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Schenectady County Legislature

Committee on Codes, Judiciary and Consumer Affairs
Hon. Pete Frisoni, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE: August 2, 2024
TO: Honorable Schenectady County Legislators

FROM: Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Committee on Codes, Judiciary and Consumer Affairs
Honorable Pete Frisoni, Chair
Monday, August 5 2024 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsors

CJCA 3 A RESOLUTION REGARDING Legislator Frisoni
THE ACCEPTANCE OF MONIES
FROM THE NYS DIVISION OF
CRIMINAL JUSTICE SERVICES
FOR THE AID TO PROSECUTION
PROGAM

CICA 4 A RESOLUTION REGARDING Legislator Frisoni
THE ACCEPTANCE OF MONIES
FROM THE NYS DIVISION OF
CRIMINAL JUSTICE SERVICES
FROM THE AID TO DEFENSE
GRANT PROGRAM

Friday, August 2, 2024 Page 1 of 1



LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Codes, Judiciary and Consumer Affairs
Dual Reference: Ways and Means

Initiative: CICA3

Title of Proposed Resolution:

A RESOLUTION REGARDING THE ACCEPTANCE OF MONIES FROM THE NYS
DIVISION OF CRIMINAL JUSTICE SERVICES FOR THE AID TO PROSECUTION
PROGRAM

Purpose and General Idea:

Provides Authorization to Accept Funding from the NYS Division of Criminal Justice Services’
Aid to Prosecution Grant

Summary of Specific Provisions:

Authorizes the acceptance of $610,948 in funding from the NYS Division of Criminal Justice
Services’ Aid to Prosecution Grant. This grant has a period beginning April 1, 2024 and ending
March 31, 2025.

Effects Upon Present Law:

None.

Justification:

Mr. Camney indicates that this represents an increase of $50,625 from last year’s award and these
funds will be used to support the clerical and prosecutorial positions so that the office can
manage revisions to discovery laws.

Sponsor: Legislator Frisoni

Co-Sponsor:



COUNTY OF SCHENECTADY

RoRY FLUMAN
COoUNTY MANAGER

OFFICE OF THE COLNTY MANAGFR
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: (518) 388-4355
Fax: [518) 388-4590

To:

From:

CC:

Date:

Honorable Chairperson and Members of the Legislature
Rory Fluman, County Manager q:

Geoffrey T. Hall, Clerk of the Legisiature

Alissa Foster, Deputy County Clerk

Robert M. Camey, District Attorney

Jaclyn Falotico, Commissioner of Finance

Avgust 2, 2024

Authorization to Accept Funding from the NYS Division of Criminal Justice Services’
Aid to Prosecution Grant

Attached is a memorandum from Robert M. Carney, District Attorney, requesting authorization to receive
funding from the NYS Division of Crimninal Justice Services’ Aid to Prosecution Grant in the amount of
$610,948. This represents an incrcase of $50,625 from last year’s award. As Mr. Camey indicates, this
grant will be used to support clerical and prosecutorial positions so that the office can manage revisions
to discovery laws.

This grant has a period beginning April 1, 2024 and ending March 31, 2025.

The attached memotandum from Jaclyn Falotico, Commissioner of Finance, detail the necessary
budgetary actions.

I recommend your approval.



County of Schenectady
Office of the District Attorraey

MEMORANDUM

TO: Rory Fluman, County Manager
Gary Hughes, Chair, County Legislature
Jaclyn Falotico, Cornmissioner of Finance

FROM: Robert M. Carney, District Attorne: 9
DATE: July 30, 2024
SUBJECT: Acceptance of Aid to Prosecution Grant

*##*****#*******#*#*******##**#l!'*Ii**ll=****************#*****m#*#***#

Attached please see the formal notification we received from the Division of
Critninal Justice Services regarding our Aid to Prosecution Grant for the period from
April 1, 2024 to March 31, 2025 in the amount of $610,948,

We budgeted this grant to equal last year’s award of $560,323. Because the
State has increased our award by $50,625, I am asking to amend my cuwrrent budget
to reflect the increased revenues.

This award will fully pay for the expenses we asked for last year in cletical
and prosecutorial positions and salary increases necessary to cope with our revised
discovery laws. Indeed that was the purpose of the state assistance to district
attorneys, to help with recruitment and retention and discovery compliance. We are
working with the County Manager to determine how the new revenues will be used
going forward. At this time that is a work in progress that will be finalized in the
budget.

dh



HEW
YORK
STATE

Division of Criminal
Justice Services

KATHY HOCHUL ROSSANA ROSADD CILLIAN FLAVIN
Govermnor Commigsioner Deputy Commissioner

Grant Award Notice
July 3, 2024

The Division of Criminal Justice Services {DCJS) is pleased to advise you that your county will receive
funding under the State's Aid to Prosecution Program for State Fiscal Year (FY) 2024-25.

. Schenectady County District
Rkt | Aaamey s, [somsn
* Aid to Prosecution Program )
" Term
Budget: | FY 2024-25 Dates: April 1, 2024 to March 31, 2025

Additional Information:

Your 8FY 2024-25 Aid to Prosecution Program award to support your respective district attorney’s office is
consistent with the appropriation amounts enacted for this purpesa in the State Budget.

Please note that you will nigt receive a DCJS prant contract for this funding; rather, money will be
automatically disbursed to the county in ane payment, The county shalf subsequently and promptly make
this funding avallable to the respective district attorney’s office. Consistent with the appropriation, this
funding assistance is belng provided to help offset the cost of prosecutorial servicss that your county has
and will incur for the period of April 1, 2024 to March 31, 2025,

To streamline processing and facilitate timely distribution of funds, the DCJS Office of Financial Services will
disburse your planned payment directly to your county for use by the respactive district attomey’s office.

H you have any questions on this award, please contact:

NYS Division of Criminal Justice Services, Finance Office
dejsaranisunitvoucherinauiry@dcis ny.gov

NYS Division of Criminal Justice Services, Law Enforcement & Legal Services

gois.smlelsupit@dels.ny.gov

Thank you for your continued partnership to help keep New Yorkers safe and ensure a justice system that
works for all,

6D Sauth Swan Streat, Albany, New York 12210 | 5184578462 jwww.criminalfustica.ny.gov



County of Schenectady
620 State Street, 39 Floor,

Schenectady, N. Y. 12305 County Finance

(518) 388-4260

(518) 3884248 Fax

TO: Rery Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance {¥

DATE: July 31, 2024

SUBJECT: Budget Amendment — District Attorney — DCJIS Aid to Prosecution Grant

The Department of Finance provides the following amendment to the 2024 Operating Budget to
accept grant funding from the NYS Department of Criminal Justice Services to be used for
prosecution costs. The funding will continue to cover salary and fringe coss incurred by the
County as previously defined in the legislative request to accept funding for the 2023-2024 grant
award period.

Increase Expense Code By:

A511165. 01417 ADA, Chief $8,808
AS511165._01423 ADA, Deputy Chief $6,293
AS511165._01415 Counsel TT District Atiomey $6,293
A511165._01036 Chief Prosecuting Trial Atiny $6,293
ASII165. 01326 ADA, Sr Bureau Chief $5,030
AS511165._01325 ADA, Burean Chief $47,832
AS511165._01405 Assistant District Attorney Vi $2,380
AS11165._01713 Assistant District Attorncy V $7.899
AS511165._01714 Assistant District Attormney TV $13,569
A511165._01408 Assistant District Attomey III £19,910
A511165. 01354 Assistant District Attorney IT $11,323
AS511165, 01715 Assistant District Attorney [ $6,891
AS589010.80019 State Retirement $21,478
A589030.80016 Social Security $10,561
A589040.80020 Workers Compensation $2,010
A589050.80017 Unemployment Insurance $143

AS589060.80080 Hospital & Medical $31.839



$208,552
Increase Revenue Code By:

A31165.338901 Aid to Prosecution $380,664
Decrease Use of Fund Balance:
A.599 Appropriated Fund Balance $172,112

I'recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration.



LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Codes, Judiciary and Consumer Affairs
Dual Reference: Ways and Means

Initiative; CICA 4

Title of Proposed Resolution:

A RESOLUTION REGARDING THE ACCEPTANCE OF MONIES FROM THE NYS
DIVISION OF CRIMINAL JUSTICE SERVICES FROM THE AID TO DEFENSE GRANT
PROGRAM

Purpose and General Idea:

Provides Authorization to Enter into Two (2) Multi- Year Agreements with the NYS Division of
Criminal Justice Services for the Aid to Defense Grant Program.

Summary of Specific Provisions:

Authorization to enter into two (2) multi-year agreements with the NYS Division of Criminal
Justice Services for the Aid to Defense Grant Program. These agreements correspond to two
separate grants, one for Discovery Reform in the amount of $427,621, and the other for
Supplemental Funding in the amount of $427,621, for a total of $855,242. Both grants have a
period beginning April 1, 2023 and ending March 31, 2025.

Effects Upon Present Law:

Schenectady County has been awarded two grants from the NYS Department of Criminal Justice
Services through the Aid to Defense program, one for Discovery Reform in the amount of
$427,621 and another for Supplemental Funding in the amount of $427,621, totaling $855,242.
These awards are to be used for eligible expenses incurred from April 1, 2023 through March 31
2025 for criminal defense cases only, and are to be distributed proportionately among public
defense service providers in the county based upon the share of criminal cases assigned to them.
The funding is divided between the offices of the Public Defender, Conflict Defender and
Assigned Counsel.

>

The Department of Finance provides the following amendment to the 2024 Operating Budget to
accept new funding from the Department of Criminal Justice to be used for both Aid to Defense-
Discovery Reform and Aid to Defense-Supplemental.



Create/Increase Expense Code By:

AS541170.415282 ATD-Discovery Reform $355,252
A541173.415282 ATD-Discovery Reform $43,844
A3541174.415282 ATD-Discovery Reform $28,525
A541170.415283 ATD-Supplemental $355,252
A541173.415283 ATD-Supplemental $43,844
A541174.415283 ATD-Supplemental $28.525
$£855,242
Create/Increase Revenue Code By:
A31170.338902 ATD-Discovery Reform $355,252
A31173.338902 ATD-Discovery Reform $43,844
A31174.338902 ATD-Discovery Reform $28,525
A31170.338912 ATD-Supplemental $355,252
A31173.338912 ATD-Supplemental $43,844
A31174.338912 ATD-Supplemental $28.525
$855,242

I recommend that these contract awards and this budget amendment be presented to the
Schenectady County Legislature for consideration,

Justification:

This funding will support the County's public defense services and expenses related to criminal
defense cases. As they are divided proportionately among the Public Defender’s Office, the
Conflict Defender’s Office, as well as Assigned Counsel.

Sponsor: Legislator Frisoni

Co-Sponsor:



COUNTY OF SCHENECTADY

RORY FLUMAN
CouNTY MANAGER

OFFICE OF TRE COUNTY MANAGER
620 STATE STREEY
SCHENECTADY, NEW YORK 12305

TELEPHONE: {518} 388-4355
Fax: [518) 388-4590

To:

From:

CC:

Date:

Honorable Chairperson and Members of the Legislature

Rory Fluman, County Manager ?"

Geoffrey T. Hall, Clerk of the Legislature
Alissa Foster, Deputy County Clerk
Jaclyn Falotico, Commissioner of Finance

August 2, 2024

Authorization to Enter into Two (2} Multi-Year Agreements with the NYS Division of
Criminal Justice Services for the Aid to Defense Grant Program

[ am requesting authorization to enter into two (2) multi-year agreements with the NYS Division of
Criminal Justice Services for the Aid to Defense Grant Program. These agreements correspond to two
separate grants, one for Discovery Reform in the amount of $427,621, and the other for Supplemental
Funding in the amount of $427,621, for a total of $855,242. This funding will support public defense
services and expenses related to c¢ririnal defense cases, divided proportionately among the Public
Defender’s Office, the Conflict Defender’s Office, and Assigned Counsel.

Both grants have a period beginning April 1, 2023 and ending March 31, 2025.

The aitached memorandum from Jaclyn Falotico, Commissioner of Finance, detail the necessary
budgetary actions.

I recommend your approval.

10



County of Schenectad3m y
B20 State Street, Fioor, .
Schenectady, N, Y. 12305 County Finance
(518) 388-4260
(518) 388-4248 Fax

Memo

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance {{°

DATE: August 1, 2024

SUBJECT: Acceptance of DCJS Aid to Defense-Discovery Reform and Supplemental

Awards and a Corresponding Budgct Amendment

=== -_— ——

Schenectady County has been awarded two grants from the NYS Department of Criminal Justice
Services through the Aid to Defense program, one for Discovery Reform in the amount of $427,62]
and another for Supplemental Funding in the amount of $427,621, totaling $855,242. These awards
are to be used for eligible expenses incurved from April 1, 2023 through March 31, 2025 for
criminal defense cases only, and are to be distributed proportionately among public defense service
providers in the county based upon the shere of criming] cases assigned to them. The funding is
divided between the offices of the Public Defender, Conflict Defender and Assigned Counsel,

The Department of Finance provides the following amendment to the 2024 Operating Budget to
accept new funding from the Department of Criminal Justice to be used for both Aid 1o Defense-
Discovery Reform and Aid to Defense-Supp .

Create/Increase Expense Code By:

A541170.415282 ATD-Discovery Reform $355.252
A541173.415282 ATD-Discovery Reform $43,844
AS541174.415282 ATD-Discovery Reform $28,525
A541170.415283 ATD-Supplemental $355252
AS541173.415283 ATD-Supplemental $43.844
A541174.415283 ATD-Supplemental $28.525

$855,242
e By

Create/Increagse Revenue Code By:
A31170.338902 ATD-Discovery Reform $355,252

1"



A31173,338902 ATD-Discovery Reform $43.844

A31174.338902 ATD-Discovery Reform $28,525
A31170.338912 ATD-Supplemental $355,252
A31173.338912 ATD-Supplemental $43,844
A31174.338912 ATD-Supplemental $28.525

$855,242

[rmommmdthmmesemnuaaawwdsmdﬂﬁsmdgaamendmmtbepmmdmﬂnsmmwmdy
County Legisiature for consideration.
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—~ Yeu. | Division of Criminal
At | Justice Services

KATHY HOCHUL ROSSANA ROSADO CILLIAN FLAVIN
Govemor Commissioner Deputy Commissioner

Grant Award Notice

Grantee/Contractor: Date:
Schenectady County June 14, 2024
Program Name: Award Amount
Aid to Defense for Discovery Reform $427 6211
Signatory Name and Title: Term Dates:
Chairman, Board of Supervisors Anthony Jasenski 41123 i 3/31725
Email:

tony.jasenski@schenectadycounty.com

This award can be used for any eligible expenses Incurred before 3/31/25.

The Division of Criminal Justice Services (DCJS) is pleasad to provide this award letter to your county for
the State’s aid to defense for discovery reform program from State Fiscal Year (SFY) 2023-2024 to
suppert public defense services and expenses related to discovery reform implementation, including but
not fimited to digital evidence transmission technology, administrative support, computers, hardware and
operating sofiware, data connectivity, development of training materials, staff training, additional
pemonmimimrmedwnpensaﬁonhreﬂedaddﬂhmlmbﬁﬂuﬁﬂedbdbmm overtime
costs, and litigation readiness.

Please note that you wiil not receive a DCJS grant contract for this funding; rather, money will be
automaticatly disbursed to your county in one payment to streamiine processing and facilitate timely
distribution of funds. The county shalt subsequently and promptly make this funding availeble to public
defense service provider(s) that provide representation in criminal cases within 80 days of receipt. Funds
shall be proportionally distributed by the county among public defense service provider(s} based upon the
share of criminal cases assipned to them, or another reasonable and justffiable methodology that is
based upon the needs and capabilities of the provider(s).

Consistent with the appropriation, this funding must be used to help offset the cost of public defense
services related to discovery reform that your county incurred on or after the start of SFY 2023-24 (April
1, 2023). The above reference to the SFY 2023-2024 date of Aprit 1, 2023 is included for State
budgeting purposes only and is not intended to interfere with local budgetary planning, which typically
operates on a different fiscal calendar.

0 The award amount listed above is contingent upon the completion ang submission {as applicable) of all contractua!
obligations as well as approval by the NYS Division of Budget and execution of the grant contract by the NYS Office
of the State Comptroller,

80 South Swan Street, Albany, New York 12210 | 518-467 8462 lwww.climinaljustice.ny.gov
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[ Grant Quastions

. PRIMARY CONTACT “SECONDARY CONTACT
' Katelyn Mallick Rob Frost
Public Safety Grants Representative Public Safety Grants Representative

NYS Division of Criminal Justice Services
Office of Program Development and Funding
Phone:518 457-3776
Email Katelyn.Mallickifidels.ny. gov

NYS Division of Criminal Justice Services
Office of Program Development and Funding
Phone:518 485-2979

Email: Robert Frost@dcis.nygov |

We jook forward to working with you in our continued effaris to safeguard the health and safety of ali New

York's residents and visitors.,

80 South Swan Streel, Attany, New York 12210 | 518-457-8462 | ww criminaljustice ry. gov
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~5 Ew | Division of Criminal
“—— $TATE | Justice Services

KATHY HOCHUL ROSSANA ROSADO CILLIAN FLAVIN
Governor Commissioner Deputy Commissioner

Grant Award Notice

Grantge/Contractor: Date:
Schenectady County June 14, 2024
Program Name: Award Amount:
Aid to Defense - Supplemental $427 6211
Signatory Name and Title: Term Dates:
Chairman, Board of Supervisors Anthony Jasensgki 4/1/23 to 3/31/25
Email:

tony jasenski@schenectadycounty.com

This award can be used for any eligible expenses incurred before 3/31/25.

The Division of Criminat Justice Services {DCJS) is pleased to provide this award lefter fo your county for
the State’s supplemental ald to defense from Stete Fiscal Year (SFY) 2023-2024 10 support public
defense services and expenses incurred by govermnment and aol-for-profit entifles.

Please note that you will not receive a DCJS grent contract for this funding; rather, money will ba
automatically disbursed to your county in one payment to streamline processing and faciliiate timely
distribution of funds. The county shall subsequently and promptly make this funding avaltable to public
defense service provider(s) that provide representation in crimina cases within 90 days of receipt. Funds
shall be proportionally distributed by the county among public defense service provider(s) based upon the
share of criminal cases assigned to them, or another reasonable and justifiable melhodology thet is
based upon the needs and capabilities of the provider(s).

Consistent with the appropriation, this funding must be used to help offset the cost of public defense
services and expenses that your caunty incumed on or after the stari of SFY 2023-24 (April 1, 2023). The
ghove reference to the SFY 2023-2024 date of April 4, 2023 is included for State budgeting purposes
only and is nct intended {o interfere with local budgetary pianning, which typically operates on a different
fiscal calendar,

1 The award amount listed above is contingent upon the completion and submission {as applicable) of all contractual
obligations as well as approval by the NYS Division of Budget and execution of the grant contract by the NY'S Office
of the State Compirolier.

&0 South Swan Street, Aibany, New York 12210 | 518-467-8452 Jwww.criminaljustice.ny.gov
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Grant Questions

PRIMARY CONTACT SECONDARY CONTACT
Katelyn Mallick Rob Frost
Public Safety Grants Repraesentative Public Safety Grants Representative
NYS Division of Criminal Justice Services NYS Division of Criminal Justice Services
Office of Program Development and Funding Office of Program Development and Funding
Phone: 518 457-3776 Phone:518 485-2979
Email: Katelyn Maflick@dcis. ny.gov Email: Robert. Frost@dcjs. ny.gov

We look forward fo working with you in our continued efforts to safeguard the health and safety of all New
York's residenta and visitors.

80 Scuth Swan Streat, Albany. New York 12210 | 518-457-8462 |www.criminaljustice ny.gov
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Schenectady County Legislature

Committee on Environmental Conservation, Renewable Energy and Parks

Hon. Sara Mae Pratt, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE: August 2, 2024
TO: Honorable Schenectady County Legislators

FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA

Committee on Environmental Conservation, Renewable Energy and Parks
Honorable Sara Mae Pratt, Chair

Monday, August 5, 2024 at 7:00 p.m

Schenectady County Office Building,

Legislative Chambers, Sixth Floor

Ttem Title Sponsor Co-Sponsor
ECREP 0 PRESENTATION REGARDING AN Legislator Pratt

UPDATE ON THE NATURAL

RESOURCES INVENTORY FOR

SCHENECTADY COUNTY

Friday, August 2, 2024

Page 1 of 1
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Environmental Conservation, Renewable Energy and Parks
Dual Reference:

Initiative: ECREP 0

Title of Proposed Resolution:

PRESENTATION REGARDING AN UPDATE ON THE NATURAL RESOURCES
INVENTORY FOR SCHENECTADY COUNTY

Purpose and General Idea:

PRESENTATION REGARDING AN UPDATE ON THE NATURAL RESOURCES
INVENTORY FOR SCHENECTADY COUNTY

Summary of Specific Provisions:

PRESENTATION REGARDING AN UPDATE ON THE NATURAL RESOURCES
INVENTORY FOR SCHENECTADY COUNTY

Effects Upon Present Law:
None.
Justification:

PRESENTATION REGARDING AN UPDATE ON THE NATURAL RESOURCES
INVENTORY FOR SCHENECTADY COUNTY

Sponsor: Legislator Pratt

Co-Sponsor:

18



Schenectady County Legislature

Committee on Economic Development and Planning
Hon. Haileab Samuel, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-428¢  Fax: (518) 388-4591

DATE:  August2,2024
TO: Honorable Schenectady County Legislators

FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Committee on Economic Development and Planning
Honorable Haileab Samuel, Chair
Monday, August 5, 2024 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsor

EDP 9 A RESOLUTION CALLING A Legislator Samuel
PUBLIC HEARING ON PROPOSED
LOCAL LAW NO. B-2024

Friday, August 2, 2024 Page | of 1
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Economic Development and Planning
Dual Reference: Ways and Means

Initiative: EDP 9

Title of Proposed Resolution:

A RESOLUTION CALLING A PUBLIC HEARING ON PROPOSED LOCAL LAW NO. B-
2024

Purpose and General Idea:

Provides Authorization to Call for a Public Hearing on Proposed Local Law B of 2024,
Regarding the Sale of Land at the Schenectady County Airport Business Park

Summary of Specific Provisions:

Calls for a public hearing regarding the sale of a parcel of land at the Schenectady County
Airport Business Park for $10,000.

The 1.06-acre site would be purchased by a manufacturing/technology company that is currently
developing another parcel at the Airport Business Park, which they purchased from the County
in 2022,

Effects Upon Present Law:

None.

Justification:

Mr. Gillen and Mr. Storti indicated; that the 1.06-acre parcel, serves as a drainage area and which
is not buildable, would be used for the purpose of a stormwater management area for this
company’s new building.

Sponsor: Legislator Samuel

Co-Sponsor:

20



COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TeLEPHONE: [518} 388-4355
Fax; (518) 388-4590

To:

From:

CC:

Date:

Re:

Henorable Chairperson and Members of the Legislature

Rory Fluman, County Manager q .

Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature

Ray Gillen, Metroplex Chair

Mark Storti, GIS Coordinator/Property Development Assistant
Jaclyn Falotico, Commissioner of Finance

August 2, 2024

Call for a Public Hearing Regarding the Sale of Land at the Schenectady Connty
Airport Business Park

Attached is a memorandum from Ray Gillen, Metroplex Chair, and Mark Storti, GIS
Coordinator/Property Development Assistant, requesting a call for a public hearing regarding the
sale of a parcel of land at the Schenectady County Airport Business Park for $10,000. As Mr.
Gillen and Mr. Storti indicate, this 1.06-acre site would be purchased a
manufacturingftechnology company that is currently developing another parcel at the Airport
Business Park, which they purchased from the County in 2022. The 1.06-acre parcel, which is
not buildable and serves as a drainage area, would be used as a stormwater management area for
this company’s new building.

I recommend your approval.

21
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SCHENECTADY
METROPLEX
DEVELOPMENT AUTHORITY
MEMO
To: Rory Fluman
From: Ray Gillen and Mark Storti

Subject: Pre-Agenda Item for August Agenda
Date: July 19, 2024

CC: C. Gardner; F. Salomene; P. Sheldon; P. Knutson

I am requesting that call for a public hearing be placed on the August agenda for a land sale at the
Airport Business Park.

The Airport Business Park on Route 50 has been a success in turning vacant formerly tax - exempt
property into revenue producing and job creating projects.

Tn 2022, the County Legislature approved the sale of two parcels comprised of a total of 6.14-acres
at the Airport Business Park for $503,600. The first parcel of 2.68-acres is under development as
the new home of Mid-State Industries, Ltd. The second parcel of 3.46-acres is under option by a
manufacturing/technology company that would bring additional jobs and tax revenue to the
Airport Business Park. This project is currently in the development stage and the team involved
has asked us to seil an additional 1.06-acre site at the rear of the parcel owned by C2 Design
Group. This area is not buildable and serves as a drainage area. The 1.06-acre site would be used
as a stormwater management arca for the new building. As this acreage is not buildable and the
former airport land is not able to be developed, we have negotiated a $10,000 purchase price.

Once a public hearing has been held on a proposed local law, the Legislature can consider approval
for selling this land.

If you have any questions or need more information, please let us know.

433 State Street, 4t Floor  Schenectady, NY 12305 (518) 377-1109 %1 rgillen@schenectadymetroplex.org
www.schenectadymetroplex.org

22
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PROPOSED LOCAL LAW NO. B-24
COUNTY OF SCHENECTADY
Introduced by Legislator Samuel:

A LOCAL LAW AUTHORIZING THE CONVEYANCE OF REAL
PROPERTY OWNED BY THE COUNTY OF SCHEN ECTADY

BE IT ENACTED by the Legislature of the County of Schenectady, as follows:
Section 1: Intent and Purpose.

It is declared to be the intent and purpose of this law to enable the County of
Schenectady to have the general care and control of the corporate real and personal
property of the County in order to beneﬁt the mhabltants thereof in accordance
with the New York State County Law. - '

Section 2. Notwithstanding'the provisions of section two hundred fifteen of the
County Law or any other provision of law to the contrary, this Legislature hereby
determines that County real property in the Town of Glenville as hereinafter
described is no longer necessary for use by the County and that all the right, title
and interest of the County in ‘'such real property shall be conveyed to Luco
Associates, LLC. Wlthqut public advertisement or competitive bidding.

Section 3. ;‘The ‘parcel of real property situate in the Town of Glenville and County
of Schenectady, State of New York, subject to this Local Law is described as
follows: )

All that piece or .it)arcel of land situate in the Town of Glenville, County of
Schenectady and the State of New York, bounded and described as follows:

Commencing at northeasterly corner of the lands of Alfono Roman Group, LLC
(Book 1981, Page 16), said point being the northwesterly corner of the lands of C2
Marketing, LLC (Book 2053, Page 525); thence from said point of commencement
and along said lands of Alfono Roman Group, LI.C, North 48°05°03” West,
107.26 feet to the point of beginning; thence from said point of beginning and
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through the lands of Schenectady County, the following five courses: 1) North
48°05°03” West, 189.13 feet to a point; 2) North 44°07°55” East, 105.65 feet to a
point; 3) North 75°01°27” East, 288.19 feet to a point; 4) South 44°46°53” East,
33.07 feet to a point and 5) South 42°48°39” West, 345.11 feet to the point or place
of beginning.

Containing in all 1.06 acres of land being more or less

Section 4: The Legislature shall, by duly adopted resolution or by contract or by
instruments authorized by such resolution, convey, for the consideration of ten
thousand dollars ($10,000.00), the real property, or a portion thereof, hereinbefore
described for use by Luco Associates, LLC. This conveyance shall be conducted
subsequent to receiving all necessary approvals from the Federal Aviation
Administration. |

Section 5: This Local Law shall become effective forty -five (45) days aﬁer its
final adoption, publication and filing, subject to permissive referendum in
accordance with Section twenty-four of the Municipal Home Rule Law, unless
within such forty-five (45) day period there be filed with the Clerk of the
Legislature of the County of Schenectady a petition protesting against such Local
Law, signed and authenticated as herein required by qualified electors of the
County of Schenectady, registered to vote therein at least ten (10) per centum of
the total number of votes cast for governor as the last gubernatorial election in the
County of Schenectady
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Schenectady County Legislature

Committee on Education and Libraries
Hon. Haileab Samuel, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE: August 2, 2024
TO: Honorable Schenectady County Legislators

FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Committee on Education and Libraries
Honorable Haileab Samuel, Chair
Monday, August 5, 2024 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Ttem Title Sponsor Co-Sponsor

EL 2 A RESOLUTION ADOPTING THE Legislator Samuel
OPERATIONAL BUDGET FOR SUNY
SCHENECTADY TO SERVE THE
OPERATIONAL NEEDS FOR THE
PERIOD SEPTEMBER 1, 2024 TO
AUGUST 31, 2025

Friday, August 2, 2024 Page 1 of 1
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Education and Libraries
Dual Reference: Ways and Means
Initiative: EL 2

Title of Proposed Resolution:

A RESOLUTION ADOPTING THE OPERATIONAL BUDGET FOR SUNY
SCHENECTADY TO SERVE THE OPERATIONAL NEEDS FOR THE PERIOD
SEPTEMBER 1, 2024 TO AUGUST 31, 2025

Purpose and General Idea:

Provides Authorization for the adoption of the 2024-2025 SUNY Schenectady County
Community College Operating Budget

Summary of Specific Provisions:

Authorizes the adoption of the 2024/2025 SUNY Schenectady County Community College
Budget. The 2024/2025 budget proposal totals $28,072,402. The County sponsor contribution for
2024/25 is recommended to be $2,583,378 reflecting a 3% increase over the 2024/25 sponsor
contribution. This would be in addition to the County’s contribution to the Schenectady County
Now Higher Education Promise. This is the ninth year of a sponsor contribution increase.

Effects Upon Present Law:

Attached is a summary of the SUNY Schenectady County Community College (SCCC) 2024/25
Operating Budget.

The 2024/25 budget as presented includes appropriations totaling $28,072,403. This is an increase of
$1,037,546 from the 2023/24 budget.

Enrollment

For community colleges, enrollment drives both revenue and expenditures. The 2024/25 budgeted
enrollment is estimated to be 2,009 full-time equivalent (FTE) students, which is an anticipated increase
of 16.1% above 2023/24’s actual enrcllment of 1,730.

Expenditures
The Schenectady County Community College expenditure history is as follows:

School Year Expenditures
2014/2015 Actual $29,136,870
2015/2016 Actual $28,363,692
2016/2017Actual $28,374,202
2017/2018 Actual $28,855,603
2018/2019 Actual $27.150,400
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2019/2020 Actual $26,085,755

2020/2021 Actual $23,842,293
2021/2022 Actual $24,462,067
2022/2023 Actual $24,651.896
2023/2024 Budget $27,034,857
2023/2024 Projected* $23,300,935
2024/2025 Budget $28,072,403

*The 2023/24 projection was provided by SCCC and is $3,733,922 less than the budgeted amount.

Revenues

Tuition

In state tuition for part-time students will increase $6 per credit to $207 per credit hour. For full-time
students, the tuition amount will be $2,484 per semester/$4,968 per academic year. This reflects a 2.9%
increase.

The 2024/25 transportation fees will increase $2 for part-time students to $12 per credit hour and increase
up to $384 per semester for full time students. This fee funds the cost of the student CDTA bus pass
benefit, parking at Center City, and a portion of the security costs. The technology fee increased by $2 per
credit hour to $32 per credit hour or $384 per full time student per semester.

New York State Aid

The 2024/25 budget reflects the equivalent base-aid amount received in 2023/24 with adjustments of
$349,530 for rental aid and $78,333 for enrollment assistance. For 2024/25, overall State Aid increased
by $90.

County Sponsorship

The 2023/24 SCCC budget requests Schenectady County Sponsorship of $3,083,378, which is an increase
of 3% or $75,244 plus a one-time payment of $500,000 for the Schenectady County Higher Education
Promise initiative. The County Sponsorship increased 2% annually for the past nine years and this year
has been increased to 3%.

Chargeback Revenues

The 2024/25 budget includes $3,506,939 in revenue from students attending SCCC that reside outside of
Schenectady County. This is a decrease of $142,597 from the 2023/24 budget. The out-of-county |
chargeback rate will decrease from the current $4,140 to $3,880 per FTE.

Fund Balance

The use of fund balance will be $707,413. The college’s Federal HEERF funding for lost revenue expired
in 2023.

Recommendation

The Department of Finance recommends that the Schenectady County Legislature adopt SCCC’s 2024/25
Operating Budget. The operating budget as proposed will allow SCCC to continue to deliver quality
education in a cost-effective manner without burdening students and taxpayers.

Justification:

To adopt the 2024-2025 Schenectady County Community College Budget.

Sponsor: Legislator Samuel
Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
420 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: {518) 388-4355
Fax: {518} 388-459C

To: Honorable Chairperson and Meml the Legislature
From: Rory Fluman, County Manager .
CC: Geoffrey T. Hall, Clerk of the Legislature

Dr. Steady Moono, President, Schenectady County Community College
Jaclyn Falotico, Commissioner of Finance

Date: August 2, 2024
Re: Adoption of the 2024-2025 Schenectady County Community College Operating
Budget

Attached is the proposed 2024-2025 Schenectady County Community College Budget submitted
by the College Board of Trustees and Dr. Steady Moono, President of Schenectady County
Community College. The attached memorandum from Dr. Moono outlines the highlights of the
2024/25 budget. The 2024/25 budget proposal totals $28,072,402.

Also attached is a memorandum from Jaclyn Falotico, Commissioner of Finance, providing an
overview of the budget and trends in enrollment and corresponding expenditures and revenues.

The County sponsor contribution for 2024/25 is recommended to be $2,583,378 reflecting a 3%
increase over the 2024/25 sponsor contribution. This would be in addition to the County’s
contribution to the Schenectady County Now Higher Education Promise. This is the ninth year of
a sponsor contribution increase.

1 recommend your approval.

29



T R

County of Schenectady

620 State Street, 3™ Fioar,
Schenectady, New York 12305
{518) 388-4260

(518) 388-4248 Fax

Memo

County

Finance

To: Rory Fluman, County Manager

From: laclyn Falotico, Commissioner of Finance K"

Date: July 31, 2024

Re: Adoption of the 2024/25 SUNY Schenectady County Comm unity College (SCCC)
Operating Budget

Attached is a summary of the SUNY Schenectady County Community College (SCCC) 2024/25 Operating

Budget.

The 2024725 budget as presented includes appropristions totaling $28,072,403. This is an increase of

$1,037,546 from the 2023/24 budget.

rollment

For community colleges, enroltment drives both revenue and expenditures. The 2024/25 budgeted
enroliment is estimated to be 2,009 full-time equivalent (FTE) students, which is an anticipated increase of
16.1% above 2023/24"s actual enrollment of 1,730.

E ftu

The Schenectady County Community College expenditure history is as follows:

School Year Expenditures
201472015 Actusl $29,136,870
2015/2016 Actual $28,363,692
2016/2017Actual $28,374,202
2017/2018 Actual $28,855,603
2018/2019 Actual $27,150,400
2019/2020 Actual $26,085,755
2020/2021 Actual $23,842,293
2021/2022 Actual $24,462,067
2022/2023 Actual $24,651,896
2023/2024 Budget $27,034,857
2023/2024 Projected* $23,300,935
2024/2025 Budget $28.072,403

*The 2023/24 projection was provided by SCCC and is $3,733,922 less than the budgeted amount.

1

30



&q!en ges

Tuition

In state wition for part-time students will increase $6 per credit to $207 per credit howr. For full-time
students, the tuition amount will be $2,484 per semester/$4,968 per academic year. This reflects a 2.9%
increase.

The 2024/25 transportation fees will increase $2 for part-time students to $12 per credit hour and increase
up to $384 per semester for full time students. This fee funds the cost of the student CDTA bus pass benefit,
parking at Center City, and a portion of the security costs. The technology fee increased by $2 per credit
hour to $32 per credit hour or $384 per fu!l time student per semester.

New York State Aid

The 2024725 budget reflects the equivalent base-gid amount received in 2023/24 with adjustments of
£349,530 for rental aid and $78,333 for enroliment assistance. For 2024/25, overall State Aid increased by
£90.

County Sponsorship

The 2023/24 SCCC budget requests Schenectady County Sponsorship of $3,083,378, which is an increase
of 3% or $75,244 plus a one-time payment of $500,000 for the Schenectady County Higher Education
Promise initiative. The County Sponsorship increased 2% annually for the past nine years zrd this year has
been increased to 3%,

Chargeback Revenues

The 2024/25 budget includes $3,506,939 in revenue from students attending SCCC that reside outside of
Schencetady County. This is a decrease of $142,597 from the 2023/24 budget. The out-of-county
chargeback rate will decrease from the current $4,140 to $3,880 per FTE.

Fund Balance

The use of fund balance will be $707,413. The college’s Federal HEERF funding for lost revenue expired
in 2023.

Becommendation

The Department of Finance recommends that the Schenectady County Legislature adopt SCCC*s 202425
Operating Budget. The operating budget as proposed will allow SCCC to continue to deliver quality
education in a cost-effective manner without burdening students and taxpayers.
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SUNY SC HE N ECTA DY 78 Washington Avenue

COUNTY COMMUNITY COLLEGE Schenectady, NY 12305
sunyscec.edu

MEMORANDUM

TO: Mr. Rory Fluman
Schenectady County Manager
FROM: Patrick Ryan %«

Executive Vice President of Administration & Finance

DATE: June 26, 2024

SUNY Schenectady County Community College Operating Budget for Fiscal
Year 2024-25

I'am pleased to present SUNY Schenectady County Community College's proposcd
Operating Budget for Fiscal Year 2024-25 with a copy of the resolution approved by the
College's Board of Trustees at their June 17, 2024 meeting,

I look forward to meeting with you and the County Legislature to disenss the College's budget
request. If you or your staff have questions, please contact me at your convenience.,

Thank you for your ongoing assistance and support of the College.
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2024-25
Proposed

Budget

SUNY
Schenectady County
Community College

June 17%, 2024
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2024-25 BUDGET OVERVIEW

The proposed operating budget is 528,072,402 for the 2024-25 academic year, This is an increase of $1,037,545 from
the 2023-24 budget.

REVENUES

* Fart-time tultion will increase $6 per credit 1o $207 per credit hour. The tuition increase is 2.985% For full-time
students the tuition amount is 52,484 per semester and $4,968 per academic yaar. This would stlll leave SUNY
Schenectady with one of the lowest tuition rates of 30 SUNY community colleges.

* The technology fee increased by $2. For 2024-25, the technology fee will be 522 per credit or $384 full time per
semester,

* The transportation fee Increased by $2 per credlt hour for part-time students and increased 516 to $ 146 for full time
students per semester, Thic fee funds the cost of the student CDTA bus pass berefit, parking at Center City, parking lot
patrol and escort services,

* The use of fund balance will be $ 707,413, Federal HEERF funding for lost revenue expired in 2023.

* For State aid, the Budget reflects the equivalent base-aid amount received in 2023-24 with adjustrments of $349,530
for rental atd and $ 78,333 for enroliment asslstance. Base ald for 2024-25 s due to the "fioor” estabtished by the State
Legislature to assist community colleges with the current enrollment sitvation. For 2024-25, State aid increased 590,

* The operating chargeback rate wili decrease from the current $4,140 to $3,880 per out-ofcounty FTE. Chargeback
revenue will decrease by $142,597 from the 2023-24 budget.

* The County contribution is requested to increase by 3% plus an addtional $ 500,000 25 part of the Schenectady
County Now Higher Education Promise for a total 0f $3,083,378 In County Support.

* The SUNY Schenectady County Community College Foundation Is funding $500,000 to keep the tutlon increase below
8.

