7: STAFF OF THE COUNTY UNIFIED COMMUNICATION CENTER 

Normal dispatching will be provided by the dispatcher on duty or another authorized dispatcher 
when required. The County Fire Coordinator and/or any of the Deputy Fire Coordinators not 
assigned to the County EOC may be stationed at the Unified Communications Center if deemed 
necessary. 

SECTION 8: RESOURCE INVENTORY 

A. A County Inventory consisting of apparatus and equipment of participating fire departments will 
be located at the County Emergency Operations Center, Unified Communications Center all 
County Area Control Points and with the County Fire Coordinator. In addition, a copy will be 
forwarded to the New York State Office of Fire Prevention and Control. 

B. The County Fire Coordinator or deslgnee shall maintain the inventory. All Chief officers shall 
be responsible to submit an updated inventory list to the SChenect.ady County Office of the 
Fire Coordinator each year in January to maintain an accurate list. 

C. The County Fire Coordinator or designated Assistant Fire Coordinator, Battalion Deputy Fire 
Coordinator shall contact each Fire Chief from time to time regarding inventory. Each Chief Is 
requested to notify the Office of the Fire Coordinator of any additions or deletions of their fire 
department inventory immediately when added or deleted. 

D. The inventory shall be completely reviewed at the time this plan is reviewed (annually) by the 
County Fire Coordinator. 

SECTION 9: EQUIPMENT COMPATIBILITY & IDENTIFICATION 

A. AJI apparatus and Its associated equipment operating as part of this plan shall be equipped 
with National Standard hose threads as defined by the National Bureau of Standards or provide 
sufficient adapters to pennlt Interconnection with •NST". Consideration should be given to 
obtaining quick-connecting adapters for large diameter hose. It ls recognized that a few 
agencies In Schenectady County utlllze the •oouble Higbee" thread. All agencies providing 
mutual aid shall ensure that they have the proper adapters on their apparatus to accommodate 
the different threads that they may encounter. 

B. It is suggested that for ease of identification and recovery of equipment after a mutual aid 
operation, that all fire departments mark their equipment with their respective county 
identification number (See Enclosure G) or other appropriate markings. It is also 
recommended that each agency take an Inventory prior to any deployment of equipment, which 
includes model and serial numbers of items. 

SECTION 10: EMERGENCY OR ALTERNATE COUNTY FIRE RADIO CONTROL CENTER 

Nonna! emergency and required radio traffic will be directed to the County Unified communications 
Center. Upon activation of the County Emergency Operations Center (EOC) by the Fire 
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Coordinator or Emergency Manager, the Unified Communications Center shan operate under the 
direction of the County EOC. 

In the event that the County EOC Is unable to operate, or should it be more advantageous for 
operations from an alternate Control Point, that Control Point shall be designated by the 
Emergency Manager or the Fire Coordinator and shall assume all of the authority of County EOC. 

SECTION 11: PARTICIPATION IN THE STATE FIRE MOBILIZATION AND MUTUAL AID PLAN 

This plan, upon admittance by The Office of Fire Prevention and Control, shall become part of the 
State Fire Mobilization and Mutual Aid Plan. 

A. Procedure for Activation of the Plan 

The County Fire Coordinator or deputy in line of authority designated pursuant to Section 401 
of the County Law may in accordance with Title 19 Part 450 of the Official Compilation of 
Codes, Rules and Regulations of the State of New York request the Slate Fire Administrator to 
activate the St.ate Plan for assistance. 

B. Authority and Responsibility of Regional Fire Administrator 

It shall be the policy of the State Fire Administrator, where practicable. to appoint as Regional 
Fire Administrator. the person holding the office of County Fire Coordinator. 

Duties of Regional F Ire Administrator shall be as outlined in the Official Compilation of 
Codes, Rules and Regulations of the State of New York Section 450.3 and in addition to 
directives and procedures established by the State Fire Administrator. 

C. Retirement Provisions Relating to the Position of Regional Fire Administrator 

Should the Fire Coordinator be separated from their office for any reason, they are retired 
Regional Fire Administrators. The State Fire Administrator is authorized by law to appoint this 
position. 

D. County Number Issued Under the State Mobilization and Mutual Aid Plan 

The County Fire Coordinator shall utilize County number forty-seven (47) assigned to 
Schenectady County by the State Mobilization and Mutual Aid Plan. 

SECTiON 12: COORDINATION WITH OTHER EMERGENCY SERVICES 

A. The County Emergency Operations Center (EOC) Is located at 130 Princetown Plaza, 
Rotterdam, NY. The Office of Emergency Management has stations for the operation of police 
and other emergency services in time of need. 

B. Telephone numbers of other services and agencies such as electric power, telephone; Red 
Cross, etc. shall be maintained at the Emergency Operations Center, the Unified 
Communications Center and at Control Points 

SECTION 13: COUNTY WIDE FIRE REPORTING 
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Each Fire Chief or designated officer in a fire company or department shall regular1y report all fires 
to the State Office of Fire Prevention and Control In accordance with Section 209 of the General 
Municipal Lew. The designated copy of the standard report form shall only be given to the County 
Fire Coordinator upon request 

SECTION 14: TRAINING 

A, The courses of the New York State Outreach Training Program and any/all other courses 
developed and taught by the State or County are adopted as standard throughout the County of 
Schenectady. 

B. The County Fire Coordinator will collaborate with the NYS Office of Fire Prevention and Control 
to provide training by New York State fire instructors. The County Fire Coordinator will also 
develop specialized training programs or seminars as the need arises to assist local fire 
departments in their training requirements. 

C. To insure adequate and consistent firefighter training and safety throughout Schenectady 
County, It Is recommended that each fire department follows the NYS Office of Fire Prevention 
and Controls "Recommended Best Practices" for fire department training programs. 

SECTION 15: OTHER FIRE SERVICE-REL.A TED PLANS IN EXISTENCE 

A. Schenectady County has developed a State Approved Arson Control Plan which is attached as 
enclosure "H." 

8. Schenectady County has developed a State Approved Plan for Fire Service Response to 
Hazardous Material Incidents which is attached es enclosure •1• 

C. Schenectady County has developed an approved Standard of Communication Procedure 
Manual which Is attached as enclosure •F" 

SECTION 16: INTER COUNTY AGREEMENTS 

A. Schenectady County has an agreement with the Regional Hazardous Materials which Is 
comprised of Schenectady, Albany, Saratoga, and Rensselaer Counties. 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "A" 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

_ ______ ______ offered the following resolution and moved its adoption. 

Resolved that elects to participate in the 
Schenectady County Fire Mobilization and Mutual Ald Plan as Is now in force and is amended from 
time to time and certifies to the Schenectady County Board of Legislature, through Its County Fire 
Coordinator, that no restrictions exist against "outside service" by such fire company or department, 
within the meaning of Section 209 of the New York State General Municipal Law, which would 
affect the fire company or departments participation in the plan. 

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator. 

___________ _ _ seconded the resolution. 

VOTED: In Favor_ Opposed ___ Not Voting __ 

CARRIED: _______ __ (Date) 

OFFICER: _________ _ 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "B" 

PLAN ORGANIZATION AND RESPONSIBILITIES 

Board of Legislature 
Chairperson 

I 
County Manager 

I 
Emergency Management 

Director 

I 
Fire Coordinator 

See Section 4-C of Plan 

Assistant 
Fire Coordinator 

See Section 4-D of Plan ---------1 

Staff Deputies 

Chief Deputy 
Fire Coordinator 

(Special Assignments) 
See Section 4-D of Plan 

Fire Advisory Board 
See Section 4-B of 

Plan 

Battalion/Zone Deputies 
(Mutual Aid) 

See Section 4-D of Plan 
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FIRI! INVESTIGATION 

CHIEF INVES'TlGATOR 
JOSH WALTER 

Sfnjorlnyntfallora 
I JAMES SPENCER 

Craig Myers 

I loYuVAIIRCI 
ALEX KACZOR 
Paul Chlarvllo 
JOSH SMITH 

ROBERT AGANS 
CHRISTAIN SOTO 

DANIEL MARCHAND 
ANDREW FIUMANO 

CASSANDRA COPPOLA 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 
APPENDIX "C• 

FIRE COORDINATORS OFFICE 

FIRE/EMS COORDINATOR 

ASSISTANT FIRE 
COORDINATOR 

DALE UNGENFEL lER 

CHEFDEPllTY 
FIRE INVESTIGATION 

JOSHUA WALTER 

l I 
TRAINING 

RICK MANOCCHI I 

SJP1! 191trUC!Clf'! 
JAMES JONES 

DANIEL MINERS.AGAN 
I 

CRAIG MACHERONE 
DALE LINGENFELTER 
PATRICK GRIFflTHS 
BRIAN BEARDSLEY 

NICK PERSONS 
RONALD CASTER 

JOHN NUZBACK JR. 
LINDSEY TIBBITS 

KENNETH ALMY 

CHIEF DEPUTY 
OPDATJ:ORS 

I I JOHN NUZBACK JR. 
I 

CHIEF Dl!!PUTY 
&BCXAL OPBU.TI:OJIS 

ANDREW COPPOLA 

I l I 
DEPUTIES (l!SattaBons) EMS ZONE DEPUTl!S 

BATIAUON1 EMS WEST 
Max Grappo VALARIE PAGANO 

I DUANESBUAG/ROTTERAM 
BATIAUON2 

MARTY BAILEY !MS!AST 
James Jones 

BATIALIONI Gl.ENVILLE / N1SKAYUNA 
JEFFREY HOFFMANN 

BATTAUON4 
CHARLIE FRIOERICI 

CITY OF SCHENECTADY 
DONALD MORENO 

IIIFORMATION & IIIFORMATION & 
TECHNOLOGY TECHNOLOGY 

PHOTOGRAPHY PHOTOGRAPHY 
JOHN WALCESKY JOHN WALCESKY 

DOCUMENTATION 
RICK MANOCCHI 

DOCUMENTATION 
RICK MANOCCHI 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

APPENDIX "D11 

FIRE COORDINATORS OFFICE 

LINE of AUTHORITY 

Should the County Fire Coordinator be unavailable or unable to perform the duties of this office for 
whatever reason, the Assistant Fire Coordinator shall assume the powers and perform the duties 
of the Fire Coordinator. Should the Assistant Fire Coordinator be unable to perform, then the 
responsibilities shall pass in the order listed below: 

Chief Deputy Fire Coordinator (Operations) 

Chief Deputy Fire Coordinator (Fire Investigations) 

Chief Deputy Fire Coordinator (Special Operations) 

Deputy Fire Coordinator (City} 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "E11 

COUNTY FIRE RADIO SYSTEM COUNTY RADIO MAP 

Backhaul / Network Connectivity 

24 
45



SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

APPENDIX .. p-

SCHENECJADY COUNTY RADIO PROCEDURE MANUAL 
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SCHENECTADY COUNTY FIRE/ EMS RADIO SYSTEM OPERATION 

STANDARD COMMUNICATIONS PROCEDURE MANUAL 

Updated: 
January 2023 
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SCHENECTADY COUNTY FIRE/ EMS RADIO SYSTEM OPERATION 

STANDARD COMMUNICATIONS PROCEDURE MANUAL 

General Purpose -

These procedurvs are lntendfld to Improve operations on the Schenectady C0t.1nty FirelEMS Radio System by 
ensuring compliance wll'I gcod operational practices and reducing the amount and length of radio 
transmissions. The Director of the Unified Communication Center is responsl)le for the operation and 
maintenance of the radio ayatem as appropriate. Changes to these praoedures are the reaponsiblllty of the 
Dirvctor of the Unlled Communications Center and the Schenectady County Fire/EMS Coordinator in 
cooperation with lhe county Rre A<Msory Board / EMS Committee. All users of the radio &yatem are to comply 
with these procedtnS. 

Definitions -

1) APPARATUS - A Fire DlstrlotJDapartment owned whicle auch as a fire engine, ladder truck, tanker, 
resGUe truck, UtlRty vehlcle, boat, or ambulance. 

2) CAR - A privately owned, or Fire District/Department owned vehicle dnlgnated for use by a chief 
officer of that fire district/department. 

3) UNIFIED COMMUNICATIONS CENTER (UCC) Is the designated agency to dispatch fire and 
ambulance agencies. 

4) ACKNOWLEDGEMENT - Indicates that a dispatched Department h88 received an alarm and 
notification Is made to the dispatching UCC by a car, apparatus, or the base. At this time the 
dispatched department has taken responsibility for the can. 

5) RESPONDING - A Car or Apparatus Is enroute to a call and has notified the UCC. 

6) INCIDENT COMMAND - An Individual who has anived on scene and has established command 

7) Alert TONES-Tones used to activate a fire department/ EMS siren or pagers. 

8) IN-SERVICE -Any apparatus that Is evalable to respond to a call, regardless of the phygical location 
of the aJ)paratus in relation lo their nonnal running cflStrict. 

9) OUT OF SERVICE -Any apparatus that cannot respond to a oall. 

10) DOWNGRADE - Terminology used lo cha~ a response for an emergency response to a non­
emergency rea_ponse as d~algnated by the Incident Commander. ICs should uae tha tenn ·non­
emergency responee• or •pr1ortty 2" veraua •respond wi1h caution• to downgrade a response. 

11) UPGRADE - Generally used but not Hmlled lo use on EMS calls when the Incident Commander and/or 
UCC dispatcher request responding apparatus to expedite their response. 

Equipment and Standards -

2 
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SCHENECTADY COUNTY FlRE / EMS RADIO SYSTEM OPERATION 

STANDARD COMMUNICATIONS PROCEDURE MANUAL 

The Schenectady County Director of the Unified Communication& Center holds the Federal Communications 
Comm1881on (FCC) llcansea for the Sdtenectady Q)t,nty Fire Radio System. 

Flrel'EMS agencies wfthln Schenedady Coooty and other aelected groups are permiaed to purchase Install and 
U1e por18ble, mobile, and bale radios. Any auch agency wishing to add radloa to the County system must have 
a signed User Memorandum d Agn,ement with Schenectady County prtor to adding radios. Thi& memorandum 
ts obtained ttvough the Unified Communication& Center. All such radios that are purchased by a Fire/EMS 
agency wil require prior approval to be on the Schenectady County aya1em. All agencies wlU submit a usage 
~uest form ID the Director of the Unified Communication Center. Once approwd the Oirec:tor wll need to be 
contacted for 1he radio to be put Jnto service. • 
Mlnlmum·equtpment standard• and rule■ & l'ltgulationa for operation on the County owned system are 
established by the Oiremr of the Unified Communications Center and Office of Fire/EMS Coordinator. 

Included are such items as: 

1. Approval of frequency usage. 
2. Additions of mobile, portable, or fixed (bau) radio units; {Motorola Only) 
3. Approval of tone algnaling for pagers and home alerts. 
4. Aulgnment Of radio units to out of county departmenl&. 
5. Approval for an~ other action{&) that may caUH a elgnal or transmission on thole frequencies 

Ucen&ed to Schenectady County. 
6. Specific programming ts required for all radio& pu'Chaaed (TOMA. OTAP, SmartZone. Enhanoed 

Data, Group SeNk:88) 

The following standards for the Schenectady County Are Radio System must be also adhered lo when 
operating on the system. 

1. Bllae station• ahell not exceed 25 watts output power. 
2. Antenna (other than County owned) shal not exceed a maxlnun height of 20 feet. 
3. Prior to placing any radio In service, the user Bhan Utilize the Are Radio Usage Form ~ obtain llldlo 

system approval. 
4. Departmems WIShlng ID add radioa to the system shall. use the form In Appendix -e- to reqUNt 

approval for aystem aoona. 1biB fonn al'l<ud be submitted to the Schenec:tady County Are / EMS 
Coordinator for review with the Director of the Unified Communications Center. 

Fire Department/EMS Agency Radio UN;•-

Codes are not perm111ed on the County Fire Radio System and plain English should be used at al times when 
making transmlssl01"16 In accordance with National Incident Management Systam (NIMS) gukfance. The only 
codes alowed are outlined below: 

1 Prlortty One - Respond In emergency mode 
2 Prlortty Two - respond In a non-emesgency mode 
3 Priority Three - Nonemergency once available 
4 EMS determinants: Alpha, Bravo, Charlie, O.ta, and Echo. 
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SCHENECTADY COUNTY FIRE/ EMS RADIO SYSTEM OPERATION 

STANDARD COMMUNICATIONS PROCEDURE MANUAL 

Only the 1at arriving Chief and first arriving apparatus should caU on the scene. Incoming apparatus Is 
encouraged to call for instructions when approaching the scene. It is typlcally not necessary for additional 
chiefs or apparatus to call arriving on the IC8ne, Ambulanc:ea shoiJd call en scene to document patient care 
Umea. 

When the call/Incident Is complated, the apparatus shall Bf.ate to the UCC dispatcher "Returning In service or 
Returning out of service• when leaving the scene. Once all agency apparatus has returned, the last apparatus 
shall state •Al department apparatus In quarters". Tola wil clear the gperations talk.group for use by 
another agency. Nola: If your agency ia not actiftly operating at a scene. tha dl•patcher hn the right 
to add another agency or move your agency off the operational talk..group. 

Personnel shall demonetrate common courtesy, when operating on the Schenectady Coun1y Radio System. 
There are a large number of users on this system and NO fire department or EMS agency within Schenectady 
County or those outside of Schenectady County has the ab•olute right of UMP of any talk group. 

Radio courtesy is atrassed and all Fire/EMS agency members along with the UCC dispatchers are asked ta 
demonstrate such courtesies when using the Schenectady County Fire/EMS Radio System. 

These courtnle& include but are not llmlted to: 

Ensuring talk-group is clear prior to tranamfttlng 
Keeping unnecetsary and/or objectionable conversation off the air 
Speaking In a calm pmf'essional manner at all times 

It Is understood that dlling particularly stressful tJmes, transmissions may not reflect the ultimate ri radio 
procedures and practices. These transgl'98sions should be discontinued Immediately and not be discussed on 
the air. Rude and queationable commerrts wlll not be toterated. Situations that occur should be dlscusaed 
after the incident and the discussion should Involve the Director of the Unified Communications center (UCC), 
Fn/EMS Coordinator and the affectsd fire depar1ment Chief or EMS agency Captain. 

The Off1CS of FireJEMS Coordinator relies on the UCC Dispatchers to ensun, proper system use and expects 
a dispatcher to advise field units, as appropriate, to minimize objectlonable conversations on or abuse of the 
radio system. Use of the radio system for parades, fund dr~. field days, etc. is only permitted on training or 
gmund tatk-g~ as these talk,.groupa are not monitored by the UCC. The counly UCC SHALL NOT be 
notified when unna are In moblfe.&ervlce for driver training, parades, drtne, work details etc. 
DepartmenlB/Agencles should consider other communication sources for Internal nottflcatlon for theee non• 
emergency events. 

Talk Group At$ignments 

UCC Dispatchers have the authority and responslblllty to assign fil'8 departments to talk-groups. All agencies 
once dispatched will receive their talk-group a&signment. No department or town will have a permanent 
assigned operational talk group. Onoe operating at an Incident. any talk group changes need to be 
coordinated with the IC(s) prior to the announced change. 
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SCHENECTADY COUNTY FIRE/ EMS RADIO SYSTEM OPERATION 

STANDARD COMMUNICATIONS PROCEDURE MANUAL 

If any Are I EMS agency would Uke to utllfze a tactical or ground talk group may do so without permission of 
the UCC Dispatcher, since these talk--groups are not monitored 81. the UCC. Eaeh town will have a training talk 
group assfgned and shal be able to utilize them without prior approval. 

TRTAC 1 - Town of Rotterdam 
TRTAC 2 - Town of Glenvt11e 
TRTAC 3 - Town of Duanesburg 
TRTAC 4-Tawn of Niskayuna 
TRTAC 5 - Schenectady County EMO 

If any unit or Fire I EMS agency does not respond to the dispatcher's directions or rvquests. the dispatcher 
shall immediately notify the UCC Director and Fire/EMS Coordinator or Emergency Manager for further action. 

Moblla Identifiers - TBD Appendix A 

Radio System Tranaml•lona: • 

In accordance with NIMS gukJance, plain English should be used at all tirnea except as noted above when 
making radio transmlaaions. Prior to making any radio transmissions, ensure th&re is no other traffic on lhe 
talk-group, Atwaya speak slowly and In a clear, distinct tone of voice. DO NOT hOUTI 

When using the raclo 

Always: 

Never: 

Know what you are going to say 
Speak clearly and distinctly 
Repeat or spell words when necessary 
Keep messages a& short aa possible 
Use cornpleta numeric unit identifiers. 
Folow dispatcher's requests 
Use NIMS nomenclature O,e., Cammand, Operations et.c.) when opera3'g at scenes 
Be courteous at aR times 

Use profane, obscene, or questionable language 
Transmit unneceNary mesaages, rude comments or make jokes 
Use nfcknames or first names. 
Transmit messagee other than thoee related to OFFICIAL business. 
Chastise or scold lndlvlduall, other responders, or dispatchers 
YenorShoul 

Mayday Calls: Appendix -ci• 

Pllonetlc Alphabet and Numerals -

A - Alpha H - Hotel O - Oscar U - Unifonn 
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SCHENECTADY COUNTY FIRE/ EMS RADIO SYSTEM OPERATION 

STANDARD COMMUNICATIONS PROCEDURE MANUAL 

B-Bravo 
C-Charlel 
0-Deffa 
E-Echo 
F- Foxtrot 
G-Golf 

Numarall-

0-Zee-roh 
1-Wun 
2-To 
8-Thuh-Ree 
4-Fo-w« 

1- lndJa P - Papa 
J - Juliet Q - Quebec 
K - KIio R - Romeo 
L - Uma S - Sierra 
M-Mike T -Tango 
N-November 

5-F't-Yiv 
6-Slks 
7-Sev--Ven 
8-Afe 
8 - Nine NI-Nah 

V-Victcr 
W-Whllkey 
X-X-ray 
Y-Yankee 
Z-Zulu 

Phonetic spelling Is used only on dlfflcult words auch as the last names of people, streets or words lhat nmy 
easily be confused. For Exampfe: 

Sall Street and Fall Street 

Bal - Bravo-Alpha-Lina-Lima 
Faff - foxtrot~pha-llma-Unia 

Phonetic spelling Is also encouraged when dealing with hazardous ma1l!lrlals and fn fact this Is a recommended 
practice employed by Hazardous Matertats 1'81ponae perwonnel. 

Appendix A- Identifier Numbering System 
Appendix B M Frequencies 
Appendix C - Mayday Procedures 
Appendix D - Storm Protocol 
Appendix E- Usage Form 
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STANDARD COMMUNICATIONS PROCEDURE MANUAL 
Appendix A 

Updated - 01/2023 
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STANDARD COMMUNICATIONS PROCEDURE MANUAL 
Appendix A 

Mobile and portable radio identlflen; shall include the type of unit, town designator, district 
designator and unit number In the sequence shown: 

Town 
X 

Types: 

District 
X 

Type 
X 

Unit 
X 

E - Engine - 250 GPM pump capacity or greater 
T - Truck - Aerial, Quint, Quad, Snorkel 
TA- Tanker-1000 gallons of water or greater 
ETA - Engine/Tariker-1000 gallons of water or greater and 500 GPM pump or greater 
ER • Engine/Rescue - A vehicle which meets ·the definition of both other Items listed 
M - Miscellaneous - Paramedic Fly cars 
R - Rescue or other type emergency vehicle such as a Rehab Unit 

U - Utility - Vehicles used to haul hose, generators and other miscellaneous 
equipment 

WR - Water Rescue equipment such as boats, jet skis, etc. 
A - Ambulance 
Car - Chief Officer's Car 
P - Po~ble Radios 

Town/Agency Number Assignments: 

1 - Rotterdam 
2 - Glenville 
3 - Duanesburg 
4 - Niskayuna 

Example: 

Town District 
X X 

2 2 
Glenville Alplaus 

9 3 
Ambulance Town 

5 - lndustrtal Agencies 
6 - Open 9 - Ambulances 
7-Open 
8-Open 

Type Unit 
X X 

2 1 
Engine Unit ID 

8 3 
Ambulance ID Unit ID 

Units from outside of Schenectady County, that have permission to operate on the Schenectady 
County Radio System, will be assigned their "Home" identifier preceded by their fire districi 
name. For example, an engine from Fort Hunter Fire Department would be identified as Fort 
Hunter E-36. 
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Appendix& 

Updated: 01/2023 
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STANDARD COMMUNICATIONS PROCEDURE MANUAL 
Appendix B 

Portable Radio Conllglntlon /Talkgmup (Channel) Alalgrnnen1s 

Zona Channel Number • Niimi • n.crlpllon of Use 

SCH- ··ov· .A ~I J~.'l.oe1 .. 1~-- - - =..:..-F=· 1=RE=-1-=----, ...__...,,.~=--=-~-

sciHov'A 

I SCHDYA 

SCHDYA 

SCHDYA 

SCHDYA 

SCHDYA 

SCHDYA 

SCHO\'A 
&CHOYA. 

·sCHDYA 
SCHDYA 
SCl-fDYA 

SCHDYA 

SCHDYA 
f 'SCHDYA 

Zona 

I SCHDYB 

• ··scfii:>Y s 

SCHDYB 
SCHDYB 

SCHDYB 

SCHDYB 
SCH°c,VB 

SCHDVB 

SCHDYB 

.. 

••• ···-· •.• ···-···. j 
SCHDYB 

• SCHDYB 

2 

3 

4 

5 

6 

7 

8 

B 
,o 
·;, 
12 
13 

14 

1S 
···1Es· 
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Radio Procedures "Mayday'' / Alert Tone Activation 

1. Transmission of a Mayday: 

• •MAYDAY" wlll be lJSed when an emergency responder on scene ls In Immediate 
Danger. 

• When a "MAYDAV" call is received from the scene, Fire Control will establish radio 

priority and ensure that the Incident Command or Operations Command on scene has 
received the 111MAYDAV- notification. 

• Until the emersency situation has been cleared by the Incident Commander or 
Operations Command, units wlll remain on the assigned channel. NOTE: The Incident 
Commander may request an alternate channel for operational requirements. All units 
asslaned to the possible ~AYDAY" situation shall remain on the original assigned 
channel. 

• Any person, who believes that a responder's life may be In danger, may calla 
'iMYDAY"'. 

2. Emergency Alert Tone Activation: On Scene 

:• When a dispatcher receives an .. Emergency Alert Tone" from a radio, the foUowtng 
action shall be taken_ 

o Attempt to make contact with the Unit ID# that activated their emergency alert 
tone. 

o Confirm with that unit If It Is an actual emergency or an accidental activation. 
o If the unit states "Acddental" than the actlVatlon can be cleared. 
o NOTE: If a true emergency exists, the dispatcher shall follow •MAYDAY" 

procedures. 
o If there Is no reply from the Unit, a second attempt to contact shall be made. lf 

there is no confirmation following the sl!cond attempt, the dispatcher shall set 
off an "Alert Tone- for approximately 3-4 seconds. 

o Dispatcher shaH request all units to dear the air for emergency traffic;. 
o Dispatcher shaU state an emergency activation has be8fl rec:elved from Unit ID#. 
o Dispatcherwlll await confirmation from the Incident Command or Operations 

Command for further Instructions. 
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,e Until the emerpncy situation has been cleared by the Incident Commander or 
Operations Command, units will remain on tfle assigned dlannel. NOTE: The Incident 
Commander may request an alternate channel for operational requirements. All units 
assigned to the possible "MAYDAY" situation shall remain on the original assigned 
channel. 

3. Emergency Alert Tone Actlvatlon: Not on Scene 

• When the UCC receives an alert activation and the agency Is not actively operating at a 
scene. The dlspatther will take the follawlng steps In order to confirm the nature of the 
activation: Note: At any point contact Is made and the ■ctivatton Is dnred, there Is 
no need to continue the cal I notlflcatlons. 

o Attempt to contact the apparatus or lndlvldua I who the activation originated 
from. (By Radio) 

o If the unit states "Accidental" than the activation can be deared. lfa true 
emersency exists, tones wlll be sent out for the appropriate agency for response. 

o contact the agency by phone. 
o Call the contact person for that agency. 
o Send Law Enforcement to the last know locatlon. If unknown, send Law 

Enforcement to the asency's station. 
o Contact the County Fire/EMS Coordinator 
o Note: If at any point an agency confirms • Acddenta1• than the activation can be 

deared. If a true emergency exists, tones will be sent out for the appropriate 
agency far response. 
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Schenectady County Unffled Communications 

l
.5;;;1i,'~....,,._~,;ft .. ~~~l~...t.....'""'.?.'~~~~•;,.ri;:if.'!.~,-;~~..E'~ ' .,1-\;'~!;om,,,'. 

