APPLICATION FOR PLACEMENT ON THE

SCHENECTADY COUNTY ASSIGNED COUNSEL PLAN

Date:________________________

Name    ______________________________________________________________________

Home Address_________________________________________________________________

Telephone Numbers  (O)_____________(H)________________email ____________________
Business Address_______________________________________________________________

Date of Admission to practice:___________________________________________________

Social Security Number/Firm Tax ID Number_______________________________________

Number of years in practice:_____________________________________________________

Any specialized criminal practice training or expertise_______________________________

______________________________________________________________________________

Any specialized family practice training or expertise ​​​​​________​​​​​​______________________​​​​​​​​​​​​​​​​​​__
 
______________________________________________________________________________

Additional language competencies ​​​​​​​​​​​​​​​​_______________________________________________

I wish to be placed on the panel for (  ) Family Court (  ) Criminal Courts (  ) City  
(  ) County (  ) Duanesburg (  ) Glenville (  ) Niskayuna (  ) Princetown (  ) Rotterdam

(  ) Scotia
The applicant agrees to the following terms and conditions of panel participation:

A. The attorney will comply with the terms of the plan and all applicable Laws and regulations.

B. The attorney agrees that their Continuing Legal Education requirements are current for each year that they are a member of the panel.

C. The attorney agrees to immediately notify the trial judge if, at any time, the Attorney believes he or she is unable to adequately or effectively represent his or her assigned client.
D. The attorney recognizes that his or her selection for each particular case is subject to the approval of the assigning judge and that he or she may be rejected by the assigning judge.
E. Long Distance Phone Calls – If requesting reimbursement for long distance phone calls, the attorney must attach a copy of the phone bill to the voucher. If the bill refers to multiple matters, the attorney should clearly identify the calls for which counsel seeks reimbursement.

F. Out of Pocket Expenses – Receipts must accompany your request for payment of any other out-of-pocket expenses; i.e., Federal Express, Certified Mail, etc.
G. Overhead Expenses – Routine overhead expenses are not reimbursable under the Assigned Counsel Plan. It is not permissible to bill the County for preparation of your voucher. The only cost associated with billing which is permissible is the time devoted to preparing the following:  court orders for expert services, court orders for 722-d orders and court certifications.
H. There is a statutory limit of $3,000 for payments for expert services. For the Administrator to authorize payment, a court order must accompany the voucher of the expert. It is assigned counsel’s responsibility to obtain the court order for expert services before hiring the expert. After performance of the expert service, counsel should give the court order to the expert for submission with a Schenectady County claim voucher. A court order authorizing payment in the requested amount must accompany any request for payment of more than the $3,000 statutory maximum.
I. Counsel must report billable time in hours and tenths of hours only.

J. Log Sheets – case log sheets must be legible and must clearly designate in-court and out-of-court time with separate totals for each.  It is permissible to use your computer generated log sheets if you clearly designate in-court and out-of-court time.  The log sheet should show separate totals for each category and the attorney must transfer the totals to the face sheet of the voucher.

K. Counsel will completely fill out and submit the financial eligibility form and the voucher. If financial eligibility is in question, counsel will immediately inquire of the presiding judge if assignment should continue.

L.   Effective April 1, 2023, compensation is fixed at $158.00/hour in or out of   court for misdemeanors, felonies and Family Court matters with a maximum fee set at $10,000 for all matters.
                                         ____________________________________
                                                              Applicant                                                                                                                                                                       