EXPEN DITURES {selected highlights by department)
Business, Criminal Justice & Law:
« Aviation transfered from liberal Arts

Math, Science, Technology & Health:
« 342,178 for a Technical Assistant/Physical Lab Technician replacing the Educational Assistant

Acaidemic Services & Testing Center:
+ 473,593 Merged/Combined Directors

Coliege In The High Schoal;
» $72,966 Director of College & High School Partnerships

Waorkforce Development & Continuing Educatlon:
= $221,831 Professlonal Contractual Services - Do to Growth In Revenue

Student Affalrs:
* 553,875 for a Counselor |

Facilities:

« 535,202 for a Campus Cleaner for new facilites

¢ $12,000 for and upgrade HVAC monitoring system
Financial Services:

= $55,000 for a Assistant Controller
* 58,524 for Seanning of old documents

2024-25 Proposed Budget Page 3 0f 49
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Operating Budget Comparisons

EXPENDITURES

Personnel Services
Teaching Facuity, Full-Time
Teaching Faculty, Adjunct
Workforce Develepment Instructors
Teaching Faculty, Overload
Professional Staff, Full-Time
Professional Staff, Part-Time
Professional Staff, Overtime
Support Staff, Full-Time
Support Staff, Part-Time
Support Staff, Overtime
Leave Payouts

Student Workers

Student Tutors

Total Personnel Services

Empleyee Benefits

NYS Employees' Retirement
NYS Teachers' Retirement,
TIAA-CREF

Social Security

Workers' Compensation
Unemployment Insurance
Medical insurance
Employee Tuition Benefits
Compensated Absences
Total Employee Benefits

Capital Equipment
Total Capital Equlpment

Contractual

Supplies Instructional
Supplies Office & Others
Software

Printing

Subscriptions and Petiodicals
Books

Travel Faculty

Travel Other
Professional Services
Dues & Memberships

2024-25 Propesed Budget

APPROPRIATIONS
APPROVED PROPQSED
2023-24 2024-25 Difference
-3 2,728,073 3 2,504,950 $ {223,123)
3 920,145 5 960,883 $ 31,738
5 131,651 5 175,091 3 43,440
$ 208,030 $ 209,708 5 1,678
s 4,872,189 s 5,548,117 5 675,928
S 506,465 5 451,239 § {45,226)
- - 5
8 2,718,373 8 2,778,910 3 60,537
3 108,039 5 71,929 3 {36,111}
3 34,027 s 46,097 5 12,070
] 75,000 S 75,000 5 5
3 31,000 & 18,000 & {13,000)
s 15,000 S - 5 (15,000)
S 12,356,993 3 12,849,924 3 492,931
8 784,678 S 796,830 5 12,151
) 358,537 5 329,172 (29,365)
$ 535,901 5 505,979 5 (29,922}
S 1,052,069 5 1,113,879 s 61,810
s 79,499 s 72,326 S {7.174)
5 129,499 s 97,326 S {32,174)
$ 4,294,739 $ 4,619,098 3 324,359
s 50,000 [ 50,000 3
$ 75,000 $ 75,000 3 -
5 7,359,922 7,659,608  $ 299,685
3 90,555 [ 112,755 S 22,200
[ 262,800 5 196,130 5 {66,570)
$ 250,000 5 306,578 s 56,578
s 574,395 s 546,405 $ (27,986)
s 20,320 $ 22,850 5 2,530
$ 15,000 5 16,256 S 1,256
8 3,550 5 2,750 $ {800)
$ 10,000 S 7,060 s {2,94D)
$ 108,550 S 128,174 [ 19,524
S 1,380,460 $ 1,539,788 5 159,328
S 51,680 s 57,830 5 (3,850)
Page 4 of 40
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Rentals

Repairs and Maintenance
Advertising
instaliment Payment Fees
Audit Services

Legal Services

Electric & Gas

Water & Sewer
Telephone
Telecommunications
Bulk Mail

Metered Mall

Security

Insurance

Interest Expense

All Other Expenses
Commencement

Staff Development
Recruitment Project
Middle States Expense
Achieving the Dream
Total Contractual

Totai Appropriations

REVENUES

Student Tuition

Student Tuition, Full-Time
Student Tuition, Part-Time
College in the High School
Total Student Tuition

COther Revenues
Service Fees

Interest & Earnings
Rental - Real Property
Unclassified Revenues
Total Other Revenues

State Ald

State Aid for Operating Expenses

Total State Aid

Revenue in Lieu of Local Sponsor Share

Charges to Non-Residents

2024-25 Proposed Budget

$ 1,011,390 $ 1,011,088 S (302)
5 250,000 8 353200 S 103,200
) 317,950 5 317,200 S {750
$ 75000 S 75000 S -
[ 68,500 5 68,500 S
§ 150,000 $ 150,000 3 -
& 1,025,198 5 1,023,300 5 (1,898)
$ 35,500 3 agoo0 S 2,500
s 103,675 $ 46,375 s {57,300)
[ 84,500 5 175,687 5 91,187
$ - $ 31,000 $ 31,000
5 57,000 $ 37,000 S {20,000)
s 748,864 s 698,250 S {50,614)
5 358,000 5 375000 $ 17,000
§ s $ - 5 .
S 103,855 3 105,940 S 2,085
5 35,000 5 35,000 $ -
5 38,900 s 45,750 s 6,850
s 42,300 $ - 5 {42,300)
5 20,000 $ 25,000 s 5,000
5 15,000 5 15000 & -
5 7,227,387 3 7,450,116 5 222,729
$ 27,034,857 $ 28,072,403 $ 1,037,546
APPROVED ESTIMATED

2023-24 2024-25 Difference
3 4,754,974 ] 4,955,976 $ 201,002
$ 2,280,640 $ 3,180,712  § 300,072
5 729,610 s 729,107 $ {503}
3 8,365,224 [ 8,865,795 s 500,571

= —
3 1,917,063 ] 2,531,404 5 614,341
5 300 5 3,999 s 3,699
$ - S 232,264 § 232,264
5 503,214 5 810,800 § 307,586
3 2,420,577 s 3,578,467 S 1,157,890
s 8,129,854 S 8,120,944 § S0
S 8,129,854 5 8,129,944 $ 50
[ 348,850 5 200,467 5 {148,383)
Page 5 of 49
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Charges to Other Counties
Total Revenue In Ueu of Local Sponsor
Share

Sponsoring County Contribution
Sponsoring County Contribution for
Cperating Expenses

Total Sponscring County Contribution
Total Revenues

Apprapriated Fund Balance

Total Revenues and Appropriated Fund
Balance

2024-25 Proposed Budget

3,649,536 3,506,935 {142,597)
3,598,386 3,707,406 (290,580)
2,508,134 3,083,378 575,244
2,508,134 3,083,378 575,244
25,422,175 27,364,990 1,942,725
1,612,682 707,413 {905,262}
27,034,857 28,072,403 1,037,546
Page 6 of 49
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SUNY Schenectady County Community College
2024-25 Budget Request

001- Academic Affairs

Request Completed by: Mark Meecham

FISCAL23 | FISCAL24 | FISCAL2S
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
{001-110 Teaching Faculty - Full Time 946 i SR
joo1-120 Teaching Faculty - Adjunct 7,215 12,000| 12,000
{001-130 Teaching Faculty - Overloads 20,700 12,000| 12,000
jo01-140 Professional Staff - Full Time 316,.286) 319,341 322,547

|e01-150 Professional Staff - Part Time 2,683 8,000| 8000
|001-193 Student Tutors (2,904) 3
|001-315 Software FA - - 25,500
|001-410 Supplies/Instructional 23,216 2964 3,000
|eo1-420 supplies/Office & Other 44 gaol 850
{o01-425 Software 8,577 - —

{001-430 Printing 44 400| 400
{001-260 Travel/Faculty 2,770 7,018 7,000
{o0i-470 Travel/Other 6,289 3,949 4,500
{001-480 Professional/Other 3,453 5000 5,000
{001-490 Dues & Memberships 100 - -]
|o01-590 All Other Expenses 7,550 17,000 16,000
[NET 202,969] 388,521 416,797
2024-25 Proposed Budget Page 7 of 49
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SUNY Schenectady County Community College
2024-25 Budget Request

002- Business, Criminal Justice and Law
Request Completed by: Mark Meecham

L FISCAL23 | FISCAL24 | FISCAL25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
CCOUNT TITLE EXPENSES | BUDGET | REQUEST
002-110 Teaching Faculty - Full Time 246,056]  330,866| 448,904
j002-120 Teaching Faculty - Adjunct 157,839 116463 137,000
{002-122 WFD&CE Instructors . -

|onz-130 Teaching Faculty - Overloads 67,878 26,784 26,784
002-140 Professtonal Staff - Full Time 57,603 77,710 78,510
002-160 Support Staff - Full Time 52,056 51,963 54,356
002-180 Support 5taff - Overtime 91 - =
002-196 Retirement sick leave payout 8,059 - _ <Al
002-225 Equipment Office/Classroom 733 - -
|002-410 Supplies/Instructicnal 304 3,276 -
{002-420 Supplies/Office & Other 948 1,404 1,450
[002-425 Software 7,797 S
{002-430 Printing 54 50 50
{002-440 Subscriptions & Periodicals - 1,500 - 1,500
[002-470 Travel/Other 1,804 - -]
|c02-280 Professional/Other 1,081 4000 2,500
002480 Dues & Memberships 1,500 800 1,200
002-590 All Other Expenses 1,029 . o
[NET 604,831 614,816| 752,254
2024-25 Proposed Budget Page 8 of 49
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SUNY Schenectady County Community College
2024-25 Budget Request

003 - Career Services

Request Completed by: DJ DC

FISCAL23 | FISCAL24 | FISCAL25

RGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
{c03-140 Professional Staff - Full Time 55,201 56,784 | 66,479
looz-150 Student Workers 4,054 4,500 -
[003-410 Supplies/Instructional 122 2,963
{003-420 Supplies/Office & Other 500 425
{003-425 Saftware 946 3,500
{003-430 Printing 54 -
|oo3-470 Travel/Other 802 -
loo3-490 Dues & Memberships - -
{003-590 Ali Other Expenses 26 -
|NET 61,705 68,172

2024-25 Proposed Budget
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SUNY Schenectady County Community College
2024-25 Budget Request

004 - MST&H

Request Completed by: Hope Sasway

FISCAL23 | FISCAL24 | FISCAL 25

ORGANI2ATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
004-110 Teaching Faculty - Full Time 632,464 796,546| . 711,455
|004-120 Teaching Faculty - Adjunct 409,478| ~ 223.968| 223968
[004-130 Teaching Faculty - Overloads 126,263 62,498 62,498
loomzm Professional Staff - Fuil Time 107414| 188937
004-150 Professional Staff - Part Time 30,327 44,000
[604-160 Support Staff - Full Time 46,137 47,558
|004-150 Student Workers - 9,000]  5¢
[004—195 Retlrement sick leave payout 38,705 - -
[004—225 Equipment Office/Classrocm - 10,000| 10,000}
[004-310 Computer Equipment FA - 5200 5000
{004-410 Supplies/instructional 12202] 3457
004-420 Supplies/Ofice & Other 1,177 1,019 - !
004-430 Printing 44 120 -
004-440 Subscriptions & Periodicals 1,000 ) .. 1000
004-477 Travel local 861 1,000] 1000
|004-480 Professional/Qther - 150
[004-450 Dues & Membershlips 565 600 _
|o04-510 Rental 103 650
{ogs-520 Repairs & Maintenance 2,509 4,284
004-590 All Other Expenses - 825
INET 1,409,248] 1,430,969
New Initiatives
004-140 Technical Assistant/Physical Lab technician | 42,178

Total l 42,178
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SUNY Schenectady County Community College

2024-25 Budget Request
005 - HCAT
Request Completed by: David Braugh
FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
LACCOUNT TITLE EXPENSES BUDGET REQUEST
005-110 Teachlng Faculty - Full Time 467,460 475451 471,106
005-120 Teaching Faculty - AdJunct 184,639 80,629 80,629
005-130 Teaching Faculty - Overloads 96,626 40,713| 40,713
|005-140 Professlonal Staff - Full Time 170,325 186,948 193,487
005-150 Professional Staff - Part Time 87,791 85,000 81,878
005.160 Suppart Staft - Full Time 56,168| 54,534 55.000|
005-196 Retirement sick leave payout 5,904 - T
|005-225 Equipment Office/Classroom 969 1,250 1,250
{005-240 Equipment Additional/Other (567) o]
[005—410 Supplies/Instructional 105,005 89,989 80,000
|oos-420 Supplies/Office & Other 611 1,699 - 1,200
005-425 Software 8,816 52000 -
005-430 Printing 5,994 - | 6200
005-460 Travel/Faculty 43 351 60
|005-470 Travel/Other 770 -
005-480 Professional/Other 1,815 - .20
005-510 Rental 178,918 179,456 J
005-520 Repairs & Maintenance 25,249 10,283
005-544 Electric & Gas 13,932 12,410
|005-530 All Other Expenses 188 -
[NET 1,410,654 1,224,313
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SUNY Schenectady County Community College

2024-25 Budget Request
006 - Liberai Arts
Request Completed by: Elleen Abrahams
FISCAL23 | FiSCAL 24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
006-110 Teaching Faculty - Full Time 738,518] = 830,189| 569,022
006-120 Teaching Faculty - Adjunct 429,457)  322,086| 322,286
006-130 Teaching Faculty - Overloads 58,525 40,713/ 40,713
006-140 Professional Staff - Full Time 100,342 82,096 79,310
006-150 Professlonal Staff - Part Time {300} - L -
[006-160 Support Staff - Full Time 49,207 49,053 50,123
[006-196 Retirement sick leave payout 18,867 o I
|006-410 Supplies/instructionat 12,884 13,468 16,742,
loo6-420 Supplies/Office & Other 381 425 400
|oo6-430 Printing 57 00| . 100
joo6-450 Books - 250( 250
|006-460 Travel/Faculty 1,913 211 -
|oos-270 Travel/Other 38 - 1. -
|006-475 Travel - Admin - 4,050 2,500
loos-480 Professional/Other 455 800 500
loos-490 Dues & Memberships 136 950 800)
{006-510 Rental 50 - ]
006-590 All Other Expenses 63 - 71,000
"IFF 1,410,592| 1,344,591 1,083,746
New [nitiatives
0056-410 Adobe Software far Art 211 1,800
Total 1,600
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SUNY Schenectady County Community College
2024-25 Budget Request

008 -EOP

Request Completed by: TF bC

FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDRGET | REQUEST
{co8-140 Professional Staff - Full Time 56,594 69,011 73,238
[NET 63,310 69,011 73,238
2024-25 Proposed Budget
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SUNY Schenectady County Community College
2024-25 Budget Request

009 - School of Music

Request Completed by: Dr. Christopher Brellochs

FISCAL23 | FISCAL24 | FISCAL 25

ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
{009-110 Teaching Faculty - Full Time 287,416|  295021] 304,452
609130 Teaching Faculty - Adjunct 237.306| 173,799 185000
[o09-130 Teaching Faculty - Overloads 23,100 25,322 27,000|
009-140 Professional Staff - Full Time 74,910 79,458/ 82,046
|o0s-160 Support Staff - Full Time 41,648 40,082] 42,848
|oos-180 Suppart Staff - Overtime - - 4,784
{009-190 Student Workers 1,292 3,000 -
|009-193 Student Tutars - o
|009-19€ Retirement sick leave payout 25,636 -
|009—225 Equipment Office/Classroom 4,633 4,105 7_“ 4,105
009-410 Supplies/instructicnal 3,967 7903 - -
009-420 Supplies/Office & Other 1,197 1,529 1,529
009-430 Printing - 1,000 -
|005-460 Travel/Faculty 1,774 2,105 —
|009-470 Travel/Other 2,749 1,580 -
[009-430 Professional/Other 13,122 3,000 -
[o0s-490 Dues & Memberships - 1,500 -
[009-520 Repairs & Maintenance 11,227 - .
[009-530 Advertising 3,100 750 -
(0097580 All Other Expenses 537 250, 250
[NET 733,704]  640,804] 652,024
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SUNY Schenectady County Community College
2024-25 Budget Request

010 - Registrar's Office
Request Completed by: Caroline Swain

I FISCAL 23 | FISCAL24 | FISCAL25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
010-140 Prafessional Staff - Full Time 124,751  124,853] 125683
'510-150 Professional Staff - Part Time 12,170 - :
{010-160 Suppart Staff - Full Time 124,524| 139,576 98,793
010-180 Support Staff - Overtime I 481 950 950,
010-180 ~  |Student Workers 658 - -
010-420 Supplies/Office & Other 60 - 200
[010-430 Printing 65 - e |
010-470 Travel/Cther 766 158 1,000
010-480 Professional/Other 9,238 1,300 500
010-490 [Dues & Memberships 0 1,200 - 500
NET 272,712|  268,537]  227,625)
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SUNY Schenectady County Community College
2024-25 Budget Request
011 - Academic Services

Request Completed by: MR DC

FISCAL 23 | FISCAL24 | FISCAL25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES BUDGET REQUEST
j011-140 Professional Staff - Full Time 60,750 62,867| 73,593
fo11-150 Professional Staff - Part Time 120,799 128,000 12__5_=gggi
011-180 Student Workers {139} - -
|011-193 Student Tutors 14,089 15,000
[011-410 Supplies/Instructional 7,404 6,915
{011-420 Supplies/Cffice & Other 204 -
[NET 203,107|  212,782| 204,793
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SUNY Schenectady County Community College
2024-25 Budget Request

012 - Testing Center

Request Completed by: MS DC

FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
CCOUNT TITLE EXPENSES | BUDGET | REQUEST
[012-140 Professional Staff - Full Time 43,733 40847} - - |
[012-410 Suppiies/Instructional 256 3,951 2,500
[012-420 Supplies/Office & Other - 255 200)
[NET 43,989 54,053 2,700 |
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SUNY Schenectady County Community College
2024-25 Budget Request

014 - Student Success Center

Request Completed by: LG DC

FISCAL 23 | FISCAL 24 | FISCAL2S
|ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET REQUEST
014-140 Professional Staff - Full Time 14,813 91,969 = ]
014-410 Supplies/Instructional 40,587 49,391 2,000
614-480 ProfessionaljOther 120 - 135 |

[NET 55,520| 141,360 2,125
2024-25 Proposed Budget Page 18 of 49

50



SUNY Schenectady County Community College

2024-25 Budget Request

026 - 13 State Street

Request Completed by: Brian Kasler

[ | FISCAL23 ™[ FISCAL 24 | FiScar 25

ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
1016-420 Supplies/Office & Other - 3699
016-510 Rentai 39,774) |..116844] 5847
}015-544 Electric & Gas 2,144 59,821] 26,000
[016-525 {Water/Sewer - City - 5000/ 5000
016-558 Telephone - 40,000 -
li\Tsr 21,9181 225364 89,422

2024-25 Proposed Budget

51

Page 19 of 49




SUNY Schenectady County Communlty College
2024-25 Budget Request
031- College in the High School

Request Completed by: #PM DC

FISCAL 23 | FISCAL24 | FISCAL 25

ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
031-140 Professional Staff - Full Time 23,732 - 72,966
031-150 Professional Staff - Part Time 520 - 3,500]
031-410 Supplles/instructional 148 148
031-420 supplies/Office & Other - 1,529 1529
031-425 Software - 5000 -
031-460 Travel/Faculty - 316 - )
l031-470 Travei/Other - 1,580 1,500
|031-480 Professional/Other 6,747 <l 5000
031-590 All Other Expenses 2,940 - 1,000
NET 33,939 12,073| 85,643
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SUNY Sd-:enectadv County Communitv College
2024-25 Bydget Request

201-51 & p
Request Completed by: e
FISCAL 23 FISCAL 24 FISCAL 25

ORGANIZATION- ACTUAL APPROVED BUDGET

CCOUNT TITLE EXPENSES BUDGET REQUEST
201-140 Professiona)  Staff - Full Time 128,705 1_‘2_;_,..‘_5!_5‘3_ - _1.2_4_1_,_§§2
201-1680 ] Support Staff- Full Time 54,534 54,972 . __53,§§3
201-196 Retirement sick leave payout 4,216 - s
201-225 Equipment Office/Classroom 290 N
201-420 Supplies/Office & Other 71 425 .. _425
201.470 .| Travei/Other 6,148 3,60 " "5160
201-480 Professional/Gther 295/ - 295
201-560 All Other Expenses I 1,019 4000] " 3’5hg
NET 185,802 183,724 1R9,921
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SUNY Schenectady County Community College
2024-25 Budget Request

301 - Workforce Development and Community Education

Request Completed by: Sarah Wilson-Sparrow, Dr. Rota & Lauren Lankau

FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
301-120 Teaching Faculty - Adjunct 1,731 - =
301-122 WFD&CE Instructars 98,444|  131,651| 175,091
301-140 Professional Staff - Full Time 197,592|  153,625| 264,448
301-150 Professional Staff - Part Time 42,262 30,111] 56,400
301-153 Assistants 1,688 5703] 5128
301-160 Support Staff - Full Time 58,652 60,041 63,831
301410 Supplies/Instructional 31,170 45,777| 51,127
301-420 Supplies/Office & Other 1,275 849 1,000
301-430 Printing - 2,500 2,500
301-440 Subscriptions & Periodicals - 100| -]
301-470 Travel/Other 1,945 1,185 2,500
301-480 Professional/Other 140,684 40,082 2_;}_@%
301-490 Dues & Memberships 3,630 3630 3630
301-510 Rental 1,674 1574] 1674
301-530 Advertising 1,528 5,000 5,000
301-558 Telephone 375 375| 375
301-590 All Other Expenses 188 8go| - 800
301-730 |Professional Development 900 900 T,SDO
NET 583,740|  484,003| 856,835
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SUNY Schenectady County Community College
2024-25 Budget Request
352 - information Technology

Request Completed by: April Snow

FISCAL23 | FISCAL24 | FISCAL 25

ORGANIZATION- ACTUAL | APPROVED | BUDGET

CCOUNT TITLE EXPENSES | BUDGET | REQUEST
352-140 Professlonal Staff - Full Time 384,530|  432,499| 479,254
352-150 Professional Staff - Part Time 18,464 17,062 17,446
352-158 UEP - Overtime - 1,500/ 1,500
352-160 Support Staff - Full Time 263,704 370,179 390,755
352-180 Support Staff - Overtime 2,202 25001 3,500
352-190 Student Workers 155 7,500]  _ 7,500|
352-225 Equfpment Office/Classroom 7,301 ek =
352-310 Computer Equipment FA 19,573 - -
352-410 Supplies/Instructional 2,255 - ]
352-420 Supplies/Office & Other 10,552 29,053 30,000
352-425 Software 484,156 501470 469,087
352-430 Pﬁntiq_g" 109 o | o
352-470 Travel /Other 2,871 7,899 ....8000
352-477 Travel local - 450 450
352-480 Professional/Other 149,801 143,102 83,350
352-490 Dues & Memberships 1,223 1,000 1,500
352-520 Repairs & Maintenance 8,203 25,707 BQDQO
352-558 Telephone - 38,800 .
352-559 Telecommunications 10,546 20,000 125,687]
INET 1,366,646] 1,508,721| 1,648,034
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SUNY Schenectady County Community Collage
2024-25 Budget Regquest

401 - Library
Request Completed by: Jacouie Keleher

FISCAL23 | FISCAL 24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES BUDGET REQUEST
401-140 Professional Staff - Full Time 204,634 215,041 222,747
401-150 Professional Staff - Part Time 49,052 20,000 - 50,000
401-160 Support Staff - Full Time 93,495 90,246 56,931
401-170 Support Staff - Part Tirne 27,645 28,000 28_&_3_9
401-225 Equipment Office/Classroom 30 5000 . .300
401-410 Supplies/Instructional 1,088 494 _as0]
401-420 Supplies/Offica & Other 339 425| 350
401-425 Software - 962| -
401-430 Printing - 100, 100
401-440 Subscriptions & Periodicals 9,103 8,000 8,000
401-450 |Books 6,533 3300 2,500
401-470 Travel/Other 17 385 500
401-477 Travel local 16 50 .50
401-480 Professional/Cther 45,183 47,700 _ 48,654
401-510 Rental 31,506 75200| 76,704
401-520 Repairs & Maintenance - 214 -
401-590 All Other Expenses 948 500 500
NET 469,680] 521,127] 536,415
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SUNY Schenectady County Community College
2024-25 Budget Request

S01-Student Affairs

Request Completed by: Stephen Fragalie

FISCAL23 | FISCAL24 | FISCAL 25

ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES BUDGET REQUEST
501-140 Prafessional Staff - Full Time 365,779| 422,886 462,199
501-150 Professional Staff - Part Time 14,700 45,000 ) -
501-160 Support Staff - Full Time 169,294  168,202| — 222,284
501-190 Student Workers 343 4500 4_,:509
501-194 Student Aid/Notetaker/Interpreter - 1,000 1,000
501-225 Equipment Office/Classroom 120 = L )
501-410 Supplies/Instructional 108 - -
501-420 Supplies/Office & Other 2,566 2,124 2,000
501-425 Software 5,460 -l 5,150
501-430 Printing 212 500, 500
501-470 Travel/Qther 1,743 1,185 - 2,000
501-480 Professional/Other 11,272 41,650 31,500
501-430 Dues & Memberships 6,149 _4000( - 1,500
501-510 Rental 400 3,000 1,500}
501-558 Telephone 58 - -
501-590 All Other Expenses 150 1,500 1,000
NET "578,354]  605,547| 735,133.60
New Initlatives
501-140 Counselor | 53,875

Total 53,875
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SUNY Schenectady County Community College
2024-25 Budget Request

502 - Admissiong

Reguest Completed by: LS DC

FISCAL 23 | FISCAL 24 | FSCAL 25

ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET REQUEST
502-140 Professional Staff - Full Time 117,071 126,152 242,072
1502-160 support Staff - Full Time 97,208 88,670 93,835
502-180 Support Staff - Overtime 322 500, 500
502-420 Supplies/Office & Other 294 4,247 2,000
502-430 Printing 106 L
502-470 Travel/Other 671 9,479 9,000
502-477 Travel local 234 3,000 3,000
502-480 Professional/Other 1,007 40,000 -
502-490 Dues & Memberships 200 500 500
502-510 Rental 1,170 7,000, 7,000
502-740 |Recruitment Project 81,157 42,300 -
[NET 301,637]  321,848| 357,007 |
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SUNY Schenectady County Community College
2024-25 Budget Request

505 - Advising
Request Completed by: ME DC
FISCAL 23 | FISCAL24 | FISCAL25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES BUDGET REQUEST
505-140 Professional Staff - Full Time 195,814 196,229 306,150
505-150 Professional Staff - Part Time 34,558 37,000 37,000
505-190 Student Workers - 1500/ -
505-410 Supplies/Instructional - 741 750
505-420 Supplies/Office & Other 197 1,274 1,110
505-430 Printing 111 s R =]
505-470 Travel/Other 392 - o
S05-480 Professional/Other - 1,500 41,500
505-590 All Other Expenses - 1,000 1,000
[NET 231,072 239,244] 387,510
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SUNY Sch enectady County Community College
2024-25 Budget Reguest

501 - Facilites
22 - Faclftes
Request Compietaq by: Tony Schwartz

FISCAL23 | FiscaL 24
GRGANIZATION- ACTUAL

FISCAL 25

ACCOUNT TITLE EXPENSES
5%:14.9 ______ Professlonal Stafr - Full Time 117,566 220892 ™75
T — T 249452 | 163638
601-170 SUpport Staff - Part Time ) | 10,974 | 433565 218
N Yoy S - BBT L 13,000 500
601:230 ~{EguBment Repiacement;Gther e 6828 147 17
Equipment Office/Ciassronm, 3,250 !
JEq“‘Pme"E.ﬁdde"3110!':'.9" - R
e S N I N
Maintenance and _.G'_I’EI_.!EQS FA 19,127".. 35,500
{3upplies/Office & Other ot 202364 | 153 09" .
... |SOftWaTE : 2290 ... 4500 6,000
601430 |Printing T -l 2550 e
601440 2ubscriptions & Periodicals 1 st A0 |
1601470 Travel/Other S S . #* s
[601-480 ) Professional/Other 261,711 | 512 63p 574,571
(601-510 |Rentai 383 | ..16210 ]
Fm-szo Repairs & Maintenance ——- i Y
601-544 Electric & Gas 609,676 | 873413 00C
oL Water]Sovr S b T
|Utilities - Adimin _ - 25,198
Security 727 F_ -
o Professional Devaiopmani ™ ““‘4 7
2,807,086 | 3,105,504

New Initiatives

|601-160 |Campus Cleaner 5A |
691-425
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SUNY Schenectady County Community College
2024-25 Budget Request

602-Security
Request Completed by:  Erlc Fluty
FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
|602-140 Professional Staff - Full Time 7L575] 73185 82.600)
{602-220 Equipment Replacement/Other 352 3,553 400
602-225 Equipment Office/Classroom 2,844 - 3000
602-240 Equipment Additional/Other 6,533 8,000) 7,300
602-420 Supplies/Office & Other 3,703 6,116 4,000
602-425 Software 14,343 18,000) ~ " 18,300]
602-430 Printing - 50 o
602-470 Travel/Other 540 70| - 600
602-480 Professional/Other 132,849 96,000 122,552 |
|602-510 Rental - 2900| -
|602-520 Repairs & Maintenance 4,617 5141] 25000
602-570 Security 727,785  748,864| 697,500
602-590 All Other Expenses 357 300/ T 30
INET 965,498| 963,899 958,622
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SUNY Schenectady County Community College
2024-25 Budget Request

603 - Center City

Request Compieted by: Brian Kasler

FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
|503-420 Supplies/Office & Other 2,265 2,124) 2,400
603-480 Professional/Other 46,836 52,700 50,000
503-510 Rental 686,258| 626,749 _ 626,749
603-544 Electric & Gas 47,152 89,355 69,300
603-545 Water/Sewer - City 2,004 3,000 3,000}
603-558 Telephone 15,634 14,500 16,000
503-559 Telecommunications 14,993 14,500 -
NET 81541] 802,928] 767,449
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SUNY Schenectady County Community College
2024-25 Budget Request

701 - President's Office

Request Completed by: Tiombe Farley

FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
JACCOUNT TITLE EXPENSES BUDGET REQUEST
701-140 Professional Staff - Full Time 350,457 365,013 408,537
701-150 Professional Staff - Part Time 42,040 40,000 40,000
701-410 |Supplies/Instructional 255 - -
701-420 Supplies/Office & Other 1,730
701-430 Printing 237 - )
701-440 Subscriptions & Periodicals 193 e L
701-470 Travel/Other 43,400 45,814 N 45,814
701-480 Professicnal/Other 23,324 32,000|
701-510 Rental 261 30| 230
701-550 All Gther Expenses 31,851 30,000
701-730 Professional Development - 250
701-786 Achieving the Dream 3,892 15,000| -
[NET 537,941 529,056
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SUNY Scherectady County Communlty College
2024-25 Budget Request

702 - Board of Trustees

Request Completed by: Tiombi Farley

FiSCAL23 | FISCAL24 | FISCAL25
ORGANIZATION- ACTUAL | APPROVED | BUDSET
ACCOUNT TITLE EXPENSES | BUDGET REQUEST
702-410 Supplies/instructional 64 247/ - 250
702-420 Supplies/Office & Other 520 425 500
702-440 Subscriptions & Pericdicals - 500 80
702-470 Travel/Other 3,774 3,791 7,000
702-550 All Other Expenses 3,676 2,520 2,520
NET 8,034 7,033 10,320
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SUNY Schanectady County Community Coliege
2024-25 Budget Request

703- Development
Reguest Completed by: Marianne K. Sennecs

L FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED BUDGET
CCOUNT TITLE EXPENSES | BUDGET REQUEST
703-140 Professional Staff - Full Time 59,129 65000 65,0001
703-160 Support Staff - Full Time 55,080 54,896 34,512
703-180 Support Staff - Overtime 336 - -
703-430 Printing 57 - -
NET 114,601 119,826 99,512
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SUNY Schenectady County Community College
2024-35 Budget Request

704 - Human Resources
Request Completed by: Paula Ghthous

FISCAL 23 | FISCAL24 | FiSCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES BUDGET REQUEST
704-140 Professional Staff - Full Time 280,575| 300,241  410,849]
704-150 Professional Staff - Part Time 16,709 - - =
704-225 Equipment Office/Classroom 197 - -
704-420 Supplies/Office & Other 1,676 1,223]
704-425 Software 15,326 24,870
704-440 Subscriptions & Periodicals - 4,000
704-470 Travel/Other 5,485 4,739
704-480 Professional/QOther 25,838 53,000
704-490 Dues & Memberships 229 2,600 .
704-530 Advertising 14,834 35,000|
704-590 All Other Expenses 800 160
704-730 Professional Development 149 2,000
|NET 365,818 427,233
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SUNY Schenectady County Community College
2024-25 Budget Request
705 - Institutional Research

Request Completed by: DM DC

FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
705-140 Professional Staff - Fult Time 90,414 92,435/ 85306
705-420 Supplies/Office & Other - 127 150}
705-425 Software - 1,650| =
705-440 Subscriptions & Periodicals 505 - 506
705-470 Travel/Other 11 1,264 1,660}
NET 50,930 95,476 97,562,
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SUNY Schenectady County Community College
2024-25 Budget Request

706 -Administration

Reguest Completed by: Patrick Ryan

[ FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES | BUDGET | REQUEST
706-140 Professional Staff - Full Time 276,575| 276,804 284,630
706-225 Equipment Office/Classroom 390 - ]
706-410 Supplies/Instructional 222 - e
706-420 Supplies/Office & Other 2,018 1,699 3,500
706-430 Printing 92 30| 300
706-470 Travel/Other 5,983 5,529 20,000
706-477 Trave] local 7 = - -
706-480 Professional/Other - 67,000 000}
706-530 Advertising 4,789 5,000 5,000
[NET 290,077  356,332| 322,430
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SUNY Schenectady County Community College
2024-25 Budget Request

707- Financial Services

Request Completed by: Amiee Warfield

FISCAL23 | FISCAL24 | FISCAL2S
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES BUDGET REQUEST
707-140 Professional Staff - Full Time 137,694 142,801 202,578
707-150 Professional Staff - Part Time - 18,792 _20,015
707-160 Support Staff - Fuli Time 295,133 262,1191 ' 270,783
707-170 Support Staff - Part Time 21,088 37,473|  21,4%
707-180 Support Staff - Overtime 12,191 15327 14,613
707-420 Supplies/Office & Other 1,358 2,548 3,000,
707-425 Software - - 5,200
707-470 Travel/Other 112 - -
707-480 |Professional/Other 4,151 6,500 15,024
707-520 |Repairs & Maintenance 1,469 - 5,200
707-533 [Credit Card Fees 65,369 75,000 75,000
ﬁ 538,565|  560,560| 632,904
New initiatives
707-140 Assistant Contoller 55,000
707-480 Scanning of old documents 8,524
Total €3,524
2024-25 Proposed Budget Page 37 of 49
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SUNY Schenectady County Community College

2024-25 Budget Request
708 - Marketing
Request Completed by: Ksren Tanski

FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
IACCOUNT TITLE EXPENSES | BUDGET REQUEST
708-140 Professional Staff - Full Time 220,006|  268,214] _ 278,549
708-160 Support Staff - Full Time 55,583 55,484 50,346,
708-180 Support Staff - Overtime 1,347 250 250)
708-310 Computer Equipment FA 5,760 tod . 500
708-420 Supplies/Office & Other 413 1869 2,000
708-430 Printing 16,879 10,000 10,000
708-440 Subscriptions & Perlodicals 1,036 1,000 1,000
708-480 Professional/Other 198,608/ _ 110,143] 104,493
708-530 Advertising 244,057 272,200 272,200
NET 743,690|  719,160| 719,338
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SUNY Schenectady County Community College
2024-25 Budget Request
709 - Diversity Office

Request Completed by: Catia B. Laird de Polanco

I FISCAL23 | FISCAL24 | FISCAL 25
CRGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES BUDGET REQUEST
709-140 Professional Staff - Full Time 40,561 73,185 72,375
705-190 Student Workers - - N
709-420 Supplles/Office & Other 52 85| .85
709-470 Travel/QOther 6,886 1,975 L..950
709-480 Professional/Other 13,670 5000 .'s_,qu
709-490 Dues & Memberships - 500 500
709-730 Professional Development 849 2,600] 3,000
[NET 62,017 82,745 80,910
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SUNY Schenectady County Community College
2024-25 Budget Request

710 - Coilege Services

Request Completed by: Brian Kasler

FISCAL23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED BUDGET
ACCOUNT TITLE EXPENSES | BUDGET REQUEST
710-160 Support Staff - Full Time 90,209 97,869| 100,136
710-196 Retirement sick leave payout 3,112 - -
710-420 Supplies/Office & Other 1,167 1,062| 1,250
710-510 Rental - - -
710-520 Repairs & Maintenance - 857 "136‘66
NET 94,489 99,788] 102,386
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SUNY Schenectady County Community College
2024-25 Budget Request

750 - Special Facllities Programming
Reguest Completed by: Karen Tanski

FISCAL 23 | FISCAL24 | FISCAL 25

CRGANIZATION- ACTUAL | APPROVED | BUDGET

ACCOUNT TITLE EXPENSES | BUDGET REQUEST
750-140 Professional Staff - Full Time - 7,000 50,680
750-420 Supplies/Office & Other 56 - 1,500
750-425 Software 873 2,500 . 1,000
750-480 Professional/Other 20,800 6,000| - 20,000
INET 21,729 15,500 73,180
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SUNY Schenectadfy County Commun ity Coliege
2024.25 Budget Request

801- institutional Support
=== bltltlena Support

Request Completeg by: Patriek Ryan

FISCAL23 | FiscAl 24 FISCAL 25

ORGANIZATION- ACTUAL | APPROVED | BupGET

CCOUNT TITLE EXPENSES | BUDGET REQUEST
1801-196 [Retirement sick leave payout - 75,000]
l801-225 Equipment Office/Classroom 9,698 10,000]
1802-24p - E3ulpment Additional/Gther 2,085 -
801420 Supplies/Office & Other 33,099 20,732 3
801-425 _{Software 1 7,800 674 6
801-430 Printing 1 : 2,700 ' 27
801-440 Subscriptions & Periodicain | 865 000
801470 Travel/Other 2,285 3949
[801-480 {Professional/Other 105,980/ 113 243 Lk
201-490 Dues & Memberships 35,888 45,000
801-510 Rental 14,371 40,000
801-534 Audit/CPA Services 44,120 68,500
802-535 Legal Services 88,371| 150,000
801-558 Teleghane | 32,893 30,000
801-559 Telecommunications [ 50,678 50,000
801-561 Bulk Mt . 29503 . 30,
801-562 Metered Maji 33,040 55,000
801-563 Postage - Other 1,457 2,000|
801-580 Insurance 326,455/ 358 oop
801-590 All Other Expenses 16,281 45,000
801-595 Commencement 32,679 35,000
801-730 Professlonaf Development 4,946 30,000 _
801-785 Middie § States Expense 23,991 20,000
[NET 896,483] 1,168,068] 1,717 385

2024-25 Proposed Budget
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SUNY Schenectady County Community College
2024-25 Budget Request

901 - Benefits
Request Completed by; Patrick Ryan

FISCAL 23 | FISCAL24 | FISCAL 25
ORGANIZATION- ACTUAL | APPROVED | BUDGET
ACCOUNT TITLE EXPENSES BUDGET REQUEST
901-801 NYS Employees' Retirement 686,361 784,678| 796,830
901-802 NYS Teachers' Retirement 171,763 358,537 329,172
901-803 TIAA-CREF 499,846|  535901| 505,979
901-821 Social Security 839,556| 1,052,069 ..1,113,879
901-831 Waorkers' Compensation 35,800 79,499 72,326
901-832 Unemployment Insurance -21,007 129,499 97,3%§
901-841 Medical Insurance 4,224 131| 4,294,739 ..4,619,098
901-851 Employee Tuition Benefits 6,820 50,000 50,000
901-861 Compensated Absences 10,000 75,000 75,000]
NET 6,457,271 7,359,822| 7,659,608
2024-25 Proposed Budget Page 43 of 49
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Exhibit1 2024-25 Chargeback Calculation

- T O mgoOn

=

2Pp e -

Total Budget

New Total Budget
Costs Not Allowahte

Service Fees

Rental Income from Real Property
Interest income

Unclassified Revenues

Total and Offsets

Total Tuition

State Aid

Tatal Reductions
Balance to fund

Total FTEs Budgeted

Gross per FTE

Lowest $10 < S0

# of Non-resident FTEs

Total Estimated Chargeback Revenues

2024-25 Praposed Budget
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28,072,403

28,072,403

S0
$2,531,404
$232,264
53,999
$810,800

$3,578,467

$8,565,795

$8,129,944

$20,274,206

] 7,798,196

2,009
$3,882
$3,880
903.85

$3,506,939
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Exhiblt 2: Fee Schedule

SUNY SCHENECTADY

COUNTY COMMUNITY COLLEGE

STATE UNTVERSITY QF NEW YORK
SCHENECTADNY COUNTY DOMMUNSTY COLLEGE TUITION AND FEE SCHEDULE

2024-25
TUITION Mew York Siste residents who present s Certificate{s) of Residence from their home county or
Schenectsdy County residents who submit s signed sffidavit of residency:
Full-Time {per semestes): $ 248400
Full-Ttme (per acadamic yeerk: 5 4,962.00
Part-Time {per semester credit hour or equivalent): S  207.00
Full-Time Excelsior {per semester) S 1,4A84.00
* Part-time tuition for students enrolied threugh the Ceflege In the High School Progrom ks
$70.00 per credit hour.
TUITION Non-New York State residents and resiidents who do not present ¢
Cartificatefs) of Restdance:
Full-Time {per semester) 53,726 .00
Full-Time {per academic veark §7.452.00
Part-Time (per semester credit hour or equivalent): $ 100
STUDENT
SERVICE FEE CHARGE PER SERVICE RENDERED
%1100 FulkTime  Semester Student Activity Fes [Reonired)
10.00 Part-Time  Credit Howr Student Activity Fee (Reaulred)
384.00 Full-Time  Semester Technology Fee (Renuired)
32.00 Part-Thme  Credit Hour Tachnology Fre (Requires)
116.00 Ful-Time  Semester Transportation Fee {Reauired)
12.00 Part-Time  Credit Hour Trensportakion Fee {Required)
12.00 FIT Credit Howr Capltal Facilitigs Fee up Yo » maximum of 5300/ /yesr (Required for
Non-NYS Residents)
2024-25 Proposed Budget Page 45 of 49
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STUDENT

SERVACE FEE CH&RGE PER SERVICE RENDERED
=*2,532.32 FT/PFT  Annual Internationsl Student/Scholar Health Msurance — Inbound
**1,066.67 FT/PT Fall Semester International Student/Schofar Health Insurance - Inbound
*51,050.73 FT/PT Spring Semester International Student/Scholar Hesith Insurance - Inbound
554140 FT/PT  Summer International Student/Scholar Heglth Insurance ~ Inbound
1103 FT/FT Monthty Imionational Student/Scholer Health Insurenpoe - [rbound
**131.54 FU/PT Short Term Internations! Studerst/Scholar Heslth Insurance — mbound,
Up to 16 days
92004 T Annual Intermationa) Stadent/Scholar Heeith insurznce — Outbound,
Study Abroad
438565 FI/FT  Fail Semester Intexnational Student/Scholar Health Insurance — Dutbound,
Study Abtoad
"ABQER FT/PT  Spring Semester Imernztional Student/Sclolar Health fnsurance — Outhound,
Study Abroad
**231.30 FI/FT  Summar international Student/Scholar Health Insurance = Outbound,
Study Abrosd
7687 FI/FT  Konthly International Student/Schofer Health Insurance ~ Gutbound,
Study Abroad
**4D.53 FE/FT Short Term rate International Student/Schofar Health Insurence - Cutbound,
Study Abroad, Up to 16 days
“490.00 FI/PT Ammual internztional Studene/Scholar Health Insurance — Medlca!
Evaluation/Repatristion Polloy Ondy
"r45.00 FI/PT 6 Months Intarnaticnal Studem ficholer Reulit Insurenoe ~ Medicel
Evaluation/Repatriation Policy Only
**750 FI/FT  Wionthly International Student/Scheler Health Insuranoe — Medical
Evaluzation/Repatriation Policy Ondy

** Fees shown for international Student/Scholar Health insurence ane basad on the 2024-25 school
yezr, and sre sublect to change.