1 
Subfect Storm Procedure Radio Operatio111 County Fire Polley uccaooa ! 
r~;.---• Aulhotlty Dtl90tor: Kevin Spawn - j 

Reaclnded: Amended: 

ParpoN: 'Ibis procedure is for any major storm or evmt 1hat may severely affect one or 
more Towns m Schenectady County. The Sohem,ctady County Unified Communications 
Center must orgaum, oontrol, and manage the incoming 911 call volume and be able to 
monitor and assist all agencies in the field. Enacting the "Storm Procedure" will allow 
Scbened.ady County agencies to operate closely with our colJDty fire cnrumunications 
<:enkr and din,Qt mutual aid partnen. 

STORM PROCEDURE SCBENECTADY COUNTY FIRE DEPARTMENTS 

l. Schenectady County Unified Communications Center Dim:tor or hil/her desianee 
after consulting with Schenectady County Car 1 will activate the procedure. 

2. When Activated Dispa1dl will tone ollt all county fire departmenm for a Stand-By 
in their Quarters. If manpower permi1B a message will be sent via, I Am 
Reaponding to all effected agencies with die storm protocol and operation talk 
group as-'lignment. 

Exclusion: If the st.onn in question is amtrally located over one town jurisdiction, 
thls plan can be BCBled to notify only those town agencies effected. 

m: "Only" Town of Glenville Departm.enta 

3. Fire Departments will then switClb their radios to the following usigned talk 
groups. 

• Fire OPS 2 - Scotia. Thomas Comas. Stratton. Alpa:as. But Olen.ville, 
Olen:ville Hill, West Glenville, and Beubndaa1 

o Fire OPS 3 - Cannan, Rotterdam FD2, South Sdi.encictady, Schonowe, 
Pine Grove, Plottmcill, Rotterdam Jct. Pattcnonvillo 

• Fire OPS 4-Niska.yuna FD1, Niskayuna FD2, Stanford Heights 
• Fin, OPS S -Mariaville, Duanaburg, Delanson, Quaker St 

4. If the "Storm Procedure'' is eoacted, the ucc will dispatch as normal over Fire 
Chamiel 1 and each agency will go to tbc assigned talk group listed above. 
Agencies will n,eed to limit communications, wbm pom"ble. Agencies should al10 
utili7.e available none n,peatCJd ground talk groups or tactical taJk aroups not 
monitnrecl by displlteh fbr mternal communications. 

SCHBNECTADY COUNIYUNIFIED COMMUNICATIONS CENTER STANDARD 
OPERATIONS PROCEDURES 
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Schenectady County Unified Communication• 
tt•%.1!i}..:.V4£-~~~7!-SJ:e,~~.=-~~~~.::.~r@rF:r...a:r~~~7i:w:+r; .. ,_·-r7f"n:'t~-" ~ .. -e;~i:I!~:. .. 

I 

' SubJect Storm Procedare Radio Operattoas County Fire Policy uccoou 

Effective: AuthorlyDlrecmr: Kevin Spawn 
1--------,.-----------.--------·-----~ 

Rallclnded: Amended: 

5. Following this pmacdme will also allow dispatch the opJIOrtUDity to auign free 
Fire Operation Talk Group1 fur any major incident that comes in during the stonn 
operation sud1 as a structure fire. Theae incident& will always be given the highest 
priority and every effint will be made to uaign a specific standalone talk group for 
those operations. 

6. At the conclusion of storm protoool, anoouncement will be made over all fire 
operating talk groups that normal fire opemtions will commence and storm protocol 
bas ended. 

SCHENECTADY COUNIY UNIFIED COMMUNICATIONS CENTER STANDARD 
OPERATIONS PROCBOURBS 

64



STANDARD COMMUNICATIONS PROCEDURE MANUAL 
AppendixE 

Updated 01/2023 

65



Appendix E 

SCHENECTADY COUNTY FIRE RADIO SYSTEM 

USAGE REQUEST FORM 

! All radio ~e; users must ftll cut this form to request approval to operate any r~dios:;caff t 

! signs on the Schenectady County Fire Radio System 

I 7 f ·-
' Fire / EMS / Agency Name: 

Individual Requesting~ 

Address: 

- ------ ----·-----
Date: _______ _ 

I certify that all proposed equipment meets the standards outlined In the 

Schenectady County Racio Procedures Manual. 

Signed: 

Place an (X) in the appropriate request below and complete required information 

I 1._ Mobile Radio call Sitn 2._ Add/Relocate/Change Radios 

4._ O\ange call Sign ' 1 3. __ Portable Radio call Sign 

Please explaln the purpose for your request: 

Approved. __ _ Disapproved: __ _ 

Comments or Restrictions~_ 

Fire Advisory Board Recommendation: Fire Coordinator Approval: 

Approved: Yes/ No Signature: _ 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE •Gu 

New York State Office of Fire Prevention and Control 
Fire Department Identification Numbers 

ALPLAUS 
BEUKENDAAL 
CARMAN 
DELANSON 
DUANESBURG 
EAST GLENVILLE 
GENERAL ELECTRIC - MAIN PLAN 
GENERAL ELECTRIC· R & D 
GLENVILLE HILL 
KAPL 
MARIAVILLE 
NISKAYUNA FIRE DISTRICT#1 
NISKAYUNA FIRE DISTRICT#2 
NYS 109TH AIR NATIONAL GUARD 
PA TTERSONVILLE 
PINEGROVE 
PLOTTERKILL 
QUAKER STREET 
ROTTERDAM JUNCTION 
ROTTERDAM FIRE DISTRICT #2 
SCHENECTADY, CITY OF 
SCHENECTADY INTERNATIONAL 
SCHONOWE 
SCOTIA 
SOUTH SCHENECTADY 
STANFORD HEIGHTS 
THOMAS CORNERS 
VON ROLL 
WEST GLENVILLE 

47001 
47002 
47003 
47004 
47005 
47006 
47411 
47411 
47008 
47416 
47012 
47009 
47013 
47311 
47014 
47015 
47016 
47017 
47020 
47019 
47021 
47413 
47023 
47024 
47026 
01032 
47028 
47415 
47029 

26 
67



SCHl!NECTADY COUNTY FIRE MUTUAL AID PLAN 

APPENDIX "H" 

SCHENECTADY COU.NTY ARSON CONTROL PLAN 
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Rav. January 2019 
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Schenectady Cowtty 
Arson Control Plan 
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Introduction 

SCHENECTADY COUNTY 
ARSON CON1'ROL PLAN 

Tha purpose of this plan 18 two-fold. The flrst fs to ermure that Schenectady County Is In compliance 

wilh New York state - General Municipal Law 204-c which requns the governing body of each co~ 

to dewlop and adopt a plan for anon inveatigatiDn within the county and fo submit said plan to the 

Offlce of ftn, Preven11on & COnlrol for approval. The second purpoee is to develop proceaset and 

procedures for the c:onduct of fire lnvestlgatlone with the ultf mate goal of contromng al"80n within 

Sohanectady County. This can be accomplished by Integrating flra, law enforcament and 

proseou1ortal 1ervicel. • dictated, during atl fre lnveetigatione and lncraaslng the cooperation 

between gOV8mmenl and key private aector oiganlzatlona lncludilg but not limited to oltlzana groups. 

Thia plen doe. not attanpt to praaent d8talled data relative to fires within the oounty, the value d 

property loa or1he number of illt.rle8 or deaCha. This Information i8 raedily available from a nunber 

of resources indudlng but not limited to Office of Fire Coordfnet«, local law enfon:ement agencies, 

insurance oompanies end the NBw York S1ate - Office of Fire Prevention and Control (OFPC) 

Information Management Syatem. Instead, the .Araon Control Plsn for Schenectady County waa 

under1aken with the conoept of mak~ the plan llmple In nalur9 yet capurfng the scope. prooedures 

and polldes wm,ntty in place to ensure e viable working plan far the County. In addition, thi& plan 

c:ontalns the general alements • suggested fn the guidance offered by the New York Slate - Office Of 

Rre Prevention & Control. 

Schenectady County waa eetabllhed In 1809 and la 208.10 square mies. It Is ranked 88 the MCOJld 

smallNt county, In terms of square mlles, In New York state and In 201 T; wa1 ranked 22N1 in 

population (approximately 154,751) of all New Yak CoW1tlel (82 tctal). The county la located near 

the convergence of the Mohawk and Hudson Rivetw approximately 1eo miles north of New York City 

and 18 miles nortlTM!st of the Capital City of Albany. The Mohawk River blsect8 ltle county with the 

Town of Glenvllle and VIUage of Scalia, wtch comprises approximately 50 equare miles, lying north of 

the rfver. The remaining four Towna (Rotterdam, Niskayuna, Duanesburg, Prtncetown) one City 

(Schenectady) and one V~lage (Oelan10n) are on the southern side of the river. The rural, Western 

two thirds of the county Is pan of the Heldeberg Mountain• and denlfied a1 plateau uplands with low 
s 
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rolling hHle wtth elevat!Ons of 800 feet or men. The urban Eaetem portion of the county Is prtmarfly 

lowlands. 

The clstrtbutlon of Schenectady County's population at wen .. Ita aooill ,nd aconomic characterllttca 

vartN considerably acros& the County. Accordi1g to the U.S. Cenlus, the City of Schenec&ady has I 

population den&fty of 5,699 persons per square mUe while the IIWf&ge auburben populaUcn denlity is 

approximately 768 peROns per square mile. Median family lnoome aleo var1ea widely with Glenville 

and Ntskayuna generally above awrege. l8dlons of the City of Sohenactady below average and lhe 

remainder of the county, awrage; with a median household inaom• of $63,182 (Cenaus Bl.H98u 

2007). 

Anson Is a crime that permeates society, It knows no boundaries and arr.ota 8Yl9J')'One, rloh or poor, 

yooog or old. M araonllt la a potential klller. No one wtll ewr know the exact number 0f fna wttlch 

have been set far one reason or another whether for profit. mange, thrlll, etc. It le safe to stats 1hat 

man ms occur In Scheneclady ~-

Many &lies a serious fire is regarded a& an l.riortwlate accident rather than a poulble arson case. 

This belief may result from the fact that fire haa been a c.:onatant menace to mankind over 1he 

oenturte& and ts rightfully looked upon aa a fearaome element that may leap out of control at any time. 

Another fact may be that moat people are law-ebiding individual• who haWI never hed any urge to set 

fire to a building. others simply don't believe that there Is an arson problem In the United States 

much less In Schenectady County. Such thinking can lead to any number of fires being clasalfled aa 

accidental In 01111n, even though soma of them reaulted from lhe aata of &n10niBIB. 

The direct effects of arson are uaualy obvious, 6UCh 11 lou of life or property and are v.idety raportad 

In the media while the Indirect effects ate seldom known or reported. These oan Include an Increase 

In lneurance rates and property 1a>C8I or eff9ct property values in a particular a,ea. 

It is dlficul to create a valid •tatiltlcal picture of the extent of flre.-aetting In the United Slatfl. In large 

part. 1h11 can be attrlbubt(j to our lack of beDef that an arson problem eJdstS, a lack of entiualaem in 

pUTBulng e flre eauee to s conclualon or the dlfficulty In convicting an BCGUsed arsonist In order to 
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gleam a In.le piQture of the arson problem several slaps &1'8 needed, Thaae include better 

raoordkeeplng and information sharing, a thoraugb investigation by trained and certified personnel, 

aducatlng reaponse personnel and the help of every dtrZ8n in the county. 

Arson is a complex crime that has bean termed the easiest crime to ocmmlt and the most dlfflcull to 

detect and convict, many times tougher than a solvlng a homicide. The ~nist has the •ec1ge• before 

the fire and hold$ It after the fire. Physical evidence, whlcll normaffy aids in identifying and eonvictlng 

criminals, may have been partlally or wholly deBtl'Oyed by the fire Itself. Sometime. we faR to detect 

an Incendiary fire because fn-Htters c~reonirna) are a mixed group of people who may faB to arouse 

suspicion. Only rn rare Instances is a true professional crfmlnal, "a torch• encountered. Fira-tietlanl, 

aa a group, are generally amateur arimlnals with lttle or no criminal baokground hiatory. But the root 

of arson lies not only in criminal actlvHy but also In human behavior, soclal changes, economic trends 

and urban decay. 

One of tha greatest handicaps to the datection of araon i8 the llmlted exposure that the average fn or 

law enforcement offlctal hn to fire lnveetigatlona. For this l'N80n alone, It Is to a fire chiefs 

advantage to call In a more experienced fire lnveatlgatton team in caees where the exact cauae of a 

fi'e ts unusual or in doubL 

Many set fires have telltale signs that may be so obvious that the first fire or law enforcement officer 

on the acene WIii at least consider the fn to be areon. In contra&t, signs of arson may be so well 

ooncealed that months of patient lnva&tlgatkm will be requlrlld ta demonstrate the fire was set. If 

there ran indicator of 81$0n present, It may not scream out. thle le arson but It may whlaper, this la a 
auspicious fire. It 18 the whisper that i8 usually not heard or ignored by lnexperlenoed fire or law 

enforcement offlclal1. 

Another seldom dlBCUSsed reaBOn to detecting auapiaious fires ii the lack of an aggl"9681ve community 

campaign for reporting arson fires. Although lhe actual arson act la many times committed In 

"18Cf8CYi'' the fire setter wlll eventually start to talk or "brag• about setting the fire; e,speclalty If any 

significant amount of time transpires since the fire occurred. Conaequantty, someone other the 

arsonist, la aware that a fire was set but doesn't know who to call or they may not thJnk the fire was a 

big deal, especlaly if the it occurred In a vacant building or if no one was killed or Injured. 
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P.!.1£ri...PJlon fA ~ Problltm 

There le no-. aouroe that contain& complete and detailed lnformdon on nr.. that occunad In 

Scheneclady County, muoh lesl those flrea that may have been al'IOl1-related. All fn 
departmenil/companial keep records on fires they ,-pend tD: hawwer, lhe amount, the 8CCUf8CY 

and the conSllllnvy of the lnformatfon galhnd and fie format In which I ill '900rded Yllrias 

eonakler8ble betwNn depannenta. The pertlcipaUon rale of fh department& In Schenec;fady Courq 

In the New York State Fire ~ Sy8t8m Is In the high 90 petQN'ltle. The Incomplete participation 

an4'or accuracy of lnfOrmdon provfded im,ply compolftll the problem of obtahing a true plctln d 

the type of ... oacurfng In the CXUlly. 

Ho'Mtvw, the problem just doaen't ullt in reportng. Aa ltalBd above. fire and law enforcemert 

offlclall have a dlfflcult lme bellevtng an non problem mdm wHhln their fooldlctlon. In other cuee, 

fire end law emorcament offlclala may know and may even be able to pl"CN'e that a fire wa 
lntantlonally eet but do not vtgoroUlfy penue a CIIN, 1111 precise reaeons wll nei,er be known but 

unlau there II, an lnjllyldeath or substantlal property lou lnVolv9d wlh tl'leee Ins, t"8e cuee are 

ueually of a lower prforflyfor the agenclel lnvolwd. 

In the early 1980•s Schenectady County developed an Anon Control Plan which adcnsaed the erson 

problem at the time In the Counw. The ltem8 ll8ted In this plan Included but were not limited to; d9ta 

collecllon, the es1abli&hment of a fire lnYNtlgation team, ealeblshment of an mson hollne and 

re&ponder eduaatlon. The followlng inofudas an update of whera Sehaneotady County fl now In 1Mma 

of U.e iterna and addltlonal lnlllatlYes that are being panued. 

As descrt,ed above the participation rata of ftr8 departments In Sd\enectady County In the New York 

stale Fni Reporting 8yatam oould only be deacllbed ea fair prior to 2003. Since thllt time, 1he Office 

of Are Coonlnator, SChenec1ady County hu exar18d a concentrated effort to ensure that 

Schan.clady COWlly fire departmams partclpa1e In the New York S1ate ~ eystem. Although 

the rate m participation hlll aubs1:antialy lmpn:,w.d (97% In 2017), there are di deparbnenta that are 

not participating « hew, not aubmltlltd rapo,ta ror every month of a partlaular year. In addition. some 
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of the data submitted is either Incomplete or mi88ing. Efforts continue to lmprow. ffre department 

participation and Improve the type and quality of Information submtttad. 

A databa8e of fire lnvestlgattona conducted by the Schenectady County Fie Investigation Team was 

es1abllshed. Thia databate lnc::fude1 only 1he nnss/explosfons that the county team Is called to 

investigate. It contains basic lnfonnatlon ae set forth In the New York Stats - lrformati0n Records 

and Retention guide. In addition, because all Investigators are volunteer team members and cannot 

posslbly make all of the fire Investigations conducted, a notification of the results of all fire 

Investigations Is sent to an teal! members lmmedlately upon completion of the investigation. It i8 

believed th&t this may help in Identifying trends and patterns but at the very least keep team members 

up to da on the types and cause& of fil"BS. 

The Schenectady County Fire Investigation Team was established In lhe mid 1980'& 10 asalat local fire 

chlafs In meeting their ntsponalblllties under General Municipal Law 204-d, which raquiraa a fire ohlef 

to "determine or c:auae to b& determined the oaute of each fire or expbslon which the ftnJ department 

or company is called to IYPPT888: AB the majority of fira chief& In Sthenectady County are 

volUnteeT$, they either do not haw the required training to make a fire cauae determination& andlot 

the time required lo thoroughly investigate fires tD determine cause. 

The Schenectady County Fire Investigation Team 18 consfdered a "'sp9cia/ized team", (per N. Y. GMU. 

LAW § 209-bb: NY Code -Section 209-88) and consl111 of personnel who serw as volunteers and as 

such are not considered to be employeee of Schenectady County. The team Is culT8ntly etaffed with 

twetve investigators, maximum pemd&sfble, with a wide extent of experience ranging from 6 yeais m 

over 25 years Df fire Investigation Ume. 

~QPOhtmenl-Aa , vacancy on the team occurs, an announcement of the openlng(a) 11 

advertised via aleatronic media to an fire department. wtlhrl the 00unty, The Offic;e of Fire 

Coordinator forms a aub-c:ommltlee of membn (3) of the axlallng team to review resumes, 

oerttrloetlona and Interview candidates. Upon completion 1hey present their l800nlmendatlon lo the 

Fn Coordinator and the Dtreetor of Emergency Management, who make the final detennination on 

appointment. Each member wUI then serve a minimum of 1 year probationary period and all 

appolnbnents are at wlP positions. 
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Candldatee must complete the NYS recommended COUl'8e& for Fire lnvestlgatar and pass each 

course wtth the national certifioatfon when applicable. All COUnMIWDrk 1han be completed within two 

(2) years. 

p,,m,--- Members of 1he Fire lnV991igati0n Team answer directiy to the County Fire 

Coon:llnator. The Finl Coon:linator In conjunction with the Diractor of Emergency Management Is 

ICfeJy respon11ble for the dlsmlssal of member&. Mambar8 may be diamtnad for a variety of reasons 

Including but not limited to; failure to make AK!Ulred number of inveatigations. fellure to maintain 

contlnuola trahlng requirements or other ad& that are not consistent with professional standards of a 

flte Investigator. 

T1'-'r*-J_:; - Team members ani 1'9quhad to partlclpata In an annual mininum of 12 hours of 

documented and teated training offered thmugh the New Yort State Office of Fire PnMmtlon & 

Conni, the lmBrnatlonal A980Clatlon of Arson Investigators (IAAI), and New York State, Chapter #23 

of IAAI, This training may afao Include but IS not limited loi local seminarw aponaored by the Cepltal 

Dlstrfcl: Fire Investigator AIBoclaflon and the annual NYS-OFPC Fire/Arlen lnvestigdon Seminar. 

All 18am members wfl1 also be requlrad to fnwstfgate a minimum of 12 hours of ffMa a year, maintain 

annuel Ha2rnat refresher and stay compllant wl1h minimum standards for fire lnvast19ator"s set forth In 

NFPA 1033. Any and aA other certified training courses shall meet all requirements Mt forth by the 

standards prior to CAldlt being given. 

0..:~ - The Schenectady Col.1'11y Fn Coordinator Is responslble for the Fire Investigator 

B111ff. All Fire Investigators are responsible to follow the attached Sdlanectady County Fire 

lnvntlgatian SOG and ulllln all fcmla when appropriate. Thia Standing S0G and atlached tbnne are 

for the utlllzatlon of Sohanaalady County Fire lnV8ltlgatlon staff only. (See Appendix A, S, C and D) 

In addition to the Schenectady County Fire lnvelllgatlon staff, the Schenectady City Fin, Department 

and the Knalla Atomic Powet Laberatones both have their own Fire lnveltlgation Teams. Theae 

teams are govamed under their or;anlzat:lone 8013°1. 

In 2003, a vehicle wa& pun;haaed by the Coll"lty for the exclusive uae of the fre Investigation tsam. It 

la fully eqlllpped with the tools and equipment nec:esury to conduct an in-depth ftnl lnveatfgatlon. 
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In 2018. a standard 1'9portlng form was updatad for use by el team membef'a (See Appendix A) this 

form was 01 eated u&if'IG a number of sources ae s gufde Including but not nmtted to; NFPA 921 and 

the NYS Office of Are Pnnlentlon and Control. The sfllndard reporting form Is reviewed and updated 

as neoeaaary ahd ell team members are required to uae Iha fonn during the oonduot of fire 
Investigations. 

In 2018, a standard operatJng guldetli,e for conducting ffre in11eettgations wae updated for the County 

Fire Investigation Team. This standard guideine ensures continuity and consistency in the manner In 

which tires within 1he County are investigated. Coples of these gulddiea are p1'88811t8d in Appendix 
•D.• 

In 2018, a standard report writing format was updated by Smenectady County. This report writing 

format was based on 1he same fonnat ueed by the New York Offli:e of FIN Prevention and Control -

Araon Bun,au. The standard report writing format is reviewed and updated as neceS$8f)' and all team 

members are requtred to use the fonnat for authorfr,g their fire inveatlgation reports. 

Investigations conduct&d by the Scheneomdy County Are lnveatigatian Team are eilways ccnduoted 

at the raquest of and with the authority of the local Jurisdictional fire chief. In the earliest stages of the 

Investigative process, the local law enforcement agency having jurisdiction la also notified, if not 

alrndy on scene. In many ca.see, the Investigation Is conducted as a 101nr ln\lestigation with that 

agency. This Is pertlcularty mportant, when In the early stages of 1he lrweltigaUon, lnformatfon Is 

developed that may lead the team to think that a fire Is &u&picious or Incendiary in nature, when an 

lnJury and/or death occurred aa a result of the fire or when there I& a aubstantlal dollar loas in terms of 

property and equlpmert. In cases where It Is approprtate to notify other agencl8I such a the New 

York State Police, Bureau of Alcohol Tobacco and Firearms or the FBI, this notification la usually 

handled by the local law enfOrcemant agency In conjunction with the Offlce rl Fire Coordinator. The 

County Fir& lrweatlgatlon Team also reties on the local law enforcement agency to notify the 

Schenectady Col.lrty District Attomey's Office when it is appropriate to do so but may make direct 
contad if necieasary, 

The Schenectady County Fire Investigation Team relies en lhe asaistanc& of other agencies, In 

particularly tha New York State - Office of Rre Praventlon & Control (OFPC)-Arson Bureau for 

technical assistance with fire investigations. H is atandard poliGy to request OFPC assistance when 
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therv Is a fatally, 19rioua lnjwy. aubstlintllll doUar lou or when, any team member feala, It would 

benaftctal to obtain their technloal e,cpertlaa. 

The Office d Are Cuol cit iator has sponeored and wit continue to eponeor Fire Investigation Courw 

which are aimed at~ rnembert of local law enforcement agendes and personnel from the 

Offlc:e of Dfstrid Attorney to elland. The find eft'art was conducted in 2009 and sewral Pollce offlcet& 

from depamMll'lfa within Iha county and an investigator from the Dlllric:t Attorneys office aucceufuly 

completed the course. One d those poloe offloer8 ha& llnoe Joined the county Fh lnwalg1tion 

Team. In addlian to olfertng the COUl'leS, thole personnel who do conipleta .,. approved courae oen 

atao ~ In the "Intern Program• deloribed under the Educltlon and Training below. 

The fire chief of each department wllhn Schenec:lady ii reaponllble for Initial origin and oa.,.. 

lnV8ltigatfon d any fire 1hay retpOnd 110 In acaardanoe wlh GW. 204d, Inducting thon 8UBpected of 

being caused by .-noklng ma&ertall. Ortg(n and oauae d minor 1ns la generaly completad by 

individual department& without a need lo c:aH on the Schenectady County Team. Whle some 

departments may have membn who hew received fire lnY91tigation nfniig. There are no 

departmMls which have establllhed Jn-houle fire kwNl!gatlon teams Wil'l the ucepUon of the City d 

Schenectady and Knoll Atomic Power lsboratory. Consequently fflOlt flnt departments Will caU upon 

the County Team for a ftre rm.tlgallon when lhay delBnnlne It ls beyond thw knowtedge and 

training. 

All lnveetlgatona conducted by the Schenectady County Fire kMetlgatlon Team .,. conducted at 1he 

pleuure of the jul'laclctlonal th der,rinent and In 80COldance wllh national l1rmdarda lncludfl9, The 

N~ Fire Protection Al8ooldon'a (NFPA), S1anclard 921 • Gulde for Fire and Exploalon 

lnveatlgatlone. 

In 2009, the Qty Df Scheil8Clady eatabll&hed a ful-time Are Investigation DMl&on within the 

depar1ment. The DMslon Is staffed by tow per80Mel, a Deputy Chief, a Captain, a Lieutenant 

and a Areflghtar, ell who haw been trained and Certlffed Fire lrwestlgakn. While Che city 

team wually conduota all lnvesligationa d flree that ocx:ur within the city limits, the county 
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team hu worked In combination with the City tum In lnveltigating flrn. Thia also lncludaa fha 

city assisting the county with finis outside of the city limits. In addition, repre&entatlves from 
the New York State Office of Fire Prevention and Control -Arson Bureeu and the Bureau of 

Alcohol. Tobacco and FINarms have been called upon to 8181st with fire lnves11gations both In 
1he city and out81cte of the city 

Glenville Police 

Niskayuna Police 

Rotterdam Pclice 

Sc:hanactady PoRce 

Schanectady County Sheriff 

state Pollce - Princetown 

Ncne of the above listed agencies maintains an independent fire invedgatlon team and rallu 

on the Ctty or Courty Team to conduct flra lnvaatigttiona. Both the Schenectady County and 

Schenectady City Fire lrwesUgatlon Team workt Wl'Y clolely with all lDcal law enforcement 

agencies and reltes on these agencies for assistance Including but not limited to maintaining a 

1C1ne, assisting In evidence coffection, padcaging, eeculty and wltnets lnteNiawa. 

s~, Co,'.!:fr DlsfdcfAtrnma11'.s Qf!JS! 

The Scheneotady County Dlsttic;t Attorney's (DA) Office does not maintain a fire lnveatigatlon 

team but ralia on he Sd1enectady Ctly and County lnva&tigation teems to conduct fire 

lnveatigatiDl'l8. The CA's office does have a dedicated Aa&IBtant Dlstrtct Attcmay (ADA) who 
prosecutes cuea rl auapecled araon. 

Thie ADA fa available to the City and County team membera to provide advice and guidance 

relative lo documenlat:Jon and preparation for court appearances or consult on any other legal 
matters relative 1D fire lnvwtlgatlona. 

Whan the county fire Investigation team wae established In the ea,ty 198011, an arson hotlnewas a. 
up 1o provide for and eooouraga cltlzBna 1D report activltlea they may have seen or have knowledge 

related 1o certain fires. One of the ke)'S in determining how a fire shirted Is the Information a 

person(s) has who first dl800V8ra or aaes the fire. Otlzens often have Information relative to a ftr8 but 
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either through fear, intimidation or bacauee they don, feel It Is Important do not come forward with 

that lrlormatlon. The purpose of the areon hotline is to provide those citians with an opporbJnlty to 

Offer JnformaUon yet remain anonymous. Reward8 &A, offered to callen, whON information results In 
the al'T'88t and oonvfctlon of an arsonist. 