2024-25 Proposed Budget
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STUDENT

SEAVICE FEE CHAREE PER SERVICE RENDERED
40.00 FT/PT Cotwse Course: Fee —Level AY
60,00 FT/FT  Course Course Fee— Level BY
85.00 FI/PT  Course Course Fae— Lovel
105.00 FT/PE Course Course Fee — Level P
140.00 FI/FE  Course Course Fee— Level EY
255.0 FT/PF Course Course Fee ~ Level F*
150.00 FT/PT Course BPA 301, BPA 201
45.00 FI/PT Course HOT 277, HOT 218
140.00 FT/PT Courne HOT 112, HOT 225, HOT 225, HOT 256, HOT 257,
HOT 258, HOT 260
235.00 FI/PT Course HOT 255
205.00 FI/PT Course ART 115
300,00 FT/PT Covrse ART 280
500.00 FT/PT Course Music Lesson Fee (MUS 135, 156, 163, 164, 263, 264)
16,153.00 FI/PT  Cowre Flight Laboratary Fee (AER101)%**
13,182.00 FT/PT  Course Fligvt Lebaratory Fee (AERLST) ***
12,895.00 FI/PT  Course Fiight Laloratocy Fee (AERZ28) ***
11,968.00 FT/PT  Course Fligit Lebovatory Fee {AER229) * **
3,700.00 FI/PT  Course Alr Tralfic Controf Fes (ATC101)
2,500.00 FT/FT Course Air Teatfic Control Fea (ATC141)
2,000.00 FT/PT  Cowse £ Tratfie Cootrol Fea (ATC205)
2,500.00 FT/PT  Course Alr Traffic Control Fee {ATC255)
590000 FT/PT Course Alr Fraflic Cortrol Fee (ATC280}
25.00 FullTime  Semester Late Registration Fee
10,00 Part-Time Course Late Regfstration Fee (Maximum $25.00)
20,00 FT/PT Each Return Check Fee
8.00 FT/PT Eath Online Ordesest Transcript Fee
10.00 FT/PY Each In-Person Ordered Transcript Fee

12.00 FT/eT Each In-Person Same Day Transcript Fee

2024-25 Proposed Budget Page 47 of 48
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SERVICE FEE CHARGE PER

SERVICE RENDERED

1000
55.00
30.00
50.00
15.00
10.00
20.00
50.00

Feos are non-refundable with the exception of Flight Laboratory fees where refund options mey apply.
**3 Additfonad Third-Party Fees May Apply for Avistion Courses for Textbooks, Charts, Examinations & Exams,

FI/BT
FE/PT
FI/PT
FI/PT
FT/eT
FIPT
FT/PT
FI/PY
FI/PT
FT/PT
FT/PT
FI/eT
FT/OT
F¥/PT

Mailed [Standard USPS) Transcript Fee
Malled {USPS intemnationa’) Trenscript Fee
Overnight [Domestic) Deltvery Trenseript Fee
Overnight {international) Delivery Transcript Fee
Dipioms Re-Print Fee

Enrollment Verificetion Letter

Apostille or Authentication Fee
Credit by Examination [Choflenge)

Creaiit for Previous Experlence

Graduation Cap & Gown

Gradiation Cap & Gown Lete Fee

Farking Fine [First Offense)

Parking Fire (Additiona] Offense}

Parking Fine [Unauthorized parking in Disabled parking sres}

Ranging from § 217 to § 1,607, depending on the cowurse.

InHial course fees cover 55 howrs of training, which Is the basic number of hours to complete the course.

Schenectedy County Coramunity Collegs It 10T responsible for ny Aviation fees Inasrad over and ahove the
inltie} course fee,

Additlone) fees assodieted with sdditional hours a studenit may require to coampliete @ course [s the student'’s

respansibliity to cover,
The eatimoted rost Is §250.00 per hour over the infthel S5 hotrs. According to the Federol Aviation

stbseavent fileht leb.

Adrinistration’s websits, “the average number of hours for persons without o heoring impairment
completing the privete pfiat certYication requirernents ks approsdmotely 75 howrs.”

Additions] filght hours may slso be purchased by the shdent.
Astudent manst pass and have a recorded grade for the current lab before they are allowed to register for the

2024-25 Proposed Budget
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! CIS 261, ELY 3140, ELT 121, £LT 234, ELT 261, GED 143, PHY 153, PHY 154, PHY 221, PHY 222, PHY 2232; and AR

¥ BIC 111, 8IC 112, BIO 117, BIO 141, BIG 142, BIC 202, BIO 234, 810 241, BIQ 273, BMT 104, CHM 113, CHM 113,
CHM 121, CHM, 122, CHW 200, CIS 110, CIS 151, CIS 137, CI5 235, CI§ 356, €IS 257, $21 115, ELT 256, NMT 252,
14RAT 225, NIRAT 280

o BMT 162, CBB 102, CHM 140, CHM 228, CHM 229, DST 104

x BIO 170, BIO 171, BIO 172, BIO 174, BI0 261, BID 263, BI0 264
M HOT 111, HOT 119. HOT 125, HOT 220, HOT 238, HOT 251, HOT 253, HOT 259, HOW 260, HOT 268, ART 127, ART
128, MFS 101

" MFS 102, MFS 103
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Schenectady County Legislature

Committee on Health, Housing and Human Services
Hon. Michelle Ostrelich, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE: August 2, 2024
TO: Honorable Schenectady County Legislators

FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT:COMMITTEE AGENDA
Committee on Health, Housing and Human Services
Honorable Michelle Ostrelich, Chair
Monday, August 5, 2024 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsor

HHHS 18 A RESOLUTION TO ACCEPT MONIES Legislator Ostrelich
FROM THE NYS OFFICE OF ADDICTION
SERVICES AND SUPPORTS

HHHS 19 A RESOLUTION REGARDING Legislator Ostrelich
BUDGETARY AMENDMENTS FOR THE

HHHS 20 A RESOLUTION REGARDING THE Legislator Ostrelich
ACCEPTANCE OF MONIES FROM THE
NYS DEPARTMENT OF HEALTH FROM
THE LEAD RENTAL REGISTRY GRANT
PROGRAM AND TO CREATE A
CERTAIN POSITION IN THE OFFICE OF

HHHS 21 A RESOLUTION REGARDING Legislator Ostrelich
BUDGETARY AMENDMENTS FOR
CERTAIN CONTRACT AND CQURT
ORDERED SERVICES FOR THE OFFICE
OF COMMUNITY SERVICES

Friday, August 2, 2024 Page 1 of 1
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LEGISLATIVE INITIATIVE FORM

Date; 8/2/2024

Reference: Health, Housing and Human Services
Dual Reference: Ways and Means

Initiative: HHHS 18

Title of Proposed Resolution:

A RESOLUTION TO ACCEPT MONIES FROM THE NYS OFFICE OF ADDICTION
SERVICES AND SUPPORTS

Purpose and General Idea:

Provides Authorization to Accept Funding from the NYS Office of Addiction Services and
Support

Summary of Specific Provisions:

Authorizes the acceptance of $56,104 in funding from the NYS of Addiction Services and
Support.

Effects Upon Present Law:

The Department of Finance provides the following amendment to the 2024 Operating Budget to accommodate
increased State Aid from the NYS Office of Addiction Services and Support in the Office of Community Services.

Increase Expense Code By

A344230.400602 Treatment Services $53,059
Increase Revenue Code By;

A34230.348601 State Aid OASAS $53,059
A34310.348603 Narcotic Addiction Control Admin $3,045

Decrease Use of Fund Balance:
A.599 Appropriated Fund Balance $3,045

[ recommend that this budget amendment be presented to the Schenectady County Legislature
for consideration.

Justification:
Mr. Brown indicates, this funding supports work associated with the administration of the Schenectady
County Office of Community Services, as well as work performed by New Choices Recovery Center

Treatment Services.

Sponsor: Legislator Ostrelich
Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

QFFICE GF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADRY, NEW YORK 12305

TELEPHONE: (518) 388-4355
Fax: {578) 388-4590

To: Honorable Chairperson and Members of the Legislature
From: Rory Fluman, County Manager ?“
CC; Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Keith Brown, Director of Public Health
Jaclyn Falotico, Commissioner of Finance

Date: August 2, 2024
Re: Authorization to Accept Funding from the NYS Office of Addiction Services and
Support

Attached is a memorandum from Keith Brown, Director of Public Health, requesting
authorization to accept annual funding from the NYS of Addiction Services and Support in the
amount of $56,104. As Mz, Brown indicates, this funding supperts work associated with the
administration of the Schenectady County Office of Community Services, as well as work
performed by New Choices Recovery Center Treatment Services.

The attached memorandumn from Jaclyn Falotico, Commissioner of Finance, details the necessary
budget amendment.

I recommend your approval.
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SCHENECTADY COUNTY

PUBLICHEALTH SERVICES
INTEROFFICE MEMO
TO: Rory Fluman, County Manager
FROM: Keith Brown, Public Health Director
RE: Legislative Action — August 2024 Legislative Meeting

Requesting Legislative Approval to accept funding from the NYS OASAS

L[ of} Jennifer Bargy, Deputy County Manager
Jaclyn Falotico, Commissioner of Finance
DATE: 7/31/24

Bear Rory,

The Schenectady County Public Health Services Office of Community Services has been notified by NYS
Office of Addiction Services and Support (OASAS) in its state aid letter dated 7/5/2024 of an increase of
$56,104 to support cost of living adjustments.

The Increase in funding from this state aid letter impact the Office of Community Services Administration and
New Choices Recovery Center.

This funding increase affects the following programs:
A544230.400602 (Treatment Services) : $53,059
A34310.348603 (Narcotic Addiction Control Admin) : $3,045

There is no cost to the county associated in receiving this funding, I am requesting that the Legislature approve
the modification of the 2024 budget to accept these funds. Thank you for your assistance with this request.

Sincerely,

Keith Brown, MPH
Public Health Director
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County of Schenectady
620 State Street, 3™ Floor, . -
Schenectady, N. Y. 12305 County Finance
{518) 388-4260
(518) 383-4248 Fax

Memo

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance Y{’

DATE: July 30, 2024

SUBJECT: Budget Amendment — Office of Community Services
OASAS State Aid Increase

The Department of Finance provides the following amendment to the 2024 Operating Budget to
accommodate increased State Aid from the NYS Office of Addiction Services and Support in the
Office of Community Services.

Code By:
A544230.400602 Treatment Services $53,059
Increase Revenue Code By:;
A34230,348601 State Aid OASAS $53,059
A34310.348603 Nareotic Addiction Control Admin $3,045
Decrease Use of Fund Balance;
A.599 Appropriated Fund Balance $3,045

I recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration,
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3 KATHY HOCHUL

5____{ %Egu Office Of AddiCtion Govemor
—— STATE | Services and Supports CHINAZO CUNNINGHAM, MD
= Commissioner
July 5, 2024
Dear Director;

The New York State Office of Addiction Services and Supports (OASAS) is pleased to
announce the inclusion of a 2.84% cost of living adjustment (COLA) in the 2024-25 Enacted Budget
(Legislation), effective April 1, 2024. The COLA shall apply to State Aid on certain addiction treatment,
prevention, and recovery programs, within available appropriation,

OASAS State Aid funding for the COLA is limited to certain State Aid-funded crisis, inpatient,
residential, outpatient, gambling, prevention, recovery, and treatment and program suppor services.
The foltlowing programs are not eligible for the COLA:

* Non-funded/non-operational programs as of April 1, 2024,

¢ New initiatives funded after April 1, 2024,

e Time-limited, specific project funding, such as those awarded under Supplementat and
Settlement funds and legislative initiatives, including demonstration programs.

* Programs funded from other State agencies' appropriations, such as Parmanent Supported
Housing for High-Frequency Medicaid Consumers, which is funded from Department of Health
appropriations, and Empire State Supportive Housing Initiative (ESSHI), which is funded from
Division of Housing and Community Renewal appropriations.

e Capital project funding.

¢ Project initiatives not directly supporting treatment, prevention, or recovery program activities.

The Legislation also requires local governmental units (LGUs) to submit an attestation stating
how they spent, or plan to spend, the COLA funds. This COLA increase may be used to address any
reasonable, necessary, and allowable program expenses as long as those funds are first directed to
direct care staff and critical non-personal services costs prior ta increasing compensation for executive
level job titles. In addition, each local government unit or direct contract provider receiving the COLA
shail use such funding to provide a targeted salary increase of at least 1.7% to individuals employed in
Consolidated Fiscal Report (CFR) position title codes:

100-199 support staff;

200-299 direct care staff;

300-399 ¢linical staff; and

400, 500-598, 605-698, and 703-799 non-executive administrative staff.

Funds may not be used to support the 1.7% targeted szaiary increase for individuals employed in
CFR position titfe codes 601 to 604, 701, and 702.

Aftached s an attestation form to certify your LGU and provider agencies will comply with the
Legislation's intent and ensure the COLA is expended in the prescribed manner. This attestation must
be returned to CASAS prior to the addition of any related funding. Please note that this attestation must
be returned to OASAS, even if you have submitted a similar attestation to another State agency.

| Albany, New York 12203-3526 |
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Please retumn the completed form no later than August 15, 2024, to:

OASASBudget@oagas.ny.qov
Subject: 2024-25 COLA Attestation — LGU Name

To assist you in complying with the Legislation, we have also enclosed a sample COLA
attestation form for you to use with your alfocated providers. You are only required to submit the LGU
attestation to OASAS. OASAS does not require the LGU to submit to us each provider's
attestation.

Also attached is a summary of the increases for your County. It is presumed that you will advise
your allocated provider agencies of the applicable increases as part of your attestation process.
A will not formally notify aliocated provider cies separately itself.

Final calculations were based on each provider’s base State aid as of April 1, 2024. For the
eligible programs in your county, three quarters of the calculated increase will be added to the 2024
base budgets. The remaining quarter will be annualized in the 2025 base budget.

Pending timely receipt of the aftestation, revised State Aid Funding Authorizations including the
calculated increases will be issued shortly thereafter. Failure to return the attestation will result in your
LGU and ailocated providers' ineligibility for the COLA funds.

Agencies should retain documentation of expenditures under this initiative and provide this
decumentation o appropriate OASAS staff (e.g., audifors, Regional Office staff, etc.) upon request.
Please work with the OASAS Regional Office to submit budget changes to make any necessary
adjustments between funded programs and expense lines.

If you have any questions regarding allowable uses for the COLA funds or the completion of the

COLA attestation, please email OASASBudget@oasas.ny.qov, copying your OASAS Regional Office
representative. Thank you for your anticipated cooperation in this matter.

Sincerely,

Kéren E. Telfeyan
Director of Budget Management

Enclosures

e¢: OQASAS Division of Fiscal Administration
OABAS Regional Office

1450 Western Avenue | Albany, New York 12203-3526 | gasas.ny.gov | 518-473-3460
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NY$S Office of Addiction Services and Supports

2024-25 Cost of Living Adjustment effective April 1, 2024

90

Agency 2024 State 2025 State Total
Lo Jounty Code . ProviderName ~  Aidincrease AidIncrease _ Increase
Schenectady 35060 Alcoholism and Substance Abuse Council of 53,059 17.687 70,746
Schenectady County, Inc. d/b/a New Choices
Recovery Center
70440 Schenectady County Office of Community 3,045 1,015 4,060
Services
Schenectady Total - 56,104 18,702 74,806
June 2024



LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Health, Housing and Human Services
Dual Reference: Ways and Means

Initiative: HHHS 19

Title of Proposed Resolution:

A RESOLUTION REGARDING BUDGETARY AMENDMENTS FOR THE OFFICE OF
PUBLIC HEALTH SERVICES

Purpose and General Idea:

Provides Authorization to Amend the 2024 Operating Budget to Accommodate a Salary Increase
for the Director of Family Health

Summary of Specific Provisions:

Authorizes the amendment of the 2024 Operating Budget to accommodate a salary increase for
the Director of Family Health.

Effects Upon Present Law:
The Department of Finance provides the following amendment to the 2024 Operating Budget to
increase the salary of the Director of Family Health position in Public Health- Patient &

Prevention Services. The new annual salary for the position is $85,000.

Increase Expense Code By:
A514012. 01720  Director Family Health $1,997

Increase Use of Fund Balance
A.599 Appropriated Fund Balance $1,997

I recommend that this budget amendment be presented to the Schenectady County Legislature
for consideration.

Justification:
This salary, is currently budgeted at $83,003, would be increased to $85,000 and would reflect
the incumbent’s nine years of experience as a Public Health Education Coordinator, as well as

the leadership capabilities that she demonstrated during and after the COVID-19 Pandemic.

Sponsor: Legislator Ostrelich
Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFEICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE; {518} 388-4355
FAX: 1518} 386-4590

To: Honorable Chairperson and Members f the Legislature
From: Rory Fluman, County Mapager
cC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Keith Brown, Director of Public Health
Jaclyn Falotico, Commissioner of Finance

Date: August 2, 2024

Re: Authorization to Amend the 2024 Operating Budget to Accommodate a Salary
Increase for the Director of Family Health

Attached is a memorandum from Keith Brown, Director of Public Health, requesting
authorization to amend the 2024 Operating Budget to accommodate a salary increase for the
Director of Family Health. This salary, which is currently budgeted at $83,003, would be
increased to $85,000. As Mr. Brown indicates this would reflect her nine years of experience as a
Public Health Education Coordinator, as well as her leadership capabilities that she demonstrated
during and after the COVID-19 Pandemic.

The attached memorandum from Jaclyn Falotico, Commissioner of Finance, detail the necessary
budgetary actions.

I recommend your approval.
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SCHENECTADY COUNTY

PUBLIC HEALTH SERVICES
INTEROFFICE MEMO
TO: Rory Fluman, County Manager
FROM: Keith Brown, Director, Public Heslth
RE: Director of Family Health
CC: Claire Proffitt, Deputy Director, Public Health

Travis Samborin, Director of Operations & Compliance, Public Health
DATE: 712412024

Schenectady County Public Health Services (SCPHS) is requesting approval to change the salary of the
Director of Family Health to promote Natalie Prehoda to the position. Ms. Prehoda has worked for SCPHS for
nine years as the Public Health Education Coordinator and has demonstrated her leadership ability during and
after the COVID-19 pandemic. She has a thorough understanding of both the public health department and the
Schenectady community, and she is expetienced in both grant and personnel management.

The salary for the position is budgeted at $83,003 and we are requesting to increase it to $85,000. We are
requesting legislative approval to change her salary and amend the budget.
Thank you for your assistance with this request.

Sincerely,

Keith Brown, MPH
Public Health Director
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County of Schenectady
620 State Street, 3" Floor,

Schenectady, N. Y. 12305 County Finance
(518) 3884260

(518) 388-4248 Fax

TO: Rory Fluman, County Manager

FROM: Jaclyn Faiotico, Commissioner of Finance W

DATE: July 30, 2024

SUBJECT: Budget Amendment - Director of Family Health

The Department of Finance provides the following amendment to the 2024 Operating Budget to
increase the salary of the Director of Family Health position in Public Health- Patient & Prevention
Setvices. The new annual salary for the position is $85,000.

Increase Expense Code By:

AS514012. 01720 Director Family Health $1,997
Ingrease Use of Fupd Balance

A.599 Appropriated Fund Balance $1,997

I recommend that this budget amendment be presented to the Schenectady County Legistature for
considerafion.
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Health, Housing and Human Services
Dual Reference: Ways and Means

Initiative: HHHS 20

Title of Proposed Resolution:

A RESOLUTION REGARDING THE ACCEPTANCE OF MONIES FROM THE NYS
DEPARTMENT OF HEALTH FROM THE LEAD RENTAL REGISTRY GRANT PROGRAM
AND TO CREATE A CERTAIN POSITION IN THE OFFICE OF PUBLIC HEALTH
SERVICES

Purpose and General Idea:

Provides Authorization to Enter into a Multi-Year Agreement with the NYS Department of
Health for the Lead Rental Registry Grant Program and to Create a Position at Public Health
Services.

Summary of Specific Provisions:

Authorizes the County to enter into a multi-year agreement with the NYS Department of Health
for the Lead Rental Registry Grant Program. As part of this agreement, the County will receive
$652,700 from April 1, 2024, through March 31, 2029,

Additionally; as part of this agreement, the Schenectady County Public Health Director is
requesting the creation of the position of Program Support Specialist (CSEA Grade 14). The
Schenectady County Public Health Services intends to use these funds to develop, implement,
manage, and enforce a new Public Health Law that requires all rental properties built before
1980 within arcas of concerns to have a lead inspection and lead clearance inspection every 3
years. Public Health Services will partner with the City of Schenectady for this program as the
areas of concern include properties in the zip codes 12303, 12304,12307, and 12308. In addition,
the Director of Public Health is requesting the creation of the position of Program Support
Specialist (CSEA Grade 14).

Effects Upon Present Law:

The Department of Iinance provides the following amendment to the 2024 Operating Budget to
accept the new Rental Registry Grant in Environmental Health. To support implementation of
the program, a new Program Support Specialist position will be created within Environmental
Health. The annual salary of the position will be $55,002 (CSEA, Grade 14).

Create and Increase Expense Code By:
A544090._01822 Program Support Specialist $21,155
A544090.415036 NYS Rental Registry $50,000
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Increase Expense Code By:

A589010.80019 State Retirement $3,188
A589030.80016 Social Security $1,568
A589040.80020 Workers Compensation $299
A589050.80017 Unemployment Insurance $29
A589060.80080 Hospital & Medical $6.084
$82,323

Create and Increase Revenue Code By:
A34090.340136 NYS Rental Registry $99,827

Decrease Use of Fund Balance:
A.599 Appropriated Fund Balance $17,504

I recommend that this budget amendment be presented to the Schenectady County Legislature
for consideration.

Justification:

This position, which the NYS Department of Health will cover for the Lead Rental Registry
Grant Program, will have duties that include, but are not limited to, overseeing the systems used
to manage the Rental Registry, identifying, and notifying applicable property owners, supporting
those owners in navigating the software system, and helping to coordinate inspections.

Sponsor: Legislator Ostrelich

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: [518] 388-4355
Fax: |518} 388-45%90

To: Honorable Chairperson and Members of the Legislature
From: Rory Fluman, County Manager ?:
CcC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Keith Brown, Director of Public Health
Jaclyn Falotico, Commissioner of Finance
Joe McQueen, Director of Human Resources

Date: August 2, 2024

Re: Authorization to Enter into a Multi-Year Agreement with the NYS Department of
Health for the Lead Rental Registry Grant Program and to Create a Position at
Public Health Services

Attached is 2 memorandum from Keith Brown, Director of Public Health, requesting
authorization to enter into a multi-year agreement with the NYS Department of Health for the
Lead Rental Registry Grant Program. As part of this agreement, the County will receive
$652,700 over a period beginning April 1, 2024 and ending March 31, 2029. As Mr. Brown
indicates, the Schenectady County Public Health Services will use these funds to develop,
implement, manage, and enforce a new Public Health Law that requires all rental properties built
before 1980 within areas of concerns to have a lead inspection and lead clearance inspection
every 3 years. Public Health Services will be parinering with the City of Schenectady for this
program as the areas of concern include properties in the zip codes 12303, 12304,12307, and
12308.

In addition, Mr. Brown 1s requesting the creation of the position of Program Support Specialist
(CSEA Grade 14). This position, which will be covered by the grant, will have duties that
include, but are not limited to, overseeing the systemns used to manage the Rental Registry,
identifying and notifying applicable property owners, supporting those owners in navigating the
software system, and helping to coordinate inspections.

The attached memoranda from Jaclyn Falotico, Cornmissioner of Finance, and Joe McQueen,
Director of Human Resources, detail the actions necessary to create the position.

I recommend your approval.
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g=», SCHENECTADY COUNTY
n@~. PUBLIC HEALTH SERVICES
: INTEROFFICE MEMO

TO: Rory Fluman, County Manager
FROM: Keith Brown, Public Health Director
RE: Legislative Action — July 2024 Legislative Meeting

Requesting Legislative Approval to Accept Rental Registry Funds and Create New Position

CcC: Jennifer Bargy, Deputy County Manager
Jaclyn Falotico, Commissioner of Finance
DATE: 7/23/2024

Dear Rory,

Schenectady County Public Health Services (SCPHS) has been awarded funds from the New York State
Department of Health (NYSDOH) in the amount of $652,700 annually for services and expenses related to the
Lead Renta! Registry Grant Program, dedicated to developing, implementing, managing, and enforcing newly
added Public Health Law Article 13, Title 10, Section 1377 — State Rental Registry and Proactive Inspections o
Identify Lead Hazards.

The Public Health Law requires all rental properties within zip codes identified as areas of concern built prior to
1980, have a lead inspection and a lead clearance inspection completed every 3 years. The zip codes within
Schenectady County identified by NYSDOH as areas of concern include: 12303, 12304,12307, and 12308,

The contract term is 5-years running from April 1%, 2024, through March 31%, 2029. The Lead Rental Registry
Grant Program contract documents will be managed and approved through the NYS Statewide Financial System
— Vendor Portal.

SCPHS is asking for Legislature approval to accept this grant award as well as the creation of a position titled
Program Support Specialist (Grade 14). This position would be fully grant covered. The new position will have
oversight of the software systems used to manage the Rental Registry, support identification and notification of
applicable property ownets, support property owners in navigating the software system, support with
troubleshooting issues with the system, support coordination of inspection services, and support reporting on
performance indicators.

Thank you for your assistance with this request.

Sincerely,

Keith Brown, MPH
Public Health Director

98



County of Schenectady
620 State Street, 3% Floor, >
Schenectady, N. Y. 12305 Cou ﬂty Finance
{518) 388-4260
{51B) 3B8-4248 Fax

Memo

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance {

DATE: August 1, 2024

SUBJECT: Budget Amendment ~ Envitonmental Health NYS Rental Registry

The Department of Finance provides the following amendment to the 2024 Operating Budget fo
accept the new Rental Registry Grant in Environmental Health. To support implementation of the
program, a new Program Support Specialist position will be created within Environmental Health.

The annual salary of the position will be $55,002 (CSEA, Grade 14),
d Increase Ex

AS544090._01822 Program Support Specialist
AS544050.415036 NYS Rental Registry

Increase Expense Code By;

AS589010.80019 State Retirenent
AS589030.80016 Social Security
A589040.80020 Workers Compensation
A589050,80017 Unemployment Insurance
AS589060.80080 Hospital & Medical

Create and Increase Revenue Code By:
A34090.340136 NYS Rental Registry
Decrease Use of Fund Balance;

A599 Appropriated Fund Balance

$21,155
$50,000

$3,188
$1,568
$299
$29
$6,084
$82,323

$99,827

517,504

I recommend that this budget amendment be presented to the Schenectady County Legislature for

consideration.
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Department of
Human Resources

Memo

To: Rory Fluman, County Manager
From: Joe McQueer, Director of Human Resources

Date: August 1, 2024
Re: Creation of Position in Public Health Services

The Office of Public Health Services has requested the creation of the position Program
Supportt Specialist.

I recommend the creation of the position Program Support Specialist at a CSEA Grade 14.
All necessary action will occur at the August 2024 Civil Service Commission mesting,
Thank you.
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) Schenectady County

L.

’ Public Health Services
Environmental Health
107 Nott Terrace, Suite 300

Schenectady, New York 12308-3170
Phone: (518) 386-2818
Fax: (518) 386-2822

Keith M. Brown, MPH Jennifer M, Priebe, M.5.
Public Healif: Director Director of Environmental Health
DATE
RENTAL PROPERTY ADDRESS

Re: New York State Lead Rental Registry
Dear RENTAL PROPERTY OWNER NAME,

New York State recently added Public Health Law Article 13, Title 10, Section 1377 — State Rental
Registry and Proactive Inspections to Identify Lead Hazards. This new law requires all rental
properties within zip codes of 12303, 12304,12307, and 12308 built prior to 1980, pass a lead clearance

inspection every 3 years,

Lead is a serious threat to the health of our community, and it is still present in the majerity of older
houses. Exposure to lead is especially harmful to young children whose bodies are still developing. This
new law seeks to ensure that rental properties are made lead-safe.

Your rental property will need a lead clearance inspection. This inspection will include a visual
inspection for deteriorated paint and outdoor soil conditions, as well as the collection of dust wipe
samples. Attached is a guide for how to prepare your property for the inspection. Additionally, attached
is a flyer for upcoming free trainings to learn more about safe renovation of lead in homes.

Visit our website at hitps://www.schenectadycountyny.gov/envi-health/lead to learn more about lead
poisoning prevention and any available grant tunds to help with remediation. More information is
fortheoming on how to register your property to comply with the new law.

Please call our office 8:30am - 4:30pm Monday — Friday at (518) 386-2818 with any questions,
Sincerely,

The Rental Registry Team
Schenectady County Public Health Services
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SCHENECTADY COUNTY

PUBLIC HEALTH SERVICES
INTEROFFICE MEMO
TO: Rory Fluman, County Manager
FROM: Keith Brown, Public Health Director
RE: Legislative Action - June 2024 Legislative Meeting

Requesting Legislative Approval to

CC: Jennifer Bargy, Deputy County Manager
Jaclyn Falotico, Commissioner of Finance
DATE: 6/13/2024

Dear Rory,

Schenectady County Public Health Services (SCPHS) has been awarded funds from the New York State
Departrnent of Health (NYSDOH) in the amount of $652,700 annually for services and expenses related to the
Lead Rental Registry Grant Program, dedicated to developing, implementing, managing, and enforcing newly
added Public Health Law Article 13, Title 10, Section 1377 — Siate Rental Registry and Proactive Inspections to
Identify Lead Hazards.

The Public Health Law requires all rental properties within zip codes identificd as areas of concern built prior to
1980, have a lead inspection and a lead clearance inspection completed every 3 vears. The zip codes within
Schenectady County identified by NYSIDOH as areas of concern include: 12303, 12304,12307, and 12308,

The contract term is 5-years rumming from April 1%, 2024, through March 31, 2029. The Lead Rental Registry
Grant Program contract documents will be managed and approved through the NYS Statewide Financial System
— Vendor Portal.

SCPHS is asking for Legislature approval to accept this grant award as well as the creation of a position titled
Program Support Specialist (Grade 14). This position would be fully grant covered. The new position will have
oversight of the software systems used to manage the Rental Registry, support identification and notification of
applicable property owners, support property owners in nevigating the software system, support with
troubleshooting issues with the system, support coordination of inspection services, and support reporting on
performance indicators,

Thank you for your assistance with this request.

Sincerely,

Keith Brown, MPH
Public Health Director
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(=3 Schenectady County
=7 Public Health Services

Environmental Health
107 Nott Terrace, Suite 300
Schenectady, New York 12308-3170
Phone: (518) 386-2818
Fax: {518) 386-2822

Keith M. Brown, MPH Jennifer M. Priebe, M.5.
Pubiic Health Director Director of Environmental Health

DATE
Re: New York State Lead Rental Registry
Dear Property Owner,

New York State recently added Public Health Law Article 13, Title 10, Section 1377 — Sinte Rental
Registry and Proactive Inspections to Identify Lead Hazards. This new law requires all rental
properties within zip codes of 12303, 12304,12307, and 12308 built prior to 1980, have a lead clearance
inspection completed every 3 years.

Lead is a serious threat to the health of our community, and it is still present in the majority of older
houses. Exposure to lead is especially harmful for young children whose bodies are still growing. This
new law seeks to ensure that rental properties arc made lcad-safe.

Your rental property will need a Jead clearance inspection. Attached is a guide for how to prepare
your property for the inspection. Additionally, attached is a flyer for upcoming free trainings to learn
more about safe renovation of lead in homes.

Visit our website at https://www.schenectadycountyny.gov/envi-health/lead to learn more about lead
poisoning prevention. More information is forthcoming on how to and register your property to comply
with the new law.

Please call our office 8:30am - 4:30pm Monday — Friday at (518) 386-2818 with any questions.
Sincerely,

The Rental Registry Team
Schenectady County Public Health Services
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/ ﬁrw*?»%* FREE EPA LEAD TRAININGS

' June 2024 Training Schedule
%@ CLASS SIZE IS LIMITED—REGISTER TODAY~ALL TRAININGS ARE FREE
Funding v RRP classes fs provided by Athany Coundy Depertert of Health, Monigomery County Department of Hesith, Rengssiaer Gourty Depertment of Heafin, and Schensetecy Gourly Pulifc Healh Senvioss.

Effective April 22, 2010, workers perfomming renovation, repair EPA?,E‘;Tﬁed Rieno‘;at:_r. I:tigal {(RRP 1)
and panting projects that disturb lead-based paint n homes, 45 am—Registration/Light Breakfast
chiidcare ‘adiities, and schools buill before 1978 must foow 8:90 am - 5:00 pm—Training
spedcific work practices to prevent lead contaminalion and must ke
cerfified. This federal EPA Renovation, Repair, and Painting June 4, 2024
{(RRP) nde applies to contractors, painters, plumbers, Center Brunswick Voluntesr Fire Company
calpen! o mdtesrs electricians, window replacers, roofers, and 1045 Hoosick Rd., Troy, NY 12180
an :
Trainings to become EFA certified are offered by Comell June 7, 2024
Cooperative Extension Albany County, an EPA accredited The Riverfront Center
training provider. This course is approved for purposes of 1250 Riverfront Ctr., Rm 1150, Amsterdam, NY 12010
certification under Section 402 of Toxic Substances Control (parking available behind building)
Upon sucoessful completion of the RRP Initlal course ’ I
including passing an exam at the end of the class, participants are ! ZECI':dEagI:%Rng‘ C\?::mrgygglfggs)s
EPA certified renovators. This certification is good for 5 years. N !
Certified ranovators must take a RRP Refresher course before June 21, 2024
their certification expires. Albany Communily Development Agency
Falure to comply with EPA's RRP program requirements could 260 Henry Johnson Bivd., 2nd Floor, Albany, NY 12210
resultin penalties of up to $37,500 per day per violation. {parking avallable behind buliding)
PARTICIPANTS MUST PRE-REGISTER S‘:;:;:g’::nz.:s
Register online:
https:lipub.ces comelledwevent registration/main/events.ct 120 Emmons St., Schenectady, NY 12304
m?dent=201 June 27, 2024
211233_184652490 The Riverfront Center
Al 518-765-3529 | erk249@comell.edu 1250 Rmﬁ;}g;:gg&&ﬁdﬁﬁ%m 12010
Nick 838-202-0742 | neb87@cormnell. edu
Diane 518-765-3512 | dip46@comell.edu
. EPA Certifled Renovator Refresher {(RRP R)
ALL RRP INITIAL TRAININGS INCLUDE: . & :
Continental Breakfast, Lunch, Refroshments, and 7:45 am—Reyistration/Light Breakfast
Course Manuals & Materials 8:00 am - 12:00 pm—Training
ALL RRP REFRESHER TRAININGS INCLUDE:
June 13, 2024
Continental Breakfast, Refreshments, and ! .
Course Manuals & Materials CCE Albany Cuunty (Energy Bl.ﬂldlﬂg)

24 Martin Rd., Voorheesvills, NY 12186

New York Stetn cate sfidals succassfdly complefng Comed Cogperefive Extension Aibarry Cotnby's B-hour EPA RRP Inifist Iraining coursa will mcsive 8 hoers of Profossionsl Devedopment Eactives foraard thair 24 howrs
of anrual in-sence cradil. (individuals must sign in, compiete afl pepererk, have thels picture taken, pass the exar, and sign out. All students must follow these prosedires k recetve In-sanios training cradil for s tlass)

Name: {please choose) Cltass Date/Time:

Address: City: State: Zip:

Company or Organization:

Phone: Cell Phone: Emai;

Cotmnel] Cooperative Extension | Albany County

24 Martin Road, Voorheesville, NY 12186
518-765-35(!) ® FAX 518-765-2490 » www.coealbany.com e www.facebook.com)
Cornefl Coop plyyer and educiior reeoghimd for vakring AA/EED, Protected Vistrans, sied individuslt with Disshilities and providics esual program and employssent oppofivnities.

Fleswe contact the Cornedl Cooperative Extension Afbany Coanty offica if you have any spacial neads.
F you hicve & disabddldry and 2re hurvirgg troukls scomsing iriormation or need resherfal in an ativmadr format, contact plheary$pmalledu 17 asistence,
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«#=55% FREE EPA LEAD TRAININGS

SEA D July 2024 Training Schedule
Geiss 75 CLASS SIZE IS LIMITED—REGISTER TODAY—ALL TRAININGS ARE FREE

Hmdmgﬁﬂ@dmkﬂmﬁbymmmbammdﬁsdﬁ,WMW#M.WMWMM, antf Schareciady Courty Public Heafh Services.

EPA Certified Renovator Initial (RRP |)

" Effective Apri 22, 2010, workers performing renovation, repair | : .
end painting projects that disturb iead-based paint In homes, 745 ’8‘,'0' 0“““";,‘;;‘““’”%"" .B'i'“"f“l
chlldcare facilifies, and schools built before 1978 must follow {00 am - 3100 pm—iraining
| specific work practices to prevent lead contamination and must be July 2, 2024
carlified. This fedaral EPA Renovation, Repair, and Painting . i -
(RRP} nie applies fo confraclors, painters, plumbers, Gen:e&grul I"sw:t gglur_lrt:)er l;;{f,‘%?l’gga ny
campeniers, elechricians, window replacers, roofers, and » HTOY,
landlords. July 12,2024
Trainings to become EPA cerified are offered by Comeli Albany Community Development Agancy
Cooperative Extension Albany County, an EPA accredited 200 Henry Johnson Blvd., 2nd Floor, Albany, NY 12210
training provider. This course is approved for purposes of {parking available behind building)
certification under Section 402 of Toxic Substances Confrol July 16, 2024
Act (TSCA) for the respective discipline, The anerfn;m Canter
| Upon socesshd conpledn of e RRP_ inlis colfse 1250 Riverfront Ctr, Rm 110, Amsterdam, NY 12010
including passing an exam at the end of the class, participants are (parking available behind building)
EPA cestified renovators. This certification is good for 5 years. parking ng
Certified renovators must take a RRP Refresher course before July 23, 2024
thelr certification expires. CCE Albany County (Energy Buiding)
Failure o comply with EPA's RRP program requirements cokild 24 Martin Rd., Voorheesville, NY 12166
result in penalties of up to $37,500 per day per violation. July 25, 2024
—— —_—— Steinmelz Homes
PARTICIPANTS MUST PRE-REGISTER 120 Emmons St., Schenectady, NY 12304
Reglster online:
https:/ipub.cee.comel.edulevent reglstrationimainevents.ct J“,Iy 30, 2024
m?dept=201 The Riverfront Center
Fax: 518-765-2480 1250 Riverfront Ctr., Rm 1190, Amsterdam, NY 12010
Or contact: {parking avaiiable behind building)
Al 518-765-3529 | ark249@comell.edu
Nick 838-202-0742 | neb87 @comell.edu EPA Certifled Renovator Refresher (RRP R}
Mathilda ms3842f@cornell.edu 7:45 am—Registration/Light Breakfast
8:00 am - 12:00 pm~Training
ALL RRP INITIAL TRAININGS INCLUDE:
Continental Breakfast, Lunch, Refreshments, and July 9, 2024
Coutrse Manuals & Matarials CCE Albany County (Energy Building)
ALL RRP REFRESHER TRAININGS INCLUDE: 24 Mastin Rd., Voorhessville, NY 12188
Continental Breakfast, Refreshments, and July 18, 2024
Course Manuals & Materials The Riverfront Cenler

1250 Rivexfront Ctr,, Rm 1190, Amsterdam, NY 12010
(parking available behind building)

Mew York State code nificsls stecesstuly competing Gomed Coopereive Extension Albeny Coirtty's &hour EPA RRP [nitisl Irelning oourse wit repefve B howre of Professienal Development Electives towand el 24 hours
of arnual In-senice credil. (Indhigesals must g In, complets all paparworl, hieve their picure takan, pass the exam, end dign out. Al siuderts mest follow thase procecures ta secele ir-service Iraining creditior (s dass.}

Name: (please choose) Class Date/Time:

Address: City: = State: _ Zip: —
Company or Organization: -

Phone: . Cell Phone: Email: _

Cornegll Cooperative Bxtension lAlbany County

24 Martin Road, Voeorheesville, N'Y 12186
518-765-3500 @ FAX 518-765-2490 « www.ccealbany.com  www facebook.com/ccealbany
i anemploper el

Cormell Cooperativ edacabor racog: 'hrvmmmmmwwwmmmdmsmnwn-« ploy
Plemse portact the Somal Cocperative Extension Albany Coonty offet H yon have oy epecial needs,
¥ you have a dissbCiy ard are having troabh X 'rk or nned tn an afernats fotmt, contad alozrritcometiady Sor asslstenre.
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AGREEMENT
FOR Lead-based Paint Poiscning Prevention Inspection and Enforcement Services
July 1, 2024 THROUGH March 31, 2025
THIS AGREEMENT, which shall be deemed to be dated as of the date the last party executed this
Agreement, by and between the COUNTY OF SCHENECTADY, a municipal corporation with offices at 620
State Street, Schenectady, NY, 12305, hereinafter referred to as "County” and, City of Schenectady, with offices
at 105 Jay Street, Schenectady, NY 12305, hereinafter referred to as the "Contractor”,
WITNESSETH:

WHEREAS, County is desirous of abtaining the services of the Caniractor to perform the scape of services set
forth in Section I hereof, and;

WHEREAS, the Contractor is willing, able and qualified to perform such services;

WHEREAS, the County Legislature, by Resofution Number X of 2024, adopted on DATE, authorized the
execution of an Agreement with the Coniractor for such services;

NOW, THEREFORE, it is mutually covenanted and agreed by and between the parties hereto as follows:

L SCOPE OF SERVICES
The Contractor shall perform the following services for the County:

A. Services:

1. The City of Schenectady through its Code Enforcement Officers {CEQ’s) will conduct visual lead
inspections at pre-1980 units as part of its routine inspection duties. This will include an inspection of any
deteriorated paint and any bare soil conditions using Policies, Procedures, and Standards pravided by
Schenectady County Public Health Services. Correction for identified deteriorated lead paint or bare soil
conditions will be enforced by the City of Schenectady through the issuance of a Notice and Order and folow-
up enforcement procedures.

2. Perform 1,000 lead dust wipe sampling series {9 dust wipes per series) in units as required and

performed in conjunction with Renta] Certificate inspections, complaints, referrals and surveys. Lead dust
wipe sampling must only be conducted when there are no visual hazards present at the property. A maximum
of 2 dust wipe sampling series will be allowed to be reimbursed per unit,

3, Drop off samples to designated drop boxes or shipping stores using bozes and sample submittal forms
provided by the County. The County must be copied on the emailed results from the lab,

4. Coordinate the entry of eligible rental properties into the Rental Registry software,

5. The City must not issue Rental Certificates to units pre-1980 that do not pass visual inspections and lead
dust wipe tests.

B. Reporting and Performance Measurement:
The following will be reported monthly:

1. Addresses and inspection results of Units inspected for lead hazards by City of Schenectady inspectors;
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2. Tracking information on all units referred by Schenectady County Public Health Services for investigation
ofidentified deteriorated lead paint or bare soil conditions;

3. Addresses and inspection results of Units where dust wipe sampling was performed;

4. Addresses of Units where enforcement actions were taken with results;

5, Updates on all previously inspected units.

II. TERM OF CONTRACT

A The term of this Agreement shall be for the period of july 1, 2024 through March 31, 2025.

B. This Agreement shall remain in effect for the period specified above, unless it is terminated by either
party hereto, at any time upon sixty (60) days prior written notice sent by registered or certified mail to
the County's Health Commissioner or the Contractor without incurring any penalty on account of such
termination. This notice shall be sent to the respective party at the addresses first above set forth orat
such other address as sperified in writing by either party. Upon termination of this Agreement, the
Contractor shall have no further responsibility to the County or to any other person with respect to those
services specified in this Agreement. Upon termination of this Agreement, the County shall be obligated
to pay the Contractor for services only performed through the date of germination, Following such
payment, the County shall have no further obligations to the Contractor under this Agreement.

C. Notwithstanding the provisions of the above paragraph, the County may terminate this Agreement
immediately upon written notice to the Contractor upon the happening of any of the following:

1, Funding for the services to be performed under this contract is terminated or curtailed.

2. The Contractor hecomes bankrupt, insolvent or makes an assignment for the benefit of creditors.

3. The Contractor violates any of the terms and conditions of this agreement, or any relevant statute or
regulation.

4. The County determines that the services performed by Contractor do not adequately meet the
standards of quality as prescribed by State and Federal governments.

111. PAYMENT FOR SERVICES

The County agrees to pay the Contractor, and the Contractor agrees to be paid, 3 sum in full satisfaction
of all expenses and compensation due the Contractor not to exceed FIFTY THOUSAND AND 00,/100 DOLLARS
[$50,000.00). This sum shall be paid as follows:

Reimbursements for expenses related to 1,000 @ $50.00 per dust wipe sampling series inspection for a
maximum of $50,000.00. Lead dust wipe sampling must only be conducted when there are no visual hazards
present at the property. A maximum of 2 dust wipe sampling series will be allowed to be reimbursed per unit

The Contractor will submit properly completed and executed Schenectady County claim vouchers setting
forth in detail the services provided by the Contractor at Jeast monthly within thirty (30) days of the end of
each month. The voucher will be accompanied by a report that will contain the items outlined in Section LB.
Failure to abide by these requirements could resultin delay of payment to the Contractor or could resultin
non-payment

Each submitted voucher will be approved by the County Health Commissioner or his duly designated
representative and audited by the Controller of the County.

The County may audit records relating to expenses for services provided by the Contractot pursuant to

this Agreement at any time during this Agreement and through and including twelve (12) manths
following this Agreement.
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The Contractor shall prepare and make available such statistical and financial service and other records
pursuant to regulations promulgated by New York State Department of Health, New York State
Education Department or requested by the County. These records shall be subject at all reasonable times
to inspection, review or audit by the County, the State of New York and other personnel duly authorized
by the County. These records shail be maintained for the peried set forth in the State regulations.

The Contractor will submit a copy of any audit findings relating to services funded under this agreement
to the County Department of Public Health.

IV. INSURANCE

It applicable, in addition to the reguirements of Appendix A

A, Contractor certifies that no medical professtonals or other medical personnel shall be invelved in the
performance of the services described herein.

B. Contractor may satisfy the insurance requirements set forth herein through a seif-insurance program
and certification that it has a self-insurance program funded to meet those requirements,

V. CONTRACTOR QUALIFIED, LICENSED, ETC.

In addition to the requirements of Appendix A, the Contractor further assures that all professional staff
are qualified for thelr positions and all educational records and other credentials are genuine and on file.
The records are to inciude but not limited to proof of: academic degrees, continuing education
transcripts, state certifications, and professional licenses.

VL. USAGE OF COMPUTER AND ELECTRONIC EQUIPMENT

The Contractor acknowledges and agrees that usage of any computer hardware, computer software
and/or electronic equipment used in the course of carrying out duties under this Agreement will be
governed by all applicable }aws, rules and regulations.

VIi. MISCELLANEQUS
The following are in addition to the requirements of Appendix A:

A. The Contractor represents and warrants that neither it, nor its employees or contractors, are excluded
from participation, or are otherwise ineligible to participate, in a "federal health care program"” as
defined in 42 U.S.C. Section 1320a-7h(f) or in any other government payment program. The Contractor
further agrees that it will, at a minimum, check monthly all of its employees and subcontractors against:
s The General Services Administration's Federal Excluded Party List System [or any successor system),

» The United States Department of Health ané Heman Services Office of the Inspector General's Lists of
Excluded Individuals and Entities or any successor list;

» And, the NYSDOH Office of the Medicaid Inspector General's list of Restricted, Terminated, or

Excluded Individuals or Entities.

In the event the Contractor, or one of its employees or contractors, is excluded from participation, or
becomes otherwise ineligible to participate fn any such program during the term of the Agreement, the
Cantractor will notify the County in writing within three (3) days after such event. Upon the occurrence
of such event, whether or not such notice is given to the Contractor, the County reserves the ripht to
immediately cease contracting with the Contractor.

VIIi. REQUIRED STANDARD CLAUSES FOR COUNTY CONTRACTS

Appendiz A contains the standard clauses for all Schenectady County contracts and is attached hereto and is
hereby made a part of this Agreement as set forth fully herein.

108



IN WITNESS THERECF, Rory Fluman, the County Manager of the COUNTY OF SCHENECTADY and Gary R.
McCarthy, Mayor of the City of Schenectady, hereto have executed this agreement as of the day and year
appearing opposite their respective signatures below. By electronically approving this Agreement, both
parties agree to all terms and conditions listed in this contract document, as well as all attachments
included with the document.

CERTIFICATION REGARDING
DEBARMENT, SUSPENSION AND RESPONSIBILITY

By electronically approving this contract, the undersigned certifies, to the best of his/her knowledge and
belief, that the Contractor and its principals:

1. Are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily
excluded by any Federal department or agency;

2. Have not within a three (3) year period preceding this Iransaction/applicatien/ proposal/contract/
agreement been convicted of or had a clvil judgment rendered against them for commission of fraud or a
criminal offense in connection with obtaining, attempting to obtain or performing a public (Federal, State
or local) transaction or contract under a public transaction; violation of Federa] or State antjtrust
statutes or commission of embezzlement, theft, forgery, bribery, falsification or destruction or records,
making false statements or receiving stolen property;

3. Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph Z of this
certification; and

4. Have not within a three (3) year period preceding this transaction/fapplication/ proposal/contract/
agreement had one or mere public transactions (Federa), State or local) terminated for cause or default.

CERTIFICATION REGARDING MONROE COUNTY PROCUREMENT POLICY
AND CONSEQUENCES FOR VIOLATIGN

By electronically approving this contract, the undersigned certifies, to the best of his/her knowledge and
belief, that the Contractor and its principals:

5. Have read and understand the Schenectady County Procurement Policy and agree to abide by its terms;

6. Understand that any violation of the Schenectady County Procurement Policy may result in the exciusion of
any response to a public bid, Request for Praposals (RFP] or Request for Qualifications {RFQ) submitted

on our hehalf and

7. Understand that any contract or agreement entered into subsequent to a violation of this palicy during

the procurement process is null and void,

APPENDIX A
APPENDIX B

DIGITAL SIGNATURES
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2 Schenectady County
\&/ Public Health Services

How to Prepare for a Lead Clearance Inspection

The following guidance is to help you prepare, schedule, ond pass a visual lead clearance inspection with dust wipe
verification on any property built prior to 1980, with the Schenectady County Health Department or a 3 Party EPA
registered Risk Assessment Firm

1.

C

THE PROPERTY OWNER MUST INSPECT AREAS OF THE HOME PRIOR TO SCHEDULING A CLEARANCE

INSPECTION
Prior 1o scheduling a clearance inspection all interior areas of the dwelling unit, including alt common area
stzirwells, and porches must be free of deteriorated paint. There should be no peeling, chipping, cracking, or
deterlorated friction surfaces. Any areas, such as basements and attics that the tenant has access to must also
be free from deteriorated paint.

All exterior areas of the building, including siding, eves, soffits, garages, sheds, fences, window sashes {including
areas behind storm windows), stairs, and exposed portions of foundations, must be free of deteriorated paint.
There should be no peeling, chipping, cracking, or deteriorated friction surfaces. Windows which were ariginally
instailed to be operable must also open freely and cannot be screwed, caulked, or painted shut.

Grass should be established over bare areas of soil in the yard or areas can be covered with a sultable material
such as mulch or stone. There can be no vislble paint chips on the ground, including driveways, sidewalks, lawn,
and fandscaped areas.

**if deteriorated palnt exists anywhere at the property, you must safely fix it prior to scheduling an inspection. **

2

[a}

CORRECTING AREAS OF CONCERN — SAFELY AND LEGALLY
Any work performed on rental properties built before 1978 are subject to EPA’s Lead-Based Paint Renovation,
Repair, and Painting Program (RRP). Praperty Owners, contractors, painters, remodelers, maintenance

personnel can make themselves aware of those requirements at the following link:

: X aint-renovation-
repair-and-0
RRP training is available at no cost through Cornell Cooperative Extension of Alba ny. Individuals may register for
the training at the following link: http://albany.cce.cornell.edu/home-family/lead-education

Follow all applicable Lead Safe Work Practices, including proper containment.

Mist all painted surfaces with water before sanding or scraping,

Cover the flaor or ground with disposable plastic when scraping or sanding painted surfaces.

Properly clean and prepare the surface area per manufacturer’s instructions pricr to applying finishing coats of
paint.

If the propenty has wooden windows original to the building which have not been meticulously maintained,
storm windows may need to be removed and relnstalled after making all portions of the sashes intact. The
installation of replacement windows may offer a more econamical long-term solution, which also add value to
the property, enhance ventilation, and lower heating costs.

If windows are repainted, they will need to be freed up once the paint dries so that they are easily operable, any
chipped edges should be touched up. The window well area will need to be smooth and easily cleanable. In
some cases, it may be advisable to overlay the well with a piece of aluminum coil stock and caulk the edges.
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3.

o

CLEANING AND PREPARING THE PROPERTY FOR A CLEARNCE INSPECTION

Open and gently ciean all window wells, troughs, and sill using damp disposable paper towels. Repeat cleaning
with new damp towels until no visible dirt is on the window surface or paper towel.

HEPA vacuum all carpeted floors in multiple directions. Damp mop and HEPA vacuum ali hard floors including
porches and stairwells, Frequently rinse and clean the mop head, using fresh detergent and water.

Vacuum up any paint chips on driveways, sidewalks, or in the yard.

Contact an EPA Certified Risk Assessment firm to conduct a clearance Inspection. Firms can be located at the
following link: https://cdxapps.epa.gov/ocspp-oppt-leadhub firm-location-search

You may also check with the Schenectady County Health Department for availability in providing the testing and
inspection at no cost.

DAY OF INSPECTION

Arrive a few minutes early to look the property over again. All windows in the dwelling unit, must be opened 4-
&” for the inspector.

Remember, the inspector will do a visual inspection of the entire exterior of the property, dwelling unit, and any
commion areas. If any peeling or chipping paint is observed or if paint chips are visible on the ground, the
inspection will be discontinued and need to be rescheduled after the painted surfaces have been made intact
and the areas have been properly cleaned up.

if no visible deteriorated paint is observed, the inspector will take a minimum of 8 dust samples from floors,
windowsills, and window wells alt at random locations in the apartment and submit them to an aceredited
laboratory for analysis. if the levels are within acceptable limits, coples of the lab reports and a lead clearance
letter will be provided to you. If elevated dust levels are indicated, the property will need to be recleaned and
retested.

Thank you for helping keep the children in our community healthy!

S\Lead Program\lLead Rental ist ow to Prepare for a Lead Clearance Inspection- R | Reg. Visual.docx
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Health, Housing and Human Services
Dual Reference: Ways and Means

Initiative: HHHS 21

Title of Proposed Resolution:

A RESOLUTION REGARDING BUDGETARY AMENDMENTS FOR CERTAIN CONTRACT AND
COURT-ORDERED SERVICES FOR THE OFFICE OF COMMUNITY SERVICES

Purpose and General Idea:

Provides Authorization to Amend the 2024 Operating Budget for the Office of Community Services to
Accommodate Court Ordered Placements

Summary of Specific Provisions:

Authorization to amend the 2024 Operating Budget for the Office of Community Services in the amount
of $500,000 to accommodate costs associated with Criminal Procedure Law Article 730 exams and court-
ordered placements. Schenectady County is required to pay the full cost of these inpatient stays, the
increased number of these 730 exams and restoration services has nearly depleted the department’s
Contract & Court Ordered Services budget.

Effects Upon Present Law:

The Department of Finance provides the following amendment to the 2024 Operating Budget to increase
Contract & Court Ordered Services for the Office of Community Services by $500,000.

Increase Expense Code By

A544390.400499 Contract & Court Ordered Svcs $500,000

Increase Use of Fund Balance
A599 Appropriated Fund Balance $500,000

I recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration.

Justification:

Mr. Brown indicates these are exams performed on defendants who come to court charged with a crime
where a determination needs to be made as to whether they are competent to stand trial. Those who are
found to be incompetent, typically due to an active mental illness or an intellectual disability, then have to
undergo competency restoration at a mental health facility operated by the NYS Office of Mental Health
so that they can stand trial,

Sponsor: Legislator Ostrelich
Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
CounTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: {518} 388-4355
Fax: (518) 388-45%0

To: Honorable Chairperson and Members of the Legislature
From: Rory Fluman, County Manager ﬁ
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Keith Brown, Director of Public Health
Jaclyn Falotico, Commissioner of Finance

Date: Aupust 2, 2024

Re: Authorization to Amend the 2024 Operating Budget for the Office of Community
Services to Accommodate Court Ordered Placements

Attached is a memorandum from Keith Brown, Director of Public Health, requesting
authorization to amend the 2024 Operating Budget for the Office of Community Services in the
amount of $500,000 to accommodate costs associated with Criminal Procedure Law Article 730
exams and court-ordered placements.

As Mr. Brown indicates, these are exams performed on defendants that come to court charged
with a crime where a determination needs to be made as to whether they are competent to stand
trial. Those who are found to be incompetent, typically due to an active mental illness or an
intellectual disability, then have to undergo competency restoration at a mental health facility
operated by the NYS Office of Mental Health so that they can stand trial,

As Schenectady County is required to pay the full cost of these inpatient stays, the increased
number of these 730 exams and restoration services has nearly depleted the department’s
Contract & Court Ordered Services budget.

The attached memorandum from Jaclyn Falotivo, Commissioner of Finance, details the necessary
budget amendment.

I recommend your epproval.
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SCHENECTADY COUNTY

PUBLIC HEALTH SERVICES
INTEROFFICE MEMO
TO: Rory Fluman, County Manager
FROM: Keith Brown, Public Health Director
RE: Legislative Action — August 2024 Legislative Meeting

Requesting Legislative approval to increase the 2024 budget for court ordered placements

CC: Jennifer Bargy, Deputy County Manager
Jaclyn Falotico, Commissioner of Finance
DATE: 8/1/2024

Dear Rory,

The Schenectady County Public Health Services Office of Community Services, based on a recommendation
from the County Finance Department, is requesting a budget increase of $500,000 to cover the increase in 730
exams and court ordered placements paid for by the county. As of the date of this memo the Qffice of
Community Services is at the limit original budget of $750,000.

CPL 730 Exams & Competency Restoration: When defendants come before a court charged with a crime, the
judge is required to determine whether they are competent to stand trial, i.e., that they understand the charges
against them and can participate in their own defense. Those defendants charged with a felony who are
determined to be incompetent based on a CPL730 exam conducted by two interviewers, are court ordered to
receive restoration services.

Competency restoration is the process used when an individual charged with a crime is found by a court to be
incompetent to stand trial, typically due to an active mental illness or an intellectual disability. A criminal
defendant must be restored to competency before the legal process can continue. To be considered restored and
competent to stand trial, a defendant must be able to consult with his or her defense lawyer and have a rational
and factual understanding of the legal proceedings. People whe enter the restoration process often have complex
needs, which may include behavioral health conditions, cognitive and neurodevelopmental impairments, and an
often-undiagnosed history of frauma.

There are four mental health facilities operated by the Office of Mental Health that provide competency
resteration services for felony defendants in a secure psychiatric inpatient facility. Counties are required to pay
the full cost of these inpatient stays.

The average daily rate for restoration services is $1,588.54 and individuals are in the secure inpatient sefting
until they are restored so that they can resume court proceedings.

As a result of the increased number of 730 exams in 2024 and the subsequent need for restoration services we
are requesting that Expense line A544390.400499 Contract & Court Ordered Services be increased from the
original budget of $750,000 to $1,250,000,

I am seeking approval from the Legislature to approve this increase in the 2024 budget for court ordered
charges. Thank you for your assistance with this request.
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Sincerely,

Keith Brown, MPH
Public Health Director
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County of Schenectady
620 State Street, 3™ Floor, :
Schenectady, N. Y. 12305 County Finance
(518) 388-4260
(51B) 388-4248 Fax

Memo

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance

DATE: August 1, 2024

SUBJECT: Budget Amendment — Office of Community Services Contract & Court
Ordered Services

The Department of Finance provides the following amendment 1o the 2024 Operating Budget to
increase Contract & Court Ordered Services for the Office of Community Services by $500,000.

Increase Expense Code By:
A3544390.400499 Contract & Court Ordered Sves $500,000

Increase Uge of Fund Balance
A.599 Appropriated Fund Balance $500,000

[ recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration.
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6th Floor County Office Building 620 State Street, Schenectady, New York 12305

Phone: (518) 388-4280

DATE: August 2, 2024

Fax: (518) 388-4591

TO: Honorable Schenectady County Legislators
FROM: Geoffrey T. Hall, Clerk of the Legislature

SUBJECT: COMMITTEE AGENDA

Committee on Labor and Civil Service

Honorable Pete Frisoni, Chair

Monday,August 5, 2024 at 7:00 p.m

Schenectady County Office Building,

Legislative Chambers, Sixth Floor

Item Title

Sponsor

Schenectady County Legislature

Committee on Labor and Civil Service
Hon. Pete Frisoni, Chair

Co-Sponsor

LCS 18 RESOLUTION AUTHORIZING THE
COUNTY MANAGER TO ENTER INTO
AN AMENDMENT TO A COLLECTIVE
BARGAINING AGREEMENT WITH 1199
SEIU REPRESENTING THE EMPLOYEES
IN THE GLENDALE BARGAINING UNIT

Legislator Frisoni

LCS 19 A RESOLUTION TO CREATE AND
ELIMINATE CERTAIN POSITIONS IN
THE DEPARTMENT OF FINANCE

LCS 20 A RESOLUTION REGARDING AN
AMENDMENT TO AN AGREEMENT
BETWEEN SCHENECTADY COUNTY
AND SUNY SCHENECTADY FOR THE
TRAINING OF STUDENTS TO BECOME
AJR TRAFFIC CONTROLLER

Legislator Frisoni

Friday, August 2, 2024
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Labor and Civil Service
Dual Reference:

Initiative: LCS 18

Title of Proposed Resolution:

RESOLUTION AUTHORIZING THE COUNTY MANAGER TO ENTER INTO AN
AMENDMENT TO A COLLECTIVE BARGAINING AGREEMENT WITH 1199 SEIU
REPRESENTING THE EMPLOYEES IN THE GLENDALE BARGAINING UNIT

Purpose and General Idea:

Provides Authorization to Approve an Amendment to a Collective Bargaining Agreement with
1199 SEIU Labor at the Glendale Nursing Home

Summary of Specific Provisions:

Authorizes the approval of an amendment to a collective bargaining agreement with 1199 SEIU
Labor at the Glendale Nursing Home.

Effects Upon Present Law:

None.

Justification:

This amendment would eliminate the existing two-tier holiday system which currently gives
employees hired before July 8, 2014, lesser benefits which has caused challenges with staffing
on holidays.

Sponsor: Legislator Frisoni

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

QOFFICE OF THE CQUNTY MANAGER
&20 STATE STREET
SCHENECTADY, NEw YORK 12305

TELEPHOME: (518) 388-4355
Fax: (518} 388-4590

To:

From:

CC:

Date:

Honorable Chairperson and Members of jhe Legislature
Rory Fluman, County Manager C?-‘
]
Geoffrey T. Hall, Clerk of the Legislature
Alissa Foster, Deputy County Clerk
Christopher Gardner, County Attorney
August 2, 2024

Authorization to Approve an Amendment to a Collective Bargaining Agreement with
1199 SEIU Labor at the Glendale Nursing Home

Attached i1s a memorandum from Christopher Gardner, County Attomey requesting authorization to
approve of an amendment to a collective bargaining agreement with 1199 SEIU Labor at the Glendale
Nursing Home. The amendment would eliminate the existing two-tier holiday system which currently
gives employees hired prior to July 8, 2014 lesser benefits which has caused challenges with staffing on

holidays.

I recommend your approval.
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COUNTY OF SCHENECTADY

OFFICE OF THE COUNTY ATTORNEY
Inter-Department Correspondence Sheet

Ta: Rory Fluman, County Manager
From: Christopher H. Gardner, County Attorney C‘M
Dated: July 25, 2024

Copies to:  Geoffrey T. Hall, Clerk of the Legislature
Frank §. Salamone, Executive First Deputy County Attorney
Sarah H. Petraccione, First Deputy County Attorney
Joseph McQueen, Director of Human Resources
Dennine LaPlante, Sy, Employee Benefits Admin,
Todd Zbytniewski, Administrator at Glendale
Jennifer Panter, Personnel Coordinator, Glendale
Jaclyn Falotico, Commissioner of Finance
M. Joe Landry, Counse! to the Legislature
Charlie Davidson, Sustainability Coordinator
Marylou Riddle, Executive Secretary to County Manager
Alston Harris @ alston harrisi@:1199.0rp
Clandia Miller @ Bavariangirl4 7@hotmail.com

Re: Amendment to Collective Bargaining Apreement between County of Schenectady
and 1199 SEIU to Eliminate Two-Tier Holiday System

In 2014, Schenectady County negotiated a two-tier holiday system whereby 1199 Unit
employees hired prior to July 8, 2014 reccive a lesser benefit,

Recent experience has demonstrated that continuation of this two-tier holiday system is
counter-productive to the recruitment and retention of critical staff. Recent experience has also
demonstrated that confinuation of this two-tier system for holidays as a negative impact upon
staffing on holidays and particularly on major holidays.

As a result in collaboration with Nursing Home Administrator Todd Zbytniewski and

1199 SEIU, we have negotiated an elimination of the two-tier holiday system.
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1 recommend that this proposed amendment to the confract be presented to the County

Legislature at its August meetings.

CHG/kah
Attachments
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PROPOSED AMENDMENT TO 1199 CONTRACT REGARDING HOLIDAY

LANGUAGE
ARTICLE 12 - HOLIDAYS
A, Mmemmtﬁﬂ-ﬁmeuqﬂoyeu(SaﬁwandLPN)sballhegrmtedmeﬁ:ﬂowinghyl
holidays:

" Now Year's Day (obsecved on 1/1) Labor Day ]
| Martin Lather King Day ) “Columbus Dey

| Lincoln's Birthday Election Day

President's Day (Service)Washington's Hirthday (LFN) Vetersn's Day

| Memorial Day T - Thanksgiving Day
[Tunetecath (effective 2022) (*observed on 6/19) T Day After Thanksgiving T

“Independence Day (45 of July) (*observed on 7/4)

[y - ——

3

Christmas Day (*observed on 12/25)

*Employess, unless otherwise exchuded under Article 12, Section G, will observe New Year's Day,
Mwwmnqmmdmmmmnthmmofﬂmhomm

B. All fulltime permanent employces (Non-LPN)

1. Mmﬁdwvﬁmammmﬁmmmwoﬂwﬁmm
time and one-half (I %) their regular rate of pay plus ene substimie day off with pay.

2. Those who work on & boliday that falls outside of their regular wock week shall receive
time and one-half (1 H)ﬁtﬂnhnﬁdlywn:hedphmmhﬁmedayoﬁ'wiﬂ!m.

3 Thoes who.do not work on s holiday that falls outsjde of their regular work week will
sutomaticatly have the holiday benked, up fo a maximum of five days. Employees wilt
mﬁ.ﬂrpmolinwﬁﬁng,tkwtm@)mhinadmofauiday.iﬂhsyw’nhw
receiveadey'spay  insicad of banking the holiday. Holidays banked pursuant to this
Sacﬁmmaybeundmﬂyifmwmd,wﬁhmw:ubjwtmm

requirements.

C. Qmmmmmmhmymmymsmw

of Article 12 of this

shall be vequired to work the last acheduled day befare the

wwmwmmaymmmwmmmmww

accrued leave,

D. Put-ﬁmcmdpudianenpbyeuwbwakonnhoﬁdayuhaﬂbcwmpammdunmoﬂhne

and one-half (1 %) of their regulsr rate of pay.




£ Keny County employees are granted an edditionsl holiday, sll County cmployees shall bo
gaated equsl compensatory time off,

L For employees whose regular work woek is Monday-Friday molusive, when & holiday falls
on & Sunday, the Monday following shall be ohserved as the holidzy, and when the holiday fulls ona
Seturday, the previovs Friday will be cbaarved as e holidny. For all other full-time permanent
wummumumwmnm

year.

£ JEach employee entitled to "comp time” (a substituic day off in Section “B” above) shall have

the right, by making an imevocable siatement not lster than the end of the first week of knmary each

year, 0 bave all of his'her "comp time" added to histher sick days during the calendar year. This right

gﬂhmu&mbyﬂ&gﬂwmym (Form atteched as Appendix 1 to
is Agreement),

111 Employees who work overtime on a holiday, (over eight (8) hours), will receive ene and one-balf
%) times their regular hourdy rate multiplied by the holidey premivn they sre catitied to.

1. Patient Trangport Addes, Benjor Certified Nursing Assistants and Working Team Certified Nursing
Assistant Leaders will not be required to work halidays.

¥, i Bﬂeoﬁvem,myaﬂinwmbemdetogiwtﬂmm

Assistauts cither Christmes or Thanksegiving off, with the altemste holiday to be given the following

year.

Exr LEN'g:

A. A permanent LP.N., in ander to qualify for compensaiory time, or time and onc-half (1 %), for &
Holiday, shall be required to work the last scheduled day before the holiday 2nd the first scheduled
day after the kolidry, unless excased.

B. EmyComtyLPN.hmdaddﬁimnlhnﬁd:y.aﬂcomumwhcymdeqml
compenseiory tine off,

C. Kaholiday falls outside e L.P.N.'s regular work week, the LP.N, shiall bo given & substitutc day off.

D. Any parmanent 1PN, who is required t0 work an a holiday listed under
ARTICLE 12 sha¥i beve the optios of receiving time and onc-half (1 1) for the holiday worked,
fogether with e substitute dzy off, or, in the altemstive, shall receive two sud one-half (2 %) days pay
for the hofiday warked. Any fall-time pemenent LP N, who works on Thanksgiving, Christroas, or
New Yenr's Day, shall have the option of receiving dosble time for the holidsy worked, together with
& substitute day off, or thres (3) days pey for the haliday worked Part-time mnd per diem LPNa
who work on Thankegiving, Christmas, or New Year’s Day will be paid double time their regular
mte.
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o, Patime LPNs who wmkﬁdl-timeﬁratlnltﬂnnﬁ)mmﬁmemﬂBwﬂim
equﬂvﬂedpaﬂﬁmeoﬂ’ﬂxﬂnﬂohdlﬁﬂlsywuﬂwddmsﬁepmdufﬁﬂkmm

I myﬂﬂ.wbkm@dtowmkmahnﬁdny listed under ARTICLE 12 ghall
receive time and cme-half (1 $4) ﬁmlwﬁrﬂpmmym inchading shift differential.

G Wmmwmwmmmumumm
ofmyLPN,befmeﬂumdoﬂthaindﬁﬂbwthpnhdinwﬁdmmbﬁmewm A
peciod is three (3) months. mmumummmmm

Thenksgivigg-Christmas; Emmmumdemgiwmummaﬁm«
mmﬁmmmmumumwx
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Labor and Civil Service
Dual Reference: Ways and Means
Initiative: LCS 19

Title of Proposed Resolution:

A RESOLUTION TO CREATE AND ELIMINATE CERTAIN POSITIONS IN THE DEPARTMENT
OF FINANCE

Purpose and General Idea:
Provides Authorization to Eliminate and Create Positions in the Finance Department
Summary of Specific Provisions:

Authorizes the elimination of the position of Accounting Supervisor and the creation of the position of
Junior Accounting Supervisor. The action is budget neutral as the salary is not changing. It does require
Civil Service Commission action, expected at their August meeting, due to some job specification and
qualification changes.

Effects Upon Present Law:

The Department of Finance requests legislative approval to eliminate the position of Accounting
Supervisor and create the position of Junior Accounting Supervisor. This action continues the Department
of Finance’s restructuring as we realign position duties to correspond with our ever-changing work
environment as we continually enhance our MUNIS functionality. The action is budget neutral as the
salary is not changing. It does require Civil Service Commission action, expected at their August meeting,
due to some job specification and qualification changes.

The annual salary for the Junior Accounting Supervisor is $69,530.

Create and Increase Expense Code By:
A511310. 01821 Junior Accounting Supervisor $26,743

Decrease Expense Code By:
A511310._01758 Accounting Supervisor $26,743

I recommend that this request and budget amendment be presented to the Schenectady County Legislature for
consideration.

Justification:
This action continues the Department of Finance’s restructuring as we realign position duties to
correspond with the departments' ever-changing work environment as they continually enhance our

MUNIS functionality.

Sponsor: Legislator Frisoni
Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHONE: {518} 388-4355
Fax: (518) 388-4590

Ta:

From:

CC:

Date:

Re:

Honorable Chairperson and Members gof the Legistature
Rory Fluman, County Manager -

Geoffrey T. Hall, Clerk of the Legislature
Alissa Foster, Deputy Clerk of the Legislature
Jaclyn Falotico, Commissioner of Finance
Joe McQueen, Director of Human Resources

August 2, 2024

Authorization Eliminate and Create Positions in the Finance Department

Attached is a memorandum from Jaclyn Falotico, Commissioner of Finance, requesting
authorization to eliminate the position of Accounting Supervisor and create the position of Junior
Accounting Supervisor (JC-6). As Ms. Falotico indicates, this change will help to realign the
position to better respond to the needs of the department, specifically as the department enhances
MUNIS functionality.

The attached memoranda from Jaclyn Falotico, Commissioner of Finance, and Joe McQueen,
Director of Human Resources, detail the actions necessary to create the position,

I recommend your approval.
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County of Schenectady
620 State Street, 3™ Floor, .
Schenectady, N, Y. 12305 County Finance
(518) 388-4260
{518) 388-4248 Fax

Memo

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance vé

DATE: Tuly 30,2024

SUBJECT: Department of Finance Position Restructuring and Budget Amendment

The Department of Finance requests legislative approval to eliminate the position of Accounting
Supervisor and create the position of Junior Accounting Supervisor. This action continues the
Department of Finance’s restructuring as we realign position duties to correspond with our ever-
changing work environment as we continually enhance our MUNIS functionality. The action is
budget neutral as the salary is not changing. It does require Civil Service Commission action,
expected at their August meeting, due to some job specification and qualification changes.

The annual salary for the Junior Accounting Supervisor is $69,530.
Create and Increase Expense Code By:

A511310._01821 Junior Accounting Supervisor $26,743
Decrease Expense Code By:
A511310._01758 Accounting Supervisor $26,743

I recommend that this request and budget amendment be presented to the Schenectady County
Legislature for consideration.
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Human Resources
Memo

To:  Rory Fluman, County Meanager
From: Joe McQueen, Director of Human Resources
Date: August 1, 2024

Re:  Elimination and Creation of Positions in the Department of Finance

The Schenectady County Department of Finance has requested the elimination of the
position Accounting Supervisor, and the creation of the position Junior Accounting
Supervisor.

I recommend the creation of the position of Junior Accounting Supervisor at a JC6.

All necessary action on behalf of the Civil Service Commission will occur at the
Commission’s August 2024 meeting.

Thank you.
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Labor and Civil Service
Dual Reference: Ways and Means
Initiative: LCS 20

Title of Proposed Resolution:

A RESOLUTION REGARDING AN AMENDMENT TO AN AGREEMENT BETWEEN
SCHENECTADY COUNTY AND SUNY SCHENECTADY FOR THE TRAINING OF
STUDENTS TO BECOME AIR TRAFFIC CONTROLLERS

Purpose and General Idea:

Provides Authorization to Amend a Multi- Year Agreement with the Schenectady County
Community College Regarding the Training of Air Traffic Controllers

Summary of Specific Provisions:

Authorizes the amendments of a multi-year agreement with the Schenectady County Community
College regarding the training of air traffic controllers at the County Airport.

Effects Upon Present Law:

None.

Justification:

As Mr. Gardner indicates, under the current contract, which expires on August 31, 2024, the
County trains SUNY Schenectady students so that they can become FAA Certified Air Traffic
Controllers. The college, in return, pays the County for these courses. the contract. This
amendment would extend the contract by two additional years, increase the amount that the
College pays the County from $42.50/training hour to $52.96/training hour, increase the cost of
the Aviation Internship program from $6,000 to $6,400, and would increase the hourly rate from
$22.50 to $24.00.

Sponsor: Legislator Frisoni

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
CQaUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEW YORK 12305

TELEPHOMNE: [518) 388-4355
FAX; (518) 388-45%0

To:

From:

CC:

Date:

Honorable Chairperson and Membergrof the Legislature

Rory Fluman, County Manager ?T
Geoffrey T. Hall, Clerk of the Legislature
Alissa Foster, Deputy clerk of the Legislature
Christopher Gardner, County Attorney
August 2, 2024

Authorization to Amend to a Multi-Year Agreement with the Schenectady County
Community College Regarding the Training of Air Traffic Controllers

Attached is a memorandum from Christopher Gardner, County Attomey, requesting suthorization to
amend a multi-year agreement with the Schenectady County Comumunity College regarding the training
of air traffic controllers at the County Airport. Under the current contract, which expires on August 31,
2024, the County trains SUNY Schenectady students so that they can become FAA Certified Air Traffic
Controllers. The college, in return, pays the County for these courses. the contract.

As Mr. Gardner indicates, this amendment would extend the contract by two additional years, would
increase the amount that the College pays the County from $42.50/training hour to $52.96/training hour,
would increase the cost of the Aviation Internship program from $6,000 to $6,400, and would increase
the hourly rate from $22.50 to $24.00.

I recommend your approval.
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COUNTY OF SCHENECTADY
OFFICE OF THE COUNTY MANAGER
Inter-Department Correspondence Sheet

To: Rory Fluman, County Mansager

From: Christopher H. Gardner, County Auomeyc%
Date: July 25, 2024

Ce: Geoffrey T. Hall, Clerk of the Legislatare

M. Joe Leandry, Counsel to the Legislature

Jaclyn Falotico, Commissioner of Finance

Paul Sheldon, Director of DEPW

Ray Gillen, Commissioner of Economic Development and Placning
Dr. Steady Moono, President SUNY Schenectady

Patrick Ryen, VP of Administration, SUNY Schenectady

Frank S. Salamone, Exccutive First Deputy County Attorney

Re: Proposed Amendment to Contract Agreement 22-420 between Schenectady
County Community College and the County of Schenectady regarding the
Training of Air Traffic Controllers at the Schenectady County Airport

Paul Sheldon, who serves as Airport Commissioner has requested a two-year
extension of the current Agreement (22.420) between the parties which expires on August 31,
2024. He has also requested amendments to increase the pricing to reflect the increased
compensation of our Air Traffic Controllers who perform the training.

There ave three amendments. Paragraph 26 is amended (0 extend the contract for the
two-year period from September 1, 1024 to August 31, 2026.

Paragraph 22 is amended to increase the amount the College pays the County for each
hour of training from $42.50 10 $52.96.

Paragraphs 22 and 24 are also amended to increase the cost of the Aviation Internship
Program from $6,000.00 to $6,400.00 and the hourly rate from $22.50 to $24.00.

¥ am requested that this matter be forwarded to the County Legislature for its
consideration at the August meetings.

CHG/kah
Atitachment
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FIRST AMENDMENT TO CONTRACT AGREEMENT 22-420
BETWEEN
SCHENECTADY COUNTY COMMUNITY COLLEGE
AND THE COUNTY OF SCHENECTADY

WHEREAS, Schenectady County Community College and the County of Schenectady
as parties to a Contract Agreement 22-420 for the period September 1, 2022 through August 31,
2024 to provide training to students to come Air Traffic Controllets; and

WHEREAS, the parties arc desirous of extending the existing Contract for an additional
two (2) years, and also amending certain terms to take into account increases in the costs of
iraining.

NOW, THEREFORE, in consideration of the mutual promises set forth herein, the

parties agree as follows:

1 The parties agree to extend the extend the existing Contract (copy attached
without exhibits) with the following amendments:

A.  Paragraph 26 shall be amended to read as follows:

“26. The term of this Agreemenmt will be two (2) years
commencing September 1, 2022 and expiring August 31, 2024,
This Agreement may be renewed upon the mutual agreement of the
parties for additional terms of at least two (2) years each.”