Th8 Arson Hotlfne Is answered by the Unified Communications Center and information taken ia 

forwarded to 1he appropriate agenoy, 1uch H SChenectady County Fire Coordinate r's Office. City Are 
Oepartmant and/or local law enforcement agency affaated. 

The amount of money paid to Individuals who pr'O'lide fnfonnation leadlrQ to the a.m,st and conviction 

of a person for arson Is detennlned by a four per&0n committee made up of the follDWing; 

Sdlenectady County Fire Coordinatar, City of Sohenecfady Fire Chief, Sohenectady County 

Emergenoy Manager or his/her deslgnee (a, named by lhe Emergency Manager~ City of Schenectady Fire 

lnve1tlgator <• naffl9d by the Chief) 

When a reward Is to be paid, this committee meet&; NView& lnfonnatlon provided and d&tennlnea tha 

amount 0f money to be paid. Rewards shall not be less than $100.00 or more than $500.00 

depending on the type of conviction and the funds available in the account. Rewaftls shall be paid 

through the Schenectady County District Attorney's office to ensure anonymity of indMduals making 
the report. 

~catlon/Trfinln~i 

The Office of Fire Coordinator has realized the need to continue to educate firefighters In AKXJQnizing 

potential al"BOn fires. Working ~osely with 1he State Fn lnatructora, uelgned to Schenectady 

County, a Certlftad FIA, tnveatigetor from the Sohenectady County Fire lnwstlgadon Team make& a 

presentation during all Baslo exterior FlreflghUng Operalonsl Interior FlreflghUng Operations courses. 

In addition, members or the l9am are Invited to fire department c,pen hOU88S anc:t wlll dlaplay 

equipment and dlsCUSI fire invaatlgatlons with fire department members and the general public. 

Some fire departments within the county have also dewted tralning/driU. to fire Jnwstlgatlons with 
members of the team as main speakers. 

The Office of Fire Coordinator hH also 88fabllshed an •Intem program" for firefighters who haw 

completed New York state approved fire lnwstlgatlon COUfies, Thie program allows these firefighter& 
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ID work along with trained team members In fire Investigation while they accumulate their required 

houra for certffioation. Thia program la a win-win for bath th• intema" and the Cow,ty In that, not only 

n the fl!9flghfen meeting their requlrwnent for certlllcatlan buttheyean aaalst their Individual 

deparlmen1s with recognizing auspicloua fires or potanlal araon fires. The raqul18ments, 

rasponslbDltles and Uml1atlons of •1ntema• are llaled in Appendix •e• d lhls plan. 

Sdienectady County Is fortunate lo have a member of the Cly of Schenectady Fire Investigation 
T•m who II trained to work with juvenile fire sallar8. 

On the cou~ level, most caaee are referred through ltlt Office of Fire Coordinator who in tume puts 

lndtvlduals in contact with the trained members of 1he SChenectady City lnv9stigation Team or Office 

of Fire Prevention and Control. Information garnered durfng the proce11 of dealing wllh a Juvenile fn 

setter Is confldanllal and the only lnfonnatlon avallable 18 tha fact that the potential fire setter was 
ellher comac.ted ar not. 

B_ym Reporting 

The New York State Bum Injury Reporting Sys1em (BIRS) la a database malntaJned by the Offm d 

Fn Prevention and Control's (OFPC) ln&peCtiOnl and Investigations Branch. New York State Penal 

Law Section 265.26, tdentlftea the requnmmtts of bum Injuries and wound& to be reportad. The 

Scheneolady County Ara Coordinator wlll oollect the da1a that Is received from the NVS Office of Fire 

Prevention and Control and dielribute it lo the appropriate authorlles having Jul'lldictlon in 

Saheneotady County, This data will be utilized to •••ill agenclaa wtth autpected arsonfsts wlthh their 
Jurisdictions, 

In 2006. addltlonal leglBlatlon was enacted amending GML 204d requiring fire chiefs and/or 

fire Investigation unit& to report all flrw 8U8p8Cted to have been caused by cigarettes to the 

Office o1 Fire Prevention & Control v.ithln fourteen days af completing their Investigation. Thia 

legtslatlon Is iltendec:I to prt,vide a process for the fire 88MCe to measure the effa¢tiwnass of 

the standard In reducing the number of cigarette caused ftrea and the resultant dollar loss 

and fire deaths. Schenectady County shall report such findings as required by GML 204d. 
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ft Is fair to atate that the steps Initiated by Schenectady Cowity In the early 1 ;so·, were algnfflcant In 

eelabllahlng a oomprehenslw program in lnvNtlgatlng and detennHng fl,- causn. The Counly hat 

end wll continue to support local fire departmanll/companiH In the Ire lnveltigattva pn:,c:ea■ and 1h11 

ef'fcrt wit continue through the Office of Ara Coordinator. In addition, the lnllatlV88 as listed above 

ooupted Mth vlgllanae on the·part of team mambara and local fn department/law enforcement 

offlceralmambers wltl at the very feast help In keeping an increaaed level of awarvnen that a Ire may 

be ~suapicioo&" and It wll not be Ignored or disregarded. 
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~(A) 

NEWYORK 
Offloe of Emergeno, M■naaement 

1NPIIIIIINIIOllm,._ 
8Dl11,111 ta~._Yoric1POI 

STANDARD OPERATING GUIDELINE 
CONDUCT OF FIRE INYES11GATION8 

Deoembar 11, 2018 

COMPLIANCE WITIITBIS STANDARD OPERATING JN811lUCTlON IS MANDATORY 
--·---·--, .. --,-- ____ ¥___ ----- -...,.,..--,.~~ .......... -c• ·-----.~---=- ..... ----- ., __ _ 

Purpoee: 

The purpose or thl& procedure la to establish a standard operating guideline for conducting fire 
lnvaatlgatlona •• requested and under the auspices of the Office of Fire Coordinator, ScheneGtady 
County. 

Be.ckgn,und: 

The former and current members of the Schenec:tady County Fire lnV111tlgatlon Team have enjoyed a 
reputation of thoroughnen and diligence when conducting flra fnvesllgatione and debJnnlning fire 
ortaln and cause. Thia can be dlNclfy atlrlbuted to the procedures and education requhd of each 
mam member slnoe the team's fnceptlon in tha 1980"a. 

In order to ensure continued aompllanoe with appllcable codes, 8tandards and lawa tt Is essentlal to 
conduct fire lnveeflgation& In suc:h a menner 10 1hat the procedu181, lachnlquaa and methods UNd 
duril'G an inveatgatlon can withstand the •crutinr and uarnlnatlon often encountered in both crtmlnal 
and dvtl llablllty caan and ID make sure that fires that may be -Suap)clous• are Identified and 
documanted. 

Procadu,e: 

The Schenectady Col.lily Fire lnvastlgaUon Team may IQ! conduct any fins Investigation unless 
requested by the authority having Jurladlcllon, which In most aaaea 18 the local fire chief or his 
desfgnee. The authorfty having Jurleclctlon may alao be a IDc:al law erlorcament agency. 

When nollfled of a tire tnveetlgatlon al team members wlll comply with the following: 

A) Team members 1hall anemble at lhe &eene In one dnlgnmcl a,u untll needed. 
The Rre Coordinator or senior most team member shall check-In vAth tile Incident 
commander. 11\ls 18 absolutely easenttal as recent c:ourt decisions emphasized. 
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B) The Fire Coordinator, Chief Deputy fire Investigator ar Chief Deputy Fire Coon:llnator 
will be responsible for designating the a Lead lnY88tigator' who shall lead of the 
Investigation. 

C) The peraon who Is designated as "Lead lnveatlgator" will also be rnponslble for writing 
the final report and submitting such report along with all supporting documentation and 
photo·• to the Fire Coordinator within 15 days of the Investigation. The final 
Jllportlnarrative shall only utili2B the fonnat that has been approved by the m 
lnwstlgatlon unit and the County Fire Ccordlnatar's Office. 

D) The lead Investigator wil aaign other team rnembera to perform various tasks 
including but not llmlted to: 

E) 

F) 

G) 

1) Interviews - Firefighters/Occupants/Police/ Other Witnea&ea p l■veltlgator Minimum) 
2) Phy&lcal lnspeclon - Exlarior/lnterfar 
3) Photographtancl Photo Log (NYIC.run.dFt19lnvwllr,nnOnly) 
,, Evidence Collect Ion and Documentation ( Nnl C1111trte1 Fn "'"'118ators oni,, 
5) Scene EntryJExlt Log 

All mamb•ra wYI wear supplied helmet and any other aafaty equipment, such a& boots 
and gloves. LalaX gloves will be worn at an times while doing the physlcal examination 
(foJire&eM9 the lc:eJ'I-')· The lead lnveslgator ahal eneun, that the responsible fire 
department oonducts appropr1ate meter readings and deem the conditions safe prior to 
any team member entering the lnwstigatlon area. The team wlll not enter any area 
deemed unaafe or If CO reading Is above 50 PPM 

A "ConNnf to Search"form should be obtained prior to any lnapectlons, searohe& or 
lnvesti(l&tions, If an indlvtdual is not present or available to sign the fonn. the Lead 
lnvesfigator should corisult with the local law enfurcarnent agency on aoene. {See 
Attachment~A•) 

Evidence gathered at any scene, whim req1Jlres analysis at the State Police 
Labora!ory In Albany, lhall be delivered the same or next business day. Any evidence 
that Is not taken to the State Police laboratory the day of the 8Y81rt, shall be maintain 
overnight in en approved evidence storage area. A chain of custody form ahall be 
maintained for all evidence. (See attachment •8") 

NOTE: Only Certified Fire lnvutlgators may collect evidence. 

H) Upon completion of 1he inwatlgatlon and/or prior to leavlng a scene, all. team mambera 
shall gather together and complete the section of the lnvestlgator'1 form listing •Ftre 
Ortgln and cause.• Each cauae shall be reviewed and a determinatkJn •hall ba made. 

I) All team members shall aaalat in claanlng and restoring equipment used et the eoene 
of the investigation. Equll)ment shall be cleaned as thoroughly as pOS&ible prior to 
being placed back In service. 

Dll1etll1neou1: 

If any team member, prior to or during the oou~ of an investigation wishea to obtain btchnlcal 
assistance from an outstde agency, including but not limited to the New York State - Office of 
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Fire Preven11on and Conlrol, the Rr8 CoordinatDr ahafl concur and said agency shall be 
noflfi9d. If the Are Coordinator Is not present, Qifef Deputy Investigator or Chief Deputy 
Cciordlnator shaft ooncur and notify requested agency. 

For any fire lnvolvlng a fatality or aerloUa tire related lnJll')', e requeet for aulltance from the 
Offloe of Fire Prevention and Control shall be automattc. On-scene lnvestlgatora may oonslder 
requesting technical assistance at scenes which Involve a lalge property Iola I.e., 
>'250,000.00. 

Written fire reports shall be completed as eoon as possible following an h Investigation but 
nat longer than 15 days after the inYestlgatlon 18 completed. Al reporta must contain original 
algnaturee. The wrlttan report 1hal be r.vlned by the pear teem member$ that were pn!Hnt 
and sent via emall to the Fire Coordinator and Chief Deputy Fire lnvestGa1Dr In 'W0ro formal 
Once the Fire Coordinator receive& the elecbonic report he/she wll send a PDF copy 
eomaini~ a watennark which reads •rn COPY" to the Fire Chief having JurlscUclion. 

AH orlglnaJ field notea, photographs, drawings, diagrams, eto. shall be forwarded to the Office 
of Fire Coordinator with the completed •lined raport. After all qlrlal notee a1e QMlll to the 
Flre Coordinator; the membet wlll nallfy the Chief Deputy Fire Investigator for record keapfng. 

II the requested file investlgdon II at a ecene whete a team member has responded with their 
home fire deparbnent, lhat team member shall be duly relieved of duty by their department 
prior to participating In the fire Investigation. 

Scott R. Pike 
Are/EMS Coordinator 
Schenectady County 

Revision Update 12/11/2018 
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Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

awnernenant/Occupant Voluntary Statement 

OwnerlTanantlOccupant Name 

Addreas 

DOB_ License ID NU'nber __ 

Contact Nl.lnber: l,__) 

State 

Insurance v .. I No Ageney Name .. .. Agency Contact Number(_)_. 

Mortgage v .. I No Mortgage Company loan Current Yee / No 

Age of BuUdlng_ _ _ . _ Eleotrtcal Issues Yea/ No Ar,y rwcent wor1( Ynl No Smoke y-, No 

Smoke In bulk:llng Yea/ No Candles or lncents YNI No Olher lnuea: 

Statement: 

I have beea. mfonud and I know that maklq • fabe statemeat ii pmmhable u a Cla1 "A" 
Misdemeanor punuant to Section 210.45 offlle New York State Peul Lew 
sianature: _ _ _ Print name: Date: 

Are Investigator _ Date: 
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Name 

Address ___ _ 

DOB 

Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

OWner/Tenant/Occupant Voluntary Statament 

OwnerrrenaN/Occupant 

. _ Contact Number: l_) 

Li<Blse ID Number State ___ _ 

Insurance Y• I No Agency Name 

Mortgage YN I No Mortgage Company 

··- Agency Contact Number(_) ___ _ 

loan Current Y• I No 

Age of Building_ Eleclrlcal Issues Yea/ No MY recent work YN/ No Smokey-, No 

Smoke In building Yu/ No Candles or lncenta YHI No Other lsaues: 

Statement: ... 

:.... 

I lallft beea lnfonned and I bow that mald:q a fake statement ls pllll1shable u • Cut "Ar, 
Mbdemeaaor punaaat to Scctioa210.45 of the New York State PeulLaw. 
Signature:__ _ _ ___ Print name: _ .. ··-- _ __ Date: 

Date: 
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Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

Flra / PoUce Department Interview 

Name 

DOB __ . 

Department~. 

Rank 

·--_ Contact Number L_) 

Anival time: __ 

Method or enny: __ Any Injuries: _ -· Any Ventilatlon: 

.Anything moved: ____ .. ... . Breakers turned off: 

llttervtew. ..... 

---- -- --

I bave been informed and I know that making :a fabe at.ten.eat ii punilhable u a Clu1 "A" 
MJsdemeuor porn.ant to Section 210.45 of the New York State Penal uw 

Slgnature: Print name: _______ ·- __ Date: 

Fire lnvestlptor __ Date: 

91



Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

Cof!!8'11 to Search 

__ , the . ·-- ,- of the 
(Owner, Tenant. Manager, Olhar) 

-==--:-:,--.....,.......,...--'.=,::r-=-.--. looatec:I In 
(Rnldence, b\l8lnela, ~. ei:.) -- -- (Ci¥, State} 

at 

(Phyllcal Addraee} 
do hereby and voluntarily give my oonaent to 

the Schenectady County Fire Coordinator's Office and any other fire official, investigator or law enforcement 

officer participating in the investigation of this Incident. to enter and eeardt the property described above and 

the aurroundlng areas of the premlsea, Including any other struotu1'81 or vehicles situated on or acfj8081'1t to tha 

property, to examine and remove evidence refati,g to the fire which occurred on or about 

(Cite & Time) " 

I speclflcally give my consent and authorize these persona 1o lnepect and remove any Items of evidence 

related dlrectly or Indirectly to the Investigation of the circumstanc:es and cause of the fire, speclftcally give my 

consent and authorize these pet"80nS to use an accelerant detection canine to aastst and participate In the 

search of the premise&, surrounclng .-eu, other &lructures and vehicles. Thia consent shall remain in eff&ct 

and shin authorize eubeequent entry and removal of evidence as often as mey be necaaary. to complete the 

Investigation of this Incident or un11 this consent 16 revoked ln writing. 

Signature: _ Date: Time: 

Cumint AddraS&: City, State: 

Telephone: ( ) 

Wltneeaed by: Time: 
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Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

r·-----•-· ·-- -·· ···•·- ·· ____ .__, .. --·-
Pre in.Ylldptlo. Cbedt lllt 

' Consent to aearch liaaed 
I ChiefOK.amy --
Pidmesbemre enuy 

Are Date and Day of the Week: 

: Location: • 

~Typeofevent: Ch.~.--, 

t - · -- -· . . ·-·-·-- --- • •• - ·· -··· · 
, Requettlng Authorfty: (Name, 0epar1,.uc. Rri) 

Investigators on Scene:. 

S1nx:alra riak of collapae ____ _ 
co reading in. mucture 

Hydrop Cyanideieadmg in atructme - ----~-

Date of Investigation: 

Time of in"cklent • 

; Time of lnvedgator'a Call: 
I 
Lead Investigator: • 

OWNER I OCCUPANT INFORMATION 
Bulklng-Owner: • • DOB: I Interviewed? Yea [ ] No [ ] 

- .. I - - - - -
Addteas of owner: (If dlll'nnl than 1o1e 1ocat1on} Owner Contact Number: 

Bulking Occupant (ll8t Main~-L1i1t 
addlllonlll occupanlB on i:,aae 7 of nsport) 

t --· - . •. - - - ·- · - -
~Col~Numberd~ 

I 
l _ ___ _ 
: PSAP R1011Mng Alarm: 

--Name of Person Reporting Evant: 

Ackireu:- •• 
r -
1 Reported as: (Smoke Vlllbl4t. ,.._. WIiie. -., 

f­
l 
Temperature 

F 
Wind Speed 

MPH 

1)()8: --- Interviewed? Yes f J Nor "f 

I Tempo~ Addrwa· 

ALARM INFORMATION 

1 Alann Reoelvecl by: 

Cell [ J 911 [ J Other [ 
t 

··.Telephone: 

___ I Qiiti1nii fn>rn: 

W&ATHER 

Wind 01rec11on Pradpitation· -
From Type 

General Conditions: (Clear, per11y ckludy. G11W011t, •> __ _ 
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•·fiiAnivlng Rre Department: 

I FD Method. of Entry: 

Schenectady County, NY 
Office of Fire Coordinator 

Fire IIW8ltigatlon Exanlnatlon and Report 

FIRE DEPARTMENT INFORMATION 

I .. - · . ·- -· --- ---
Entry Location: 

I 
' I ·- . . .. . . ····· 

j Other Responding Departments: (Lllteaah depaitment) 
I 

,.­
' l __ .. _ 
! Polk:eAQ&nr;y. 

1a thla a .1o1n1 liivesiigaijon: 

LAW ENFORCEMENT INFORMATION 

111 Offlcer01-i"Scene: . 
I Investigating Offlcer: 
I 

' Yes [ ] No [ J To be Determined [ ] I 
I 

-·-·aun.DING INFORMATION -- ·-
I - --- ··- -
, Buldlng UN: -----·----

-j 
I 

Retail [ J Dwelling [ I Apartment [ ) Mardacturlng [ ) Institution ( ) Garage [ ] 

§to.!:age 81Jlld"1g 1 J 'Nal9hoUN l Olher I. J 
Bulldlng COllllrUcllon Slyte: 

I Fire Resistive (I)_ N~buatlble (II)_ Ordinary (Ill)_ Heavy Timber (IV)_ 

Wood Frame (V) Balloon_ Wood Frame (V) ?latfonn _ Poat & Beam_ Other_ 

Length: I Width: ' Height Esllnialed Age: -

I Basement I-

I Finished l 1 Unfinished l l Part.!a!.L J _ IY!•L 1 NoJ l 
Foundation: 

! ~ Space; _ Pier: __,,... ______ S=lab:=·----18lock: _ Brfck:-. ~; _ . stone: 
- -- • ~ .. ., 

AttldCrawl Spa_ce: Yea [ 
Floor Conl1ructlon: 

I 

Finished [ .J ~nfinle~ t 1 Partial.I 
Wall Construction: 
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Roof Type & Covering: 

Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

Flat:_ Gabel: __ Gambrel:_ Shed:_ Mansan:I: _ Hipped: __ Pyramidal:~ 

l Salt Box (Lean To): _ Other. Covering: __ 
t 
I 

; Exterior Wall Covering: 

! Aluminum: Brick: Metal: l - - - S1ucco: - Asphalt:_ Concrete: 

! Stone: __ Vinyl:_ Woccl: ____ Other: 

i 
I I Heeling System Type: 

'Model No. 

HEATING SYSTEM 

i Unit Brand: 
I 

Serial No. 

Lacation In Structure: System was: On [ J Off [ J Unknown [ ] 

Fuel Sol.lrC8: (Gcw. OIi, Propane, Wr)od) I If Oi~Propane -L.ocation off ank: ! Age: 

Any Reoent Work on or Problems with Syatam: · Is Tanidn Area or .Origin? ··ves [ J No [ -1 
i ·······- . .. L . ... . . 

HOT WATER SYSTEM 

Type: - - Unit Bnu1d: -- -
i 

! Model No. l SeriaJ No. 

I Fuel Source: (Ga, 01, Propene, Wood) Location In S~: f,GJ8: 

Any Recent Work on or Problems with Systam: .i Is Tank In Areaof Origin? Yes [ ] No [ J 
J_ . · - . 

ELECTRICAL SERVICE 
I 

rTypa afServlce:Fuaes 1 1 ····Numtier in Panel: t .i 
I 

• Circuit Braakeni [ l Number In Panel: [ ] 

,-Am-p Se-·rvice: • - ·-· 
1 

Pan&! Brand:·· 

'. Is Panel in Area of Origin: Yes [ ] No [ ] 

Service Panel Entrance Location: 
Overhead [ J U~round [ .L. 

Calq,lete Electrical Documentation Form 

Panel Box Damage: Recent Worlc: 
[ ] Yea [ J No Undetermined [ J [ ] Yea ( ] No Undetennlned [ J 
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Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

Anafplng Data 7 MD.I PiEIENT EXAMINED AND E~TED .NOT allllHATED 

COOKING EQUIPMENT □ □ D 
B.EC'mlCAL SERVICE & EQUIPMENT 

Appliances D □ D 
Buldhg Wlrilg D □ □ 
Entrance I Service □ □ □ 

FIREWORKS & EXPLOSIVES □ □ □ 
IGNITABLE LIQUIDS (Accidental} □ D □ 
GAS LEAKS & EXPLOSIONS □ D □ 
HEATING EQUIPMENT 

Fixed □ □ □ 
Portable □ □ □ 

LOW TEMPERATURE IGNITION □ □ □ 
MECHANICAL SPARKS 

! OPEN FLAMES 

□ □ D 

I Candles D □ □ 
Light• □ □ □ 
Ma1d1M □ D □ 
Other: □ □ □ 

SMOKING MATERIALS 
Cigar □ □ □ 
ClgarettN D □ □ 
Pipe D □ D 

Ohr: □ □ □ 
SPONTANEOUS HEATING 

Chemical reaction □ □ D 
Fermentation □ □ □ 
Oxldetlon D □ D 

WEATHER RELATED 

~tnlng □ D □ 

I 
sun·• Rays □ □ □ 

l_oTHER: □ □ □ 
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FIRST FUEL IGNrTED: 

l HYPOTHESIS: 
i 

t 
1 .. ._ hypath...;·~.d? How? 
j (Check on,) 

Schenectady County, NY 
Office of Fire Coordinator 

Fl1'8 Investigation Examination and Report 

SECOND FUEL IGNITED: 

-------.•---·---....... -----

l □ c.u~oft1teflra _______________ _ 
! D Potential cauH of firs ________ _ 
D Insufficient lftformatlon to determine cause, __________ _ 

CLA&alFICATION OF FIRE ( CHECK ONE) 
0 Intentional O Unlntanaonal □Unalasalfted 

FIRE PROTECTION AND ALARM SYSTEMS 

Smoke Detectors: Yes [ No( Activatad: Yes [ l No [ 1 

Quantity: Battery or Hard Wire Could Not Determine: [ ] 
I 

. . ......,,..---,-_,.,,... ! 
I Sprinkler System: Yes [ J No [ 1 :-Activated: Yea l 

,-1):pe: ·--,---------- -~~--~~I: 

1 No f l 

: Other Systema or Devices: (La., haat dal8cun, co detaclortl, ~ ai.m., allc.) 

• - CASUALTY iNFORMATION 

Clvlllan-inJurles: Yes [ ] No [ ] 

Injury Type: 

! ·Transported ·10 and by: 

1 Vlctim(s) Name: 

Firefighter Injuries: Yes [ ] No [ ] 

17_._ra_ ns?orted to and by: -- ,, ...... ,. 

Ctvllan Fatalltles: Yes 1 ] No [ ] 

Transported by: 

Medical Exemner Notified: Yes [ J No [ ] 

Firefighter Fatalities: Yes ( ]- No [ 

M~~ Examiner Notified: V~L_l No[ --T 

97



lnstnnce Carrier: 

Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

INSURANCE INPOIUIATION 

-----~----- - - - --- -Agent Name: 

i Agent Telephone Number: 
1 Notification Mada: YaiT I No [ ] 

I 

I 
Coverage on: Building [ 1 Contents I ·1 ciiher [ f 

EQUIPMENT INVOLVED IN AREA OP ORIGIN 

Type of Equipment: - -- Manufacturer. 

Model # Se~!_ 
l..a8t Person Leaving the Building: 

.Photos: Yea [ • ] No [ ] 

Photo Log Completed by: 

Physical Evidence Obtained: 
Yes[ ] No[ ] 

Nwnber of Samples Obtained: 

Date/Time: 

PHOTOS AND EVIDENCE 

Taken by: ----1 Camera Type: 
I __ J Date· 

r Type of Ssmplea: 

! Custody Form Cornplatad by: f Evidence Log Completed by· 
! 

Taken by: 

NYSP Lab Required: Yes I J No [ ] Deivery Dete: Dellvered by: 

Form Completed by: Date: 

I certify that the infonnation contained herein Is 1rue and accurate to the best of my knowledge and belief. 

Name: Date Information Obtained: 

Signed by: Date: 

98



Neri Drawn to b1e 

Drawn By: 

Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

BUILDING/ROOM DIAGRAM 

Dale: 
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Date: 

Location: ---­

Panel Arnptar8ge: - ---

Schenectady County, NY 
Office of Fire Coordinator 

Fin, lnvaetlgatfon Examination and Report 

BREAKER/ FU8E PANEL DOCUMENTATION 

DocwnentecfBy: ·--- ----- --- _ _ _ 

P ... IBrand: 

Any known lnues or recentwork:.r _ _ ________ _ 

Any brN!an tumed off INlfo19 lnvatlpllon YES/ NO EXPLAIN: _ __ _ _____ _ 

-T - · • ,,..... 
BnlUI' t j Cohlalc) 

' °"'"" I X h 
3 -1 
8 

11 

8 

11 
d i 
115 
, 17 
I 

: 19 

21 
123 
l . . 
' 26 

I 
l . 

i . 
-I 

I 

! 

DNcrlpllgn 

~r an~ 
· 2 
4 

;6 
; 8 

10 
1·12 
i 
: 14 
I 

• 18 

l :-
j _ _ 
124 

i 26 
I 
i 
I 

I Tripped 
. (chick) 

I X 

I 
I-

j ·-

De■urlpllon 

100



Date: 

Flra Department 

Incident location: 

Lead Investigator: 

Sehenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

RECEIPT FOR TRANSFER OF EVIDENCE 

Tim~-------

Evidence Related to County Are Report No. 

Evidence Gathered by: --· 

Description of Evidence: 

Description of Ccntainer(s}: __ 

Released by: __ ... 
<Print Name)--· 

Date: 

Signature: _ Agency Affiliation: ·-

Released to: Date: 
(Prlii Nam·I)-

Signature: Agency Afrdiation: 

Released to: Date~ 
(Print Name) 

Signature: Agency Affiliation: 
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FIRE NUMBER: 

LOCATION: 

CAMERA TYPE: 

DATETAKEN: 

I 

PMOTONO. : 
I 

' 
L. 
; 

1 .. 

Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

Phato Form Logs 

DAff: 

TAKEN BV: ________ _ 

SUBJECT SUBJECT 
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Schenectady County, NY 
Office of Fire Coordinator 

Fire Investigation Examination and Report 

EVIDENCE LOG 

DATE: ---~ FIRE NUIIIBER: - ~-----­

LOCATI~: 

INVESTIGATOR(S) COLLECTING l!YIDENCE: __ 

R'EM NO. I OEICRJPTION 

L 
; 

j 

_,__ 

--l~TI~~COLLECl'ED 

I --· ~··-- -- ~ 

+ 

! DATEfTIME 

I 
[" 
I 
! 
! 
I 
I 

L 

I 
I 
r 
+ 
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Sehe:MCtady Couty Ofllee of buqeaq Mmapment 
131 Prlaeemwn Plaa 

Sdl.ea«bld)',NY 
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The Emergency Management Office deals wtt:t, highly sensitive lnfonnatlon on a daily 
basis. We deal wJth emergency situations and the lnfonnatlon pertaining to each lndlvfdual 
situation. At. all times the utmost respect for others privacy sensitive lnfonnatlon al'lall be 
maintained. If you at any tJme violate the confidentiality, actlon{s} wUI be taken lncludlng 
possible tennlnatlon of your position as Intern. 

f hereby acknowledge and understand the Importance of confidentiality and privacy and 
agree to maittain oonfldentlally at all times during my internship. Any infcnt1ation I have 
obtained wtll not be dispersed any time. 

Signature: Date: 
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EMERGENCY CONTACT INFORMATION 

Name: 

Primary ~nlact: lndtvldual to be noClfted In oaae of emergency: 

Name: Relallonshlp: 

Addra&&: 

Phone#1: Phone#2: 

Secondary Contact: lndMdual to be notified In caN of emergency: 

Name: Relationship: 

Addreu: 

Phcne#1. Phone#2: 

lHI ABOVE INFORMATION IS TRUE ACCURATE AND COIUeCl'TO THE BEST OF MY KNOWLEDGE 
ANDBEL■F. 

SIGNATURE: DATE: 

Print Name: 
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St:henect.dy County NY 
Offiff of Fite Coordinator 

Fire lnYNtlgdon .. Intern Procedure 

The followk1g information 18 provided tor all pnonnel who have been authorized to partialpele In 1he 
flrv ln"8Stlgatlon proceS& In onier to attain hours for New York Slate certlfklatlon. Arefvhters wishing 
to complate lnveatlgation houra for oartlflcation &hal be caled i\1eml and hted as such on •• reports 
and doaumemation. 

Flrafighters wishing 1c partcipete Jn this program are required to present a letter from their Fire/Police 
Department Chief acknowledgfng your department's agreement for coverage and allowing you to 
participate In inwdg.iJons thtoughout the county. Allo please provide a copy of your cx,urse 
completlon certlflClleS for our ftlel In the Emergemy Management Office. 

1) Schenectady County will not provide pagers/radl01 or PPE for personnel wishing ta attam 
hDLl'S In order to oomplem certification 19q\iranenl8, Per80nal pmtadMt equipment la 
requred on all Investigations. Umltad 11qulpment Is available on the fire lnveatlgafion vehlole. 

2) lntema 8hal report to the County Ara Coordlnlltor, Qilef Deputy, Chief Deputy Fire 
lnveatlgator prior ID entemg any fire eoene. Generally, oer11fled Investigators from the Courty 
team shall enter and 0011ducl an lnapectlon, take pictures, etc. lrnwtigalora may decide at 
this point that an intern w!H or wlll not be permitted Into certain areu, etc. 

3) A briefing prior to enby should be conducted to ad'Jlee thaN lntema entering the scene on 
what thay can or cannot do and that they should follow the Jnatuctlons of 1he certified lnY881igator 
at all tine&, 

4) AA entry leg, If establlahed, ahal be l'TIU\1alned far all penionnel entering the scene. Thie log 
shall become part of the offlc:lal file. 

5) lntema wa be assigned to and remain with • certified Investigator at aB tim•. They shaU not 
be permitted to wander around a scene on their own. lntema may be utilized for dlggtng, 
sifting, moving ma1erlals. maintaining the entry log. ate. 

6) lntema SHAU NOT respc,ncl to any fire acene with mi llght., biue lights or any other type 
warning device. 

7) ln1ema SHALL NOT dllcusl any ft'ldlngs and other pertinent lnfomlatlon gathered at a flnt 
scene with personnel outelde of the County Fire tnvwtlgetlon Team. 

8) ,n1ems may not take notea and/or photographs as these wtl not become part of the alflaal 
fie, however If they act u a scribe for a certified inYNtlgator, these field notes SHALL 
become part of the offlclal file. Note that nolN and photographs prepared by an lntem may in 
feet become discoverable malerlals. 
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9) No lnfonnatlon Jndudlng but not limited to plctlne, naporta, comments, etc. ahan be posted 
on any IOCial media 11181 lncludtng but nat tlmllld to Faoabook, T'MHlr er fire depertl'nn 
wtbeitla . .co. 

10) Schenectady County don net provide oompenNtlon ID lnlem8 In any manner or fonn and 
ln1emt are only covered by the County General Uablllty lnlurance PolloY If tt,ey a,. lnJured. 
Coverage II not pro'llded for tnMI to or from fire tcenea. 

11) Pa,tipll6on and/or con'11etlon of an internship wHh the Sohenatady County Ara 

Rev. 7 
07118 

lnvestigatian Team doe& not Imply that participants do not autornetlcally or atl1et'Wl8e become 
membera cf the Sdlenactady County Fn Investigation team. 

35 

108



SCHENECTADY COUNTY FIRE MIITUAl AID PLAN 

APPENDIX "I" 

SCHENECTADY COUNTY HAZARDOUS MATERIALS PLAN 
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SCHENECTADY COUI f r 

FIRE MUTUAL AID 

APPENDIX ''I'' 

Schenectady County 

Hazardous Materials Plan 
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SCHBNECT.APY COUNTY 

PLAN FOR FIRE SERVICE RESPONSE 

TO 

HAZARDOUS MATERIALS INCIDENTS 

OFFICE OF FIRE COORDINATOR 
SCHENECTADY COUNTY 

531 Uberty Street 
Schenectady, NY 12305 

Orqnaly Apprvved 1988 
RIIY!Nd October 2022 
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SCHENECTADY COUNTY FIRE SERVICE RESPONSE PLAN 
TO 

HAZARDOUS MATERIALS INCIDENTS 

REVISIONS: 

Rev. 1 (9196)- Removed Hoffman& Fire Department (pg. 3~ corrected Fire Control Point identification 
(pg. 6); added reference to Auxiliary Police and sheltering In place (pg. 7); removed sentence 
referring to added equipment (pg. 8); corrected MAP-A; replaced TABLE -A with generic description; 
rewrote TABLE - G to agree with present dispatch configuration; added reference to sheltemg in 
place TABLE- H; replaoed TABLE - I; removed phone numbers from TABLE- J as obsolete. 

END OF REVISION- 1 

Rev. 2 (8.1()1) ~ Updated community populatlons(pg. 2); Changed number of county fire departments 
to 26 (pg. 2): Removed Rectors Fire Dept. (pg 3); Updatad County Map showing Fire Oepl locations 
{pg. 9); Updated County Map Legend (pg. 1 0); Removed COUnty Fire Mutual Aid Plan Paragraphs 
and made reference to plan and Its location (pg. 13); Updated Haz~Mat lnoldant Report Fonn (pg. 14 ); 
Table E, added statement. to operate under the Incident Commsnd System (Pg. 18); Updated I 
Changed Fire Control Point from Dueneaburg State Polloe to Prlneetown State Police (Pg 19}; 
Removed all referenoea to Emergency Broadcasting System (EBS), and Changed to Emergency 
Alerting System (EAS) (pg. 20, 21. 22). 

Added short form Tier 1111st, showing chemlcalson slteof each facility reporting 

END OF REVISION- 2 

Rev. 3(6108) - Updated commlllity populations (page6); Added Transportation Routes (Section I, F, 
page 8); Updated On-Scene Jncident Commander to include operations under NIMS guidance 
(Section II, D, page 9); Deleted Section Ill, Committee Recommendations;Reviaed Haz-Mat Incident 
Report Form, Table D, page 17); Deleted Attachment A-3, Chemical Listings from Tier II reports; 
Changed Community Alert Network to Rapid NotlfySystem(varlouspages); Revised Fire Department 
Dispatching, TableG, page 22); Added listing of clean-up companies (Tabla I, page 27);Correctsd 
spelHng and grammar throughoutdocument. 

END OF REVISION - 3 

Rev. 4 (4/14) - Updated community populations (page 8); Updated Table G (page 22) to reflect new 
Unified Communications Center: Corrected spelling and grammar houghout document. 

END OF REVISION - 4 

Rev. 5 (10122) Updated community populations (page 6): Corrected spelling and grammar throughout 
document 
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ORIGINAL FIRE HAZARDOUS MATERIALS COMMITTEE 

RonaldHutchlns,Ctiaf~RectorsVolunteerFlreDepartment 
Glenvllle Fire ChlefsAssocietion 

Leonard Prevost, Chief - East Glenvllle Volunteer Fire Department 
County HazardOU$ Material's Team 

Kenneth Posson 
Schenectady County Fire Coordinator 

Thomaa Vamo. Chief 
Schenectady Fire Department 

Kenvin Thomas, Chief - Duanesburg Volunteer Fire Department 
Schenectady County Chiefs Assooiation 

John Kehoe 
Schenectady County Fire Advisory Board 

HowardRelyea,Chlef-SouthSchenectadyVolunteerFireDepartment 
Rotterdam Fire ChiefsA.ssocfation 

Robert Widdop, Commissioner 
Niskayuna Fire Dlsbict No. 2 

Thia document was originally prepared by the staff of the Schenectady County Plannlng 
Department under the direction of the Schenectady County Are Coordinator and the 
Schenectady County Fire Hazardous Matertals Planning Committee. Financial assistance for 
development of the Plan was provided through a grant from the Department of State's Office 
of Fire Prevention and Control. 
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A. fNIBARUCJIQN 

a. 

Response to hazardous mater'818 lncidenta la an inue which grew out the tragedy that 
occurred In Bhopal, India In Oecember1984. Thia Incident dluslratecl to the world the crltiC:al 
need for elfaatlve, efficient. and safe 1'98P0nle procedl.AS for these chemical types of 
emerge1 Ides. This need was amplified in the yeara following the terrorist attacks of 
September 11, 2001, and the contJnulng threM which resulted from these events. In 
SdJeneotady County, the fire service has taken a lead role in this challenge, &eekJng to 
acquire the tralring and equipment nece&aary to control and oorl.aln potential chenical 
Incidents. 

Schenectady County residents have long bean aware of the danger aaaodatad wtlh 
hazardous materiala. The County Is home lD many companlea v.ttlch use and/or store 
hazardous rnatef1als. The maruadLl11'G procaues used by aome of these companies require 
employees and responders to become faml&erwith the potential dangera of highly toxic 
cherricala. The need to ensure an alfadlve pn>cedure for reaponding to a hazardous 
materials emergency is a compellng Influence, which hae shaped financial aupport and 
program development of the Cou,ty'a policy makers. 

The following plan represents an auessment cA the problems and possible solutions the 
County's fire aervtcewll ~. lnipamentaion of this plan wiR assist the fire departments of 
the County to meet the ever-changing challenge af hazardous material& incident reepoi 118. 

tw:NIRQYI 116JEBLM &I BEVON¥ BACKGRQVNP 

In ear1y 1987, the New Ycrk State Leglaatureenacted Sedion 204-f and 209-y of 1he Gena 
Munclpal Law naidallngthat oouotl•deYelop a plan for fire aervfce response to hamrdoua 
material& incidents. The law authorizes CXJUntieS to establish a hazardous materials 
emergency response team. In response to the State's mandate, the Schenectady County 
Legislators passed Resolution No. 37-88, authorizing th& eubmiaalon of an appllcaUon for a 
Haurdous Material& Plarnq Grant to establ&h a Hazardous Materials Response Team. A 
Hazardous Matartala Plan Committee repreaentfng the fire departments, within the ~. 
directed the overall plannlng prooess. The Commltlae was "'81red by the County's Fire 
Qx)rdlna1or and staff assfatanoe was pl"OYided by the Schenectady C0ll'lty Plannlng 
Depertme.., The Committee met reg\,D11y to analyze hazardous sites, to review existing 
procedures, and 1D develop Improved method8 for response and control. The Plan was 
completed for submi11lon to the Nev., York State Offioa of Flra Prevention and Control In 
September 1988. 

Following the events of 9/11 coupled with directives from a var1aty of government 
organizations induding but not limited m: the Office of Homebn:tSeantty{OHS), the S1ate 
EmergencyManagementOrgan!zation(SEMO)andtheOfflceofFirePrevenllonandControl 
{OFPC), the C0l'18ideration of the hazardous mata1als response were expanded ID Include 
the potential use of Weapons of Mass Destruction (WMO). Whlle the result of a WMDattack 
would most likely reeultln a hazardous materials response by local fire departments, response 
considerations were greatly expanded and have been Incorporated In planring, 1ralm'G and 
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drtll objectives. 

c. QESCRIPJJON AE CQNNYHITY 

D. 

E, 

Schenectady County covers a 206.1 squar. mile area located near the convergence of the 
Mohawk and Hudson Rivers. The Mohawk River bisects the County, with the Town of 
Glenvlle and the VIiiage of Scotia lying north of the river. and the remaining four towns, one 
city and one village on the southern side. The rural, western two-thirds of the County ii part of 
the Helderberg Mountains end clnaifi&d ae plateau uplands. with low rolling hl\ls and 
elevatlona of 600 feet or more, whlle the urban, aastem portion of the County Is prlmarily 
lowlends. 

The County of Schenec1ady has a total population of appro,dmately 168,061 •. Almost half of 
this total resides In the City of Schenectady (population 67,047). The next largest percentages 
aAl fol,l"ld in the larger Towns of Rotterdam (30,523), Glenvtlle (29,326), and Niskayuna 
(23,278). The balance of the population Hwa In the rural Towne of Ouaneaburg (6,863), and 
Princetown {1,836). lncludedln lhetown population numbersaretheVlllagesof Scotta(7.272) 
end Delanson (385). Gaographlcally, this translates Into the fact that the majority of the 
population lives In the eastern side of the county. That concentration undenscores the need 
for effective Haz-Mat control and response measures. 

* The population numbers are based on 2020 Census Data obtained from the US Census Bureau. 

QESCRJPDPN Of COUNT'( BM PRQTECTJQN 

Overview - There are twenty--three {23} tire departments in Schenectady County, excluding 
prtvete departments. Each department has e separate Jurisdiction and a limited Haz-Mat 
response capability. In addition to firefighting activities, many county fire departments provide 
emergency medical services and a variety of other emergency response service&. 

Schenectady County's fire departments range from fully paid operations In the City of 
Schenectady, (two departments, Niskayuna and Scotia, maintain limited •on duty• paid 
peracnnel and are supplemented by volunteers) to the entirely volunteer departments, which 
account for nearly ninety percent (90o/t) of the fire protection forces In the County. 

In addltlOn, private fire departrnents/brtgades are maintained by the General Bech1e Company 
at Its Main Plant, Schenectady, the GE Global Research Center In Niskayuna and the 109th 
AJr National Guard Unit stationed at the Stratton Air ease In Glenville. The Knolls Atomic 
Power laboratory (KAPL) operated by Bechtel Marine tor the United States Department of 
Energy also maintains a full fire fighting force on site. 

Table A. contains e listing of ftre departments by pollUcal subdivision. 

DESCRIPJION PE HAZARpous MATERIALS SITES 

On October 17, 1986, lhe "Superfund Amendments and Reauthorization Act of 1986" (SARA) 
wee enacted. SARA established requirements for Federal, State, local governments and 
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private Industry with respect to emergency planning and "community right-to-know• reporting 
for hazardous and toxic chemicata. Under Section 312 of these requirement&, an emergency 
and hazardous chemical Inventory form Is submitted to the State Emergency Reeponse 
Commission, 1he Local Emergency Planruog Committee. and the local fire department. 

The County's original Fire Hazardous Materials Planning Committee worked with both the 
Local Emergency Planning Committee and looal fire departments to Identify potentially 
hazardous facilities within the County. Table B list the facilities that UN, produce and/or store 
hazardous materials/substances and Source of Concern for each facility. 

F JRANSPORJAIIQN ROUTER 

In addition to the fixed facilities, the Local Emergency Planning Committee has Identified that 
many of the County highways are uaed as routes for dally shipment of hazardous 
materials/tubstancea. There are ten major transportation roul88 running through the county 
as follows: 

lnterstate90(NYThruway) 
Interstate 88 
Interstate 890 (totally within Schenectady county) 
US Route 20 
NY Route7 
NY Route 6 
NY Route5$ 
NYRoute50 
NYRoute103 
NYRoute146 
NY Route147 

There ere also e number.of minor highways running througta the county as well aa three major 
raflroad ayetvms. There is one river (Mohawk) running through th& lower eastern sedlon of 
the county suitable for shipping hazardous matertals/substan<,es. 
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SECJION2 

A. AQMINISJRATIQN 

The Schenectady County Fite Service Hazardous Materials Plan shall be lnoorporated as part 
of the County Fire Mutual Aid Plan (fable C) and sheH be an annex to the County 
Comprehensive Emergency Management Plan. 

Admlnletration of this Plan v.fll follow the process outlined In Sections 1 and 4-C of the Rre 
Mutual Aid Plan and win be reviewed end revised as required. The Schenectady County Fire 
Mutual Aid Plan hes been distributed to all county fire departments and the original oopyls 
maintained in the Office of Fire Coordinatorand is available for review. In addition, the Office 
of Fire Prevention and Control has reviewed and approved the current revision (1 /08) of this 
plan. 

B. ACJIYATIQMPf;AC]]VATIQNOf THE PLAN 

Ac:ttvatlon of the Fire Service Plan for Response to Hazardous Material lncklents may be 
requested by the On~Scene Incident Commander {IC), the County Flre Coordinator {or his 
deslgnee) or the County Emergency Manager through the County PubUc Safety Answering 
Point. 

Note: The PSAP may also be referred to as Are Control Center. 

Information concerning the level of the Incident, the products Involved as well as possible 
Jifeleafety concems should be induded when activation Is requested. At that time, the 
Dispatcher will 11otify the appropriate response agencies per the Schenectady County 
Fire/EMS Dispatch Manual. Section 2 current revision. The dispatcher shall also camplete the 
form ln TableO. 

Personnel and equipment commensurate with the "Level of Response" required for the 
declared Incident will be determined by the Incident Commander In consultation with the 
Hazardous Materials Speclalisl 

C. PftE-PL,ANNINGANQ QQCYN§NJAI(PN 

Each fire department Which has fixed sites containing hemrdous material$ in their a8Nlce 
areas or which has a potential for an Incident lnvolVlng the transportation of hazanfous 
materials through thelrJurisdlctlon, should consider their anticipated level of lnYOlvementand 
develop a pre-plan fer response based upon thatdeterm;nation. The Fite Coordlna1oror Zone 
Deputy should assist the local fire department&, when requested, in determining a leYel of 
response as well as a depertmentpre.plan. 

Identification of Hazardous Materials sites within the County are listed in Table B. Records of 
site plans and the documentation of haz-met incidents will be coordinated by the County 
Emergency Management Office (CEMO), the County Fire Coordinator and the Local 
Emergency Planning Committee (L.EPC). 
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SCHENECTADY COUNTY WATER TASK FORCE 

PURPOSE 

The purpose of this standard operating guideline to provide guidance when responding to emergency 
calls Involving a water rescue incident while ensuring the safety and well-being of both rescuers and 
victims. To establish a uniform approach for safe and succeufut operations at an Incident requlrfng 
the use of wa1er craft and rescue equipment and procedures: 

Radio Communications wlll be conduc.d on Schenectady County Channel 13 

lncki■nt Command: 

Incident Command System will be utilized while functioning durtng all water rescue operations. It Is 
understood that the command structure shall flt under the Operational branch of the exiatlng Incident 
Command System at any water rescue Incident. 

Command should Institute a Safety Officer at al water rescue incidents If the number of personnel 
anowa. 

Incident Commander: 

As the task force operates Within several fire district: boundaries, the Initial Incident Commander 
should be the first officer on scene1 a declaration of command along with a size up should be made 
as soon as possible. AB the Schenectady County Sheriff department 1'8Sf)Onds as a member of the 
task foroe, they may assume command or direct operations as warranted. 

Wltt'I several agencies responding to an Incident It is imperative a command structure is in place as 
soon as possible. Command can be transferred as dictated by Jurisdictional boundaries or other 
related matters. 

Equipment: 

All fire apparatus, Including command vehicles and responding coordinators responding dlrectty to the 
acene should cany as minimum basic rescue equipment Listed are examples of some basic and 
advanced equipment 

Basic: All apparatus responding to the acen• 

Throw Bag with a minimum of 50 feel 

Personal Floatatlon Devlce(s), 

Throwable Floatation Device for victim which can be a PFD. 
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Advanced: 

Floatation Suits or Cold Water Rescue Suits. 

Tether Lines and Harness. 

Water Crafts- Boats, sleds, boards e1c. 

Sonar's 

Trailers 

Lighting Equipment 

Reacue operations should be conducted from low risk to high risk order. Rescues should be 
conducted with the least amount of rtak to the reecuer necessary to rescue the victim. 

Shore-Based Rescue: 

This can be perfonned by Awareness or Operational level reepol'¥tera. If the Yictim is 
stranded and not In Immediate danger, advise them to remain out of the water. If a shore-baaed 
rescue Is necessary, use a throw bag, tool, or object to reach/loss to the victim. All rescuers or 
support s1aff operating within 15 feet of the water's edge wll use at a minimum a Coast Guard 
approved Type IIIN PFD. Turnout gear Is not to be worn within 15 feet of the waters edge. 

Types of Shore-Baed Rescue: 

TALK: Talk the victim Imo self-rescue. If possible, the victim is in the water and can be talked intc 
swimming to shore or assisting the rescuers with hi&lher own rescue. Be aware of onset of 
hypotherma In the victim as It may affect their ablllty to communicate property. 

REACH: If possible, the rescuer should extend hlalher hand or some other object, such as a pike 
pole, to remove the victim from the water. 

THROW: H the victim Is too far out In the water to reach, rescuer(&) should attempt to throw the victim 
a throw beg or some piece of positive flotation device. 
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Water-Based Rescue: 

Used when needed to have rescuer& enter the water. Thia method should only be 
attempted by trained rescuer&. (Each department In the task force Is responsible for their own 
rescuers training). In water Rescue Peraonnel will ofl&n coordinata with watercraft operator to gain 
access to victim(s). 

Types of Water-Based Rescue: 

ROW: Use of watercraft with or without motorized power. There should be consideration for personal 
protective equipment {PPE) for victim(s). 

GO: Putting rescue personnel in the water to reach the victim. Prior to entering the 
water, reecue personnel ahaH be briefed on the plan, the back-up plan and 
eme~ency procedures. This 18 a very high rtsk operation. The rescuers should bring as minlm1.111 a 
PFD to the victim. 

Training~ 

All Tak Force department members will be trained to following minimum atandard: 

Shore Based Reacuee: 

Water Rescue Awaranees - OFPC 

Rescue Tech • Basic 

Water Based Rescue: 

Swim Qualifications - BSA requirements at a minimum (documented) 

Department In house training - Annual documentation 

NYS Swift Water or Aood Rescue Course 

Boat Rescue: 

NYS Boaters Safety Course Completion 

Boating Operations Course (NYS or In-house) 
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Mohawk River/Zone 1: Moatgomery County Line 1D Lock #9 
Regular Boating Season: About May t • to November 141b 
Winter Boating Season: Novembea- l 5Cb to about May 1-
Ja G!awlac. NUOD, GalYAlplllll ..SNimyaall#Zll'C ... tll•~lbe m. 

Cemman J4udm1rltt wldda Zone 1: 
Black lUl Bridge in Rotterdam .hulotion (Bridge near SI Group u 1.onc 2) 
Rtl03 Bridge (west aide) 

BaOJS wi1ldD Zae lJ 
R160 ll164 Rl66 ll168 R172 
R178 
G161 0163 0167 0171 G173 
Gl79 

iLevel 1 Event: 
----· -

I 

R174 

017$ 

\Body Recovay ArumalRoacue 

R176 

0177 

, Investiption/Scarch 
'°' · ·---· ·-

Smkina Boat (pump out) 
_StnndodPenon(1) - -- ~ CoJ1ision (~le) 

LevelllleapOble 

Boats Fire Deputmentl 

Beukendaa1 Pattenonville 
R.ottardam .Junction County CoordinAtors 

1Level2Evat: 

! Overtumed Boat Boat OD Fire (small) 

Ambalu.ces 

Rottt.rdam Amb 

; Fire in a Sh<n Facility , _______ _ Resouc or Medical .Assistance - - ---
Lewi 2 :Respome (Ill acldldon to Lnd 1): In CAD, tJpe F2 

Boats 

Scbono-n 

r ·· ---
Lffel l Eveat 

F'lro Department, 

Multiple (2+) Boat Collision 

Peliee l>cpu1mtD11 

R.otterdam 
scso 

Police Depunnent, 

Boat on Fire (Commoroial or Large Boat) 
Aircraft Inoidcnt Railroad Jncident Bridge Fm: 

, Incident Involvm,_3+ litju:ricl/CMUaJtiol hlcidmt involving 3+ lndi.vidual.a 
. - -- . • ------ •·----'-··-

Level 3 Re,po:ue (ID addttfon to 'Lnel 1 and Level 1): la CAD, type F3 

Boats 

Alpllwa 
Scotia 

Fire Deparbnem A.lllbolallft 

MohawkAmb 

Poliee Deputlllarts 

Glenville 

THE JNcmENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE 
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Mohawk River/Zone 2: Lock #9 to Loek ##8 
Regular Boatmg &ucm: Aboal May t • to Novembar 14°' 
Winter Boating Scaon: November 1 s'1 to about May 1st 
llCll.twfas--,cdy~-NIIIIIJw.GalMIID-.-.. ri.wr 

C.mmOII hndw,•rkl wldda Zou 2: 
ICiwmiaPuk SIGmu.pinRouadam 

DSIO Bridaenoar Bxit lA 
Rtl03 Bridp (cut lide) 

BJactRR.BridpDea'Sl Group 
Daly'111land Maalwyck Pm (moat of tho pm) 
Natiollal Grid Large St1hutioa. 

Bao)'I wltldD Zeme 2: 
R120 R122 Rl2A 1U26 IU28 lU30 lU32 
R134 Rl36 R138 Rl40 Rl48 R.142 lUS4 
0123 Gl~ 0127 0129 G131 0133 0135 
0137 0141 Gl43 0145 0149 0151 GU3 
GlSS 

--- - -

Sinking Boat (pump out) Allimala.cuc ~=--
__ fPP""Seudl _ -~tnmded~•) Boat ~lliaim (simple) --- - --·- ---

Lfflllllelpome 

Boan 11n J>epu1meat1 

Benkendaal County CoanUnaton 
Rottemam JllllCtion 

·--· - -- - -
; Lcwet2El'ent: 

OvertwuclBollt Boat on Fire {amall) 

R.oUmdam Amb 

Polee Department. 

Rottmdmn 
scso 

Drowning in Propa 
~~ in a Slae Facility 1le8CUIC or Medical Aaillancc AJtcmptod Suicide __ _ .. 