B. Paragraph 22 shall be amended to read as follows:

“22. The County will be paid for Academic Years 2024-2025 and

2025-2026 at a rate of:

. Fifty-Two Dollars and 96/100 ($52.96) per hour per student
based on howrly attendance whether the student attends their
scheduled time slot, and subject to the maximum total hourly
requirements for the course as set forth in Exhibit “A”.

. Fifty-Two Dollars and 96/100 ($52.96). On or about the
first day of each month, the County will submit a voucher for
payment, which will be a report listing the hourly attendance of
each student enrolled in an ATC Laboratory Course. SUNY
SCHENECTADY will pay the County based on the monthly
vouchers.
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» As for the ATC 280 — Aviation Intemnship Program, the
County will be paid in full the amount of Six Thousand Four
Hundred Dollars and 00/100 ($6,400.00} based on a one-time
voucher to be paid within thirty days of the day of receipt.
Students who withdraw from ATC 280 (Aviation Internship
Program) will be charged Twenty-Four Doliars and 00/00
($24.00) for Academic Year 2024-2025 and 2025-2026.”

Paragraph 24 shall be amended to read as follows:

“24. SUNY SCHENECTADY will notify the County
immediately if a stadent withdraws from an ATC Laboratory
Course anytime during the first five (5) weeks of classes;
thereafier, SUNY SCHENECTADY will notify the County within
one (1) week of any student withdrawal. In any eveni the County
will be reimbursed for one (1) week of scheduled laboratory ciass
time beginning on the dae of SUNY SCHENECTADY’s
notification to the County of a siudent’s withdrawal. Should a
student withdraw from the ATC 280 Internship within thirty (30)
days, the County will receive payment for all hours completed by
the student at $24,00/hour, not to exceed a maxirmum of $6,400.00
for academic years 2024-2025 and 2025-2026.” .

IN WITNESS WHEREOF, each party hereto has cansed this Agreement 1o be execirted

by it's duly authorized officer the day and year first above written,

SCHENECTADY COUNTY COUNTY OF SCHENECTADY
COMMUNITY COLLEGE
By: By:

Dr. Steady Moono Rory Fluman

President, SCCC Ceunty Manager

Approved as to Form and Content

this day of 2024,

Christopher H. Gardoer
County Attorney
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yd CONTRACT AGREEMENT 22 &g E
BETWEEN
THE SCHENECTADY COUNTY COMMUNITY COLLEGE
AND
THE COUNTY OF SCHENECTADY

THIS AGREEMENT, made this day of
2022, by and between the SCHENECTADY COUNTY COMMUNITY COLLEGE, a community
college organized end existing under the laws of the State of New York, with its principzal place of
business located at 78 Washington Avenue, Schenectady, New York 12305, hereinafter referred to as
"SUNY SCHENECTADY “and the COUNTY OF SCHENECTADY, public municipality
organized and existing under the laws of the State of New York with offices located st 520 State
Strect, Schenectady, New York, 12308 hereinafier referred to as "the County.”

§

WITNESSETH:

WHEREKAS, a8 part of its Air Traffic control A.A.S. Program, SUNY SCHENECTADY
desires to provide air traffic control (ATC) training laborstory courses designed to meet the
requirements and standerds of the Federal Aviation Administration (FAA) Control Tower Operators
Certificate with 2 Schenoctady County Airport Facility Rating and training to meet the standards of
the FAA Collegiate Training Initiative for the treining of FAA Certified Air Traffic Controllers,

WHEREAS, the County operates an airport which has the facilities, equipment, and personnel
necessery to condnet ATC training lsboratory courses, !

WHEREAS, the County is willing to provide ATC training laboratory courses to SUNY
SCHENECTADY students upon the terms and conditions hereinafier sct forth. i

NOW, TEEREFORE, in consideration of the mutual promises hereinafter set forth, the
parties agroe as follows:

1. Upon students’ sticoessful completion of the simulstor portion of the SUNY
SCHENECTADY course outline (the ATC Laboratory Courses), the County, through its Airport, will
provide SUNY SCHENECTADY students with hands-on nir traffic instruction,

2. The County will furnish hands-on sir traffic instruction consistent with the Airport
Standard Operating Procedures (SOP) (Exhibit "A") and student evalustion as outlined irt the
Terminal Air Traffic Contro] Specialist - Training Review (Exhibit "B*),

3. The specific period of time spent at the Airport Control Tower located at the
Schenectady County Airport by students in each ATC Laborstory Course, and the costs associated

with each course will be consistent with the pumber of training hours required, as set forth in Bxhibit
"C" to thig Agreement.
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maximum houss available for hands. on, over-the-shonlder training per month are 100 hours during
July and 100 hours during August, and 140 hours for each of the remaining months,

s, In order to enrol! in either ATC Laboratory Courses, a student, at their expense, must

meet all FAA CT] program requirements which include, but are not limited to:

a) Be able to read, write, understand and fluently spesk English:

b) Pags a minimum Clags 2 FAA Medical; and

¢) Pass a federa] background check, where applicable

d) Pass FAA drug tosting requirements

€) Purchase the required radio headset

f) Purchese the FAA handbook 7110.65

g) Purchase the Schenectady County Airport Standard Operating Procedures (80P)

6. SUNY SCHENECTADY will advise cach student that medical end/or other necessary
certification may be required as o prezequisite for the ATC training course participation.

7. SUNY SCHENECTADY will review the student's credentials, experience, and
proficiency a8 appropriate to ensore that s student has completed the required prerequisiles and is
cnrolled in the appropriate co-requisite courses,

8.  SUNY SCHENECTADY faculty, staff members, and other non-matriculated students
may enroll in ATC Laboratory Courses during the term of this Agrecment with special permission of

the SUNY SCHENECTADY Vice President of Academic Affairs---and the County, upon payment of
the laborstory fees set forth herein,

9, Throe weeks prior to the commencement of the ATC Laboratory, SUNY
SCHENECTADY will forward a preliminary list of students enrolled in ATC Laboratory Courses to

during the second week of classes,

10. SUNY SCHENECTADY will advise students of their responsibility to condnct
themselves in aecordance with SUNY SCHENECTADY's, FAA's, and the County’'s rules and
regulations including the FAA Handbook 7110.65, the Schenectady County Airport Standard
Operation Procedures (SOP), and the Terminal Air Traffic Control Specialist - Training Review,

11.  All ATC Laboratory Course instruction will be provided by the County’s personnel.
The County will normally assign a student to a laboratory instructor except for stage checks, The
County msy make instroctor-student changes at its discretion where it determines it to bein the
best interest of the student or instructor. All final course evaluation stage checks will be conducted
by the Tower Facility Maneger or designated check instryetor,
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12. The County and the SUNY SCHENECTADY Aviation Science Professor will
develop hands- on sir traffic controlling and tutoring schedules in agreement and coordination with
the students. Student Isboratories may normally be conducted at all dates between Scptember 1 and
August 31, The laboratory schedule will include weekdays and weekends during school terms, In
order to offer students opportunity for continued training during vacation periods, the program will
allow for schedaling during vacations. Students and the County will avoid scheduling conflicts
during SUNY SCHENECTADY academic examinstion periods. In order to meintain the

programmed training schedule, students may be required to coatinue training during summer
breaks.

13.  The County will maintain a Student Progress Chart for each student, which will
include the following:
8) Name of cach student and the assigned instructor’s name;
b) Proficiency status of the student, to include any unsatisfactory aress.

14. The County will submit & copy of SUNY SCHENECTADY's Progress Chart and
Morthly Report (to be provided by SUNY SCHENECTADY) containing:

8) Names of students who have completed or failed final course evalustions;

b) Names of stndents who have withdrawn or failed to meet required standards and
whether each such student was passing or friling when treining ceased;

¢) Names of students who may require remediation;

d) Nemes of students with training deficiencies or students failing to report as
scheduled or students failing stage checks.

The chert/report will be certified by the Tower Facility Manager.

15.  Ifan enrolled student is assessed by the County as incapable of meeting proficiency
standerds on stage testing or shows other deficiencies which will preclude the student's completion
of the course in which the student is enrolied within the prescribed limits of the syllabus, the
County will provide additional assistance consisting of a maximum of two (2) hours of remedial
ground and three (3) hours of remedial laboratory instruction in an attempt to correct the identified
deficiency. Such remedisj instroction will be provided by the Tower Facility Mansger or the
Manager's designee. Each student receiving such additional assistance will be responsible for all
costs associated with the additional assistance. If a student's performance continved to be
unacceptable deapite the provision of this additione] asgistance, the student's performance record
will be reviewed by a panel consisting of the student's lsboratory instructor, the Tower Facility
Manager, the SUNY SCHENECTADY- Dean of Liberal Studies, and a SUNY SCHENECTADY
aviation faculty member, to determine whether the student will be dismissed from the course. A

determination to dismiss e student by the panel for lack of performance will be final, binding, and
non-reviewable,

16.  Stodents are expected to complete all courses for which they are registered within the
semester, Any student requesting an extension must submit a request in writing to the instructor
prior to the end of the semester. Extensions will be granted only for situations beyond the control
of the student. The extension will not exceed sixty (60) calendar days commencing the day after
the last day of final examination for the semester for which the extension is requested. If the
student exceeds the maximum laboratory houre established for the course, the student will be

responsible for any additional laboratory fee assessed in connection with the grant of gaid
extension.
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7. A student may be dropped from the ATC Laboratory Course under the following
conditions:
a) No laboratory activity by the student for thirty (30) consecutive days;
b) The student voluntarily withdraws in writing from the course;
¢) Violation of SUNY SCHENECTADY, County, or FAA Rules and
Regulations;
d) The student fails to attend three scheduled training sessions without

providing one hour notiec of cancellation to the County prior to the
scheduled appointment.
€) The laboratory fee is not paid.

18,  When n student is dropped from a course, the County will submit an appropriate
grade to the SUNY SCHENECTADY" Dean of Liberal Studies for the affected student.

19.  In those cases where causcs for laboratory suspension may be remedied (academic
deficiencies, illness, financial deficiencies, efc.), students may be permitted to resume Inboratory
training provided the FAA regulations are satisfied and both SUNY SCHENECTADY" g Dean of
Liberal Studies and the Tower Facility Manager have consented. The student will register with

SUNY SCHENECTADY prior to re-entry into an ATC Laboratory Course pursuant to the terms
and conditions provided for hereunder.

20. September of each yeer, the following ATC laboratory course will be offered:

Ground Control Lab (ATC 205)

Tanuary of each yesr, the following ATC Iaboratory course will be offered: Local

Conifrot Lab (ATC 255)
This schedule will continue for the term of the agreement,

July of each year, the following ATC laboratory conrse will be offered: Aviation

Internship (ATC 280)

21, SUNY SCHENECTADY will be responsible for collecting the laboratory fee
assesscd cach student; these funds can be used for ATC Laboratory Coursework only.

22.  The County will be paid for Y 2022.2 2023 at a rate of:

e Forty-Two Dollars and 50/100 ($42.50) per hour per student based on hourly
attendance whether the student attends their scheduled time slot, snd subject to the
maximum total houtly requirements for ¢the course as set forth in Exhibit "A",

. Porty-Two Dollars and 50/100 ($42.50). On or about the first day of each
month, the County will submit a voucher for payment, which will be a report listing
the hourly attendance of each student enrolled in an ATC Laboratory Course. SUNY
SCHENECTADY will pay the County based on the monthly vouchers.

© As for the ATC 280 - Aviation Internship Program, the County will be peid in
full the amount of Six Thousand Dollars and 00/100 ($6000.00) based on & one-time
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voucher to be paid within 30 days of the day of receipt. Students who withdraw from
ATC 280 (Aviation Internship Program) will be charged Twenty-Two Dollars and
Fifty Cents ($22.50) for Academic Year 2022-2023 and 2023-2024.

23. At the completion of each student's laboratory requirement, the County will prepare
and submit to SUNY SCHENECTADY a final accounting for services rendered to that student, and
the charges asseseed for those services.

24, SUNY SCHENECTADY will notify the County immediately if a student withdraws
from an ATC Laborstory Course snytime during the first five (5) weeks of classes; thereafter,

any event the County will be reimbursed for one (1) week of schéduled leboraiory class time
beginning on the date of SUNY SCHENECTADY's notification to the County of & student's
withdrawal, Should & student withdrew from the ATC 280 Internship within thirty (30) days, the

County will receive payment for all hours completed by the student at $22.50/hour not to excesd 5
maximum of $6000.00 for academic years 2022-2023, and 2023-2024.

25. SUNY SCHENECTADY assumes no financial responsibility for student debts
exceeding the payments outlined herein or for any additional services, supplies, or equipment
which may be received by the student for which no provision has been made in this Agreement.

26.  The term of thig Agreement will be two (2) years commencing September 1, 2022,

and expiring August 31, 2024. This Agreement may be renewed upon the mutual egreement of the
parties for edditional terms of at least two (2) years each,

27.  If either party wishes to terminate this Agroement, the terminating party must give
writlen notice to the other party at least two (2) years in advance of such termination, which must
be effective at the end of & semester. Stodents then earolled in or scheduled for & training course

governed by this Agreement will have the opportunity to complete their educationa} experience
with the County.

28.  Notwithstanding the foregoing, SUNY SCHENECTADY may terminate this
Agreement in whole or in part if the provider fails to correct problems that endanger the integrity
of the ATC training program within 2 period of thirty (30) days following receipt of written notice
from the SUNY SCHENECTADY Dean of Liberal Studies sciting forth the problem and
demanding its correction. Such termingtion will be made by written notice sent st any time after
the expiration of the thirty (30) day period, effective on receipt of that notice.

29.  The County will not be liable for any damages if the failure to perform the
Agreement arises out of causes beyond its contro] and without fault or negligence on the part of
the County or any of its agents or employees. Such causes may include, but are not limited to, acts
of God or the public enemy, fires, floods, epidemics, quarantine restrictions, repeated failure of
students to report for scheduled training, strikes, and unusually severe weather, In the event SUNY
SCEENECTADY terminates the Agroement in accordance with paragraph 28 hereof it may, upon
such terms and in such menner as it deems appropriete, obtain services similar to those previously
provided by the County, and the County will be lieble to SUNY SCHENECTADY for twenty-five
percent (25%) of the difference between the cost of such similar services end the cost of the
services which would have been provided by the County for students currently enrolled in the ATC
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laboratory course. If such termination is only partial, the County will continue the performance of
this Agreement to the extent not terminated,

31.  The laberatory instruction provided for in this Agreement is to be perfomled at the

Airport Tower Facility, or at such other airport facilities as may be mutually agreed upon by the
County and SUNY SCHENECTADY.

33.  'The County will keep such technical, operational, and administrative records as may
be required by the FAA,

34, All evalustions by students relating te the County staff and experiences in the ATC
Laboratory Courses will be made available to the Tower Facility Manager and instructional staff,

35.  The County will meke available all equipment and the facilities for instruction for
SUNY SCHENECTADY students af the County’s facilitics.

36.  The County will be responsible for ail hiring, retentjon, and removal of Tower
employees as well as payroll, FICA and tax withholding, and other employee insurance benefits,

including, but not limited to, disability, worker's compensation, unemployment, and health and life
insurance for jts employees.

37.  The Tower Facility Manager will have all applicable FAA certification and approval,
possess an FAA 2°! Class Medical Certificate, and have at Jeast three years of independent
professional air traffic controlling experience,

38.  Laboratory Instructors will have ali applicable FAA certification and &pproval,
possess an FAA 2nd Class Medical Certificate, and have at least two years of independent
professional air traffic controlling experience. The County shall provide verification to SUNY
SCHBENECTADY that its employecs meet the qualifications of Air Treffic Controller, All Air
Traffic Controllers performing ATC instruction must be approved by both the SUNY
SCHENECTADY Dean of Liberal Studies and the Tower Facility Manager. The approval of the
Dean of Liberal Studies shall not be unreasonsbly withheld. Irrespective of such joint approval,
said instructors will be employees of the County.

39.  The SUNY SCHENECTADY Dean of Liberal Studies ot designee from SUNY
SCHENECTADY may perform unannomnced inspection of the Airport Tower Facility and its
equipment 1o evaluate safety, training, standardization, student performance, and instruction to
agsure adequete guidance and coordination between SUNY SCHENECTADY and the County. The
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partics will work cooperatively to research, develap, and improve the pcademic and laboratory
training program and accident prevention procedures.

40. SUNY SCHENECTADY faculty engaged in carrying out the provisions of this
Agreement at the Airport Tower Facility will be advised by the Conunty of its rules and regulations
with which they are expected to comply. The County will provide each SUNY SCHENECTADY

faculty member involved with the County under this agreement a copy of the Schenectady County
Airport Operations Mannal,

41.  All notices to parties hereunder must be in writing signed by the party giving notics,
and will be served either personally or by certified mail, return receipt requested, and addressed as
follows:

Nofice to the ity Collese:

Schenectady County Community Coliege Attn: Dr. Steady Moono
78 Washington Avenue Schenectady, New York 12305

Schenectady County Manager
Atin: Rory Fluman

County Office Building

620 State Street

Schenectady, New York 12305

Paul Shetdon

Director of Public Works
Schenectady County

100 Kellar Avenue

Schenectady, New York 12306
Phone (518) 356-5340, ext. 3234
Fax (518) 357-9547

Schenectady County Airport Control Tower
Michael Schadewald

Airport Operations Manager

21 Airport Road

Scotia, New York 12302

or to such addressee as may be hercafter designated by notice. All notices become effective only
when rec¢ived by the addressee,

42.  This Agreement may not be assigned or pledged by either party without prior written
approval of the other.

43.  The County will be responsible for any claims, costs, damages, or injuries to persons
or property of whatsoever kind or nature arising out of ite fault or negligence or the fault or
negligence of its agents or employees in the perfermance of the activities provided for under this
Agreement. In addition, the County will provide and maintain during the term of this Agreement
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liability insurance, including professional liability insurance, in amounts not less than One Million
Dollars {$1,000,000.00) bodily injury and property damage combined single limit: and SUNY
SCHENECTADY is to be an additional named insured under such liability poliey or policies. It is
agreed that the persons insured under such policy will also include feculty and students of SUNY
SCHENECTADY with respect to liability erising out of their participation in the ATC Lsboratory
Courses. The limit of liability afforded to a student vnder the County insurence coverage will be
One Hundred Thousand Dollars ($100,000). In the event of cancellation or threet of cancellation of
a required insurance policy the County end the insurer will immediately notify the SUNY
SCHENECTADY Dean of Liberal Studies by certified mazil at the address provided hercin. In no
event will such notice be less than thirty (30) deys prior to cancellation, modification, or non-
renewal of any insurance coverage required by this Agreement.

44.  The County and SUNY SCHENECTADY will not discriminate against any employee,

applicant, or student enrolled in their respective programs beceuse of age, handicap, color, national
origin, race, religion, or sex.

45.  This Agrecment embodies the entire agreement and understanding between the
partics with respect to its subject matter and supersedes all prior contemporaneous agreements and
understandings of the parties in connection therewith. There are no representations, warranties,
covenants, or conditions made by either of the parties except as herein expressly contained, This
Agrecment may not be amended, modified, altered, or varied except by an Agreement in writing

signed by both of the parties after approval by the SUNY SCHENECTADY Board of Trustees and
the County Legislature.
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IN WITNESS WHEREOF, each party hereto has cansed this Agreement to be executed by
its duly authorized officer the day and year first above written.

SCHENECTADY COUNTY SCHENECTADY COUNTY
COMMUNITY COLLEGE

By: /4 By: |gf-
Dr. Steady Moono Rory Flitmas

President, SUNY SCHENECTADY County Manager
COUNTY COMMUNITY COLLEGE qh
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CONTRACT AGREEMENT 174
BETWEEN
THE SCHENECTADY COUNTY COMMUNITY COLLEGE
AND
THE COUNTY OF SCHENECTADY
THIS AGREEMENT, made this day of

2022, by and between the SCHENECTADY COUNTY COMMUNITY COLLEGE, a community
college organized and existing under the laws of the State of New York, with its principal place of
business Iocated at 78 Washington Avenue, Schenectady, New York 12305, hereinafter referred to as
"SUNY SCHENECTADY “snd the COOUNTY OF SCHENECTADY, public municipality
organized and existing under the laws of the State of New York with offices located at 620 Siate
Street, Schenectady, New York, 12305 hereinafter referred to as "the County."

WITNESSETH:

WHEREAS, as part of its Air Traffic control A.A.S. Program, SUNY SCHENECTADY
desires to provide air traffic control (ATC) training laboratory courses designed to meet the

WHEREAS, the County operates an airport which has the facilities, equipment, and personnel
necessary {0 conduct ATC training laboratory courses,

WHEREAS, the County is willing to provide ATC treining laboratory courses to SUNY
SCHENECTADY students upon the terms and conditions hereinafter set forth.

NOw, TBEREFORE, in consjderation of the mutual promises hereinafier set forth, the
parties agree as follows:

1. Upon stadents’ successful completion of the simulator portion of the SUNY
SCHENECTADY course outline (the ATC Laboratory Courses), the County, through its Airport, will
provide SUNY SCHENECTADY students with hande-on mir traffic instruction,

2. The County will furnish hands-on air traffic instruction consistent with the Airport
Standard Operating Procedures (SOP) (Exhibit "A") and student evaluation as outlined in the
Terminal Air Traffic Control Specialist - Training Review (Exhibit "B").

3. The specific period of time spent at the Airport Control Tower located at the
Schenectady County Airport by students in each ATC Laboratory Course, and the cogts associgted
with each course will be consistent with the number of training hours required, as set forth in Exhibit
“C" to this Agreement.
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4, SUNY SCHENECTADY may enroll up to twenty (20) students during the fall semester
in the Ground Control Laboratory Course (ATC 205) and up to twenty (20) students during the spring
scmester in the Locel Control Laboratory Course (ATC 255). In the event the designated number of
students corolled in either ATC Laboratory Course falls below eight (8) students, the County and
SUNY SCHENECTADY will meet to confer regarding adjustment, if any, to the courses offered. The
meximum hours evailable for hands- on, over-the-shoulder training per month are 100 hours during
July and 100 hours during August, and 140 hours for each of the remaining months,

5. In order to enroll in either ATC Laboratory Courses, a student, at their expense, must

meet all FAA CTI program requirements which include, but are not limited to:

&) Be gble to read, write, understand and fluently speak Engligh;

b) Pass &8 minimum Class 2 FAA Medical; and

¢) Pass a federal background check, where applicable

d) Pass FAA drug testing requirements

¢} Purchase the required radio headset

f) Purchase the FAA handbook 7110.65

8) Purchase the Schenectady County Airport Standard Operating Procedures (SOP)

6. SUNY S8CHENECTADY will advise each student that medical and/or other necessary
certification may be required es a prerequisite for the ATC training course participation.

7. SUNY SCHENECTADY will review the student's credentials, experience, and
proficiency as appropriste to ensure that a student has completed the required prerequisites and is
cnrolled in the appropriate co-requisite conrses.

8. SUNY SCHENECTADY faculty, staff members, and other non-matriculated students
may enroll in ATC Laboratory Courses during the term of this Agreement with special permission of
the SUNY SCHENECTADY Vice President of Academic Affairs---and the County, upon payment of
the laboratory fees set forth herein.

9, Three weeks prior to the commencement of the ATC Laboratory, SUNY
SCHENBECTADY will forwerd a preliminary list of students enrolled in ATC Laboratory Courses to
the County, On or sbout the first week of school, SUNY SCHENECTADY will forward a final st of
students enrolled in ATC Laboratory Courses to the County, Laboretory training will commence
during the second week of classes.

10. SUNY SCHENECTADY will advise students of their responsibility to conduct
themselves in accordance with SUNY SCHENECTADY's, RAA’s, and the County’s rules and
regulations including the FAA Handbook 7110.65, the Schencetady County Airport Standard
Operation Procedures (SOP), and the Terminal Air Traffic Control Specialist - Training Review.

11.  All ATC Leboratory Course instroction will be provided by the County's personnel.
The County will normally assign a student to & laboratory instructor except for stage checks. The
County may make instructor-student chenges at its discretion where it determines it to be in the
best interest of the student or instructor. All final course evaluation stage checks will be conducted
by the Tower Facility Manager or designated check instructor.
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12.  The County and the SUNY SCHENECTADY Aviation Science Professor will
develop hands- on air traffic controlling and tutoring schedules in agreement and coordination with
the students. Student laboratories may normally be conducted at all dates between September 1 and
August 31. The Iaboratory schedule will include weekdays and weekends during school terms. In
order to offer students opportunity for continued training during vacation periods, the program will
allow for scheduling during vacations. Students and the County will avoid scheduling conflicts
during SUNY SCHENECTADY academic examination periods. In order to maintain the

programmed training schedule, students may be required to continue iraining during summer
breaks,

13.  The County will maintain & Student Progress Chart for each student, which wil]
include the following:
2} Name of each student and the assigned instructor's name;
b) Proficiency status of the student, to include any unsatisfactory areas.

14, The Connty will submit copy of SUNY SCHENECTADY"s Progress Chart and
Monthly Report (to be provided by SUNY SCHENECTADY) containing:

) Names of students who have completed or failed final course evaluations;

b) Names of students who have withdrawn or failed to meet required standards and
whether each such student was passing or failing when training ceased;

¢) Names of students who may require remediation;

d) Names of students with training deficiencies or students failing to report as
sckeduled or students failing stage checks.

The chart/report will be certified by the Tower Faucility Manager.

15.  Ifan enrolled student is agsessed by the County as incapable of meeting proficiency
standards on stage testing or shows other deficiencies which will preclude the student's completion
of the conrse in which the student is enrolled within the prescribed limits of the syllabus, the
County will provide additiona! assistance consisting of 2 maximam of two (2) hours of remedial
ground and three (3) hours of remedia} laboratory instruction in an attempt to correct the identjfied
deficiency. Such remedial instruction will be provided by the Tower Facility Manager or the
Manager's designee. Each student receiving such additional assistance will be responsible for al]
costs associated with the additional assistance. If a student's performance continved to be
unacceptable despite the provision of this additional asgistance, the student's performance record
will be reviewed by a panel consisting of the student's laboratory ingtructor, the Tower Facility
Manager, the SUNY SCHENECTADY- Dean of Liberal Studies, and a SUNY SCHENECTADY
eviation faculty member, to determine whether the student will be dismissed from the course, A

determination to dismiss a student by the panel for lack of performance will be final, binding, and
non-reviewable.

16.  Students are expected to complete all courses for which they are registered within the
semester. Any student requesting an extension must submit & request in writing to the instructor
prior to the end of the semester. Extensions will be granted only for situations beyond the control

the last day of final examination for the semester for which the extension is requested. If the
student exceeds the maximum leboratory hours established for the course, the student will be

responsible for any additiona] leboratory fee mssessed in connection with the grant of said
extension,
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I7. A student may be dropped from the ATC Laboratory Course under the following
conditions;

a) No luboratory activity by the student for thirty (30) consecutive days;

b) The student voluatarily withdraws in writing from the course;

¢) Violation of SUNY SCHENECTADY, County, or FAA Rules and
Regulations;

d) The student fails to attend three scheduled training sessions without
providing one hour notice of cancellation to the County prior to the
scheduled appointment.

¢) The laboratory fee is not paid.

18.  When a student is dropped from a course, the County will submit an appropriate
grade to the SUNY SCHENECTADY" Dean of Liberal Studies for the affected student.

19.  In those cases where causes for laboratory suspension may be remedied (academic
deficiencies, illness, financial deficiencies, etc.), students may be permitted to resume laboratory
iraining provided the FAA regulations are satisfied and both SUNY SCHENECTADY' s Dean of
Liberal Studies and the Tower Facility Manager have conscnted. The student will register with
SUNY SCHENECTADY prior to re-entry into an ATC Laboratory Course pursuant to the terms
and conditions provided for hereunder.

20. September of each year, the following ATC laboratory course will be offered:
Ground Contro] Lab (ATC 205)
January of each year, the following ATC leboratory course will be offered: Local

Control Lsb (ATC 255)

This schedute will continue for the term of the agreement.

Tuly of each year, the following ATC laboratory course will be offered: Aviation

Internship (ATC 280)

21, SUNY SCHENECTADY will be responsible for collecting the laboratory fee
assessed each student; these funds can be used for ATC Laboratory Coursework only,

22.  The County will be paid for Academic Years 2022-2023 and 2023-2024 at a rate of:

s Forty-Two Dollars and 50/100 ($42.50) per hour per student based on hourly
attendance whether the student attends their scheduled time slot, and gsubject to the
maximum total hourly requirements for the course as set forth in Exhibit "A".

. Forty-Two Dollars and 50/100 ($42.50). On or sbout the first day of each
month, the County will submit a voucher for payment, which will be a report listing
the hourly attendance of each student enrolled in an ATC Laboratory Course. SUNY
SCHENECTADY will pay the County based on the monthly vouchers.

. As for the ATC 280 - Aviation Internship Program, the County will be paid in
full the amount of Six Thousand Dollars and 00/100 ($6000.00) based on & one-time
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voucher to be paid within 30 days of the day of receipt. Students who withdraw from
ATC 280 (Aviation Internship Program) will he charged Twenty-Two Dollars and
Fifty Cents ($22.50) for Academic Year 2022-2023 and 2023-2024.

23,  Atthe tompletion of each student's laboratory requirement, the County will prepare
and submit to SUNY SCHENECTADY & final accounting for services rendered to that student, and
the charges assessed for those services,

24, SUNY SCHENECTADY will notify the County immediately if a student withdraws
from an ATC Laboratory Course anytime during the first five (5) weeks of classes; thereafter,
SUNY SCHENECTADY will notify the County within one (1) week of eny student withdrawal, In
any event the County will be reimbursed for one (1) week of scheduled laboratory class time
beginning on the date of SUNY SCHENECTADY's notification to the County of a student's
withdrawal. Should a student withdraw from the ATC 280 Internship within thirty (30) days, the
County will rective payment for all hours completed by the student at $22.50/hour not to exceed a
maximum of $6000.00 for scademic years 2022-2023, and 2023-2024,

25. SUNY SCHENECTADY gssumes no financial responsibility for student debts
exceeding the payments outlined herein or for any additional services, supplies, or equipment
which may be received by the student for which no provision has been made in this Apgrecment.

26.  The term of thig Agreement will be two (2) years commencing September 1. 2022,

and expiring Augusf 31, 2024. This Agreement may be renewed upon the mutua] agreement of the
parties for additional terms of at leagt two (2) years each.

27.  If cither party wishes to termipate this Apreement, the terminating party must give
written notice to the other party at least two (2) years in advance of such termination, which must
be effective at the end of a semester, Students then enrolled in or scheduled for 3 training course
governed by this Agreement will have the opportunity to complete their educational experience

28.  Notwithstanding the foregoing, SUNY SCHENECTADY may terminate this
Agreement in whole or in part if the provider fails to correct problems that endanger the integrity
of the ATC training program within g period of thirty (30) days following receipt of written notice
from the SUNY SCHENECTADY Dean of Liberal Studies setting forth the problem and
demanding its correction. Such termination will be made by written notice sent at any time after

the expiration of the thirty (30) day period, effective on receipt of that notice.

29.  The County will not be liable for any demages if the failure to perform the
Agrecment arises out of causes beyond its contro] and without fauit or negligence on the part of
the County or eny of iis agents or employees. Such canses may include, but ere not limited to, acts
of God or the public enemy, fires, floods, epidemics, quarantine restrictions, repeated failure of
students to report for scheduled training, strikes, and unusually severc weather. In the event SUNY
SCHENECTADY terminates the Agreement in accordance with paragraph 28 hereof it may, upon
such terms and in such manner as it deems eppropriate, obtain services similar 1o those previously
provided by the County, and the County will be lieble to SUNY SCHENECTADY for twenty-five
percent (25%) of the difference between the cost of such similar services and the cost of the
scrvices which would have been provided by the County for students currently enrolled in the ATC
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laboratory course, If such termination is only partial, the County wiil continue the performance of
this Agreement to the extent not terminated.

30. SUNY SCHENECTADY and the County will maintain ongoing communication to
coordinate the scheduling of academic and laboratory training course experience, including but not
limited to reciprocsl on-site visits and participating in scheduled meetings.

31, The laboratory instruction provided for in this Agreement is to be perfomled at the
Airport Tower Facility, or at such other sirport facilities as may be mutually agreed npon by the
County and SUNY SCHENECTADY.

32.  The County agrees that 21l facilities used in the ATC training of any SUNY
SCHENECTADY student will meet all pertinent FAA requirements, and all other facilities and
equipment furnished by the County will meet all pertinent FAA requirements. All operations under
this Agreement will be conducted in accordance with applicable Federal, State, and local laws.

33.  The County will keep such technical, operational, and administrative records as may
be required by the FAA.

34.  All evaluations by students relating to the County staff and experiences in the ATC
Laboratory Courses will be made available to the Tower Facility Manager and instroctional staff,

35.  The County will make available all equipment and the facilities for instruction for
SUNY SCHENECTADY students at the County's facilities.

36.  The County will be responsible for all hiring, retention, and removal of Tower
employees as well as payroll, FICA and tax withholding, and other employee insurance benefits,
including, but not limited to, disability, worker's compensation, unemployment, and health and life
insurance for its employees.

37.  The Tower Facility Manager will have all applicable FAA certification and approvel,
possess an FAA 2™ Class Medical Certificate, and have at least three yoars of independent
professional air traffic controlling experience,

38.  Laborstory Instructors will have all applicable FAA certification and approval,
possess an FAA 2nd Class Medical Certificate, and have st least two years of independent
professional air traffic controlling experience. The County shall provide verification to SUNY
SCHENECTADY that its employees meet the qualifications of Air Traffic Controller, All Air
Traffic Controllers performing ATC instruction must be approved by both the SUNY
SCHENECTADY Dean of Liberal Studies and the Tower Facility Manager. The approval of the
Dean of Liberal Studies shall not be unrcasonably withheld. Itrespective of such joint approval,
said instructors will be employees of the County.

39,  The SUNY SCHENECTADY Dean of Liberal Studies or designee from SUNY
SCHENECTADY may perform unsnnounced inspection of the Airport Tower Facility and its
equipment 10 evaluate safety, training, standardization, student performance, and instruction to
assure adequate guidance and coordinetion between SUNY SCHENECTADY and the County. The
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partios will work cooperatively to research, develop, and improve the academic and laboratory
training program and accident prevention procedures,

40. SUNY SCHENECTADY faculty engaged in carrying out the provisions of this
Agreement at the Airport Tower Facility will be advised by the County of its rules and regulations
with which they are expected to comply. The County will provide each SUNY SCHENECTADY

faculty member involved with the County under this agreement a copy of the Schenectady County
Airport Operations Manual,

41.  All notices to parties hereunder must be in writing signed by the party giving notice,

and will be served either personally or by certified mail, return receipt requested, and addressed as
follows:

to the i e

Schenectady County Community College Attn: Dr. Steedy Moono
78 Washington Avenue Schenectady, New York 12305

ice to { :
Schenectady County Manager
Attn: Rory Fluman

County Office Building

620 State Street

Schenectady, New York 12305

Paul Sheldon

Director of Public Works
Schenectady County

100 Kellar Avenue

Schenectady, New York 12306
Phone (518) 356-5340, ext. 3234
Fax (518) 357-9547

Schenectady County Airport Control Tower
Michael Schadewald

Airport Operations Manager

21 Airport Road

Scotia, New York 12302

or to such addressee as may be hereafter designeted by notice. All notices become effective only
when received by the addressee,

42.  This Agreement may not be assigned or pledged by either party without prior written
approval of the other,

45.  The County will be responsible for any claims, costs, damages, or injuries to persons
or property of whatsoever kind or nature arising out of its fault or negligence or the fault or
negligence of its agents or employees in the performance of the activities provided for under this
Agreement. In addition, the County will pravide and maintain during the term of this Agreement
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Hability insurence, including professional liability insurance, in amounts not less than One Million
Dollars ($1,000,000.00) bodily injury end property damage combined single limit; and SUNY
SCHENECTADY is to be an additional named insured under such Hability policy or policies. It is
agreed that the persons insured under such poticy will also include faculty and students of SUNY
SCHENECTADY with respect to liebility arising out of their participation in the ATC Laboratory
Courses. The limit of liability afforded to a student under the County insurance coverage will be
One Hundred Thousand Dollars ($100,000). In the event of cancellation or threat of canceilation of
a required insurance policy the County and the insurer will immediately notify the SUNY
SCHENECTADY Deen of Liberal Studies by certified mail at the address provided herein. In no
event will such notice be less than thirty (30) days prior to cencellation, modification, or non-
renewal of any insurance coverage required by this Agreement.

44.  The County and SUNY SCHENECTADY will not discriminate against any employee,
applicant, or student enrolled in their respective programs because of age, handicap, color, nationsl
origin, race, religion, or sex.

45.  This Agreement embodies the entire agreement and understanding between the
parties with respect to its subject matter and supersedes all prior contemporaneous agreements and
understandings of the parties in connection therewith, There are no representations, warranties,
covenants, or conditions made by either of the parties except as herein expressly contained. This
Agreement may not be amended, modified, altered, or varied except by an Agreement in writing
signed by both of the parties after approval by the SUNY SCHENECTADY Board of Trustees and
the County Legislature.
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IN WITNESS WHEREOF, cach party hereto has caused this Apgreement to be executed by
its duly authorized officer the day and year first above written.

SCHENECTADY COUNTY SCHENECTADY COUNTY

COMMUNITY COLLEGE MANAGER L
By: @—D y: JQ’

5}3
Dr. Steady Moono Rory Flitman

President, SUNY SCHENECTADY County Manager

COUNTY COMMUNITY COLLEGE Qd ’
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STATE OF NEW YORK
COUNTY OF SCHENECTADY 8.2

On the 255 " dayof _Lobaaale 2022, before me, the

undersigned, personally known to me or_,ﬂrovcd to me on the basis of satisfactory evidence
to be the individual(s) whose name(s) is(are) subscribed to the within instrument and
acknowledged to me that he/she/they executed the same in his/her/their capacity(ies), and
that by his/her/their signature(s) on the instrument, the individual(s) , or the person upon
behalf of which the individual(s) acted, executed the instrument.

L pests—

Notary Public-State of New York

STATE OF NEW YORK
COUNTY OF SCHENECTADY §B.;

On the _____(_0 day of \-kaﬂ-(_{' 2022, before me, the
undersigned, personally appeared _ 4 Fluna ,

personally known ta me or proved to me od the basis of satisfactory evidence to be the
individual(s) whose name(s) is(are) subscribed to the within instrument and acknowledged
to me that he/she/they executed the same in his/her/their capac:ty(les), and that by
his/her/their signature(s) on the instrument, the individualfe the person upon behalf of
which the individual(s) acted, executed the instrument.

Shannon T. Perrone Vork

ic, State of New Yo = ——

Nm;{yegpu!?l{oc 01PEG287451 —NWotary Public-State of New York
Qualified in Schenectady County
Commission Expires 08-12-2025
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B82.5 GC shall distribante flight strips

82.6 Arrival Procedures

8.2.7 SIGMETS, AIRMETS, MIS, AND CWAS
8.28 PIREPS

8.29 Field Condition Reports (FCR)

8.2.10 Special Procedures

Chapter 5. Local Control
Section 1. Position Information
9.1.1 Duties and Responsibilities:
9.1.2 Position Equipment

9.1.3 Freguency Information
0.1.4 Area of Jurisdiction
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9.2.14 Fleld Condition Reports (FCR)
Section 3, Special Operations

9.3.1 Laser Numination of Afreraft

5.3.2 Stockade Noise Ahatement Procedures
9.3.3 Bird Hazands end Reporting

9.3.4 Siguificant mformation

Chapter 10, C-130 Operations
Section 1. General Operations

10.1.1  Air National Guard 109® Standard Operating Procedure
10.1.2  Welght Bearing Ruoways and Taxiways

10.1.3 Traffic Rules

101.4 TLand and Hold Shert Operation

1015  Stockade Noise Abatement Procedires

10.1.6 Air Drops

10.1.7 Assmit Proficiency (AP) and Heavy Max (H/M)

10.1.8  Nigh Vision Goggle Training

10.1.9 Bd Hazards and Reporting

Chapter 11. Emergencies
Section 1, Afrport Emergencles

-
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11,11 General

11.1.2 Information Requirements

11.1.3 Addifonal Procedures

Section 2. Hijack/Bomb Threat/Hot Brakes/and Harardons Cargo Area

11.2]1 Hijack/Bomb Threat/Hot Brakes/and Hazardons Cargo Area
Chapter 12, Training

Section1. General

12,11 General Procedure
12.1.2 Training Management

12.1.3 Proficiency Training
12.14 Conptrol Tower Training

Chapter 13. Security
Section 1. General
13-1-1 Introduction
Section 2, Security Practices
13-2-1 Examples of, what we prevent
13-2-2 Examples of, umsnal or suspicious activities
13-2-3 Control Tower Responsibilities and Practices
13-2-4 Bomb Threats vir Telephone

Attachments

ALB and SCH Letter of Agreement., PDARS, SCH and 109*, Letter of Agreeroent, LOA BASE Program.,
FDIO Handout., Alrport Diagram., Visibility Checkpodnt Chart., 109* Fire Department Call sigos., Alrcraft
Alerts 1,23, 109* Standbry Positions Diagram, Alerts 1,2,3., Night Vision Operations, Drop Zone Diagram,
N JO 7930.107

.