Lent 2 Rapeme (In lldditloa lo Lewi 1): Ill CAD, 1ne F2 

Boats 

Scbcm.owe 

Lnel.3Enat: 

Fire Deputmadl Amb'lllueel 

Multiple (2+) Boat Collisioo 

~

---- - - -

Boat an Fire (Commercial or Laze Boat) 
Ahcraftlm:idmt Railroad Im.dent Brldge Fire 
Incidmtlnvolvlng 3+ ~ '---- -~- ··- . Iacident_ involving 3+ IDdi~---

I.mi 3 RMpome (ID lddltlDD to Level 1 ad Level 2): la CAD, type F3 

Botdl F1re Deparbuldl AmbwlHCfll 

Alp1alUI 
Scotia 

MohawkAmb 

Polb Departmentl 

Glmvillo 

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE 

l 
I 

_j 
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Mohawk Rivel"/Zone 3: Lock #8 to Western Gateway Brid&e 
Regular Boating Season: About May 1 • to Novanber 14111

-

Wurter Boaung Season: November 1s6 to about May 1 tt 
1Dtt,ewillw,-.a:t.1y1Jp1-,md~t2•ul11tnmviptalbermr 

Common Lu.dall'kl wltldn 7ANle 3; 
Maalwyck Palk dirt lot lale of the Oneidaa 
Glen Sanden li1e of the Onondagas 

Isle of the Cayugas 

BDOyll wfflda ZA>ae 3: 
R82 ll84 
R.110 R.112 
089 0103 

!Level 1 Ewat: 

l~ . 
LcnllRapoaN: 

R86 

0107 

JUOO 

0109 

Sinking Boat (pump out) 

s~-~•> -

Rl04 

0111 

Boats 

Scbonowe 
Scotia 

Fire Departmntw 

County Coordinatora 

~ 

MobwkAmb 

f Level 2 Eveat: •• - · 

t~~o;mty __ --- ~-LISCll_ ;_;~=~staJwe 

Lenl 2 Rnpome (b addifuln to Lewi 1): hl CAD. type F2 

Boa&I 

Beukeodaal 

Level 3 Ewat: 

Fn Departments Am.bulucet 

sccc 
Westem Gateway Bridge 

R106 

0113 

Rl.08 

--·· - ·---

Ammal Reacuo 
Boat Colliaion (simple) 

Police l>epu1meata 

Glenville 
scso 

Drowning in Progra1 
Attempted Suicide _ _ _ 

Pollce Deparbnem 

Boat on Pue (Commmdal or tarp Boat) 
Aircraft Incident 

Multiple (2+) Boat Collision 
Rail%Oad mcidmt Bridge Fire 

~ ~cldent Involving 3+ ~~~ Incident involving 3+ Iodividoak --· ---·-·-

Level 3 Reaponse (In addfdon to Lewi l and Lenl 1)t ID CAD, type F3 

Bom Fire Departmentl Ambulance: 

Alplaus 
N'18ka)'Ullll#2 

llotteldam Amb 

Pollee Department.: 

Rotterdam 

TBE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE 

l 
I 

I 
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Mohawk River/Zone 4: Wester• Gateway Bridge to Rexford Bridge 
Regular Boafm8 SCIIIIOll: About May 1 it to November 14dl 
Wm1er Boating SGIIQD.: Nowmber 156 to about May lat 

11ttuwlleir1m11111.oa1JA1p11111 -~a .. .a.w...-e.rmr 

ComaonLud'IIIID wfddn Zoae4: 
Riwreide Park RowiqClob Umoneoncae&l!houle 
Scotia Train bridge (brown) Stockade Arca RiYm Cmino 

1biJl Ia1and with elect. Tower Freedom hit. Water"• Edge: LiaJ,fbmle (Boat I ,BDQCh) 
Mohawk Valley Marina (AlpbUJI Marina) 
&eemam.Bridge 

Jumpin' law BoatHomeo.n.AquecmctRd 

BIIOJlwidliDZone4: 
1l68 ll70 
G6S 067 
075 077 

R72 
069 
G79 

R76 
069A 
081 

071 
G83 

071A G73 

F :::, Sm!tmg Bool(J,w,lp OUI) 

~ - - - -StrandedPcnm(s) 
Animala.:uo 
~~(~1~ ---

Levellllelplme: 

Boats 

Scotia 
Alplaa 

Mre Departments 

~ Coordinators 
SFD (If bl dty lhlda) 

Ambalantel 

MohawkAmb 

Police Departmma 

GlcnYille 
scso 

r Li,v"e.-2 Event: 

l0wrtuma1Boat Boal on Fim (amall) DrowniDg inProgrou 
L Fucin aSboreFaciii!t . Reacue or~ _Alllilbmce . _ _ . ~ Suicide 

Lewi 2 Re,poue (In 1ddftfon 1o Lewi 1): ID. CAD. type F2 

Boats Fire Depu1mem Aabalancel 

Nilkayuna # 2 ThomuCOl'll«I 

Lnel.3Enat: 

!

. --·· - -· 
Boat on FIR (Commercial or Larp Boat) 
AiretaftJnoidcmt 

Multiple (2+) Boat Colliaion 
Railroad Incident 

Incidaxt Tnvolvi:ng 3+ ]qjurier/Cuua1ties - -- - - ··~,.- _ ,.. .. ... .. ~- ·- - --- ~dent involvmg 3+. mdividuale 

Lnel S Belpoate (In •cktidon to Levell and Le¥el 2): ID CAD, type 11'3 

Bollb Fire Depal1IUDtl Amballnee: Police Departmeab: 

Schuoowc N'llkaygna #1 Amb Nilb.yuna 

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE 

l 
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Mohawk River/Zone 5: Rexford Brldce to Lock #n 
Reauiar Boatiq S1111on; About May 1 • to November 146 

Wmter Boating Sea80ll: November t,'h to about May 111 

... ,.......,C1111y,._...m~n-•1o.....-aerhlr 

row!DDP Laadllarb wDin 7Ame 5: 

Rexfmd Bridp Scbcnoct:ady Yacht Club 
K.APL (WMS 10\ffl' ouite) Wat side of Lock 7 
4 canCOi piUan in water (possibly 11D old bridge) 

Baeys witWa 1.ae5: 
RSOA R50B 
B.60 
049A GS3 

ji.mi i EYad: 

RS2 RS4 

057 

ll56 

GS7A 

GB R&D (water tower on aiCO) 
SIOro-apin'Niahyuna 

'RS6A 

059 

R.58 

061 

;Body Recovery Sinldna Boat (pump oot) Animal R-=uc 
\lnwldplionlSearch _ _ .. -~ -~cn_ aon( _ _,_•_,_~----- BoatCoJtiaion!limple) __ 

Lewi 1 llelponle: 

Boata 

N'llbylma # l 
Alplaus 

Overtumcd Boat 

l'in 0epu1a-. 

ComdyCoanliutml 

Boat OD Fire (mall) 

Alllblllucel 

Mobawk.Amb 

[

Lewil2Eftot: 

. Fin in a Shore F-.ilitv 
• ··- -·- - ... . =:L. 

Rrscte orMedical Aatimmce 

Lnel 2 Bapome (JD addldoa ta Lnll 1): la CAD, type J.i'2 

BNa FlreDepartaem ~ 

Nilbyuna # 1 

• .uwl 3 Eventt 

PeHce l>eparbaenu 

Niskayuna 
scso 

Drowning in Ptogrcs1 
_Attempted Suicide 

Police Deputlnen 

Boat OG Fhe (Cc.........rcial or Large Boat) Multiplo (2+) Boat Colluioa 
Aim'aft Incidmt Railroad J'ncident Bridp Fm, 

.._~ lnvo!~~+ liv~-- ~~otvma !+ llldivi~ 

IAYel 3 Iteapome (la addllloa tG Level 1 ud LffeJ 2): ID CAD. typeF3 

Boa11 Pin Deputaeab Ambaluce: Polee Depanaa.11: 

Scbonowe 
Bmkmdaal 

Colome 

TUE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE 

130



Mohawk River/Zone 6: Lock #7 to Albany County Line 
Regular Boating Season: About May l" to November 14._ 
'Wmt« Boating Season: November 15& to abolll May 1• 
111.lblllwimla:--,cmly Alplal,aadlN~nnal!lolO-.krivw 

Common lodm1ru wlddn Zone f: 
Lock 7 Paik Ooat Jalancl (cloler to Saratoga Ccnmty side) East aide of Lock 7 
Lioaa Padc/I'rain Station Nm k1e (Ferry Rd) 

BDOJI wilbin Zolle 6: 
R32A R32B 
R44 R.46 
G39 039A 

iewi1Ewnt: ·-
1 

!
Body Recovery 
JnvestiptioulScan:h 
- - ~,,. . --, ... ~ - ·--·-

Lnel 1 Re1poase~ 

Boa1J 

Niskayuna# 2 
Verdt,y 

Lnelllwn.t: 

R34 

G41 

:R36 

043 

Sillking Boat (pump out) 
. __ Struded P~~ 

Fire Departmeata 

C.Ounty Coonfina1on 

Owrtumed Boat Boat on Fire (small) 
~~~ a_~!ffl' Facili!r Rescue m: ~As~~_ 

Lnel 2 Bapo:me (Ia llddltlon to Lenl 1): ID CAD, type Fl 

Boatl 

Alplaus 

i Lewl3Event: 

Fire Depu1:m.a11 

R38 

G4S 

R.40 

G47 

Animal Rescue 
Boat Collision _!sim*} 

Alllbuanea 

MohawkAmb 

Drowning inProgreaa 
Attempted Suicide 

Ambulances 

Boat cm. Fire (Commercial or Large Boat) 
Atrctaft Incidmt 

Multiple (2+) Boat Colllsion 
Railroad lnd'.dmt 

. !DCfdent Involving 3+ ~tics _ ~t¥cnt inwlviug 3+ Individua!a 

Level 3 Bapomt (In addition to Level 1 and Lffel 2): In CAD, type F3 

Boatt J'ire Depmmentt Ambalame: 

Boght (Albany CO) Cok,nleEMS 
Viscbcr Fc:ny (Saratoga CO) 

R.42 

049 

Police DepanmeaCI 

Niskayuna 
scso 

Police Deputmentl 

Bridge Pue _ _j 
Pollce DepartllleDts: 

Colonie 

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE 
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SCHENECTADY COUNTY WATER TASKFORCE 
WINTER OPERAflONS 

NOVEMBER 15• -APRIL 30th 

Mohawk River: Zone 1, Zone 2, - Montgomery CoUDty Line to Lock 8 

lire DeparbaeJltl: Nice: 

Alplau, Buekendaal (ice reseue nspome) Jurtldkdoul 
Nilkay,ma Dlatrkt # 2 

Mohawk River: Zone 3 - Lock 8 to Western Gateway Bridge 

Buaa: 

AJplaa1 
NkkaJU& Dlltrlct # 2 

FlnDtt,artmenb 

Jarltdlctlonal 
Sr.otla (lee reacue rapome) 

Juildictioul 

Mohawk River: Zone 4 and Zone 5-Western Gateway Bridge to Loek 7 
Boatl: Fin Depu1mmtl Police: 

AlpJaDI Jmildldiolil Juildleticmal 
Nisbyua Dimiet # % Scotia (iee ftlelle response) 

Mohawk River: Zone 6 - Lock 7 to Albany County Line 

Alplaut 
N:lska)'lllla Diltrid # 2 

Firt DflWtmentl 

Jurildirtional 

Police: 

Jurhdk:tional 

THE INCIDENT COMMANDER MAY INCREASE OR DECREASE THE RESPONSE 
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SCHENECTADY COUNTY 

Ff RE MUTUAL AID 

APPENDIX ''K'' 

Apparatus Type and Kind 

Apparatus Equi en 
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b d ~ fllllfcallcln Finl GIIMetl!n al!llllnlllMS llalMat ••watar--- Moblkl Cllada 
i Nlllkquna.l 

- -
41.Zl/51t- 5,IJOOlbs flyd .!I 8attefy Fai,s 17)4Gas !JI asoo part .,,,. 6 Cati W11t111'S11111 4144/0..boarcf .. 

i 4122/Sllower O,mbUSp,aden, 212tvFans 131mllpcm 1 lnlatnle llaet 
I Cllll:ln z Gu ,_red I 

1Baa.r,ltlltSt 

1 Battefy Halrnatn, 

Nlstur,linaz Port...,... ... Ropella«ua Snn: I TIC Wlkll,•111d Faam l'Ort.~ 
3 Batlay'tOIW!r NIA C2J 250' Ro118 a.cs I 601aln!laws SFuflStze , 1aoo'Hm. I 4121/50Gal (2l l2IJ V 13/4 

l12JUOvW> Hlmt$.1,Nlep 13) 20" Forastry 18Smal1Sb 3 Onabt Ncmfes 4127/.IIIG■I f2)l20v 21/2 

! Offl'ld Utll!r Cffller (3)1ll'Roof B lndllln Tanks 4GB 
! 

(J)Gas~U i 
I 

' 1~1'-11 

-
Dlljlll'lffllllt ll'emn Eldllmllan 111111 &aMeta111 ........ 1181Mlt ia.aW81arRIIRINI MotillltCDcldlt 
Paltmwnv!De NIA J Fall set af Jaws !Gas (1)4Ga1 N/A N/A l2J 150'Thraw Bqr N/A 

I -~ .... t-- ··· .. , --
1Eledrh: UfeJaclel5 

' 
I -

• Paltersanvllle Port.l,WIII RIIIIIII IIGIIIIKuca ... TIC Wldlnil Fa- Port. Pu111p1 

N/A NIA N/A. lChalnSaw lMSll Rlllles, 11/YJoffls 142!/snlG* Jl'Ortabla 

--- '---~---
Jl'monll l"Hosewik 

I ' 
' 

"-llrtm.t Decioft lidNll&tt ,..,. e.MIIMrs ·- HaMllt ....,,,._, Racue I Malle Cllsalde 

fllrreCll"CIYe N/A 1 Set Battery Hurst 2. Sfflolle EjeaOrs (8)46as 152l/10t N/A If/A 1545-Cu:ade FIIStatllln 

I lsettlyd, tturat 2 PO$ Pll!Slllre JCO ~ 
Airllqs 20mrlt.G;as 15ll/6k 

Rescue Struts 2Port# 

PlneGl'Ove Pm.a,.. !Wm Ropeftmma Saws TIC 1111 .. 11111 Foam Part . ..... (111 

5 l'oftlble U8ht Tower • If/A N/A ' 3CllalnSiW5 2.TIC SOO"Hllle 1523J30Gal {3)350GPM 

JVentsaws 1521/JOO.I 
I 

' 
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(1) l,lllcwGa$ I 

plomrfdl Port.Llpll lldlalli 11Dpe9- sews TIC WlldlltNI "-"' ~~ 

Hand Lights 8as1c Yu/u■known 1"-12 4MSA11C NIA l841CNS lG1$61lp!• 

2 Gas Chainsaw S..P~sCLA 1eass.s i.r 
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' 
I 
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SCHENECTADY COUNTY ARE MUTUAL AID PLAN 

PURPOSE 

The purpose of the fire mutual aid plan is to provide assistance and protection for all Schenectady 
County communities in case of fire or other emergencies in which outside assistance is deemed 
necessary to terminate an adverse incident. Equipment and firefighters would be used 
cooperatively and act in accordance with State and local law. The plan is designed for the mutual 
benefit all of Schenectady County and is not intended to be used as a bargaining tool in labor 
disputes or to financially benefit an individual fire department/company or municipal govemment. 

ADMINISTRATION 

The administration and execution of the "Mutual Aid Plan" shall be the duty of the County Fire 
Coordinator as defined by Section 225-a of County law. 

SECTION 1: OBJECTIVE 

Definition of Mutual Aid: 

Mutual Aid is organized, supervised, coordinated and cooperative reciprocal assistance in which 
personnel, equipment, and physical facilities of participating fire departments, regardless of type or 
size, are utilized for fire or other emergencies in which the services of fire fighters or fire equipment 
would be called upon throughout the County of Schenectady and adjacent areas. 

Amendments: 

Amendments to this plan may be made periodically and will follow this procedure: 

1. Prepared by the County Fire Coordinator 
2. Reviewed for comments by (if needed) NY State Office of Fire Prevention & Control 
3. Reviewed and recommended by the County Fire Advisory Board 
4. Submitted by the Fire Coordinator to the County Manager for review 
5. Submitted to NYS Office of Fire Prevention & Control for approval. 
6. Adopted by the County Board of Legislators 
7. Copy of adopted law distributed to NYS OFPC, County Legislatures and UCC. 

SECTION 2: REVIEW/REVISION 

The Fire Coordinator will review the plan annually and will process necessary changes. 

SECTION 3: PARTICIPATION 

A. Definition 

The terms Fire Company/Fire Department as used in this plan shall include all fire companies, fire 
departments, rescue squads, EMS agencies and other specially trained groups or squads such as 
fire police, hazardous materials/confined space rescue team, water rescue task force, rope rescue 
team or other unit of the fire department, fire company or fire district whether incorporated or not 
and shall mean and include any firefighting unit, industrial, military or other as may be defined or 
described In Section 209 of the General Municipal Law. 

152



an 
1711 I b 

-

Count Mutual AJ.d Plan Review Check List 

County Being Reviewed: 

Date Plan Received: 

Schenectady 

03/19/2024 

Date Reviewed: 9/4/2024 

Reviewed By: DC Rifenburgh 

FPS Review: ! ✓l Approved 

Supervisor Review: [l] Approved 

Final Of PC Approval Date: 9/4/2024 

Date returned to county for adoption: 9/10/2024 

Date adopted plan received: 

County Organization 

[l] Include county organization chart 

[l] List duties and authority of county fire officials 

Coordinators 

[lJ Revised Submission 

D Corrections Needed 

D Corrections Needed 

j ✓!Identify individual responsible to complete the duties of the County Fire Coordinator 

[l} Identify individuals responsible to complete the duties of the Deputy County Fire coordinator 

[l} Identify line of authority/succession 

County Fire and Speclallzed Resources 

[i) 1dentify county fire and specialized resources 

Ii] Type county fire and specialized resources consistent with FEMA guidelines 

Fire Departments 

✓ Identify county fire departments 

Identify county fire department resources 

✓ Type county fire department resources consistent with FEMA guidelines 

✓ Identify participating county fire departments 

Fire Operations Center, State Emergency Coordination Cemer BLilding 22 State Office campus I 518.292.2338 I www.dh8ea.ny.go11/ofpc 
4·2-16 
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Non-Municipal Fire Reaources 

!✓I identify county non-munlclpal fire resources 

I ✓I Type county non-municipal fire resources consistent with FEMA guidelines 

Out of County Fire Resources 

I✓! Identify contiguous counties that participate In plan 

[Z) ldenttfy out of county specialized resources that participate in plan 

Radio Frequencies 

!✓! Identify county fire radio frequencies and private line codes 

General 

! ✓ I Use "Office of Fire Prevention and Control• throughout 

!✓!Ensure clear and easy to understand 

[l] Place content under appropriate headings 

ll] Define mutual aid 

Legal Issues 

Identify legal authority 

Define fire department participation 

Address obligation to respond 

Review/Update/Amendments 

I✓ ! Identify review and update procedure 

l✓ ! Include frequencies in review and update procedure 

I✓! Include amendment procedure 

[l] Include update/amendment submission procedure to OFPC 

Withdraw 

[l) 1ndude procedure to withdraw from the plan 

l✓lldentffy consequences of withdraw from the plan 

Appendices 

I✓! Include lnfonnation subject to change in the appendixes Instead of the main body plan examples: 

• Radio Procedures 

• County Hazmat Plan 

• County Arson Plan 

!✓! List all appendixes in the Table of Contents 

l ✓ I Reference all appendixes within the main body of the plan 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE •A" 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Alplaus Fire District No. 2, Glenville. NY offered the following resolution and moved its adoption. 

Resolved that Alplaus Fire District No. 2. Glenville. NY elects to participate in the Schenectady 
County Fire Mobilization and Mutual Aid Plan as is now in force and is amended from ttme to time 
and certifies to the Schenectady COunty Board of Legislature, through its County Fire Coordinator, 
that no restrictions exist against •outside service" by such fire company or department, within the 
meaning of Section 209 of the New York State General Municipal Law, which would affect the fire 
company or departments participation In the plan. 

Be it further resolved that a copy of this resolution be flied with the Schenectady County Fire 
Coordinator. 

_1.;;;..·.....:dn:-....;.f\..c...._..__,__r{\_ c_ L_ e _o_~ __ seconded the resolution. 

VOTED: In Favor _j_ Opposed Q Not Voting __ 

CARRIED: \o\ \'\\tJ. i/ (Date) 

OFFICER: 1~1.c ~~-
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SCHENECTADY COUNTY FIRE MUTUAL Am PLAN 

l!NCLOSURE •A"' 

RESOLUTION TO PARTICIPATI IN 
THI! 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

a,uktndMI Fn Dlsll'lct # 5, Glenvllle. NY offered th• following 1'8S01utlan and moved 118 
adopllon. 

RalOlved that ,.,,,,,.,,,,., FJm Dll1ltc:t •&. Glende, NV medl to partc:fpate h the Schelieetady 
CcMa,ty Fire Mobllza1lon and Mu1ull Aid Plan • II now fn force and II amended tom time lo time 
and cerlftu ID the Schenedady County Soard of Laglllatura, through Hs County Fire Coardlnalor, 
that no l8ltrtetionl exflt against •outs1c1e 11N1ce• by auch fn cx,mpany or department. wHtwl Iha 
meaning of Section 209 t:A the New York 811M General Munlclpel Law, which wauJd affect the fh 
company or departmentl pa,tlcipation In the plan. 

Be It ~ l9l0lved that a copy of lhla resolullan be flied wlf1 1he Schenectady County Fh 
Cocn:lrn»t·. 

~.:Sw/~~£o.,....u.1i.-~ ..... o"'"---NCOnded ~ reso1u11on. 

VOTED: In Favor_!/_ 0ppoNd k1 NotVollng _ 

J,,,,,1;,r ~,/ (Dale) 

OFFICER:-.-.de:_~~-~~7 
CARRIED: 

.. Cim.scanna-
_ ..... ~-
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "A" 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AJD PLAN 

Cannan Fire District No. 3. Rotterdam, NY offered the following resolution and moved Its 
adoption. 

Resolved that Carman Fire District No. 3, Rotterdam, NY elects to participate in the Schenectady 
County Fire Mobilization and Mutual Aid Plan as is now in foroe and Is amended from time to time 
and certifies to the Schenectady County Board of Legislature, through its County Fire Coordinator, 
that no restrictions exist against •outside service" by such fire company or department, within the 
meaning of Section 209 of the New York state General Municipal Law, which would affect the fire 
company or departments participation in the plan. 

Be it further resolved that a copy of this resolution be flied with the Schenectady County Fire 
Coordinator. 

,r..,~ 

__ e_.:r _____ ____ seoonded the resolution. 

VOTED: In Favor j__ Opposed __ Not Voting __ 

CARRIED: 

OFFICER: 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE 0A1' 

Rl!SOLUTION TO PARTICIPATE IN 
THE 

SOHl:NECTADY COUNTY FIRE MUTUAL AID PLAN 

The Villa9e of D~n~Q.n. NY offered the followlng resolution and moved Its adoption. 

Resolved that ~Jl.'°n Ftre_Oepaf!ro.@fil...Oelanson, NY elects to partlelpate In the Schenectady 
County Fire Mobilization and Mutual Aid Plan as is now in force and is amended from time to time 
and certffies to the Schenectady County Board of Legislature, through its County Fire Coordinator, 
that no f'!88tritllo'ns exiSt against "outside service" by such fire company or department, within the 
meaning of S&cllon 2.09 Cf the New York State General Munlclpal Law, whleh would affect the fire 
<X>mpany or depattmenhs participation in the plan. 

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator. 

~~~ ~ ~,~~ . 
~Ou -D LGt>NY: . seconded the resolution. 

VOTED: In Favor ~Opposed __ Not Voting __ 

CARRIED: _ __._n_l'f ..... lYPt ......... __.._ __ (Date) 

OFFICER: 112=::::: 

158



SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "A" 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

-
-::::::~~rt-, --~~, .. - -.,-.... L .. e& .. _________ offered the fellowing resolution and moved fts adoption. -P'4 f..l#,IJ 

~ 1l'at ..5). ~~6£, ~ ~ - "' participate In the 
Schenectady Countyf Mablllza and Mutual Aid Plan as Is now In force and la amended from 
time tD Um• and certfflea to the Schenectady County Board of Leglsfatura, ttwugh Its County Fire 
Coardlne.1Dr, 1hat no restrictlona exist against •ou1aJde aarvlce" by such flre company or department, 
with1n '1\e meaning of Section 209 of the New York State General Municlpal Law, which would 
affect the fire company or departments participation In the plan. 

Be it further resolved that a copy of this resolution be filed with Iha Schenectady County Fire 
Caordlnalor. 

VOTED: In Favor£__ Opposed _,D __ Not Voting /J__ 

fi~'.: >':_,,,:'_·. : CARRIED:.___,~;.::..::.µc..-#,-----..-(Data) 
l: : • L / ~tJ:_\~.:.- . 
;.,~ ... • 1 

"':-_.:. _ _, • . :~ ·, . ·- . 

20 
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SCHENECTADY C0UMiY FIRE MU'IVAL AID PLAN 

RE80LU110N TO PARTICIPATE IN 
TIE 

SCHENECTADY COUNTY FIRE MUTUAL AID.PLAN 

Intl,..,,,,,.. fb Pfltdalf I GlfrYII!., NY offered the follcM1ng reaalullan and rnowd Its 
ldoptiOn. • j • 

Reeolwd that ht &at -Glenvlll•m Dl•tml f 3. ~ • NY etectt to partlclpafe In the 
Schenaclady Courity Fl'eMutiiiif4?Pfiiii • ·• now In force and Iii amended from time t> time 
and cerlftea to 1he ·Sd'lanaatady Ccu1ly Board of laglalatunt. through ltl CoLl'lty Fn 
Coordlnabr. 1hat no restrtotfons axiat agalnat "ou1alda aervlca" by euct! fire company or 
department. within the mun~ of Secliol1 209 of the New Voit state General Municipal Law, 
\\tllch would affed 1he fire compaiy or depertmen1s participation In the Plan, . 

Be It fwther resot-.led lhat a copy of Ihm IWJUlon be flied with 1he ~ County Fire 
Coon:lnmt. 

VOTEO: In Favor .!:f.._ ()ppoeed . 0 ._Not Voting _J_ 

CARRIED: 

OFFICER: 

i 
i 
I 
I 
I 
; 
l 
I 
i 
I 
I 
i 
I 

1 

160



SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

RESOLUTION TO PARTICIPATE IN 
THe 

SCHENl!CTADY COUNTY FIRE MUTUAL AID PLAN 

~-fr----. _C--'-c_n_e_si __ r __ e_r_o _____ offentd the followfng n,solution and moved Its adoption. 

Resolved that ' ..,,l\e. ,\l-+,ra. D lStr,ct. ereota to paftlolpa1B In the 
Schenectady ty Fire MobWzatlon and Mutual Aid Plan aa la now in force and Is amended from 
time to time and certifiN to 1he Schenectady Cow,ty Board of Leglllab.n, lhrough Ila County Fire 
Coordinator, that no 1'98trictions exist against "outside service" by such fire oompany or dapar1ment. 
within the meaning of Section 209 of the New York State General Municipal Law, which would 
affect the fire company or departmenta partlClpatlon In the plan. 

Be it further reeofved that a copy of this resolution be flied wllh the Schanectady County Flra 
Coordinator. 

__ L_._-C;_c:!.._'j,.__ ______ seoonded the resolution. 

VOTED: In Favor L Oppoeed O Not Voting ..Q_ 

CARRIED:. ('L / 1 \ f 2.:>2.j (Date) 

20 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCL06URE •A• 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIR! MUTUAL AID PLAN 

Marlavllta Fkt PtPl'IPN Patla.fOIIVllle. NY offered the folowing llNIDlutlon and moved 1t1 
adapUon. 

RetolYed that the MartllYUlf Fh Qtmutlwrt, M,'!OQYIU,, II eled& to participate In the 
Schenectady County Fire Mutual Aid Plan • it now In form and la &me11ded flOm tme to time 
and cettffles to the Sdleneclady County Board d l.ag181atLn, lln:lugh Its County Fire 
Coordinator, thllt no rastrictlona exist against •outside aervlce" by IUCh fire company or 
department, within 1he meening of Sectfon 209 of the Naw York State General Munictpal Law, 
which would affect the fire company or departnerdS participation h 1he plan. 

Be It further resolved that a copy of this 1'8801ution be tued with the Schenectady County Fire 
Coordlnalor. 

~ku- R °:!jct: s. .....,dad the 18101u11on. 

VOTED: In Favor ✓ Oppoeed __ Not Votin; _ 

CARRIED: 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE •A .. 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIR! MUTUAL AID PLAN 

~,sf,~ L ',1~ #l,..tt ,-.~. f-k. 1+'1"-r, 

Niskayuna Fire District# i. Niskayuna. NY offered the following resolution and moved its 
adoption. 

Resolved 1hat the Niskayuna Fire District # 1, Niskayµh@, NY elects to participate in the 
SChenectady County Rra Mutual Aid Plan as Is now In force and is amended from time to time 
and certifies to the Schenectady County Board of Legislature, through its County Fire 
Coordinator, that no restrictipns exist against •outside service" by such fire company or 
department, within the meaning of Section 209 of the New York State General Municipal Law, 
which would affect the fire company or departments participation In the plan. 

Be It further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator. 

seconded the resolution. 

In Favor _L Opposed O Not Voting ...Q__ 

CARRIED: 

OFFICER: 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE 11A" 

RESOLUTION TD PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Niskayuna Fire Dislrict # 21 Niskayuna, NY offered the following rasotutlon and moved Its 
adoption. 

Resolved that the Niskayuna Fire Dietrlc:t # 2, Niskayuna. NY elects to participate in the 
Schenectady County Fire Mutual Aid Plan as Is now In foroe and 1s amended from time to time 
and certifies to the Schenectady County Board of Legislature, through ita County Fire 
Coordinator, that no restrictions exist against "outside service• by such fire company or 
department, within the meaning of Section 209 of the New York State General Munlclpal Law, 
which would affect the fire company or departments participation In the plan. 

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator 

seconded the resolution. 

VOTED: In Favor _L_ Opposed __ Not Voting_ 

(Date} 

OFFICER: 
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-SO·MENICTADY COUNTY PJRil MUTUAi!. ,_ PU\N 

ENCLOll,lfll ~ .. II 

RE&OLIITllON TO PW'ICtPAt& ltl 
THE 

.SC"~!CTMf't COUNTY FIRE- MUTUAL AID Pl.AN 

~ (t:.11t bllfJ~o,wmo F~[I Piftrict II .. 4.J!t.##.!!QVllle. NY ttlt:ch; to parlleipate in thu 
...... ._. County Firu Mol:.Ji1.a1in.n 11 .. :! M1..1UBI Atd P~-an as ls now, ... rcrM a.nd is a-nenall'd trow. 
._ 1Dtmi• fll1d Oll-tifio~ ~() 1~-A $eh~~ tst:1a'1/ County ibard of l(lfli$IOhJ:re. through its COUnly F1tt: 
G"bD•"lll'8t, lhe1 no rn1rictaris exis1 egaiisl ••:: J1s,:e :;ew..o· llv s Ud1 f'ire oo'71pany or depart1nP.nt, 
..- h IMll•hrJQ of Sec-'lion 200 of me ~~1 w York State Genera1 Muni~~, Law. .,.,~-• 11.·~ 
IIIINtir:9 "-i:ompeyo, des:10r1monls a+ar1 ~-pat:~ ·r, ~e plan. 

lie • ln1hal ....... •lllt • ~ ar tis tesa!u1iwl be ~~ ~1h t,1,e Sc:ha1m'Ad1 CDuti1J f1re 
Oaii:&lM' 

.................. , 

.,...._ ~• l ·t cf-:. o.~ j_ _ ,o.a.> 

•--.J .. ~fm N.tM~,,_, .. -..r 

til 
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SCHENECTADY COUNTY FIRE MUnJAL AID PLAN 

ENCLOSURE •A" 

RESOLUTION TO PARTICIPATE IN 
TtlE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Pine Grove Fire District# 5, Schenectady. NY offered the following resolution and moved its 
adoption. 

Reaotved that the Pin• Grove Fhe Dlatdcl I 5. Scheo,ctady, NY elect.a to participate In the 
Scheneatady County Fire Muiual Aid Plan as ie now In force and is emended from time to time 
and certifies to the Schenectady County Board of Leglslature, through its County Fire 
Coordinator, that no restrietlons exist against "outside aerv1ce• by such fire company or 
department, within the meaning of Section 209 of the New York State General Municipal Law, 
which would affect the fire company or dapar1menta participation In the plan. 

Be It further resolved that a copy of this resolution be flied with the Schenectady County Fire 
Coordinator. 

_ ______ seconded the resolution. 

VOTED: In Favor __ Opposed __ Not Voting __ 

CARRIED: 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE 0 A• 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNlY FIRE MUTUAL AID PLAN 

Plottarklll Fire District, Princetown, NY offered the following resolution and moved Its adoption. 

Resolved that Plotterklll Fire Dlsbict, Princetown, NY elects to participate in the Schenectady 
County Fire Moblllzatlon end Mutual Aid Plan as is now in force and is amended from time to time 
and certifies to the Schenectady County Board of Legislature, through its County Fire Coordinator, 
that no restrictions eXist against "outside service" by such fire company or department, within the 
meaning of Section 209 of the New York State General Municipal Law, which would affect the fire 
company or departments participation In the plan. 

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator. 

------------ seconded the resolution. 

VOTED: In Favor '/_opposed __ NotVoting. __ ____ _ 

CARRIED: _ I _r /_1 r.,_/_l _lf _ __ coate) 

OFFICER: 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE HA• 

RESOLlfflON TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Quaker Street Fire DeM rtemnt. Delanson. NY offered the following resolution and moved its 
adoption. 

Resolved that the Quaker Street Fire Deputmant, Delanson, NY elects_ to participate In the 
Schenectady County Fire Mutual Aid Plan as is now In force and Is amended from time to time 
and certifies to the Schenectady County Board of Leglslature, through lta County Fire 
Coordinator, that no restrictions exist against "outside service" by such fire company or 
deparbnant. within the meaning of Section 209 of the New York State General Munlclpal Law, 
which would affect the fire company or departments participation In the plan. 

Be It further resolved that a copy of this resolution be flied with the Schenectady County Fire 
Coordinator. 

Bobbyjoe Billetdoux 
seconded the resolution. 

VOTED: 

CARRIED: 

OFFICER: 

In Favor __!3_ Opposed __ Not Voting __ 

Bobbyjoe Billetdoux 9/23/2021Date) 

Chief Bobbyjoe Billetdoux 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE •A• 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ftot!lrdlm nr, Dlatrict # 1.._.Rottlrdlm Jurdkln, lff offered the followlng resolution and 
mowd Its adoption. 

Resolved that thf. Ratmrdam Fire Dlflkl I 1, B?lrdlm ,lymlPo, NY alecta to 
participate In the Schenectady County Fire Mutual Aid Plan as Is now In force and is amended 
fR>m time to time and certifies to the &henectady County Board of Legislature. through tta 
County Fire Coordinator, that no Mtrlctions exist agalnlt "outside servtoe• by such fire 
company or department, within the meaning of Sec1ion 20D of the New York State General 
Municipal Law, which would affect the fire company or departments participation In the plan. 

Be It further reeolved that a copy of 1h11 resolution be flied with the Schenectady county Fire 
Coordinator. 

VOTED: In Faver 5" Opposed J>J _ Not Voting .d/J 

CARRIED: 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "'A" 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Rotterdam Fire District# 2, Rotterdam, NY offered the following resolution and moved Its 
adoption. ~ • 

Resolved that the Rottardam Fir, District # 2, Rotterdam, NY elects to participate in the 
Schenectady County Fire Mutual Aid Plan as is now in force and is amended from time to time 
and certifies lo the &henectady County Board of Legislature, through its County Fire 
Coordinator, that no restrictions exist against "outside service" by such fire company or 
department, within the meaning of Section 209 of the New York State General Municipal Law, 
which would affect the fire company or departments participation In the plan. 

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator. 

,7 

_L/l,1 u:{J seconded the resolution. 

VOTED: In Favor. Opposed __ Not Voting __ 

CARRIED: (Date} 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

RESOLUTION TO PARTICIPATE IN 
THI! 

SCHENECTADY COUNTY FIRE MUTUAL NO PLM 

_(!Ii __ - - _1f!I __ ~ _______ MA1bXJ _________ offared 1ha folkMtlng raeolution and moved 1111 adoption. 

Ralolved tha1 ~~ f.t1ec PeeG elec1s to partlcipa111 In the 
Schenectady Cowdy Fire Mobllzdon and Mutual Aid Plan • Is now in force and 18 amended from 
time to time and certlfiN to the Schenectady County Board of Legllla1ure, through 111 County Fire 
Coordlnltor, lhat no restrictions exist agalnat •oulalde serv1ce• by auch flle c:ompa,y ar department, 
wlttm the mean~ of Section 209 of the New York State Genanll Munlclpal Law, which would 
atreet the Ire company or departments partlclpaUon In fl9 plan. 

Be it furtlw reso1wed that a copy d this Neolulon be filed with the &henectady County Ara 
Coordfna1Dr. 

__________ NCOnded the 1'8101u11on. 

VOTED: In Favcr ~Opposed __ NotVatlng_ 

CARRIED!__ ----'
11k:...........+-b ...... ~ _ ___ (Date) 

OFFICM:Maw/.(MOd&t,/ 

20 
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SCHENECTADY COUNTY FIR! MUTUAL AID PLAN 

ENCLOSURE •Aw 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENeCTADY COUNTY FIRE MUTUAL AID PLAN 

Schqnpwe Fire Dlatrlct # 7. Rotterdam, NY offered Iha fDIIDWfng resolution and moved its 
adoption. 

Resolved 1hat the Schonowe Fl .. District I 7, Rotlerdam. NI elects to participate In the 
Seheneclady County Rra Mutual Aid Plan as is now In force end is amended frcm time to time 
and certifies kl the Schenectady County Board of Leglalature. through Its County Fire 
Coordinator, that no rastr1ctlons exist against "outside aeNlce• by such fire company or 
department. Within the meaning of Section 209 of the New Yen State General Munlcfpal Law, 
which wow:I affect the fire company or departments participation In 1he plan. 

Be It further resolved that a c:opy of this resolution be filed with the Schenectady County fire 
Coordinator. 

_f:11;1.UtCai.~bJillti:all'l•) ... P>.u..n...,,~t1: ..... U"-,jr------&ee0nded the reeolution. 

VOTED: In Favor _5,__ Opposed O Not Voting ..fl__ 

CARRIED: _ Jo(Liftol-'( (Cate) 

OFFICER: /,Jfrrµ~ I 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE •A" 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Trustee Brown offered the following resolution and moved its adoption. 

Resolved that, the Village of Scotia Bord of Trustees elects to participate in the Schenectady 
County Fire Mobilization and Mutual Aid Plan as is now In force and Is emended from time to 
time and certifies to the Schenectady County Board of Legislature, through its County Fire 
Coordinator, that no rel>trictions exll>t against "outside se1Vlce" by such fire company or 
department, wi1hln the meaning of Section 209 of the New York State General Municipal Law, 
which would affect the fire company or departments participation in the plan. 

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator. 

Trustee Solotruck seconded the resolution. 

VOTED: In Favor§. Opposed .Q.. Not Voting o 

CARRIED: November 13, 2024 

OFFICER: Maria A Schmitz, Clerk to the Board 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "A• 

RESOWTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Ste1uJf1nl Heights Fire Department Schenectady, NY offered the fallowing resolution and 
moved Its adoption. 

s~t;i 
Resolved that the 1Ml1i~nt Heights, ScheQ!Clady, NY elects to participate ln the 
Schenectady County Fire Mutual Aid Plan as ls now In force and is amended from time to time 
and certifies to the Schenectady County Board of Legislature, through i1s County Fire 
Coordinator, ihat no restrictions exist against "outside 8er\lice" by auch fire company or 
department, within the meaning of section 209 of the New York state General Municipal Law, 
which would affect the fire company or departments participation in the plan. 

Be it further resolved that a copy of this reeolutfon be flied with the Schenectady County Fire 
Coordinator. 

&a.✓ '1 fu)oohc:w 2e.c seconded the resolution. 

VOTED: In Favor _.:5:_ Opposed __ Not Voting __ 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

~& oc,.,. <9:Y+, 'Oq. ~ ~ offered the following resolution and moved 11s adoption. 

Resolved that~'@e✓l< ~ J.""'-» il. .... .. elects to participate In the 
Schenectady County Fire Mobflon and MutuM Aid Plan as Is now In force and ls amended from 
time to time and certifies to the Schenectady County Board of Legislature, through Its County Fire 
Coordinator, that no restrictions exist against •outside aervlce" by such fire company or department, 
within the meaning of Section 209 of the New York Slate General Munlcipal Law, which would 
affect the fire company or departments participation In the plan. 

Be It further resolved that a copy of this resoluUon be flied with the Schenectady County Fire 
Coordinator. 

seconded the resolution. 

VOTED: In Favor ..fL_ Opposed 0 Not Voting _a_ 

20 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "A" 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Stratton Air National Guard Base Fire Department, Scotia. NY offered the following 
resolution and moved Its adoption. 

Resolved that the Stratton Air Natlonal Guard Bue Fire DaR;!rtment, Scotia,. NY elects to 
participate in the Schenectady County Fire Mutual Aid Plan as is now in force and is amended 
from time to time and certifies to the Schenectady County Board of Legislature, through its 
County Fire Coordinator, that no restrictions exist against noutside service" by such fire 
company or department, within the meaning of Section 209 of the New York State General 
Municipal Law, which would affect the fire company or departments participation In the plan. 

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator. 

VOTED: 

CARRIED: 

OFFICER: 

seoonded the resolution. 

ln Favor~ Opposed __ Not Voting_ 

--~ _September 2024 (Date) 

Brtan Devltn 
Fire Chief 
Stratton Air National Guard Base 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE ... A" 

RESOLUTION TO PARTICIPATE lN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Thomas .Cornerss Fire District# 7. Glenvitte. N'f offered the fotlowing resolution and moved 
its adoption. 

Resolved that the Thomas Cor:ters Fire District # 7. GlenvllJe NY elects to participate in the 
Schenectady County Fire Mutual Aid Plan as is now in force and is amended from time to time 
and certifies to the Schenectady County Board of Legislature, through its County Fire 
Coordinator, that no restrictions exist against "outside service" by such fire company or 
department, within the meaning of Section 209 of the New York State General Municipal Law, 
which would affect the fire company or departments participation in the plan. 

Be it further resolved that a copy of this resolution be filed with the Schenectady County Fire 
Coordinator. 

'('(\(jt\OC\ '\"Y"\~<:£ ~'/ : ~~e.r-0 

•. ~\Y:-e ., .~ro'a:i\. seconded the resolution. 

VOTED: In Favor~ Opposed 'C> Not Voting 0 

CARRIED: Jo .. - 9.-a 'J (Date) 

OFFICER: ~ -A~ 
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SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

ENCLOSURE "An 

RESOLUTION TO PARTICIPATE IN 
THE 

SCHENECTADY COUNTY FIRE MUTUAL AID PLAN 

Wast Glenville Fire District# 61 Glenville, NY offered the fotlowlng resolution and moved Its 
adoption. 

Resolved that the yvest Glenville Fire District ti 81 Olenvllle .• NY elects to participate in the 
Schenectady County Fire Mutual Aid Plan as is now in force and is amended from time to time and 
certifies to the Schenec1ady County Board of Legislature, through Its County Fire Coordinator, 1hat no 
restrictions exist against •outside service" by such fire company or department. within the meaning of 
Section 209 of the New Yolk State General Municipal Law, which would affect the fire company or 
departments participation in the plan. 

Be it further resolved that a copy of this resolution be flied with the Schenectady County Fire 
Coordinator. 

;:1"1' /Y\ '? 1~/U!,V 

L-4. "!j, !114:re-6 seconded the resolution. 

VOTED: In Favor.!:/_ Opposed _fl_ Not Voting __ 

CARRIED: 

OFFICER: 

JJ/!1-..~ 21/ 

'--=4~ 

(Date} 

18 
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Schenectady County Legislature 

Item 

LCS 

Committee on Labor and Civil Service 
Hon. Pete Frisoni. Chair 

6th Floor County Office Building 620 State Street, Schenectady, New York 12305 

Phone: (518) 388-4280 Fax.· (518) 388-4591 

DATE: January 3, 2025 
TO: Honorable Schenectady County Legislators 

FROM: Geoffrey T. Hall, Clerk of the Legislature 
SUBJECT: COMMITTEE AGENDA 

Committee on Labor and Civil Service 
Honorable Pete Frisoni, Chair 
Monday, January 6, 2025 at 7:00 p.m 
Schenectady County Office Building, 
Legislative Chambers, Sixth Floor 

Title 

1 A RESOLUTION TO CREATE AND 
ELIMINATE CERTAIN POSITIONS IN 
VARIO US COUNTY OFFICES, 
AGENCIES OR DEPARTMENTS 

Sponsor 

Legislator Patierne 

LCS 2 A RESOLUTION REGARDING AN Legislator Patieme 
AGREEMENT WITH 
GOVERNMENT JOBS.COM, INC. (D/B/ A 
NEOGOV) FOR VARIO US ONBOARDING 
AND TRAINING SOFTWARE SERVICES0 

LCS 3 A RESOLUTION REGARDING Legislator Patierne 
BUDGETARY AMENDMENTS FOR THE 
OFFICE OF THE SCHENECTADY 
COUNTY ATTORNEY 

LCS 4 A RESOLUTION CONFIRMING THE Legislator Patierne 
APPOINTMENT OF A PERSON TO THE 
POSITION OF DIRECTOR OF 
CONSUMER AFFAIRS/WEIGHTS AND 
MEASURES 

Co-Sponsor 

---- . --. -- -- -- -- -- -- -- --- -. . --- -- - ---- -- - -- -- - --- -.. ~ --------- -- -- - - -- ---- ---- -------- - --- -- -- - --- - - -- -- ---- ---.. --- -- - -- - - --- - --- ----------. --- - -- - --- - ------- - -- - - ---- - - - --- - --

Friday, January 3, 2025 Page I of I 
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Date: 
Reference: 
Dual Reference: 
Initiative: 

LEGISLATIVE INITIATIVE FORM 

1/3/2025 
Labor and Civil Service 
Ways and Means 
LCS 1 

Title of Proposed Resolution: 

A RESOLUTION TO CREATE AND ELIMINATE CERTAIN POSITIONS IN VARIOUS 
COUNTY OFFICES, AGENCIES OR DEPARTMENTS 

Purpose and General Idea: 

Provides Authorization to Create and Eliminate Positions in Various Departments. 

Summary of Specific Provisions: 

Brandy Hillard-Bouldin, Commissioner of Social Services, and Kevin Spawn, Director of the 
Unified Communications Center, are requesting the authorization to create and eliminate 
positions within their departments. This initiative would authorize the elimination of a 
Information Processing Specialist I position (CSEA Grade 5) and the creation of the position of 
Eligibility Clerk (CSEA Grade 8) in the Department of Social Services. Additonally, this 
initiative would authorize the elimination of the full-time Radio Support Specialist position and 
creation of a part-time Radio Support Specialist position at the Unified Communications Center. 

Effects Upon Present Law: 

The Department of Finance provides the following amendment to the 2025 Operating Budget to 
support the proposed personnel actions for the UCC and DSS. 

At the UCC, this change will eliminate a full-time Radio Technical Support Specialist position 
and create a part-time Radio Technical Support Specialist position at an annual salary of 
$35,000. At DSS, this change will eliminate an Information Processing Specialist I position and 
create an Eligibility Clerk position. The Eligibility Clerk position's annual salary is $42,324. 

Increase Expense Code Bv: 
AS 13022.112 
A516010. 01115 

Decrease Exgense Code Bv: 
A513022. 01020 
A516010. 01243 

Decrease Use of Fund Balance: 
A.599 

Hourly Rated Wages 
Eligibility Clerk 

Radio Technical Support Specialist 
Information Processing Specialist I 

Appropriated Fund Balance 

$35,000 
$42,324 

$61,322 
$37,094 

$21,092 
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I recommend that this budget amendment be presented to the Schenectady County Legislature 
for consideration. 

Justification: 

Brandy Hillard-Bouldin, Commissioner of Social Services, states that such changes in the 
Department of Social Services would create a more marketable position, which would better 
assist with the needs of the Child and Family Services unit as well as help with recruitment. 
Kevin Spawn, Director of the Unified Communications Center, states that the Radio Support 
Specialist position was initially heavily involved in the implementation of the Emergency 
Communications System. As this project has been completed, there is no longer the need for full­
time direct monitoring services. Additionally, this change would result in cost- savings for the 
County. 

Sponsor: Legislator Patierne 

Co-Sponsor: 

181



To: 

From: 

CC: 

Date: 

RE: 

COUNTY OF SCHENECTADY 

RORY FLUMAN 
COUNTY MANAGER 

OFFICE OF THE COUNTY MANAGER 
620 STATE SlREET 

SC!-IENECTADY, NEW YORK 12305 

TELEPHONE: {518) 388-4355 
FAX: (518) 388-4590 

Honorable Chairperson and Memb~f the Legislature 

Rory Flwnan, County Manager 1{~ 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Brandy Hillard-Bouldin, Commissioner of Social Services 
Kevin Spawn, Director of the Unified Communications Center 
Jaclyn Falotico, Commissioner of Finance 
Joe McQueen, Director of Human Resources 

January 3, 2025 

Authorization to Create and Eliminate Positions in Various Departments 

Attached are memoranda from Brandy Hillard-Bouldin, Commissioner of Social Services, and 
Kevin Spawn, Director of the Unified Communications Center, requesting authorization to create 
and eliminate positions within their departments. 

Ms. Hillard-Bouldin is seeking to eliminate the position of Information Processing Specialist I 
(CSEA Grade 5) and create the position of Eligibility Clerk (CSEA Grade 8) in the Department 
of Social Services. As Ms. Hillard-Bouldin indicates, these changes would better assist with the 
needs of the Child and Family Services unit as well as help with recruitment by creating a more 
marketable position. 

Mr. Spawn is seeking to eliminate the position of full-time Radio Support Specialist and create 
the position of part-time Radio Support Specialist at the Unified Communications Center. As Mr. 
Spawn indicates, this position was heavily involved in the implementation of the Emergency 
Communications System. As this project has been completed, there is no longer the need for full­
time direct monitoring services. This position change would result in a cost-savings for the 
County. 

The attached memoranda from Jaclyn Falotico, Commissioner of Finance, and Joe McQueen, 
Director of Human Resources, detail the actions necessary to create the position. 

I recommend your approval. 
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SCHENECTADY COUNTY 

DEPARTMENT OF SOCIAL SERVICES 

797 Broadway, Suite 301 
Schenectady, NY 12305 
518-388-4400 
S 18-388-4644 (FAX) 

MEMORANDUM 

TO: Rory Flu.man, County Manager 
FROM: Brandy Hillard-Bouldin, Commissioner 
DATE: December 12, 2024 
RE: Change of Position Request 

..t?.l'nrt,e, 
~A.0~ 

--~ . : 1 
u, . 

Brandy Hillard-Bouldin 
Commissioner 

The Department of Social Services is requesting a conversion of the following position to promote recruitment 
with a more marketable position as it aligns with the tasks needed to the salary base pay, as well as to assist with 
Child and Family Services. This change is to convert one (1) currently budgeted lnfonnation Processing 
Specialist I position - Grade 5 to one (1) Eligibility Clerk position - Grade 8. This change would result in the 
foUowing budget line changes: 

Reduction to A516010_01243 by $37,094 
Increase to A516010_01115 by $42,324 

This change resulting in a total budget increase of $5,230 

Thank you for your consideration. 
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Schenectady County 
Unified Communications Center 
2694 Hamburg Street, Schenectady NY 12303 
Phone: (518) 630-0911 Fax: (518) 831-2850 

Kevin W, Spawn - Director 
Albert A. DelGiacco - Deputy Director 

MEMO CORRESPONDENCE 

TO: County Manager Rory Fluman 

FROM: Director Kevin Spawn 

DATE: 12/13/2024 

SUBJECT: Radio Network/Technical Support Specialist 

Sir, 

We currently have and budget for a Radio Support Specialist on a full-time basis to assist 
with the daily operations of our Radio System. The position includes System Monitoring, Site • 
Visits, Advising on Planned Upgrades, and Inventory of Equipment. When this position was 
creat~ we were heavily involved in the roll out of the new Emergency Communications 
System, and this position was crucial in making the roll out a success. Now that work has been 
completed, the system has been stable for some time, and any issues that were found have been 
worked out of the new system. At this time, it is believed this position can be moved to a part­
time status. We currently budget $61,322.00 with benefits for this position. I would like to move 
this funding to a part-time line in the budget. Place a cap on the funding at $35,000 a year and 
pay an hourly rate of $40.00. This change will be a noted cost savings for the annual budget. 

Director, 

~ 
~Spawn 
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County of Schenectady 
620 State street, 3n1 Roar, 
Schenectady, N. Y. 12305 
(518) 388-4260 
(518) 388-4248 Fax 

Memo 
TO: Rory Fluman, County Manager 

County Finance 

FROM: 

DATE: 

Jaclyn Falotico, Commissioner of Finance f 
January 2, 2025 

SUBJECT: Budget Amendment - Regular Persormel Actions 

The Department of Finance provides the following amendment to the 2025 Operating Budget to 
support the proposed personnel actions for the UCC and DSS. 

At the UCC, this change will eliminate a full-time Radio Technical Support Specialist position and 
create a part-time Radio Technical Support Specialist position at an annual salary of $35,000. At 
DSS, this change will eliminate an Information Processing Specialist I position and create an 
Eligibility Clerk position. The Eligimlity Clerk position's annual salary is $42,324. 

Increase Expense Code By: 
A513022.112 Hourly Rated Wages 
A516010._01115 Eligibility Clerk 

Decrease Expense Code By: 
AS13022._01020 Radio Technical Support Specialist 
A516010. 01243 Information Processing Specialist I 

Decrease Use of Fund Balance 

A.599 Appropriated FWld Balance 

$35,000 
$42,324 

$61,322 
$37,094 

$21,092 

I tecommend that this budget amendment be presented to the Schenectady County Legislature for 
consideration. 
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Department of 
Human Resources 

Memo 
To: Rory Fluman, County Manager 

From: Joe McQueen, Director of Human Resources 

Date: January 2, 2025 

Re: Elimination and Creation of Positions in the Department of Social Services 

The Schenectady County Department of Social Services has requested the elimination of 
the position Information Processing Specialist I and the creation of the position Eligibility 
Clerk. 

I recommend the creation of the position Eligibility Clerk at a CSEA Grade 8. 

No additional action is necessary by the Schenectady County Civil Service Commission. 

Thank you. 
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LEGISLATIVE INITIATIVE FORM 

Date: 1/3/2025 
Reference: Labor and Civil Service 
Dual Reference: 
Initiative: LCS2 

Title of Proposed Resolution: 

A RESOLUTION REGARDING AN AGREEMENT WITH GOVERNMENTJOBS.COM, INC. 
(D/B/A NEOGOV) FOR VARIOUS ONBOARDING AND TRAINING SOFTWARE 
SERVICES0 

Purpose and General Idea: 

Provides Authorization to Enter into a Multi-Year Agreement with Governmentjobs.com, Inc. 
(d/b/a NEOGOV) for Onboarding and Training Module Software. 

Summary of Specific Provisions: 

Authorizes the County to enter into a multi-year agreement with Governmentjobs.com, Inc. 
(d/b/a NEOGOV) for onboarding and training module software. This agreement has a term 
beginning January 20, 2025, and ending December 31, 2029. 

Effects Upon Present Law: 

None. 

Justification: 

Joe McQueen, Director of Human Resources indicates that this agreement would be beneficial to 
the County in two ways. The first is that the new software and digital onboarding forms would 
significantly reduce the need for the current one-hour, in-person onboarding process, freeing up 
the Human Resources staff's time. The second way is that it would allow the department to 
transition away from the manual tracking of employee training by providing software that will 
track this training. The total cost over the nearly five-year term would be $371,641.67. 

Sponsor: Legislator Patierne 

Co-Sponsor: 
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To: 

From: 

CC: 

Date: 

RE: 

COUNTY OF SCHENECTADY 

RORYFLUMAN 
C0UNfY MANAGER 

OFFICE OF THE COUNTY MANAGER 
620 STATE STREET 

SCHENECTADY. NEW YORK 12305 

TELEPHONE: (518) 388-4355 
FAX: (518) 388-4590 

Honorable Chairperson and Memb~the Legislature 

Rory Fhnnan, County Manager 1{ .1-~ 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Joe McQueen, Director of Human Resources 

January 3, 2025 

Authorization to Enter into a Multi-Year Agreement with Governmentjob.com, 
Inc. (d/b/a 1'.r:EOGOV) for Onboarding and Training Module Software 

Attached is a memorandum from Joe McQueen, Director of Human Resources, requesting 
authorization to enter into a multi-year agreement Govemmentjob.com, Inc. (d/b/a NEOGOV) 
for onboarding and training module software. As Mr. McQueen indicates, this agreement would 
be beneficial to the County in two ways. The first is that the new software and digital onboarding 
forms would significantly reduce the need for the current one hour, in-person onboarding 
process, freeing up the Human Resources staff's time. The second way is that it would allow the 
department to transition away from the manual tracking of employee training by providing 
software that will track these trainings. 

This agreement has a term beginning January 20, 2025 and ending December 31, 2029. The total 
cost over the nearly five-year term would be $371,641.67. 