158



3/16/2018 SCH/SOP

Chapter 1. Drtroduction

Section 1.

i1.1

d.

1-1-2

i-1-3

114

Parpose of this docoment

This Schenectady (SCH) County Alrport Air Traffic Control Tower Standard
Operating Procedure {S0P) prescribes Air Traffic Control procedures and
responsbilities nsed in the daily operation of the Schenectady Air Traffic Cantrol
Tower.

Cancellation
This Standard Operating Procedure cancels all ather previous SOP’s,
Non-Federal Facility

Schenectady County Airport Air Traffic Control Tower is & Non-Federal facility
which provides Air Traffic Control and Weather Observation Services,
Personzie] assigred to the Control Tower are cextified by the Federal Aviation

ion as Control Tower Operators and provide service in accordance
with FAA Order 7110.65, and all applicahle Federal Air Regulations,
Personnel assigned to the Control Tower ave also certified Weather Observers and
provide services & a Supplernental Aviation Reporting Station certified by the
National Weather Service. All ohservations are conducted ip accondance with the
National Weather Service and Federsl Meteorologice] regulations,

Administration and Operation
The Administration and Operation of the Schenectady County Alrport Air Traffic
Contro]l Tower is the responsibility of the Schenectady Airport Operations

Courdinator under the supervision of the Commissinner of Aviation/Director of
Pablic Works.
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Chapter 2. Control Tower General Procedures

Bection 1. General
2.1L1 Teamwork
a. The Shenectady County Afr Traffic Contro) Tower adheres to the “Tower Team
Concept”

b Ihelhweﬂhamasamoleisresponsihlefortheweranoperaﬁnnofthﬂbwer
andmeedngﬂneobjecﬁvesoflhefndﬁ{y.mwm“]bwuwmdndesau
operating positions in the facility. This is not Intended to hold the whole team
respomsible for a controller’s operational deviation/error, It is intended 1o remind
the team to wark together as one.

¢ Aﬂpemomelshaﬂadvkeodlerpmumelofupemﬁonalsimmiomthatmy
require attention or action.

d. A]lpmsonnelshnﬂmmﬂmrﬂlewnrkenﬁmmm,maiminsinmimﬂ
Bwareness, and provide assistance in a supportive manner.

212 License and Medical Certificate

i Aﬂpmonneishallhaveﬂmrmrlraﬁc&mnlucmsemdmmemMadical
Certificate available while on duty.

213 Reporting for the Duty Day

8. U:ﬂﬂm)Pasnnnelsbaﬂaniventhefndﬁtyhsnﬁdmtﬁmembemmefuﬂy
prepareq for the position duties,

b. Uﬂiumedsignnmdmuntyxrdﬁﬂewimwwompafomaﬂelﬂm
Use the proper CTAF procedures contdined in the Alrman’s Fnformation Manual
(AIM).

C Malmnuteufmyumdiﬁunsaﬂecﬁngopemﬁms.andemrinmndlyugwhm
back in the Tower Cab.

d. Ihenﬂleoomuerwiﬂeusmeha’sheisfanﬁﬁmminfmmaﬁmcnmedin
the Read File, Equipment Outage Log, Current and Porecisted weather
(hitn:eviatiomweather o tais/ ) A ; AdmﬁﬂsmdNUmM’s,ﬂn

e, Aﬂconunnmsa:emspunslblefmensuﬂngﬂ:atﬂaeneadﬂle,EquipmmtOmgg
Log, Current and Farecasted weather reports, Atrport Advisories and NOTAM’s
are updsted and current.

f.  Print the Porecasted Weather report and place in the Read File.

E SmttheDailyLoguﬁlizlngthemmpumgmatedDASH4pmmm=anduseit
through ont the day t make all appropriate entries,
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h
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o
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X

Daily Log entharized contractions and examples of commonly used entries are
located in the attachment.

Check &ll equipmment i the tower 1o ensure working order.

‘Fam on the FDIO

Tin up intensity level and reset the STARS Display to user preference.

Torn up Intensity for Wind display A

T up the intensity for the AWOS display.

Check the IL.S Monitar to ensure that Glide Slope and Localizer monitor Jights
are green.

Check the NDB monitor and ensure that the manitor light is green,

. Check Radlos. Use the hand held radio located In the Tower Cab to check LC/GC

radios, 121.3, 121.9, and 121.5

If 2t any time an equipment cutage i found make entry in the daily jog, and log
imto the equipmeat outsge log located in the position checkist. Contact AT3
TRACON and AQCC for FAA related outages. Contact the Airport Operations
Coardinator for all other cutages.

(7:30am) Open the Control Tower {If earlier than 7:00 am, issue a NOTAM and
advise ALB TRACON).

Contact AThany TRACON and advise them that the Tower is Open, Runway in
Use, Corrent Weather (VFR/IFR), and any pertinent equipment cutages,
NOTAMS, end field conditioms.

If not received, ask ALR which Rupway and Freguency they are using.

Reset the Airport Lighting to Ground 1o Ground Control and ensure all Afrport
Lighting to jnclode; the Rotating Beacon and Obstruction Lights are set to the
appropriate settings, in accordance with FAA Order 7110.65. .

(7:35 am) Call Stratton ANG BASE OPS and advise them that the Tower is
Open, Runway in Use, Cunvent Weather (VFR/IFR) and any pertinent equipment
culages, NOTAMS, end pertinent airfield conditions. Request a radio check on
UHF frequencies

(7:45) Start Normal Westher Reporting. |
(8:00 am) Conduct an Emetgency Canference Line (ECL) check dafly. Insure
that all Agencies of the ECL respond. Agencies inclade:

{1) Cresh Control
{2) Base Ops

(3) Comnand Post
{4) Security Police

¥.

Make & entry in the Daily Log showing that the ECL Check was completed to
indude EILC unresponsive agencies.

-9.
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2-1-4 Familiarization and Transfer of Position throughout the Duty Day

a Beforeasshnﬂngrespnnsibﬂnyfnraposiﬂonofopmﬂon,pmonnelshnn
become fully prepared for the position duties by becoming familiar with
information contained in the Read Pile/Status Informetion Ares(s). To indlude, the

b A]lposiﬁonsatSchmeﬂminbwermqui:ethemceofnpemﬁonal
cunﬂnlmyﬂzmughﬁxetlansfuofpusiﬁonmponsibﬂny

2-1-5 Position Relief Briefiags

a. Whmacnnnnﬂermnsfemmponm'bﬂhynfaposiﬁonofopmﬁonmanother
conuaﬂa.afuﬂposﬂionhieﬁngshaﬂbeconmmedusmgﬂm'nansfernf
Position Responsibility Checklist and the Status Information Checklist, Position
Tkmsfershaﬂbencmdedinﬂ:e?nsiﬁonl.oglocatedmeachposiﬂm

b. ﬁmsfuof?oslﬂon_nesponslbﬂliycmeddlstsmdﬂmSmInfomaﬁon
Cheddis(sarelocmdineachcnnmlpodﬂnn.

C. Reﬁvedmnnoﬂmmutmonﬂmandobsmetheposiﬁonfnranﬂnimumoﬂ
minnmsmmmpleheﬂxemsferofposiﬂonrespunsibﬂhy.

2-1-6 Combining Positions

4. Position combination/lecombination shall only be accomplished after

confdering traffic volume, weather, staffing, and any other known or planned
occurrences (air shows, scheduled cutages, etr.),

2-1-7 Guompleting the Duty Day

a. m:soPmJC]mﬂ:eihwerﬂﬂmmanmﬁnpm,issueND’IAMandadﬁse
ALB TRACON).
CnnmetAlbanymAGONandadviseﬂ:em&ntﬂ:ﬂbwisclosedandinfom
thmufanyknownuaﬂicjnﬂm{:‘hssDehnAizspace.

Set the Airfield lighting to Aj
Ensmeaﬂﬂirponugtﬁngmmdnde;ﬂmeanﬂngBmmnmebstmcﬂm _
lights are set to the appropriate settings, in accordance with FAA Order 7110.65
Test the Alr o Groynd Control lighting function,
Cmﬁnthenighﬁyﬁafﬁcmumfnm.mmethemmalimpmsmpsmd
the Traffic Log in the Traffic Log File,
CompleteﬂmnaﬂyLog.Pﬂmontampyahdsign.PlaneﬂmcopymtntheDaily
Log File,

Tum off Tower Daily Log computer monitor.

Turn off the FDIO.

'Il:mdownﬂleinmmnylevelofthesmsdisp!ayz

Tum down the intensity leve) for Wind Displays,

Tum down intensity level for the AWOS display.

ap g

™

FET R R @
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m. Insure the Altimeter Jights are off,

E:surethatlhe'lbwer&bisnmanﬂmdedy
'Ihlneontthe'IbwerCabmh,audmplamlher.
’Ihmoﬁall'lbwerinmnghs
E:m'IMvermamdnorlocksbehindym.

Compiaints and Incidents
Passaﬂmmplaﬁusormncemstntbnﬂponmcwrdimfm
handling.

When a comy complaint is recetved by phone, the person receiving the complatnt shall
be courteous and patient.
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Chapter 3. Forms

Section 1. Forms and Procedures
3.1.1 Time Entries
a Unlvemal'l’!meComﬂinated(UTC)shallbeusedforaﬂ entries.

3.1.2 Facility Directive
& A Fecility Directive from the Airport Operations Coordinstar is intended a5 an

Opemﬂom,unﬁlappljcablepmmdlmmnbumemdmmﬁmsdmnemdy
Sumdard Operating Procedure.
b. Aﬂcmﬁunﬂsshaﬂhﬁﬁalanddaeaﬂhd]hybhmﬁves.

3.13 Daily Log

Tlﬁsformshaﬂbemmpletedbyeachmnﬂnﬂerduﬂnghisfhﬂrdmyshi&.
Ennieswmindudeaﬂfad]ityacﬁviﬁesoﬂmﬁmnrmﬁne,mmhnsequipmm:
outagesandanyoﬂmrunumaloccmmcmwnﬂduedofva]neaspmofthe
facility records.

C. Include time controllers are on and off duty.

3.1.4 NOTAM Forms

CD/FD is responsible for the dissemination of all NOTAM’s.

GD/FDMnoﬁfySCHIncﬂCmalSCI{GrdeomLALBI‘RACON,

Suztton ANG BASE OPS, and Richmar Aviation of &l NOTAM 5

c CDJFDshaIlmﬁIyANGFImDepammmofmyNOTAMﬂmwﬂlaﬁacnheﬁ-
operations,

d. CDIFDshaﬂpostaﬂNDmM'sintheNDTAMbinderlummdinﬂ:ﬂbwerCab.

=

se

315 TrafficLog
a ‘I‘hlslogsha]]bemnintamedandwtaledeachday.
3.16 Flight Plan

a Comro]lasm]luseFAAmenaB-iFﬂghtPlanfonnwhennemrymfﬂe 8
flight plan mamally with AFSS.
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3.L7 Incident Repurt

a mmmslmnbemmpluedandsignedbytheappropﬁatemquﬂerfuuuwm;
the occurrence ofanncddent,mgmcy,ormylnddmtthatndvmlyaﬁmd

b. Inddentamllbednsslﬁednnderonemmnreufﬂmfo]hwing:

(1) Accident: Inclodes major, minor or near misses, both in the air and on fhe
ground,

(2) Emergency: Amy incident declared or determined to be of any emergency nature
hyeitherapﬂntmmmﬂe;wherebytheacﬁunbytheScheneaadyCmnl
Tower was a prime factor in the preservatlon of life and or .

(3) Ilmegulerities: Includes deviations from the provisions of Federal Air
Reglﬂaﬁunsand&CHSﬂnﬂardOperaﬂngPrmdm‘es.

¢.  One copy will be given to the Alrport Coordinator for distibution.

3.18 Schenectady Tower Approved Local Contractinns
2. ADVSD (ADVISED), CHK (CHECK), CNCLD (CANCELED), CNLD

| (CANCELED), NORM (NORMAL), RY (RUNWAY), SRECS
(SURFACES), TST (TEST).
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Chapter 4. Equipment

Section 1, General

411 NAVAID Monitoring

a.

b.

LC is responsible for monitoring the ILS epproach system components for RY 4
and the HEU NDB.

GC/CD/FD shall notify Adantic Operations Control Center (AOCC) of any
&lamms or outages and will issne the appropriate NOTAM.

412 Equipment Outages

8.

Report all pertinent FAA NAVAID/Equipment outages to ALB TRACON, AOCC
&nd the Airport Operations Coordinator. Make a Daily Log entry detailing the
cutzge and update the outage log, located in the Read File (RF).

Report all other pervinent outage information to ALB TRACON and the
Schenectady County Alrpart Operations Coordinator. Make 2 Daily Log enmry
dezatiing the outage and npdate the outage log, located in the Read File (RF).

413 Runway, Taxiway, PAPL, MALSR and Obstruction Lighting Cantrol

c

d.

Panel , and the Rotating Beacon

Local Control is responsible for ensuring that all Airport Lighting, Lighting
Control Panels and the Rotating Beacon are set carrectly and in accordance with
FAA Order 7110.65,

Runwey 4/22: Hml-llghlnmusnyamway_ljghts(ﬂmm,ﬁedsinnﬁppmch
Path Indicator Lights (PAPT), Medium Intensity Approach Lighting System
(MALSR), and Runway Alignment Indicator Lights (RAIL).

Ruopway 10/28: has Medium Intensity Rxoway Lights (MIRL), Precision .
Approach Path Indicator Lights (PAPT).

All Taxiways: Have taxiway ights only.

Note: Alrfield Lighting needs to be adjusted SLOWLEY to prevent damage to the
Alrfield Lighting System.
4,14 Emergency Conference Line (ECL)

a.

b.

c.

Located in each Positon,

GC shall conduct an ECL check daily.

Agencies on the ECL are: SCH TWR, PFire Department, Base Operations,
Command Post and Security Police,

-14-
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a Pximmymdbeamﬂmgﬂssbﬂlbedi:phyedatal[ﬁms.
b. LCconholdetmnhasﬂiesetmpnfemnmfmﬂ:emW
G ‘IheTDWmayheusedforﬂlefuﬂnwingﬂmuims

¢3] Deteuninganalmaft'sldmﬂmﬂm, exzct location, or spatial relationship to
other afreraft.

Nm:MMdOSmﬂmﬁsualsepﬂaﬁonpmcedw.

(2) Provide aircraft with traffic advisories

(3) Provideadimcﬁonorsuggmadheadmgmvmmm

(4) vaideinfnmaﬁonandinsu'ucﬂunstoaim&wiﬂﬂnthedmpmeﬁnrwhidnLC

() Rnivingmdpmvld:ing. point-outs.
®) Cmmnmshanadha-etoiheSCHIALBLOAmcmﬂngﬂmopuaﬁonofthe

) Intheevmoifanmnng,GClCDfFDsha]lnodfyALB_mmNnnﬂhave

d. STARS/TDW Quick Reference List, Iocated in each Position Check List
€. See Appendix

418 FllglnnatalnpntOutput(FDIO}mtun

8. FDIO Quick Reference List, located in each Position Check List.
b. See appendix

4.1.7 Computer, Printer

a LmdmmmnmmtheSecnﬂtyCamDisplmCmmnmuseﬂﬂs
cotputer for the Daily Log and day to day operations.

4.18 Security Camera Display

8. Located on Counter Next to the Computer. Conttrollers will use the display to
meintaln Schenectady County Atrport Simational Awareness,

-15-

167



3/16/2018 SCH/sSOP

41.9 Digital Clocks

8. Located in each Control Position, Displays time in Universal Time Coordinated
(UTC).

4.1.10 Digjtal Wind Sensor

2. Located in each Control Posttion. Used to receive Direct Wind Information,
4.1.11 Headsets/Microphones

8, All controllers shall wear headsets while monitoring trainees.

4.1.12 Analog Altimeters

&. Located in each Conirol Position

4.1.13 ZETRON 4010R Dispatch Console

Located in each Control Position, and contains the following frequencies and
Land Lines.

Frequency 121.9 Ground Comirol

Prequency 121.3 Local Control

Prequency 121.5 Emergency

UHEF 1 Schenectady LC/GC combined Frequency 321.1

UHF 2 Fregquency 243.0 Emergency

Ajr Nation Guard Radic

County Highway Radio

13 Line, This is an Open Shout line with ALB approach

42 Line, This is a Dial line, used to communicate with ALB (Dial Line # 37)
Awxiliary Bank to inciude Beacon Light

KR AR m

4.1.14 Awmomated Weather Observing System (AWOS)

AWOS Frequency 119,275
The weather at Shenectady Airpart is updated every hour; or s dictated by the

Axtomated Weather Observing System (AWOS), and sent to the tower cab by the
AWOS Video Display.

¢ The AWOS is the Centified Weather Observer’s tool. The Certified Weather
Gbserver (WO) is ultimately responsible for the AWOS's acouracy, and for
wpdating and disseminating weather.

d. The WO will relay the howdy and/or any special weather sequences to Flight
Service Station (FSS) for dissemination.

o

-16-
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e WOuﬂ]lmsﬂmAWOSRemzﬂ!ngSymmb!mdcastaﬂpexﬁnmNOTAMS,
IﬂeldCondiﬁmRepmts(FDR),BmkingAﬂionAdviwﬂa(BRA),mdany
Aﬁmemdﬂimsthmvﬁnadvmdyaﬂeaﬂlesnfetyofdmﬁ

1. Several airports in the area have AWOS or ASOS equipment. Most have phene

2C0ess,

g Weather Porecasts shall be obtatned the beginning of each dayshift. These
meome‘im (Attp:/feviationwesther eov/adds/tafe

h. WO will advise SCH Local Control and, TRA when weather has
dmmmmmmmw@mmmimmmm
Vimal Vectoring mintmums (2100 MSL),

4.1.15 AWOS Outage, the WO shall

8. InﬁnmSCHLomlComro]mdﬁLBmAGONoﬁhemge.

b. AﬂvlseSCHLocaICon:mliudALBTRACONwhenw!dﬂmdﬁtﬂimto
hssﬂJmSDDOMSLmdSHﬂesvisibﬂnyandwlﬂmammﬂymhyﬂmhmmly
weather sequence to ALB TRACON.,.

o AdviseSCHLocalContnulmﬂALBTRACONwhenwedtheﬂm:easexmsmn
MSLandEnﬂviﬂbﬂityandwiﬂtmninamﬂmlﬂlyingdﬂlehumiyweaﬂ:er
sequence to ALBE TRACON,

4.1.16 Light Guns

a antedabaveeachCommansldons.Comﬂmshaﬂmmﬂ:echmnntbe
hack of the Light Gun for proper use.

4.1.17 Motorela Astre Radio

a, Lmdontheleﬁsiﬂedtheconsole.UsedmconnnmﬁcateSmmnANG.
4.1.18 AVAYA Telephone system

a IocatedineachConuanosiﬁnn.Usedasanmidephmaﬂne.

4.1.18 Fax

& Located on the far lefi side of the conscle.

4.L20 Binoculars

. Located in each Contral Positlon.

-17 -
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Chapter 5. Strip marking Procedures

Section 1. Gensral

5.1.1

N

5-1-2

General Strip Marking

Schenectady canforms to the National Standards of strip marking in Boxes 1-9 of
the flight progress strips. All handwritten strips will be prepared in accordance
with EAA Order 7110.65 and this SOP.

Local Strip Marking
Schenectady has standardized strip marking for the facility, Standardized strip

marking assists in reducing confusion and coordination amongst the controllers in
passing information.

1 5 B 9 T 9B | 50 | 11 | 12
: A 6 8 B | 14| 15
| 4 9Aﬁﬂ or| 16 17 18 J

b. IFR DEPARTURE STRIP MARKING
Box1 AlrcaftID
Box2 Revision number (computer generated strip)

Circle when revision is verified with ALB

Box 2a Strip Request Originatar (computer generated strip), Parking Spot # for Aircraft

on the ANG ramp.
Box3 Number of afreraft in flight (if more than 1), gircraft type, and suffix
Box4 Computer I number (compter genersted stip) ¢z )
Bax5 Bescon Code
Box6 Proposed Departure Time
o Box7 Requested Altitude  Poas mae
'E'”" Box 8 Departure Airport, DeparnlreRunway(iththhmpwhnmynmway).

Box 9

~——Tntersection (If Applicable), Standard Climb Out.

Route, Destination, hnitial Altitude, Remarks, Initis] Altitnde.

Box9a Same as Box 9

FRC circled after fsgued

PR

Box 8c Departure

Box 10 Letter B to indicate that the Clearance was given to the pllot

Frequency
Letter C around Freguency, to indicate that a frequency change was given{ 13 8¢

-18-
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Box 13 Leiter R to indicate that an JFR Relesse was received from ALB

Box 14

Box 15 Departure Thme/Check Mark to Indicate Departure Time was passed to ANG
Base Ops.

Box 16 Intersection and/or other than active ninway nmmber

Box 17 DSP Proposed Release Time

) [ g SB| 10 il | 12

6 8A 13 | 1415
7 8B 9A oc| 16 | 17 | 18

LLI.pNn—

c. VFR/SVFR DEPARTURE STRIF MARKING

Box1 AircraftID
Box2 Revision pumber (computer generated strip)

Circle when revision is verified with ALB
Box 28 Strip Request Originatar (computer generated strip), Parking spot # for atreraft
on the ANG ramp,
Box3 Number of aircraft in fight (if more fhan 1), aircraft type, and suffix
Bax4 Computer ID number {computer generated strip}
Box5 Beacun Code
Box 6 Proposed Depurture Time
Box7 VFR, VFR/Requested Aliitude, SVFR/Altitude Restriction
BoxB Departure Airport, Departure Rumwary (if other than primary mmwey),
Intersection (If Applicable).
Box9 Ronte of Flight, Destination, Remarks
Box 92 Direction of Flight (Cardinal Direction)
Box 9c  Deparaire Frequency

Letter C around Frequency, to indicate thet & frequency chenge was given
Box 10 Letter B to indicate that the SVFR Clearance was given to the pilot
Box 13 Letter R to indicate that an SVFR Release was received from ALB
Box 14
Box 15 Departure Time/Check Mark to Indicate Departure Time was passed.
Box 16 Intersection and or other then active moway nimber
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2A

B 03 R

d JFR/VFR/SVFR ARRIVAL STRIP MARKING

Box1 Aircraft ID

Box2 Revision number (computer generated strip)

Box 28 StrlpRaqustOﬂginmr(mmpmgmemedstﬂp}

Box3 Number of aircraft in flight (if more than 1), atrevaft type, and suffix

Box4 Compater ID number {corputer geperated strip)

Box5 Beacon Code

Box & Previousﬂxorinbnunﬂnh-way(mmpmergmermdsuip)

Box7  Coordination Fix (computer generated strip). VFR, SVFR

Bux 8 Esdmﬂedﬁmewu-coordhnﬁnnﬁxordesﬁnaﬁnn(mpmgmatsdmnp)
Box 9 Destination, Remarks

Box 5S¢ DEpmmqunmcg;LmCmnnﬂFrequmcgwindicmﬁazaﬁequency
chmgewasgivm{Uﬂlizechedmaﬂ:smindimaddtﬁmalﬁemmmychanges)

Box 10 Type Approach (ILS, NDB, GPS, VA)

Box 11 Type Landing(T-Touch and Go, L-Low Approarh, 0-Option, C-Circle, FS-Full
Stop, Z-Tower, H-Standard Heading).

Box 12 Aurival Time, and a Check Mark to indicate Arrival Time was passed.

Box 13 Type Approach (ILS, NDB, GPS, VA)

Box 14 Type Landing(T-Touch and Go, L-Low Approach, O-Option, C-Circle, FS-Pull
Stop, Z-Tower, H-Standard Heading).

Box 15 Amival Time, and a Check Mark to indicate Arrival Time was passed,

Box 16 Type Approach

Box 17 Type Landing(T-Touch and Go, 1-Low Approach, O-Option, C-Circle, FS-Full
Stop, Z-Tower, H-Standard Heading).

Bex 18 AﬂvﬂIﬁne,mdaCheckakmhdicmAmdﬁmewaspassedmANG
Base Ops,
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8A 13 14 | 15

b L) B =

e. IFR/VFR/SVFR ENROUTE/POINT OUT STRIP MARKING

Box1l AbrcmftID

Box2 Revision mumber (computer generated strip)
Circle when revision is verifled with ALB

BoxZa Strip Request Originetor (computer generated strip)
Box3 Number of aircraft in flight (if more than 1), aircraft type, and suffix
Box4 Comper I mumber (computer generated strip)
Box5 Beacon Code
Box 7 IFR/VFR/SVER/Requested Altitude
Box B Assigned Altitudes
Box 9 Route, Destination, Direction of FHght, Remarks
Box S5c  Departore
Letter C arovmd Frequency, to indicate that a frequency change was given
Boax 16 Enter the letters P or E to indicate Point Out or Enroute
Box 17 Time Alrcraft enters SCH Class Delta Arspace
Box 18 Time Afrcraft exits SCH Class Delta Afrspace

=21-
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Chapter 6. Weather Observation/Observer (WO)

Section 1. Position Informations (WO operates as a combined position with Clearance
Delivery (CD), Flight Data (FD) and Ground Control (GC)).

6.L1 Duties and Responsibilities

Monitor and Operate

Process and forward Weather information
Disseminate Airfield information

Utilize asgociated equipment

Check strips for accuracy

Issue clearances and ensure read back acouracy to Schenectady departures
Operate associated equipment

Updete AWOS recording system information

Assist the Tower Team in meeting facility sinational objectives

Position Equipment

STARS display apd associated keyboard and controls
ZETRON 4010R Dispatch Console

AWOS system and associated display and keyboard
Emergency Conference Line (ECL)
Muotorola Astro Radio

Axtornatic Wind Sensar

Altimeter

FDIO and associated display, mositor and keyboard
Digital Clock in UTC

AVAYA Telephone system

Bax

6.1.3 WO Is assigned frequency 119,275 AWOS Frequency.
6.4 ‘WO has no afiotted airspace/ares of jurisdiction

FERrp A TR

8.1

(&

FY R e pp op

6.1.5 Procedures

8. The westher at Shenectady Alrport is updated every hom, or as dictated by the
Automated Westher Operating System (AWOS), and sent 1o the tawer cab by the
AWOS Video Display.

b, The AWOS is the Centified Weather Observer’s tool. The Certified Weather
Obsérver (WO) is ultimately responstble for the AWOS's accuracy, and for
updating and disseminating weather.

pY

-22.
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6.1.6

WO wﬂlm]aythehomiyandfurspedalweatherseqmmFliglu Service
Station (FSS) for dissemination,
WDuﬁBzestheAWDSRenmdingSystemmhmadcastnnpﬂﬁnunNUEAMS,
Field Condttion Reports (FDR), Braking Action Advisaries (BRA), and any
Altport Conditions thet will adversely affect the sefety of sircraft,

Several airports in the area have AWOS or ASOS equipment. Most have phone
BCCESE

Weather Forecasts shall be obtatned at the bagimning of each dayshift. These
Forecasts are obtained at (hitp:/aviationwes

radio charme] XWEATHRR

WO will advise SCH Local Control and ALB TRACON when weather hag
det:ﬁmdm!beleFRmndiﬁnm,miorbdowIFRminimums,tnfbelow
wmgmmmalmusm.
WDwilladviseSC:HLocnlConu'olandALBTRACDNwhmweaﬂmhas )
increased to/above VFR conditions, to/sbove IFR minirmmns, tofor above Visual
Vectoring minimums (2100 MSL).

AWOS Outage, the WO shall

8. InfnrmSCHLuualConnnImdALB’IRACDNoftheomge.

b. AdviseSCHLocnlCommlandALBmAconhmwemhademﬁmm
tnlessﬂ:anSOﬂﬂMSLnnﬂSmﬂesﬁsﬂﬂlﬂyandwﬂlmﬂyr&layﬂm
hourly weather sequence 10 ALB TRACON.

c. Advise SCH Local Control and ALB TRACON when weather increases to
SWUBELmdSmﬂﬁvisibﬂkyandwﬂlteminatethemlﬂymgofﬂm
bourly weather sequence to ALB TRACON,

-923-
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Chapter 7. Clearance Delivery/Flight Data (CD/FD)

Section 1. Position Ynformation (CD/FD operates as a combined position with/ag
Weather Observation/Observer and Ground Control).

7.1.1 Duties and Responsibilities

Monitor and Operate Equipment,

Process and forward flight plan data information.
Disseminate weather and Airfield information,

Utilize associated equipment.

Check suips for accuracy.

Issue clearances and ensure read back accuracy to Schenectady departures.
Operste associated equipment.

Update AWOS recording systemn informaion,

Perform the Dafly Emergency Alert System check (0800 L}).
Responsthle for updating the ALB Frequency In Use Sign, Jocated above
each position.

Responsible for General Coordination with Stratton Alr National Guard,
excludiog the relaying necessary Armival/Departure times for milttary
aircraft,

m. Responsible for posting, updating and maintaining the Stams Beard,
n. Assist the Tower Team in'meeting facility situztiona! objectives.

Position Equipment

TDW display and associated keyboard and controls
ZETRON 4010R Dispatch Console

AWOS system and associsted display and keyboard
Motorola Astro Radio

Automatic Wind Sensor

Altimeter

FDIO and associated displey, monitor and keyboard
Digital Clock in UTC

AVAYA Telephone systemn

Emergency Conference Line

Fax

o OETrrEmme ap e

£

PR e o o

7.1.3 Frequency Information
. CDis assigned and shares Frequency 121.9 with Ground Control (GC)
7.14 Allotted Airspace/Area of Jurisdiction

-24.
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a CDhasnoaﬂot!ndaﬁSpacelm'eaofjuﬂsdluim

Sertion 2, Procedures

7.21
8

c

General Proceduyes

mmmmmmmmmﬂmm@mLm

dmﬂmoummmﬁfmmdwmss

Rezponsihle Processing reguests VFR sfrcraft requesting following

m’g&gny(.ﬁ[muﬂlﬂngthe Smsmmmandman;ﬂﬂ%tmmwiﬂa
LOA .

Respunsibleforﬂledmmaﬁonmdupdnﬁng all pertinent Field Condition

Information to Gmmd(GC),LocalContml(LC),ALB'I'RACDN.FthIService

Station (FSS) and AOCC.

Report ell pertinent FAA, NAVAID/Equipment outages to ALB TRACON, AOCC

mdtheAirponOpmﬁmsComdlnamMakeaDaﬂyLogemydaaﬂiugﬂ:e

outage and update the outage log, locited In the Read Hile (RP),

Rq:maﬂoﬂterpaunmamgemfmaﬁonmALBTRACONandtheAhpm

Flight Plan Information and Processing

Flight Progress strips and Holders are required for sl arcrafi,
Flightleinfomaﬂonmaybemceivedﬁum&nypnsnionvhwﬁumﬂjght
Progress strips, written notes, or volce.
Ifaﬂightp]anformaim'aﬁisnutsmmdhﬂ:emmpmhaveﬂmaimraﬂreﬂle
whhAFSS.Ifﬁmepemﬂs,yuucancaﬂAFSSabomﬂ:eﬂightphn.
VFRﬂightfuﬂnwingrequestswﬂlbeenmdusingﬂ:emWnnﬂmM
thwough the FDIO.
WhmtheFDIOisoutofservl:e, contact ALB TRACON for flight plan
infmmaﬂoninnmnkncemﬂﬂtheSCHfALBLOA.

Braking Action Advisories (BRA), CD/FD shall
SolidtBRA’swhenrem:h-ed,intﬂmofgood,medmm,pmr.mnﬂ.
Upan receipt of a BRA of medium or worse, CD/FD shall notify SCH Local

Control, ALB TRACON, Stratton ANG BASE OPS, and Richmor Aviation,
CD!FDwiHissueﬂ:emqu[mdNOTAMandinclndeitontheAWOSRemrding
System.

-25-
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c. Inform SCH Local Contral, ALB TRACON, Stratton ANG BASE OPS, and

7.24

7.2.5

Ll

Richmar Aviation of any changes to BRA’s. CD/FD will issue or remove the
required NOTAM’s as needed to reflect the changes and will inchude the new
information on the AWOS Recording System as required.

Azy report of a NIL braking action necessitates that the surface be closed mnti)
condttion improves to poor or better.

SIGMETS, AIRMETS, MIS, AND CWAS, Collection, distribution, and
dizsemination are as follows:

CD/FD shall notify Local Control/Ground Control of the messages. All tower
positions shall broadcast any SIGMET, AIRMET, ar CWA that affects any area
within 50 mfles of SCH.

CD/FD shall retain the FDIO message sirip for as long as applicable.
PHRASEOLOGY- ATTENTION ALL ATRCRAFT. HAZARDOUS WEATHER
INFORMATION (SIGMET, Convective SIGMET, AIRMET, Urgent Pilot
Weather Report (UUA), or Center Weather Advisory (CWA), Number or
Numbers) FOR (specific weather phenomenon) WITHIN (geographical aree)
AVAILABLE ON HIWAS, OR FLIGHT SERVICE FREQUENCIES,

PIREPS

LC/GC/CD/FD shall obtain PIREPS a: outlined in FAA Order 7110.65
LC/GCACD/FD shall notify SCH Local Control/Ground Contro} of any pertinent
PIREP’s.

Each Control Position shall disseminate PIREP’s in accordance with FAA Order
7110.65 and as necessary/required.

GC/CD/FD is responsfhle for informing ALB TRACON, ANG Base Ops,-and
Richmar Aviation of any pertinent PIREP’s, as necessary/required.

725 Field Condition Reports (FCR)

a.

b.

C

7.2.7

It s the responsibility of Ground Control to determine Fiekd Conditlons and
CD/FD’s responsibility to disseminate FCR’s.

CD/FD shall notify SCH Local Cantral, ALB TRACON, Stratton ANG BASE
OPS, and Richmor Aviation of all FCRs

Upon deternyination of the SCH Field Conditions, CD/FD shall issue the required
NOTAM.

NOTAMS

-2B-
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& CLVFD is responsible for the dissemination of all NOTAMS,

b. GDIFDsI:aIlnuﬂfySGHLocnlComml,AI.BmACDN.StmmnANG
BASE OPS, and Richmor Aviation of all NOTAM

¢ CD/FD siall netlfy ANG Fire Department of any NOTAM that will affect
thelro

petations
d. CD/FDshallpnstandupdateandmaimaina]lumentNDTAMsiuﬂm
Read File

.. cnmnsﬁanmmaupdmandmmmmmmmmme
Status Board located tn the Tower Cab.

728 IFR Departures, CD/FD shall

SCH/ALB LOA.

b, Ifaﬂightplmcumﬂinsaﬁlﬂmmeclenmnte(FRC),CDfFDshaﬂismeﬂleFRC
andsha]]cimlemewo:dFRCascomainzdinﬂnBuxSaonﬂmﬂlghtmip.lf
ﬂxaeisnntapﬂntedFRCunthesuip,wmmewardFRCInh]ncksnofthe
ﬂightsn'lpmdcirc]eitwindicatethatitwasissned.

7.28 YFR Departures (Not Requesting Flight Following), CD/FD shall

a. ObmmﬁomaHVFRdemeairmﬁlhﬁrAh'mﬁCaﬂsmn.lypeAjmﬁ,
DhecﬁnnanhghtanﬂIuenﬂons,andwmhandwmnaVFRdepmmﬁm
to'the control positions.
7.2.10 VFRAi:unftanumtingFlightFollﬁwlng, CD/FD shall
a ObhinﬁumaHVFRﬂmmrquesﬁngFﬁgthoﬂowingthdrCaﬂ&gn,Type
Airu-aft,DesﬂnaﬁmAirport,andRequestedVFRAlﬂmde.

b. Input VFR Flight Follows requests nto the STARS/FDIO.
c Imuemﬂmnirmfgﬂmappmpnama:mmﬂeamnmdemdﬁLB’scmém

d. In the event of STARS/FDIO outages, CD/FD shall
) CoordinamuﬂﬂlglnFoﬂowingmquests&ﬁmcﬂyWiﬁALB.
(#)] HandwmesaVFRﬂightfd.lUWEgMp.
)] IssuetheappmpﬁambeaconmdeandmmnALBﬁ'emmqmthe

e Fwaﬁuaﬁmhxvemmﬂigbxphnmﬂemdwnuldﬁknmpmmdm
changethealﬁmde!nlhemlowﬂ:eVFRrequesledalﬂmdeanduseﬁesame
code.(chealruaftdoesnotwmtﬂiglnfnnmﬂng,mﬂnmm.

7211 5VFR

-27.
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8. Requests for SVFR operations tnio, out of, or within Schenectady Class Delta
airspace will be handled In accordsnce with FAA Order 7110,65 and the
SCH/ALB LOA.

b. CD/FD is responsible for coordinating SVFR operations with ALB shall
manually hand write a flight strip for the SVFR zircraft.

Chapter 8. Ground Contrel

N

“28-
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Section 1. Position Infarmation (GC operates as a combined position with/as Weather
Observation/Observer and CD/FD).

8.1.1

MER Mepn g

£

BFrFTrprmpan g

8.1.3
a

B.1.4

Datles and Responsibilities:

Ensure separation on the movernent area

Maintzin vigilance of area of responsibility

Manitor and Operate

Utilize the TDW end associated equipment

Ensure ali strip marking is complete anil accurate for instrctions or clearances
issved or received.

Pmmdfmwnn'lﬂightplandmlpfomuﬁon
Disseminate westher and Airfield information

Asslst the Tower Team in meeting facility sitnational cbhjertives

Position Equipment

TDW displuy and associated keyboard and controls
ZETRON 4010R Dispatch Console

Light Guns

Binoculars

AWOS system and associated display end keyboard
Mutorola Astro Radio

Automatic Wind Sensor

Altimeter

FDIO and associated display, monitor and keyboard
Digital Clock in UTC

Telephone system

Emergency Conference Line (Crash Phone)

Fax

Frequency Information

GC is assigned and shares Frequency 121.9 with CD/FD

Aren of Turisdiction

a GCtsmsponsiblefornllmovemmtmonﬂnSchen&uﬂyMrpon‘EXCEFr”the
active mmways.

Section 22  Procedures

-25.
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8.2.1 General Procedures

&,

8.2.2

8.23

All Taxiways are available to all alrcraft, “EXCEPT™
(1) Aircraft with a wing Span wider than a C-130 are not allowed on Taxiway
Alpha: North of RY10/2B and South of Texiway B
(2) Aircraft with a wing span as wide as or wider than a C-130 ere not
allowed on Taxiway Bravo: North of RY 10/28 and West of Taxiway

Alpha.

‘Whenever weather conditions are Jess than reported cefling B0Oft. or visibility
lpss than 2 miles. GC must coordinate and gain permission from Local Control
before an aircraft or vehicle is allowed to enter the ILS critical area for KY 4. The
ILS hold lines are located on Taxiway Alpha North of RY 10/28 and on RY 10/28

West of Taxiway Alpha. (Refer to the Afrport Dizgrem),
Vehide Operations

All vehicles operating on or near & movement area or Ranway safety srea shall
remain in contimmal comtect end control of GC.

Frequencies 121.9, ANG FM Radio, the County Radio end Light Guns are the
anly authorized methods of communication between vehicles and GC. This does
not preciude the nse of any and all means necessary to communicate with
vehicles when the safety of sireraft is concerned.

GC shall coordinate and gain permission from Local Control for all vehicle
operations within the Runway safety area.

ANG Security palice shall be notified of personnel working In dose proximity to
the ANG Base/Ramyp,

Snow Removal Operations

Schenectady Control Tower personnel shall close the Runway/Taxiway that snow
removal is being conducted on until snow removal operations have been
completed for that particular Ronway/Taxiway.

LC has the final anthority fox Closing or Opening Ranways.

GC has the final authority for Closing or Opening Taxiways.

The Airport Operations Coordinator has the final authority for the decision to
start or stop snow removal operations.

Braking Action Advisories (BRA)
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a. GO will salicit BRA's when required, in terms of good, medium, poor, ar
oil.

b. Upon receipt of a BRA of medium ar worse, GC/CD/FD shall notify SCH
Locel Control, ALB TRACON, Stratton ANG BASE OPS and Richmor
Aviation,

¢ GC/CD/FD will issue ar remove the required NOTAM’s as needed to
reflect the changes and will inchide the new information on the AWQS
Recurding System as required.

d. Any repart of a NIL braking action necessitates that the surface be closed:
uantil condition fmproves to poor o befter.

825 GC shall distribute flight strips to SCH Local Control as follows.
A. WhmtheAhunﬁreachesﬂtemeayuﬂ,handStﬁpmSCHanalComland
state
(1) Call Sign, Type Afrcraft, VFR, Direction of Flight and/or Intentions
Q)CanSign,'IypeAhu-aﬁ,lFR,DesﬁnmnAhpm.FRCifapp]icable,and
Revision #if applicable.
(3) Call Sign, Type Alrcraft, SVFR, Direction of Flight and/or Intenticns,
b. The Runway end is the standard departare polnt for all Romways. If an-Asrcraft
Tequests an intersection for
(1) coordinate and gain permission from Local Comtrol
(2} Miark the intersection point in Box 8 of the flight progress strip.
(3) Provide texi route and or progressive instractions in accordance with FAA
Order 7110.65.
c. If an eircraft requests other than the active Runway.
(1) Coordingte and gain permission from Local
(2) Advise the Aircraft of any expected delays
(3) Instruct the pilot to taxi to the requested nmway in accordance with FAA
Order 7110.65
{4) Mark the requested departure Runway in Box 8 on the flight progress

Etrip.
(5) When the Aircraft reaches the end of the Runway, hand the strip to Local

Control and state,

5a. Call Sign, Type Aircraft, VFR, Direction of Flight and/or Intentions
and the Departure Runway

5b, Call Sign, Type Aircraft, IFR, Destination Airport, FRC if applicable,
Revision # If applicahle, and the Departure Runway.

5c. Cali Sign, Type Aircraft, SVFR, Direction of Flight and/or Intentions,
and the Departure Runway.

826 Arrival Procedures

-3 -
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&  Supply taxi routes and progressive instructions in accordance with FAA Order
7110.65.

8.2.7 SIGMETS, ATRMETS, MIS, AND CWAS., Collection, distribution, and
dissemination are as follows:

a, GC!CDIFDsha]lnoﬁfyLocalconﬂ'olofaﬂperﬂnmImessages.AHijnul
wauposiﬁonsshaﬁbmadmstmySIGME’I}AIRMEI;orCWAdmtaﬁecmmy
area within 50 miles of SCH.

b. GC!CDIFDahn]ImminﬂleFDIOmessagesuipforaslnngasapplicahle.

. FHRASEOLOGY- ATTENTION ALL ATRCRAFT. HAZARDOUS WEATHER
INFORMATION (SIGMET, Convective SIGMET, AIRMET, Urgent Piiot
Weather Report (UUA), or Center Weather Advisory (CWA), Number or
Numbers) FOR(spedﬁcwenthu-phenummon)WIm(gmgmphimlm)
AVAILABLE ON HIWAS, OR FLIGHT SERVICE FREQUENCIES.

8.28 PIREPS

LC/GC/CD/FD shell obtain PIREPS as outlined in FAA Order 7110.65

LC/GC/CD/FD shall notfy SCH Local Control/Ground Control of any pertinent

PIREP’s,

c. Bach Contral Position shall disseminate PIREP’s in accordance with FAA Order
7110.65 and as necessary/required. _

d. GCTD/FD is responsible for informing ALB TRACON, ANG Base Ops, and

Richmor Avistion of any pertinent PIREP', as necessary/required.

8.28 Fiekd Condition Reports (FCR)

a. Itisthe responsibility of GC to determine Field Conditions and GC/CD/ED 1o
disserninate FCR’s,

b. Upan determination of the SCH Field Conditions, GC/CD/FD shall issue the
required NOTAM. .
¢ SCH GC/CD/FD shall potify SCH Local Control, ALB TRACON, Stratton ANG

BASE OPS, and Richmore Aviation of all FCR's. ’
GC'CDIFDsha]lpastnﬂND‘mM'sintheNOTAMbindetlommdinthewaer
Cab.

e. Formiate FICON NOTAMS utilizing JO 7930.107

g

e

8.2.10 Special Procedures

- 32 -
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b.

Aﬂvdﬁﬂuopmﬂngmmmmorindnsepmﬂmtymmmem
2rens are requined to be in radip contact with GC,

Kilo is ns the above normal Bon-Up ares for
Taxivay " designated as englne Ron-Up

8-2-11 Bird Hazards and Reporting

a.

b.

er

P

Tt
1

Aﬂcomﬂmshaﬂalﬂ:u‘emFAAOIda?nﬂ.EE,mdﬂmSCHIANGLemof
Agreement — Bird Aircraft Stike Hazard program (BASH).
SrhenectndyCoumyAirnaﬂicConml(ﬂC)pmonmlmleS“OPmﬂnns
Group Airfield Management (BASE OPS) persomnel will ensure that all measures
mﬂmposs[blewﬂlheuﬂimdtodemmddispmebﬁdacﬁvﬁyat
Schenectady County Afrpor.

In the case of trends toward increased bird activity, these shall be reparted to
BASEOPSinaﬁmelymanmmnﬂowappmpﬁm:hmgesmﬂagaixpmbﬁd
condition,

Upan receipt of Bird Candition Moderate or worse. LC and GC/CD shall
broadeast on frequency, any change to the bind condition.

GC/CD will include Bird Condition Moderate or Severe information on the
AWOS Recording System.
%mtheBthondﬁnnisModaﬂeorSmandHafﬁngmdmk]oad
pmnit,SCIHIWRpmmellhaﬂdlspmehhﬂs.IfSCHT'WRpasnnmlm
mablewdispmbdldsduﬂngBthmdMnnMnderareorSm,GC!CDshan
inform Stratton ANG BASE OPS of the stuation and enter the reason in the
Daily Log. -
MMMMMMMMMGMEMM
at Bind Dispersal on the Schenectady County Airport,
WthCHIWRnceivsinfnrmaﬂmabmﬂb&ddispﬁsalatCoﬂinsIake,
Cmdmmmemmapﬁnﬂzesafaydakmﬁm&eminﬂmDaﬂy
Log.

Report all bird strikes to the Airport Operations Coordinator.
MerBlrdStﬁkeevemsinmﬂmDaﬂyLog.
BmadcastunwaeﬂWﬁ'eqnmcﬁhenppmpﬁmhilﬂmﬁvkyinfumuon
in accordence with FAA Order 7110.65.

If military aircraft are involved, notify BASE OPS with the details of the eent.
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Chapter9. Local Control

Section 1. Position Information

8-1-1

APOEHEN F SrpE @® mpapgp

n

9.L2

TR AN R

Irties and Responsibilities

Ensure separation

Initiate control instructions.

Maimtzin vigilance of area of responsibility

Monitor and Operate Equipment

Ensure computer entries are comrect for Instructions or clearances issued or
recelved

Ensure all strip marking is complete and accurate for instractions or clearances
issued or recefved.

Process and forward flight plan data information

Observe Tower Visibility

Monitoring and Coordinating informational tremsfer of aircraft Arvival Data with
ALB TRACON

Operate Airfield Lighting Panels. LC is responsfble for ensuing that aTl Alrfield
lighting is set propery.

Operating and ensuring proper usage of the Rotating Beacon

Operating and ensuing that the Assault lights are set praperdy

Monitor the ILS

Maonitor the HEU NDB

Disseminste weather and Airfield information

Responsible for relaying to Stratton ANG BASEOPS the necessary
Arrival/Departure times for military aircraft.

Assist the Tower Team in meeting facility stnational objectives

Pusition Equt

TDW display and associated keyboard and comtrols
ZETRON 4010R Dispatch Console

Airfield Lighting Panels

Rotating Beacon

Assault

ILS Monitar

HEU NDB Monitor

Light Guns

Binoculars

AWOS system and associated display and keyboard
Motorola Astro Redip

Antomatic Wind Sensor

m., Altimeter
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P
q
K
8.1.3
a.

5.14

SCH/sSOP

FDIO anl associated displey, monitor and keyboard
Digital Clock in UTC
AVAYA Telephone system
Il?mugencyConfemmLine(ECL)

ax

Frequency Information
LC is assigned Frequency VHF 121.3 and UHF 321.1
Area of Jurisdiction

LCinmapunm'hleforprovidlngni:pmttmfﬁcsewimwﬁhinﬂmSimemdy
Class Delta Ajrspace below 2000 ft MSL as indicated i the SCH/ALB LOA and
Appendix lof this document. LC is responsible for the active Rmmway/s and the
Ruoway Safety areas,

LC shell coordinate patiern treffic operating t 1700 ft. MSL or above with ALE
TRACON.,

Section 2. Procedures

9.2.1

General Procedures

LC shall maintain awareness of cument activities concerning hisher traffic.

1t is L.C’s responsibility to ensure the Runway Is clear and appropriate separation
exists with traffic prior to issuing control instructions.

LC shall coordinate all operations on grass areas with GC.

Transfer of Control and Communfcations Points

ALB TRACON is responsible for transferring communications of arrival alveraft
between 5 angd 10 NM from the

LC assumes control of IFR amrivals at 5 miles from the airpcirt

LC shall coordinate with ALE TRACON prior to issying inaneuvers that miry
affect separation of succeeding aireraft.

Memory Aids

Memory Aids are mandated for use at the LC position. The Memory Aids are
colored placards laheled with "RWY 4/22° RWY 10/28”, “RY 11/28 CLOSED",
RWY 4/22 CLOSED”, “VEHICLE ON RUNWAY™, etc.

LC shall place the appropriate placard in a prominent position as the sitnation
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9.2.4

e P

825

9.2.6

89.2.8

Departure Procedures

Obtain IFR/SVFR releases from ALB TRACON,
Whentheaﬁuaftisnppmn‘mately!imﬂebeyondﬂ!enmwaymd, advise the
afrcraft to contact ALB departure control, provided no further communication
with the atrcvaft is necessary.

VIR departures requesting flight following with ALB TRACON shall be
assignednsnggestedheadingbaweenzoudegreesdnckwlxemomm.LC
shall write the suggested heading assigned, omto the fight progress strip Block 9a.

Arrival Procedures, Fixed Wing

LC has lnding sequence awthority for all runway, and is responsible for
sequencing patiern traffic with aniving aircrafi,

Helicopter Procedures

W%Gcmmmawicmformnﬁmhnmngﬁummy
area that may interfere with ground movement,
ObmJnapprwnlﬁochbefomismﬂngahndmgdmmammtm
other than the active Runways,
LCshaRobmhappruval&omGCpﬂortoismﬂngheﬂmptermmm:ﬁm.

Traffic Roles

Schenectady pattern directions are standard. Left/Right traffic directions are
approved for all Runways. SchenecudypmalﬁmdesmelmDMSLmemge
urHewyahmftandﬂOOMSLforallu&erahﬂaft.lhesemﬂngsdomt
pmcludelmalcunaﬂsabﬂhytonhangeanaimmffspaﬁernalumdefur
operational advantage.

Exception: LC shall not lower the pattern altitude below 1000 MLS,

Runway Selection,

Whenﬂle“ﬁndislessmanslmots,mecnImMndnmwaya:Sdmnmdndumy
Alrpart is Runway 4. This is intended to alleviate noise abatement issues in the
Glawﬂlemltisnotlnmndedmbesosuidiyenforceddluamnubﬂeris
Limited to the use of crily one nnway.

¥ the wind is less than 5 knots and it is operationally advantageons, use of the
othernmwaysasﬂxemnwayinnsewiﬂbeatthesalediscreﬁnnnﬁhem
Controller. The local controller shall adhere ta FAA Order 7110.65. , and the LOA
betwemSchmdyComtyAi:pmtanﬂA]bmyCountyAhpr
Whehthewindsmsmtsormm,thenmaymusewmbeﬂmrunwaymnst
neaﬂya]ignedwﬁhthewind.ﬁelomlCom]leristheﬁnaImHhumy

- 36-
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conrerning the murway o use. The local Controller shall adhere to FAA Order
7110.65 mnd the LOA between Schenectady County Afrport and Albany County
Afrport.

d. I.Cslu}lcoordinmﬁﬂ:GCpﬂormchauglugﬂ:epﬁmryAcﬁmeway,
ensuring a smooth transition for taxiing afreraft.

The Albany TRACON shall be informed of all rnway changes.

Requests by pllots for an alternate runway should be honored to the extent

™o

9.2.9 FRC/Revisiond Confivmation

8. If FRC/Revision # is not circled confirm with CD/FD that FRC/Revision was
issued, If the FRC/Revisioms wes issued to the aireraft circle the word
FRC/Revislon#. If FRC/Revision was not given to the aircraft have the aircraft
contact CID/FD to obtain the FRC/Revision.

3.2.10 Snow Remaval Operations

2. Schenectady Control Tower personnel shall close the Runway/Taxiwsy that snow
removal js being condncted on mntil snow removal operations have been
completed for that perticulsr Runway/Taxiway.

b. LC bes the final authority for Closing or Opening Runways,

€. GC has the final authority for Closing or Opening Taxiways.

d. mmm&mﬁmmmeﬁndmﬂnnﬁyfmﬂnmmmﬂrsmp
$now removal operations.

9211 Braking Action Adviseries (BRA)

a I.CwiﬂsolidtBRA'swhenmqlﬂmd,inmofgnod,mdilmpour,nrnil
b. LC shall advise GC/CD of any changes to BRA’s,

c. UponmcdptofaBRAofFuirorwome,GClCDsha]lmﬂfySMmdylnml
Control, ALB TRACON, Strattop ANG BASE OPS, and Richmore Aviation.
d. GCfGDshaHinfmdexmemdyLocalConml,ALBmACON,SmANG

BASE OPS, and Richmare Aviation of any chinges to BRA’s.
e. Any report of NIL braking actlon necessitates that surface be closed until
condition mproves to poor or hetter.

9.2.12 SIGMETS, AIRMETS, MIS, AND CWAS. Collection, distribation, and
dissemination are a5 follows:
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& Ground Control/Clearance Delivery (GC/CD) shannnﬁfyLucnlComnl(LC)of
the messages. All tower ions shall broadcast any SIGMET, AIRMET, or
CWA that affects any area within 50 miles of SCH,

b. GC/CD shall retain the FDIO message strip for 28 long as applicable.

. PHRASEOLOGY- ATTENTION ALL AJRCRAFT. HAZARDOUS WEATHER
INFORMATION (SIGMET, Convective SIGMET, AIRMET, Urgent Pilot
Weather Report (UUA), or Center Weather Advisory (CWA), Number or
Numbers) FOR (specific weather phennmenon) WITHIN (geographical area)
AVAILABLE ON HIWAS, OR FLIGHT SERVICE FREQUENCIES.

95.2.13 PIREPS

& LCIGC?CDIFDshallohminPIREPSasouﬂlmdinFMOl'der7110.65

b. LC/GCICDIFDshaJIneﬂIySCHLomlComUGmundConmlofanypuﬁnem
PIREP’s,

c EachComannﬂﬂm&haﬂtﬂssaﬁmumEP'smnmﬂanmwﬂhFAAOrdu
7110.65 and as necessary/required.

d. mmbhmpumﬁhfwhﬂmmgmmmﬂ,ANGBMOps,md
Richmor Aviatiop of any pertinent PIREP’s, a5 necesgary/required,

82.14 Field Condition Reports (FCR)

a Itisthenespons!hﬂnyofGCtodemmineFieldCondiﬁmandCD}FDm
disseminate FCR's,

b. UpondEtE:uﬂnaﬁonofﬂleSCHFieldCondiﬁuns.GGﬂ)shaﬂismmemquired
NOTAM,

c smcdcnmnnmysmmmcmmmmm,sm
ANG BASE OPS, and Richmor Aviation of all FCR*s.
4. GC/CD shall post all NOTAM’s tn the NOTAM hinder located fn the Tower Cap,

Section 3, Special Operations

9-3-1 Laser lumination of Aircraft

& If yoo recelve notification from an aircraft of a laser ltumtination event,
immediately contact the NYS Police Division of Avintion at 518-869-
BBIZ.Prwidgthwithanaccmmlocaﬂanofthcinddan(]amng,
DME on ALB Radial, GPS coordinites, Landmarks). NYS Palice will
dispnuﬂ:ahmftmﬂ;esﬂe.Aﬁerthisisdone,muﬁeDENNetwmkat
202-493-4170, and the NYS Police Burean of Criminal
Inmﬁgaﬁmemmm'IEmﬁsmuElB—?&MZS%ﬂL with all pertinent
info.

8-3-2 Stockade Noise Abatement Procedures
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& ¥ traffic conditions and weather permit, C-130 afrcraft remaining in the VFR
mmwmmmmnmmmmm¢

5-3-3 Bird Hazards and Reporting

& Al controllers shal) adhere 1o FAA Order 7110.65, and the SCH/ANG Letter of
Agreement — Bird Afreraft Strike Hazard peogram (BASH). Also, all controllers shall

c Inﬂmcaseofnemktuwardincmedbhdacﬁvily.theseshnﬂbempmdto
BASEDPS]naﬁmelymmermaﬂowappmpmmchangesmﬁleairpoxfbbd
condition.

d UpmreceiptofBﬁanndﬁnnModmnrmLCdeCICDahaﬂ
hﬁadmtmﬁequenmmyd:angeﬂnﬂmhhﬂmﬁﬁm

e. GCICij}IincludeBthmﬂiﬁonModeHxEGrSMinhmuﬁononme
AWGS Reconding System.

f WhenﬂmBlrﬂCundﬁnnisMOdumurSweremdstﬁngandwmkloaﬂ
pamk,SCHMpmmnelshnﬂdispﬂsebﬁds.IfSCHTWRpemmmelmumhle
mdispmethduﬁngBixﬂCmﬂtﬁunModuuteurSmGCJCDshanmfom
smANGBASEOPSufmeslmaﬁmmdmdnmnintheDaﬂyLog.

E SGHWRpmomeldlancoopmmdassistANGpmumelinﬁeirmanpts
aiBil'dDispmalmﬂmS&mecmdyCamnyAhpm

h. WhenSCHTWRmuetveshfnnnaﬁonabonthhddispaml_atConinsLake,
Comdinmrheevemmwﬁmizes&elyafahmﬁ.mmeevmtinﬂmnaﬂylag.
L REpmtaﬂhhﬂsuﬂumﬂleAhPGtOpaaﬁmGomdmmm

j. EmBitﬂsnikeevemsintolheDuilyLng.

k Bmadcastun'lhwen!c’.mmdﬂequencyﬂleappmpﬂmbkdncﬂmymfomar;m
In accordance with FAA Order 7110.65.

L Ifmﬂitaryairmftmhwnlved,mﬂfyBASEDPSmdﬁlﬂltdﬂaﬂsufthem

8.3.4 Siguificant Information

8. Ifammuerobsenaurisinfonnedofmymndﬁonwhi:haﬁeusthesafeme
ofamuvememﬂmdmgama(pmhules,F.OD.ehc.),shnﬂmhﬂhatinfmmaMnm

-39.
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Stratton A#r National Guard Base Operations, Richmor Aviation, and the Alrport
cootdinator.

Chapter 10. C-130 Operations

Section 1.  General Operations
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10.L1 Air National Guard 109* Standard Operating Procedure

& Schenectady Afr Traffic Controller should be familiar with information
contained in the ANG 109% SOP.

10-1-2 Weight Bearing Runways and Taxiways
a AHmeays‘mabletubmtheweightufaﬂaimftupmmdindmﬁnngGﬁ
Galuxy atrcrafy,
b. Aulznwaysmablembearﬂmweightofanah'mftnptomdindndingc-lsn
gireraft,

€ Only taxiways Echo, Foxtrot, Gul, and Xilo are able to bear the weight of
pircraft larger tham & C-130.

10,13 Traffic Rules
8. Schenectady pattem directions are standard. Left/Right treffic directions are
approved for all Runways. Schenectady pattern eltitudes are 1700 MSL for Large
or Heavy aireraft and 1200 MSL for all other aircraft. These settings do not
preciode Local Controls ability to change an aircraft’s pattem altitude for
operational
b. Exception; 1L.C shall not iower the pattem zltitnde below 1000 MLS.
10-14 Land and Hold Short Operation
4 NOT authorized at Shenectady County Airport.
10-1-5 Stockade Noise Abatement Procedures
E. Iftafﬁccondiﬁmsandweaﬂ:erpmmit,c-mmuaﬂmmmngmﬂum
pattern should make Right Traffic for Runway 22 and Left Traffic for Runway 4.

b.C-lSD’siuﬂ:esesinmﬁmswiﬂﬂyawiderthanmmalappm&dlmmidﬂying
over the Stockade Area.

10.16 AirDrops
a. Always canducted on RY 22.

=43 -
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b. Conmllbwerpemnnelmustmaimainvigilanceofthenﬂponduﬂngmbmps
to ensure a clear Afr Drop Zone. (appendix)

¢ To ensure that the Safety area remains clear of unauthorized vehicles and
persomnel, GC/CD/FD shall contact Richmbre Aviation and Murry Avionics,
informing them of the drop tirnes and informing them to stop operations in the
AirDmpSafetyZoneunﬁlfnrthernmi;ce.

d.  Upon completion of Air Drops, GC/CD/FD will contact Richmore Aviation snd
MnryAvionics,informmgﬂmmthatﬂleycmmmnormalopmﬂnns.

10.1.7 Assanlt Proficiency (AP) and Heavy Max {H/M)

e Aircreft conducting these operations ahall be treated s a normal VFR/IFR
aircraft and will be sequenced and separated in accordance with FAA Order
7110.65.

10.L8 Night Visien Goggle Training

A I‘heseopuationsmcnnﬂumdaﬂermsnwﬂhnh'ponligh:hgoﬁ

b.  These operations will be terminated 15 mimites prior to the Estimated Ttme of
Aniﬁlofinbmmmsmuhspﬁnrmadepmmcmﬁ’smqmstfor
taxi.

C. Mgh\ﬁﬂmGaggleIhaﬁﬂngismmoﬁzedwhﬂeVFRaimaﬂmwuﬂdngin
the Airport Traffic Pattern

10.1.% Bird Hazards and Reporting

& All comrollers shall adhere to FAA Order 7110.65, and the Letter of
Amunem(LOA}-BuﬂAhunﬁShikeHazmﬂpmgrm(BASH).

b. Schenectady County Air Traffi¢ Gontrol (ATC) personnel and 109%
Operations Group Airfield Management (BASE OPS) personnel will
ensure that all measures and meens possible will be utilized to decrease
and disperse bird activity &t Schenectady County Airport.

c. Jnthemsenftendswwardincremdbirdacﬁvity,ﬂmesballbempomd
1o BASE OPS in a timely manner o allow appropriate changes o the'
airport bird condition.

d. Upon receipt of Bird Condition Moderate or worse. L.C and GG/CD shall
broadeast on frequency, any change to the bird condition,

e. GC/AD will include Bird Condition Moderate or Severe information on
the AWOS Recording System.

£ ‘When the Bird Condition is Moderate or Severe and staffing and work
load permit, SCH TWR personnel shall disperse bifds. if SCH TWR
personnel are unable to disperse birds during Bird Condition Mogerate or
Severe, GC/CD shall inform Stratton ANG BASE OPS of the situation and
enter the reasom in the Daily Log.

-42-
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B SCH TWR personnel shall conperate and assist ANG personnel in their
attempts at Bird Dispersal an the Schenectady County Airport.

h. When SCH TWR receives information about bird dispersat at Caollins

Leke, Coordinate the event to optimize safety of aircraft. Eater the event

in the Daily Log.

Report all bird strikes to the Airport Operations Coondinator.

Enter Bird Strike events into the Daily Log.

Broadcast on Tower/Ground frequency the eppropriate bird activity

information in accordance with FAA Order 7110.65.

If & military aircraft are involved, notify BASE OPS with the details of the

event.

L bl

Chapter 11. Emergencies

~43-
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&
Section 1. Airport Emergencies

n-l“'l- Gmml

A AirNaﬁonalGuardlﬂS“FﬁeDepuﬂnentum"ALERrS”midenﬁfyresponﬂing
it needs. Schenectady County Control Tower Personnel need to be familiar
mmmesmmANGFh'eDeparmmtStandnrdOpeuﬁnngcedm-eandthe
different types of “ALERTS" as defined below.

(1) ALERT{: First Alarm. Responding units are at the discretion of the ANG and
include the Stratton ANG, Alplaus and Tomas Corpers.

{2) ALERT2: First Alarm. Responding units are at the discresion of the ANG and
include the Stratton ANG, Alplaus, Tomas Comers, East Glenville, Zope
Coordinator, Mohawk Ambulance and the Glenville Police.,

(3) ALEKRT3: First Alarm (actual crash on/off airport): Responding units are at the
discreﬁonofﬂmANGmdinch:deﬂmStrmANG,Alplmm,Ibmaanmm,
EastGlenvi]le,ZoneCourdmator,Mohnkambulanne,GhnviﬂePoBcemd
County Car.1,

b. TheSu:annnANGshngealemdwhmapmenﬂaloranmnalmugency
mndiﬂumexi:tsandmmnyshanbemadeinﬂ:ebaﬂymg.

c AnIncidemRemesha]lbecmnplemdandsignedbyﬂleappmpﬁm
wn&oﬂufoﬂowingﬂ:ennmmceofanncddmgmetgmoranyinddm
that adversely affected the control of afroraft.

d, Inddentswﬂlbedassiﬂedxmduoneormmof&efoﬂowing:

(1) Actident: Includes major, minor or near misses, both in the air and on the
ground.

(2) Emergency: Any incident declared or determined to be of any emergency
nmbyatherapﬂmorcummﬂm;whmhytheacﬁmbyﬂmsmmdy
Comml'lbwerwasapdmefacmrmtheprmmﬂnnoﬂifeandorpmpmy.

(3) Irregulerities: Includes devistions from the of Federal Air
Regulations and Standard Operating Procedures,

€. One copy will be given to the Airport Operations Coordinator for distribution,

11-i-2 Informaton Requirements
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14. Emergency equipment on board.

Note: GC/CD/FD wil! reactive the ECL to pass pertinent information when deemed
Decessary,

Nom:IntheevemafECLomgchrCDfFDvﬂﬂuﬁH:eﬂmphnnemmmurmymems
hecessary 1 contact the Straiton ANG Fire Department and pass the required
Information,
11-1-3 Additional Emergency Procedures

. Refer to the Emergency/HATR binder for additional instructions.
Section 2. Hijack/Bomb Threat/Hit Brakes/and Hazardous Cargo Area

11.2.1 Hijack/Bomb Threat/Hot Brakes/and Hazardous Cargo Area

& Taxiway Kilo is designated &s the Hijack /Bomb threet/Hot Brekes/and
Hezardons Cargo Area.
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Chapter 12. Training
Section1. General
12.1.1 Generasi Procedures

a, 'This chapter defines terms and procedures for conducting training of
Newly Assigned Controllers, Full Performance Level (FPL) Confrollers
and Students fn the Undergraduate Aviation/Afr Traffic Cootrol Program at
the Schenectady County Commumity Caollege.

12.1.2 Tyaining Management
8. The Airport Operations Coordinstor or Designated Representative shall.

(1) Ensure that a training program Js established and conducied in
accordance with appropriste directives.

(2) Plan, Direct, and Evaluate the factlity training program for all personnel.
(3) Organize and Conduct classroom training.

(4} Review and Initial training reporis.

(5) Ensure all appropriate tratning entries in eack training and praficiency
training file updated in a timely manmer.

(6) Assigns training materdal,

(7) Evsluate Newly Assigned Controllers, FPL Controllers and SCCC
Students for facility evaluation, certifications and recertifications.

12.13 Proficency Training

a. The Airport Operations Coordinator or Designated Representetive is
mspcnsiblefurmndumnghuﬁdmcylhimngforaﬂhﬂl?ufmmmce
Level Controllers,

b. Proficiency training Includes: Refresher Training/Supplemental Trejuing
endd Remedial Training and is conducted for the purpose of improving
previcusly leamned skills, correcting specific operational deficiencies, and
for developing new skills pertaining to new ar revised procedores,
regulations, and equipment reguired to maintain operaticnal proficiency.

c. Each FPL Controller shall complete 40 hours of Proficiency Training
annuatly, to include & written examination.

d. The Airport Operations Coordinator shall conduct en “Over the Shoulder”
training review for all FPL Comtrollers Annualiy.

-47 -
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12.1.4 Contyrol Tower Training

a. Al Newly assigned controllers and Students participating in the SCCC program
shall complete Initial Training consisting of Classroom instruction and Live
Traffic.

(1) Curricuhum inclades: Locally Developed Clessroom Materials, Letters of
Agreement, NOTAMS, SCH SCP, NAVAIDS, Equipment &nd Live
Traffic.

(2) Controllers and stodents shall leam the skills and kmowledge required for
certification op LC/GC/CD/FD and (WO i appliceble) to inchade a written
exanrination.

{3) While working LC/GC/CD/FD (WO if appliceble), all Newly Assigned
Controllers and Students particlpating in the SCCC program, will be under
the direct supervision of a Licensed, Full Performance Level (FPL),

Scheneciady Connty Air Traffic Comtroller.

Chapter 13. Security
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Section 1. General
13-1-1 Introduction

a. All Schenectady County Atrport Air Traffic Control Persornel will be familiar with
the Transportation Security Administration Information Publication “Security Guide
Lines for General Aviation Airports, nndsha]ladheremtlmﬁollowmgSemﬁtyPracﬂcp;.

Section 2, Security Practices
13-2-1 Examples of, what we prevent

8. Theft or unauthorized use of an aireraft.

b.  Use of the afrpart a5 a site of departure by a terroxist.
¢. An act of sabotage to aircraft.

d. An act of sabotage against tenants ar facilities.

13-2-2 Examples of, unosual or suspicious activities
8. Examples

{1) Abrcraft with unusual markings,

(2) Persons Initering,

(3) Pilots who appear to be under the control of other persons,
(4) Weapons or Explosives being loaded onto an zircraft.
(5) Stolen or Missing aircraft,

{6) Unsecured gates or baildings.

(7) Axyihing that appears unugnal.

13-2-3 Conirol Tower Responsibilities and Practices

a SchmdymeAhpunAirI&afﬁchnanusonmlshaﬂmaimmw
survelllance of the Schenectady Comty Airpost.

b. SCHATCPmonnelslmﬂrepmnnysuspidonsnr:ivﬂymﬂmGlmvﬂlepnucesu
o IfSCHM’CPe:sonnelseemﬁhgdmguousorifyouhelieveﬂmasuious
crimes and/or an attack is about to occur, immedistely contact the Glenville Police 811
and call the FBY 465-7551.

13-24 Bomb Threats viz Telephone
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a. In the event that the Contral Tower recetves 2 Bomb Threat via telephone, Al
Controllers ehall adhere to the following evacuation procedures.

(1) If the bomb threat concems a different building other than the control tower and

i fill oot the Bamb Threst Check List (located jn each position
checklist}, and contact the Glenville Police 911 and contact the FBI 465-7551.
(2) If the homb threat corcerns the control tower and gvacuation is reqgaired,
controllers hall adhere to the following:

2a. LC/GC shall resclve any immediate separation concerns with airaaft, then LC/GC
shnﬂlmadcus:mLCﬂ}Cﬁequmdes,“DnemmEnmgmcysnmﬂm.Schenmdy
Control Tower is Closed, UNICOM procedures are now in effect.”

2b. GC/CD/FD shall contact ALB TRACON and inform them that the SCH TWR has
recetved a Bomb Threat and is evacuating the Tower.

2c. Evacuate the Tower. LC/GC/CD/FD shall each take their position checklists with
them as they evacuate the tower. L.C shall also take one hand held radio with them.
2d. Persomnel shall evacaate to Richmor Aviation Gf open), and then GCACD/FD shall
contact Glenville Police 911 (Utilize the Bomb Threat Checklist), the FBI 485-7551
(Utilize the Bomb Threat Checklist), and the Airport Operations Coardinstor.

2e. If Richmor Aviation js not open, Personne] shall evacuzte to the Gleaville Palice
Depariment (located on Glen Ridge Rd.), and then GC/CD/FD shall contact Glenville
Police 811 (Utilize the Bomb Threat Checklist), the FBI 465-7551 (Utilize the Bomb
‘Threat Checklist) and the Airport Operations Cogrdinator.

b. 'When able to resutne normal control tower operations, controllers shall complete the
“Reporting for the Duty Day Checklst”.

-50-
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== TERMINAL AIR TRAFFIG CONTROL SPECIALIST (CAE) TRAINING REVIEW

— Over-the-Shoulder]
] | CONTROLLER'S NAME (PRINT) Last, First, M) | REVIEW NO. 1 T =2 3
(R TR - BATE -
FACILITY . POSTTICN REVIEWED
Schenectady Coumty Control Tower :
" R~ Routine, net dificult T TRAFFIC COMPLEXTTY B
Q—wmgﬁwﬁ
M—Mosﬂy 3
l. . W = Very dificult D mr OUNT )|
COMUENTS REGARRING THES REVIEW SESSION
REVIEW 1:
REVIEW 2:
, | REVIEWS:
REVIEW 4:
REV|EWS:

. DISCUSSION OF REVIEW RESULTS :
| CONTROLIER'S SIGNATURE § SIENATURE SUPERVISOR'S S[GNATURE

TOATE

DATE

DATE
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(1 REVIEW NO.

e

» eritical training indicator TIME

PEAK TRAFFIC COUNT

TRAFFIG COMPLEXITY

A SEPARATION

~1. SEFARATION 18 NOT ERBURED. g

“oial Bafimencies chserved this sra —

~ B, GONTROL JUDGEMENT

+7 AWARENESS 16 NOT MAINTAINED.

5, POOR CONTROL JUDGEMENT 18 APPLIED

. ONG ¥ FLANRED.

5. POSHIVE CF SITUATION 5

& 9 G IS NOTPErg

~Toinl deficienties ctearvad this grea —

. TRAFFIC NANAGENENT

Y ACTION ERRORS 1S NOT

7. TRAFTIG OVERLOAD IS NOT PREVENTED WHEN POSBIBLE.

5 AIRCTAFT FADAR TGENTITY 18 NOT MAINTANED.

5 FROFESEIONAL NANNER 16 NOT MARTAINGD.

78, STANGARD PRRASEOLOCY 18 NOT ADHERED TO.

50 USES POOR VOIGE QUALITY.

51 SPEECH BATE I8 INCORRECT, |

Teinl senciendes chasrved this area —

G. EQUIPMENT

37, EOUIPMENT STATUS INFORMATION 15 NOT WANTAINED.

E5 ARE CT.

3% COUPMENT OPERATIONS ARE | GHLY o,

- , —Total deficiencips cbsalved this sree —

1 JOTAL DEFICIENCIES OBSERVED THIS REVIEW

A
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ATCTIARTCC
DJT INSTRUCTION/EVALUATION REPORT
1. Name ) 2 3. Posiion(s)
4, Weather 5. Workiosd 6. Complexdty 7. Howrs 7 his Bession
avFR Light D Bocetionaty Beeux e
=] 2] '
o MVFR c Modemate an'ﬂyDﬂﬁgdl » o TR ek
uiFR __B Hemvy o Vary Difficult
B Purposs of Repoti 10. Routing
o OJT o Evalusiion n_Ceriifieation o _Recariification c_Simulation o Other -
o T
11. Job e E
GJE Function F(E [§F |8 £
Category Job Function g § g 2 g ‘E
e |0 |E Bl E
A Separchion . Bug :
P - - 3
gV
Lig]
E
'R g € Wiethods
= Procedures
of &
5
Rl &
M B. Equiprment
A _
e | E. Communicsiion/
N § Goordination
= P
E
C| 3
E‘ F. Olher
!_
L |
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Department Approval:

. e ) il
Curriculum Approval:
Dk Tnitid
Faculty Approval;
Daie Julbil

SCHENECTADY COUNTY COMMUNITY COLLEGE
COURSE OUTLINE

ACADEMIC DEPARTMENT: MATHEMATICS/SCITENCE/TECHNOLOGY

PREPARED BY: Barbara Jones
COURSE CODE: ATC205 COURSETITLE: Ground Control Laboratory

LECTURE HOURS/WEEK: 0 LAB HOURS/WEEK: 6 CREDIT HOURS: 2

—

COURSE FREREQUISITES: _ATC }10; completion of a DOT/FAA pre-employment drug scresning

COURSE CO-REQUISITES: _ATC200
FINAL EXAM REQUIRED: YES X NO

COURSE DESCRIPTION:

This course is an application of the knowledge gained in ATC 110 and ATC 200 though &
laboretory sefting for contro] of gircraft during ground operations. Students will gain experience
through the use of low fidelity training simulation, observation of ground contro} and clesrance
delivery operators and hands-on, over-the-shoulder aircraft control. Students will be required to
utilize knowledge of the gir traffic systern, proper terminology and phreseology in all facets of
aircraft control during texi, clearance end ground operatians.

COURSE onmcgzﬁ!smnmgz; LEARNING OUTCOMES:
Students will: )

Demms&axem'undmtqndmgofajrmﬁopaaﬁonswﬂhinmairﬁc_sym_em.
*. ldentify flight rules within FAR Parts 61 and 91 pertaining to aircraft operations
in specific types of sirports end airspace.
* Apply appropriate regulations to selected airspace. _
* Determine the types snd proper wtilization of eir traffic control facilitics as
.depicted on charts.

To demonstrate an wnderstanding of basic air traffic contro] procedures as identified in the Order
JO 7110.658 Air Traffic Controller Manual.
« Identify and apply epproved procedures in the correct order of duty priority for
. - gronnd operations.
* Utilize proper phraseology a5 provided in the “Pilot/Controller Glossery™ when
cantrolling-aircre®t an the ground.

EXHIBIT "C"
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Demonstrete a thorough understanding of radio communications and interphone phraseology.
¢ Recite megsages {trangmitted and relayed) in the formats prescribed in order to
prevent misunderstanding between controllers and pilots when communicating
rlearances to aircraft on the ground.
« Apply procedures, rules, priarities and formats that govern radio and interphone
communications during ground operations.

‘Determine the need for flight assistance services,
+  Perform the methods and procednres for hendling unusual or inexpected
gimulated situstions.
‘e Recoguize and react appropriately, in a timely manner, to- given situations
requiring flight assistance services.
. Uﬁlizéhtaphona,umerggncymtactandmhphonepmcedmes.

Demonstrate knowledge of weather theory and forecasting weather patterns.
s Identify sources of weather information including ground based reporting
equipment, setellite and airhbome radar reporis.
.» Digseminate and decode aciual aviation weather reports, including METAR, TAF,
PIREPS and Area Forecests.
=° Examine weather frends and modify existing weather reparts by vupdating weather
conditions to Flight Services Stations, ATIS/AWOS end pilots.

RELATIONSHIP TO §CCC ONP LES;
The purpose of General Education courses at SCCC is to offer students & broad cultural and
intellectual foundatiofi for their scademic programs by enabling them to:

« Apply logical and critical reasoning in evaluation end problem solving.
Smdentsmustapplytherkmwledgcandmmtowmolamﬂmorﬂmwmtloésof

separation between aircraft, use all available resources to choose #m appropriate course of action,
implement the decision and analyze if the results are effective in & timely mannér.

« Utilize effective oral and writien communication skills.

Through the use of team projects, low fidelity training simulators and bends-on over-the-
shoulder training, students will arally provide ingtruction to &ircraft on the ground for taxi and
other ground control clearances. Students must agsess ground traffic end formulate best course
of action procedures to provide direction to pilets using proper oral terfninology and
phraseology. Students will initiste written stripmarking procedures for hand-off to local control.

» Interpret and apply quantitative data.

Students will be required to utilize visual cues, interphone communications, two-wzy radio
commumications, and rader to evaluate and computo the comrect and accurate location of all
aircraft under their control. Student will be required to formulate procedures to provide
clearances to aircrafi during taxi, departure, arrival and emergency situstions:
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« Analyze and evaluate arguments os they occur in their ovn work or another’s work.

Students will be reguired to observe active contro] of aircreft by a ground controller for a portion
of thig laboratory. Students will enalyze the controllers scheme for controiling aircraft on the
ground, formmlate hypothesis dnd develop his/her own techniques for controliing aircraft while
‘maintsining all safety requiresnents.

INSTRUCTIONAY, METHODS:
Lecture, guided discussions, oral and written testing, student presentations.

A TE
M}_Q.ﬁﬁ_. Air Traffic Control Manusl, US DOT, FAA. (current edition)
i Manusl, 178 DOT, FAA. (current edition)
M Jeppesen Sandmon, Englemod, CO (current editicn)
Standand Operating Procedures, Schenectady County Airport (current edition)

UCTIONAL TE OLOGY/EQUIP
Computerized Weather Reports andchasfsforAvnuon,SmmﬂCharts. Low Altitude
Enroute Charts, Approach Plates, Airport/Facilities Directories

Other amauon related matana]s, 88 naeded

EVALUATION 1
Homework, quizzes, tests, projects, a comprebensive final exam.

Course Outline Attached.
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COURSE CONTENT QOUTLINE:

ATC 205 ~ Ground Control Leboratory

Week 1-5

Weeks 6-8

=Weaks 9-15

Week 16

Low Fidelity Ground Control Simulation. Application of the Pilot/Controller
Glossary in real time taxi, clearence and ground control operations.

Observation and interaction with live ground comtrol, taxi and clearance
operetions. Implementation of standard operating procedures, radio phrasenlogy
and interphone radio terminology.

Hands-on, over-the-shoulder control of ground pperations including, taxi,
clearance delivery and westher observation and reporting procedures.