I recommend your approval. 
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Memo 
To: Rocy Fluman, County Manager 

From: Joe McQueen, Director of Human Resources 

Date: 12/18/2024 

Department of 
Human Resources 

Re: Purchase of On.boarding & Training Module Software 

The Human Resources Department is requesting Schenectady C01mty enter into a contract 
with Govemmentjobs.com, Inc. ( d/b/a NEOGOV) for onboarding and training software 
modules which will integrate with our eGov Civil Service Software currently provided to us 
through Govemmentjobs.com. 

Cwrently our employee onboarding is completed in person and can take up to 1 hour of staff 
time. This new software will allow new employees to complete new hire papeiwork faster 
and more accurately with digital onboanling forms they can complete at home and which 
integrate into our current Civil Service database ( eGov) as well as the MUNIS payroll 
database. This new process will free up staff time to complete other tasks. 

Tracking our employee training is also completed manually with spreadsheets. This new 
software will provide employee training with an easy-to-use system for HR, deparbnent 
man.agers, and our employees by centralizing all training tracking in one HR LMS platform 
designed specifically for our needs. 

At this time, I am recommending that Schenectady County enter into a contract with 
Govemmentjobs.com, Inc. for the software and installation of both onboarding and training 
modules in the amount of $62,19729. The contract also includes a three year maintenance 
agreement with an option for years four and :five for a total contract amount of$371,64 l.67. 
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Dec 17, 2024 

Subject: NEOGOV Sole Source Letter 

To Whom It May Concern: 

NEOGOV~ 

Govemmentjobs.com. Inc. ( d/b/a NEOGOV) is the largest provider of out-of-the-box software as a service ("SaaS") 
Workforce Management Solutions tailored for the public sector and higher education. NEOGOV is the sole source 
provider of an integrated suite of Workforce management tools designed exclusively for government agencies and 
institutions of higher education. NEOGOV's wortforce management suite consists of four integrated modules 
Recruit, Develop. Manage, and Comply. NEOGOV products are built to support the unique needs of public sector 
HR teams anc! to auromate the entire employee lifecycle while maintaining the highest standard of compliance. As a 
result of our investment in innovation and unique expertise worlcing in the public sector and education, we have 
created a one-of-a-kind solution offering the following properties: 

Insight and Ooyemmentjobs.oom 
• Insight is the only applicant management platform fully integrated with the Governmentjobs.com public 

sector job board; both are manufactured and supported solely by NEOGOV. 
• Insight is one of the only applicant trackmg syttems with a public sector Job Description and Salary Range 

Database 
• Insight is an applicant tracking system with robust public sector time-to-hire data 
• Insight has public sector data allowing NEOOOV to provide relevant recruiting analytics to help make 

informed business decisions, including benchmarking, and time-to-hire data with other area public sector 
agencies. 

• Insight is the only applicant tracking system fuJ)y integrated with the Schooljobs.com higher education job 
board. 

• Insight is the only public sector focused applicant tracking system integrated with "Attract", a Candidate 
Relationship Management tool (CRM) to better capture candidate leads, manage relationships, automate 
communications, and measure recruiting data. The integration with Attract allows NEOGOV customers to 
expand the candidate pool with Govemmentjobs.com candidates that have opted-in to receive job 
notifications for open jobs in their area of interest. 

Onboard 
• Onboard is the only onboarding tool that directly integrates with NEOGOV's Insight, an applicant tracking 

system allowing customers to automate the hiring proceas and meet compliance requirements, reducing the 
time to hire. 

• Onboard is home to one of the largest public sector new hire g]obal forms banks 
• Onboard is the Only onboarding tool that integrates training with NEOGOV's Learn, a learning 

management solution, allowing employees to be better infonncd, better trained, and more productive on 
day one. 

&iJ:l&:1 
• Attract is the only candidate relationship manager (CRM) fully integrated with Insight and OHC to better 

capture candidate leads, manage relationships, automate communications, and measure recruiting data. 1be 
integration between Insight, OHC, and Attract allows NEOOOV customers to expand the casididate pool 
with Govemmentjobs.com candidates that have opted-in to receive job notifications for open jobs in their 
area of interest. 

• Attract is the only candidate relationship m111111&er (CRM) that allows for data ftom Career Pages to flow 
directly to Attract 

2120 Pa!'k Plate, Suite ~00 • El Segundo, CA 90245 • Tel: (310)426-8304 • Fax: {310) 426-6305 • lnfo@neogov.com 
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NEOGOV"' 
Lam 

• Learn is the only learning management system to integrate with NEOGOV's Onboard, an onboarding 
management solution that enables new hires to become more productive before their first day on the job by 
streamlining new hire paperwork, proces.scs, and training on an easy-to-use platform. 

• Learn is the only learning management system to fully integrate with NEOGOV's Perform, the only 
full-featured employee pcrfonnance management software in the marketplace with specific public sector 
functionality and a mobile-friendly interface. Perfonn automates annual and probationary employee 
evaluations, allowina your HR team to automate the process of identifying skill gaps and areas of 
improvement in their employees. 

Perfonp 
• Perfonn is the only performance management tool to dilCCtly integrate with NEOGOV's Learn a learning 

management ,ystem that eliminates the administrative burden of managing multiple employee training 
prognum by providing a centraJir.ed online platfonn 

• Perform is home to one of the lqest public sector specific competency banks 
• Perform has on~ of the lqm public sector specific writing assistant banks 

~ 
• eFonns provides CUltomers with one of the largest public sector digital process banks 
• eFonns contains one of the largest public sector employee form banks 

Core HR Bcocfillz PIYIPIJ Droc &. AUmJdooce 
• NEOOOV's Core, Benefits, Payroll, and T&A solutions is the only HRIS solution to fully integrate with 

NEOGOV's Talent Management Solutions. 
• Core HR empowers agencies to tailor employee compensation processes to align with organimtional 

policies and pnx:edUffs, facilitating mass salary updates (e.g., union renegotiations or COLA increases) and 
bulk rate changes, Additionally, it offers customization options for Fl'E tracking, acales/steps, ranges, 
premiums, and distribution codes. 

• Benefits allow agencies to define plan specifics, coverage details, and rate data, as well as manage open 
enrollment, new hire t-nrollment., and qualifying lik events, Benefits' versatility accommodatn a spectrum 
of benefit plans. Tilis allows for the creation of customi2ed schedules based on employee groups, types, and 
unions. Notably, it excel, in handling intricate contribution calculations, making it 1he optima] and 
exclusive solution fer our •pecific needs. 

• Payroll Enaurcs timely and •~uratc payroll processing in compliance with evolving payroll laws, our 
solution seamlessly integrates with any general ledger or accounting suite. With advanced capabilities 
including ~tro pays, future dating, FLSA compliance, and more, it meets complex payroll RqUirements 
eff'ortleuly. 

• 1im~ & Atte.ndance offers a highly configurable and automated solution, our system allows for the setup of 
unlimited schedule and mift pattemJ, providing seamless integration with time clocks and mobile time 
en1ry throuf.b onli11e timesheets. This automation streamlines processes, significantly reducing cost)y morz 
asscciated with manual tasks and ensuring accurate payroll 

PowerPoJisx 
• PowerPolicy uniquely links critical content to state and national standards to alert staffwhm change, may 

impact their compliance 
• PowerPolicy helps manage and maintain crucial content including digital signatures and comprebenaive 

workflows 
• PowerPolicy otfm public facin& linkability for public transparency 
• PowerPolicy offen a f.Wly compatible mobile application that allows full acknowledgment as well as 

importing doc:umems anytime from anywhere. 
• PowerPolicy offers a full integration to most document formats for ease of editing 
• PowerPolicy offers side-by-side comparison across all version's history of documents 
• PowerPolicy offers customized analytics and scheduled delivery reporting 

2120 Park PIIN:e, Suill, 100 • El Segi.ndo, CA9024~ • Tel: (310) 428-6304 • F111<: (310) 42~ • lrio@neogov.com 
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NEOGOV'II 
~ 

• Vetted offers configurable tools that can be adapted to meet the unique needs of different job types. This 
includes the ability to cont1gure the Personal History Statement (PHS), correspondence, waivers, checklists, 
and more to fit specific agency requirements. 

• Vetted streamlines background mvestigation processes by integrating with Insight. With one click, 
candidates can be sent from the Exam Plan or Referred List in lntight to Vetted, allowing reviewers to 
assess supplemental questions without needing to log into multiple systems. 

• Vetted provides advanced flagging and reporting features to identify potentially disqualifying information. 
This includes the ability to flag contradictions, request credit and 90Cial checks with ease, and leverage 
user-friendly dashboards for command staff to approve or deny candidates efficiently. 

• Vetted enhances communication and tracking throughout the hiring proceu. It provides tools to view, send, 
and track all message& with applicantll, store this infonnation for easy reference, and includes configurable 
waiver templates for various authorization needs. 

pi&s9Ut 
• Scoring interface in/out of the New York State Civil Service System. 
• Year-end n:porting to streamline processes and meet New York State requirements. 
• Roster management of civil service employees from hire to retire. 
• Integrates Seamlessly with the NEOOOV WotkfoNC Management Suite. 

5imk ffisn on 
• NEOGOV's Single Sign-On (SSO} provides the ability to validate umnamea and pauwords againat 

internal um databases, such u Active Directory, Netwaro, Azure AD. etc., rather than havi:ftg separate user 
password• managed by NEOOOV. 

Posjtipg Jmport 
• NEOOOV's Position Control Import allows for data transfer mun an organization's existing HRIS system 

to NEOGOV for Position titles and Numbers. 

fmlgyc, lmpprt 
• NEOOOV's Employee Import allows for Data Transfer from an organization's existing HRIS system to 

NEOOOV (or employee data, including new hires, rebim, and employee updates (e.g., Promotions, 
Demoaons, Transfers, etc.) 

Nm 1fiSF EIPZJt 
• NEOOOV's New Hire Export provides a link to export new hire and rehire data from NBOGOV Insight 

info the organimtion's existing HRlS system. 

1aw:fisbclptqratjoo 
• NEOOOV's integration with Laserfiche through MCCI, offer, unparalleled efficiency and automated data 

management capabilitiea, that precisely meet our specialized needs for ~entraliz.ed, automated personnel file 
creation and records retention. 

NEOGOV retains exclusive control over the distribution and resale of the NEOOOV suite and related professional 
service&. While NEOOOV hu authorized resellers, no reseller hu blanket authority to distribute or resell NEOGOV 
products or services without explicit prior consent from NEOOOV. Consequently, NEOOOV remains the sole source 
from which customers may acquire NEOGOV products and professional services unleu otherwise expressly approved 
byNEOOOY. 

In addition, all NEOGOV training, system documentation, hosting services, information security, and software 
maintenance fur the products listed herein are provided by ar through NEOGOV personnel. 

2120 Park Place, Suite 100 • el Segundo, CA eo245 • Tel: (310) 426-6304 • Fax: (310) 428-6305 • tnfo@neogov.com 
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NEOGOV ... 
Note, this letter is for information purposes only. Please nok, this letter is not intended to serve as ,, legal opinion as to 
the availability ofNBOOOV solutions through any particular procurement method. Recipients are advised to conduct 
independent analysis to determine whether procurement regulations applicable to thdr agency permit sole-soW"Ce 
procurement. 

Please let us know if you require any further infonnation regarding our services. 

Sincerely, 

Joshua Snyder 
NEOGOV VP of Business Development 

2120 r>ark Place, Suite 100 • El Segundo, CA 902-45 • Tel: (310) 428-6304 • Fax: (310) 428-8305 • lnfoOneogov.com 

193



P<!>werDMS 
litJNIOGOV 

f I00.74lc!i1H 
2120 Put Pl, lulte 100 
lilt •tgundo. CA IOHS 

THIS IS NOT AN INVOICE 

~~~f~(~{ 
Account Number: 
~: 
Effective Employee count: 
SaleaRep: 

IIIIIIO Adlh■a: 

A-699400--
Schenactady, County of (NY) 
1,243 
Vincent VanAuker 

• • Sclienec:tady, County of {~V) 

620 State St 

Shipping Contact : 

Shipping Address: 

NEO 

Q-:iar9 
1/20/2025 

Scl11mec:tady, County of (NY} 
JoeMcQuean 
620StateSt 

0 

Blllng Colrtlrct Efflai!: 
l!ill'lPlg Phon.: 

Schenectady, NY 12305 
Shipp!nr, Contact Email: 
shipping Phone: 

Schaneetady, NV 12305 
Joa.mcquNn@lchenectadycounty.com 
(518) S8M233 

fl:10 

Year 1 

INm Type btD~ End Dffli llc@la@ 1:ype [ T~(IJSD) 

• Onboard Subscription Recurring 1 /2.0/2.025 12.1a1I202s £mploi{~ 

r 
$11,201.95 

~ased 

. Learn Subscription I Recurrlng 1/20/2025 12/31/2025 Employee 'i $24,324.45 
I Sa-se-d 

Position Import Subsef1ptlon I Recurring 1/20/2025 12/31/2025 Employee $1,978.66 
I !i!af'd 

• Position Import Setup Services Elnploy.t:e $3,807.50 
Based 

Single Sign On Subscription I Recurring 1/20/2025 12/31/2025 Empfoy&f $1,351.96 
Ba"d 

Single Sign On Set\Jp Servfet!S 
I 

Emptoyeee $1,575.00 
I Ba!ecd l Employee Import Subscription Recurr:ng 1!20/2025 12/3i/202S EmpfoyH $1,978.66 

Saa~d 

'I Employee Import Setup Services I Emplo~ee $3,307.50 

I 
Seed 

' New Hire Export Subscription (ON) Recurring 1/20!2025 12/31/2.025 Employee ' $142.43 I 

Based 
1• New Hire Export (ON) Setup Services 

I 
Err1ployee $1,575.00 

I Eased 

; OepartTttents Import Subscription Recurring 1/20/202S 12/31/2.025 Quantlt}r $1,709.18 
Based 

Page 1 of 5 

' 
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Pt• werDMS 
-.~---- tavN£0GOV 

lt«n 

Departments Import setup 

Learn Setup 

Onboard Setup 

Year2 

Htffl 

Onboard SUbscrlptlon 

I Leam Subffliptlon 

I Posl11"1'1 Import SUbsct1J)tlOn 

I 

Single Sign On Subscription 

Employee Import Subscription 

New Hfre Export Subsc-lptton (ON} 

Departments Import subscription 

Year3 

[tsn 

Onhoard Subscription 

learn Subserlptton 

Position Impart Subscription 

Single Sign On Subacrlptlon 

Employff Import Subscription 

1

, New Hire Export Subscription {ON) 

t 800.149. 5104 
2120 Park Pl. 9Ulfto 10(1 
Iii 9ttvndo. CA 90249 

Typ9 SttrtDate 

Services 

Services 

Services 

Type fiwt &at$ 

Recurring 1/1/2:026 

Recurring 1/1/2026 

Recurring 1/1/2026 

Recurring 1/1/2026 

Recurring 1/1/2026 

Recurring 1/1/2026 

-

Recurring l/1/2.01.6 

Type Start Date 

Recurring 1/1/202.7 

Recurring I 1/1/202.7 

Recurring 1/1/2.027 

Recurring 1/1/2027 

Recurrlng 1/1/2027 

llecurrlng I 1/1/2027 
I 

- . 
Page2of5 

EndDat1 

I 

End Date 

12/31/2026 

12/31/2026 

, 12/$1/1.026 

12/31/2026 

I 12/31/2026 

12/31[2026 

1 12/S1/202.6 

End Date 

12/31/2027 

12/31/2027 

'12/31/2027 

12/31/2027 

12/31 /2.027 

12/31/2027 

NEO ov 
Uc.ntatype 'total (U&D) 

Quantify $1,000.00 
Based 

' -

Emplo~ee $5,280.00 
Basec! 

Employee $3,465.00 
Based 

Year 1 TOTAL: $62,197.29 

ucenaeType Total (USD} 

El'liplo')e& $15,729.60 
Bat.ad i 

Employee $34,156.00 : 
Baeed 

Employee $2,778.40 
8ase.d 

Emp[cyee $1,898.40 
Based 

Employee $2,778.40 
Based 

Employee $200.00 
Ba:.ed 

II 
Quantity $2.400.00 
Based 

Year 2 TOTAL: 'I $59,940.80 

ucenseType Total (USD} } 

Employee I S20,645.10 
Based 

Employee $44,829.75 
Based 

Employee $3,646.65 • 
Based 

Employ~ $2,491.65 
Based 

Employee 
Based 

,, $3,646.65 

Employee $262.50 
Based 
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P<.!>werDMS 
~H!OGOV 

ltfm l 
. 

Departments Import Stlbscrlptlon j 

Year4 

lmn 

O1\board Subscription 

Learn Subscription 

• Position Import Subscription 

, Single Sign On Subscription 

Employee Import Subscription 

New Hire Export Subscription (ON) 

Departments Import St!bscr'lptlon 

Year5 

Item I 

Onboard Subscription 

Learn Subsctlptlon 
I 

Position tmport Subsctlpt!on 

Single Slgn On Subsc!'lptlon 

· Employee Import Su!>scr1ptlon 

New Hire Export Subscription (ON) 

Departments Import Sub$crlptlon 

t I00'.1 ... 111'>4 
21:ro tiart ,-, t'cilte 1'1(1 
II lktitndct, CA tl6~4t 

~ StsrtDate 

Recurring 1/1/2027 

T~ StllrtDate 

Recurring 1/1/2028 

Recurring 1/1/:2.028 

Reeurrlng 1/1/2028 

Recun1ng 1/1/2028 

Recutrlng 1/1/2.028 

Recurring 1/1/20:ZS 

Recurring 1/1/2028 

Type Sf.:lrtD~ 

~utring 1/1/2C29 

Recurring 1/1/1029 

Recurring '!/1/~029 

Recurring 1/1/2029 

Recurring 1/1/2029 

' 

Recurring 1/1/2029 

Recurring 1/1/20M 

. . 

Page3of5 

I 

N OV 
~!Id Utt• lMe'!N r,pe Totaf (USO) 

12/31/2027 Qui rtflfy 
Based 

$3,150,00 . 

Year 3 TOTAL: $78,672.30 : 

Effef Date ' LICGP\IH! Type ' 
I 

'total (USD} 

12/31/2028 Emp(oyef: $21,82'4.82 
Based I 

12/31/2028 Emp!o)'ff $41,391.45 1 
Balis~ I 

121a112oaa Empfo11ee- $3,855.03 
Based 

12/31/2028 Ernpfo~•l!f! $2,634.03 
Surad 

I 12/31/2026 ~m:ployd ss.sss.oa I 

I 
Bissed ' 

! 

12)31/20:28 emplo~~ $277.50 
Baaed 

12/31/:2.02.a Quantity $3,$30.00 
Saeed 

Year4 TOTAL: $83,167.86 

EfidDM~ i rde.ttn Tyjjt Total (OSO) 

12./31/2029 Employf!G $23,004.54 
Basec! 

12/31/2029 Employii.e $49,9Sa.1S 
I Based 

12/31/1029 Employ~• $4106S.41 
Ba111d 

... . 

12/31/2029 Emp!cyee $2,176.41 
Eiased 

12.,'31/2029 Emptoye.~ $4,06$.41 
Based 

12/31/2029 Employtt $292.SO 
Based 

12.'~1.'2029 Quantity $3,510.00 
Based 

Year 5 TOTAL: $87,663.42 
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t I06.7itl.!H04 
2120 Parl! ~I. Slllte ft)O· 

II lftlUlidct, CJl to24t NEO 
Total: I $371,641.67 

This i:,rlce does NOT Include any sales tax. Total in USO 

Ucent1• Ttm1t: Enterprl• license danotea that CL!atomer haa purchased an enterprlH wide btise up to the employee count 1pecffled above. 
User based license denotes that Cuttomer haa purchased the number of lrcensn set forth In 1he quantity column. Item count denotes the number 
of Items 1hat customer haa licensed a1 set forth In the quantity column. 

Pav,nentTemw: All Invoices f,tued hereunder are due Upon the lrwolce due ate. If the on:ler la for a period long,rthan one year, 1he feee for 
the flm period ,hown shall be lnvofc41d Immediately and the fees for Mure yesra/pa,iods ehal be Invoiced annuaDy In advance of each 12 month 
period •hown on the Order, but regardle11 of the blll!ng cycle, Custorner la responsible for the fees for 1he entire Order. The feee Ht forth In this 
Servk:e Order are excfu.lve of all appllcable taxes, levlea, or dut!u Imposed by taxlng authoritlea and euatomer thal be l'feponelble for payment of 
any such all1)11cabletaxes, levlu, or dutlea, All payment obllgatlon• are non-cancellable, and all feu paid are non-refundable. Payment for aervlcee 
ordered hereunder lhalJ be made to Govemmentjobs.com, Inc., (C/B/A NEOGOV). 

f,nna & Coftdltfortt: Thi• Orel• Fonn crtatee I l1Dtffy blndlnG corttntet on the partlN. Unless o1he,wlle agreed In a written agr.ement 
between Government.Jobe.com, Inc, (D/B/ A/ NEOGOV}, parent com1>any of PowerOMS, Inc., CUehlt, Inc., Ragnuoft U.C (D/B/ A/ Plan IT Schedule), 
end Dealgn PD, Lt.C (0/B/A Agency360) (cclfectlvely, "NEOOOV") and Customer, thla Order fom, and the urvk:et to be fuml1hed pursuant to 
1h11 Order~ are ,ubfegt 1o the terme and condition, Ht forth here: https;//Www.neogov.c;om/seryicejlpecificatlons. The Effective Date (aa 
defined in 1he terms and condltlona) ahall be the Subscription start Date. 
~ - • • - ~ • - -

If 1h11 Ord« Form II e,ceeuted and/or returned to NEOGOV by the Customer afler the SUbtcrn,tlon Start Date atated In thl• Order Fann, NEOGOV 
may adjuet the Subscription Start Dete and the corresponding Subscription End Date, wHhout lncrealnil the total feea, bued on the date NEOGOV 
actlVates the aublcrlpUon, provided the tatal length of the eubaorlptlon term does not change, Following actlvatlon, any adJuttmenta to auch 
subacrlptlon Start Date end Sub1crfptlon End Date m•y be conftrtnecl by remence to the Invoice ,ant by NEOGOV. 

Page 4 of 5 

197



P<!>werDMS 
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t IOO..f,H,l'tU 
2126 ,.,. ,,. •111ei. 100 
El l,OUlfdO. eA fft.4f NE GOV 

Your signature below constitutes acceptance of terms herein and contractual commitment to purchase 
the items listed above. 

Accepted and Agreed By Alrthorized RepresentatlVe of: 
Schenectady, County of (NY) 

~net.Life; 

Printed Name: 

Tlt!e: 

Datf 

Accepted and Agreed By Authorized Representative of: 
NEOGOV 

Signature: 

Printed Name: 

Tit!a: 

Date 

THE INFORMATION AND PRICING COHTAN!D JHTHIS ORDER FORM IS STRlcnv CONFll>ENTtAL, 

Pages ot5 
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Date: 
Reference: 
Dual Reference: 
Initiative: 

LEGISLATIVE INITIATIVE FORM 

1/3/2025 
Labor and Civil Service 
Ways and Means 
LCS3 

Title of Proposed Resolution: 

A RESOLUTION REGARDING BUDGETARY AMENDMENTS FOR THE OFFICE OF THE 
SCHENECTADY COUNTY ATTORNEY 

Purpose and General Idea: 

Provides Authorization to Amend the 2025 Operating Budget to Accommodate a Salary Increase 
for One (1) Deputy County Attorney 

Summary of Specific Provisions: 

Authorizes the amendment of the 2025 Operating Budget to accommodate a salary increase for 
one (1) Deputy County Attorney who works out of the Child Protective Services Unit at DSS. 
This salary, which is currently budgeted at $96,599, would be increased to $120,000. 

Effects Upon Present Law: 

The Department of Finance provides the following amendment to the 2025 Operating Budget to 
support the proposed County Attorney salary change for one Deputy County Attorney Position in 
the Child Protective Services division of the Law Department. The new annual salary for this 
position is $120,000. 

Increase Expense Code Bv: 
ASI 1420. 01362 

Increase Use of Fund Balance 
A.599 

Deputy County Attorney $23,401 

Appropriated Fund Balance $23,401 

I recommend that this budget amendment be presented to the Schenectady County Legislature 
for consideration. 

Justification: 

This salary change is a more competitive salary which would allow the County Attorney to fill 
this position's vacancy in a unit that works to prevent child abuse and neglect. 

Sponsor: Legislator Patierne 

Co-Sponsor: 

199



To: 

From: 

CC: 

Date: 

Re: 

COUNTY OF SCHENECTADY 

RORY FLUMAN 
C0UNrY MANAGER 

OFFICE OF THE C0Ul"l7Y MANAGER 
620 STATE STREET 

SCHENECTADY, NEW YORK 12305 

TELEPHONE: (518) 388-4355 
FAX:(518}388-4590 

Honorable Chairperson and Members1te Legislature 

Rory Flu.man. County Manager • , . 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Christopher Gardner, County Attorney 
Jaclyn Falotico, Commissioner of Finance 

January 3, 2025 

Authorization to Amend the 2025 Operating Budget to Accommodate a Salary 
Increase for One (1) Deputy Cowity Attorney 

Attached is a memorandum from Christopher Gardner, County Attorney, requesting 
authorization to amend the 2025 Operating Budget to accommodate a salary increase for one (1) 
Deputy County Attorney that works out of the Child Protective Services Unit at DSS. This 
salary, which is currently budgeted at $96,599, would be increased to $120,000. As Mr. Gardner 
indicates, this salary change would allow the County Attorney to fill this position's vacancy in a 
unit that works to prevent child abuse and neglect. 

The attached memorandwn from Jaclyn Falotico, Commissioner of Finance, detail the necessary 
budgetary actions. 

I recommend your approval. 
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COUNTY OF SCHENECTADY 
OFFICE OF THE COUNTY ATTORNEY 
Inter-Department Correspondence Sheet 

To: Rory Flum.an, County Manager 

From: Christopher H. Gardner, County Attorney cH 
Dated: December 23, 2024 - REVISED January 2, 2025 

Copies to: Geoffrey Hall, Clerk of the Legislature 
M. Joe Landry, CoW1Sel to the Legislature 
Jaclyn Falotico, Commissioner of Finance 
Marylou Riddle, Executive Secretary, Office of the County Manager 
Joe McQueen, Director of Human Resources 
Dennine LaPlante, Deputy Director of Civil Service 
Kelly Hartley, Confidential Secretary, Office of the County Attorney 
Pamela Petter, Legal Secretary, Office of the County Attorney 
Jennifer Barnes, First Deputy County Attorney 

Re: Change in Salary for a Deputy County Attorney Position in Child 
Protective Services 

One of the Deputy County Attorneys in our DSS offices submitted a resignation effective January 
10, 2025, to accept a position at a higher salary with the State ofNew York. 

I have recruited a replacement for this position who CU1Tently works for the State ofNew York, 
but who has seven years of service as an attorney for the County, who will join us if we can pay an 
annual salary of $120,000. • 

In the past year the County Attorney •s Office bas had a 40% turnover rate with one attorney 
elected to Schenectady County Family Court, two attorneys leaving to become law clerks for 
two Albany County Family Court, and most recently, an attorney leaving to join the 
Counsel• s Office for the State Insurance Fund. All received significantly higher salaries in 
their new positions. 

Accordingly, as we have discussed, legislative action is required to increase the 2025 salary for 
this position from $96,599 to $120,000. This action is necessary in order to fill this vacancy in the 
critical Child Protective Services which helps prevent child abuse and neglect. I recommend that 
this matter be forwarded to the County Legislature for their consideration at their meetings on 
January 6th and 14th, 2025. 

Thank you for your consideration in this matter. 

CHG/pmp/kah 
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County of Schenectady 
620 State Street, 3n1 Floor, 
Schenectady, N. V. 12305 
(518) 388-4260 
(518) 388-4248 Fax 

Memo 
TO: Rory Fluman, County Manager 

County Finance 

FROM: 

DATE: 

Jaclyn Falotico. Commissioner of Finance ~ 

December 31, 2024 

SUBJECT: Budget Amendment - County Attorney Salary Change 

The Department of Finance provides the following amendment to the 2025 Operating Budget to 
support the proposed County Attorney salary change for one Deputy County Attorney Position in 
the Child Protective Services division of the Law Department. The new annual salary for this 
position is $120,000. • 

Increase Expense Code By: 
A511420._01362 Deputy County Attorney $23,401 

Increase Use of Fund Balance 

A599 Appropriated Fund Balance $23,401 

I recommend that this budget amendment be presented to the Schenectady County Legislature for 
consideration. 
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LEGISLATIVE INITIATIVE FORM 

Date: 1/3/2025 
Reference: Labor and Civil Service 
Dual Reference: 
Initiative: LCS4 

Title of Proposed Resolution: 

A RESOLUTION CONFIRMING THE APPOINTMENT OF A PERSON TO THE POSITION 
OF DIRECTOR OF CONSUMER AFFAIRS/WEIGHTS AND MEASURES 

Purpose and General Idea: 

Provides Authorization for the Appointment of James R. D'allaird to the Position of Director of 
Consumer Affairs/Weights and Measures. 

Summary of Specific Provisions: 

Authorizes the appointment of James R. D'allaird to the Position of Director of Consumer 
Affairs/Weights and Measures effective January 27, 2025 at a salary of $79,135. 

Effects Upon Present Law: 

None. 

Justification: 

Mr. D'allaird has significant experience in the calibrating, testing, and usage of equipment as part 
of a production process. Additionally, Mr. D'allaird brings years of business and sales experience 
to the position. He holds a B.B.A. in business and Technology as well as an M.B.A. His skills 
and experience will provide an excellent background for the position of Director of Consumer 
Affairs/Weights and Measures. 

Sponsor: Legislator Patierne 

Co-Sponsor: 
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To: 

From: 

CC: 

Date: 

Re: 

COUNTY OF SCHENECTADY 

RORYFLUMAN 
COUNTY MANAGER 

OFFICE OF THE COUNTY MANAGER 
620 STATE STREET 

SCHENECTADY, NEW YORK 12305 

TELEPHONE: (518} 388-4355 
FAX: (518)388-4590 

Honorable Chairperson and Members of the Legislature 

Ro,:y Fluman, County Manager {q; 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 

January 3, 2025 

Appointment of James R. D'Allaird to the Position of Director of Consumer 
Affairs/Weights and Measures 

I hereby appoint, subject to confirmation by the County Legislature, James R. D'allaird to the 
position of Director of Consumer Affairs/Weights and Measures effective January 27, 2025 at a 
salary of $79,135. 

Mr. D'Allaird has previous experience in leadership roles, starting with serving as an Area 
Manager at Boscov's in 2001 where he oversaw 8-10 employees and had to track sales. He then 
worked as a Grounds Supervisor at Princetown Cable from 2004 until 2008, developing and 
initiating projects while also supervision four workers. Mr. D' Allaird eventually joined the 
County in 2013 as a Motor Vehicle Representative at the DMV where he administered exams 
and interviewed clients to determine their needs. He then joined Weights and Measures as an 
Inspector, a position he has held since 2018. During this time, the tested products, inspected fuel 
delivery pumps, inspected weighing systems, and tested check-out systems to ensure that 
consumers were paying for the good or service that was being listed by a retailer. 

In addition to his work experience, Mr. D'Allaird earned a Bachelor of Business Administration 
at the SUNY College of Technology at Delhi and a Master of Business Administration at 
Clarkson Graduate College. 

I recommend your confirmation. 
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James R. D' Allalrd 

Work History 

2018-Present, Inspector Weights and Measures/ Consumer Affairs 

• Test products sold at retail level to ensure package weight meets labeled weight 
• Inspection of fuel delivery pumps and delivery vehicles 

• Inspection of weighing and measuring systems to within tolerance set by NYS 
• Conduct inspections to verify accuracy of computer assisted check-out systems 
• Document findings and inspection results, issue fines when necessary. 
• Enforcement of Local County Law 10-2020 (Item Pricing Law) 

2013-2018 Motor Vehicle Representative, Schenectady County OMV 
• Interview clients, determine needs and provide relevant forms and instructions 

• Process Identification, registration, and tltle transactions in compliance with NVS Law 
• Ensure that forms are completed and audited in compliance NYS OMV procedure 

• Administer exams for Class D and CDL Licenses 

• Process clients for Drinking Driving programs 

.2004-2008 Grounds Supervisor; Princetown Cable, Princetown, NY 
• Develop and initiate construction and grounds and projects 
• Calculate square footage for purchase of landscaping/building materials 
• Ensure completion and documentation of equipment service 

• Supervision of four seasonal workers 
• Initiated bulk purchasing strategy to control cost 

2001-2004 Area Manager; Boscoy's Dept. Store, Colonie, NY 
• Oversee day-to-day operation of Candy, Toy and Stationary departments 
• Create schedules for 8-10 employees 
• Track sales and develop initiatives to increase revenue 

• Develop floor plans for merchandising 
• Represent the company in a professional and courteous manner. 

Education 
• 2016-M.B.A Clarkson Graduate College 
• 2011- B.B.A rn Business & Technology Management SUNY College of Technology at Delhi 

Additional Skills 
• Microsoft 2007 Word, Excel, & Power-point 
• Microsoft 2007 Project 

• Microsoft 2007 Visual Basic 
• Microsoft Access 2007 
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Item 

WM 

WM 

WM 

Schenectady County Legislature 
Committee on Ways and Means 

Hon. Richard Patierne, Chair 
6th Floor County Office Building 620 State Street, Schenectady, New York 12305 

Phone: (518) 388-4280 Fax: (518) 388-4591 

DATE: January 3, 2025 
TO: Honorable Schenectady County Legislators 

FROM: Geoffrey T. Hall, Clerk of the Legislature 
SUBJECT: COMMITTEE AGENDA 

Committee on Ways and Means 
Honorable Richard Patierne, Chair 
Monday, January 6, 2025 at 7:00 p.m 
Schenectady County Office Building, 
Legislative Chambers, Sixth Floor 

Title 

1 A RESOLUTION APPROVING 
CAPITAL BUDGET 
AMENDMENTS REGARDING 
THE AQUATIC CENTER IN THE 
CITY OF SCHENECTADY 

2 A RESOLUTION CORRECTING 
CLERICAL ERRORS ON THE 
MUNICIPAL TAX ROLL OF 
DUANESBURG 

3 A RESOLUTION AUTHORIZING 
THE CHARGEBACK OF 
UNCOLLECTIBLE TAXES TO 
CERTAIN SCHOOL DISTRICTS 

Sponsor 

Legislator Patierne 

Legislator Patierne 

Legislator Patieme 

Co-Sponsors 

Friday, January 3, 2025 Page 1 of2 
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Item Title Sponsor 

WM 4 A RESOLUTION REGARDING Legislator Patieme 

LCS 

LCS 

FE 

Friday, January 3, 2025 

THE PROCESSING OF REAL 
PROPERTY TAX CORRECTIONS 
AND REFUNDS FOR THE 2025 
CALENDAR YEAR 

1 A RESOLUTION TO CREATE 
AND ELIMINATE CERTAIN 
POSITIONS INV ARIOUS 
COUNTY OFFICES, AGENCIES 
OR DEPARTMENTS 

3 A RESOLUTION REGARDING 
BUDGETARY AMENDMENTS 
FOR THE OFFICE OF THE 
SCHENECTADY COUNTY 
ATTORNEY 

1 A RESOLUTION REGARDING 
AN AGREEMENT WITH 
IAMRESPONDOING FOR 
EMERGENCY DISPATCH AND 
MAPPING SERVICES 

Legislator Patierne 

Legislator Patierne 

Legislator Jasenski 

Co-Sponsors 

Page 2 of2 
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Date: 
Reference: 
Dual Reference: 
Initiative: 

LEGISLATIVE INITIATIVE FORM 

1/3/2025 
Ways and Means 
Ways and Means 
WMl 

Title of Proposed Resolution: 

A RESOLUTION APPROVING CAPITAL BUDGET AMENDMENTS REGARDING THE 
AQUATIC CENTER IN THE CITY OF SCHENECTADY 

Purpose and General Idea: 

Provides Authorization to Amend the Capital Budget to Accommodate Construction of the 
Aquatic Center. 

Summary of Specific Provisions: 

Authorizes the amedning of the Capital Budget to accommodate updates to the construction of 
the Aquatic Center in the City of Schenectady in the amount of $10 million. 

Effects Upon Present Law: 

The Department of Finance provides the following amendment to the Capital Project 
2401240083 to amend the Aquatic Center Budget. This amendment reflects the State Aid 
(DASNY) match provided against the other matchable funds associated with the project, 
bringing the project total to $52 million. 

Increase Expense Code By: 
H542401.401000 

(2401240083-0001-0401) 
Aquatic Center 

Create/Increase Revenue Code Bv: 
H32401.3270 State Aid - Community Colleges (DASNY) 

$10,000,000 

$10,000,000 

I recommend that this budget amendment be presented to the Schenectady County Legislature 
for consideration. 

Justification: 

County Manager Rory Fluman indicates that the project, which was previously budgeted for $42 
million, now includes an additional $10 million in NYS SWIMS funding. Because the total 
funding being provided to this project has now increased to $52 million, the SUNY System 
requires that the original resolution be updated to reflect that change. 

Sponsor: Legislator Patierne 
Co-Sponsor: 
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To: 

From: 

CC: 

Date: 

Re: 

COUNTY OF SCHENECTADY 

RORYfLUMAN 
C0UNrY MANAGER 

OFFICE Of THE COUNTY MANAGER 
620 STATE Sram 

SCHENECTADY, NEW YORK 12305 

TELEPHONE: [518} 3~355 
FAX: (518) 388-4590 

Honorable Cbaiiperson and Memb~.s the Legislature 

Rory Flu.man, County Manager r(;(~ 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Jaclyn Falotico, Commissioner of Finance 

January 3, 2025 

Authorization to Amend the Capital Budget to Accommodate Construction of the 
Aquatic Center 

I am requesting authorization to amend the Capital Budget to accommodate updates to the 
construction of the Aquatic Center in the City of Schenectady in the amount of $10 million. The 
project, which was previously budgeted for $42 million, now includes an additional $10 million 
in NYS SWIMS funding. Because the total funding being provided to this project is now 
increased to $52 million, the SUNY System requires that the original resolution be updated to 
reflect that change. 

The attached memorandum from Jaclyn Falotico, Commissioner of Finance, detail the necessary 
budgetary actions. 

I recommend your approval. 
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County of Schenectady 
620 State Street, 3111 Floor, 
Schenectady, N. Y. 12305 
(518) 388-4260 

County Finance 
(518} 388-4248 Fax 

Memo 
TO: 

FROM: 

DATE: 

SUBJECT: 

Rory Fluman. County Manager 

Jaclyn Falotico, Commissioner of Finance ~ 

December 31, 2024 

Capital Budget Amendment - Aquatic Center 

The Department of Finance provides the following amendment to the Capital Project 2401240083 
to amend the Aquatic Center Budget This amendment reflects the State Aid (DASNY) match 
provided against the other matchable funds associated with the project, bringing the project total to 
$52 million. 

Increase Expense Code By: 

H542401.401000 Aquatic Center S 10,000,000 
(2401240083-0001--0401) 

Create/Increase Revenue Code By: 
H32401.3270 State Aid - Community Colleges (DASNY) 10,000,000 

I recommend that this budget amendment be presented to the Schenectady County Legislature for 
consideration. 

210



Date: 
Reference: 
Dual Reference: 
Initiative: 

LEGISLATIVE INITIATIVE FORM 

1/3/2025 
Ways and Means 
Ways and Means 
WM2 

Title of Proposed Resolution: 

A RESOLUTION CORRECTING CLERICAL ERRORS ON THE MUNICIPAL TAX ROLL 
OF DUANESBURG 

Purpose and General Idea: 

Provides Authorization to Correct and Refund Tax Roll in the Town of Duanesburg. 

Summary of Specific Provisions: 

The Real Property Tax Service Agency has an application requiring legislative approval for tax 
corrections in the Town of Duanesburg. The applicants made timely Schoharie CDS tax 
payments but due to a processing error with the school, the amounts were re-levied onto the 2024 
property tax bill as unpaid, necessitating $3,288.44 to be refunded back to the applicant. 

Effects Upon Present Law: 

The Real Property Tax Service Agency has received two (2) applications for correction of the tax 
roll from the Town of Duanesburg. The attached memorandum from Paul Romano, Director of 
Real Property Tax Service Agency, provides the necessary detail to approve this request as the 
applicants are entitled to a correction or refund of the taxes levied pursuant to the definitions of 
Section 550 of the Real Property Tax Law. 

The Department of Finance recommends that this item be presented to the County Legislature for 
its consideration. 

Justification: 

Legislative approval necessary for tax corrections. 

Sponsor: Legislator Patierne 

Co-Sponsor: 
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To: 

From: 

CC: 

Date: 

RE: 

COUNTY OF SCHENECTADY 

RORYfLUMAN 

COUNTY MANAGER 

OFFICE OF THE COUNTY MANAGER 
620 STATE STREET 

SCHENECTADY, NEW YORK 12305 

TELEPHONE: (518) 388-4355 
FAX: (518) 388-4590 

Honorable Chairperson and Membzf the Legislature 

Rory Fluman, County Manager 7'...~, 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Jaclyn Faloti.co, Commissioner of Finance 
Paul Romano, Director of Real Property Tax Service Agency 

January 3, 2025 

Authorization to Correct and Refund Tax Roll in the Town of Duanesburg 

The Real Property Tax Service Agency has two (2) applications requiring legislative approval 
for tax corrections in the Town of Duanesburg. 

The applicants made timely Schoharie Central School District tax payments, but due to a 
processing error with the school, the amounts were re-levied onto the 2024 property tax bill as 
unpaid, necessitating $3,288.44 to be refunded back to the applicants. 

Attached is a memorandum from Jaclyn Falotico, Commissioner of Finance, detailing the 
properties and the level and nature of the corrections. 

I recommend your approval. 
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County of Schenectady 
620 St.ate Street, 3rd Floor, 
Schenectady,N.Y. 12305 
(518) 388-4260 
(518) 388-4248 Fax 

Memo 
TO: Rory Fluman. County Manager 

County Finance 

FROM: 

DATE: 

Jaclyn Falotico, Commissioner of Finance {f­

December 21, 2024 

SUBJECT: Applications for Corrected Tax Roll 
(Town of Duanesburg) 

The Real Property Tax Service Agency has received two (2) applications for correction of the tax rol1 
from the Town of Duanesbmg. The attached memorandum from Paul Romano. Director of Real Property 
Tax Service Agency, provides the necessary detail to approve this request as the applicants are entitled to 
a correction or refund of the taxes levied pursuant to the definitions of Section SSO of the Real Property 
Tax Law. 

The Department of Finance recommends that this item be presented to the County Legislature for its 
consideration. 
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County of Sc:henectady 
620 State Street, 3111 Floor, 
Sctlenectacly,N.Y. 12305 
(518) 388-4260 
(518) 388-4248 Fax 

Memo 
TO: 

FROM: 

DATE: 

SUBmCI': 

Jslyn L Falotioo. OJrnrnipjoncr ofF"IDIDCC 

Paul 0. Romano, Dimctor l l 
R.eal.Propmty Ta Service Agra:y 'f' 

Da;cmber '.I>, 2024 

Applications mr Rdada an TaRall (2) 
('I'own ofl>amabura) 

County Finance 

TboRal Property Tax Senico Agm,;:y ha two (2) appliadima mquiriDg leplatil'l:appn,val for a iefund to the 2024 
Town and Comity Gcaeral Tax Bill fiom the Town of'Duanelbura. 1bP-applicanta named below am emidDd to a 
comdion orttmndoftbetaa 1mecl porawa to~dcfiniCm nf Section5SO of the ltai1 Propr.rty Tn Law. 

OWNEll AMOUNTOI' AMOUNTOI!' 
TQWN fill&. ll1WON IAWBJH,W TAJPOOB 

DamabmB Daly, William 1. Jr. Claical Baor $ 4,398.18 $ 1,428A,2 
73.00-1-7,1 Amount t(l Bmd -12,969.76 

Xlinlcs,Rkmard ClaicalBmr $ 4,870.14 s 1,581.70 
73.00-1-8 Amount to .,,.,,.= $3,288.44 

('lbe above 1ofimmced puce1a made timely Scholwdc CSD tu psymmd8 but due t.o a proaeesi!!g morwidl the 
ICbool. tbeanounts wcrccmmoualy~leYiectomo tbe2024p1opcd)-tu bill aalq)lfd. Approval ianmded1o 
Id1md tbe ldloolm-lovy amamda.) 
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LEGISLATIVE INITIATIVE FORM 

Date: 
Reference: 
Dual Reference: 
Initiative: 

1/3/2025 
Ways and Means 
Ways and Means 
WM3 

Title of Proposed Resolution: 

A RESOLUTION AUTHORIZING THE CHARGEBACK OF UNCOLLECTIBLE TAXES TO 
CERTAIN SCHOOL DISTRICTS 

Purpose and General Idea: 

Provides Authorization to Chargeback School Districts for School Taxes Returned to the County. 

Summary of Specific Provisions: 

Authorizes the chargeback of two (2) School Districts, Scotia-Glenville Central, and Schoharie 
Central School Districts, in the cumulative amount of $16,441.60 for school taxes previously 
paid and subsequently deemed as levied and uncollectable on the Town/County tax bill. 

Effects Upon Present Law: 

Listed below are school taxes that have been returned to the County for collection that 
subsequently were determined to be erroneously levied and, therefore, are uncollectible on the 
Town/County tax bill. 

Scotia-Glenville Central School District 
Schoharie Central School District 

Total 

$ 
$ 
$ 

9.57 
16,432.03 
16.441.60 

The school districts have been advised that these amounts will be presented to the County 
Legislature at the January meeting for approval of the chargeback of these taxes back to the 
school districts. 

Justification: 

Certain school taxes have been returned to the County for collection that were subsequently 
determined to be erroneously levied and are therefore uncollectible on the Town/County tax bill. 

Sponsor: Legislator Patierne 

Co-Sponsor: 
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To: 

From: 

CC: 

Date: 

Re: 

COUNTY OF SCHENECTADY 

RORY FLUMAN 
COUNTY MANAGER 

OFFICE OF THE COUNTY MANAGER 
620 STATE SlREET 

SCHENECTADY, New YORK 12305 

TELEPHONE: (518) 388-4355 
FAX: (518} 388--4590 

Honorable Chairperson and Members ~e Legislature 

Rory Fluman, County Manager 1l,:'f. 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Jacklyn Falotico, Commissioner of Finance 

January 6, 2025 

Authorization to Chargeback School Districts for School Taxes Returned to the 
County 

Attached is a memorandum from Jaclyn Falotico, Commissioner of Finance, requesting 
authorization to chargeback the Scotia-Glenville Central, and the Schoharie Central School 
Districts for school taxes previously paid and subsequently deemed as levied and uncollectible on 
the Town/County tax bill. 

I recommend your approval. 
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County of Schenedady 
820 State Street, 3111 Floor, Schenectady, New York 12305 
(518) 388-42SO 
{518) 388-4248 Fax 

Memo 
To: Roiy Fluman, County Manager 

From: Jaclyn L. Falotioo, Commissioner of Finance 

Date: December 20, 2024 

-

County Finance 

Re: Chargeback to School Districts for School Taxes Returned to the County 

Listed below are school taxes that have been returned to the County for collection that subsequently-were 
detennined to be erroneously levied and, therefore, are uncollectible on the Town/County tax bill. 

Scotia-Glenville Central School District 

Schoharie Central School District 

Total 

$ 9.57 

$ 16,432.03 

i 16,441.60 

The school districts have been advised that these amounts will be presented to the County Legislature at 
the January meeting for approval of the chargeback of these taxes back to the school districts. 

SBJDGETSAII a.clQelFoUonllll,dgolAnwml~ -~&tloo!Cla12024-1.d:10< 
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Date: 
Reference: 
Dual Reference: 
Initiative: 

LEGISLATIVE INITIATIVE FORM 

1/3/2025 
Ways and Means 
Ways and Means 
WM4 

Title of Proposed Resolution: 

A RESOLUTION REGARDING THE PROCESSING OF REAL PROPERTY TAX 
CORRECTIONS AND REFUNDS FOR THE 2025 CALENDAR YEAR 

Purpose and General Idea: 

Provides Authorization to Renew the Annual Correction of Errors Procedures under $2,500. 

Summary of Specific Provisions: 

Authorizes the ability of Schenectady County Commissioner of Finance, Jaclyn Falotico, to 
approve all corrections, credits, and refunds that do not exceed $2,500. 

Effects Upon Present Law: 

None. 

Justification: 

Paul Romano, Director of Real Property indicates, that sections 554(9)(a) and 556(8)(a) of New 
York State Real Property Tax Law allow the tax levying body to designate an official 
empowered to authorize payments of bills, without prior audit of such body, with the ability to 
approve all tax bill corrections, credits, or refunds that do not exceed $2,500. The designated 
official for Schenectady County is the Commissioner of Finance, Jaclyn Falotico. Commissioner 
Falotico would report monthly to the legislative body the details of the corrections, credits, or 
refunds for the preceding month, all corrections, credits, or refunds exceeding $2,500 will 
continue to require legislative authorization via resolution. 

Sponsor: Legislator Patierne 

Co-Sponsor: 
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To: 

From: 

CC: 

Date: 

Re: 

COUNTY OF SCHENECTADY 

RORYFLUMAN 
COUNfY MANAGER 

OFFICE OF THE C0UNfY MANAGER 
620 STATE STREEr 

SCHENECTADY, NEW YORK 12305 

TELEPHONE: [518) 388-4355 
FAX: (518) 388-4590 

Honorable Chairperson and Memb~the Legislature 

Rory Fluman, County Manager 11. :t-' 
Geoffrey T. Hall, Clerk of the Legislature 
Alissa Foster, Deputy Clerk of the Legislature 
Jaclyn Falotico, Commissioner of Finance 
Paul Romano, Director of Real Property Tax Service Agency 

January 6, 2025 

Authorization to Renew the Annual Correction of Errors Procedures under $2,500 

Attached are memoranda from Jacyln Falotico, Commissioner of Finance, and Paul Romano, 
Director of Real Property Tax Service Agency, requesting authorization to designate Jaclyn 
Falotico the ability to approve all corrections, credits, and refunds that do not exceed $2,500. 
This renewal would allow Cowity and Town officials to issue corrected bills and refunds more 
quickly and efficiently. If designated, Jaclyn Falotico must report details of corrections to the 
legislative body every month. 

I recommend your approval. 
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County of Schenectady 
620 State Street, 3rd Floor, 
Schenectady, N. Y. 12305 
(518) 388-4260 
(S18} 388-4248 Fax 

Memo 
To: Ray Fluman, County Manager 

-- -

County Finance 1 

From: Jacl),n Falotic:o, Commissioner ofFinance ~ 

Da1e: December17,2024 

Re: Annual Renewal of All1hori7.ation of Tax Bill Carections, Credits and Refimds Under Real 
Property Tax Law 

The Department of Finance respectfully requests that the Schenectady County Legislature authorize the 
Commissioner of Finance to is.me tax bill oom:ctions, credits, or refunds that do not exceed $2,500. The 
Schenec1ady County Legislature has provided such authorization since 2019. 

As noted in the memo provided by Paul Romano, Director of the Real Property Tax Service Agency, 
sections 554(9Xa) and 556(8Xa) of New York State Real Property Tax Law allow the tax levying body to 
designate an official empowered to authorize payments of bills, without prior audit of such body, with the 
ability to approve all tax bill corrections, credits, or refunds that do not exceed $2,500. The designated 
official for Schenectady Cowity is the Commissioner of Finance. The designated official must report 
monthly to the legislative body the details of the c:onections, credits, or refunds for the preceding month. 

Corrections, credits, or n:funds exceeding $2,500 will continue to require legislative authorization via 
resolution. 

The Department ofFinance is seeking renewal of this policy for calendar year 202S. This authorization 
would expire at the end of the calendar year and would require renewal by the Legislature each subsequent 
year. 

Thank you for your consideration. 
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County of Schenectady 
620 State Street, 3rd Floor, 
Schenectady, N. Y. 12305 
(518) 388-4260 
(518) 388-4248 Fax 

Memo 

County Finance 

TO: Iaclyn L Falotico., Ownrni~ of Finance 

FROM: Paul a. Romano, Din:clm l \_, 
Rall Property Tax Service Agra;y \ 

DATE: n,,,,m,her l7tb, 2024 

RE: Annual Rtmewa1 of Correction ofEmn Prucedmes unda- $2,500 

New York S1ato Real Property Tax Law SectiODS SS4(9)(a) & 556(8Xa) allows the County ugialature 1D 
ammally designate the Commissioner of Finance the ability to approve all coaa:tioos, credits or :refimdl 
that are submitted to the RJ:al Ploperty Tax Service~ iftbo corrected amount does net excead 
$2,500. 

Renewing this procedme would allow County & Town official.a tho ability to issue corrected bills and 
refunds more quickly and efficlently. 

Attached are the refmmced aections ofRP1L 

We are looking for antboriation fi:o.m tbc Legialatme to enact Ibis procedure again for calendar year 
2025. 

Thankyou. 
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8. (a) A tax levying body may, by resolution, delegate to an official 
who is empowered to authorize payment of bills without prior audit by 
such body or, in the event there is no official so empowered, to an 
official responsible for the payment of bills upon audit of the 
appropriate municipal corporation so designated by it, the authority to 
perform the duties of such tax levying body, as provided in this 
section. such resolution shall only be in effect during the calendar 
year in which it is adopted and shall designate that such delegation of 
authority is applicable only where the recommended refund or credit is 
twenty-five hundred dollars or less, or such other sum not to exceed 
twenty-five hundred dollars. 

(b) Where such resolution is adopted and the recoomended refund or 
credit does not exceed the amount specified in the designating 
resolution, the county director shall transmit the written report of the 
investigation and recommendation, together with both copies of the 
application, to the official designated by the tax levying body. Upon 
receipt of the written report, the designated official shall follow the 
procedure which the tax levying body would follow in making refunds, 
provided, however, where the designated official denies the refund or 
credit, in whole or in part, such official shall transmit to the tax 
levying body for its review and disposition pursuant to subdivision five 
of this section the written report of the investigation and 
recommendation of the county director, together with both copies of the 
application and the reasons that the designated official denied the 
refund or credit, Where the recommendation of the county director is to 
deny the application or the refund or credit requested is in an amount 
in excess of the amount authorized in the enabling resolution, the 
county director shall transmit the written report of the investigation 
and recommendation, together with both copies of the application, to the 
tax levying body. 

(c) On or before the fifteenth day of each month, the designated 
official shall submit a report to the tax levying body of the refunds or 
credits processed by such official during the preceding month. Such 
report shall indicate the name of each recipient, the location of the 
property and the a~ount of the refund or credit. 

(d) In no case shall the total sum of such refunds or credits approved 
by the designated official exceed the amount appropriated therefor by 
the tax levying body. 

222



9. (a) A tax levying body may, hy resolution, delegate to an official 
who is empowered to authorize payment of bills without prior audit by 
such body or, in the event there is no official so empowered, to an 
official responsible for the payment of bills upon audit of the 
appropriate municipal corporation so designated by it, the authority to 
perform the duties of such tax levying body, as provided in this 

section. Such resolution shall only be in effect during the calendar 
year in which it is adopted and shall designate that such delegation of 
authority is applicable only where the recommended correction is 
twenty-five hundred dollars or less, or such other sum not to exceed 
twenty-five hundred dollars. 

(b) Where such resolution is adopted and the recommended correction 
does not exceed the amount specified in the designating resolution, the 
county director shall transmit the written report of the investigation 
and recommendation, together with both copies of the application, to the 
official designated by the tax levying body. Upon receipt of the written 
report, the designated official shall follow the procedure which the tax 
levying body would follow in making corrections, provided, however, 
where the designated official denies the correction, in whole or in 
part, such official shall transmit to the tax levying body for its 
review and disposition pursuant to subdivision five of this section the 
written report of the investigation and recommendation of the county 
director, together with both copies of the application and the reasons 
that the designated official denied the correction. Where the 
recommendation of the county director is to deny the application or the 
correction requested is an amount in excess of the amount authorized in 
the enabling resolution, the county director shall transmit the written 
report of the investigation and recommendation, together with both 
copies of the application, to the tax levying body. 

(c) On or before the fifteenth day of each month, the designated 
official shall submit a report to the tax levying body of the 
corrections processed by such official during the preceding month. Such 
report shall indicate the name of each recipient, the location of the 
property and the amount of the correction. 
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