Practics] Final Exam
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Curriculum Approval:
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Faculty Approval:
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SCHENECTADY COUNTY COMMUNITY COLLEGE
COURSE OUTLINE

ACADEMIC DEPARTMENT: MATHEMATICS/SCIENCE/TECHNOLOGY

PREPARED BY: Barbar Jones

COURSE CODE: ATC255 COURSE TITLE: _Locs! Control Laboratory

LECTURE HOURS/WEEK: 0 LAB BOURS/WEEK: 6 CREDITHOURS: 2

COURSE PREREQUISITES: _ATC 200 and ATC 205

COURSE CO-REQUISITES: _ATC 250

FINAL EXAM REQUIRED: YES X NO

This course is &n application of the knowledge gained in ATC 250 though a laboratory. setting
for control of aircrafi during flight operations. Students will gain experience through the use of:
Tow fidelity training simulation, observation of flight control operators and hands-on, over-the-
shoulder aireraft control. Students will be required to utilize knowledge of the air traffic system,
proper ferminology and phreseoclogy in 2]l facets of sircraft control during VFR and IFR
departure and srrival operations. Upon completion of thik laboratory students will have grined
the experience to complete 2 Control Tower Operator — Facility Rating af the Schenectady
County Airport. -

ENT

Students will apply similar, but less safety sensitive procedures, acquired in ATC 200 and ATC
205 in & simniated and actual controlling environment. Previous controlling experience was
Jimited to ground opérations only. This course will require the student to apply previous
material to aircraft in-flight diring arrival émd depertors at an airport. )

Students will:
Demonstrate an understanding of aircraft operations within the air traffic system.
+ Identify flight rules within FAR Paris 61 and 91 pertzining to aircraft operations
mspemﬁc‘l:ypesofamrlsandmrspace-
« Apply appropriate regulations to selectedl am:pac.e
+ Determine the types and proper utilization of air traffic control facilities as
depicted on cherts.
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-(-\’ ‘Demonstrate an undersi of besic air traffic control procedures as identified in the Order JO
"7110.658 Air Treffic Controllei- Mznmal, .
. Idenﬁfyandapplyappxovedpmcedmes i::ﬂ1eocnwtord=rofdutypuioﬁty
» Utilize proper phrassology as provided in the “Pilot/Controller Glossary” when

issuing clearences to gircraft in the air.
Demonstrate 2 thorough understanding of radio commmications and interphone phraseclogy.
* Recite inessages (transmitted ang relayed) in the Prescribed in arder to

prevent misunderstanding between controllers snd pilots.
*  Apply procedures, rules, priorities and formats thef £overm radio and interphone

ﬁem:mjneﬂ:emedforﬂightassistansemﬁm‘
* Examine the methods and procedures for handling wnusual or unezipected
Situstions with sircraft in the air,
x Rccog:ﬁzeandrcactappmpﬁately, in 2 timely manner, to given gituations
retiﬁiringﬂightassimmmvimmaimmﬁinthsair.

.

¢ Identify the principles of navigation to assist pilots travelling in the nationai
airspacs system, )

. Classifynavigaﬁonalaids,ﬁequmybmds,rangesofqperaﬁonofmmmﬂm
diﬁ’a‘mttyp&ofmdbascd,dm&onicmdsamlﬁtehusedfacﬂiﬁe&

. Assessaﬂa&maﬂinaﬁspamwmsmmﬁmmscpﬁaﬁonnﬂnswhmapplying
IongimdthIa:mﬂorvmﬁmlsepmﬁonofaimﬁwirhhdésignmdakSpaoe.

ONSHIP UCATION PRIN :

mepmpmeofemcmlﬂdmaﬁqnmmcsnSCCCismoﬂ‘ﬂMamdpmmaJand
intellectual foundation for their academmic programs by enabling them to;
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(" s Utilize effective oral and written commuiication skills,

Students will simulate, observe and finally perform hands-on, over-the-shoulder aral radio
clearsnces to pilots in sircrafl ayriving, departing and ransitioning airspece utilizing approprists
pilot/cantroller glossary terminalogy and phraseology, as roquired by the ATC Manual. Studants
will write stripmarkings using appropriate symbology for in flight procedures,”

* Analyre and eviluate arguments as they occur in thelr own work or another's work

Students will be raquired to observe active control of mircraft by a locel comtroller for a portion
of this leboratory. Smdemswiumﬂyzethecmoﬂnr'smmﬁ:rmnoﬂingaimaﬂinthe
aﬁ,fmﬂamhypoﬂwsismddcvdophiafhﬂownmhniquuﬁrmmngandupmﬁng
aircraﬂintheaﬁ-whilemainmjningaﬂsafetyrequimm

INSTRUCTIONAL METHODS;
Lecture, guided discussions, oral and writien testing, stadent presentations.

REPRESENTATIVE TEXT/S:

{ Otder JO 7110.658, Air Traffic Control Menuel, US DOT, FAA (current edition)
E — : US DOT, FAA (current edition)
EAR/AIM, Jeppesen Sanderson, Baglewood, CO (current edition) -
Stenderd Opegating Procedures, Schenectady County Airport (current edition)

8 | 0 EQUIPMENT MEDIA:
Computerized Weather Reparts anid Forecasts for Aviation, Sectional Charts, Low Altitude
Brroute Charts, Approach Plates, Afrport/Facilities Directories

Y :
Other aviation related msterials, as needed. '

UATION METHODS:
Homeworlk, quizzes, tests, projects, a comprehensive final exam.

Course OQutline Atirched
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COURSE CONTENT QUTLINE:
ATC 255 — Local Control Laboratory

Weeks i-5  Low Fidelity Ground Cuntrol Simulstion. Application of the Pilot/Controller
Glossary in real time VFR and IFR deperture and arrival operations.

Weeks 6-8  Observation end intsraction with live flight (local) control operations.
Jmplementation of standard operating procedures, radio phrageology and
interphone radio terminology. Use of secondary radar equipment.

Weeks 9-15  Hands-om, over-the~-shoulder control of flight operations in both VER and IFR
conditions.

Week 16 Practical Final Exam; FAA Practical FacilityRaﬁngExaminaﬁon{qsappropriate)
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Faculty Approval:
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SCHENECTADY COUNTY COMMUNITY COLLEGE
COURSE OUTLINE

ACADEMIC DEPARTMENT: MATHEMATICS/SCIENCE/TECHNOLOGY

PREPARED BY: Barbara Jones

COURSE CODE: ATC260 COURSE TITLE: Enrowte Control

LECTURE HOURY/WEEK: 2 LAB HOURS/WEEK: 0 CREDIT HOURS: 2

COURSE PREREQUISTTES: ATC 200

COURSE CO-REQUISITES: ATC 250

FINAL EXAM REQUIRED: YE§ X NO

COURSE DESCRIFTION:

This course is a study of the required knowledge for 8 Emroute Control Opemtions. Students
will be introduced to subject areas involving a career in the FAA as an Air Traffic Controller.
Subjects covered in this course include: A review of the ATC System and the National Airspace
System; airway facilities, role of the Air Traffic Controlles, locations and office facilities.
Students will gain insight into eniry level positions within the FAA and training at the FAA
Academy in Oklshoma City, OK. Students will be exposed to primary and sccondary radar
contro) operations including DBRITE radar indicator tower equipment. Students will gain
stretegics for satisfactorily completing the FAA entrance exam (Air Traffic Sejection and
Training AT-SAT test).

ENTLE G OUTCO ;
Students will apply similar, but less sefety sensitive, procedures apquired in ATC 200 and ATC
205 in & sinvalated end aoius] controlling enviromment, Previcus controlling experience was
limited to ground and tower operations. This course will require the studeat to apply previous
material to sircraft enroute, after leaving and before arriving &t an airport.
Students will:

Dmons&mmmdumndmgofmﬁopmmmswnhmﬂmmmﬂicsyﬁmmammof
enrgute comirol,

213



¢« Identify flight rales within FAR Parts 61 and 91 pertaining to aircraft operations
In specific types of airports and airspace.
Apply appropriate regulations to selectod airspace.
Determine the types and proper utilization of air treffic control facilities as
depicted on charts.

Demonstrate an understanding of basic air traffic control procedures as identified in the Qrder JO
7110.658 Air Traffic Confroller Manual.
e Idenufymdapplyappravedpzmdmesmthcomectordmofdutypnonty
. Uulmepropm'phraseologyaspmwdedmﬂne‘TﬂoﬂComﬂerGlossmy' for
aircraft in the enroute phese of flight.

Demonstrate a thorough understanding of FAA expectations of entry-Ievel air traffic comtrollers
and the procedures to gain certification as a federal air traffic controller,
¢ Distinguish between employment opportunities as a Control Tower Opereator
versus a cestification as & FAA air traffic controller.
+ Examine and explain the training requirements and expectations while training at
the FAA Academy in Oklshoma City.

Demonstrate knowledge of primary and secondary radar.
= Differentiate between towet and enroute radar displays
» Ideatify components of both primary and secondary radar facilifies end
equipment.
¢ Utilize keybourd and slew entry devices to create individualize data blocks and
systera readout displays.

Demonstrate knowledge of the subject ereas of the Air Treffic Selection 2nd Training
Examination (AT-SAT),
¢ Test cognitive and non-cognitive elements through sample exams provided

The purpose of General Educetion courses at SCCC is to offer students a broad cultural and
intellectnal foundation for their academic programs by enabling them to:

« Apply lvgical and critical reasoning in evaiuation and problem solving.
Students will complete computerized scenarios of air treffic sitnations snd eveluate best course

of action procedures. Students will be expecied fo predict aireraft track and provide changes to
course or altitude o avoid separation infractions.

« Interpretl and apply quantitative doia.

Students will compute and evaluate time, speed and distance calenlations using known applicd
mathematics to determine aircraft track scenarios in their respective controlling ares.
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)

v Locate, evaluate, and synthesize information from a variely of sources.
Students will practice evaluating numerous disls, angles, letter and other anelogies to locate

information quickly and accurately and docament appropriste results for review individually and
in groups.

INSTRUCTIONAL METHODS:
Lecture, guided discussions, oral and written testing, student presentations.

REPRESENTATIVE TEXT/S:

Oxder JQ 7110,658, Air Traffic Control Manual, US DOT, FAA (current edition)

Air Traffic Contro) Carcer Prep Study Guide, Aviation Supplies and Academics, Inc, Neweastle,
WA {current edition)

FAR/ATM, Jeppesen Sanderson, Englewood, CO (current edition)

M T NT ARV MATERTATRERIDREHERR
L Y,
»

| | JYE HLH
Other aviation related materials, as needed.
EVALUATION METHODS:
Homewark, quizzes, tests, projects, a comprehensive final exam.

Course Outline Attached
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COURSE CONTENT OUTLINE;

ATC 260 — Enroute Control

Week 1-2

Week 3
Week 4
Week 5

Week 6
Week 7-9
Wesk 10-15
Week 16

Review of the elements of the National Airspace System (NAS) and the Role of
theTmﬂicManugmnSyshamWiﬂﬁntheNAS.

FAA Nextgen
A career in the FAA a3 en Air Traffic Controller

Whmmamectuanmny—levdAmposiﬁmincludingmuﬁningm
experience requirements.

What to expect while training in Oklahoma City at the FAA Academy

Primary and Secondary Reder basics

AT-SAT (Air Traffic Selection and Treining) examination preparation
Final Exam
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SCHENECTADY COUNTY COMMUNITY COLLEGE
" COURSE OUTLINE

ACADEMIC DEPARTMENT: MATHEMATICS/SCIENCE/TECHNOLOGY

PREPARED BY: Berbara Jones

COURSE CODE: ATC 250 COURSE TITLE: Local Confrol

LECTURE HOURS/WEEK: 3 LAB HOURS/WEEK: 0 CREDIT HOURS: 3

COURSE PREREQUISITES: _ATC 200 and ATC 203

COURSE CO-REQUISITES: _ATC 255

FINAL EXAM REQUIRED: YES X NO

COURSE DESCRIPTION:

This coutse covers the required knowledge for local tower confrollers. Students will leam VFR
and IFR Departure and Arrival procedures. Students will learn VFR and IFR separetion rules
and spply rules to separating deperting and arriving zircraft in visnal and instrument condjtions,
VFR on-top and speciel VFR conditions. Students will learn helicopter and special flight
operations for numerous aircraft types and configurations. Students will apply weather theory
and instramentation to the various affects on inflight aircraft including LLWSAS, runway
condition advisories and hazardous wenther advisories. Students will be introduced to -primary
and secondary radar tower equipment.

STUDENT LEARNING QUTCOMES:

Students will spply similar, bt less safcty sensitive procedures, acquired in ATC 200 and ATC
205. Previous controlling experience was Yimited to ground opsrations enly. This course will
require the student to apply previous metesial o aircraft in flight during arrival and departure et
an airport.

Students will:
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Dmnmmateanundmdingofaimaﬂopﬂaﬂomvdminﬂ:eqhmﬂics)m
. IdmﬁfyﬂightnﬂesﬁthinFARPartsSlandleeminingtoaimmﬂopemﬁons
in specific types of airports and airspace.
© Apply sppropriate regulations to sclected airspace.
. Dﬂmﬁneﬂ:etypesandpmp&uﬁﬁm&onofairtaﬁcwnmuncﬂiﬁesas
depicted on charts,

Dmnmsmmmdus@ndingofbasicdrnﬁcmn&olpmwdmumidmﬁﬁedinﬂmmderlo
7110.658 Air Traffic Controller Mannal.
' Ideatify and apply approved procadures in the correct order of duty priority as it
pertrins to aircreft in flight,
» Utilize proper phraseology as provided in the “Pilot/Controller Glossary™ as it
pﬂtainsioconuoﬂingairaaﬁintheairdmingtakeoﬁ'andlmdingphmof
flight,

Demonstrete a thorough umderstanding of radio communications and interphone phraseolopy.
¢ Rnﬁmmessages(tansniuedmdrdmd)inﬁnfomﬂsmmibedinmﬂgrto
prevent misunderstanding between controllers and pilots when giving and
receiving clearances to gireraft in the air,
. Applypmcedmm,nﬂes,pﬁoﬂﬁesandﬁnmﬂsﬁatgovmmdiomdhnmphone
comumunications during in flight operations.

To determine the need for flight assistance services .
* Exminetbemﬂhodsmdpmcedmesforhandlingmmnlormmpccted
situations and aircraft emergencies in the air,
'l Rmoﬁmandmappmpﬁately,inaﬁmelymmm',togimsimaﬁm
requiring flight assistance services o aircraft in the air.

To demonstrate knowledge of weather theory and forecasting ‘weather patterns.
. IdmﬁﬁrsomeesofwaMinfomnﬁonimludinggmundbasedmporﬁng
. Inm]:retaviaﬁonwuﬂmmpom, including METAR, TAF, PIREPS and Area
Forecasts,

Todmmshababasichnvdodgeofahmﬁgsﬁmpmcedmes.mﬁgaﬁmﬂddsmddmom
procedures.
. Idmﬁ.ﬁrthepzﬁdplesofmvigaﬁonwassistpﬂmstavdﬁnginmemﬁoml
eirspace system.
U C]assifynaﬁgaﬁonalaids,ﬁaqumcyhmds,mgesofopmﬁanofnnmmus
diﬁ‘ermitypcsofgmmdbdsed,elwmnicmdsahﬂﬂgbaaedﬁmiﬁﬁes.
. Raeognizemdapplyrulesforassigningpmperalﬁmdasforﬂightdirecﬁm
. Asssaﬂairmﬂmﬁmpacetommminimmnsepnaﬁmnﬂeswhmnmlying
longimdinaLluerdmvarﬁmisepmaﬁmofahmaﬂ“&thindesim&rspm.
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'The purpose of General Education courses at SCCC is to offer studeats 2 broad caltural and
intellectual foundation for their scademic programs by ensbling them fo:

¢ Apply logical and critical reasoning in evalnation and probiem solving.

Students must apply their flight knowledge and ground training to provide clearance direction to
gircraft erriving, deperting and transitioning through appropriste airspace in the eir. Students”
st be able to predict situations in order to maintain separation between ircraft in the eir.
Student mmst use a1l aveilable resourves to choose &n appropriate course of action, implement the
decision and analyze if the results are effective in a timely menner.

+ Understand and apply methods of scientific inquiry.

Smdenﬁvﬁﬂuﬁ]inemdbmadbchmlogicdﬁﬁﬁﬂmmﬂnmdmdﬁbbmdmmmm
mnﬁmuﬂymoﬂWthesepamﬁunofdrmnﬂmﬂmahhinsufoﬁHmiﬂﬁmofdmaﬂmthe
dr.Smdemswmbemqlﬁradmremdmdmterpmmemomhgichhtqntmﬂdadpha
METAR/TAF, Area Forecasts mddgtmmeﬂaenwdm@minfmmaﬁontoaﬁmﬁinthe air.

+ Develop effective oral and written communication skills.

Students will provide oral radio clearances to pilots in aircraft arriving, departing end transitioning
airspace utilizing appropriate to pilot/controller glossary terminology and phraseology, as required
by the ATC Manual. Through the use of team projects, this course will sinmulsts the necessity of
effective communication between the controller and pilot in the safe conduct of a flight. Students
will learn and practice written stripmarking terminology end symbology as it pertains to eircraft in
flight.

-mmmemofmmmmmmmm
development and social responsibility.

Students will be exposed to live traffic controlling throughout this progrem and must understand

the requirements for self discipline regarding health and other issues which would prevent them

from performing to the necessary safety standards as & controller.

INSTRUCTIONAL METHODS; .
Lecture, guided discussions, oral end written testing, student presentations.
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/8:
Q@‘_LQZ]_M&,AETmfﬁc Control Manual, US DOT, FAA (current edition)
Acedemy Stage V - Local Confrol Manyal, US DOT, FAA (current edition)
Mkppesen Sandu'son,Englewood,OO(mmentediﬁon)
xures, Schenectady County Airport (current edition)

UCTIONAL TECEANOLOGY/EOUIPMENT /MEL A:
CompntunzedWeuthuRnportsmdFMforAwahon,SechomlChaﬂs Low Altitude
Enroute Charts, Approach Plates, Airport/Facilities Directories

chm- awatlon related matermls, a8 nnedad n
EVALUATION METHODS:

Homework, quizzes, tests, projects, a comprehensive final exem, CTO knowiedge exam,

Course Outiine Atteched
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COURSE CONTENT QUTLINE:
ATC 250 —Local Comntrol

Week 1-2

Week 3

Week 4

Week 5

Week 6

Week 7

Week B

Week 9

Week 10

Week 11

Week 12

Week 13

Week 14

Local controller duties, responsibilities, priorities and related terminology.
Safety alerts and phraseology, equipment malfimetion procedures, military
procedures and coordination requirements and phressology.

visibility reporting

An'pm't rotahngbwnons, obstruction lighting, rumway lighting, taxiweay and high-
speed lighting and epproach lighting.

Wake Turbulence terms and definitions, generation of wake turbulence and
advisories

mmmmmlmmmmms@amﬁon
end intersecting ranway separation procedures.

IFR radar and non-radar departure and arrival separation procdures.

Visual separation procedures, VFR on-top operations and phraseology and Special
VFR operations,

Besic helicopter aerodynamic terms, flight dynamics, control functions and
operations.

Identify procedures with respect to flight inspections, militery and special
operations, presidential aircraft, fuel dumping procedures, free balloon
procedures, parachute jumping operations, other miscellansous operations and
General emergencies, classifications of emergencies, confroller duties and
respongibilities in emergency situstions, overdue gircraft and lost sircreft
procedures.

Primery and Secondary radar displays, components, controls, and operation.
Weather review of circulation, air magses and fronts, locsl and small-scale winds,
wind factors affecting navigation, turbulence and downbursts, hazardous weather
including icing, thunderstorms, tornadoes and hurricanes

Low Level Windshesr Alert System (LLWAS)
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Schenectady County Legislature

Committee on Public Facilities, Transportation and Infrastructure

Hon. Richard Patierne, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE: August 2, 2024
TO: Honorable Schenectady County Legislators

FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Committee on Public Facilities
Honorable Patierne, Chair
Monday, August 5, 2024 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsors

PFTI 17 A RESOLUTION APPROVING CAPITAL Legislator Patierne
BUDGET AMENDMENTS REGARDING
THE COUNTY CORRECTIONAL
FACILITY DRYER EXHAUST
CONSTRUCTION PROJECT

Friday, Augnst 2, 2024 Page 1 of |
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024

Reference: Public Facilities, Transportation and Infrastructure
Dual Reference: Ways and Means

Initiative: PETI 17

Title of Proposed Resolution:

A RESOLUTION APPROVING CAPITAL BUDGET AMENDMENTS REGARDING THE COUNTY
CORRECTIONAL FACILITY DRYER EXHAUST CONSTRUCTION PROJECT

Purpose and General Idea:

Provides Authorization to Amend the 2024 Capital Budget to Accommodate the Jail Dryer Exhaust
Construction Project

Summary of Specific Provisions:

Authorizes the amending of the 2024 Capital Budget in the amount of $251,032 to accommodate the Jail
Dryer Exhaust Construction Project. This project would replace and reconfigure the facility’s laundry
room dryers and exhaust piping based on the design phase of the project that was approved carlier this
year,

Effects Upon Present Law:

The Department of Finance provides the following amendment to the 2024 Operating Budget to establish
a new capital project for the renovation of the Jail Dryer Exhaust Construction and replacement of the
commercial dryers.

Create/Increase Expense Code By:
H543150.401000 Jail Dryer Exhaust Construction $252,000
(3150240081-0001-0401)

Create/Increase Revenue Code By:
H93333.5710 Serial Bonds $252,000
(3150240081-5710-0000)

I recommend that this budget amendment be presented to the Schenectady County Legislature for consideration.
Justification:

Mr. Luciano and Ms. Reich indicated earlier this year; the Correctional Facility’s laundry room
experienced a fire that necessitated an emergency purchase of residential dryers so that the needs of the
approximately 200 inmates could be met. this project would replace and reconfigure the facility’s laundry
room dryers and exhaust piping based on the design phase of the project that was approved earlier this
year.

Sponsor: Legislator Patierne

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFEKCE OF THE COUNTY MANAGER
620 STATE STRESY
SCHENECTADY, NEW YORK 12305

TELEPHONE; {518) 388-4355
Fax: (518) 388-45%0

To: Honorable Chairperson and Membergof the Legislature
From: Rory Fluman, County Manager ?T
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature
Stephen Luciano, Director of Facilities

Erin Reich, Facilities Engineer

Jaclyn Falotico, Commissioner of Finance

Date: August 2, 2024
Re: Authorization to Amend the 2024 Capital Budget o Accommodate the Jail Dryer
Exhaust Construction Project

Attached is a memorandum from Stephen Luciano, Director of Facilities, and Erin Reich,
Facilities Engineer, requesting authorization to amend the 2024 Capital Budget in the amount of
$252,000 to aceommodate the Jail Dryer Exhaust Construction Project. Earlier this year, the
Correctional Facility’s laundry room experienced a fire that necessitated an emergency purchase
of residential dryers so that the needs of the approximately 200 inmates could be met. As Mr.
Luciano and Ms. Reich indicate, this project would replace and reconfigure the facility’s laundry
room dryers and exhaust piping based on the design phase of the project that was approved
earlier this year.

The attached memorandum from Jactyn Falotico, Commissioner of Finance, detail the necessary
budgetary actions.

I recommend your approval.
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COUNTY of SCHENECTADY

INTER-DEPARTMENT
MEMORANDUM
To: Rory Fluman, County Manager
From: Stephen Luciano, Director of Facilities
Erin Reich, Facilities Engineer
cC: Jaclyn Falotico
Date: July 31, 2024

Subject: Jail Dryer Exhaust Construction

The Office of Facilities is requesting the creation of a capital budget for Jail Dryer
Exhaust Consteuction to replace and reconfigure the Jail laundry room dryers and exhaust piping
based on the completed design.

We are requesting a budget of $252,000.00 for Construction Services.
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County of Schenectady
620 State Street, 3™ Floor,

Schenectady, N. Y. 12305 County Finance
{518) 388-4260

{518) 388-4248 Fax

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance (’(’

DATE: July 30, 2024

SUBJECT: Budget Amendment — Jail Laundry Facilities Renovation

The Department of Finance provides the following amendment to the 2024 Operating Budget to
establish a new capital project for the renovation of the Jail Dryer Exhaust Construction and
replacement of the commercial dryers.

Create/Increase Expense Code By:
H543150.401000 Jail Dryer Exhaust Construction $252,000
(3150240081-0001-0401)
e Code By:
H93333.5710 Serial Bonds $252,000

(3150240081-5710-0000)

I recommend that this budget amendment be presented to the Schenectady County Legistature for
consideration.
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Schenectady County Legislature
Committee on Public Safety

Hon. Thomas Constantine, Chair

6th Floor County Office Building 620 State Street, Schenrectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE: August 2, 2024
TO: Honorable Schenectady County Legislators

FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT:COMMITTEE AGENDA
Public Safety
Honorable Thomas Constantine, Chair
Monday, August 5, 2024 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsors

PS 9 A RESOLUTION TO ACCEPT A Legislator Constantine
MOTOR VEHICLE FROM
KNOLLS ATOMIC POWER
LABORATORY FOR USE BY
THE OFFICE OF THE
SCHENECTADY COUNTY
SHERIFF

PS 10 A RESOLUTION TO ACCEPT Legislator Constantine
MONIES FROM THE ESTATE OF
MARY BEJIAN FOR THE K-9
UNIT OF THE OFFICE OF THE
SCHENECTADY COUNTY
SHERIFF

Friday, August 2, 2024 Page 1 of 1

227



LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024
Reference: Public Safety
Dual Reference: Ways and Means
Initiative: PS 9o

Title of Proposed Resolution:

ARESOLUTION TO ACCEPT A MOTOR VEHICLE FROM KNOLLS ATOMIC POWER
LABORATORY FOR USE BY THE OFFICE OF THE SCHENECTADY COUNTY SHERIFF

Purpose and General Idea:

Provides Authorization to Accept a Donated Emergency Response Vehicle for the Sheriff’s
Office

Summary of Specific Provisions:

Authorizes the acceptance of a 1996 fire vehicle outfitted with HazMat & chemical response
emergency equipment.

Effects Upon Present Law:
The Department of Finance provides the following amendment to the 2024 Operating Budget to
support the maintenance necessary to the Emergency Response Vehicle donated to Schenectady

County by Knolls Power Lab.

Increase Expense Code By:
AS543110.420002 Vehicle Repair/Maintenance $25,000

Increase Use of Fund Balance
A.599 Appropriated Fund Balance $25,000

I recommend that this budget amendment be presented to the Schenectady County Legislature
for consideration.

Justification:

Sheriff Dagostino indicates that this vehicle would serve as a mobile command center when the
Sheriff’s Office is deployed to various operations. The County’s DEPW department has fuily
inspected the vehicle and has given an estimate of $25,000 to make it road-worthy.

Sponsor: Legislator Constantine

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREEY
SCHENECTADY, NEw YORK 12305

TELEPHONE: {518] 388-4355
Fax: (518) 388-4590

To:

From:

CC:

Date:

Re:

Honorable Chairperson and Members of the Legislature

Rory Fluman, County Manager Q‘,

Geoffrey T, Hall, Clerk of the Legislature
Alissa Foster, Deputy Clerk of the Legislature
Dominic A Dagostino, County Sheriff

Jaclyn Falotico, Commissioner of Finance

August 2, 2024

Authorization to Accept a Donated Emergency Response Vehicle from Knolls
Atomic Power Laboratory (KAPL) for the Sheriff’s Office

Attached is a memorandum from Sheriff Dominic A Dagostino, requesting authorization to accept
a 1996 fire vehicle outfitted with HazMat & chemical response emergency eguipment, This
vehicle, which was donated to the County by Knolls Atomic Power Laboratory (KAPL) would
serve as & mobile command center when the Sheriff’s Office is deployed to various operations. As
Sheriff Dagostino indicates, the County’s DEPW has fully inspected the vehicle and has given an
estimate of $25,000 to make it road worthy.

The attached memorandum from Jaclyn Falotico, Commissioner of Finance, details the necessary
budget amendment.

I recommend your approval,
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SCHENECTADY COUNTY "\
SHERIFF’S OFFICE R td
320 VEEDER AVENUE Y - X
SCHENECTADY. NEW YORK 12307 *
Dominic A. Dagostino - Sheriff PR -
James J. Barrett - Undersheriff 4

PHONE (518) 388-4300 FAX (518) 388-4593

TO: County Manager Rory Fluman
FROM: Sheriff Dominic A, Dagostino

RE: Donation of Emergency Response Vehicle for the Sheriff’s Office

The Schenectady County Sheriff’s Office has the opportunity to take possession of a
1996 medium sized fire vehicle outfitted with equipment for HazMat & Chemical
Response Emergencies. This vehicle will ultimately serve as a mobile command center
when conducting various operations such as crime scene investigations, search & rescue,
and drone deployment.

This vehicle has been fully inspected by the County DEPW and it’s noted that the vehicle
is in excellent condition for its age. I am requesting $25,000 to cover the cost of proper
upfitting and repairs.

The Office of the Sheriff recommends the County Legislature accept the donation of the
vehicle so it can be put into service as soon as possible to meet the needs of the County.

Respectfully,

Sheriff Dominic A. Dagostino

Schenectady Sheviff's Office established in 1809
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County of Schenectady
620 State Street, 3™ Floor,

Schenectady, N. Y. 12305 County Finance
{518) 388-4260

{518) 388-4248 Fax

TO: Roty Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance /(%

DATE: August 1,2024

SUBJECT: Budget Amendment — Sheriff Emergency Response Vehicle Donation

The Department of Finance provides the following amendment to the 2024 Operating Budget to

support the maintenance necessary to the Emergency Response Vehicle donated to Schenectady
County by Knolis Power Lab.

Increase Expense Code By:
A543110.420002 Vehicle Repeir/Maintenance $25,000

Increase Use of Funid Balance
A.599 Appropriated Fund Balance $25,000

I recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration.
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LEGISLATIVE INITIATIVE FORM

Date: 8/2/2024
Reference: Public Safety
Dual Reference: Ways and Means
Initiative: PS 10

Title of Proposed Resolution:

A RESOLUTION TO ACCEPT MONIES FROM THE ESTATE OF MARY BEJIAN FOR
THE K-9 UNIT OF THE OFFICE OF THE SCHENECTADY COUNTY SHERIFF

Purpose and General Idea:

Provides Authorization to Accept a Donation for the Sheriff’s Office’s K9 Division.
Summary of Specific Provisions:

Authorizes the acceptance of a donation of $1,000 for the Sheriff’s Office’s K9 Division.
Effects Upon Present Law:

The Department of Finance provides the following amendment to the 2024 Operating Budget to
accept the donation of $1,000 to be used for retired K-9 veterinary care.

Increase Expense Code Bv:
A543110.415758 Veterinary Care-K9 $1,000

Increase Revenue Code By:
A23110.270530 Gifts & Donations-Misc. $1.,000

I recommend that this budget amendment be presented to the Schenectady County Legislature
for consideration.

Justification:

This donation was provided by the Estate of Mary Bejian and the funds will be used to assist
with veterinary services for the police dogs.

Sponsor: Legislator Constantine

Co-Sponsor:
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COUNTY OF SCHENECTADY

RORY FLUMAN
COUNTY MANAGER

OFFICE OF THE COUNTY MANAGER
620 STATE STREET
SCHENECTADY, NEw YORK 12305

TELEPHONE: {518) 388-4355
Fax: (518) 388-4590

To: Honorable Chairperson and Members ¢ Legislature
From: Rory Fluman, County Manager i .
CC: Geoffrey T. Hall, Clerk of the Legislature

Alissa Foster, Deputy Clerk of the Legislature

Dominic A Dagostino, County Sheriff

Jaclyn Falotico, Commissioner of Finance
Date: August 2, 2024

Re: Authorization to Accept a Donation for the Sheriff”s Office’s K9 Division

Attached is a memorandum from Sheriff Dominic A Dagostino, requesting authorization to accept
donation funds for the Sheriff’s Office’s K9 Division provided by the Estate of Mary Bejian. The
donation funds, totaling $1,000, will be used for veterinary services for the police dogs.

The attached memorandum from Jaclyn Falotico, Commissioner of Finance, details the necessary
budget amendment.

I recommend your approval,
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SCHENECTADY COUNTY SHERIFF’S OFFICE kY

TADY, NEW YORK 13307 Y ¥
Dominic A. Dagostino - Sheriff *ﬁt‘
James J, Barrett - Undersheriff .-
PHONE (518) 388-4300 FAX (518) 388-4593 b -}\gf/ o

TO: County Manager Rory Fluman
FROM: Sheriff Dominic A. Dagostino

RE: Acceptance of a Gift to the Sheriff’s K9 Division

The Schenectady County Sheriff’s Office has received a gift of $1,000 from the Estate of
Mary Bejian. In accordance with Ms. Bejian's last will & testament, the money is to be used
for veterinary service for the Schenectady Sheriff’s Office police dogs.

The Office of the Sheriff, specifically the K9 division, recommends the County
Legislature accept this generous gift so it can be put to use for the veterinary care of our K9s

Respectfully,

Sheriff Dominic A. Dagostino

Schenectady Shexiff's Office established in 1809
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County of Schenectady
620 State Street, 3% Fioor, .
Schenectady, N.Y. 12305 County Finance
(518) 388-4260

(518) 388-4248 Fax

Memo

TO: Rory Fluman, County Manager

FROM: Jaclyn Falotico, Commissioner of Finance X
DATE: July 31, 2024

SUBJECT: Budget Amendment - Sheriff-K9 Donation

The Department of Finance provides the following amendment to the 2024 Operating Budget to
accept the donation of $1,000 to be used for retired K-9 veterinary care.

Increase Expense Code By:

A543110.415758 Veterinary Care-K9 $1,000
se Code By;

A23110.270530 Gifts & Donations-Misc. $1,000

I recommend that this budget amendment be presented to the Schenectady County Legislature for
consideration.
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JOHN R, POLSTER, Esq.

ATTORNEY & COMNSELOR AT LA

1473 ERriE BOULEVARD
P.O. Box 1396
SCHENECTADY, NY 12301 PHONE: 518-374-2593
FAX: 866-517-7172
SERVICE NOT
ACLEFTED By FAX

January 11, 2024

Schenectady County Sheriff’s Office
320 Veeder Ave.
Schenectady, NY 12305

Re:  Estate of Mary Bejian
Request for Receipt and Release

To Whom It May Concern:

I am the attorney assisting with the administration of the Estate of Mary Bejian. For your
reference, a copy of her Last Will and Testament is enclosed. You will see that there has been a
bequest of $1,000 to your organization. Ihave a check in my possession made payable to you in
that amount. However, before | can relcase that cheek, I need 2 receipt and release that | can file
with the Surrogate’s Court.

Two copies of the proposed receipt and release are enclosed. I need one of them
completed and returned 1o me in the enclosed postage paid envelope. When received, | will hold
the receipt and release in escrow until the check is provided to you, The second copy of the
document you may keep for your records.

JRP/sf

C. Mr, Michael Bejian

236



Last Will and Testament
of

Mary Bejian

I, Mary Bejlan, residing on Wells Road in the Town of Duanesburg, and County of
Schenectady, State of New York, being of sound mind and memory, do make, publish and declare
this my LAST WILL AND TESTAMENT, in the manner following, thet is to say: ’

FIRST: I hereby revoke any and all Wills by me heretofore made.

SECOND: I direct that ali of the expenses of my funeral and of the administration of my
estate be paid as soon after my decease as may be possible, and I further direct that all estate,
inheritance, succession or other death taxes imposed on or in relation to any of my property by
reason of my death, whether passing under this Will or otherwise, shall be paid out of the residue
of my estate and without proration of any charge therefor against any person who receives such
property under the terms of this Will or otherwise.

THIRD: To the following entities and people, I hereby give, devise and bequeath the
following items:

A.  To the American Society for the Prevention of Cruelty to Animals (ASPCA) a
donation in the amount of One Thousand Dollars ($1,000.00).

B. To Peaceful Acres Horses, a sanctuary for st-risk and slanghter-bound equines,

located on Rynex Corners Road, Pattersonville, NY, a donation in the amount of One Thousand
Dollars ($1,000.00).
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C. To the Schenectady County Sheriff's Office, to be used in the care and support of /

retired police dogs, including veterinary scrvices, a donation in the amount of One Thousand

Dotlars ($1,000.00).

D. To the New York State Police, to be used in the care and support of retired police

dogs, including veterinary services, a donation in the amount of One Thousand Diollars Iillﬁ ii|

-otwithsmnding this bequest, my Executor named below may retain any and all of

said equipment that he deems appropriate to maintain my property until such time as the same is

sold.

FIFTH: [ hereby appoint my brother, Michael Bejian, residing on Upper Gregg Road,

Rotterdam, New York, to act as Executor and to serve as such without bond.

T3
IN WITNESS WHEREQF, | have hereunto subscribed my name this 2 ‘f"'?iay of
March, Two Thousand Twenty-Twa,

(L.S.)

238



WE, whose names are hereto subscribed, DO CERTIFY, that on the Z‘{?&.} of March,
2022, Mary Bejian, the Testatrix above named, subscribed her name to this Instrument in our
presence and in the presence of each of us, and af the same time, in our presence and hearing,
declared the same to be her LAST WILL AND TESTAMENT, and requested us, and each of us
to sign our names thereto as witnesses to the execution thereo{ xdnchwe hg;eby do inthe presence

of the Teltatrix and of each other on the day of the date of the said Will, and write opposite our

ectiye places of residence,
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Schenectady County Legislature

Committee on Ways and Means
Hon. Philip Fields, Chair

6th Floor County Office Building 620 State Street, Schenectady, New York 12305
Phone: (518) 388-4280  Fax: (518) 388-4591

DATE:  August2,2024
TO: Honorable Schenectady County Legislators

FROM:  Geoffrey T. Hall, Clerk of the Legislature
SUBJECT: COMMITTEE AGENDA
Committee on Ways and Means
Honorable Philip Fields, Chair
Monday, August 5, 2024 at 7:00 p.m
Schenectady County Office Building,
Legislative Chambers, Sixth Floor

Item Title Sponsor Co-Sponsors

PS 9 A RESOLUTION TG ACCEPT A Legislator Constantine
MOTOR VEHICLE FROM
KNOLLS ATOMIC POWER
LABORATORY FOR USE BY
THE OFFICE OF THE
SCHENECTADY COUNTY
SHERIFF

PS 10 A RESOLUTION TO ACCEPT Legislator Constantine
MONIES FROM THE ESTATE OF
MARY BEJIAN FOR THE K-9
UNIT OF THE OFFICE OF THE
SCHENECTADY COUNTY
SHERIFF

PITI 17 A RESOLUTION APPROVING Legislator Patierne
CAPITAL BUDGET
AMENDMENTS REGARDING
THE COUNTY CORRECTIONAL
FACILITY DRYER EXHAUST
CONSTRUCTION PROJECT

Friday, August 2, 2024 Page | of 3
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Item Title Sponsor Co-Sponsors

LCS 19 A RESOLUTION TO CREATE Legislator Frisoni
AND ELIMINATE CERTAIN
POSITIONS IN THE
DEPARTMENT OF FINANCE

LCS 20 A RESOLUTION REGARDING Legislator Frisoni
AN AMENDMENT TO AN
AGREEMENT BETWEEN
SCHENECTADY COUNTY AND
SUNY SCHENECTADY FOR THE
TRAINING OF STUDENTS TO
BECOME AIR TRAFFIC
CONTROLLERS

HHHS 18 A RESOLUTION TO ACCEPT Legislator Ostrelich
MONIES FROM THE NYS
OFFICE OF ADDICTION
SERVICES AND SUPPORTS

HHHS 19 A RESOLUTION REGARDING Legislator Ostrelich
BUDGETARY AMENDMENTS
FOR THE OFFICE OF PUBLIC
HEALTH SERVICES

HHHS 20 A RESOLUTION REGARDING Legislator Ostrelich

THE ACCEPTANCE OF MONIES
FROM THE NYS DEPARTMENT
OF HEALTH FROM THE LEAD
RENTAL REGISTRY GRANT
PROGRAM AND TO CREATE A
CERTAIN POSITION IN THE
OFFICE OF PUBLIC HEALTH
SERVICES

Friday, August 2, 2024 Page 2 of 3
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Item Title Sponsor Co-Sponsors

HITHS 21 A RESOLUTION REGARDING Legislator Ostrelich
BUDGETARY AMENDMENTS
FOR CERTAIN CONTRACT AND
COURT ORDERED SERVICES
FOR THE OFFICE OF
COMMUNITY SERVICES

EL 2 A RESOLUTION ADOPTING THE  Legislator Samuel
OPERATIONAL BUDGET FOR
SUNY SCHENECTADY TO
SERVE THE OPERATIONAL
NEEDS FOR THE PERIOD
SEPTEMBER 1, 2024 TO
AUGUST 31, 2025

EDP 9 A RESOLUTION CALLING A Legislator Samuel
PUBLIC HEARING ON
PROPOSED LOCAL LAW NO. B-
2024

CICA 3 ARESOLUTION REGARDING Legislator Frisoni
THE ACCEPTANCE OF MONIES
FROM THE NYS DIVISION OF
CRIMINAL JUSTICE SERVICES
FOR THE AID TO PROSECUTION
PROGAM

CICA 4 A RESOLUTION REGARDING Legislator Frisoni
THE ACCEPTANCE OF MONIES
FROM THE NYS DIVISION OF
CRIMINAL JUSTICE SERVICES
FROM THE AID TO DEFENSE
GRANT PROGRAM

Friday, August 2, 2024 Page 3 of 3
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